UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

PHUONG PO SON Déc 1ap - Tw do - Hanh phuc
86:1498 /QD-UBND Do Son, ngay 20 thang 10 ndm 2026
QUYET PINH

V/V ban hanh Danh muc tai li¢u H¢ thong quan 1y chat lwgng
theo Tiéu chuan quoc gia TCVN ISO 9001:2015

CHU TICH UY BAN NHAN DAN PHUONG PO SON

Can cit Ludt Té chike Chinh quyén dia phwong sé 72/2025/0H15 ngay 16 thang
6 nam 2025;

Can cu Quyét dinh s6 19/201 4/0D-TTg ngay 05/3/2014 cua Thu twéng Chinh
phii vé viéc ap dung Hé thong quan 1y chat lwong theo Tieu chudn quéc gia TCVN ISO
9001:2008 vao hoat dong cua cac co quan, 16 chike thudc hé thong hanh chinh nha nuoc;

Can cir Thong tw s6 26/2014/TT-BKHCN ngay 10/10/2014 cua B¢ truong Bo
Khoa hoc va Cong nghé, quy dinh chi tiét thi hanh Quyét dinh so 19/2014/QP-TTg;

Can cir Quyét dinh so 101/0P-BKHCN ngay 21/01/2019 ciia Bé trucng Bé
Khoa hoc va Cong nghé vé viéc cong bé M6 hinh khung hé thong quan Iy chat lirong
theo Tiéu chudn quoc gia TCVN ISO 9001:2015 cho cdc co quan, t6 chirc thugc hé
thong hanh chinh nha nude tai dia phiong;

Theo dé nghi ciia Phong Kinh té phirong.
QUYET PINH:

, Piéu 1. Ban hanh kem theo ’Quyét dinh nay Danh muc tai li¢u H¢ théng quan
ly chat luong theo Ti€u chuan quoc gia TCVN ISO 9001:2015 ap dung tai Uy ban
nhan dan phuong D6 Son (co danh muc kem theo).

Piéu 2. Quyét dinh nay co hiéu luc ké tir ngay ky. Cac phong chuyén mon, don
vi ¢6 lién quan c6 trach nhiém phd bién, 4p dung, kiém soét, luu trit va thuong xuyén
ra soat, cap nhat tai liéu, quy trinh thudc pham vi chirc nang, nhi€ém vuy; bao dam phu
hop vai tha tuc hanh chinh va quy dinh phap luat hién hanh.

Piéu 3. Chanh Vian phong HDND va UBND phuong, Pho Trudng phong Kinh
té, Truong cac phong chuyén mén, Giam doc Trung tim Phuc vu hanh chinh cong
phuong, Ban Chi dao ISO va céc td chirc, ca nhan ¢6 lién quan chiu trach nhiém thi
hanh Quyét dinh nay./.

Noi nhén: TM. UY BAN NHAN DAN
- Nhu Piéu 3; , : CHU TICH

- S& KH&CN thanh pho; 7~ 00 s¢ )

- CT, c4c PCT UBND phuong;
- Luu: VT, KT.

2 "'N guyén Quang Dién
PHU LUC



(Kém theo Quyét dinh s6

_ CACLINH VUC HOAT PONG CUA UY BAN NHAN DAN
PHUONG PO SON PUQC CONG BO PHU HQP TIEU CHUAN QUOC GIA

TCVN ISO 9001:2015
/OD-UBND ngay

110/2026 ciia Uy ban nhén dén phwong D6 Son)

Pon vi tham
STT Tén quy trinh M3 hiéu muu gidi
quyet
1 |Chinh séch chit lugng cscL | % phong,
on vi
2 |Muc tiéu chat luong MTCL Ca; phof‘g’
on vi
3 [Mo hinh Hé théng quan 1y chat luong MHHT Phon?é Kinh
4 |Quy trinh kiém soat tai liéu (thong tin dang vin ban) QT.01 Ca((i:olehging,
N -2 re 1A Céc phc‘)ng,
5 |Quy trinh kiém soat ho so QT.02 don vi
6  |Quy trinh kiém soat su khong phu hop va hanh dong khic phuc QT.03 Ca((i:olehging,
Quy trinh nhan dién bdi canh hoat dong, xac dinh rui ro, co hoi va Cac phong,
7 SR QT.04 !
thyc hién giai quyét don vi
Quy trinh xem xét cta lanh dao ddi véi Hé théng quan 1y chat Ban Chi dao
8 QT.05
luong ISO
LINH VUC THANH LAP VA HOAT PONG DOANH Phong Kinh
NGHIEP (HQ KINH DOANH) te
1 |Pang ky thanh 1ap ho kinh doanh QT.KT.01
2 |Ping ky thay d6i ndi dung diang ky ho kinh doanh QT.KT.02
3 Ding ky tam ngimg kinh doanh, tiép tuc kinh doanh trudc thoi han OTKT.03
da dang ky ctuia ho kinh doanh B
4 |Cham dit hoat dong ho kinh doanh QT.KT.04
5 Cép lai Gidy chimg nhan dang ky ho kinh doanh, Cip ddi sang QTKT.05
Giay chirng nhan dang ky ho kinh doanh o
6 Ping ky cap nhat, bo sung thong tin trong hd so ding ky ho kinh OT.KT.06
doanh, hi¢u dinh thong tin dang ky ho kinh doanh o
7 |Dung thyc hién thu tuc dang ky ho kinh doanh QT.KT.07
D¢ nghi thay doi tén t0 hop tac, hop tac xa, lién hiép hop tac x4,
8 |chi nhanh, van phong dai di¢n, dia diém kinh doanh cua hop tdc| QT.KT.08

x4, lién hiép hop tac x3 do xAm pham quyén s hitu cong nghiép.




Dé nghi thu hoi Gidy chimg nhn ding ky t6 hop téc, Gidy chimg
nhén dang ky hop tac xa, Gidy chung nhan diang ky chi nhanh, vin
phong dai dién d6i v6i trudng hop ndi dung ké khai trong ho so
dang ky thanh 14p 1a gid mao.

QT.KT.09

10

Ping ky thanh 1ap t6 hop tac; ding ky t6 hop tac trong trudng hop
da dugc thanh 1ap trudc ngay Luat Hop tac xa c6 hi¢u lyc thi hanh,
thudc dbi twong phai dang ky theo quy dinh tai khoan 2 DBiéu 107
Luat Hop tac xa 2023

QT.KT.10

11

Cép lai Gidy chimg nhdn ding ky t6 hop tac do bi mt, chay, rach,
nat hodc bi ti€u huy

QT.KT.11

12

Ping ky thay d6i ndi dung dang ky t6 hop téc;

QT.KT.12

13

Hiéu dinh, cap nhat, bo sung thong tin dang ky to hop tac

QT.KT.13

14

Thong bao tam nging kinh doanh, tiép tuc kinh doanh trd lai déi
Vol hqp tac xa, lién hiép hop tac xa, chi nhanh, van phong dai dién,
dia diém kinh doanh

QT.KT.14

15

Cham durt hoat dong t6 hop tac

QT.KT.15

16

Dirng thyc hién thi tuc dang ky t6 hop tac, hop tac x4, lién hiép
hop tac xa; Dung thyc hién thu tuc gidi thé hop tac xa, lién hiép
hop tac xa

QT.KT.16

17

Hiéu dinh, cap nhat, bo sung thong tin ding ky hop tac xa, lién hiép
hop tac xa, chi nhanh, van phong dai dién, dia diém kinh doanh cua
hop tac xa, lién hi€p hop tac xa

QT.KT.17

18

Thong bao bd sung, cap nhat théng tin trong hd so dang ky hop tac
x4, lién hi¢p hop tac xa

QT.KT.18

19

biéng ky thanh lap hop tac x4, lién hiép hop tac xa; dang ky chuyén
do1 t6 hop tac thanh hop tac xa; dang ky khi hop tac xa, lién hi€p
hop tac xa chia, tach, hgp nhat

QT.KT.19

20

Pang ky hoat dong chi nhanh, van phong dai dién, thong bao dia
diém kinh doanh; Thong béao 1ap chi nhanh, van phong dai dién &
nudc ngoai cua hop tac xa, lién hiép hop tac xa

QT.KT.20

21

Ding ky thay doi ndi dung dang ky hop tac xa, lién hiép hop tac
xa; Pang ky thay doi ngi dung do6i voi truong hop hop tac xa, lién
hi€p hop tac xa bi tdch, nhan sap nhap

