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PHULUC
DANH MUC QUY TRINH HE THONG QLCL THEO
TCVN ISO 9001: 2015
(Ban hanh kém theo Quyét dinh.sé 1641/0P-UBND ngdy 12/11/2025 ciia UBND phuong Gia Vién)

STT Tén quy trinh M& Quy | Phién ban
trinh
TAI LIEU CHUNG
1. Chinh sach chat lugng CSCL 01/00
2. Muc tiéu chat luong MTCL 01/00
3. Mo hinh hé théng quan 1y chat luong MHHT 01/00
4, Hudng dan kiém soét thong tin dang vin ban HD.01 01/00
S. Huéng dan kiém soét rui ro HD.02 01/00
6. Hudng dan danh gia ndi bd HD.03 01/00
7. Hudng dan kiém sy khong phi hop, hanh dong khac phuc HD.04 01/00
8. Hudng dan xem xét 1anh dao HD.05 01/00
9. Quy trinh giai quyét thu tuc hanh chinh theo co ché mot cra tai bd 01/00
Ak Ao ax QT.MC.01
phén ti€p nhan va trd két qua
A | THU TUC HANH CHINH THUQC LINH VUC PHONG VAN
HOA — XA HOI
| | LINH VUC BAO TRQ XA HOI
3 Thuc hién, diéu chinh, théi huong tro cip xa hoi hang thang, hd tro OT.VH.01
kinh phi cham soc, nudi dudng hang thang T
4 Thuc hién diéu chinh, thoi huong tro cép huu tri xa hoi QT.VH.02
5 | Hd tro chi phi mai tang cho ddi tuong bao tro xa hoi QT.VH.03

6 | HO tro chi phi mai tang phi d6i v6i d6i tuong huong tro cap huu tri | QT.VH.04

7 | Xéc dinh, xac dinh lai mirc d6 khuyét tat va cap Gidy xac nhan khuyét tat QT.VH.05

8 | Do, cip lai Gidy xac nhan khuyét tat QT.VH.06

9 Dung trg giup xa hdi tai co so trg gitip xa hoi QT.VH.07
Ding ky hoat dong d6i voi co sé trg giup xa hoi dudi 10 ddi tuong

