UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

PHUONG CHU VAN AN Déc 1ap - Tw do - Hanh phuc
S6:388 /KH-UBND Phueong Chu Vén An, ngay 25 thang 9 ndam 2026
KE HOACH

Tap huin, bdi dudng kién thirc vé cong tac chuyén ddi so cho can bd,
cong chirc, vién chirc, To cong nghé so cong dong trén dia ban
phudong Chu Van An nam 2026

Thuc hién Ké hoach sb 121/KH-UBND ngay 26/03/2026 cia UBND
phuong Chu Vian An vé thuc hién Nghi quyét s6 57-NQ/TW, ngay 22/12/2024 cia
Bo Chinh trj vé dot pha phét trién khoa hoc, cong nghé, d6i méi sang tao va
chuyén dbi s6 qudc gia tai phuong Chu Vin An nim 2026; Ké hoach sd 84/KH-
UBND ngay 13/02/2026 vé trién khai thyc hién Phong trao “Binh dan hoc vu s6”
trén dia ban phuong Chu Van An nim 2026; Ké hoach sé 115/KH-UBND ngay
19/03/2026 vé hoat dong T6 cong nghé sd cong dong trén dia ban phuong Chu
Van An nam 2026.

Uy ban nhan dan phuong Chu Vin An xay dung Ké hoach tap huan, boi
dudng kién thirc vé cong tac chuyén doi s cho can bd, cong chirc, vién chire, TO
cong nghé s6 cong dong trén dia ban phuong Chu Van An cy thé nhu sau:

I. MUC PiCH, YEU CAU
1. Muc dich

- Tao sy chuyén bién manh mé trong nhan thirc va hanh dong cta lanh dao
va can bd cac co quan, to chuc dé thuc day phat trién khoa hoc, cong nghé¢, d61 moi
sang tao va chuyén doi so.

- Nang cao nhan thuic va kha nang tng dung tri tu¢ nhan tao trong quan 1y,
diéu hanh, chuyén mon nghiép vu, gép phan thic day qua trinh chuyén doi s6; thiic
day viéc ung dung Al trong cai cach hanh chinh, ting cuong hiéu qua trong cong
tac quan 1y, diéu hanh, thuc hién nhiém vu tai cac co quan, don vi.

- Phé cép k¥ ning sd cho cac dbi twong tham gia vao qua trinh phat trién
khoa hoc, cong nghé, déi méi sang tao va chuyén d6i s6. Tang cuong nang luc sb
va k¥ niang thuc hanh trong viéc sir dung cac cong cu Al dé phuc vu cong tac chi
dao, diéu hanh, tham muu, soan thao vin ban, téng hop bao cédo, tuong tac voi
ngudi dan va xir Iy cong viéc hanh chinh thudng ngay; tao tién dé dé hinh thanh
d6i ngii cong chie 1am viéc hiéu qua trong mdi truong sb, thich tng véi yéu cau
cta chinh quyén sb, xd hoi sb va chuyén d6i sd toan dién theo dinh hudng cua
Pang va Chinh phu tai cip co so.
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- Nang cao chat luong, hiéu qua dao tao va phat trién ngudn nhan luc chuyén
d6i sd trong tirng nganh, linh vyec.

- Giup cén bd, cong chirc, vién chuc, nguoi lao dong, TH cong nghé $6 cong
ddng hiéu rd tam quan trong cua cong nghé sd, tir d6 thuc ddy tmg dung vao quan
ly.

- Pap mg yéu cau trién khai thuc tién cua phong trao thi dua “Ca nudc thi
dua d6i méi sang tao va chuyén d6i s6” theo Quyét dinh sé 923/QD-TTg ngay
14/5/2025 cia Thu tuéong Chinh phu.

2. Yéu ciu

- N6i dung tap hudn phai phu hop voi dic diém, chtrc ning va nhiém vu cia
can bd, cong chirc phuong, chi trong vao nhitng tinh hudng cu thé, thuc té va
thuong gap trong cong viéc hanh chinh, cong vu tai dia phuong.

- Bao dam tinh dé hiéu, dé tiép can, dé ung dung, khong trinh bay qua ning
vé mit k¥ thuat, ly thuyét triu tuong; thay vao do, can nhin manh phén minh hoa
thue hanh cu thé, quy trinh thao tac, thao tic miu trén cac cong cu Al - To
chirc khoa hoc, nghiém tic, ding ké hoach, dam bao 100% can bd 1anh dao, quan
ly, cong chirc, vién chirc va ngudi lao dong trong co quan, don vi nha nudc, to
chtrc, don vi khac trén dia ban phuong duoc tham gia boi dudng, tip huan, cap
nhat kién thirc vé khoa hoc, cong nghé, chuyén d6i s, k¥ ning s6, cong nghé sb.

- Dinh huéng, xac dinh 10 trinh chuyén ddi sb trén dia ban phuong, trang bi
kién thtrc co ban, cac ndi dung, yéu ciu trong viéc thuc hién chuyén ddi s6 tai céc
co quan, don vi trén dia ban phuong.

II. NOI DUNG

1. Kién thirc co ban vé chuyén ddi so

- Chu truong, chinh sach ctia Pang, Nha nudc, Thanh phé vé Chuyén doi so.

- Vai trd ctia can bd, céng chirc, vién chirc trong chuyén doi so.

