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PHONG VAN HOA - XA HOI Doc 1ap - Tw do - Hanh phuc
86:02  /QD-VHXH D6 Son, ngay 24 thang 10 ndam 2025
QUYET PINH

Ban hanh Quy ché quan Iy va sir dung tai san cong
ciua phong Van héa - Xa hgi phuwdong Do Son nam 2025

PHONG VAN HOA - XA HQI PHUONG PO SON

Can cir Ludt Té chirc chinh quyén dia phwong ngay 16/6/2025;

Can cuw Ludt Quan ly, su dung tai san cong ngay 21 thang 6 nam 2017,

Can cir Nghi dinh s6 186/2025/ND-CP ngay 01/7/2025 ciia Chinh phii quy
dinh chi tiét mét so diéu cia Ludt Quan 1y, sir dung tai san cong;

Can cir Théng tw lién tich sé 71/2014/TTLT-BTC-BNV ngay 30/5/2014 ciia
B¢ Tai chinh - Bo Noi vu quy dinh ché dé tw chu, tw chiu trach nhiém vé sir dung
kinh phi quan Iy hanh chinh doi véi cac co quan nha niede;

Can cir Théng tw sé 23/2023/TT-BTC ngay 25/4/2023 cia Bé Tai chinh
hwéng dan ché dé quan Iy, tinh hao mon, khdu hao tdi san c¢é dinh tai co quan, t6
chire, don vi va tdi san cé dinh do Nha nude giao cho doanh nghiép quan 1y khéng
tinh thanh phan vén Nha nuée tai doanh nghiép;

Can cir Nghi dinh s6 155/2025/ND-CP ngay 16/6/2025 ciia Chinh phii quy
dinh tiéu chuan, dinh mirc sir dung tru so lam viéc, co so hoat dong suw nghiép;

Can cit Quyét dinh sé 15/2025/0D-TTg ngay 14/6/2025 cia Thi tuwéng
Chinh phii quy dinh tiéu chudn, dinh mirc sir dung mdy méc, thiét bi;

Can cit Nghi quyét sé 06/2023/NQ-HPND ngdy 18/7/2023 ciia Héi dong
nhdn déan Thanh phé vé viéc Ban hanh Quy dinh vé phan cdp quadn Iy tai san cong
thudc pham vi quan Iy cia thanh pho; Nghi quyét sé 15/2024/NQ-HPND ngay
06/12/2024 ciia Hji dong nhan dan thanh phé sira doi, b6 sung mét so diéu ciia
quy dinh vé phdn cdp qudn Iy tdi san cong thuéc pham vi quan 1y ciia thanh pho
ban hanh kém theo Nghi quyét sé 06/2023/NQ-HPND;

Can cir Quyét dinh s6 191/2025/0D-UBND ngay 17/10/2025 ciia Chii tich
Uy ban nhan dén thanh phé vé quadn Iy va phéan cdp tham quyén quyét dinh qudn
Iy tai san cong thudc pham vi qudn 1y ciia Chu tich Uy ban nhdn ddn thanh phé
Hai Phong,

Xét dé nghi cua bo phdan ké todn .
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QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay "Quy ché Quan 1y va sir dung
tai san cong cua phong Van hoa - Xa hoi phuong B6 Son nam 2025"

Diéu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngdy ky. Cac ndi dung
khac v€ quan 1y, st dung tai san cong khong duoc quy dinh tai Quy ché nay thi s
thuc hién theo cac van ban quy pham phép luat hi¢n hanh.

Piéu 3. Bo phan quan ly tai san, by phan ké toan, cac bd phan cl}uyén mon
khac va ca nhén co lién quan cua phong Van hoa - Xa hoi phuong D6 Son chiu
trach nhiém thi hanh quyét dinh nay./.

Noi nhan:
- Nhu diéu 3;
- CT, cac PCT UBND phuong;
- Phong KT, HT&DT;
- Luu VT, KTHTDT.

TRUONG PHONG

Hoang Anh Tuin
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QUY CHE VE QUAN LY VA SU DUNG TAI SAN CONG
CUA PHONG VAN HOA - XA HQI PHUONG PO SON NAM 2025
(Ban hanh kém theo Quyét dinh sé ~ /OD-VHXH ngdy  /10/2025 ciia ciia
phong Van hoa — Xa hoi)

CHUONG I
QUY DINH CHUNG
Piéu 1. Pham vi diéu chinh va d6i twong ap dung

1. Quy ché nay quy dinh viéc quan ly, str dung tai san cong ctia phong Van
hoa - Xa hoi phuong Do Son, bao gom trang thiét bi 1am viéc va céc tai san khac
dugc mua sam hinh thanh tur ngudn ngan sach Nha nudc; tai san dugc dau tu mua
sam tir ngudn von khac ngoai ngan sach va céc tai san khac duoc hinh thanh tir
cac ngudn: nhan diéu chuyén, nhan tai trg va cac nguon hinh thanh khac... dé thuc
hién cac nhi€ém vu dugc giao theo quy dinh.