10 c6 hoa canh kho khan QT.VH.08

11 T}ep nhaﬁn doi ‘FL,J:(_)’ng~ baA(.) trog xa hdi c¢o6 hoan canh dac biét kho khan QT.VH.09
vao co so trg gitp xa hoi

12 | Tiép nhan ddi twong can bao vé khan cap vao co so trg gitp xa hoi QT.VH.10

Il | LINH VUC DAN SO, BA ME - TRE EM

1 | Xét huéng chinh sach hd trg cho di twong sinh con dung chinh | QT.VH.11




sach dan so

PHONG, CHONG TE NAN XA HOI

H tro hoc van hoa, hoc nghé, tro cép khé khin ban dau cho nan

1 . QT.VH.12
nhan
v | LINH VUC TRE EM
Ap dung céc bién phép can thiép khér} cap hodc tam thoi cach ly tré
1 em khoi méi trudong hodc ngudi gay ton hai cho tré em QT.VH.13
2 Cham dirt viéc cham soc thay thé cho tré em QT.VH.14
Phé duyét ké hoach hd trg, can thiép dbi voi tré em bi xam hai hodc
3 c6 nguy co bi bao luc, boc 16t, bo roi va tre em ¢ hoan canh déc | QT.VH.15
biét
Ping ky nhan chiam soc thay thé cho tré em dbi v6i ca nhan, nguoi
4 dai dién gia dinh nhan cham soc thay thé khong phai 1a nguoi than | QT.VH.16
thich cta tré em
Thong bao nhan chim séc thay thé cho tré em d6i v6i ca nhan,
5 nguoi dai dién gia dinh chdm soc thay thé 1a nguoi than thich cua | QT.VH.17
tré em
6 Ch.uyf:n tré em da.ng dugc cham soc thay thé te%l co s& trg giup xa QT.VH.18
hoi dén ca nhan, gia dinh nhan cham soc thay thé
V | LINH VUC GIA PINH
1 | Thu tuc huy bdé Quyét dinh cAm tiép xuc theo don dé nghi QT.VH.19
) Thu tl_,l‘C carfl tiép xuc theo unyet dinh czua Chu tich UBND cap xa QT.VH.20
theo dé nghi cua co quan, t6 chire, ca nhan
VI | PHAT THANH, TRUYEN HINH VA THONG TIN PIEN TU
1 T}lu t}lC gia han g1a.y c.hung nhan du diéu kién hoat dong diém cung QT.VH.21
cap dich vu tro choi dién tr cong cOng
) T.hu tuc stra (,101, 'bo sung glay'ch.u’ng nhan du diéu kién hoat dong QT.VH.22
diémt cung cap dich vu tro choi dién tir cong cong
3 T.hu tuc cap gla‘y (.:hu’ng nhan du dic€u ki¢n hoat dong di€m cung cap QT.VH.23
dich vu tro choi dién tir cong cong
4 TA’hu t}lC cap 1@}1 gla?l c.liu:ngﬁ nIAlan d}l dicu kién hoat dong diém cung QT.VH.24
cap dich vu tro choi dién tir cong cong
VIl | LINH VUC THE DUC THE THAO
1 Thi tuc céng nhan cau lac bo thé thao co s QT.VH.25
VIl | LINH VUC LE HQI
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1 | Thu tyc tiép nhan ho so ding ky 1& hoi quy mod cip x4 QT.VH.26
2 Thi tyc thong bao t6 chirc 18 hoi cap xa QT.VH.27
IX | LINH VUC NGUOI CO CONG
1 CAp gidy x4c nhan nhan than cta ngudi co cong QT.VH.28
2 | Tham viéng mo liét si. QT.VH.29
X | QUAN LY NHA NUGC VE HOI, QUY
1 Thu tuc cong nhan ban van dong thanh 1ap hoi. QT.VH.30
2 Thu tuc thanh 1ap hoi. QT.VH.31
3 T%lu tuc bao cao t(? churc dai héi thanh 1ap, dai hdi nhiém ky, dai hoi OT.VH.32
bat thuong cua hoi
4 ThuAtuct ‘AthoAng Ali)ao két qua dai hoi va phé duyét doi tén hoi, phé OT.VH.33
duyét dicu 1€ hoi.
5 | Thu tyc chia, tch; sat nhap; hop nhat hoi. QT.VH.34
6 | Thu tuc hoi tu giai thé. QT.VH.35
7 Thu tuc cho phép hoi hoat dong trd lai sau khi bi dinh chi c6 thoi QT.VH.36
han
Thu tuc ho tro chi phi y té va thu nhap thuc té bi mat hoic
8 giam sut cho nguo1 dang tryc ti€p tham gia hoat dong chir thap | QT.VH.37
dé bi tai nan dan dén thiét hai vé strc khoe
9 Thu tuc cap gidy phép thanh ldp va cong nhan diéu 1& quy QT.VH.38
Thu tuc cong nhan quy da diéu kién hoat dong va cong nhan thanh
10 | vién Hoi ddng quan 1y quy; cong nhan thay d6i, bo sung thanh vién | QT.VH.39
Hoi déng quan 1y quy
11 | Thu tuc céng nhan diéu 1é (stra doi, bo sung) quy; doi tén quy QT.VH.40
12 | Thu tuc cép lai gidy phép thanh 1ap va cong nhan diéu 1& quy QT.VH.41
13 T}lu tuc cho phép qu¥y hoat dong trd lai sau khi bi tam dinh chi hoat QT.VH.42
dong
14 Thu tuc hop nhat, sap nhap, chia, tdich quy QT.VH.43
15 | Thu tuc quy tu giai thé QT.VH.44
Xl | LINH VUC VIEC LAM
1 Va?/ Vo.n h:) t}rf) ta_‘lo Vl?('l 12}@, duy tri VaA mé rong viéc lam tr Quy QT.VH.45
quoc gia ve viéc lam doi voi nguoi lao dong.
5 Va}l V(')l’l h‘o t.I‘(_)' tao Vlf_,:.C la@, duy tri va mo6 .r()ng viéc lam tor Quy QT.VH.46
quoc gia ve viéc lam doi1 voi co s san xuat, kinh doanh.
X1l | LINH VUC QUAN LY LAO PONG NGOAI NUOC
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Ding ky hop ddng lao dong truc tiép giao két QT.VH.47
X1 | LINH VUC TIN NGUONG, TON GIAO
1 Thu tuc dé nghi t6 chuc cuocq 1€ ngoai co s& ton gido, dia diém hop QT.VH.48
phéap da dang ky c6 quy mo to chirc & mot xa
) T.}}u tuc dé nghi giang dao ngoai dia bqan phu trach, co s¢ ton gido, dia QT.VH.49
diém hop phap da dang ky c6 quy mo t6 chirc trong mot xa
Thu tuc dé nghi td chtrc dai hoi cua to chirc ton gido, td chirc ton
3 gido truc thudc, to chirc duge cdp chimg nhan ding ky hoat dong | QT.VH.50
ton gido co dia ban hoat dong & mdt xa
4 Thi tyc dang ky bo sung hoat dong tin ngudng QT.VH.51
Thu tuc dang ky sinh hoat ton gido tap trung QT.VH.52
6 T.t{u tl;J.C dang ky thay d61 nguoi dai dién ciia nhom sinh hoat ton OT.VH.53
glao tap trung
7 Thu tuc dé nghi thay doéi dia diém sinh hoat ton gido tép trung trong QT.VH.54
dia ban mét xa
g T.hu tuc d~e ngh; thay doi dia diém sinh hoat ton gido tap trung dén QT.VH.55
dia ban xa khac
9 Thu tuc dang ky hoat dong tin ngudng QT.VH.56
XIV | CAC CO SO GIAO DUC KHAC
Thanh lap 16p danh cho ngudi khuyét tat trong trudng mam non,
truong tiéu hoc, trudng trung hoc co sé va trung tim gido duc
1 thudng xuyén, trung tim gido duc nghé nghiép - gido duc thuong | QT.VH.57
xuyén thuc hién cac chuong trinh x6a mu chit va chuong trinh giao
duc thudng xuyén cap trung hoc co s&
) Cho ph?p co s& gido duc khac thuc hién chuong trinh gido duc pho QT.VH.58
thong cap tiéu hoc
XV | LINH VU'C GIAO DUC MAM NON
Giai thé trudng miu gido, trudong mam non, nha tré (theo dé nghi
1 clia to chirc, ca nhan thanh lap truong) QT.VH.59
) Thanh l?p Poac cho phép thanh 13p truong mau gido, truong mam QT.VH.60
non, nha tré
3 Sap nhap, chia, tich truong mau gido, trudng mam non, nha tré QT.VH.61
Cho phép truong mau gido, trudng mam non, nha tré hoat dong gido
4 duc tré lai QT.VH.62
Cho phép truong mau gido, trudng mam non, nha tré hoat dong
5 gito duc QT.VH.63
6 Sap nhap, chia, tich co sé gido duc mam non ddc lap QT.VH.64
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7 Cho phép co sd gido duc mam non doc lap hoat dong trd lai QT.VH.65
8 glll)anh 12p hodc cho phép thanh 1ap co s& gido duc mam non doc QT.VH.66
9 g}ﬁlarz ;[}(1:2 (;1(;1 gg g;ghd%(; r?rir;ln ré())n doc lap (theo dé nghi cua to QT.VH.67
XVI | LINH VU'C GIAO DUC NGHE NGHIEP
Cap chinh sach ndi tri cho hoc sinh, sinh vién tham gia chwong
1 trinh dao tao trinh do cao dang, trung cip tai cic co so gido duc | QT.VH.68
nghé nghi¢p cong 1ap truc thudc xa
Céap chinh sach ndi tri cho hoc sinh, sinh vién tham gia chuong
2 trinh do tao trinh do cao dang, trung cip tai cac co s& gido duc | QT.VH.69
nghé nghi¢p tu thuc hodc co sé gido duc c6 von dau tu nudc ngoai
XVIl | GIAO DUC THUONG XUYEN
1 Cho phép trung tdm hoc tdp cong dong hoat dong tré lai QT.VH.70
2 Thanh 13p hodc cho phép thanh 13p trung tim hoc tip cong dong QT.VH.71
3 r(l}lig; ttlllléé1 ;??égl) ttélrll*xllnlglgg r‘f;p cong dong (theo dé nghi cua to chuc, ca QT.VH.72
4 Séap nhap, chia, tich trung tim hoc tap cong dong QT.VH.73
XVIIl | GIAO DUC TIEU HQC
1 Thanh 1ap hodc cho phép thanh 1ap truong tiéu hoc QT.VH.74
2 Séap nhap, chia, tach truong tiéu hoc QT.VH.75
3 Cho phép truong tiéu hoc hoat dong gido duc QT.VH.76
4 Cho phép truong tiéu hoc hoat dong gido duc tro lai QT.VH.77
5 ;}11;1 htlllaépn:::;fgtifguhsgcgtheo dé nghi cua to chirc, ca nhan dé nghi QT.VH.78
XIX | GIAO DUC TRUNG HQC
1 Thf‘mh 1ap hoac (Eho Phép thanh ’lép truong trl%ng hoc co s0, trudong QT.VH.79
pho thong c6 nhicu cap hoc c6 cap hoc cao nhat 1a trung hoc co s&
Giai thé truong trung hoc co s, trudng phd thong c6 nhiéu cép hoc
2 ¢ cip hoc cao nhét 13 trung hoc co s& (Theo dé nghi cua t6 chic, | QT.VH.80
ca nhan thanh 13p truong)
o S i i s 0 i 4 00 g
4 C,ho phép tI'lIé)’l:lg trung hoc co s, truong phd .théng co nhi'éu cap hoc ¢ QT.VH.82
cap hoc cao nhat 1a trung hoc co s& hoat dong giao duc trd lai
5 Cho phép trudng trung hoc co sd, truong phd théng cé nhiéu cap hoc c6 | QT.VH.83
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cép hoc cao nhit 1a trung hoc co s¢ hoat dong gido duc