QT.KT.21

22

Cép d6i Gidy chtrng nhan ding ky hop tac x4, lién hiép hop tac xi

QT.KT.22

23

Thong bao vé viée thanh 14p doanh nghiép ctia hop tac x3, lién hiép
hop tac xa

QT.KT.23

24

Ping ky thay d6i ndi dung dang ky hoat dong cua chi nhanh, van
phong dai dién, dia di€ém kinh doanh cua hgp tac xa, lién hiép hop
tac xa

QT.KT.24




Thong bao tam ngimg kinh doanh/tiép tuc kinh doanh tré lai d6i

25 |véi td hop tac, hop tac xd, lién hiép hop tac x&, chi nhanh, van| QT.KT.25
phong dai di¢n, dia diém kinh doanh
Cham dut hoat dong chi nhanh, van phong dai dién, dia diém kinh
26 7 o o el Ok QT.KT.26
doanh cua hgp tac xa, lién hi¢p hop tac xa
27 [Pang ky giai thé HTX, lién hiép hop tac xa QT.KT.27
58 f?ang~ ky nhu cau ho trg cua té hop tac, hop tac xa, lién hi¢p hop QT KT.28
fac xa
Thong béo thay doi ndi dung dang ky hop tac xa,lién hiép hop tac
29 |xa; Thong bao thay doi ndi dung ding ky doi voi HTX, lién hi¢p| QT.KT.29
hop tac xa b1 tach nhan sap nhap
Thu tuc cip gidy ching nhan dang ky Quy hd trg phat trién HTX(
30 [sau day goi la Quy HTX) dia phuong hoat dong theo mo hinh hgp| QT.KT.30
tac xa
LiNH VUC QUAN LY CONG SAN PhO“EéK'“h
1 Quy‘e_t dlflh xac l1ap quyén sé hiru toan dan doi véi tai san khong co OTKT.31
nguoi thira ké
5 il;ﬂanh toan chi phi lién quan dén x1r 1y tai san két cau ha tang thuy QT KT.32
3 |Giao tai san két cdu ha tﬁng thuy loi QT.KT.33
Thanh ly tai san két cau ha ting thuy loi; xur 1y tai san két cau ha
4 QT.KT.34
tang thity loi trong trudng hop bi mat, hity hoai
5 Th,am d\mh,x phé duyét, diéu chinh, bo sung Ké hoach quan 1y, khai OTKT.35
thac nha, dat
LINH VUC TAI SAN KET CAU HA TANG CHQ DO NHA Phong Kinh
NUOC PAU TU, QUAN LY te
Thoéng bao vé viéc thuc hién hoat dong ban hang khong tai dia diém
1|00 ‘ A QT.KT.36
giao dich thuong xuyén
2 |Giao tai san két cdu ha ting cho do cip xi quan Iy QT.KT.37
LINH VUC BAO VE QUYEN LOI NGUOI TIEU DUNG Pho”féK'”h
1 |Thu hoi tai san két cdu ha tﬁng cho QT.KT.38
LINH VUC PIEN LUC Phong Kinh
1 Thoéng bao phat trién nguon dién mat tro1 mai nha ty san Xudt, tu QT.KT.39
tiéu thy dau ndi véi hé thong dién qudc gia tai cap dién ap ha ap o
Phong Xay
dung, Nong

LINH VUC HANG HAI VA PUONG THUY

nghiép va
Méi truwong




. |Pang ky phuong tién lan dau ddi voi phuong tién chua khai thac| QT.XDNN
trén duong thuy ndi dia MT.01
Ding ky lan dau doi voi phuong tién dang khai théc trén dudng| QT.XDNN

2 , O
thuy noi dia MT.02

3 Ding ky lai phuong tién trong trudng hop chuyén tir co quan ding| QT.XDNN
ky khac sang co quan dang ky phuong tién thiy ndi dia MT.03

4 Ping ky lai phuong tién trong truong hop phuong tién thay doi| QT.XDNN
tén, tinh nang k¥ thuat MT.04

5 Ding ky lai phuong tién trong trudng hop chuyén quyén sé hitu| QT.XDNN
phuong tién nhung khong thay doi co quan dang ky phuong tién MT.05

6 biéng ky lai phuong tién trong truong hop chuyén quyén s¢ hiru| QT.XDNN
phuong tién dong thoi thay doi co quan dang ky phuong tién MT.06
bang ky lai phuong tién trong truong hop chu phuong tién thay

A NS - as r 1A LLA . S , QT.XDNN

7 |doi tru s& hodc noi dang ky ho khau thuong tra ciia chi phuong

A S # £ . L, MT.07
tién sang don vi hanh chinh Cap thanh pho khac

8 |Cép lai Gidy chimg nhan ding ky phuong tién Q-II;/I).l(.%IE\:N

9  |Xoa Gidy chting nhan dang ky phuong tién Q-II;/I).F%BIN

10 |Cong bd dong cang, bén thuy néi dia, khu neo dau Q-II;/I).(FT(\)IN
11 [Chép thuan phuong 4n bao dam an toan giao théng QI/I)_'(_?TN
12 [Pang ky phuong tién hoat dong vui choi, giai tri dudi nudc lan dau Q-II;/I).FT;IN
13 |Pang ky lai phuong ti¢én hoat dong vui choi, giai tri dudi nudc Q'II;/I)_FEiI;IN
14 Cép lai Gidy chiimg nhan ding ky phuong tién hoat dong vui choi,| QT.XDNN
giai tri dudi nude MT.14
15 [Xoa dang ky phuong tién hoat dong vui choi, gidi tri dusinuge | @12 O8N
Cong b mé, cho phép hoat dong tai ving nudce khac khong thudc
16 vung nudc trén tuyén duong thuy noi dia, vung nude cang bién| QT.XDNN
hodac khu vuc hang héi,, du;qc danh dau, xac dinh vi tri bang phao| MT.16
hodc cd hi¢u c6 mau sac dé quan sat
boéng, khong cho phép hoat dong tai vung nude khac khong thude
17 vung nudc trén tuyén duong thiy noi dia, vung nude cang bién| QT.XDNN
hodc khu vyc hang hai, dugc danh dau, xac dinh vi tri bang phao| MT.17
hodc cd hi¢u c6 mau sac dé quan sat
Cho y kién vé sy phut hgp quy hoach va thong so ky thuat xay dung| QT.XDNN
18 | x o A e
bén thuy ndi dia MT.18
Cho ¥ kién vé thong sé k¥ thuat xay dung bén khach ngang song,
L % x \ R . A R : QT.XDNN
19 |két cau ha tang duong thuy ndi dia phuc vu thi cong cong trinh, du MT 19

an va bén dan sinh




20 C,(A)ng bd hoat dong mo bén thuy ndi dia, bén khach ngang song,| QT.XDNN
bén thuy ndi dia phuc vu thi cong cong trinh, du an va bén dan sinh| MT.20
Xac nhan trinh bdo duong thuy ndi dia hoac trinh bao duong thuy| QT.XDNN
21 AP
ndi dia bo sung MT.21
22 [Xéc nhn viéc trinh khéng nghi hang hai QT.XDNN
MT.22
Phong Xay
LINH VUC PUONG BO dung, Nong
nghiép va
Méi truwong
1 |Cép phép sir dung tam thdi long duomg, via hé vio myc dich khae| @12 ONN
2 Chép thuan vi tri dau ndi tam vao duong bo dang khai thac Q-II;/I)'I('[;TN
Chap thuan vi tri,quy mo, kichthude, phuong an to chue thi cong
bién quang céo, bién thong tin c6 dong, tuyén truyén chinh tri; chap
thuan xay dung, ldp dit cong trinh ha tang, cong trinh ha tang k¥
QT.XDNN
3 [thuat sir dung chung trong pham vi bao vé két cdu ha ting duong
R X <. . N X \ a1 A E Lz MT.25
bo; chap thudn gia cuong cong trinh duong bo khi can thiét dé cho
phép xe qua kho gidi han, xe qua tai trong, xe banh xich luu hanh
trén dudng
4 |Cap gidy phép thi cong cong trinh trén dudng bo dang khai QL?(.[;EN
5 |Chép thuan thiét ké niit giao di v6i duong dia phuong khai thac | @ ~OTN
6 Cép gidy phép thi cong nut giao dbi véi duong dia phuwong khai| QT.XDNN
thac MT.28
Phong Xay
LINH VU'C HOAT PONG XAY DUNG dung, Nong
nghiép va
MOoi trudng
Thu tuc cap gidy phép xay dung méi, c6 thdi han ddi v6i cong trinh
cap III, cap IV va cong trinh nha & riéng 1¢ h¢ gia dinh ca nhan
1 (Cong trinh khong theo tuyén/Theo tuyén trong d6 thi/Tin ngudng,| QT.XDNN
ton gido/Tuong dai, tranh hoanh trang/Theo giai doan cho cong| MT.29
trinh khong theo tuyén/Theo giai doan cho cong trinh theo tuyén
trong do6 thi/Du 4n) va nha ¢ riéng 1¢
Thu tyc cap glay phép xdy dung stra chita, cdo tao d6i véi cong
trinh cap I11, cAp IV va cong trinh nha & riéng 1¢ cua ho gia dinh ca
5 nhan (cong trinh Khong theo tuyén/Theo tuyén trong d6 thi/Tin| QT.XDNN
ngudng, ton gido/Tuong dai, tranh hoanh trang/Theo giai doan cho| MT.30

cong trinh khong theo tuyén/Theo giai doan cho cong trinh theo
tuyén trong d6 thi/Du 4n) va nha ¢ riéng 1&




