UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

PHUONG CHU VAN AN Déc 1ap - Tw do - Hanh phuc
$6:104 /TB-UBND Phuong Chu Van An, ngay 10 thang 10 nam 2025
THONG BAO

Vé viéc cong bé thi tuc hanh chinh ndi b gitra cac co quan hanh
chinh nha nwéc linh vuce thi dua, khen thuwéng thugc pham vi,
chirc nang quan ly caa Sé Noi vu

Thuc hién Quyét dinh sé 3998/QD-UBND ngay 07/10/2025 cua Uy ban
nhan dan thanh phd Hai Phong vé viéc cong b thi tuc hanh chinh noi bo giita
cac co quan hanh chinh nha nudc linh vuc thi dua, khen thudéng thudc pham vi,
chtc nang quan 1y cia S& No1 vy; Uy ban nhan dan phuong Chu Van An thong
bao cac noi dung sau:

1. Quyét dinh s6 3998/QDP-UBND ngay 07/10/2025 ctia UBND thanh phd
Hai Phong cong bd 07 danh muc TTHC ndi bo giita cac co quan hanh chinh nha
nuoc linh vye thi dua, khen thuong thudc pham vi, chirc nang quan ly cua So
Noi vu thudc tham quyén giai quyét cap xa.

(Chi tiét cé phy luc dinh kém).

2. Giao Trung tdm Phuc vy hanh chinh cong phudng cd trach nhiém tiép
nhan hd so, sé hda hd so, luén chuyén hé so dén co quan c6 tham quyén giai
quyét va tra két qua giai quyét dam bao kip thoi, day du, chinh xac, dang quy
dinh va phi hop véi diéu kién cua dia phuong.

3. Thoéng tin thu tuc hanh chinh tai khoan 1 thong bao nay dugc niém yét
tai Trung tdm Phuc vu hanh chinh cong va dang tai cong khai trén Cong thong
tin dién tr phuong (tai dia chi http://chuvanan. haiphong.gov.vn).

Uy ban nhén dan phuong Chu Van An thong béo dé’ cac phong ban, don vi
trién khai thuc hién; cd nhan, t6 chic lién quan dugc biét va lién hé giai quyét
thu tuc hanh chinh./.

Noi nhn: KT. CHU TICH
- Lanh dao UBND phuong; HO) CHU TICH
- Trung tdm Phyc vu hanh chinh c6ng phuong; U VAN
- Céc phong chuyén mén UBND phuong;

- Cong thong tin dién tir phuong;

- Luu: VT.

Nguyén Thi Hoa



Phu luc

cia Uy ban nhan dan phuong)

PHAN I. DANH MUC THU TUC HANH CHINH

ATHU TUC HANH CHINH NOQI BQ GIUA CAC CO QUAN
iNH NHA NUOC LINH VUC THI PUA, KHEN THUONG
/PHAM VI, CHU'C NANG QUAN LY CUA SO NOI VU
Thong bao sé 104 /TB-UBND ngay 1o thangjg ndam 2025

STT | S6hoso | Tén thi tuc hanh Cin cir phap ly Noi tiép nhan
TTHC chinh hd so va tra
két qua
THU TUC HANH CHINH CAP XA (07 TTHC)
1| 6.002867 | Th tue ting Gidy ﬁ%%déﬁ\j% Gy | UBNDcipxa
khen cuaAChu~ tich 04/4/2025:
UBND cap xa cho | _ 1yt Thi dua, khen
ca nhan, tap thé theo | thiyong nam 2022;
cong trang -Nghj dinh s6
152/2025/ND-CP
ngay 14/6/20225 ctua
Chinh phu
, - X - Quyét dinh s6
26002868 | Th tuc tang Gidy 3?1/(YQDBNV ngay | UBND cép xa
khen cuaAChu~ tl‘ih 04/4/2025:
UBNDcapxave | _pyat Thi dua, khen
thanh tich thi dua thudng nam 2022;
theo chuyén dé - Nghi dinh s6
152/2025/ND-CP
ngay 14/6/20225 ctia
Chinh phu
3 | 6.002869 | Thi tuc ting Gidy | - Quyétdinhso 1 UBND cap xa
khen cua Chu tich 311/QB-BNV ngay
A 04/4/2025;
UBND cap xa ve | _1 yat Thi dua, khen
thanh tich dot xuat thuéng nim 2022;
- Nghi dinh s6
152/2025/ND-CP
ngay 14/6/20225 cua
Chinh phu




6.002870

Thu tuc ting Gidy
khen cua Chu tich
UBND cép xa cho
h¢ gia dinh

- Quyét dinh sd
311/Qb-BNV ngay
04/4/2025;

Luat Thi dua, khen
thuéng ndm 2022;
- Nghj dinh sb
152/2025/Nb-CP
ngay 14/6/20225 cuia
Chinh phu

UBND cap x&

6.002871

Thu tuc tang danh
hiéu Lao dong tién
tién

- Quyét dinh sd
311/Qb-BNV ngay
04/4/2025;

- Luat Thi dua, khen
thuéng nam 2022;