XX

GIAO DUC VA PAO TAO THUQC HE THONG GIAO DUC
QUOC DAN

Chuyén doi trudng tiéu hoc tu thuc, trudng trung hoc co sd tu thuc
va trudng phd théng tu thuc ¢ nhiéu cip hoc ¢ cip hoc cao nhit 1a
trung hoc co s& do nha dau tu trong nude dau tu sang trudng phd
thong tu thuc hoat dong khong vi loi nhuan

QT.VH.84

Chuyén dbi nha tré, trudng mau gido, truong mam non tur thuc do nha
dau tu trong nude dau tu sang nha tré, trudng mau gido, truong mam
non tu thuc hoat dong khong vi 1g1 nhuan

QT.VH.85

VAN BANG CHUNG CHI

Chinh stra ndi dung vin bang, ching chi (tai cip x3)

QT.VH.86

Cép ban sao van bang, chung chi tir s6 goc (tai cap xa)

QT.VH.87

THU TUC HANH CHINH THUQC LINH VUC PHONG
KINH TE - HA TANG VA PO THI (93)

LINH VUC PAT PAI

Piang ky dat dai, tai san gin lién v6i dat, cip Gidy chimg nhan
quyén sir dung dat, quyén so hiru tai san gan lién voi dat 1an dau dbi
voi ho gia dinh, ca nhan, cong déng dan cu, nguoi géc Viét Nam
dinh cu & nudc ngoai

QT.KT.01

Diéu chinh quyét dinh giao dat, cho thué dét, cho phép chuyén muc
dich sir dung dét do thay doi cin ctr quyét dinh giao dit, cho thué
dat, cho phép chuyén muc dich st dung dat; diéu chinh thoi han su
dung dét cta dy an dau tu.