Thi tuc cap gidy phép di doi dbi véi cong trinh cap III, cap IV,
cong trinh nha ¢ riéng 1€ cua ho gia dinh, c4 nhan (Cong trinh

3 khong theo tuyén/Theo tuyén trong d6 thi/Tin ngudng, ton| QT.XDNN
giao/Tuong dai, tranh hoanh trang/Theo giai doan cho cong trinh| MT.31
khong theo tuyén/Theo giai doan cho cong trinh theo tuyén trong
do6 thi/Du an) va nha ¢ riéng 1¢
Thu tuc cip diu chinh gidy phép xdy dung ddi véi cong trinh cap
I1L, cip IV, cong trinh nha & riéng 1¢ ctia ho gia dinh, c4 nhin (cong

4 trinh Khong theo tuyén/Theo tuyén trong d6 thi/Tin ngudng, ton| QT.XDNN
giao/Tuong dai, tranh hoanh trang/Theo giai doan cho cong trinh| MT.32
khong theo tuyén/Theo giai doan cho cong trinh theo tuyén trong
do thi/Du an) va nha & riéng 1é
Thu tyc gia han gidy phép xay dung ddi v6i cong trinh cap 111, cap
IV, nha ¢ riéng 1é ctia ho gia dinh, ca nhan (cong trinh Khéng theo

5 tuyén/Theo tuyén trong d6 thi/Tin ngudng, ton gido/Tuong dai,) QT.XDNN
tranh hoanh trang/Stra chira, cai tao/Theo giai doan cho cong trinh| MT.33
khong theo tuyén/Theo giai doan cho cong trinh theo tuyén trong
do6 thi/Du an) va nha & riéng 1¢
Thu tuc cip lai gidy phép xay dung dbi v6i cong trinh cap 111, cap
IV va nha ¢ riéng 1€ cua hg gia dinh, ca nhan (cong trinh Khong

6 theo tuyén/Theo tuyén trong d6 thi/Tin ngudng, ton gido/Tuong| QT.XDNN
dai, tranh hoanh trang/Stra chita, cai tao/Theo giai doan cho cong| MT.34
trinh khong theo tuyén/Theo giai doan cho cong trinh theo tuyén
trong do6 thi/Du 4n) va nha ¢ riéng 1¢

. Tham dinh Thiét ké xdy dung trién khai sau thiét ké co so/ Thiét| QT.XDNN
ke xay dung trién khai sau thict ké co sé di€u chinh; MT.35

3 Tham dinh Bao cao nghién ctru kha thi dau tu xay dung/Bao cio| QT.XDNN
nghién ctru kha thi dau tu xay dung di€u chinh MT.36
Chap thuan vé dia diém, quy mé xay dung cong trinh va thoi gian

9 tdn tai cia cong trinh tam (dugc xay dung c6 thoi han phuc vu muc| QT.XDNN
dich str dung cho viéc to chirc cac su kién hodc hoat dong khac| MT.37
trong thoi gian quy dinh)

Chép thuan tiép tuc khai thac, sir dung cong trinh tam (dugc xay

el , N A n . QT.XDNN
10 |dung c6 thoi han phuc vu muc dich thi cong xay dung cong trinh MT 38

chinh) '
Phong Xay

LINH VUC NHA O dung, Nong

. nghiép va

Méi truwong

1 |Cong nhén Ban quan tri nha chung cu QL?%BIN
bang ky mua, thué mua, thué nha ¢ xa hoi, vay von dé ho gia dinh,| QT.XDNN

2 N A - , N Vo
ca nhan ty xay dung cai tao, stra chira nha & MT.40

LINH VUC KINH TE HQP TAC VA PHAT TRIEN NONG
NGHIEP

Phong Xay
dung, Nong
nghiép va
MGoi trudong




Hb tro dy an lién két( cap x3)

QT.XDNN

MT.41
Phong Xay
LINH VUC GIAM NGHEO dung, Nong
: nghiép va
MGoi truong
Cong nhan ho ngheo, hd can ngheo; hd thoat nghéo, hd thoat can| QT.XDNN
nghéo dinh ky hang nam MT.42
Cong nhan ho nghéo, hd can nghéo thudng xuyén hang nim Q-K/I).l(.algm
Cong nhan ho thoat ngheo, hd thoat can ngheo, thuong xuyén héng QT.XDNN
nam MT.44
Cong nhén hé 1am noéng nghiép, 1am nghiép, ngu nghiép va diém| QT.XDNN
nghi¢p c6 muc song trung binh MT.45
Cong nhan ngudi lao dong ¢ thu nhap thap Q-II;/I{'(_ZEIN
Cong nhén ho ngheo, ho can ngheo, ho thoat nghéo dinh ky hang| QT.XDNN
nam theo chudn ngheo da chiéu qudc gia giai doan 2027-2030 MT.47
Cong nhan hg ngheo, ho can ngheo, ho thoat nghéo trong nam theo| QT.XDNN
chuan nghéo da chiéu qubc gia giai doan 2027-2030 MT.48
Phong Xay
LINH VUC MOI TRUONG dung, Nong
nghiép va
Moi truong
Tham vén trong dénh gia tic dong moi trudng Q-II;/I)'F[ZIS\;N
Phong Xay
LINH VUC TRONG TROT VA BAO VE THUC VAT dung, Nong
. ¥ . . . nghlgp va
Moi truong
Chuyén d6i co ciu cdy trong, vat nudi trén dat trong lta Q-II;A).F[;IC\)IN
A A qs o~ A A ~ A Y . QT.XDNN
Cap, cap lai ma so vung trong, ma so co sé dong goi MT 51
. X L A . Phong Xay
LINH VUC QUAN LY VA XAY DUNG CONG TRINH dung, Néng
THUY LOI nghiép va
Méi truong
HJ trg dau tu xay dung phat trién thuy loi nho, thiy loi ndi dong
va tudi tién tién, tiét kiém nudce (d61 voi ngudn von ho trg truce ticp,
QT.XDNN
ngan sach dia phuong va ngudn von hop phap khac ciia dia phuong MT 52
va nguon vbn hop phap khac cua dia phuong phan bd dy toan cho '
UBND cap xa thuc hi¢n)
Tham dinh, phé duyét phuwong an tmg pho thién tai cho cong trinh,
: it . O, > b Y 2 0 QT.XDNN
vung han du dap trong qua trinh thi cong thudc tham quyen cia MT 53