2. Vi€c quan ly, sir dung tai san cong khong thugc pham vi quy dinh tai
khoan 1 Diéu nay thuc hi¢n theo quy dinh ctia phap luat c6 lién quan;

3. Quy ché nay ap dung d6i véi ban bd, céng chirc phong Vin hoa — X3
hoi.
Piéu 2. Tai san thudc phong Vin héa — Xa hoi

1. Tai san c6 ngudn goc tir ngan sach nha nudc duge giao cho phong Vian
hoa -0 Xa hoi phuong quan ly, st dung;

3. Tai san vo hinh: Phan mém trong may vi tinh, cac phan mém chuyén
dung, ban quyén tac gia;

4. Tai san duogc cho, tang do phong Van hoéa - Xa hoi quan ly;

5. Cac tai san khac theo quy dinh cua phap luat dugc xac 1ap so hitu toan dan.

Pi¢u 3. Nguyén tic quan ly, sir dung tai san

2. Viéc st dung tai san phai ding muc dich, ché do, tiéu chuén, dinh murc,
tiét kiém va hi¢u qua;

3. Tai san sir dung phai dugc bao dudng, sira chira, gilr gin, bao quan t6t
theo ché do quy dinh ctia Nha nudc va khuyén cdo clia cac nha san xuat;

4. Viéc quan ly, su dung tai san cong tai phong phai dugc thuc hién cong
khai, minh bach; moi hanh vi vi pham ché d§ quan 1y, sir dung tai san cong phai
dugc xtr 1y kip tho1, nghiém minh theo quy dinh ctia phap luat.

Dieu 4. Muc dich, yéu cau

- Thuc hién théng nhét viéc mua sim, trang bi, quan 1y, sir dung vé tai san
cong cua phong Van hoa - Xa hoi ddm bdo tuan thu cac quy dinh cua phép luat va
hudng dan cua co quan nha nude c6 tham quyén.

Khai thac va sir dung tai san dam bao hiéu qua, tiét kiém, chéng lang phi,
that thoat.
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Diéu 5. Cac hanh vi bi nghiém cam

1. Loi dung, lam dung chuc vu, quyén han chiém doat tai san cong duoi
moi hinh thic;

2. Co y lam trai cac quy dinh ctia Nha nudc, cia co quan vé quan ly, st
dung tai san cOng;

3. Str dung tai san cong khong dung muc dich, ti€u chuan, dinh muc, ché
do; st dung tai san cong lang phi hoac stir dung tai san cong dugc giao gay lang
phi; str dung tai san cong dé kinh doanh trai phap luat;

4. Huy hoai hodc ¢d y lam hu hong tai san cong; chiém giir, sir dung trai
phép tai san cong;

5. Thiéu trach nhiém trong quan 1y dé xay ra vi pham phap luat vé quan 1y,
st dung tai san cong;

6. Khong thuce hién hodc thyc hién khong dy du nghia vu d6i véi Nha nude
trong quan ly, sir dung tai san cong.

Piéu 6. Tai san cong nghé thong tin (CNTT), thiét bi vin phong:

1. Tai san la thiét b CNTT: Quy ché nay quy dinh viéc quan ly cac tai san
CNTT hitu hinh va v6 hinh du tiéu chuan 13 tai san c6 dinh theo quy dinh ctia Nha
nudc.

a) Tai san hiru hinh:
~ May tinh: Bo may vi tinh dé ban; CPU (tach rdi); man hinh (tach roi); cac
thiét bi khac di kém may vi tinh (tach ro1);
- Thiét bi mang, truyén thong;
- Thiét bi truyén dan, hién thi thong tin, bang dién tir;
- Céac phuong tién luu trir dir li€u;
- May in;
- Céc thiét bi dién tir khac.
b) Tai san v hinh:
- Phan ‘mém‘ hé théng: Hé diéu he‘mh,‘ hé qpén tri co s dir liéu, phﬁn mém
truyén tin, phan mém quan ly mang, cac phan mém khac;
- Phan mém phuyc vu cong tac chuyén mén nghiép vu;
- Phan mém khéc.
Diéu 7. CAc tai san khac.
1. Trang thiét bi lam viéc: Ban, ghé, tu...
3. May moc, thiét bi phuc vu yéu cau chuyén mon.
CHUONG 11
QUAN LY, SU DUNG TAI SAN



Pi¢u 8. Quan ly tai san

1. Phong Van hoa — Xa hoi giao tai san cho cac ca nhan, can bd thudc don
vi quan ly, str dung dé thuc hién cac nhiém vu dugc giao sau khi dugc su dong y
cua Trudéng phong.

