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KE HOACH

Pao tao, boi dwomg can b, cong chirc, vién chirc
xa Pai Son nam 2026

Thue hién Ké hoach sé 44/KH-UBND ngay 10/02/2026 cua Uy ban
nhan dan thanh phé) vé viée dao tao, boi dudng can bo, cong chirc, vién chuc
thanh phé Hai Phong nam 2026, Uy ban nhan dan xa Pai Son xay dung ké
hoach dao tao, bdi dudng can bo, cong chire, vién chirc nim 2026 nhu sau:

|. MUC PiCH YEU CAU

1. Muc dich

- Nang cao chat lu’ong, hiéu qua dao tao, bdi dudng can bd, cong chrrc,
vién churc dap ung yéu cau vi tr1 viéc lam; xay dung 601 ngil can b lanh dao
quan 1y cac cap dap g yéu cau chuyén mén, ving vé nghlep vy, ¢O nang luc
td chire, ky nang diéu hanh thuc thi cong vuy; gan dao tao, boi dudng voi vi tri
viéc lam va nhu ciu quy hoach, sir dung doi ngii can bg, cong chirc, vién chirc
dap g yéu cau phat trién kinh té - xa hoi va hoi nhap quéc té.

- Tang cuong boi dudng kién thirc quan 1y nha nudc dap tGng yéu cau
tiéu chuan ngach cong chirc; tiéu chuan chirc danh nghé nghiép vién chirc; tiéu
chuan chuc vu, chitc danh, 1anh dao, quan 1y; bdi dudng k¥ niang lanh dao, quan
Iy cac cap; boi dudng kién thirc vé chuyén mon, nghiép vu, cac kién thirc vé
phép luat, dao dtc cong vu, phong, chong tham nhiing, tng dung céng nghé
thong tin, chuyén doi sb.

2. Yéu cau

- Viée dao tao, boi dudng can b, cong chirc, vién chirc thyc hién theo
quy dinh cua phap luat vé gido duc va dao tao, phu hop véi ké hoach ddo tao,
boi dudng va nhu cau xay dung, phat trién ngudn nhan lyc ciia co quan, don vi;
bao dam nguyén tac cia tiéu chuan ngach cong chuc, tidu chuan chirc danh
nghé nghi¢p vién chiic; ti€u chuan chire vu lanh dao, quan ly; vi tri viéc lam;
gin v6i cong tac str dung, quan 1y can bo, cong chirc, vién chirc; bao dam cong
khai, minh bach, tiét kiém, hiéu qua.

- Pao tao, boi dudng can bd, cong chure, vién chirc phai két hop voi1 viée
danh gia doi ngli can bo, cong chure, vién churc dé g.’fm vo1 vi tri viée lam, tiéu
chuén ngach cong chrc, tiéu chuan chire danh nghé nghiép; tiéu chuan chic vu
lanh dao, quan 1y va nhu cau phét trién nguén nhan luc theo ké hoach, quy
hoach dao tao, bdi dudng cua cac co quan, don vi; dong thoi, phai gan véi bd
tri, st dung va phat huy hiéu qua sau dao tao, dap tmg yéu cau xay dung va



phat trién ngudn nhan lyc cua xa.

11. POI TUQNG AP DUNG

1. Can b, cong chure, vién churc thudc Uy ban nhan dan xa.

2. Nguoi hoat dong khong chuyén trach cac thon trén dia ban xa.

I1l. NOI DUNG

‘ 1. Boi dudng kiér} thire, k§ ning chuyén mon, nghiép vu: theo ké hoach
boi dudng cua thanh pho, cac S¢ chuyén nganh.

2. Phéi hop voi So Noi vu mo cac 16p bdi dudng k¥ ning trong thyc thi
cong vu cho nguodi hoat dong khong chuyén trach & cac thon.

(Co danh muc cac lop kem theo)

IV. KINH PHi TO CHUC

Kinh phi dao tao, bdi dudng can bd, céng chirc, vién chic, ngudi hoat
dong khong chuyén trach... do ngan sach nha nudc dam bao.