UBND cép x4




3 Tham dinh, phé€ duyét phuong an ng pho v6i tinh huéng khan cip| QT.XDNN
thudc tham quyén cia UBND cap xa MT.54
, |Pheéduyet, cong bd, cong khai quy trinh van hanh ho chira thuy lgi| QT.XDNN
thudc tham quyén ctia Chu tich UBND cap xa MT.55
Tham dinh quy trinh van hanh d6i v6i cong trinh thuy loi 16n va QT XDNN
cong trinh thuy lgi vira do Chu tich UBND céap tinh phan cap cho '
NP Lo~ 1A n MT.56
Chu tich UBND cap xa phé duyét
6 Phé duyét dé cuong, két qua kiém dinh an toan dép, ho chira thay| QT.XDNN
loi thudc tham quyén ciia Chu tich UBND cép x4 MT.57
7 Phé duyét phuong an bao vé cong trinh thuy 191 do Chu tich UBND| QT.XDNN
cap tinh phan cap cho Chu tich UBND cap xa MT.58
Cép gidy phép cho céc hoat dong trong pham vi bao vé cong trinh
3 thuy loi: Xay dung cong trinh méi; Lap bén, bai tap két nguyén| QT.XDNN
li¢u, nhién li€u, vat tu, phuong tién; Xay dung cong trinh ngam do| MT.59
Chu tich UBND cap tinh phan cap cho Chu tich UBND cap xa
Cép gidy phép cho cac hoat dong trong pham vi bao v¢ cong trinh
9 thuy loi doi voi hoat d(f)pg du lich, thé thao, nghié,n cuu khoa h(_)’C, QT.XDNN
kinh doanh, dich vu ngam do Chu tich UBND cap tinh phéan cap MT.60
cho Chu tich UBND cap xa
Cép gia han, diéu chinh noi dung gidy phép cho cac hoat dong trong
pham vi bao vé€ cong trinh thuy lgi: X4y dung cong trinh mo1; Lap
T : ; o ; QT.XDNN
10 |bén, bai tap két nguyén lidu, nhién liéu, vat liu, vat tu, phuong MT 61
tién; Xay dung cong trinh ngam do Chu tich UBND cap tinh phan '
cap cho Chu tich UBND cap xa
Cép giay phép nd min va cac hoat dong gay nd khéc trong pham vi QT.XDNN
11 |bao v€ cong trinh thuy loi do Chu tich UBND cép tinh phan cap MT 62
cho Chu tich UBND cap xa '
Cép gia han, diéu chinh noi dung gidy phép cho cac hoat dong trong
12 pham vi bao v€ cong trinh thuy lgi: Nu6i trong thuy san; N6 min| QT.XDNN
va cac hoat dong gay no khac do Chu tich UBND cap tinh phan| MT.63
cap cho Chu tich UBND cap xa
Cép gidy phép cho cac hoat dong trong cay lau nam trong pham vi QT.XDNN
13 |bdo v€ cong trinh thuy lgi do Chu tich UBND cap tinh phan cap MT 64
cho Chu tich UBND cap xa '
Cép gidy phép nudi trong thuy san trong pham vi bao v¢ cong trinh QT XDNN
14 |thuy loi do Chu tich UBND cap tinh phan cap cho Chu tich UBND MT 65
cap xa '
Cép gia han, diéu chinh noi dung gidy phép cho cac hoat dong trong
15 pham vi bao vé cong trinh thuy loi ddi v6i hoat dong: du lich, thé| QT.XDNN
thao, nghién ctru khoa hoc, kinh doanh, dich vu do Chu tich UBND MT.66
cap tinh phan cap cho Chu tich UBND cap xa
Cép gia han, diéu chinh ndi dung gidy phép cho cac hoat dong trong
pham vi bdo v¢ cong trinh thuy loi: Trong cay lau ndm; Hoat dong
QT.XDNN
16 |cua phuong tién thuy ndi dia, phuong tién co gioi, tru xe mo to, xe MT 67

gin may, phuong tién thuy noi dia tho so do Chu tich UBND cap
tinh phan cap cho Chu tich UBND cép xa




Phong Xay

LINH VUC PHAT TRIEN NONG THON dung, Nong
nghiép va
MGéi truwong
, . A . 2 QT.XDNN
Danh gia, phan hang san pham OCOP MT 68
Phong Xay
LINH VUC CHAN NUOI dung, Nong
nghi¢p va
Moi truong
HO tro chi phi vé vat tu phéi gidng nhan tao gia stic gom tinh dong
lanh, Ni to long, gang tay va dung cu dan tinh dé ph01 gidng cho
QT.XDNN
tru, bo cai; chi phi vé liéu tinh dé thuc hién phéi giéng cho lon MT 69
nai, cong cho nguoi 1am dich vu phdi gidng nhan tao gia stc (trau, '
bo)
Phé duyét hé trg kinh phi dao tao, tip huan dé chuyen doi tir chin
nu6i sang cac nghé khac; chi phi cho ca nhan dugc dao tao vé ky
thuat phdi giong nhan tao gia suc (trau, bo); chi phi mua binh chira) QT.XDNN
Ni to 1éng bao quan tinh cho nguoi lam dich vy ph01 gidng nhan| MT.70
tao gia suc (trau, bo) d6i v6i cac chinh sach str dung von sy nghiép
nguodn ngan sach cua nha nudc
Phong Xay
LINH VU'C TAI NGUYEN NUGC dung, Nong
nghiép va
MOoi trudng
Ping ky khai thac, sir dung nudc dudi dat QT XDNN
MT.71
Phong Xay
LINH VUC THU Y dung, Nong
nghiép va
Moi truong
HS, tro co s& san xut bi thiét hai do dich bénh dong vat (co s& san| QT.XDNN
xuat khong thudc lyc luong vii trang nhan dan) MT.72
Phong Xay
LINH VU'C THUY SAN VA KIEM NGU dung, Nong
nghiép va
M0i truong
Cong nhan va giao quyén quan 1y cho to chiic cong dong (thudc| QT.XDNN
dia ban quan 1y) MT.73
Stra d6i, bd sung noi dung quyét dinh cong nhan va giao quyén| QT.XDNN
quan ly cho to churc cong dong (thudc dia ban quan ly). MT.74
Xac nhan ngudn gdc loai thay san thudc phy luc cong udc qudc té
QT.XDNN
vé budn ban cac loai dong thyc vat hoang da nguy cap; loai thuy MT 75
san nguy cap, quy, hiém c6 nguon goc tir nuoi trong '
Xac nhén ngudn gdc loai thity san thudc Phu luc Cong ude quéc té
QT.XDNN
vé budn ban cac loai dong vat, thyc vat hoang da, nguy cap; loai MT 76

thiy san nguy cap, quy, hiém c6 ngudn gdc khai thac tir tw nhién




Cép, cap lai Gidy xac nhan nudi trong thuy san 16ng be, ddi tuong

thuy san nuoi chu ‘ll_IC (hoat d@ng trén ndi dia t}}u(f)c phgm vi quan| QT.XDNN
1y va co' s6 nudi trong thuy san 16ng be thudc thdm quyén giao khu| ~ MT.77
vuc bién cua Chu tich Uy ban nhan dan cap xa)

- , . A . \ . . Phong Xay
LINH VUC QUAN LY DE DPIEU VA PHONG CHONG dung, Nong
THIEN TAlI nghiép va

Moi trudng
Ho tro kham chita bénh, tro cép tai nan cho luc lugng xung kich
QT.XDNN
phong chong thién tai cap x4 trong truong hop chua tham gia bao MT 78
hiém y té, bao hiém x4 hoi '
Tro cip tién tuat, tai nan (d6i v6i truong hop tai nan suy giam kha

< R NP . \ £ QT.XDNN
nang lao dong tir 5% tro 1€n) cho lyc lwgng xung kich phong chong MT 79
thién tai cap xa chua tham gia bao hi€ém xa hoi '

Phong Xay
LINH VUC DAT DAI dung, Nong
v nghiép va
MOoi trudng
Ny A aA . QT.XDNN
Hoa giai tranh chap dat dai MT 80
Xép dinh lai dién tich dat & caa hod gia dinh, ca nhan da duoc cép QT.XDNN
Giay ching nhén trude ngay 01 theing 7 nam 2004 MT.81
Thu héi Gidy chiing nhan da cap khong ding quy dinh cua phap
QT.XDNN
luat dat dai do ngudi st dung dat, chi so hitu tai san gan lién véi MT 82
dat '
Dinh chinh Gidy chiing nhan da cap lan dau c6 sai sot Q"I;A)_F[;IQIN
bang ky dat dai, tai san gan lién véi dat, cap Glay ching nhan
QT.XDNN
quyén su dung dat, quyén s hiru tai san gan lién véi dat 1an dau MT 84
d6i voi to chirc dang st dung dat '
Giao dit, cho thué dat, cl}uyén muc ’dich sur dqng dat doi V(’{i truong
hop giao dat, cho thué dat khong dau gia quyén st dung dat,khong
dau thau lug chon nha dét} tu thuc hién du an co su dung dat; truong| QT.XDNN
hop giao dat, cho thué dat thong qua dau thau lya chon nha dau tu|  MT.85
thuc hién du an c6 st dung dat; giao ’dét va giao rung; cho thué dr?}t
va cho thué ring, gia han sir dung dat khi hét thoi han stir dung dat
R tay s e AR o ok QT.XDNN
Chuyén hinh thtrc giao dat, cho thué dat MT 86
Diéu chinh quyét dinh giao giét, cho thué q‘ét, cho phép qhuyén muc
dich sir dung dat do thay doi can ctr quyét dinh giao dat, cho thué| QT.XDNN
dat, cho phép chuyén muc dich st dung dat; diéu chinh thoi han sty  MT.87
dung dat cua dy an dau tu
Diéu chinh quyet dinh giao dat cho thué dat, cho phép chuyén muc
dich sir dung dit do sai sot vé ranh gioi, vi tri, dién tich, muc dich QT XDNN
st dung giita ban dd quy hoach, ban d6 dia chinh, quyét dinh giao MT 88

dét, cho thué dt, cho thué dat, cho phép chuyén muc dich su dung
dat va so liéu ban giao dat trén thuc dia




