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o Truc tiép

0 Truc tuyén (ban dién tir s& dugc gui vé Kho quan ly dir lidu cua c4 nhéan/dia chi thu dién
tir/thiét bi so/dién thoai ctia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).
(19) Hé so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac thdng tin cung cép la dung su that va chiu hoan toan trach nhiém
trude phap luat vé ndi dung cam doan cuia minh.

* Truong hop cdc thong tin vé gidy to ching minh noi cu trd d3 duogc khai thac tir
CSDLQGVDC, duge hé théng dién tu dong thi khong phai xudt trinh (theo hinh thirc truc tiép)
hodc tai Ién (theo hinh thic truc tuy én).

* MAu dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thing, ndm) hoan tét viéc
cung cép thong tin; ngudi yéu cau trude d6 da dang nhép vao hé thong thong qua viéc xé4c thuc
dién tir theo quy dinh.
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NOI DUNG MAU HQ TICH BPIEN TU TUOGNG TAC THUC HIEN
DANG KY THAY POI, CAI CHINH, BO SUNG THONG TIN HO TICH,
XAC PINH LAI DAN TOC

I. Théng tin vé ngudi yéu ciu ding ky thay dbi, cai chinh, b sung thong tin h tich, xic
dinh lai dan toc

(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tiy than: Loai gidy to sit dung (CCCD/Thé cin cuéc/Can cude dién t0/Ho
chiéw/Gidy to hop 1€ thay thé); s, ngay cép, co quan cép; ban chup dinh kém;

(4) Noi cu trti (noi thudng tri/noi tam tri/noi dang sinh song);

(5) Quan hé véi ngudi duoc thay doi, cai chinh, bd sung thong tin hg tich, xac dinh lai dan tdc.
I1. Thong tin vé ngudi c6 ndi dung thay ddi

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin ngay, thang, nam);

(8) Gidi tinh;

(9) Dan toc;

(10) Quédc tich;

(11) S dinh danh c4 nhan;

(12) Gidy to tiy than: Loai gidy t st dung (CCCD/Thé can cuéc/Can cuée didn ta/Ho
chiéw/Gidy to hop 1¢ thay thé); sd, ngay cép, co quan cip; ban chup dinh kém;

(13) Noi cu tr: (noi thuong trinoi tam tri/noi dang sinh sdng).

I11. Théng tin vé ndi dung d¢ nghi ding ky thay dbi, cai chinh, bd sung thong tin hd tich,
x4c dinh lai din tdc

(14) Tén loai Gidy to ho tich da dang ky (sb, quyén s, ngay, thang, nam dang ky);

(15) N6i dung dé nghj thay déi, cai chinh hd tich, bb sung thong h tich, xac dinh lai dan toc:
(16) Ly do thay ddi, cai chinh h¢ tich, b sung théng hd tich, x4c dinh lai dan toc:

(17) Bé nghi cip ban sao:

oCo

Sé luong ban sao yéu cau:...

o Khong

(18) Phuong thitc nhan két qua:
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Chu thich:
V' Ghi r5 tén co quan dang ky viéc thay ddi, cai chinh, bé sung thong tin ho tich, xac
dinh lai dan tdc.
’ ) Chi ghi trong trudng hop nguoi yéu cu ding ky hé tich chua c6/khong cung cép
s0 dinh danh ca nhan/cin cudce cong dan/thé cdn cudc/cin cude dién t.

_Trudmg hop phai cung cp thong tin “Noi cu tra” thi ghi theo noi dang ky thuong
tra; néu khong c6 noi dang ky thuong tra thi ghi theo noi ding ky tam tra; treong hop
khong 6 noi dang ky thuong trti va noi dang ky tam tri thi ghi theo noi & hién tai.

®) Ghi sb dinh danh ca nhan/can cudc cong dan/thé cin cuérc/cé‘n cudce diép tr (vi
du: Cén cudc cong dan so 025188001010 do Cuc Canh sat QLHC ve TTXH cap ngay
20/11/2021). Truong hop khong ¢6 s6 dinh danh ca nhén/cdn cudc cong dan/thé cin
cudc/can cudce dign tir thi ghi gidy to hop 1é thay thé (ho chiéu...).

™ Ghi rd ndi dung loai viéc dé nghi dang ky.

Vi du: thay doi ho, tén/ cai chinh phan khai vé chir dém ctia ngudi me/ xac dinh lai
dan tdc/ bo sung phan khai vé ndm sinh ctia nguoi cha.

®) Ghi 15 loai viéc h¢ tich da dang ky trude day c6 lién quan.

Vi du: ba dang ky khai sinh tai Uy ban nhén dan phudng A, thanh phd B ngay 05
thang 01 ndm 2015, s6 10 quyén s6 01/2015.

© Ghi 5 ndi dung dé nghi thay ddi, cai chinh ho tich, bd sung thong h tich, xac dinh
lai dan tdc.

Vi du: - Pugc thay d6i ho tir Nguyén Van Nam thanh Vi Van Nam.

- Puoc cai chinh ndm sinh tir 1975 thanh 1976.
(' Dé nghi danh déu X vao 6 néu ¢6 yéu ciu cép ban sao va ghi ro sé luong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

TO KHAI PANG KY VIEC THAY POI, CAI CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TOC

BB B it i et armsetisemioepisesons st

Ho, chir dém, t&n DEUWOT YU CAUL ...ooooooooeeeeee e e,
BERy., Thang, DM SINIE . oot i s s s dens ok st aienes ooy meietnism e B e
TE T G A RS N, ..y 430 S SO A N L o 50|y e
R R B T i e S e e s TR i -
Quan hé véi ngudi duoce thay ddi, cai chinh, bd sung thong tin h tich, x4c dinh lai dan toc:........
DE nghi co qUAN GANG KY VIEC @ ......ooooooeoeeeees oo eeeeeee oo oo eeeeeeeseeeeo
cho ngwoi c6 tén duwéi day:

FEO ORI TEM IOHT . oot i s et e B e
NENL RN BRI o b i bt i R S A e
Gi6itinh: @......cooovvevrrn.. DR V. o iei ittt sbomeiiions Ouictich: P . insin
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Toi cam doan nhitmg ndi dung khai trén day 1a ding su that va chiu trach nhiém trude phap luat vé cam
doan ctuia minh.