V. TO CHUC THUC HIEN

1. Phong Van hoa - Xa hi

- Tham muu UBND xa xdy dung va ban hanh Ké hoach dao tao boi
dudng can bd, cong churc, vién chirc.

- Phéi hop véi cac bo phan lién quan tham muu Uy ban nhan dajm xa 1ap
danh sach can bd, cong chirc, vién chirc tham gia cég 16p dao tao, boi dudng
phu hgp véi ting chure danh, vi tri viéc lam va theo ké hoach cua cac So.

2. Phong Kinh té

Huéng dan thanh quyét toan nguodn kinh phi dao tao, boi dudng can bo,
cong chuec, vién chirc theo quy dinh tai chinh hién hanh.

3. Cac co quan, don vi lién quan

- T6 chue phé bién, quan triét trién khai Ké hoach dao tao, bdi dudng cua Uy
ban nhan dan xa cho doi ngtli can by, cong chirc, vién chirc tai co quan, don vi.
- Cur cén ‘pé, cong chuc, vién ’Chl'l‘g nguoi hoat dong khong chuyén trach &
thon tham gia day du cac 16p tap huan, boi dudng dam bao theo quy dinh.

Trén day la Ké hoach dao tao, boi dudng can bo, cong chirc, vién chuc

xa Pai Son nam 2026./.

Noi nhin: TM. UY BAN NHAN DAN
- 8¢ Noi vu thanh phd; CHU TICH

- TT Pang iy, TT HDND x3; )
- CT, cac PCT UBND x4;

- Cac phong, ban, nganh, don vi;
- Cac thon trén dia ban xa;

- Luu: VT, VHXH.




PHU LUC

Danh muc cic 16p dao tao tip hudn nim 2026

(Kém theo Ké hoach s6

/KH-UBND ngay

thang 3 nam 2026 cua UBND xd Dai Son)

STT Noi dung Du Poi twong Thoi | Dy kién Co quan,
kién gian | thoi gian don vi to
50 hoc t0 chirc chure
lop
1 | Boi dudng lanh dao, quan 1y cap phong 6| 5 | Can b, cong chirc cac xi, phuong, | 20 Quy Truong Chinh
cap x4 dac khu ngay 112026 | tr1 T6 Hi¢u
2 | Boi dudng dai bicu HDND cap xa 12 | bai biéu HDND x4, phuong, dic| 03 Quy Truong Chinh
khu trén dia ban thanh ph ngay 1172026 | tr1 T6 Hi¢u
3 | Boi dudng kién thirc, k§ ning lanh dao,| 2 | Canbd, cong chtic x4, phudng, dic| 02 Quy Truong Chinh
quan ly ddi véi Chu tich, Pho Cha tich khu ngay | I11/2026 | tri T6 Hi¢u
UBND xa, phuong, dac khu
4 | Tap huén k¥ ning soan thao vin banhanh | 2 | Can bo, coéng chitc cac so, ban, | 02 Quy S& Noi vu
chinh nganh, xa, phuong, dac khu ngay | II1/2026
5 | Tap huan cong tac quan 1y nha nudc vé | 2 | Can bd, cong chiic cac sd, ban,| 01 Quy | SoNaivuy
cong tac hoi nganh, xa, phuong, dac khu ngay | I11/2026
6 | Tap huan k¥ ning cong tic quan Iy nha | 4 | Canbd, cong chic xd, phuong, dac| 01 Quy Ban Dan tdc
nudc vé cong tac ton giao khu ngay | I11/2026 |va Ton gido,

S& No6i vu




7 | Tap huén k¥ nang xay dung va trién khai Can bg, cong chuc cac so, ban, 02 Quy S& Noi vu
hé théng danh gia hiéu qua cong viéc nganh, xa, phuong, dac khu ngay | II1/2026
(KPI) gan v6i khen thuong va trach nhiém
nguoi ding dau

8 | Tap huin ky nang, nghi€p vu phan tich Can bg, cong chuc cac so, ban, 02 Quy S& Noi vu
danh gia va phan cong cong vi¢c theo vi nganh, xa, phuong, dac khu ngay | I11/2026
tri viéc lam cho can bg, cong chirc céc so,
ban, nganh, xa, phuong, dac khu