Giao dét ¢ co thu tién sir dung dat khong thong qua dau gid, khong
d4u thau lra chon nha dau tu thyc hién du an ¢ st dung dat doi
vO1 cd nhan 1a can bd, cong chure, vién chirc, si quan tai ngti, quan
nhan chuyén nghiép,cong chirc qudc phong, cong nhan va vién
chtrc qubc phong, si quan, ha si quan, cong nhan cong an, ngudi
1am cong tac co yéu va ngudi 1am cong tac khac trong to chirc co
yéu huong luong tir ngan sach nha nude ma chua duoc giao dat o,

QT.XDNN

10 |nha 6; gido vién, nhan vién y té dang cong tac tai cac xa bién gioi, MT 89
héj dao thuoc Vﬁpg co diéu kién kinh té - xa hoi kho khan, Vﬁng co '
di€u kién kinh té - xa hd1 dac bi¢t kho khan nhung chua c6 dat o,
nha & tai noi cong tac hodc chua du’gc huong chinh sach ho trg vé
nha ¢ theo quy dinh cua phap luat vé nha ¢; ca nhan thuong tra tai
xa ma khong c6 dat ¢ va chua dugc Nha nude giao dat & hodc chua
dugc huong chinh sach ho trg vé nha 6 theo quy dinh cua phap luét
vé nha &
bang ky dat dai, tai san gan lién voi dat, cép Giéy ching nhéan
11 quyén su dung dat, quyén sé hiru tai san gan lién Vo1 dat 1an ddu| QT.XDNN
d6i v4i ho gia dinh, ca nhan, cong dong dan cu,nguoi goc Viét Nam|  MT.90
dinh cu ¢ nudc ngoai
Tang cho quyén st dung dat cho Nha nudc hoic cong dong dan cu
QT.XDNN
12 |hodc mé rong duodng giao thong d6i voi truong hop thira dat chua MT 91
duogc cap Gidy chirmg nhan '
13 St dung dat két hop da muc dich, gia han phuong an st dung dat| QT.XDNN
két hop da muc dich MT.92
Giai quyét tranh chap dat dai thuoc thamquyén cia Chu tich Uy| QT.XDNN
14 A A A~
ban nhan dan cap xa MT.93
15 T6 chac kinh té nhén chuyén nhuong, thué quyén sir dung dat, nhan| QT.XDNN
g6p von bang quyén sur dung dat dé thuc hién dy an dau tu MT.94
Giao dit, cho thué dét, giao khu vuc bién dé thuc hién hoat dong| QT.XDNN
16 |z .z
lan bién MT.95
Giao dat, cho thué dat khong thong qua hinh thirc dau gia quyén sir
17 dung dat, l§h61’1g dau thau Iva chon nha dau tu thuc hién du an c6| QT.XDNN
sir dung dat doi vdi truong hop thudce dién chép thuén chu truong)  MT.96
dau tu, chap thuan nha dau tu
Giao dat, cho thué dat khoéng thong qua hinh thire dau gia quyén str
dung dat, khong dau thau lya chon nha dau tu thuc hién du an c6 QT.XDNN
18 |str dung dat doi voi truong hop khong thudc dién chap thuan chu MT 97
trrong dau tu, chap thuan nha dau tu theo phap luat vé dau tu; giao '
rung, cho thué ring
Cho phép chuyén muc dich sir dung d;?it dbi vai truong hop thude QT XDNN
19 |dién chap thuén chu truong dau tu, chap thuan nha dau tu theo quy MT 98
dinh cua phép luat vé dau tu '
Cho phép chuyén muc dich str dung (‘ié(.t dbi v0i truong hop khong QT XDNN
20 |thudc dién chap thuan chu truong dau tu, chap thudn nha dau tu MT 99

theo quy dinh ciia phéap luat vé dau tu




QT.XDNN

21 |Gia han str dung dat khi hét thoi han st dung dat MT.100
21+ L £ A 34 QT.XDNN
22 |Chuyén hinh thue giao dat, cho thué dat MT 101
Diéu chinh quyét dinh giao gét, cho thué qét, cho phép chuyén muc QT XDNN
23 |dich sir dung dat do thay do6i can cur quyét dinh giao dat, cho thué :
2 X 2 f x MT.102
dat, cho phép chuyén muc dich sir dung dat
<A , - , A, L 2 QT.XDNN
24 |Dbiéu chinh thot han st dung dat cua dy an dau tu MT 103
Diéu chinh quyet dinh giao dat cho thué dat, cho phép chuyén muc
dich sir dung dat do sai sot vé ranh gio1, vi tri, dién tich, myc dich QT XDNN
25 |str dung giira ban d6 quy hoach, ban do dia chinh, quyét dinh giao :
A A FA r A 7 5 A N A 1A MT104
dat, cho thué dat, cho phép chuyén muc dich sir dung dat va s6 liéu
ban giao dat trén thuc dia
26 St dung dat két hop da muc dich; gia han phuong 4n sir dung dat| QT.XDNN
két hop da muc dich MT.105
Ping ky, cap Gidy chimg nhan quyén sir dung dat, qu}{én so hiru
57 tai san gan lién voi dat doi voi truong hop tang cho quyén su dung| QT.XDNN
dat cho Nha nudc hoac cong dong dan cu hodac mo rong duong giao| MT.106
théng
, ko, e QT.XDNN
28 |Pinh chinh Giay chung nhan da cap MT 107
Thu hdi Gidy ching nhan da cap khong dung quy dinh cua phap QT XDNN
29 |luat dat dai do nguoi str dung dat, chu s hiru tai san gan lién véi '
MT.108
dat phat hién va cip lai Gidy ching nhan sau khi thu hoi
Xéc dinh lai dién tich dat ¢ cta ho gia dinh, ca nhan trong truong
QT.XDNN
30 |hop thira dit & c6 vuon, ao, dat thod cu da dugce cap glay ching nhan MT 109
trude ngay 01 thang 7 nim 2004 khi ngudi str dung dat c6 nhu cu '
Giai quyét ddi voi truong hop ca nhén, ho gia dinh da dugc cip
31 Giay chimg nhan mot phan dién tich vao loai dat ¢ truéc ngay 01| QT.XDNN
thang 7 nam 2004, phan dién tich con lai cua thtra dat chua dugc| MT.110
cap Giay chl’mg nhan.
Dang ky, cap Gidy chimg nhan quyén st dung dat, quyén so hitu
32 tai san gan lién voi dat dbi vai toan bo dién tich dat dang st dung| QT.XDNN
quy dinh tai diém b va diém c khoan 2 Piéu 24 Nghi dinh so| MT.111
101/2024/Nb-CP
Cap Gidy ching nhén quyén str dung dat, quyén s¢ hitu tai san gan
hen v6i dat doi véi truong hop h gia dinh, ca nhan da dugc cap
gidy chtng nhan ddi voi mot phan dién tich cua thira dat, phan dién QT XDNN
tich con lai chua du diéu kién cap gidy chiung nhan theo quy dinh M.T 112

cua phap luat tai thoi diém cap gidy ching nhén truée day ma nay
du diéu kién cap Glay ching nhan quyén st dung dat, quyén so
hiru tai san gin lién v6i dat




Cap Gidy ching nhén quyén str dung dat, quyén so hitu tai san gan
lién voi dat d01 vOi truong hop nguoi s dung dat da thyc hién