- Nghi dinh )
152/2025/NDb-CP
ngay 14/6/20225 cua
Chinh phu

UBND cép x4

5.003061

Thu tuc tang danh
hiéu Tép thé lao
dong tién tién

- Quyét dinh so
638/QDb-BNV ngay
20/6/2025;

- Luat Thi dua, khen
thuong nam 2022;

- Nghi dinh s6
152/2025/Nb-CP
ngay 14/6/20225 ctua
Chinh phu

UBND cap x4

5.003062

Thu tuc tang danh
hiéu "Chién si thi

dua co so"

- Quyét dinh sd
638/Qb-BNV ngay
20/6/2025;

- Luat Thi dua, khen
thuéng nam 2022;

- Nghi dinh s6
152/2025/Nb-CP
ngay 14/6/20225 cta
Chinh phu

UBND cap x&




PHAN I1. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

A. THU TUC HANH CHINH CAP XA

|. Thi tuc ting Gidy khen ciia Chii tich UBND cép xa cho ¢4 nhén, tap
theé theo cong trang

1. Trinh tyw thyc hién

Budc 1. Cong chirc 1am cdng tac thi dua, khen thuong tiép nhan dé nghi
khen thudng cua cac don vi trinh khen.

~ Budc 2. Tham dinh hd so, bao cao Hoi d6ng thi dua khen thudng cing cap,
tong hop trinh Chu tich UBND cap xa quyét dinh khen thuong.

Bude 3. Khi ¢o Quyét dinh cua Chu tich UBND cap x4, cong chire 1am cong tac
thi dua, khen thudng viét bang, dong dau va cap phat cho don vi trinh khen.

2. Cach thirc thye hién
Nop hé so truc tiép tai UBND cép xa hodc thong qua hé thng buu chinh.
3. Thanh phan, s6 lwong ho so

a) Thanh phan ho so:

- Vin ban dé nghi kém theo danh sach c4 nhan, tap thé duoc dé nghi ting
Giay khen.

- B4o céo thanh tich do ca nhan, tap thé duoc dé nghi khen thuong lam,
trong do ghi ro thanh tich dé dé nghi khen thudng;

- Bién ban xet khen thuong.
b) S6 lwong hd so: 01 bo.
4. Thoi han giai quyét

~ Co quan thi dua, khen thuong tham dinh hf) so khen thuong va trinh cap co
tham quyén trong thoi han 20 ngay lam viée, ké tir ngay nhan du ho so theo quy
dinh.

5. Poi twong thue hién thi tuc hanh chinh: T6 chire, c& nhan.
6. Co quan thwe hién thi tuc hanh chinh: UBND cép x4.

7. Két qua thue hién thii tuc hanh chinh: Quyét dinh ctia Cha tich UBND
cap xa tang Giay khen.

8. Lé phi: Khong co.
9. Tén miu don, miu to khai: Khoéng co

10. Yéu c?tu,‘ diéu kién thuc hién thi tuc hanh chinh
Chu d¢ 1a c& nhén, tap thé co thanh tich dugc dé nghi khen thudng.

11. Cin cw phap ly cia thi tuc hanh chinh
- Luat Thi dua, khen thuong ngay 15 thang 6 nam 2022;
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- Nghi dinh 5O 152/2025/ND-CP ngay 14 thang 6 nam 2025 cua Chinh phu
Quy dinh v€ phén cép, phan quyén; quy dinh chi tiét va huéng dan thi hanh mot
s0 dieéu cua Luat Thi dua, khen thudng.

I1. Thu tyc tang Giay khen ciia Chii tich UBND cap xi vé thanh tich thi
dua theo chuyén deé

1. Trinh tyw thyc hién

Budc 1. Cong chirc l1am cbng tac thi dua, khen thuong tiép nhan d& nghi
khen thuong cta cac don vi trinh Khen.

_ Budc 2. Tham dinh hd so, bao cao Hoi ddng thi dua khen thudng cing cap,
tong hop trinh Chu tich UBND cap xa quyét dinh khen thudng.

Budc 3. Khi c6 Quyét dinh ctia Chu tich UBND cap x4, cong chic 1am cong tac
thi dua, khen thudng viét bang, dong dau va cap phat cho don vi trinh khen.

2. Cach thirc thye hién ’ ’
Nop ho so truc tiép tai UBND cap xa hoac thong qua hé thong buu chinh.

3. Thanh phan, s6 lwong ho so
a) Thanh phan ho so:

- Vin ban dé nghi kém theo danh sach ca nhan, tap thé duoc dé nghi tang
Giay khen.

- Béo céo thanh tich do ca nhan, tap thé dugc dé nghi khen thudng lam,
trong do ghi ro thanh tich dé dé nghi khen thudng;

- Bién ban xét khen thudng.
b) S6 luong hé so: 01 bo.
4. Thoi han giai quyét

~ Co quan thi dua, khen thuong tham dinh hq(‘A) so khen thuong va trinh cip co
tham quyén trong thoi han 20 ngay lam viéc, ké tir ngay nhan dua ho so theo quy
dinh.