9 |Tap huin vé dao dtc cong vy, van hoa Can bo, cong chirc cac s, ban, 02 Quy S& No6i vu
cong s& cho can bg, cong chirc, vién churc nganh, xa, phuong, dac khu ngay | I11/2026

10 | Tap huin k¥ nang tmg dung Al hi¢u qua Can bd, cong chirc cac s, ban, 02 Quy S& Noi vu
trong thuc thi cong vu cho doi ngii can bg, nganh, xa, phuong, dac khu ngay | I11/2026
cong churc cac sd, ban, nganh, xa, phuong,
dac khu

11 | Lop Tiéng Anh trinh do bac 4 cho can bo, Can b9, cong chuc tai cac sé, ban, | 05 Quy Truong Pai
cong churc tai cac sd, ban, nganh, UBND nganh, xa, phuong, dac khu trén | thang | I11/2026 | hoc Hai
x4, phuong, dic khu dia ban thanh phd (60 Phong

budi)

12 | Lop Tiéng Anh trinh d0 bac 3 cho can bg, Can b, cong chuec tai cac sd, ban, 05 Quy Truong Pai
cong chuec tai cac sé, ban, nganh, UBND nganh, xa, phuong, dac khu trén | thang | I11/2026 | hoc Hai
x4, phuong, dic khu dia ban thanh phd (60 Duong

bubi)




13 | Tap huin nghiép vu quan 1y tiéu chuan do Can b9, cong chuc tai cac xa,| 02 Quy S& Khoa hoc
ludng chat lwong va khoa hoc cong nghé phuong, dac khu trén dia ban thanh | ngay | 1112026 | va Cong nghé
cho can bo, cong chirc cip xa phd

14 | Tap huén kién thirc, k¥ ning quan 1y nha Can b, cong chirc, vién chirc lam | 02 Quy |S& Ngoai vu
nudc vé cong tac d6i ngoai cong tac ddi ngoai tai cac co quan, | ngay | II1/2026

s@, ban, nganh va cac xa phuong,
dac khu

15 | Cap nhat va trién khai cac chu truong, Can bg, cong chtrc, vién chirc lam | 01 Quy S& Ngoai vu
chinh sach cta Trung wong, thanh phd vé cong tac ddi ngoai tai cac co quan, | ngay | II1/2026
cong tac ddi ngoai sO, ban, nganh va cac xa phuong,

dac khu

16 | Tap huin phuong phap chuan hoéa, don Can bg, cong chirc cac s, ban, | 02 Quy Vién phong
gian hoéa thu tuc hanh chinh gin véi nganh, xa, phuong, dac khu ngay | [11/2026 | UBND thanh
chuyén d6i s6 va dich vu cong truc tuyén phd

17 | Tap huan chuyén sau vé nghiép vu ho tich, Cong chirc tu phap co so 01 Quy | S6é Tu phap
qudc tich, nudi con nudi ngay | 1V/2026

18 | Tap huin chuyén siu vé nghiép vu ching Cong chuc tu phap co sé 01 Quy So Tu phéap
thuc ngay | IV/2026

19 | Tap huan cong tac xay dung va kiém tra Lanh dao va cong chirc phap ché| 01 Quy S& Tu phap
van ban quy pham phép luat cac s& nganh va cong chirc cap xa | ngay | 1V/2026