QT.KT.02

Chuyén hinh thirc giao dét, cho thué dat.

QT.KT.03

Giao dat, cho thué dét, chuyén muc dich sir dung dat d6i vé6i truong
hop giao dat, cho thué dat khong dau gid quyén st dung dat, khong
dau thau lua chon nha dau tu thuc hién dy an c6 stir dung dét; truong
hop giao dat, cho thué dt thong qua dau thau lya chon nha dau tu
thuc hién dy an c6 str dung dat; giao dat va giao rung; cho thué dat
va cho thué rung, gia han str dung dét khi hét thoi han st dung dat

QT.KT.04

Giai quyét tranh chap dat dai thugc tham quyén cta Chu tich Uy
ban nhan dan cap xa

QT.KT.05

Diéu chinh quyét dinh giao dat, cho thué dét, cho phép chuyén muc
dich str dung dét do sai sot vé ranh gio1, vi tri, dién tich, muc dich
str dung giira ban d6 quy hoach, ban dd dia chinh, quyét dinh giao
dat, cho thué dat, cho phép chuyén muyc dich st dung dit va s liu

QT.KT.06




ban giao dét trén thuc dia

Str dung dat két hop da muc dich, gia han phuong an sir dung dat
két hop da muc dich.

QT.KT.07

Tang cho quyén str dung dat cho Nha nudc hodc cong dong dan cu
hodc mo rong duong giao thong doi voi truong hop thira dat chua
dugc cap Gidy chung nhan

QT.KT.08

Giao dat & co thu tién s dung dat khong thong qua dau gia, khong
d4u thau lua chon nha dau tu thuc hién du 4n co su dung dat doi
v6i1 ¢4 nhan 1a can bd, cong chire, vién churc, s quan tai ngii, quan
nhan chuyén nghiép, cong churc qudc phong, cong nhan va vién
chirc quoc phong, si quan, ha s quan, cong nhén cong an, nguoi
lam cong tac co yéu va ngudi lam cong tac khéac trong to chirc co
yéu huong luong tir ngan sach nha nudc ma chua duge giao dat o,
nha &; gido vién, nhan vién y té dang cong tac tai cic xa bién gidi,
hai dao thudc vung co diéu kién kinh té - x4 hoi khé khan, vung co
diéu kién kinh té - xa hoi dic biét kho khin nhung chua c6 dat o,
nha ¢ tai noi cong tac hoac chua dugc hudng chinh sach hd tro vé
nha & theo quy dinh cta phap luat vé nha &; c4 nhan thuong tru tai
x3 ma khong c6 dat ¢ va chua duoc Nha nudc giao dat & hodc chua
dugc huong chinh sach hd trg vé nha ¢ theo quy dinh cta phap luat
vé nha &

QT.KT.09

10

Hoa giai tranh chéap dat dai

QT.KT.10

11

Thu héi Gidy ching nhan da cap 1an dau khong dung quy dinh cia
phap luat dat dai do nguoi sir dung dat, chu sé hitu tai san gan lién
v4i dat phat hién va cap lai Gidy ching nhan sau khi thu hoi

QT.KT.11

12

Dinh chinh Gidy chimg nhan di cép lan dau c6 sai sot

QT.KT.12

13

Xac dinh lai dién tich dat & cta ho gia dinh, cd nhan da duoc cép
Gidy chung nhan trude ngay 01 thang 7 nam 2004

QT.KT.13

15

Dang ky dat dai, tai san gan lién véi dat, cép Giéy chimg nhan
quyén st dung dat, quyén so hiru tai san gin lién voi dat l1an dau
d6i voi to chirc dang st dung dat

QT.KT.14

LINH VUC GIAM NGHEO

Cong nhan nguoi lao dong c6 thu nhap thap

QT.KT.15

Cong nhan hd lam ndng nghiép, 1am nghiép, ngu nghié¢p va diém
nghiép c6 mirc séng trung binh

QT.KT.16

Cong nhan ho ngheo, hg can ngheo thuong xuyén h?mg nam

QT.KT.17

Cong nhan ho thoat nghéo, ho thodt can nghéo thuong xuyén
hing nim

QT.KT.18

Cong nhan hd ngheo, ho can nghéo; ho thoat nghéo, hd thoat can
nghéo dinh ky hang nam