5. Poi twong thue hién thi tuc hanh chinh: Té chire, ca nhan.
6. Co quan thue hién thi tuc hanh chinh: UBND cép x4.

7. Két qua thue hién thii tuc hanh chinh: Quyét dinh ctia Cha tich UBND
cap xa tang Giay khen.

8. Lé phi: Khong co.
9. Tén miu don, miu t& khai: Khong co
10. Yéu cz‘iu,‘ diéu kién thue hién thi tuc hanh chinh
Chu de la c& nhén, tap thé co thanh tich dugc dé nghi khen thudng.
11. Cian cw phap ly cia thi tuc hanh chinh
- Luat Thi dua, khen thuong ngay 15 thang 6 nam 2022;

- Nghi dinh 50 152/2025/ND-CP ngay 14 thang 6 nam 2025 cua Chinh
phu Quy dinh v€ phan cap, phan quyén; quy dinh chi tiét va hudng dan thi hanh
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mot sd diéu cua Luat Thi dua, khen thudng.
I1l. Tha tuc ting Giay khen ctia Chu tich UBND cap Xa ve thanh tich
dot xuat

1. Trinh ty thyc hién , ‘
Budc 1. Cong chuc lam cdng tac thi dua, khen thudng tiép nhan dé nghi
khen thudng cua cac don vi trinh khen.

Budc 2. Tham dinh hd so, béo cao Hoi dong thi dua khen thudng cing cép,
téng hop trinh Chii tich UBND cip xi quyét dinh khen thuong.

Budc 3. Khi c6 Quyét dinh ctiia Chu tich UBND cép x4, cong chire lam cong tac
thi dua, khen thudng viét bang, dong dau va cap phat cho don vi trinh khen.

2. Céch thirc thye hi¢n , ’
Nop ho so truc tiép tai UBND cap xa hoac thong qua hé thong buu chinh.

3. Thanh phan, s6 lwong ho so
a) Thanh phan ho so:

- Vin ban dé nghi kém theo danh sach ca nhan, tap thé duoc dé nghi tang
Giay khen.

- Béo céo thanh tich do ca nhan, tap thé dugc dé nghi khen thuong lam,
trong do ghi 1o thanh tich dé dé nghi khen thudng;

b) S lwong hd so: 01 bo.
4. Thoi han giai quyét

Co quan thi dua, khen thuéng tham dinh ho so khen thudng va trinh cap c6
tham quyén trong thoi han 20 ngay lam viéc, ké tir ngay nhan du ho so theo quy
dinh.

5. P6i twong thue hién thi tuc hanh chinh: Ca nhan, tap thé.
6. Co quan thwe hién thi tuc hanh chinh: UBND cép x4.

7. Két qua thue hién thii tuc hanh chinh: Quyét dinh ctia Chu tich UBND
cap xa tang Giay khen.

8. Lé phi: Khong co.

9. Tén miu don, miu to khai: Khong co

10. Y&u cau, diéu kién thwe hién thi tuc hanh chinh
- Ca nhan c6 thanh tich dot xuét.

- Tap thé c6 thanh tich dot xuét.

11. Cin cw phap ly cia thi tuc hanh chinh

- Luat Thi dua, khen thuong ngay 15 thang 6 nam 2022;
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- Nghi dinh 5O 152/2025/ND-CP ngay 14 thang 6 nam 2025 cua Chinh phu
Quy dinh v€ phén céap, phan quyén; quy dinh chi tiét va huéng dan thi hanh mot
s0 dieéu cua Luat Thi dua, khen thudng.

IV. Thii tuc tiing Gidy khen ciia Chii tich UBND cap xa cho hd gia dinh
1. Trinh tw thwe hién

Budc 1. Cong chirc 1am cdng tac thi dua, khen thuong tiép nhan dé nghi
khen thudng ctia cac don vi trinh khen.

~ Budc 2. Tham dinh hd so, bao cao Hoi d6ng thi dua khen thudng cing cap,
tong hop trinh Chu tich UBND cap xa quyét dinh khen thudng.

Budc 3. Khi ¢ Quyét dinh ctia Chu tich cap x4, cong chirc 1am cong tac thi
dua, khen thudng viét bang, dong dau va cap phat cho don vi trinh khen.

2. Cach thirc thye hi¢n , ’
Nop ho so truc tiép tai UBND cap xa hoac thong qua hé thong buu chinh.

3. Thanh phan, s6 lwong ho so
a) Thanh phan ho so:

- Vin ban dé nghi kém theo danh sach danh sach gia dinh dugc dé nghi
tang Giay khen.

- Bao cdo thanh tich do gia dinh dugc dé nghi khen thuong lam, trong d6
ghi r0 thanh tich dé dé€ nghi khen thuong;

- Bién ban xeét khen thuong.
b) S lwong hd so: 01 bo.
4. Thoi han giai quyét 7 ‘ ’
Co quan thi dua, khen thuong tham dinh ho so khen thuong va trinh cap co

tham quyén trong thoi han 20 ngay lam viéc, ké tir ngay nhan du ho so theo quy
dinh.