Dé nghi cap ban sao”: C6 D Khong D; s luong........... ban”
E0 i LN ST , NEAY ......... thang ... HADD i
Nguoi yéu cau
(Ky, ghi rd ho, chit dém, tén)
Y kién cua nguoi dugc thay ddi ho, chit dém, tén Y kién cua cha va me (néu thay ddi ho, chit
(n€u nguodi do tir da 9 tudi tré 1én); xac dinh lai dém, tén cho nguoi dudi 18 tudi)

dan toc (néu ngudi d6 tir du 15 tudi dén dudi 18
tudi)
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- Thong tu sé 106/2021/TT BTC ngay 26/1 1/2021 cua B trudng Bo Tai
chinh stra ddi, bd sung mot s6 diéu cua Thong tu sb 85/2019/TT- BTC ngay
29/11/2019 cta B Tai chinh huéng dan vé phi va 1é phi thudc tham quyén quyét
dinh ctia Hoi déng nhan dan tinh, thanh phd truc thude Trung uong.
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- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh pht quy dinh v&
Co so dit liéu ho tich dién tor, dang ky ho tich truc tuyén;

- Nghi dmh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sua 601
bd sung mot sb dleu clia cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tri glay khi thue hién tht tuc hanh chinh, cung cap dich vu cong,

- Nghl dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra ddi, bd
sung mot s6 diéu clia céc Nghi dinh trong linh vuc hd tich, qudc tich, chimg thuc;

- Nghi dinh s 120/2025/ND L ngay 11/6/2025 cua Chinh phu quy dinh
vé phan dinh thdm quyén cta chinh quyén dia phuong 02 cap trong linh vuc quan
ly nha nudc cua Bo Tu phap;

- Thong tu sb 04/2020/TT- BTP ngay 28/5/2020 cua Bo trudng Bo Tu phap
quy dinh chi tiét thi hanh mot sé didu cia Luat HO tich va Nghi dinh so
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé diéu va
bién phép thi hanh Luat Ho tich;

- Thong tu sé 01/2022/TT BTP ngay 04/01/2022 cua B6 truéng Bo Tu
phap quy dinh chi tiét mot sd didu va bién phdp thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tu, dang ky ho tich truc tuyen,

- Théng tur s6 03/2023/TT-BTP ngay 02/8/2023 cua B9 trudng Bo Tu phéap
stra doi, bd sung mot s nodi dung cta Théong tu s 01/2022/TT-BTP ngay
04/01/2022 cua B truong Bo Tu phap quy dinh chi tiét mot s diéu va bién phap
thi hanh Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy dinh
vé Co so dir liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cua B truong Bo Tu phap
stra d0i, bd sung mot sb didu ciia Thong tur sé 02/2020/TT-BTP ngay 08/4/2020
cua B truong By Tu phap ban hanh, huéng dan sir dung, quan ly mau sb quéc
tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020
ctia Bo truong B Tu phép quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho
tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh
chi tiét mot s6 didu va bién phap thi hanh Luat Hb tich;

- Théng tu s6 08/2025/TT-BTP ngay 12/6/2025 cua B9 truong Bo Tu phap
quy dinh vé phan dinh thdm quyén ctia chinh quyén dia phuong 02 cép va phén
cap trong linh vuc quan ly nha nudc ciia B6 Tu phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B trudng B Tai
chinh quy dinh mitc thu, ché d6 thu, ndp, quan ly va str dung phi khai théc, str dung
thong tin trong co s dit liéu ho tich, phi x4ac nhan cé quéc tich Viét Nam, phi xac
nhan la nguoi gbe Viét Nam, 18 phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai chinh
huéng dan vé phi va 1¢ phi thudc thdm quyén quyét dinh ctia Hoi ddng nhan dan
tinh, thanh ph truc thudc Trung vong;
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dinh lai dén tdc (trudng hop yéu cau cip ban sao Trich luc thay déi/cai chinh/bd
sung thong tin ho tich/xac dinh lai dan tdc).

- Ban dién tr Trich luc thay ddi, cai chinh, bd sung thong tin ho tich/xac
dinh lai dan toc (Ban dién tir sé tu dong giri vé Kho quan 1y dit liéu clia c4 nhan/dia
chi thu dién ti/thiét bi s6/dién thoai ctia ngudi yéu cau sau khi di hoan tt tha tuc
dang ky thay doi, cai chinh, b sung thong tin ho tich, x4c dinh lai dan toc tai co
quan dang ky ho tich).

Phi, 1€ phi:

- Mitte 18 phi cu thé do Hbi dong nhan dén tinh, thanh phd truc thude Trung
uong quyét dinh.

- Mién 1& phi cho ngui thude gia dinh c6 cong vdi cach mang; ngudi thudc
hd ngheo; ngudi khuyét tat.

- Phi cép ban sao Trich luc dang ky thay doi/cai chinh/bd sung thong tin ho
tich/xéc dinh lai dan tdc (néu c6 yéu cau) thuc hién theo quy dinh tai Thong tu s6
281/2016/TT-BTC ngay 14/11/2016 ctia Bd Tai chinh.

Mau don, miu to khai:

+ To khai dang ky thay d6i, cai chinh, bd sung thong tin ho tich, xac dinh
lai dan toc (néu nop ho so theo hinh thirc truc tiép hoac g ho so qua hé thong
buu chinh);

+ Mau ho tich dién tir tuong tac thuc hién dang k}'l thay di, cai chinh, bd
sung théng tin ho tich, xac dinh lai dan tdc (néu ndp hd so theo hinh thirc truc
tuyen)

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

+ Viéc thay dbi ho, chit dém, tén cho ngudi dudi 18 tudi phai cé su dong y
cua cha, me nguoi d6 va dugce thé hién rd trong T& khai; di voi ngudi tir du 9
tudi trd 1én thi con phai c¢6 su dong y cua nguoi do.

+ Vigc cai chinh hg tich chi duoc giai quyet sau khi c¢é du can clr dé xac
dinh ¢6 sai sét trong dang ky hd tich; khong cai chinh nbi dung trén giéy to hd
tich da duoc cap hop 1é nham hop thirc héa thong tin trén ho so, gidy to c4 nhan
khac.

+ Gidy t& hd tich dugc cap hop 1é ma thong tin hd tich con thidu thi duoc
b6 sung, néu c6 gidy to, tai liéu do co quan, t6 chirc ¢6 thAm quyén cép hop 1é
ching minh.

Yéu cau gh1 bo sung quéc tich Viét Nam chi thuc hién déi vé6i glay to ho
t1ch dugc cap ké tir ngay 01/01/2016, sau khi di xéac dinh ngudi yéu cau dang ¢
qudc tich Viét Nam theo quy dinh ctia Luat Quéc tich Viét Nam.

Can cr phap ly:

- Luat Ho tich ném 2014,

- Ngh1 dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh
chi tiét mot sb didu va bién phép thi hanh Luat Ho tich;
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D6i twgng thue hién thi tuc hanh chinh: C4 nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan déan cap xa noi da dang ky ho tich trudc day hodc noi cu tri
clia ngudi nude ngoai giai quyét viée cai chinh, bd sung thong tin hg tich ctuia nguoi
nudc ngoéi da dang ky ho tich tai co quan c6 tham quyén cua Viét Nam.

- Uy ban nhan dan cap x4 noi da ddng ky ho tich trude day giai quyét viéc
thay di, cai chinh, bd sung thong tin h tich, xac dinh lai dan toc cho ngudi Viét
Nam dinh cu & nudc ngoai.

- Uy ban nhén dén cap xd noi da dang ky khai tur truge day thuc hién viéc cai
chinh néi dung dang ky khai tur.

- Truong hop thay doi, cai chinh, bd sung thong tin hd tich ma viéc hd tich
trude day dugc diang ky tai S& Tu phap thi thim quyén giai quyét duge x4c dinh nhu
sau:

+ Trudng hop ngudi yéu cau la cong dan Viét Nam cu trii & nude ngoai thi
Uy ban nhan dan cép X4 noi cu tri trude khi xuét canh thuc hién thay ddi, cai chinh,
bd sung thong tin ho tich, xac dinh lai dan tdc;

+ Truong hop ngudi yéu cau 1a ngudi nude ngoai cur trd tai Viét Nam thi Uy
ban nhan dan cip x noi cu tra cua ngudi d6 thue hién cai chinh, bé sung thong tin
hd tich.