c6 lién quan




20 | Tap huan vé cong tac theo ddi thi hanh Lanh dao va cong chirc phap ché| 01 Quy S& Tu phap
phap luat linh vuc trong tam, lién nganh cac s& nganh va cong chirc cap xa | ngay | 1V/2026
c6 lién quan
21 | Tap huén vé nghiép vu xur Iy vi pham hanh Lanh dao cac s&, nganh; UBND | 01 Quy | S6 Tu phap
chinh cip x4 va can b, cong chirc thyc | ngay | 1V/2026
hién céng tac lién quan dén xtr 1y
vi pham hanh chinh
22 | Tap huén cac vin ban phap luit méi cho Thanh vién Hoi dong phdi hop| 01 Quy | S6 Tu phap
thanh vién HDPHPBGDPL céc cip PBGDPL thanh phd, cdp xi, bao | ngay | IV/2026
c4o vién phép ludt cac cap
23 | Tap huan cong tic quan Iy nha nudc vé Can b, cong chirc cap xi trén dja| 01 Quy S¢ Cong
phat trién va quan 1y cho ban thanh phd ngay | I11/2026 | Thuong
24 | Tap huan cong tac quan Iy nha nudc vé an Can b, cong chirc cap xi trén dia| 01 Quy S¢ Cong
toan thyc phim ban thanh phd ngay | I11/2026 | Thuong
25 | Tap huan cong tac quan 1y nha nudc vé Can b, cong chirc cap xi trén dia | 01 Quy S¢ Cong
cong nghiép hd tro ban thanh phd ngay | I1I/2026 | Thuong
26 | Tap huan cong tac tuyén dung, sit dung va Can bo, cong chuc cap xa phu| 01 Quy S¢ Gido duc
thuc hién ché do chinh sach ddi voi doi trach linh vuc gido duc trén diaban | ngay | I11/2026 | va Pao tao

ngll nha gido theo Ludt Nha gido va cac
quy dinh mo1i

thanh phd




27 | Tap huan cong tic quan 1y nha nudc vé Dai dién cac phong chuyén moncéd | 01 Quy So Nong
quy chuan k¥ thuat, diéu kién dam bao lién quan thudc S& Nong nghiépva | ngay | I1I/2026 | nghiép va Méi
ATTP cho cong chirc thyc hién nhiém vu Moi truong va cong chure phu trach truong
tai xa/phuong/dac khu nong nghi€p tai cac xa, phuong,
dac khu trén dia ban thanh phé
28 | Tap huan cong tac quan Iy nha nudc vé Dai dién cac phong chuyén monco | 01 Quy S& Nong
tréng trot; bao vé va kiém dich thuc vat; lién quan thudc S6 Nong nghi¢pva | ngay | 11I/2026 | nghi¢p va Moi
kiém tra chuyén nganh, xt phat vi pham Moi truong va cong chirc phu trach truong
hanh chinh thudc linh vyc trong trot va nong nghi€p tai cac xa, phuong,
bao v¢€ thuc vat trén dia ban thanh phé dac khu trén dia ban thanh phé
29 | Tap huan vé nghiép vu phat ngon va cung Nguoi phat ngdn cac sé, ban, | 1/2 Quy S¢ Van hoa,
cap thong tin cho bao chi nganh, xd, phuong, dic khu trén | ngay | I11/2026 | Thé thao va
dia ban thanh phd Du lich
30 | Tap huan nghiép vu cong tac thong tin co Lanh dao Phong Van hoa - xa hoi, | 1/2 Quy S& Van hoa,
s& cho doi ngili can by, cong chirc, vién chuyén vién phu trach linh vuc| ngay | I11/2026 | Thé thao va
chtrc cap x4 c6 lién quan thong tin co s&; Lanh dao trung Du lich

tam Van hoa, Thé thao va Truyén
thong/Trung tdm su nghi€p cong;
Céan bd phu trach Pai Truyén thanh
xa, phuong, dac khu; tuyén truyén
vién co s&