5. Pdi twong thue hién thu tuc hanh chinh:

H¢ gia dinh guong mau chap hanh tot chu truong cua Dang, chinh sach phap
luat cua Nha nude, c6 dong gop ve€ cong suc, dat dai va tai sdn cho dia phuong,
xa hoi.

6. Co quan thue hién thi tuc hanh chinh: UBND cép x4.

7. Két qua thue hién thii tuc hanh chinh: Quyét dinh ctia Chu tich UBND
cap xa tang Giay khen.

8. L¢ phi: Khéng co.
9. Tén miu don, miu t& khai: Khong co
10. Y&u cau, diéu kién thwe hién thi tuc hanh chinh
Chu dé 1a ho gia dinh c6 thanh tich dugc dé nghi khen thuong.
11. Cin cir phap ly cia thi tuc hanh chinh
- Luat Thi dua, khen thuong ngay 15 thdng 6 nam 2022;
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- Nghi dinh 5O 152/2025/ND-CP ngay 14 thang 6 nam 2025 cua Chinh phu
Quy dinh v€ phén céap, phan quyén; quy dinh chi tiét va huéng dan thi hanh mot
s0 dieéu cua Luat Thi dua, khen thudng.

V. Thii tuc ting danh hi¢u Lao dong tién tién

1. Trinh tw thwce hién , ‘
Budc 1. Cong chue lam cdng tac thi dua, khen thudng tiép nhan dé nghi
khen thudng ctia cac don vi trinh khen.

~ Budc 2. Tham dinh hd so, bao cao Hoi d6ng thi dua khen thudng cing cap,
tong hop trinh Chu tich UBND cap xa quyét dinh khen thuong.

Budc 3. Khi ¢6 Quyét dinh cia Chu tich UBND cép x4, cong chirc 1am cdng tac
thi dua, khen thudéng viét bang, dong dau va cap phat cho don vi trinh khen.

2. Cach thirc thye hi¢n , ’
Nop ho so truc tiép tai UBND cap xa hoac thong qua hé thong buu chinh.

3. Thanh phan, s6 lwong ho so
a) Thanh phan ho so:

- Vian ban d nghi kém theo danh sach c nhan dugc dé nghi ting danh
hi¢u Lao dong tién tién.

- Bao cao thanh tich ca nhan;
- Bién ban binh xét thi dua.
b) S6 luong hé so: 01 bo.

4. Thoi han giai quyét 7 ‘ )
~ Co quan thi dua, khen thuong tham dinh hé so khen thuong va trinh céap c6
tham quyén trong thoi han 10 ngay lam viéc, ké tir ngay nhan du ho so theo quy
dinh.

5. Poi twong thue hién thi tuc hanh chinh: C4 nhan.
6. Co quan thwe hién thi tuc hanh chinh: UBND cép x4.

e Két qua thwe hién thi tuc hanh chinh: Quyét dinh cta Chu tich UBND
cap xa tang danh hi¢u Lao dong tién tién.

8. L¢ phi: Khéng co.

9. Tén miu don, miu to khai: Khong co

10. Y&u cau, diéu kién thwe hién thi tuc hanh chinh

1. Danh hiéu "Lao ddng tién tién" dé ting cho can bo, cdng chirc, vién chic,
nguoi lao dong dat cac ti€u chuan sau day:

a) Hoan thanh t6t nhiém vu tro 1én;

b) C6 tinh than tu luc, tu cuong, doan két, trong tro, tich cuc tham gia
phong trao thi dua.

2. Danh hiéu "Chién s tién tién" dé ting cho quan nhan, céng nhan, cong
chtrc, vién churc quoc phong thudc Quan doi nhan dan; dan quan thuong truc,
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dan quan tu vé co dong; si quan, ha si quan, chién si, cdng nhan 1am viéc trong
co quan, don vi thudc COng an nhan dan dat cac tiéu chuan quy dinh tai khoan
1 biéu nay.
3. Danh hi¢u "Lao dong tién tién" dé ting cho cng nhan, néng dan, ngudi
lao dong khong thudc ddi tugng quy dinh tai khoan 1 va khoan 2 Piéu nay va
dat cac tiéu chuan sau day:

a) Lao dong, san xuat c6 hiéu qua, tich cuc tham gia phong trao thi dua va
hoat dong xa hoi;

b) Guong mau chip hanh t6t chu truong cla bang, chinh sach, phap luat cua
Nha nuéc; co dao dirc, 16i sdng lanh manh, doan két, twong trg, giup d& moi
ngudi trong cong dong.

4. B9, ban, nganh, tinh, trong pham vi nhi¢m vu, quyén han cia minh, quy
dinh chi tiét, hudng dan cu thé tiéu chudn xét ting danh hi¢u "Lao dong tién
tien" "Chién si tién tién" cho ca nhan trong co quan, t6 chirc, don vi thudc tham
quyén quan 1y.

5. Bo Quéc phong quy dinh chi tiét tieu chuan xét ting danh hiéu "Chién si
tién tién" doi voi1 dan quan thuong truc, dan quan ty vé co dong.