- Hudng dan trién khai thye hién Nghi quyét sé 57-NQ/TW ngay 22/12/2024
ctia Bo chinh tri vé dot pha phat trién khoa hoc, cong nghe, doi méi sang tao va
chuyén d6i s6 quic gia.

2. Kién thirc vé k¥ ning so

- Gidi thiéu mot s6 cong cu phuc vu cong tac hanh chinh cua can bg, cong
churc cap xa/phuong.

- Ung dung Al trong cong tac hanh chinh gan véi cac tinh hudng cu thé.

- K§¥ nang s6 hoa hd so, tai liu hanh chinh.
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- Thao tac ndp - xir Iy ho so dich vu cong truc tuyén.

- Sir dung cac cong cu truyén thong sé (fanpage, zalo, Cong thong tin dién tir
phuong).

- Cai dat va st dung chir ky s6 ¢4 nhan trong giao dich dién tir va thuc hién
dich vu cong truc tuyén.

- Huéng dan hoc tap trén nén tang binh dan hoc vu sé

3. Ky nang an toan, an ninh mang

- Nhén dién rui ro, cach phong chéng lira dao trén méi truong so.

- Thyc hanh bao mat tai khoan cong vu, sao luu dir lidu.

4. Thanh toan khong dung tién mit

- Trién khai thanh toan khong dung tién mat trong giao dich hanh chinh.

- Huéng dan st dung mot sd tng dung cong nghé: VNelD, app thanh toan
tién dién, nude, cac dich vu vién thong, cong nghé thong tin, bao hiém xi hoi
VssID, Smart Hai Phong, tong dai 1022...

- Str dung hoa don dién tir, eTax Mobile, ngan hang sé dé thuc hién nghia vu
tai chinh.

I11. POI TUQNG, HINH THUC, THOI GIAN

1. Thoi gian, dia diém

- Thoi gian: 01 ngay, tir 8h00 ngay 02 thang 10 ndm 2026 (Dy kién).

- Pia diém: Hoi truong Uy ban nhan dan phuong Chu Vian An, thanh phd
Hai Phong.

2. Giang vién

- Can bd ciia S& Khoa hoc Cong nghé thanh phd.

- Can b ciia Trung tim Cong nghé thong tin va Truyén thong thanh phd.

3. Thanh phan tham du

- Thuong tryc Lanh dao Bang uy phuong;

- Thuong truc HDND phuong;

- Lanh dao UBND phuong;

- Thuong tryc Uy ban MTTQ Viét Nam phuong;

- Can b9, cong churc phuong;
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- Pai dién lanh dao, vién chic Trung tdm Dich vu sy nghi€p cong phuong
(dén dy va duea tin);

- Thanh vién T6 cong nghé sb cong dong phuong (theo Quyét dinh so
1501/0D-UBND ngay 13/7/2026 ciia Uy ban nhdn déan phirong Chu Vin An);

- Thanh vién T cong nghé s cong dong thudc cac TO dan phd trén dia ban
phuong (theo Quyét dinh sé 1512/0P-UBND ngay 15/7/2026 cia Uy ban nhdn
ddan phuong Chu Van An);

- Ban Giam hi¢u, can bd gido vién phu trach Cong nghé thong tin cac truong
trén dia ban.

IV. KINH PHi THU'C HIEN

Kinh phi thyc hién duoc trich tir nguén ngan sach phuong.

V.TO CHUC THUC HIEN

1. Phong Kinh té

- Chu tri, phéi hop véi cac co quan, don vi lién quan td chirc trién khai thuc
hién K& hoach.

- Moi giang vién, chuan bi ndi dung, tai liéu, gidy moi phuc vu chuong trinh
tap huén, theo di danh gid hi€u qua, chét luong budi tap huén.

- Xay dung chuong trinh tap huan; phdi hop véi Giang vién chuan bi tai liéu
tap huén.

- Tham muu Uy ban nhan dan phudng ban hanh Gidy moi dy tip huan; quan
Iy 16p tap hudn; bao cao két qua thyuc hién vé Uy ban nhan dan phuong.

- Tham muu cép kinh phi, huéng dan viéc st dung, thanh quyét toan kinh
phi to chire tap huan theo quy dinh hién hanh.

2. Van phong HDND va UBND phuong

- Phéi hop voi phong Kinh té chuan bi cac diéu kién can thiét phuc vu budi
tap huan.

- Chuén bj phong chir hoi nghi, nudc uéng, co s& vat chat, hoi truong tai
bubi tap huin.

3. Cac phong, ban, don vi lién quan

Phéi hop v6i phong Kinh té tridu tap day di 100% can bo, cong chirc, vién
chure, thanh vién cta don vi tham gia budi tap huan, dung thoi gian dam bao chét
luong 16p tap huan.
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Trén day 1a Ké hoach tap huan, bdi dudng kién thic vé cong tac chuyén doi sb
cho can b, cong chirc, vién chic, T6 cong nghé sb cong dong trén dia ban phudng
Chu Vin An, thanh phd Hai Phong yéu cau cac co quan, don vi nghiém tuc trién khai
thuc hién./.

Noi nhdn:

- S& Khoa hoc va Cong nghé (dé bao c4o);
- Trung tdm CNTT va TT (dé bao cio);

- TT Dang uy, TT.HDND phuong;

- Lanh dao UBND phuong;

- Cac phong, ban thudc phuong;

- Cac Nha truong trén dia ban phuong;

- Céc Tb dan phd trén dia ban phuong;

- Luu: VT, KT.
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