+ Trudng hop nguoi yéu cau 1a ngudi nude ngoai khong cu tra tai Viét Nam
thi Uy ban nhan dan cép Xa noi co tru s¢ cua S Tu phap dd dang ky viéc ho tich
trude ddy thuc hién cai chinh, bb sung thong tin ho tich.

- Truorng horp viéc dang ky ho tich truoc day dugc dang ky tai UBND cap
huyén thi thim quyén do Uy ban nhan dan cp x4 noi cu tru cua nguoi yéu cau
thuc hién. Trudng hop nguoi yéu cau cu tri & nude ngoai thi Uy ban nhan dan
cap xi noi cu tra trude day c6 tham quyén giai quyét.

Trudng hop ngudi yéu cau khong cé noi cu tra tai Viét Nam thi Sé Tu
phép c6 trach nhiém tiép nhan yéu cau hodc phan anh cua nguoi dan. Trong
thoi han 02 ngay lam viéc ké tir ngay tiép nhan, S¢ Tu phép bdo cédo Chu tich
Uy ban nhan dan thanh phd hoac theo uy quyén cua Chu tich Uy ban nhén dan
thanh phé giao Uy ban nhan déan cép xa phu hop giai quyét, bao dam thuan loi
nhat cho ngudi c6 yéu cau. S& Tu phép c6 trach nhiém théng bao va huéng din
nguoi ¢6 yéu cau ndp hd so dén Uy ban nhan dan cap xa c6 thAm quyén.

Co quan thyce hién tha tuc hanh chinh:

Cong chirc tu phép - hd tich tiép nhan ho so va tham muu Lanh dao Uy ban
nhan dan cip xd xem xét, quyét dinh.

Co quan phéi hgp: Co quan quan ly CSDLQGVDC.

Két qua thuc hién thi tuc hanh chinh:

- Trich luc thay ddi/cai chinh/bd sung thong tin ho tich/xac dinh lai dan tdc
(ban chinh), ban sao Trich luc thay dbi/cai chinh/bd sung thong tin hd tich/xac
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dém, tén; ngay, thang, nam sinh; sb dinh danh cé nhan/thé cn cude cong dan/thé
can cude/can cudce dign tir. Truong hop cac thong tin can khai thac khong ¢6 trong
CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

+ Truong hop nguoi yéu cdu ding ky hé tich cung cdp théng tin vé gidy to hé
tich cua cd nhan da dwoc dang ky, co quan dang ky ho tich c6 trach nhiém tra citu
thong tin trén Hé thong thong tin gidi quyét thii tuc hanh chinh thanh pho théng qua
két néi véi Co sé dit liéu hé tich dién tr, CSDLOGVDC. Truong hop khong tra cieu
duoc do khéng cé thong tin trong Co so dir liéu h¢ tich dién tu, CSDLQGVDC thi
co quan ddng ky ho tich yéu cau nguoi di ding ky hé tich ngp/xudt trinh gidy to lién
quan dé chung mmh

- Déi véi gidy tor guri kém theo néu ngudi yéu cau ndp hd so theo hinh thire
truc tuyen

+ Ban chup cac gidy to giri kém theo hd so dang ky dang ky thay doi, cai
chinh, b6 sung thong tin ho tich, xac dinh lai dan tc truc tuyén phai bao dam rd nét,
day du, toan ven vé noi dung, 1a ban chup bang may anh, dién thoai hoac dugc chup,
duoc quét bang thiét bi dlen tur, tlr gidy t& duge cap hop 18, con gid tri st dung.

+ Trudng hop gidy 1o, tai liéu phai gtri kém trong hd so dang ky dang ky thay
d0i, cai chinh, bd sung thong tln ho tich, x4c dinh lai dan toc truc tuyén da c6 ban
sao dién tir hodc ban dién tu glay to ho tich thi nguoi yéu cau duoc st dung ban dién
tor nay.

- Trudng hop ngudi yéu cau dang ky ho tich lua chon nhan két qua tai Trung
tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuét trinh gidy
to tuy than, ndp céc gidy to la thanh phén hé so theo quy dinh; Truong hop nguoi
yéu cau dang ky ho tich khong lua chon nhén két qua tai Trung tdm Phuc vu hanh
chinh c6ng thi ngudi yéu cau ding ky ho tich ndp céc gidy to 1a thanh phan hd so
theo quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cap duoc gidy to
theo quy dinh hodc gidy to nop, xuét trinh bi tdy x6a, stra chita, lam gia thi co
quan dang ky ho tich c6 tham quyen huy bo két qua dang ky ho tich.

- Glay t& do co quan c6 tham quyén ctia nude ngoai cap, cong chimg hodc
xé4c nhan dé str dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phéap
héa lanh su theo quy dinh ctia phép luat, trir truong hop duoc mién theo diéu udce
quéc té ma Viét Nam 1a thanh vién.

S6 lwong ho so: 01 b

Thoi han giai quyét:

- 03 ngay lam viéc doi véi viéc thay ddi, cai chinh ho tich, xac dinh lai dan
toc; truong hop phai x4c minh thi thoi han giai quyét khéng qua 06 ngay lam viéc.

- Ngay trong ngay lam viéc ddi v6i yéu cau bd sung théng tin hd tich,
truong hop nhan ho so sau 15 gid ma khong giai quyét duoc ngay thi tra két qua
trong ngay lam viéc tiép theo.
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nguoi yéu cau dang ky thay déi, cai chinh, bd sung thong tin hd tich, xac dinh lai
déan toc. Truong hop céc thong tin c4 nhan trong céc gidy to nay da c6 trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thirc truc tuyén);

- Gidy to ¢6 gia tri chu'ng minh thong tin vé cu trl trong truong hop co
quan dang ky ho tich khong thé khai thac dugc thong tin vé noi cu tra cua cong
dan theo cdc phuong thuc quy dinh tai khoan 2 Diéu 14 Nghi dinh sé
104/2022/ND CP ngay 21/12/2022 cua Chinh phu. Truong hop céc thong tin
vé gidy to chirng minh noi cu tra da dugc khai thac trt CSDLQGVDC bang cac
phuorng thirc nay thi ngudi yéu cau khong phai xuét trinh (theo hinh thic truc
tiép) hodc tai lén (theo hinh thuec truc tuyen)

Trudng hop gui ho so qua hé thong buu chinh thi phai giri kém theo ban
sao ¢ chung thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- Canhan co quyén lya chon thuc hién tht tuc hanh chinh vé ho tich tai co
quan dang ky ho tich noi cu tri; noi cu tri cua ca nhan dugce xac dinh theo quy
dinh cua phép luat vé cu tri. Truong hop cd nhan lya chon thuc hién tht tuc hanh
chinh vé h tich khong phai tai Uy ban nhan dén cAp x4 noi thudng tri hodc noi
tam tri thi Uy ban nhan dan cap xa noi tiép nhan yéu cau cé trach nhiém hd tro
ngudi dan ndp ho so dang ky ho tich truc tuyén dén dung co quan cé thim quyén
theo quy dinh.