6. Uy ban nhan dan cap tinh quy dinh Chi‘tiét tiéu chuan xét tang danh hiéu
"Lao dong tién tien" quy dinh tai khoan 3 Diéu nay.

11. Cian cw phap ly cia thi tuc hanh chinh

- Luat Thi dua, khen thuong ngay 15 thang 6 nam 2022;

- Nghi dinh sO 152/2025/ND-CP ngay 14 thang 6 nam 2025 cua Chinh phu
Quy dinh v€ phén céap, phan quyén; quy dinh chi tiét va huong dan thi hanh mot
s0 di€u cua Luat Thi dua, khen thuéng.

VI. Thi tuc ting danh hiéu “Tép thé lao dong tién tién”

1. Trinh ty thyc hién , ‘
Budc 1. Cong chirc lam cong tac thi dua, khen thuong ti€p nhan dé nghi
khen thudng cua cac don vi trinh khen.

~ Budc 2. Tham dinh hd so, bao cao Hoi dong thi dua khen thudng cing cap,
tong hop trinh Chu tich UBND cap xa quyét dinh khen thuong.

Budc 3. Khi ¢co Quyét dinh ctia Chu tich UBND cap x4, cong chuc 1am cbng tac
thi dua, khen thudng viét bang, dong dau va cap phat cho don vi trinh khen.

2. Cach thire thuc hién , ,
Nop ho so truc tiép tai UBND cap x& hodc thong qua hé thong buu chinh.

3. Thanh phan, s6 lwong ho so
a) Ho so dé nghi xét ting danh hiéu thi dua gdom:
- To trinh xét tang danh hiéu thi dua.
- B4o c4o thanh tich tap thé;
- Bién ban binh xét thi dua.
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b) S lwong hd so: 01 bo.
4. Thoi han giai quyét 7 ‘ ,
~ Co quan thi dua, khen thuong tham dinh ho so khen thuong va trinh cap co
tham quyén trong thoi han 20 ngay lam viéc, ké tr ngay nhan du ho so theo quy
dinh.

5. Poi twong giai quyét thi tuc hanh chinh: T6 chuc.

6. Co quan thure hién thii tuc hanh chinh: UBND cép x4.

7. Két qua thyc hién thi tuc hanh chinh: Quyét dinh cong nhan “Tap thé
lao dong tién tién” ctia Chu tich UBND cap xa.

8. Lé phi: Khoéng co.

9. Tén miu don, mau to khai:

Theo mau phu luc kém theo Nghi dinh s0 152/2025/ND-CP ngay 14 thang 6
nam 2025 cua Chinh phu Quy dinh v€ phan cap, phan quyén; quy dinh chi tiét va
hudng dan thi hanh mot s6 di€u cua Luat Thi dua, khen thuong.

10. Y&u cau, diéu kién thwe hién thi tuc hanh chinh

1. Danh hi¢u “Tap thé lao dong tién tién” dé ting hang nam cho tap thé dat
cac ti€u chuan sau day:

a) Hoan thanh tot nhiém vu dugc giao;

b) Tham gia phong trao thi dua thuong xuyén, thiét thyc, hiéu qua;

c) C6 it nhat 12 70% ca nhan trong tap thé dat danh hiéu “Lao dong tién tién”
va khong c¢6 cé nhan bi ky luat tir hinh thirc cdnh cao tré Ién;

d) Noi bo doan két, chap hanh tot chu truong ciia Pang, chinh sach, phéap
luat cia Nha nudc.

2. Danh hiéu “Pon Vivtién tién” dé tang chq tap thé thudc luc luqng vil trang
nhan dan dat céc tiéu chuén quy dinh tai cac diém a, b va d khoan 1 Diéu nay, co
it nhat 1a 70% cé& nhan trong tap thé dat danh hi¢u “Chién si tién tién” va khong
c6 ca nhan bi ky ludt tr hinh thirc canh céo trd 1én.

3. By, ban, nganh, tinh, trong pham vi nhiém vu, quyén han ctia minh, quy
dinh chi tiét, hudng dan cu thé d6i tuong, tiéu chuan xét ting danh hiéu “Tap thé
lao dong tién tién”, “Pon vi tién tién”.

11. Cian cw phap ly cia thi tuc hanh chinh

- Luat Thi dua, khen thuong ngay 15 thang 6 nam 2022;

- Nghi dinh sO 152/2025/ND-CP ngay 14 thang 6 nam 2025 ctua Chinh phu

Quy dinh vé phan cip, phan quyén; quy dinh chi tiét va huéng dan thi hanh mot
s6 diéu cta Luat Thi dua, khen thuong;

- Nghi dinh 5O 129/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh vé
phan dinh tham quyén ctua chinh quyén dia phuong 02 cap trong linh vuc quan
Iy nha nudc cua BO Noi vu.
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Mau s6 04

PON VI CAP TREN CONG HOA XA HQI CHU NGHIA VIET
------- NAM
Poc 1ap - Tw do - Hanh phuc

BAO CAO THANH TICH PE NGHI TANG.................. 2
(Khen thwéng thanh tich cong trang)

Tén tap thé aé nghi 3

I. SO LUQC PAC PIEM, TINH HINH

1. Pia diém tru so chinh, dién thoai, dia chi trang tin dién t:
2. Chirc nang, nhiém vu dugc giao

Il. THANH TICH PAT PUQC*

1. Béo cao thanh tich can ctr vao chirc nang, nhi¢ém vu dugc giao cia co
quan (don vi) va ddi tugng, tiéu chuén khen thudng quy dinh tai Luat Thi dua, khen
thudng, Nghi dinh cua Chinh phu.