QT.XDNN

34 chuyen d6i quyén str dung dét nong nghiép theo phuong an “don
MT.113
dién d6i thira” duoc co quan c6 thadm quyén phé duyét trudc ngay
01 thang 8 ndm 2024
35 Xéc nhan tiép tuc sur dung dat nong nghiép ctia ca nhan khi hét thoi| QT.XDNN
han sir dung dat MT.114
£ Y , A . £ QT.XDNN
36 |Cap lai Giay chtirng nhan do bi mat MT 115
bing ky dat dai, tai san gan lién voi dat, cap Glay ching nhan
QT.XDNN
37 |quyén su dung dat, quyen s& hiru tai san gan lién voi dat 1an dau
MT.116
d6i voi ca nhan, cong dong dan cu, ho gia dinh dang sir dung dat
Phong Xay
LINH VU'C NONG THON VA PO TH] dung, Nong
: : nghiép va
MGoi truong
1 Cung cip thong tin vé hd so cim mdc, thong tin quy hoach d6 thi| QT.XDNN
va néng thén MT.117
Tham dinh nhiém vu quy hoach, nhiém vu diéu chinh quy hoach OT.XDNN
2 |chi ti€t d6 thi va nong thén (d61 voi quy hoach chi ti€t do Nha dau M.T 118
tu to chure 1ap) '
Tham dinh quy hoach, diéu chinh quy hoach chi tiét d6 thi va nong QT XDNN
3 |thon do nha dau tu da duoc luc chon dé thuc hién du an dau tu o M.T 119
chuc 1ap (1.014157 thay 1.003141) '
Phé duyét nhiém vu quy hgach, nhiém vy diéu chinh quy hoach do QT XDNN
4 |thi v§1 néng thon do nha dau tu da duoc lua chon dé thuc hién du M.T 120
an dau tu to chie lap '
5 Phé duyét quy hoach, diéu chinh quy hoach d6 thi va néng thén do| QT.XDNN
nha dau tu da dugc lua chon dé thuc hién du an dau tu to chue lap| MT.121
- , , . . . ) Phong Xay
LINH VUC QUAN LY CHAT LUQNG CONG TRINH XAY dung, Nong
DUNG nghiép va
MGoi truong
1 Kiém tra cong tac nghiém thu hoan thanh cong trinh cia co quan| QT.XDNN
chuyén mon vé xay dyng tai dia phuong MT.122
Phong Xay
LINH VUC PIA CHAT VA KHOANG SAN dung, Nong
- : nghiép va
MGoi trudong
s a1 NP QT.XDNN
1 |X4ac nhan dang ky thu hoi khodng san MT 123
Vian phong
~ . z 2 HDND va
LINH VUC HOA GIAI CO SO UBND

phuong




Thu tuc thyc hién hd tro khi hoa giai vién gip tai nan hodc rui ro

1 |anh hudéng dén st khoe, tinh mang trong khi thuc hién hoat dong| QT.VP.01
hoa giai
2 |Thii tuc cong nhan hoa giai vién (cap xa) QT.VP.02
3 |Thu tuc cong nhan t6 trudng to hoa giai (cap x3) QT.VP.03
4 |Thu tyc thoi 1am hoa giai vién (cap xa) QT.VP.04
5 |Thu tyc thanh toan thu lao cho hoa giai vién QT.VP.05
Vin phong
BOI THUONG NHA NUGC HBAD va
UBND
phudng
1 Giai quyét yéu cau boi thuong tai co quan truc tiép quan 1y nguoi QT.VP.06
thi hanh cong vu gay thiét hai (cap xa) o
Vian phong
= . HDND va
LINH VUC CHUNG THUC UBND
phudng
Thu tyc ching thuc hop dong, giao dich lién quan dén tai san la
1 QT.VP.07
dong san, quyén sir dung dat, nha ¢
2 |Thu tyc ching thyc di chac QT.VP.08
3 |Thu tuc ching thuc van ban tir chdi nhan di san QT.VP.09
Thu tuc chirng thyc van ban thdéa thuan phan chia di san ma di san
I A TR QT.VP.10
la dong san, quyén st dung dat, nha ¢
Thu tuc ching thuc chit ky nguoi dich ma nguoi dich khong phéi
5 v A C a1 R QT.VP.11
la cong tac vién dich thuat
6 Chung thyc chir ky ngudi dich ma ngudi dich 1a cong tac vién dich QT.VP.12
thuat cuaa UBND cap xa o
7 Thu tuc chung thuc viéc sua doi, bo sung, huy bo hgp dong, giao QT.VP.13
dich
8  |Thu tuc sira 15i sai sot trong hop dong, giao dich QT.VP.14
9 Thii tuc cap ban sao c6 chimg thyc tir ban chinh hop dong, giao QT.VP.15
dich da dugc chirg thyuc o
10 |Thu tuc cip ban sao tir s6 gbc QT.VP.16
11 Thu tuc chimg thyc ban sao tir ban chinh gidy to, van ban do co QT.VP.17
quan to chtrc ¢6 tham quyén ctua Viét Nam cap hoac chirng nhan o
Thu tuc chimg thuc chir ky trong cac gidy to, vin ban (ap dung cho
12 |ca truong hop ching thuc diém chi va truong hop nguoi yéu cau| QT.VP.18

chtng thuc khong thé ky, khong thé diém chi duoc)




Vian phong

LINH VUC HO TICH ARG
phuwong
1 |Thu tuc dang ky khai sinh QT.VP.20
2 |Tha tuc dang ky két hon QT.VP.21
3 |Thu tuc dang ky nhan cha, me, con QT.VP.22
4 |Thu tyc dang ky khai sinh két hop nhan cha, me, con QT.VP.23
5  |Thu tuc dang ky két hon luu dong QT.VP.24
6 |Thu tuc dang ky khai tu QT.VP.25
‘7 |Thu tuc dang ky khai sinh luu dong QT.VP.26
8  |Thu tyc dang ky khai tir luu dong QT.VP.27
9  |Thu tuc dang ky giam ho QT.VP.28
10 |Thu tuc dang ky chadm dut giam ho QT.VP.29
11 |bang ky giam sat viéc giam hd QT.VP.30
12 [Pang ky chdm dut giam sat viéc giam ho QT.VP.31
13 g:rlllt?cc thay déi, cai chinh, bo sung thong tin ho tich, x4c dinh lai OT.VP.32
14 |Thu tuc cp Gidy xac nhan tinh trang hon nhan QT.VP.33
15 |Thu tuc dang ky lai khai sinh QT.VP.34
16 |Thu tuc dang ky khai sinh cho ngudi da c6 ho so, gidy to ca nhan | QT.VP.35
17 |Thu tuc dang ky lai két hon QT.VP.36
18 |Pang ky lai khai tir QT.VP.37
19 |Thu tuc dang ky khai sinh c6 yéu t6 nudc ngoai QT.VP.38
20 |Thu tuc ding ky két hon c6 yéu tb nudc ngoai QT.VP.39
21 |Thu tuc ding ky khai tir c6 yéu td nude ngoai QT.VP.40




22 |Thu tuc ding ky nhan cha, me, con c6 yéu té nudc ngoai QT.vP.41
53 TPu t}lc dfmg ky‘ khal sinh két hop dang ky nhan cha, me, con c6 QT.\VP.42
yeu to nuoc ngoal
24 |Thu tuc ding ky giam ho c6 yéu td nude ngoai QT.VP.43
25 |Thu tuc dang ky chdm dut giam ho c6 yéu té nude ngoai QT.VP.44
26 TPu t}lC ﬂ,lay;doﬂ’ calrchlnh,‘ bo sung thong tin ho tich, xac dinh lai QT.VP.45
dan tdc co6 yéu to nudc ngoai
Thu tuc ghi vao S6 ho tich viée két hon cua cong dan Vi¢t Nam da
27 ; ST Ve T N L OONE ) QT.VP.46
duoc giai quyét tai co quan c6 tham quyén cua nudc ngoa
Thu tuc ghi vao SO ho tich viée ly hon, huy viée két hon cua cong
28 |dan Viét Nam d3 duoc giai quyét tai co quan c6 thim quyén cta| QT.VP.47
nudc ngoai
Thu tyc ghi vao Sé ho tich viéc hd 'EiCh khe}c cua cong dan Viét
59 Nam dugc giai quyét tai co quan c6 tham quyén & nude ngoai (Khai QT.VP.48
sinh; Khai tir; Giam hg; Nhan cha, me, con; Xac nhan cha, me, con; o
Nuoi con nudi; Thay doi ho tich)
30 |Thiu tuc dang ky lai khai sinh ¢6 yéu t6 nudc ngoai QT.VP.49
31 T?u tuc.iiang k}’/ khfu sinh c6 yéu t0 nudc ngoai cho ngudi da co QT.VP.50
ho so, giay to ca nhan
32 |Tha tuc dang ky lai két hon c6 yéu td nudc ngoai QT.VP.51
33 |Tha tuc dang ky lai khai tir c6 yéu té nudc ngoai QT.VP.52
34 |Xac nhan thong tin ho tich QT.VP.53
35 Cép ban sao Trich luc ho tich, ban sao giéy khai sinh QT.VP.54
Vian phong
LINH VU'C NUOI CON NUOI HDND va
UBND
phuong
1 |Pang ky viéc nudi con nuoi trong nudc QT.VP.55
2 |Pang ky lai viéc nuo6i con nudi trong nudc QT.VP.56
Giai quyét viéc ngudi nude ngoai cu tra ¢ khu vy bién gisi nude
3 , X A \ n QT.VP.57
lang giéng nhan tré em VN lam con nuoi
4 Ghi vao Sb ding ky nuéi con nuoi viéc nudi con nudi da dugce giai QT.VP.58
quyet tai co quan c6 tham quyeén cua nudc ngoai o
Thii tuc Cap glay xac nhan cong dan Viét Nam thu:ong tra khu vuce
5 |bién giéi du diéu kién nhan tré em cta nude lang giéng cu tri 6| QT.VP.59