31 | Tap huin ky nang quan 1y nha nudc vé DPai dién cac s&, ban, nganh thanh | 1/2 Quy S& Van hoa,
thong tin dién tir phd; Lanh dao Phong Van héa - xa | ngay | IV/2026 | Thé thao va
ho1, chuyén vién phu trach linh vuc Du lich
thong tin di¢n td UBND cac xa,
phuong, dac khu trén dia ban thanh
phd.
32 | Tap huan nghiép vu quan Iy nha nudc vé Céan bd cong chirc, vién chirc lam | 02 Quy |SoYté
cong tac dan sb va phat trién cong tac dan sb cap xa ngay | I11/2026
33 | Tap huan nghiép vu quan Iy nha nudc vé Cén bg cong chuc, vién chuc lam | 02 Quy SHY té
cong tac bao v€ cham soc tré em tai co s& cong tac bao v¢ cham soc tré¢ em | ngay | III/2026
cap x4
34 | Tap huan vé k¥ thuat 1dy mau thuc pham, Can bo Phong Vin hoa - Xa hoi| 02 Quy |SoYté
thao tac, k§ nang st dung bo test kiém tra cac xa, phuong, dac khu; can bo | ngay | IV/2026
nhanh. Tram Y té
35 | Tap huan k¥ nang huéng dan, kiém tra hd Can bg, cong chuc co6 lién quan| 1/2 Quy S¢ Xay dung
so va thuc hién viéc cap gidy phép xay thudc cac xa, phuong, dac khu ngay 1172026
dung cho can bd, cong chuc cap xi trén
dia ban thanh ph6 Hai Phong
36 | L6p tap huan k¥ ning giai quyét thu tuc Céan bo, cong chuc co lién quan | 1/2 Quy S¢ Xay dung
hanh chinh lién quan dén quan 1y van tai, thudc cac xa, phuong, dac khu ngay 1172026

phuong ti¢n thuy ndi dia phan cép cho
chinh quyén dia phuong




37 | Tap huin chuyén mon, nghi¢p vu vé cong Can bg, cong chuc cac so, ban, 02 Quy S& Noi vu
tac cai cach hanh chinh: Tryc tiép két hop nganh, xa, phuong, dac khu ngay | III/2026
tryc tuyén va E-learning

38 | Tap huin ky nang, nghi€p vu quan ly can Can bg, cong chuc cac so, ban, 02 Quy S& Noi vu
b, cong chirc gdbm: Panh gia can bo, cong nganh, xa, phuong, dac khu ngay | II1/2026
chire; dao tao, boi dudng can bd, cong
chuc; xtr 1y k¥ luat...; Truc tiép két hop
tryc tuyén va E-learning

39 |Tap huén k¥ nang 1ap va chi dao thuc hién Can b9, cong churc cac xa, phuong, 02 Quy S& No6i vu
ké hoach phat trién kinh té - xa hoi trén dia dac khu ngay | I11/2026
xd, phuong, dic khu: Truc tiép két hop
tryc tuyén va E-learning

40 | Tap huin vé k¥ nang giao viéc, ky nang ra Lanh dao cép phong thudc céc sd, 02 Quy S& Noi vu
quyét dinh lanh dao va k¥ ning quan ly ban, nganh, xa, phuong, dac khu ngay | I11/2026
cong chuc trong co quan, cong sd: Truc
tiép két hop truc tuyén va E-learning

41 | Tap huan, huéng dan nghiép vu va cac giai Céan b0, cong chuc cac s, ban, | 02 Quy S& Noi vu
phap cai thién chi s6 PARINDEX, PCI va nganh, xa, phuong, dac khu ngay | I11/2026
chi s6 PAPI cua thanh phd: Truc tiép két
hop truc tuyén va E-learning

42 | Tap huan kién thtc va k¥ ning thuc hién Cén b9, cong chirc cac sé, ban, | 02 Quy | S6Noivu
cong tac thu dua, khen thuong; cong tac nganh, xa, phuong, dac khu ngay | I11/2026

thanh nién va cong tic binh dang gidi
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trong cac co quan hanh chinh nha nudc:
Truc tiép két hop truc tuyén va E-learning

43 | Tap huan k¥ nang quan 1y, sir dung dat dai Cén b0, cong chirc cac xa, phuong, | 02 Quy S& Noi vu
va chi dao thuc hién cong tac giai phong dac khu ngay | I11/2026
mit bang: Truc tiép két hop truc tuyén va
E-learning

44 | Tap huan chuyén mon, nghiép vu vé quan Can bg, cong chtrc cac xa, phuong, | 02 Quy S& Noi vu
1y tai chinh, dau tu, nghiép vu dau thau va dac khu ngay | I11/2026

quan 1y dy 4n dau tu cho can bo cap xa:
Truc tiép két hop truc tuyén va E-learning
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