Tuy theo hinh thtic d& nghi khen thuong, noi dung bao céo thanh tich néu rd
nhitng thanh tich xuét sac trong viéc thuc hién cac chi tiéu (nhiém vuy) cu thé vé
hiéu qua, nang suét, chat luong, két qua cong tac so vai giai doan truéc khi dé nghi
khen thudng; viéc d6i méi cong tac quan ly, cai cach hanh chinh; nghién ciu khoa
hoc, cong nghé &p dung vao thyc tién dem lai hiéu qua cao vé kinh té, xa hoi doi
v&i bo, ban, nganh, dia phuong va ca nudc.®

2. Nhitng bién phap hodc nguyén nhan dat dugc thanh tich; cac phong trao
thi dua da duogc thuc hién c6 hiéu qua trong thye tién céng tac, lao dong, san xuat,
kinh doanh cua co quan, don vi.

3. Viéc thuc hién chu truong, chinh sach cua Dang, phap luat cua Nha nudc®.
4. Hoat dong ctia to chirc Pang, doan thé’.

l1l. KET QUA XEP LOAI MUC PQ HOAN THANH NHIEM VU;
DANH HIEU THI PUA, HINH THUC KHEN THUONG PA PUQC NHANS

1. Két qua Xép loai murc d6 hoan thanh nhiém vu:

S6, ngay, thang, nim ciia quyét dinh hodc ngay

Nam Mirc do . oo v N
: thang nam cua van ban xac nhan

2. Danh hiéu thi dua:
Nim |Danh hiéu thi duaS6, ngay, thang, nim ciia quyét dinh cong nhan danh
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hiéu thi dua; co' quan ban hanh quyét dinh

3. Hinh thire khen thudng:

Hinh thice khen | S, ngay, thang, nim ciia quyét dinh khen thwéng;

Nam thuwong co quan ban hanh quyét dinh
XAC NHAN CUA CAP TRINH THU TRUONG DON VI
KHEN THUONG (Ky, dong dau)

(Ky, déng ddu)

1 Ghi r5 dia danh.
2 Ghi hinh thirc khen thuéng dé nghi xét tang.
% Ghi day du bang chir in thudong, dam, khong viét tit.

4 Béo cao thanh tich lién tyc tir 25 nam tré 1én dén thoi diém dé nghi ddi voi Huan chuong
Sao vang; lién tuc tir 10 ndm tro 1én dén thoi diém dé nghi d6i véi Huan chuong HO Chi
Minh; Huan chuong Poc lap, Huan chuong Quan cong; lién tuc tir 05 nam tro 1én dén thoi

diém dé nghi d6i véi Huan chuong Bao vé T6 qudc, Huan chuong Lao dong; Bang khen cua
Thu tuéng Chinh phu.

5 Tuy theo hinh thirc dé nghi khen thuang, néu céc tiéu chi co ban trong viéc thuc hién nhiém
vu chinh tri cua don vi, ¢6 so sanh trong thoi gian tinh thanh tich dé nghi khen thuong, vi du:

- D6i v6i don vi san xuét, kinh doanh: Lap bang thong ké so sanh céc tiéu chi: Gia trj tong san
lugng, doanh thu, loi nhuan, ty suat loi nhuan, ndp ngan sach, dau tu tai san xut, thu nhap
binh quan; cac sang kién cai tién ky thuat, ap dung khoa hoc (gia tri 1am lo1i); phic loi xa hoi.
- P6i v6i truong hoc: Béo c40 phai thé hién rd két qua vé Cong tac to chirc va quan ly, quan tri
nha trudong; phat trién doi ngt; tai chinh, co s¢ vat chét va thiét bi day hoc; hoat dong gido
duc va két qua gido duc; nghién ctru khoa hoc; hop tac québc té (ddi véi co sé dao tao), c6 so
s&nh vai giai doan trude khi khen thuong.

- B01 voi bénh vién: Lép bang thong ké so sanh cac tiéu chi: Tong s6 nguoi kham, chira bénh;
tong sd nguoi duge diéu tri ndi, ngoai tra; tong so givong bénh dua vao sir dung; sO nguoi
dugc kham, diéu tri bénh, chira benh mién ph| s6 dé tai nghién ciru khoa hoc, cac sang kién,
&p dung khoa hoc (gié tri 1am loi vé kinh té, x& hoi ...).

6 Viéc thuc hién chii truong, chinh sach cua Bang, phap luat cia Nha nudc; cham lo doi séng
can bg, nhan vién; hoat dong xa hoi, tu thién...