khu vuc bién gidi [am con nuodi




Cap giay xac nhan cong dan Vié¢t Nam & trong nudc du dieu kién

6 nhan tré em nudc ngoai lam con nudi QT.VP.60
Vian phong
< HDND va
LINH VUC THANH TRA UBND
phuwong
1 |Thu tuc ké khai tai san, thu nhap QT.VP.61
2 |Thu tyc thyc hién viéc giai trinh QT.VP.62
3 |Thu tuc tiép nhan yéu cdu giai trinh QT.VP.63
4 |Thu tuc x4c minh tai san, thu nhap QT.VP.64
5 |Thu tuc tiép cong dan tai cap xa QT.VP.65
6 |Thu tuc xtr Iy don tai céip xa QT.VP.66
7 |Thu tuc giai quyét khiéu nai 1an dau tai cap xa QT.VP.67
8 |Thu tuc giai quyét td cdo tai cap xa QT.VP.68
9  |Bdo cdo, ndp lai qua tang QT.VP.69
10 Xuf 1y qua :[ang doi v6i qua tdng bang tién, gidy to cd gid; hién vat; QT.VP.70
dich vuy; dong, thyc vat
Ra quyét dinh tam dinh chi cong tac, tam thoi chuyén vi tri cong
11 |tac khac doi voi nguoi co chire vu, quyén han c¢6 hanh vi vi pham| QT.VP.71
phép luét lién quan dén tham nhiing, 1ang phi, ti€u cuc
= A Phong Vian
LINH VUC NOI VU hoa - Xa hpi
1 |Cép gidy x4c nhan nhan than ngudi cd cong QT.VP.72
2 |Tha tuc thim viéng mo liét si QT.VP.73
3 Ho fr.q daoAtao r‘lghe cho'flgum lao dong & khu vuc ndng thon, QT.VP.74
nguoi lao dong 1a thanh nién
4 |Thu tuc dang ky hop dong lao dong truc tiép giao két QT.VP.75
5 Thu t}lC dNe ng’h1 thay doi dia di€ém sinh hoat ton gido tap trung dén QT.VP.76
dia ban xa khac
6 Thu t},lC deAngINu thay d6i dia diém sinh hoat ton gido tap trung trong QT.VP.77
dia ban mot xa
7 Thu tuc dang ky thay doi nguoi dai dién cua nhém sinh hoat ton QT.VP.78

gido tap trung




8 |Thu tuc dang ky sinh hoat ton gido tap trung QT.VP.79
9  |Thu tuc dang ky hoat dong tin ngudng QT.VP.80

10 |Thu tuc dang ky bo sung hoat dong tin ngudng QT.VP.81
Thu tuc dé nghi tf) chuce dai hcf)i,cﬁa td chirc ton giao, td chirc ton

11 |gido tryc thudc, t6 chirc dugc cap ching nhan dang ky hoat dong| QT.VP.82
ton gido co6 dia ban hoat dong & mdt xa
Thu tuc d& nghi t6 chirc cude 1& ngoai co sd ton gido, dia diém hop

12 [ oax ax ;. AR ol a Al QT.VP.83
phap da dang ky c6 quy mo to chirc & mot xa

13 Thu tyc dé nghi giang dao ngoai dja ban phu trach, co s ton gido, QT.VP.84
dia diém hop phap da dang ky c6 quy mo to chuc & mot xa o

14 |Coéng nhan nguoi cb uy tin QT.VP.85

15 |Pua ra khoi danh séch va thay thé, bo sung nguoi cé uy tin QT.VP.86

16 |Thu tuc cong nhan ban van dong thanh 1ap hoi QT.VP.87

17 |Thu tyc thanh 1ap hoi QT.VP.88

18 T?u t}JC ba9 ca0?t0 cPu:c dai hoi thanh 13p, dai hdi nhiém ky, dai QT.VP.89
hoi bat thuong ctia hoi

19 ThuAtuc. ;tho{lg Pao két qua dai hdi va phé duyét doi tén hoi, phé QT.VP.90
duyét diéu 1€ hoi

20 |Thu tyc chia, tach; sat nhap; hop nhét hoi QT.VP.O1

21 |Thi tyc hoi ty giai thé QT.VP.92

55 Thu tuc cho phép hoi hoat dong trd lai sau khi bi dinh chi c6 thoi QT.VP.93
han
Th tuc ho tro chi phi y té va thu nhap thuc té bi mat hoic gidm sut

23 |cho nguoi dang tryc tiép tham gia hoat dong chir thap do bi tai nan| QT.VP.94
dan dén thiét hai vé strc khoe

24 |Thi tyc cdp gidy phép thanh lap va cong nhan diéu 18 quy QT.VP.95
Thu tuc céng nhan quy du diéu kiéq hoat dong va cong nhén Hoi

25 |dong quan ly quy; cong nhan Hoi dong quan ly quy khi thay 461, QT.VP.96
b6 sung thanh vién hoac hét nhiém ky

26 |Thi tyc cong nhan diéu 18 (stra doi, bd sung) quy; ddi tén quy QT.VP.97

57 Thu tuc chf) phép quy hoat dong tr¢ lai sau khi bi dinh chi c6 thoi QT.VP.98
han hoat dong

58 Thu tuc hop nhat, sép nhap, chia, tach, m¢ rong pham vi hoat dong QT.VP.99

quy




29 |Thu tuc quy tu giai thé QT.VP.100
30 |Thu tyc thi tuyén vién chirc QT.VP.101
31 |Thi tyc xét tuyén vién chic QT.VP.102
32 |Tha tuc thi tuyén cong chirc QT.VP.103
33 |Thu tyc xét tuyén cong chirc QT.VP.104
LINH VUC GIAO DUC - PAO TAO raong Van
: : . 0a - Xa hoi
1 ;glll)anh 1ap hoac cho phép thanh 13p co s& giao duc mam non ddc QT.VP.105
5 Xét, cip hoc bong chinh sach dbi véi hoc vién co 5O giao duc nghé QT.VP.106
nghiép tu thuc danh cho thuong binh, ngudi khuyét tat S
3 [Phé duyét viéc day va hoc bang tiéng nudc ngoai QT.VP.107
Cép hoc bong va hd trg kinh phi mua phwong tién, dd dung hoc tap
4 \ A . ISR ., N QT.VP.108
dung riéng cho ngudi khuyét tat hoc tai cac co so giao duc
Chuyén doi truong tiéu hoc tu thuc, truong trung hoc co s tu thuc
va truong phd thong tu thuc c6 nhi€u cap hoc co6 cap hoc cao nhat
5 la trung hoc co s& do nha dau tu trong nudce dau tu sang truong ticu QT.VP.109
hoc tu thyc, truong trung hoc co so tu thyc, truong phd thong tu o
thuc c6 nhiéu cap hoc c6 cip hoc cao nhat 13 trung hoc co sé hoat
dong khong vi loi nhuan
6  |Hd trg an trua d6i véi tré em mau gido QT.VP.110
7 HO tro d6i v6i gido vién mam non lam viée tai co sé gido duc mam QT.VP.111
non dan lap, tu thuc ¢ dia ban c6 khu cong nghiép o
Thanh 1ap hoac cho phép thanh Iap truong trung hoc co so, truong
8 QT.VP.112
phé thong c6 nhiéu cap hoc ¢6 cap hoc cao nhat 1a trung hoc co s
9 Cho phép truong trung hoc co s, truong phd thong c6 nhiéu cap QT.VP.113
hoc ¢6 cap hoc cao nhat 13 trung hoc co sd hoat dong gido duc o
10 Sap nhdp, chia, tach truong trung hoc co sg, truong pho thong ¢ QT.VP.114
nhiéu cap hoc c6 cip hoc cao nhét 13 trung hoc co s&
Giai thé truong trung hoc co so, truong phd thong co nhiéu cip hoc
11 |co cap hoc cao nhat 1a trung hoc co s& (theo dé nghi cia cd nhan,| QT.VP.115
to chue thanh 1ap truong)
Chuyén déi truong tiéu hoc tu thuc, truong trung hoc co sé tu thuc,
truong pho thong tu thuc ¢6 nhiéu cap hoc c6 cap hoc cao nhat }é
1o |[trung hoc co s¢ do nha dau tu trong nude dau tu sang truong ticu OT.VP.116

hoc tu thuc, truong trung hoc co so tu thuc, truong phd thong tu
thuc c6 nhiéu cip hoc c6 cp hoc cao nhat 1a trung hoc co s hoat
dong khong vi 1gi nhudn