2. Viéc ban giao tai san phai dugc 1ap thanh bién ban. Bén giao, bén nhan
c6 trach nhiém ky vao bién ban giao, nhan;

3. Cac ca nhan c6 nghia vu bao quan tai san cong da duoc giao quan 1y, sir
dung; 1ap s6 theo doi, quan 1y tai sdn cong theo ding quy dinh tai Luat quan ly,
st dung tai sadn cong.

Piéu 9. Quan ly, sir dung tai sin ding chung

1. Khong dugce st dung tru s& lam viéc cua co quan dé bd tri cho can bo,
cong chtrc 6.

2. Thu trudng giao tai san cho cac c4 nhan phu trach, dong thoi ban hanh
hanh nd1 quy str dung, quan 1y chat ché, xac dinh ro trach nhiém ca nhan khi duogc
giao bao quan, str dung.

Trong trudng hop xay ra su cd gdy hu hong, mat mat thi nguoi truc tiép bao
quan, str dung phuong tién, trang thiét bi phai bado cao ngay bang van ban cho thu
truong dé giai quyéet theo quy dinh hi¢n hanh. Truong hop ca biét co6 yéu cau st
dung phuong tién vao viéc riéng cia ca nhan thi phai dugc Thu trudéng don vi
dong y bang van ban. Nguodi sit dung phuong tién phai chiu chi phi van hanh.

Picu 10. Mua sam, sira chira, bio dudng tai san, thiét bi

1. Mua sim tai sin

1.1. Quy dinh chung

Toan bo tai san trong phong lam viéc dugc co quan trang bi phai dugc su
dung, bao quan tot nhat. Khong lam hu hong, mat mat, khong ty y chuyén dich
tai san noi nay sang noi khac. Khi can bg, cong chirc chuyén cong tac tur phong
nay sang phong khac can di chuyén tai san phai bao cao lanh dao phong dong y,
thue hién 1ap bién ban ban giao theo ding quy dinh. Ca nhan d€ mat tai san duoc
giao phai boi hoan toan bg.

CHUONG III:
BAO DUONG, SUA CHUA TAI SAN

Piéu 11. Truong phong co trach nhi¢m xay dung ké hoach bao dudng tai
san thuong xuyén, dinh ky theo dung ché do, ti€u chuén ky thuat do co quan Nha
nude c¢o tham quyén ban hanh.

Piéu 12. Viéc mua sdm tai san, cong cu, dung cu phai thuc hién céng khai,
quy trinh mua sam, ti€p nhan, nghiém thu theo quy dinh cua phép luat

CHUONG |V
THU HOIL, PIEU CHUYEN, THANH LY TAI SAN
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Piéu 13. Te}i san Nha nudc dugc giao cho cac bd phan va ca nhan quan 1y,
st dung bi thu hoi trong céc truong hop sau day:

1. Bon vi dugc giao truc tiép quan 1y, st dung tai san khong con nhu cau st
dung hodc giam nhu cau sir dung do sap nhdp, giai thé, thay ddi chirc ning, nhiém
vu va cac nguyén nhan khac;

2. Tai san thtra so véi tiéu chuan, dinh mirc dugc phép str dung;
3. Tai san sur dung sai muc dich, trai quy dinh cua Nha nudc.

Céc by phan, ca nhan truc tiép quan ly, str dung tai san bi thu hoi phai thuc
hién chuyén giao day du tai san theo dung quyét dinh thu hdi, thuc hién ghi giam
tai san va gia tri tai san theo quy dinh hién hanh ctia Nha nudc. Pon vi tiép nhan
tai san thu hoi phai thuc hién ding ky tai san theo dang quy dinh ctia Quy ché nay.

Piéu 14. Viéc diéu chuyen tai san tir by phan nay sang bo phan khac trong
phong do Truéng phong quyét dinh. Tai san diéu chuyén phai dugc kiém ké, xac
dinh gia tri con lai, ghi tdng, gidm tai san va gia tri tai san, dang ky lai tai sadn véi
ké toan don vi.

1. H6 so dé nghi di€u chuyén tai san cua cac bd phan, ca nhan dugc gui dén
bd phan ké toan bao gom:

1.1. Cong van dé nghi di€u chuyén tai san cua bd phan, cd nhan truc tiép
quan ly, st dung tai san;

1.2. Bang tong hop danh muc tai san dé nghi di€u chuyén, bién.ban danh gia
lai gia tr1 nhirng tai san di€u chuyén va cac hod so cua tai san;
1.3. Cong van cua don vi d€ nghi tiép nhan tai san.