- Pbi véi gidy tor nop, xuét trinh néu ngudi yéu cau ndp ho so theo hinh
thirc truc tiép:

+ Nguoi yéu cau dang ky h tich c¢6 thé nop ban sao duoc chung thue tir
ban chinh hodc ban sao dugc cap tir s6 gbe (sau ddy goi 1a ban sao) hodic ban chup
kem theo ban chinh, ban dién tir cac gidy to nay, bao gbm ca gidy to duge tich
hop, hién thj trén Ung dung dinh danh dién tir (VneID).

Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh va ky
xé4c nhén, khong duoc yéu cau ndp ban sao gidy to do.

Déi véi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan c¢6 trach
nhiém kiém tra, di chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong ho so va tra lai cho ngudi xuét trinh, khong dugc yéu cau ndp ban sao hoic
ban chup gidy t&r do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan ding, du ho so dang ky ho tich
theo quy dlnh ctia phap luat ho tich, khéng duge yéu cau ngudi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Ngudi tiép nhan hd so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phép luat néu ngudi yéu cdu dang ky ho tich da cung cip ho, chit
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ho tich gh1 ndi dung thay doi, cai chinh ho tich, xac dinh lai dan toc vao Gidy khai
sinh, Glay chimg nhan két hon; bd sung thong tin ho tich vao muc tuong tmg va
déng dau vao noi dung bé sung.

Truong hop dang ky thay doi, cai chinh ho tich, xac dinh lai dan toc khong
pha1 tai noi dang ky h tich truéc diy thi Uy ban nhan dan cép xa phai thong bao
bang vin ban kém theo ban sao trich luc ho tich dén Uy ban nhan dan noi dang
ky h tich trudc day dé ghi vao S4 ho tich.

Truong hop noi dang ky h¢ tich trude day 1a Co quan dai dién thi Uy ban
nhan dan cp xa pha1 thdng bdo bang van ban kém theo ban sao trich luc ho tich
dén Bo Ngoai giao dé chuyén dén Co quan dai dién ghi vao S6 ho tich.

Cach thire thue hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

- Ngudi yéu cau déng ky thay doi, cai chinh b sung thong tin hg tich, xac
dinh lai dan tdc truc tiép thuc hién hoic iy quyén cho ngudi khac thuc hién ndp
hé so truc tiép tai Trung tam Phuc vu hanh chinh cong, giri qua hé thong buu
chinh hoic ndép hd so truc tuyén tai Cong dich wvu cong qudc gia
(https://dichvucong.gov.vn).

Thanh phan hoé so:

- To khai déng ky thay d6i, céi chinh, b sung théng tin ho tich, xac dinh lai
dén toc theo mau (néu nguorl yéu cau lua chon nop ho so theo hinh thirc truc t1ep
hodc giri ho so qua hé thdng buu chinh);

- Mau hd tich dién tr tuong tac thyc hién ding ky thay doi, cai chinh, bo
sung thong tin h tich, x4c dinh lai dan toc (do nguoi yeu cau cung cap thong tin
theo huéng dan trén Céng dich vu cong, néu ngudi yéu cau lua chon nop ho so theo
hinh thtre truc tuyen)

- Nguoi yéu cau dang ky thay d6i, cai chinh, bd sung thong tin ho tich, xac
dinh lai dan tdc thue hién viée n(f)p/xuét trinh (theo hinh thirc truc tiép) hodc tai
[én (theo hinh thirc truc tuyén) céc gidy to sau:

* Gidy to phai nop

- Giéy to lam can ct thay doi, cai chinh, bo sung thong tin ho tich, xac dinh
lai dan tdc.

- Vin ban ty quyén theo quy dinh cta phép ludt trong trudng hop ty quyén
thyc hi¢n viéc dang ky thay d6i, cai chinh, bd sung théng tin ho tich, xac dinh lai
dan tdc. Truong hop nguoi duoc uy quyén la 6ng, ba, cha, me, con, vog, chéng,
anh, chi, em rudt cua ngudi uy quyén thi van ban Gy quyén khong phai chimng
thuc.

* Giay to phai xuét trinh

- Ho chiéu/Thé can cuéc cong dan/Thé can cudc/Can cude dién ti/Gidy
ching nhén can cuéc hoic céc gidy to khac c6 dan anh va thong tin ¢4 nhan do
co quan cé tham quyén cép, con gid tri st dung dé chimg minh vé nhan than cta
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- Cong churc tu phap ho tlch tham tra ho so (thAm tra tlnh thong nhét, hop 16
clia céc thong tin trong hd so, gidy 0, tai liéu do ngudi yéu cau ndp, xuét trinh hoic
dinh kém).

+ Truong hop ho so can bd sung, hoan thién hodc khong du diéu kién g1a1
quyét, phai tir chéi thi cong chirc tu phap - ho tich giri thong bao veé tinh trang ho
50 t61 Trung tdm Phuc vu hanh chinh céng dé thong béo cho ngudi nop hd so —
thuc hién lai bude (ii) hoéc (iii);

+ Truong horp can phai kiém tra, x4c minh lam ré hoédc do nguyén nhén
khéc ma khong thé tra két qua dung thoi glan da hen thi cong chirc tu phéap - ho
tich 1ap Phiéu xin 15i va hen lai ngdy tra két qua, trong do néu rd ly do cham tra
két qua va thoi gian hen tra két qua, chuyen Trung tdm Phuc vu hanh chinh cong
dé tra cho nguoi yéu cau (neu ngudi yéu cau ndp hd so truc tlep) hozc giri Phiéu
xin 16i va hen lai ngay tra két qua qua thu dlen tr hodic gtri tin nhén qua dién thoai
di dong cho nguorl yéu cau (neu ngudi yéu cau ndp ho so truc tuyén).

+ Néu thay viéc thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai
dan tdc la c6 co so, phi hop véi quy dinh cua phap luat dan su va phap luat co
lién quan, hé so day du, hop 1, dung quy dinh, truong hop tiép nhén hd so dang ky
thay d6i, cai chinh, bd sung thong tin h tich, xac dinh lai dan tdc theo hinh thirc
truc tiép, thi cong chuc tu phap - h tich thuc hién ghi vao S6 dang ky thay ddi, cai
chinh, bé sung théng tin ho tich, x4c dinh lai dan tdc, cap nhat thong tin dang ky
thay dbi, cai chinh, bd sung thong tin ho tich, x4c dinh lai dan toc trén Phan mém
déng ky, quan ly ho tich dién tr dung chung.

Trudng hop tiép nhan hd so dang ky thay ddi, cai chinh, bd sung thong tin
h¢ tich, xé4c dinh lai dan tdc theo hinh thirc truc tuyen cong chtre tu phép - ho tich
gui lai biéu mau Trich luc thay doi/cai chinh/bd sung thong tin hd tich/xac dinh
lai dén tdc dién tir véi thong tin day di cho ngudi yéu cau qua thu dién tir hodc thiét
bi s6.

Ngum yeu cau c6 trach nhiém kiém tra tinh chinh Xéc, day du cua cac thong
tin trén biéu mau Trich luc thay d6i/cai chinh/bd sung thong tin hd tich/xac dinh
lai dan toc dién tur va xac nhan (t6i da mot ngay).