QT.KT.19

TAI SAN KET CAU HA TANG CHQ DO NHA NUGC PAU
TU, QUAN LY




1 Thu hoi tai san két cdu ha ting cho QT.KT.20
2 Giao tai san két cdu ha tang cho do cip x4 quan ly QT.KT.21
IV | LINH VUC MOI TRUONG
1 Tham vén trong danh gia tac dong méi trudng (cip x3) QT.KT.22
v LiNI:I VUC QUAN LY PE PIEU VA PHONG CHONG
TI:I IEN TAI ’
Ho trg kham chita bénh, tro cap tai nan cho lyc lugng xung kich QT.KT.23
1 phong chong thién tai cap xa trong truong hop chua tham gia bao
hiém y té, bao hiém X& hoi
Tro cip tién tudt, tai nan (d6i v6i trudng hop tai nan suy giam kha | QT.KT.24
2 nang lao dong tir 5% trd 1€n) cho luc lugng xung kich phong chong
thién tai cap xa chua tham gia bao hiém xa hoi
3 bang ky ké I\(h&i sd luwong chin nudi tap trung va nudi trong | QT.KT.25
thily san ban dau
4 | Hd tro khoi phuc san xudt ving bi thiét hai do dich bénh QT.KT.26
VI | TAINGUYEN NUGC
1 | Pang ky khai thac, st dung nuée dudi dat QT.KT.27
VIl | LINH VUC PUONG BQ
1 Cép phép str dung tam thoi 10ng dudng, via hé vao muc dich khac QT.KT.28
2 Cép gidy phép thi cong cong trinh trén dudng bo dang khai thac QT.KT.29
Chap thuan vi tri, quy mé, kich thudc, phuong an té chuc thi cong | QT-KT.30
bién quang cdo, bién thong tin c6 dong, tuyén truyén chinh tri; chap
thuan xay dung, lap dat cong trinh ha tang, cong trinh ha tang k¥
3 thuat sir dung chung trong pham vi bao vé két cau ha tang duong
bo; chap thuan gia cuong cong trinh dudong bo khi can thiét dé cho
phép xe qua kho gidi han, xe qua tai trong, xe banh xich Iuu hanh
trén duong bo
4 Chép thuén vi tri ddu nbi tam vao duong bd dang khai thac QT.KT.31
VIII | HOAT PONG XAY DUNG
Cép gidy phép di doi d6i voi cong trinh cap 11, cap IV (Cong trinh | QT.KT.32
khong theo tuyén/Theo tuyén trong d6 thi/Tin ngudng, ton
1 giao/Tuong dai, tranh hoanh trang/Theo giai doan cho cong trinh

khong theo tuyén/Theo giai doan cho cong trinh theo tuyén trong do
thi/Dy an) va nha ¢ riéng 1€
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Cép gidy phép xay dung sira chita, cai tao ddi voi cong trinh cap 111,
cap IV (cong trinh Khong theo tuyén/Theo tuyén trong d6 thi/Tin
ngudng, ton gido/Tuong dai, tranh hoanh trang/Theo giai doan cho
cong trinh khong theo tuyén/Theo giai doan cho cong trinh theo
tuyén trong d6 thi/Du 4n) va nha & riéng 1¢:

QT.KT.33

Cép lai gidy phép xay dung dbi véi cong trinh cap 111, cp IV (cong
trinh Khong theo tuyén/Theo tuyén trong d6 thi/Tin ngudng, ton
giao/Tuong dai, tranh hoanh trang/Stra chita, cai tao/Theo giai doan
cho cdng trinh khdng theo tuyén/Theo giai doan cho cong trinh theo
tuyén trong d6 thi/Du 4n) va nha & riéng 1é

QT.KT.34

Cép diéu chinh gidy phép xay dung d6i véi cong trinh cap III, cip
IV (cong trinh Khong theo tuyén/Theo tuyén trong do thi/Tin
ngudng, ton gido/Tuong dai, tranh hoanh trang/Theo giai doan cho
cong trinh khong theo tuyén/Theo giai doan cho cong trinh theo
tuyén trong d6 thi/Du 4n) va nha o riéng 1¢

QT.KT.35

Cap gidy phép xdy dung méi dbi véi cong trinh cap III, cip IV
(Cong trinh khong theo tuyén/Theo tuyén trong d6 thi/Tin ngudng,
ton gido/Tuong dai, tranh hoanh trang/Theo giai doan cho cong
trinh khong theo tuyén/Theo giai doan cho céng trinh theo tuyén
trong d6 thi/Du an) va nha ¢ riéng 1&

QT.KT.36

Gia han gidy phép xay dung ddi v6i cong trinh cap 11, cap IV (cong trinh
Khong theo tuyén/Theo tuyén trong d6 thi/Tin ngudng, ton gido/Tuong
dai, tranh hoanh trang/Stra chira, cai tao/Theo giai doan cho cong trinh
khong theo tuyén/Theo giai doan cho cong trinh theo tuyén trong do
thi/Dy an) va nha & riéng 1é

QT.KT.37

IX

NHA O VA CONG SO

|

Cong nhan Ban quan tri nha chung cu

QT.KT.38

QUY HOACH XAY DUNG, KIEN TRUC

Cung cép thong tin vé quy hoach xay dung thudc thim quyén cia
UBND cép xi

QT.KT.39

Tham dinh do an, d6 4n diéu chinh quy hoach chi tiét cia dy 4n dau
tu xay dung cong trinh theo hinh thirc kinh doanh thudc tham quyén
phé duyét cia UBND cap xa

QT.KT.40

Thu tuc tham dinh nhiém vu, nhiém vu diéu chinh quy hoach chi
tiét cua dy an dau tu xay dung cong trinh theo hinh thirc kinh doanh
thudc thdm quyén phé duyét cia UBND cép x4