7 Cong tac xay dung dang, doan thé: Néu vai tro, két qua hoat dong cua to chirc dang, doan
thé; doi vai tap theé dé nghi danh hiéu thi dua, hinh thirc khen thudng theo tiéu chuan cé to

chuc dang, doan thé trong sach, vitng manh thi trong b4o céo thanh tich phai ghi 16 “t6 chirc
dang, doan thé trong sach, viing manh” trong thoi gian tinh thanh tich dé nghi khen thudng.
8 Két qua xép loai mac dd hoan thanh nhiém vu theo tiéu chuan ting hinh thirc khen thuong;
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cac danh hiéu thi dua, hinh thuc khen thuéng da duogc ting 12 tiéu chuan dé dé nghi hinh thuc
khen thudng cong trang. Ghi rd s6 quyét dinh, ngay, thang, nim, co quan ban hanh quyét
dinh.
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VII. Thi tuc ting danh hiéu “Chién si thi dua co s6”

1. Trinh tw thyc hién ’ ‘
Budc 1. Cong chirc lam cong tac thi dua, khen thuong ti€p nhan dé nghi
khen thudng ctia cac don vi trinh khen.

~ Budc 2. Tham dinh hd so, bao cao Hoi d6ng thi dua khen thudng cung cép,
tong hop trinh Chu tich UBND cap xa quyét dinh khen thudng.

Budc 3. Khi ¢6 Quyét dinh cta Chu tich UBND cip x4, cong chirc 1am cdng tac
thi dua, khen thudng viét bang, dong dau va cap phat cho don vi trinh khen.

2. Cach thirc thue hién , ,
NOp ho so truc tiep tai UBND cap x& hodac thong qua hé thong buu chinh.

3. Thanh phan, s6 lwong ho so
a) Thanh phan ho so:
- To trinh xét tang danh hiéu thi dua.
- Béo céo thanh tich ca nhén;
- Bién ban binh xét thi dua.
b) S6 luong hé so: 01 bo.
4. Thoi han giai quyét ? ‘ ,

_ Co quan thi dua, khen thuong tham dinh ho so khen thuong va trinh cap c6
tham quyén trong thoi han 20 ngay lam viéc, ké tir ngay nhan da hé so theo quy
dinh.

5. Poi twong giai quyét thi tuc hanh chinh: Ca nhan.
6. Co quan thure hién thi tuc hanh chinh: UBND cép 4.

7. Két qua thye hi¢n thii tuc hanh chinh: Quyét dinh ctia Chu tich UBND

cap xa tang thuong danh hi¢u ”Chién si thi dua co s6”.
8. Lé phi: Khong co.
9. Tén mau don, mau to khai:

Theo mau phu luc kém theo Nghi dinh sé 152/2025/ND-CP ngay 14 thang 6
nam 2025 cua Chinh phu Quy dinh vé phan cap, phan quyén; quy dinh chi tiét va
huong dan thi hanh mét s6 di€u cua Luat Thi dua, khen thudng.

10. Yéu cau, diéu kién thuc hi¢n thi tuc hanh chinh 7

Danh hiéu “Chién si thi dua co s6” dé tang cho ca nhén dat cac tiéu chuan
sau day:

- Pat tiéu chuan danh hiéu “Lao dong tién tién” hodc “Chién s tién tién”;
- Hoén‘ thanh xuét sic nhi¢ém vy hodc c6 sang kién dugc co sd cdng nhan
hoac c6 dé tai khoa hoc, dé an khoa hoc, cong trinh khoa hoc va céng nghé da
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duoc nghiém thu hodc muu tri, sang tao trong chién d4u, phuc vu chién dau
duogc don vi cong nhan.

11. Cin cw phap ly cia thi tuc hanh chinh

- Luat Thi dua, khen thuong ngay 15 thang 6 nam 2022;

- Nghi dinh 5O 152/2025/ND-CP ngay 14 thang 6 nam 2025 cua Chinh phu
Quy dinh v€ phén cap, phan quyén; quy dinh chi tiét va huong dan thi hanh mot
s0 di€u cua Luat Thi dua, khen thudng;

- Nghi dinh s6 129/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh vé
phan dinh tham quyén cta chinh quyén dia phuong 02 cap trong linh vuc quan
1y nha nudc cua BO Noi vu.
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Mau s6 05

PON VI CAP TREN CONG HOA XA HQI CHU NGHIA VIET
------- NAM
Poc 1ap - Tw do - Hanh phuc

BAO CAO THANH TICHPE NGHI TANG. ........cccoo...... Z
(Khen thwéng thanh tich cong trang)

I.SOLUQC LY LICH

- Ho tén (Ghi ddy du bang chit in thuong, khong viét tit):

- Sinh ngay, thang, nam:........... Giditinh .............. Dan tdc, ton giao.
- Qué quan®;

- Noi thuong tri®:

- Co quan, dia phuong cong tac:

- Chire vu (Pang, chinh quyén, doan thé):

- Trinh d¢ ly luan chinh tri, chuy&n mén, nghiép vu (néu co):
- Hoc ham, hoc vi, danh hiéu, giai thudng:

I1. THANH TICH PAT PUQC

1. Quyén han, nhiém vu duoc giao hodc dam nhan:

2. Thanh tich dat dugc cua ca nhan*:

Néu thanh tich c& nhéan trong viéc thuc hién nhiém vu duoc giao trong giai doan
lap thanh tich twong ng véi tiéu chuan caa hinh thirc khen thudng dugc dé nghi
(két qua da dat duoc vé nang suat, chat lugng, hiéu qua thuc hién nhiém vuy; cac
bién phép, giai phap cong tac trong viéc doi mai cong tac quan ly; dé tai nghién
ctru khoa hoc; viéc d6i mai cong nghé, ung dung khoa hoc, k¥ thuat vao thuc tién;
viéc thuc hién chu truong, duong 16i caa Pang, chinh sach va phap luat caa Nha
nuéc; cdng tac boi dudng, hoc tap nang cao trinh d6 chuyén mén, pham chat dao
dtc; cham lo doi song can bd, nhan vién; vai trd cua ca nhan trong coéng tac xay
dung Pang va cac doan thé; cong tac tham gia cac hoat dong xa hoi, tir thién. (néu

co).

- P6i v6i ngudi 1am cong tac lanh dao, quan 1y: néu tom tat thanh tich cua don
vi, riéng thi truéng don vi kinh doanh 1ap bang thong ké so sanh cac tiéu chi: Gia
tri téng san lugng, doanh thu, lgi nhuan, ndp ngan sach, dau tu tai san xuét, thu
nhap binh quén; cdc sang kién cai tién k¥ thuat, a&p dung khoa hoc (gia tri lam 1g1);
phuc loi xa hoi trong thoi gian tinh thanh tich dé nghi khen thuéng.
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- Pbi voi truong hoc: Bao cdo phai thé hién rd két qua vé cong tac to chirc va
quan 1y, quan tri nha trudng; phat trién doi ngi; tai chinh, co s vat chat va thiét bi
day hoc; hoat dong gidao duc va két qua gido duc; nghién cuu khoa hoc; hop tac
quéc té (d6i voi co s¢ ddo tao), c¢6 so sanh véi giai doan trudce khi khen thudng.

- D6i v6i bénh vién: Lap bang théng ké so sanh cdc ti€u chi: Téng sO nguoi
kham, chita bénh; tong sO ngudi duoc diéu tri ndi, ngoai tra; tong s0 giuong bénh
dua vao st dung; s6 ngudi duge kham, diéu tri bénh, chita bénh mién phi; s6 de tai
nghién ctru khoa hoc, cac sang kién, ap dung khoa hoc (gié tri 1am loi vé kinh té, x4
hoi ...).

- Ddi véi cac hoi doan thé: léy két qua thyc hién céc r}hiém vu cong tac trong
tam, cac chuong trinh cong tac cta trung wong hoi, doan thé giao.

- Péi v6i co quan quan 1y nha nuéc: 1y két qua thue hién cac nhiém vu chinh
trong quan 1}2 nha nudc; thuc hién nhiém vu chuyén mon va cong tdc tham muu
trong phat trién don vi, nganh, dia phuong.

111. KET QUA XEP LOAI MUC PQ HOAN THANH NHIEM VU; DANH
HIEU THI PUA, HINH THUC KHEN THUONG PA PUQC NHAN®

1. Quyét dinh cong nhan hodc van ban x4ac nhan hoan thanh xuat sac nhi¢m vu,
hoan thanh t6t nhiém vu.

2. Danh hiéu thi dua:

Nia Danh hiéu thi|  S6, ngay, thang, nim ciia quyét dinh cong nhan
m dua danh hi€u thi dua; co quan ban hanh quyét dinh

3. Hinh thtre khen thudng:

Hinh thirc khen | S6, ngay, thang, nim ciia quyét dinh khen thuwéng;

Nim thuong co quan ban hanh quyét dinh
THU TRUONG PON VI NGUOI BAO CAO THANH TICH
XAC NHAN, DE NGHI (Ky, ghi rd Ao tén)

(Ky, dong ddu)

XAC NHAN CUA CAP TRINH KHEN THUONG
(Ky, déng ddu)

1 Ghi o dia danh.
2 Ghi hinh thtrc khen thuéng dé nghi xét tang.
$Pon vi hanh chinh: Xa (phuong, dic khu); tinh (thanh phé truc thudc trung wong).
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4 Béo cao thanh tich lién tuc trong khoang thoi gian 1ap thanh tich 1a tiéu chuan dé nghi khen
thuong (05 nam tré 1én ddi véi Bang khen caa Thi tudéng Chinh phi hodc Huan chuong ...).

5 Két qua xép loai mirc do hoan thanh nhiém vu theo tiéu chuan khen thuang ddi véi ting
hinh thirc; cac danh hiéu thi dua, hinh thirc khen thuéng da duoc ting 1a tiéu chuan dé dé nghi
hinh thirc khen thuang céng trang. Ghi rd sé quyét dinh, ngay, thang, nim, co quan ban hanh
quyét dinh.
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