Néu ngudi yéu cau xéac nhan thong tin di théng nhét, dy du hoic khong
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao SO dang ky thay ddi, cai chinh, b sung thong tin ho tich, xac dinh
lai dén tdc cap nhat thong tin thay d6i, cai chinh, bd sung théng tin ho tich, x4c
dinh lai dan tdc trén Phan mém dang ky, quan ly ho tich dién tr dung chung.

- Cong chirc tu phap - hé tich in Trich luc thay dbi/cai chinh/bd sung théng
tin h¢ tich/xac dinh lai dén tdc tuong tmg, trinh Lanh dao Uy ban nhan dan cap xa
ky, chuyén Trung tdm Phuc vu hanh chinh cong tra két qua cho ngudi yéu cau.

Truong hop thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan
toc lién quan dén Gidy khai sinh, Gidy chimg nhan két hon thi cong chitc tu phép -
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26. Thu tuc thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai
dan tdc 6 yéu td nwée ngoai

Trinh ty thwe hién:

- Néu Iya chon hinh thc nop ho so truc tiép, nguoi yéu cau dang ky thay doi,
céi chinh, bd sung thong tin h¢ tich, xac dinh lai dan tdc ndp hod so thay ddi, cai
chmh bd sung thong tin h¢ tich tai Trung tdm Phuc vu hanh chinh cong ¢6 thdm
quyén; ndp 1é phi néu thudc trudng hop phai nop le phi thay d6i, cai chinh, bd sung
thong tin h¢ tich, xac dinh lai dén tdc; ndp phi cap ban sa0 Trich luc thay ddi, cai
chinh, b sung thong tin ho tich, x4c dinh lai dan toc néu cé yéu cau cap ban sao
Trich luc thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc.

- Néu lya chon hinh thirc nop hod so truc tuyén, ngudi yéu cau thay doi, cai
chmh bd sung théng tin ho tich, x4c dinh lai dan tdc truy cap Cong dich vu cong
quoc gia, xac thuc ngucn dung theo huong dan, ding nhap vao hé thdng, lua chon
Uy ban nhan déan cap x4 c6 tham quyen

Nguoi yeu cau dang ky thay d6i, cai chinh, bd sung thong tin ho tich truc
tuyen cung cap thong tin theo mau ho tich dién tir tuong tac thuc hién dang ky thay
d6i, cai chinh, bd sung thong tin ho tich, xac dinh lai dan tdc (cung cép trén Cong
dich vu cong), dinh kém ban chup hoic ban sao dién tir cac gtay to, tai liéu theo
quy dinh; ndp phi, 1¢ phi thong qua chirc ning thanh toén truc tuyén hodc béng
cach thue khic theo quy dinh phép luit, hoan tat viéc ndp hd so.

- Cén bo tiép nhan hd so tai Trung tdm Phuc vu hanh chinh céng ¢6 trach
nhiém kiém tra tinh chinh xAc, day du, théng nhat hop 1é ctia ho so.

(1) Truong hop hé so day du, hop 1é thi tiép nhén hd so; c6 Phidu hen, tra két
qua cho nguorl yeu cau thay doi, cai chinh, bd sung thong tin hd tich, xac dinh lai
dan toc (neu tiép nhéan hd so bd sung thong tin ho tich sau 15 gidy) ddi véi nguoi yéu
cau nop ho so truc tlep hodc glri ngay Phiéu hen, tra két qua qua thu dién tir hodc
gui t1n nhén hen tra két qua qua dién thoai di dong cho ngudi yéu cau (néu nguoi
yéu cau ndp hd so truc tuyen) chuyén hd so dé cong chire tu phap - ho tich xtt ly;
truong hop t1ep nhan hd so tai Trung tam Phuc vu hanh chmh cong thanh pho can
b6 tiép nhan hd so chuyen hé so dén Uy ban nhén dan cap x4 ¢ thim quyen Xt ly.

(i1) Truong hop hd so chua day du, hop 1€ thi can bd t1ep nhan hd so thong
bao cho ngum yéu cau bo sung, hoan thién hd so, néu rd loai gidy 0, noi dung can
b sung dé ngudi yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai budc (i);

(iil) Truong hop ngudi yéu cau diang ky thay ddi, cai chinh, bd sung thong
tin hd tich khong b sung, hoan thién duge hd so thi can b6 tiép nhan hd so bao
cao Lanh dao Trung tdm Phuc vu hanh chinh céng c6 thong bao tir chdi giai quyét
yéu cau dang ky thay d6i, cai chinh, bd sung thong tin ho tich.
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o Truc tiép

0 Truc tuyén (ban dién tir s& duge giri vé Kho quan ly dit liéu cta cd nhan/dia chi thu dién
tir/thiét bi sé/dién thoai ctia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).
(19) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céc thong tin cung cap 1a diing su that va chiu hoan toan trach nhiém
truée phap ludt vé ndi dung cam doan cua minh.

* Truong hop cdc thong tin vé gidy to chimg minh noi cu tri di dugc khai thac tur
CSDLQGVDC, duge hé thong dién tw dong thi khong phai xuét trinh (theo hinh thic truc tiép)
hodc tai Ién (theo hinh thuc truc tuyén).

* Mau dién tu tuong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim) hoan tit viéc
cung cép thong tin; ngudi yéu cau trude d6 da dang nhap vao hé thong thong qua viéc xac thuc
dién tir theo quy dinh.
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NOI DUNG MAU HQ TICH BIEN TU TUONG TAC THUC HIEN
DANG KY THAY POI, CAI CHINH, BO SUNG THONG TIN HO TICH,
XAC PINH LAI DAN TOC

I. Thong tin vé ngudi yéu ciu ding ky thay dbi, cai chinh, bd sung thong tin hg tich, xdc
dinh lai dan toc

(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidly to st dung (CCCD/Thé can cuéc/Can cuée dién tir/Ho
chiéw/Gidy to hop 1¢ thay thé); sé, ngdy cip, co quan cép; ban chup dinh kém;

(4) Noi cu trti (noi thuong tri/noi tam trivnoi dang sinh séng);

(5) Quan hé véi nguoi duoc thay ddi, cai chinh, bd sung thong tin h tich, xac dinh lai dan toc.
I1. Théng tin vé ngwdi cé ndi dung thay d6i

(6) Ho, chir @ém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(8) Gidi tinh;

(9) Dan toc;

(10) Quédc tich;

(11) S dinh danh c4 nhan;

(12) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cdn cuéc/Can cude dién ti/Ho
chiéw/Gidy to hop 18 thay thé); s6, ngay cép, co quan cap; ban chup dinh kém;

(13) Noi cu tri: (noi thudng tri/noi tam trinoi dang sinh séng).

II1. Théong tin vé ndi dung dé nghi ding ky thay dbi, cai chinh, b sung thong tin hg tich,
x4c dinh lai dan toc

(14) Tén loai Gidy to ho tich da dang ky (sd, quyén sd, ngay, thang, nam dang ky);

(15) Noi dung dé nghj thay dbi, cai chinh ho tich, bd sung thong ho tich, xac dinh lai dan toc;
(16) Ly do thay d6i, cai chinh h¢ tich, b6 sung thong hé tich, xac dinh lai dan toc;

(17) Bé nghi c4p ban sao:

a-Cé

S6 lugng ban sao yéu cau:...

o Khong

(18) Phuong thirc nhan két qua:
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Cha thich:

V' Ghi r5 tén co quan dang ky viéc thay ddi, cai chinh, b sung thdng tin ho tich, xéc
dinh lai dan tdc.