QT.KT.41




9
QUAN LY THUE, PHI, LE PHi VA THU KHAC CUA NGAN

Xl | SACH NHA NUGC
1 | Thu tyc khai, ndp phi bao vé méi trudng dbi voi khi thai QT.KT.42
2 | Ké khai, tham dinh to khai phi bao vé méi trudng dbi voi nude thai QT.KT.43
X1l | LINH VUC TAI CHINH DAT PAI
1 | Khau trr kinh phi bdi thuong, hd tro, tai dinh cu QT.KT.44
T Li,NH VUC ’l,“HAN~H Lé&P VA HOAT D’(:)NG~CfJA TO HQP
TAC, HQP TAC XA, LIEN HIEP HQOP TAC XA
Dé nghi thay d6i tén to hop tac, hop tac x4, lién hiép hop tac xa, chi | QT.KT.45
1 nhanh, van phong dai dién, dia diém kinh doanh cta hop tac xa, lién
hiép hop tac xa do xam pham quyén s& hiru cong nghiép.
Thu hoi Gidy dang ky t6 hop tac, Gidy ching nhan ding ky hop tac | QT.KT.46
) xa, Gidy chirng nhan dang ky chi nhér}h, van phong dai dién doi voi
truong hop ndi dung ké khai trong ho so ding ky thanh 1ap 1a gia
mao.
Dé nghi thu Gidy chiing nhan Piang ky thanh 1ap t6 hop tac; Pang | QT.KT.47
3 ky t6 hop tac trong truong hop da duoc ,thénh 1ap trudc ngay Ludt
Hop tac xa co6 hi€u lyc thi hanh, thuoc doi tuong phai dang ky theo
quy dinh tai khodn 2 Biéu 107 Luat Hop tac xa 2023.
4 Cép lai Gidy chimg nhan ding ky t6 hop tac do bi mat, chay, rach, | QT.KT.48
nat hodc bi tiéu huy.
5 Ping ky thay d6i ndi dung ding ky t6 hop tac. QT.KT.49
6 Hiéu dinh, cap nhat, bo sung thong tin dang ky to hop tac. QT.KT.50
. Théqg bao tam ngimng kinh doanh, tiép tuc kinh doanh tro lai ¢bi | QT.KT.51
vOi to hop tac.
8 Cham dut hoat dong t6 hop tac. QT.KT.52
9 | Dung thyc hién tha tuc dang ky hop tac x4, lién hiép hop tac xa. QT.KT.53
10 | Ding thyc hién thi tuc dang ky t6 hop tac. QT.KT.54
11 | Dung thyuc hién thu tuc giai thé hop tac x4, lién hiép hop tac xa. QT.KT.55
12 | Thong béo 1ap chi nhanh, vin phong dai dién & nuéc ngoai. QT.KT.56
13 Hiéu dinh, cap nhat, b6 sung thong tin dang ky hop tac xa, lién higp | QT-KT.57
hop tac xa
14 Thong bao bd sung, cap nhat thong tin trong hd so ding ky hop tac | QT.KT.58
x4, lién hi€p hop tac xa
15 Hi¢u dinh, cdp nhat, bod sung thong tin dang ky chi nhanh, van QT.KT.59

phong dai dién, dia diém kinh doanh ctia hop tac x4, lién hiép hop
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tac xa

Ping ky thanh 1ap hop tac x4, lién hiép hop tac xi; dang ky chuyén | QT.KT.60
16 | d6i t6 hop tac thanh hop tac xa; dang ky khi hop tac x4, lién hiép

hop tac xa chia, tach, hop nhat
17 Da“}ng ky hoat dong chi nhanh, van phong dai dién, thong bao dia | QT.KT.61

diém kinh doanh

Ping ky thay d6i noi dung ding ky hop tac x4, lién hiép hop tac xa; | QT.KT.62
18 | Pang ky thay d6i ndi dung ddi véi trudng hop hop tac xa, lién hiép

hop tac xa bi tach, nhan sap nha
19 Cap doi Giay chl'n}g nhan dang ky hop tac xa, lién hiép hop tac xa. QT.KT.63

Thong bao thay doi nQi dung dang ky hop téf: x&, lién hi€p hop tac | QT KT.64
20 | xa; Thong bao thay doi ndi dung dang ky doi voi hop tac x4, lién

hi€p hop tac xa bi tach, nhan sap nhap

Thong bao vé viéc thanh 1ap doanh nghiép ciia hop téc xa, lién hiép QT.KT.65
21 hop tac xa

Ping ky thay d6i noi dung ding ky hoat dong cua chi nhanh, van | QT.KT.66
22 | phong dai dién, dia diém kinh doanh ciia hop tac x4, lién hiép hop

tac xa

Thong béo tam ngimg kinh doanh/ tiép tuc kinh doanh tro lai d6i | QT.KT.67
23 voi hop tac xa, lién hiép hop tac xa, chi nhanh, van phong dai dién,

dia diém kinh doanh

Cép lai Gidy ching nhin ding ky hop tac x3, Gidy ching nhan | QT.KT.68
24 | dang ky hoat dong chi nhanh, van phong dai dién, Gidy ching nhan

dang ky dia diém kinh doanh ctia hop tac x4, lién hiép hop tac xa
25 | Pang ky giai thé hop tac x4, lién hiép hop tac xa QT.KT.69
26 Cham dat hoat dong chi nhanh, vin phong dai dién, dia diém kinh | QT.KT.70

doanh cua hop tac x4, lién hi€p hop tac xa
27 | Thong béo thanh lap/thay dbi to hop tac QT.KT.71
28 Théng bao chdm dirt hoat dong ctia t6 hop téc QT.KT.72
29 Ping ky nhu cau hd tro ctia t6 hop téc, hop tac x4, lién hiép hop tac xa QT.KT.73