13 [Tuyén sinh Trung hoc co s& QT.VP.117
Cép chinh sach néi tri cho hoc sinh, sinh vién tham gia chuong

14 |trinh dao tao trinh d6 cao dang, trung cap tai cac co so giao duc| QT.VP.118
nghé nghiép tu thuc hodc co s gido duc cd von dau tu nudc ngoai

15 Tha}nh 13.113 hodc cho phép thanh lap nha tré, truong mau gido, QT.VP.119
trorong mam non

16 Cﬂho phgp nha tré, truong mau gido, trudéng mam non, nha tré hoat QT.VP.120
dong gido duc

17 |Sap nhap, chia, tach nha tré, truong mau gido, truong mam non QT.VP.121

18 Q1a1 Ehe n,ha tr’e, tr}rong mau glao,‘truong mam non, (theo dé nghi QT.VP.122
cua to chure, cd nhan thanh lap truong)
Chuyff:n d6i nha tré, trudng mﬁg gido, truong mﬁrr} non tu thuc do
nha dau tu trong nude va nha dau tu nude ngoai dé nghi thanh 1ap

19 e Ml ) 3 P11 vp.123
sang nha tré, trrong mau giao, truong mam non tu thuc hoat dong
khong vi lgi nhuan

20 "ljrq cap d01' Vo1 treA em méam non la con cong nhan, nguoi lao dong QT.VP.124
lam viéc tai khu cong nghiép

51 ;glll)anh 12p hoac cho phép thanh 13p co s& gido duc mam non doc QT.VP.125

22 |Sap nhap, chia, tach co s& gido duc mam non doc lap QT.VP.126

53 G,IaI tPe €0 SO gido du‘c mam non doc 1ap theo dé nghi cua t6 chic, QT.VP.127
ca nhan thanh 13p truong

24 |Thanh 1ap hodc cho phép thanh lap trudng tiéu hoc QT.VP.128

25 |Cho phép truong tiéu hoc hoat dong giao duc QT.VP.129

26 |Sép nhap, chia, tich truong tiéu hoc QT.VP.130

57 G1\a1 th? tI'lIO‘l:lg tleE hoc (theo d€ nghi cua t6 chuc, ca nhan dé nghi QT.VP.131
thanh Iap trudng ti€u hoc)

28 [Thanh lap hodc cho phép thanh lap trung tdm hoc tap cong dong | QT.VP.132

29 |Séap nhap, chia, tach trung tdm hoc tap cong déng QT.VP.133

30 G1i11 the‘ trung tam h(_)cAtap cong dong (theo d€ nghi cua to chirc, ca QT.VP.134
nhan thanh 14p trung tam)

31 |Xét tuyén sinh vao truong phd thong dan toc ndi tra QT.VP.135

= < Phong Vin
LINHVUCY TE héa - Xa hoi
1 Thuc hién, di€u chinh, thoi huong tro cap xa hdi hang thang, ho tro OT.VP.136

kinh phi chdm s6c, nudi dudng hang thang




2 |Hb tro chi phi mai tAng cho dbi tuong bao trg xa hoi QT.VP.137
Ding ky hoat dong d6i véi co sé tro giup xa hoi dudi 10 dbi twong
3 c6 hoan canh kho khan. QT.VP.138
4 Xac C};n}}, xac dinh lai mc d§ khuyét tat va cap Giay xac nhan QT.VP.139
khuyét tat
5  [Dbi, cap lai Gidy xac nhan khuyét tat QT.VP.140
6 Tiép nhén dbi tuong can bao vé khan cép vao co s& trg gitp xa hoi| QT.VP.141
7 T}ep nhaqn doi t}rrc_mngai).trq xa hoi c6 hoan canh dac biét kho khan QT.VP.142
vao co sé tro gitp xa hai.
8 [Dung trg giup xa hdi tai co cd trg giap xa hoi QT.VP.143
9  |Thyc hién, diéu chinh, thoi hudng tro cap huu tri xa hoi QT.VP.144
10 1Il{éoi trg chi phi mai tdng d61 véi doi tuong hudng trg cap huu tri xa QT.VP.145
LINH VU'C PHONG CHONG TE NAN XA HOI hong Yan
: T ¢ 0a - Xa hoi
1 HoA trg hoc van hoa, hoc nghé, tro cap kho khan ban dau cho nan QT.VP.146
nhan
< 5 Phong Vin
LINH VUC TRE EM héa - Xa hoi
Phé duyét ké hoach hd trg, can thiép ddi vai tré em bi xAm hai hoic
1 |c6 nguy co bi bao luc, boc 16t, bd roi va tré em c6 hoan canh dac| QT.VP.147
biét
Ding ky nhan cham soc thay thé cho tré em dbi voi ca nhan, ngudi
2 |dai dién gia dinh nhan cham s6c thay thé khong phai 1a nguoi than| QT.VP.148
thich cua tré em
Thong bao nhan cham séc thay thé cho tré em d6i voi ca nhan,
3 |nguoi dai dién gia dinh nhan cham séc thay thé 1a ngudi than thich| QT.VP.149
cua tré em
4 Chuyen tré em dang dugc chim soc thay thé tai co so tro gitip xa QT.VP.150
hoi dén ca nhan, gia dinh nhan cham séc thay thé o
Ap dung céc bién phap can thiép khan cép hoic tam thoi cach ly
5 , e A a < e A LR . \ QT.VP.151
tré em khoi moi truong hodc ngudi gay ton hai cho tré em
6 |Cham dut viéc cham soc thay thé cho tré em QT.VP.152
LINH VUC VAN HOA, KHOA HOC VA THONG TIN ong Van
0a - Xa hoi
1 |Tiép nhan ho so dang ky 18 hoi quy mo cp xa QT.VP.153
2 |Théng bao to chirc 18 hoi cap xa QT.VP.154




Cam tiép xuc theo Quyét dinh ciia Chua tich UBND cip xa QT.VP.155
Huy bo Quyét dinh cam tiép xtc QT.VP.156
Thu tyc cong nhan cau lac bo thé duc thé thao co s& QT.VP.157
LINH VUC PHAT THANH TRUYEN HINH VA THONG Phong Vin
TIN PIEN TU hoa - Xa hgi
Cép gidy chimg nhan du diéu kién hoat dong diém cung cp dich
) A A n QT.VP.158
vu tro choi dién tr cong cong
Stra d6i, bd sung gidy ching nhan du diéu kién hoat dong diém
2 Oy Ve el SR QT.VP.159
cung cap dich vu tro choi dién tir cong cong
Gia han gidy chimg nhan du diéu kién hoat dong diém cung cap
. @) BTSNl ER 8 QT.VP.160
dich vu tro choi dién tir cong cong
Phong Vian

LINH VU'C DI SAN VAN HOA

héa - Xa hoi

Hudng tro cap sinh hoat hang thang d6i v6i Nghé nhan nhan dan,

Nghé nhan uu ta QT.VP.16l

Thoi huong trg cip sinh hoat hang thang, bao hiém y té d6i véi QT.VP.162

Ngh¢é nhan nhan dan, Ngh¢ nhan wu ta o

LINH VUC XUAT BAN, IN VA PHAT HANH ;’ hong Van
i 0a - Xa hoi

Thu tuc xac nhan ding ky hoat dong in (cap x3) QT.VP.163

Thu tuc xac nhan thay doi thong tin ding ky hoat dong in (cap x4)| QT.VP.164

Thu tyc Khai bao hoat dong phat hanh xuét ban phém QT.VP.165
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