Y Chi ghi trong truong hop ngudi yéu ciu dang ky hé tich chua cé/khong cung cap
sO dinh danh ¢4 nhan/cin cudce cong dan/thé cdn cudc/cdn cude dién tir.

Trudng hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi dang ky thuong
tri; néu khong ¢ noi dang ky thuong trti thi ghi theo noi dang ky tam tra; truong hop
khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi & hién tai.

() Ghi s dinh danh cé nhan/can cudc cong dan/thé can cude/cdn cude dién tir (vi
du: Cén cude cong dan so 025188OOIQIO do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Trudong hop khong ¢6 so dinh danh c4 nhén/cdn cuéc cong dan/thé can
cudc/can cude dign tir thi ghi gidy to hop 18 thay thé (ho chiéu...).

™) Ghi 15 ndi dung loai viéc dé nghi ding ky.

Vi du: thay doi ho, tén/ cai chinh phan khai vé chir dém ctia ngudi me/ xéc dinh lai
dén tdc/ bo sung phan khai vé nam sinh ctia nguoi cha.

) Ghi 3 loai viéc ho tich da dang ky trude day c6 lién quan.

Vi du: Da dang ky khai sinh tai Uy ban nhan dan phuong A, thanh phé B ngay 05
thang 01 ndm 2015, s6 10 quyén s6 01/2015.

© Ghi ro ndi dung dé nghi thay ddi, cai chinh h tich, bd sung thong hd tich, xéc dinh
lai dan toc.

Vi du: - Pugc thay d6i ho tir Nguyén Vin Nam thanh Vii Van Nam.

- Puoc cai chinh nam sinh tir 1975 thanh 1976.
(' Pé nghi ddnh ddu X vao 6 néu cé yéu ciu cip ban sao va ghi 13 s6 luong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

_ TOKHAI DANG KY VIEC THAY DOI, CAI CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TQC

Ho, chif d8m, t&n DGUWOT YEU CAUE ........oooeeeeeieeeee oo
BE Y R0 B0 BN o oo st s i s oot rites T S B ey S oE
A D it e s e A i e T e s A Pl 0

cho ngwoi c6 tén dwéi day:

R e T RN DU, JR R S SSD IS RS SRS L\ ot S S B aC
o O e g L U U SVRUR U S S (o S s e o
Gigitinh: @....c.coviiirinannins DIRRIBET P isrcimsemuseranribassiansst Qubc tich: @ oo

L1y P thang ......... nam ........... T R L RPN B0 ool i st et Kot B
(T T RS MR S C e S W Ll I RS AR il - AT T ol A

T61 cam doan nhitng ndi dung khai trén ddy la dung su that va chiu trach nhiém trude phap ludt vé cam
doan cuia minh.

Dé nghi cap ban sao”: Co D Khong D; sb lugng............ ban”
£ 55 7 SR SR P , Ngay ....... thang ....... nam ...........
Ngudi yéu ciu
(Ky, ghi r6 ho, chit dém, tén)
Y kién ctia nguoi dugc thay ddi ho, chit dém, tén Y kién cia cha va me (néu thay ddi ho, chit
(néu nguoi d6 tir di 9 tudi trd 1én); xé4c dinh lai dém, tén cho nguoi dudi 18 tudi)

dan toc (néu ngudi d6 tir du 15 tudi dén dudi 18
tudi)
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- Nghi dinh s 120/2025/ND & ngay 11/6/2025 cua Chinh pht quy dinh
vé phan dinh tham quyén cua chinh quyén dia phuong 02 cip trong linh vuc quan
ly nha nudce cua Bo Tu phap;

- Théng tur s6 04/2020/TT- BTP ngay 28/5/2020 cua B truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé didu cua Luat Ho tich va Nghi dinh so
123/2015/ND-CP ngay 15/11/2015 cua Chinh pht quy dinh chi tiét mot s6 didu va
bién phép thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT- BTP ngay 04/01/2022 cua B truong Bo Tu
phap quy dinh chi tiét mot sb didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pht quy dinh vé Co sé dit liéu hd
tich dién tu, dang ky ho tich truc tuyén;

- Thong tu s6 O3/2023/TT BTP ngay 02/8/2023 cua Bo truong Bo Tu phap
stra doi, bd sung mot s6 noi dung ctia Théng tu s 01/2072/TT BTP ngay
04/01/2022 cua Bo truong B6 Tu phép quy dinh chi tiét mot s diéu va bién phéap
th1 hanh Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh
vé Co so dit liéu ho tich dién t, dang ky ho tich truc tuyén;

- Thong tur sb 04/7 024/TT-BTP ngay 06/6/2024 cua B truong B Tu phap
stra doi, bd sung mot sb diéu cua Thong tu s6 02/2020/TT-BTP ngay 08/4/2020
cua B trudng Bo Tu phap ban hanh, huéng dan st dung, quan ly mau sb quéc
tich va mau gidy to vé qudc tich va Théng tu s6 04/2020/TT-BTP ngay 28/5/2020
cua B¢ truong Bo Tu phap quy dinh chi tiét thi hanh mot sé didu cua Luat Ho
tich va Nghi dmh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luét Ho tich;

- Thong tu s6 08/2025/TT- BTP ngay 12/6/2025 cua B0 truong Bo Tu phap
quy dinh vé phan dinh thdm quyén cua chinh quyén dia phuong 02 cap va phan
cap trong linh vuc quan ly nha nudc cua Bo Tu phép;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai
chinh quy dinh muec thu, ché dd thu, nop, quan ly va str dung phi khai thac, stt dung
théng tin trong co s& dit liéu ho tich, phi x4c nhan ¢ qudc tich Viét Nam, phi xac
nhan l1a nguoi géc Viét Nam, 1€ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo trudong B Tai chinh
huéng dan vé phi va 1& phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan
tinh, thanh phé truc thudc Trung vong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua B¢ truong B Tai
chinh sira dbi, bd sung mot sé diéu cua Théng tu s 85/2019/TT- BTC ngay
29/11/2019 cua B Tai chinh huéng dan vé phi va 18 phi thudc thim quyén quyét
dinh ctia Hoi dong nhan dan tinh, thanh phd truc thude Trung wong.



Phi, 1€ phi:

- Mirc 1€ phi cu thé do Hoi dong nhén dan tinh, thanh phd truc thude Trung
uong quyét dinh.

- Mién 1€ phi cho ngudi thudce gia dinh c6 cong voi cach mang; nguoi thude
ho ngheo; nguoi khuyét tat.

- Phi cap ban sao Trich luc ding ky thay dbi, cai chinh, bd sung thong tin ho
tich, xac dinh lai dan toc (néu co yéu céu) thuc hién theo quy dinh tai Thong tu sb
281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

Miu don, miu to khai:

+ T& khai dang ky thay doi, cai chinh, bé sung théng tin ho tich, x4c dinh
lai dan tdc (néu ndp hé so theo hinh thire truc tiép hodc giri hd so qua hé théng
buu chinh);

+ Mau ho tich dién tu tuong tac thuc hién dang ky thay ddi, cai chinh, bd
sung thong tin hd tich, xac dinh lai dan toc (néu ndp hd so theo hinh thic truc
tuyén).