XIV | THANH LAP VA HOAT PONG DOANH NGHIEP

1 | bang ky thanh lap ho kinh doanh QT.KT.74
2 | Pang ky thay d6i ndi dung dang ky ho kinh doanh QT.KT.75
5 | Pangky tam ngimg kinh doanh, tiép tuc kinh doanh trude thoi han | QT.KT.76

da dang ky ctua ho kinh doanh
4 Cham dut hoat dong ho kinh doanh QT.KT.77
5 | Cép lai Gidy chimg nhan ding ky ho kinh doanh, Cap ddi Gidy | QT.KT.78
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chirng nhan dang ky ho kinh doanh

6 Dang ky cap nhat, bd sung thong tin trong hd so dang ky ho kinh QT.KT.79
doanh, hi€u dinh thong tin dang ky ho kinh doanh

7 | Dung thuc hién thu tuc ding ky ho kinh doanh QT.KT.80

XV | BAO VE QUYEN LQI NGUOI TIEU DUNG

1 Thong bao vé viéc thuc hién hoat dong ban hang khong tai dia diém | QT.KT.81

giao dich thuong xuyén
XVI | KINH DOANH KHIi

1 | Cap Gidy chirmg nhan du diéu kién ctra hang ban 1¢ LPG chai QT.KT.82

2 | Cap lai Gidy chig nhan du diéu kién ctra hang ban 1¢ LPG chai QT.KT.83

3 Cép diéu chinh Gidy ching nhan du diéu kién cira hang ban 16 LPG | QT.KT.84
chai

XVIl | LUU THONG HANG HOA TRONG NUOC

1 | Cap lai Gidy phép ban 1é ruou QT.KT.85

2 Cép Gidy phép san xuat rwou thi cong nham muc dich kinh doanh QT.KT.86

3 Crép sf.ra dbi, bd sung Gidy phép san xut ruou tht cong nham muc | QT.KT.87
dich kinh doanh

4 Cap lai Gidy phép san xuit ruou thtl cong nham muc dich kinh doanh QT.KT.88

5 | Cap Giay phép ban 1é ruou QT.KT.89

6 Cép stra d0i, bd sung Gidy phép ban 1é rugu QT.KT.90

7 Cap Gidy phép ban 1é san pham thudc 14 QT.KT.91

8 Cap stra ddi, bd sung Gidy phép ban 1¢ san pham thudc 14 QT.KT.92

9 Cap lai Gidy phép ban 1¢ san pham thudc 14 QT.KT.93

C | THU TUC HANH CHINH VAN PHONG HPND - UBND:

| | LINH VUC HOA GIAI O CO SO
Thuc hién hd tro khi hoa gidi vién gip tai nan hodc rii do anh

1 hudéng dén stic khoe, tinh mang khi thuc hién hoat dong hoa giai & | QT.VP.01
CO SO

2 Thi tuc cong nhan hoa giai vién (cap xa) QT.VP.02

3 | Thu tuc cong nhan t6 hoa gii (cap xd) QT.VP.03

4 Thii tyc thoi 1am hoa giai vién (cap xa) QT.VP.04

5 Thu tuc thanh toan thu lao cho hoa giai vién QT.VP.05

Il | BOI THUONG NHA NUGC

1 Giai quyét yéu cau boi thudng tai co quan truc tiép quan 1y ngudi QT.VP.06

thi hanh cong vu gy thiét hai (cip x3)
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LINH VU'C CHUNG THUC