Piéu 15. Tai san hu hong khong con sir dung duge hodc néu tiép tuc sir dung
ma chi phi stra chita qua 16n thi dugc thanh 1y. Khi ¢6 tai san can thanh 1y, Tha
trudng don vi truc ti€p quan 1y, sir dung cac tai san quyét dinh thanh 1y tai san.

H6 so dé nghi xin thanh 1y tai san bao gom:

1. Cong van dé nghi thanh 1y tai san nha nudc cia don vi truc tiép quan 1y,
su dung tai san;

2. Bang tong hop danh muc tai san dé nghi thanh 1y;

3. Bién ban danh gia lai tai san nha nudc can thanh 1y cia don vi truc tiép
quan ly, sir dung tai san hodac bién ban tham dinh chat lugng tai san cua céac co
quan churc nang ddi voi tai san 1a tru s& 1am viée, xe 6 to.

Piéu 16. Thanh 1y tai san, Thi truong don vi tryc tiép quan 1y, st dung tai
san do co trach nhiém:

1. Thanh 1ap Hoi dong thanh 1y tai san nha nuéc do Trudng phong truc tiép
quan 1y, sir dung tai san lam Chu tich Hoi dong cung véi cac thanh vién 1a dai
dién bo phéan ké toan, tai vu cua don vi, dai dién bd phan truc tiép quan ly tai san
thanh ly, dai di¢n cong doan don vi, can bd co hiéu biét vé dic diém, tinh nang ky
thuat cua tai san thanh 1y.
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2. T6 chirc viéc ban thanh 1y tai san hodc tiéu huy tai san, ghi giam tai san va
gia tri tai san theo quy dinh hién hanh.

Piéu 17. S6 tién thu dugce tir viée thu hdi, didu chuyén, thanh ly tai san (néu
cO) phai ndp toan bd vao Ngan sach Nha nudc, sau khi da trir cac khoan chi phi
c6 lién quan dén viéc thu hoi, diéu chuyén, thanh 1y tai san:

Trong truong hop mudn st dung tién thanh 1y tai san vao viéc bd sung mua
sam tai san mai thi phai dugce sy dong y cua UBND phuong.

CHUONG III
KHEN THUONG, KY LUAT VA PIEU KHOAN THI HANH

Piéu 18. Cac bd phén, ca nhan truc tiép quan 1y, sir dung tai san Nha nudc
ma khong dang ky tai san va bdo cao tai san theo quy dinh tai Quy ché nay s€ bi:

1. Budc phai ding ky va bao céo tai san theo yéu cau cia UBND phudng;

2. Thu hoi tai san, néu sau khi kiém tra ma phat hién s6 tai san nay vuot dinh
mirc, ti€u chuan st dung va str dung khong ding muc dich.

Picu 19. Cac bd phan, ca nhan duoc giao truc tiép quan 1y, sir dung tai san
Vi pham Quy ché quan Iy tai san nay va cac van ban phap luat khac cé lién quan,
thi tuy theo mirc d§ vi pham ma bi xt 1y ky luat, cd nhan vi pham cé thé bi truy
ctru trach nhiém hinh su theo quy dinh cua phdp luét; néu co thiét hai thi phai boi
thuong.

Piéu 20. Cac hanh vi bj nghiém cam:

1. Loi dung, lam dung churc vy, quyén han chiém doat tai san nha nude dudi
moi hinh thirc.

2. C6 y 1am trai cac quy dinh ctia Nha nudc vé quan 1y, st dung tai san nha
nuoc.

3. Str dung tai san nha nudc khong dung muc dich, tiéu chuan, dinh mirc, ché
do; st dung tai san nha nudc lang phi hoac khong sir dung tai san duogc giao gay
lang phi; sir dung tai san nha nude dé kinh doanh trai phép luat.

4. Huy hoai hoac cd v lam hu hong tai sdn nha nudc; chiém gitr, sir dung trai
phép tai san nha nudc.

5. Thiéu trach nhiém trong quan 1y dé xay ra vi pham phép luat vé quan 1y,
st dung tai sdn nha nudc.

6. Khong thuc hién hodc thyc hién khong day du nghia vu d6i v6i Nha nudce
trong quén ly, st dung tai sdn nha nudc.

Piéu 21. Nguoi co cong phat hién cac hanh vi xdm pham hoic 1am lang phi
tai sdn Nha nudc thi dugc khen thuong theo ché d§ nha nude hién hanh.

Piéu 22. Truong phong co trach nhiém phd bién Quy ché nay dén tit ca can
b0, cong chirc, nhan vién trong co quan.
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Trudng phong cé trach nhi¢m don ddc, kiém tra viéc thuc hién Quy ché nay,
dinh ky bao céo theo quy dinh./.
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