Yéu cau, diéu kién thwc hién thi tuc hanh chinh:

+ Viéc thay ddi ho, chir dém, tén cho ngudi dudi 18 tudi phai cé su dong ¥
ctia cha, me ngudi d6 va dugc thé hién rd trong To khai; déi v6i ngudi tir da 9
tudi tré 1én thi con phai c6 su déng ¥ cua ngudi do.

+ Viéc cai chinh hg tich chi dugc giai quyét sau khi xac dinh c6 sai sot
trong dang ky ho tich; khong cai chinh ndi dung trén gidy t& ho tich da duogc cap
hop 1& nham hop thirc hoa thong tin trén hd so, gidy t& c4 nhan khéc.

+ Gidy to ho tich dugc cép hop 16 ma thong tin hd tich con thiéu thi duoc
b6 sung, néu ¢ gidy to, tai liéu do co quan, to chirc ¢6 thim quyén cap hop 18
ching minh.

Yéu cau ghi b sung quéc tich Viét Nam chi thuc hién déi véi gidy to ho
tich dugc cap ké tir ngay 01/01/2016, sau khi d3 xac dinh ngudi yéu cau dang cé
quéc tich Viét Nam theo quy dinh ctia Luat Qudc tich Viét Nam.

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh sé 87/2020/NP-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé
Co s dit ligu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctuia Chinh pht stra d6i,
bd sung mot sé didu cua céc nghi dinh lién quan dén viéc ndp, xuét trinh sd hd
khau, sb tam tra giéy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra déi, bd
sung mot s6 diéu cua cac Nghi dinh trong linh vuc ho tich, quéc tich, chimg thuc;
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toan ven veé noi dung, la ban chup béng mdy anh, dién thoai hodc dugc chup, dugc
quét bang thiét b dién tw, tir gidy to dugc cap hop 18, con gié tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky thay dbi, cai
chinh, b sung thong tin hg tich, xac dinh lai dan tdc truc tuyén da c6 ban sao dién tir
hodc ban dién tur giéy to ho tich thi nguoi yéu cau duoc sir dung ban dién tir nay.

- Truong hop ngudi yéu cau dang ky ho tich lua chon nhan két qua tai Trung
tam Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuét trinh gidy
to tuy than, ndp cdc gidy td 1a thanh phin hd so theo quy dinh; Truong hop ngudi
yéu cau dang ky ho tich khong lua chon nhéin két qua tai Trung tdm Phuc vu hanh
chinh cong thi ngudi yéu cau dang ky ho tich ndp cac gidy to la thanh phan hd so
theo quy dinh truéc khi nhan két qua.

- Trudng hop nguoi yéu cau dang ky ho tich khong cung cap duoc gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bj tdy x06a, stra chita, lam gia thi co
quan dang ky hé tich c6 tham quyén huiy bé két qua ding ky ho tich.

S6 lwong hd so: 01 bd

Thoi han giai quyét:

- Ngay trong ngay lam viéc dbi véi viec bd sung thong tin ho tich, truong hop
nhan hé so sau 15 gid ma khéng giai quyét dugc ngay thi tra két qua trong ngay lam
viée tiép theo.

- 03 ngay lam viéc d6i véi viéc thay ddi, cai chinh ho tich, xac dinh lai dan
toc. Truong hop can phai xac minh thi thoi han duge kéo dai thém khong qua 03
ngay lam viéc.

Poi twrgng thue hién thu tuc hanh chinh: C4 nhan

Co quan thuc hién thu tuc hanh chinh:

- Uy ban nhéan dan cap xi noi di dang ky ho tich trude day hozc Uy ban
nhan dan cdp x4 noi cu tri cua ngudi yéu cau ¢ thim quyén giai quyét viéc thay
ddi, cai chinh, bd sung ho tich, xac dinh lai dan toc cho cong dan Viét Nam cu
tra ¢ trong nudc.

- Uy ban nhén dan cép x4 noi da dang ky khai tir trude day thuc hién viéc
cai chinh n¢i dung dang ky khai tur.

Co quan phdi hgp: Co quan quan Iy CSDLQGVDC.

Két qua thue hién tha tuc hanh chinh:

- Trich luc thay ddi/cai chinh/bd sung thong tin hd tich/xac dinh lai dan tdc
(ban chinh), ban sao Trich luc thay d6i/cai chinh/bd sung thong tin hd tich/x4c dinh
lai dén tdc (trudng hop yéu cau cap ban sao Trich luc thay ddi/cai chinh/bd sung
thong tin ho tich/xac dinh lai dan tdc).

- Ban dién tur Trich luc thay ddi, cai chinh, bd sung thong tin ho tich, xac
dinh lai dan tdc (Ban dién tir sé tu dong guri vé Kho quan ly dit liéu ctiia c4 nhan/dia
chi thu dién tir/thiét bi sd/dién thoai clia ngudi yéu cau sau khi da hoan tét thu tuc
dang ky thay doi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc tai co
quan dang ky ho tich).
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*Luuy

- Canhén co quyén lya chon thuc hién tht tuc hanh chinh vé ho tich tai co
quan déng ky hé tich noi cu tri; noi cu tri ctia ¢4 nhan duge xéac dinh theo quy
dinh ctia phép luat vé cu tru. Truong hop cé nhén lua chon thuc hién thu tuc hanh
chinh vé ho tich khong phai tai Uy ban nhan dén c4p x4 noi thuong tri hodc noi
tam trti thi Uy ban nhan dan cap xa noi tiép nhén yéu cau c6 trach nhiém hd trg
ngudi dan ndp ho so dang ky ho tich truc tuyén dén dung co quan c6 thdm quyén
theo quy dinh.

- Péi véi gidy to ndp, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+Nguoi yéu cau dang ky ho tich cé thé ndp ban sao dugc ching thuc tir
ban chinh hodc ban sao dugc cép tir sb gde (sau day goi la ban sao) hodc ban chup
kém theo ban chinh, ban dién tir cac gidy to nay, bao gdm ca gidy to dugc tich
hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy t& thi
nguoi tiép nhan ¢6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va ky
xé&c nhén, khong dugc yéu cau ndp ban sao gidy to do.

Péi véi gidy to xuét trinh khi dang ky ho tich, nguoi tiép nhan cé trach
nhiém kiém tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong hd so va tra lai cho ngudi xuat trinh, khong duoc yéu cau ndp ban sao hodc
ban chup gidy t& do.

+ Ngudi tiép nhan ¢6 trach nhiém tiép nhan ding, d hd so ding ky hé tich
theo quy dinh ctia phap luat h tich, khong duogc yéu cau ngudi dang ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da cung cép ho, chit
dém, tén; ngay, thang, ndm sinh; s6 dinh danh c4 nhan/thé cin cudc cong dan/thé
can cudc/can cude dién tir. Truong hop cac thong tin can khai thac khong c6 trong
CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

+ Truong hop ngueoi yéu cau ding ky hé tich cung cap théng tin vé gidy 16 hé
tich cua cd nhdn da dwoc dang ky, co quan ddng ky ho tich cé trach nhiém tra citu
thong tin trén He thong théng tin gidi quyét thii tuc hanh chinh thanh phé théng qua
két néi véi Co so dir lidu ho tich dién tw, CSDLOGVDC. Truong hop khong tra ciru
duwoc do khong co thong tin trong Co so dik liéu hé tich dién tir, CSDLOGVDC thi
co quan ding ky hé tich yéu cau ngueoi di dang ky hé tich nép/xudt trinh giay to lién
quan dé chimg minh.