1 Thu tuc chirng thuc di chic QT.VP.07
2 Thu tuc ching thyc van ban tur chdi nhan di san QT.VP.08
3 ;l;h;ié;u; Sc;l;ll’n(lli ;z;rcs l:e:lirlll rll);r(li gzéfh;hzén phan chia di san ma di san QT.VP.09
4 Thﬁ‘tuc ching th}rc van ban khai nhéan di san ma di san la dong san, QT.VP.10
quyén st dung dat, nha &
5 Thu tuc ching thuc chita ky nguoi dic}% ma nguoi dich khong phai QT.VP.11
la cong tac vién dich thuat cia UBND cap xa
6 Thu tuc chung thuc chita k}”, nguoi dich ma nguoi dich 1a cong tac QT.VP.12
vién dich thuat cia UBND cap xa
7 Thu tuc cép ban sao tir s6 géc QT.VP.13
Chutng thuc ban sao tir ban chinh gidy to, van ban do co quan, t6
g chirc (fé tham quyén ’cﬁa Yiét Nam; (20 quan, to c}n’lc co ‘thém quyeén QT.VP.14
cua Vi¢t Nam lién két voi co quan, to chire ¢6 thdm quyén cua nude
ngoai cap hoic chirg nhan
Tha tuc chimg thyc chit ky trong cac gidy td, vin ban (4p dung cho
9 | ca truong hop ngudi yéu cau ching thuc khong thé ky, khong thé | QT.VP.15
diém chi duoc)
IV | LINH VUC HQ TICH
1 Thu tuc dang ky khai sinh QT.VP.16
2 | Tha tuc dang ky két hon QT.VP.17
3 Thu tuc dang ky nhan cha, me con QT.VP.18
4 Thu tuc dang ky khai sinh két hop dang ky nhan cha, me, con QT.VP.19
5 | Thi tuc ding ky két hon luu dong QT.VP.20
6 Thu tuc dang ky khai tur QT.VP.21
7 Thu tuc dang ky khai sinh luu dong QT.VP.22
8 Thu tyc dang ky khai tu luu dong QT.VP.23
9 Dang ky giam ho QT.VP.24
10 | Thu tuc dang ky chdm dut giam ho QT.VP.25
11 | PBang ky gidm sat vi¢c giam ho QT.VP.26
12 Pang ky chdm dut giam sat viéc giam ho QT.VP.27
12 z:;t‘;ucc thay d6i, cai chinh, bd sung thong tin h tich, xac dinh lai OT.VP.28
14 | Thu tuc cap gidy xac nhan tinh trang hon nhan QT.VP.29
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15 | Thu tuc dang ky lai khai sinh QT.VP.30
16 | Thu tuc diang ky khai sinh cho ngudi di c6 ho so, gidy to c4 nhan QT.VP.31
17 | Tha tuc dang ky lai két hon QT.VP.32
18 | Thu tuc dang ky lai khai tir QT.VP.33
19 | Tha tyc dang ky khai sinh c6 yéu t6 ngudi nude ngoai QT.VP.34
20 Thu tuc dang ky két hon c6 yéu td nude ngoai QT.VP.35
21 | Thu tuc dang ky khai tir c6 yéu t6 ngudi nude ngoai QT.VP.36
22 Thu tuc dang ky nhan cha, me, con c6 yéu td nudc ngoai QT.VP.37
23 Thl:l tuc d‘éng ky khai sinh két hop diang ky cha, me, con c6 yéu tb QT.VP.38
nudc ngoai
24 | Thu tuc dang ky giam ho c6 yéu té nudc ngoai QT.VP.39
25 Thu tuc ding ky cham dut giam ho ¢ yéu té nude ngoai QT.VP.40
26 E:rllltzlcc?z/};udf;n:raolcczlgrg; bd sung thong tin ho tich xac dinh lai OT.VP.41
21 | N g iyt o ot gy et mate nat | 0172
Thu tuc ghi nhan vao S6 ho tich viéc ly hon, huy viéc két hon cua
28 | cong dan Viét Nam di duogc giai quyét tai co quan c6 tham quyén | QT.VP.43
cua nudc ngoai
Thu tuc ghi vao S6 hé tich viée hd tich khac cua cong dan Vit Nam
29 d.ﬁ du’q‘c gial quyét tai co quan c6 tham quyén cua nudc ngoai (khai QT.\VP.44
sinh; gidm hg; nhan cha, me, con; xac dinh cha, me, con; nudi con
nuoi; khai tir; thay doi ho tich)
30 | Thu tuc dang ky lai khai sinh c6 yéu t6 nudc ngoai QT.VP.45
31 Thu tuc dang ky khai sinh c6 yéu t6 nudc ngoai cho nguoi di cé hd QT.VP.46
S0, gidy to ¢4 nhan
32 | Thu tuc ding ky lai két hon c6 yéu td nuéc ngoai QT.VP.47
33 | Thu tuc dang ky lai khai tir ¢6 yéu to nuéc ngoai QT.VP.48
[ on et a1
35 ;irirgl ;}}llinti fj;ltg ky khai tir, x6a ding ky thuong tra, gidi quyét mai QT.VP.50
36 Thu tuc xac nhan thong tin hé tich QT.VP.51
37 Thu tuc cép ban sao trich luc ho tich QT.VP.52

LINH VU'C NUOI CON NUOI




14

1 Pang ky viéc nudi con nudi trong nude QT.VP.53
2 Pang ky lai viéc nudi con nudi trong nudc QT.VP.54
3 t(l}ll;in Vzi ;Sndj?agnl;i glllilu c(:’)’(;nnlggc; da duogc giai quyét tai co quan co QT.VP.55
v| |LINHVUCPHONG CHONG THAM NHUNG
1 Bao cédo, ndp lai qua tdng QT.VP.56
) ()1(11;11}‘// liugétjg’gt :113(1: ://(értl qua ting bang tién, gidy t& c6 gia; hién vat; QT.VP.57
Tiép nhan yéu cdu giai trinh Phong, chéng tham nhiing, 14ng phi QT.VP.58
4 Thuc hién viéc giai trinh QT.VP.59
Ra quyét dinh tam dinh chi cong tac, tam thoi chuyén vi tri cong tac
5 khac dbi véi ngudi co chirc vy, quyén han c6 hanh vi vi pham phap | QT.VP.60
luat lién quan dén tham nhiing, lang phi, ti€u cuc
VIl | LINH VUC KHIEU NAI, TO CAO
1 Thi tuc Tiép cong dan tai cap x4 QT.VP.61
2 | Tha tuc Xir Iy don tai cAp xa QT.VP.62
3 | Tha tuc Giai quyét khiéu nai 1an dau tai cAp xa QT.VP.63
4 Thi tuc giai quyét tb cdo tai cap xa QT.VP.64

Tong: 240
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