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S6: 2370 /JUBND-VHXH Ha Nam, ngay 12 thang 10 ndam 2026
Vv thyc hién cham cong bang
nhan dién khu6én mat va chép hanh
Quy tic tmg x1r cuia can b, cong
chtrc, vién chuc, nguoi lao dong

Kinh guri:
- Céac phong chuyén mén thudc xa;
- Trung tdm Phuc vu hanh chinh cong;
- Trung tam Dich vu su nghiép cong.

Nhim tang cuong ky luat, ky cwong hanh chinh; xay dung tac phong, 1& 16i
lam viéc chuyén nghiép; nang cao tinh than trach nhiém cia can bo, cong chiic,
vién chirc va ngudi lao dong trong thuc thi cong vu; dong thoi bao dam viéc
trién khai thuc hién nghiém tic, hiéu qua Quyét dinh s6 01/2026/QD-UBND
ngay 06/01/2026 ctia Chu tich UBND thanh phd Hai Phong ban hanh Quy dinh
vé Quy tac ung xu cua can bg, cong chuc, vién chirc, nguoi lao dong trong cac
co quan hanh chinh nha nuéc, don vi su nghiép cong lap thudc thanh phd Hai
Phong va Quyét dinh s6 78/QD-UBND ngay 10/01/2026 cia UBND xa Ha Nam
ban hanh Quy dinh vé Quy tic tng xt ciia can bd, cong chire, vién chire, nguoi
lao dong trong cac co quan hanh chinh nha nudc, don vi sy nghiép cong lap
thuéc UBND xa Ha Nam.

UBND x3 Ha Nam yéu cau Thu truéng cac phong, don vi nghiém tic quan
triét, to chirc trién khai thuc hién cac noi dung sau:

1. Thye hién cham cong bing nhin dién khudén mit

- Quan triét dén toan thé can bd, cong chuc, vién chirc, nguoi lao dong
thudc don vi thuc hién nghiém vi¢c chim cong b.%mg hé théng nhan dién khuon
mat khi bat dau va két thic thoi gian 1am viéc cac ngdy trong tudn (trir ngay
nghi, ngay 1& theo quy dinh). Thoi gian chdm cong tir ngdy 19/10/2026: budi
sang trude 7 gio 30 phit; budi chiéu sau 17 gio.

- Thi truéng cac phong, don vi chiu trach nhiém quan 1y, kiém tra viéc
chép hanh thoi gian 1am viée ctia can b, cong chtic, vién chuc, nguoi lao dong
thudc pham vi quan 1y; kip thoi nhic nhé, chan chinh va xtr Iy theo quy dinh dbi
véi cac truong hop vi pham.

- Can bo, cong chtrc, vién chirc va nguoi lao dong co trach nhi€ém chép
hanh nghiém thoi gian 1am viéc, thuc hién cham cong day du, ding quy dinh;
khong chim cong ho, khong thuc hién cac hanh vi lam sai 1éch két qua chidm
cong hodc vi pham quy dinh vé thoi gid 1am viéc.

2. Thue hién nghiém Quy tic ing xir
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- T chtic quan triét, pho bién day du noi dung Quyét dinh sé 01/2026/QP-
UBND ngay 06/01/2026 cia UBND thanh phé Hai Phong va Quyét dinh sb
78/QD-UBND ngay 10/01/2026 ciia UBND xa Ha Nam vé Quy tac Gmg xir dén
toan thé can bo, cong chirc, vién chirc va nguoi lao dong; niém yét cong khai tai
tru s& lam viéc theo quy dinh.

- Yéu cau can b, cong chirc, vién chic va ngudi lao dong nghiém tic chap
hanh cac chuan muyc vé dao dtc cong vy, van hoa cong so; chip hanh nghiém
gid gidc lam viéc, ndi quy, quy ché cua co quan; st dung trang phuc, thé cong
chtic, vién chirc dung quy dinh; giao tiép, Gmg xir van minh, lich sy, tan tinh,
trach nhiém véi to chuc, cong dan va dong nghiép.

- Néu cao tinh than trach nhiém, ¥ thic phuc vu Nhan déin; khong giy
phién ha, sach nhidu, tiéu cuc trong qua trinh giai quyét cong viéc; thuc hién
nghiém céac quy dinh vé phong, chdng tham nhiing, tiéu cuc va ky luat, ky cuong
hanh chinh.

3. To chirc thyc hién

- Thu truéng cac phong, don vi chiu trach nhiém trudc Chu tich UBND
X4 vé viéc to chirc trién khai, kiém tra, giam sat viéc thuc hién tai don vi
minh; dua ndi dung chép hanh thoi gian lam viéc, chdm cong bﬁng nhan dién
khuén mat va thuc hién Quy tic Ung xtr vao tiéu chi danh gia mic do hoan
thanh nhiém vu cta can b, cong chirc, vién chirc, nguoi lao dong.

- Phong Van hoa - Xa hdi x&@ chu tri, theo doi tinh hinh chép hanh viéc
chim cong; dinh ky hodc dot XuAt téng hop, bdo cdo lanh dao UBND Xa; phéi
hop tham muu nhic nhé, chan chinh d6i voi cac truong hop vi pham; Pong
tho1i, chu tri theo doi, huong dan, kiém tra viéc thuc hién Quy tac ung xu; phéi
hop voi cac don vi lién quan tham muu UBND x4 xur 1y hodc dé xuét xir 1y
d6i voi cac trudng hop vi pham theo quy dinh.

Uy ban nhéan dan X3 yéu cau Thu trudng cac phong, don vi nghiém tic
trién khai thuc hién. Trong qua trinh thyuc hién néu co6 kho khan, vudng mic, kip
thoi bao cdo UBND x4 (qua phong Vin hoa - Xa hoi x3) dé xem xét, giai
quyét./.

Noi nhdn:

- Nhu trén;

- S& Noi vy, )

- TT. Pang uy (dé b/c);

- Chu tich, cac PCT UBND xa;
- Luu: VT.

Pham Durc Ban
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