- Dbi v6i gidy to giri kém theo nédu ngudi yéu cau ndp hd so theo hinh thire
truc tuyén:

+ Ban chup cac gidy t& gt kém theo hd so dang ky thay d6i, cai chinh, bd
sung thong tin hd tich, xac dinh lai dan tdc truc tuyén phai bao dam rd nét, dé‘ly du,
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- Ngudi yéu cau déng ky thay doi, cai chmh b sung thong tin ho tich, xac
dinh lai dan tdc truc tiép thuc hién hoic ¢ dy quyén cho ngudi khac thuc hién ndp
hé so truc tiép tai Trung tdm Phuc vu hanh chinh céng, gtti qua hé thong buu chinh
hoic ndp hd so truc tuyén tai Cong dich wvu cong qudc gia
(https://dichvucong.gov.vn).

Thanh phan hd so:

- To khai dang ky thay d6i, cai chinh, bd sung thong tin ho tich, xac dinh lai
dan toc theo mau (neu ngudi yéu cau lua chon ndp ho so theo hinh thre truc tiép hodc
gtri ho so qua hé théng buu chinh);

- Mau h tich dién tir twong tac thuc hién ding ky thay doi, cai chinh, b6
sung thong tin ho tich, x4c dinh lai dan toc (do nguoi yeu cau cung cap thong tin
theo huéng dan trén Cong dich vu cong, néu ngudi yéu cau lua chon nop ho so theo
hinh thurc truc tuyen)

- Ngudi yéu cau dang ky thay dbi, cai chinh, bd sung thong tin ho tich, xac
dinh lai dan tdc thyuc hién viéc ndp/xuit trinh (theo hinh thtrc truc tiép) hodc tai
[én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Gidy t& lién quan dén viéc thay ddi, cai chinh, bd sung théng tin ho tich,
xac dinh lai dan toc;

- Van ban uy quyén (duoc chung thuc) theo quy dinh cua phap luét trong
truong hop iy quyén thuc hién viéc dang ky thay doi, cai chmh b sung thong
tin h¢ tich, xac dinh lai dan toc. Truong hop nguoi duge ¢ uy quyén la 6ng, ba, cha
me, con, vo, chong, anh, chi, em ruét cia ngudi iy quyén thi van ban iy quyén
khong phai ching thuc.

* Gidy tor phai xuit trinh:

- Ho chiéu/Thé can cudc cong dan/Thé can cudc/Can cude dién tﬁr/Giéy
ching nhan can cudc hoic cac gidy to khac c6 dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gié tri st dung dé chimg minh v& nhan than cua
nguoi yéu cau dang ky thay d6i, cai chinh, bd sung thong tin ho tich, xac dinh lai
dan tdc. Truong hop cac thong tin c4 nhan trong céc gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tu dong thi khong phai tai 1én
(theo hinh thtc truc tuyén);

- Gidy to ¢6 gié tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tri cia cong
dan theo cac phuong thuc quy dinh tai khodn 2 Diéu 14 Nghi dinh sb
104/2022/ND CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to chimg minh noi cu tra da duoc khai thic tir CSDLQGVDC bang céc
phuo*ng thirc nay thi ngudi yéu cau khong phai xudt trinh (theo hinh thurc truc
tiép) hodc tai lén (theo hinh thirc truc tuyen)

Truong hop gui hd so qua hé thdng buu chinh thi phai guri kém theo ban
sao co chimg thuc céc gidy to phai xuat trinh néu trén.
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- Cong chuc tu phap ho t1ch tham tra ho so (thAm tra t1nh thong nhét, hop 1&
clia cac thong tin trong ho so, gidy o, tai liéu do ngudi yéu cau ndp, xuat trinh hodc
dinh kém).

+ Trudng horp hé so can bd sung, hoan thién hoéc khong du diéu kién g1a1
quyét, phai tir chéi thi cdng chirc tu phap - ho tich guri thong bao vé tinh trang ho
50 t61 Trung tdm Phuc vu hanh chinh céng dé thong béo cho ngudi ndp hd so —
thuc hién lai buédec (ii) hoéc (ii1);

+ Truong hop can phai kiém tra, xdc minh lam & hodc do nguyén nhan
khéc ma khong thé tra két qua dung thoi glan da hen thi cong churc tu phép - hod
tich lap Phiéu xin 15i va hen lai ngdy tra két qua, trong d6 néu rd ly do cham tra
két qua va thoi gian hen tra két qua, chuyen Trung tam Phuc vu hanh chinh cong
dé tra cho ngudi yéu cau (neu ngudi yéu cau ndp hé so truc tlep) hodc giri Phiéu
xin 16i va hen lai ngay tra két qua qua thu chen tr hodc gtri tin nhan qua dién thoai
di dong cho nguorl yéu cau (neu ngudi yéu cau ndp ho so truc tuyén).

+ Néu thiy viéc thay d0i, cai chinh, bd sung thong tin ho tich, xac dinh lai
dan toc la c6 co s6, phi hop voi quy dinh ctia phép luat dan su va phap luét cé
lién quan, ho so day du, hop 1¢, dung quy dinh, truong hop tiép nhén hd so dang ky
thay di, cai chinh, bd sung thong tin h tich, xac dinh lai dan tdc theo hinh thirc
truc tlep, thi cong chirc tu phép - ho tich thuc hién ghi vao S6 ding ky thay déi, cai
chinh, bd sung thong tin hé tich, x4c dinh lai dan tdc, cap nhat thong tin dang ky
thay déi, cai chinh, bd sung thong tin hd tich, x4c dinh lai dan tdc trén Phan mém
dang ky, quan ly h¢ tich dién tr dung chung.

Trudng hop tiép nhan hd so dang ky thay d6i, cai chinh, bd sung thong tin
ho tich, xéac dlnh lai dan tdc theo hinh thirc truc tuyen cong chtre tu phép - ho tich
gt lai biéu mau Trich luc thay d6i, cai chinh, bd sung thong tin ho tich, xac dinh
lai dan toc dién tir v6i thong tin day dt cho ngudi yéu cau qua thu dién tir hodc thiét
bi s0.

Ngum yeu cau c6 trach nhiém kiém tra tinh chinh xéc, day du clia cac thong
tin trén biéu mau Trich luc thay d6i, cai chinh, bd sung thong tin ho tich, xac dinh
lai dan tdc dién tir va xac nhan (t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin di thong nhat, ddy du hoic khong
c6 phan hdi sau thoi han mot ngay thi cong chirc tu phép - hd tich thuc hién ghi
ndi dung vao S6 ding ky thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh
lai dan tdc, cap nhat thong tin dang thay ddi, cai chinh, bd sung thdong tin ho tich,
xac dinh lai dan tdc trén Phan mém dang ky, quan ly ho tich dién tir dung chung.

- Cong chtre tu phap - h tich in Trich luc thay ddi/cai chinh/bd sung théng
tin h tich/xac dinh lai dan tdc tuong Umg, trinh Lanh dao Uy ban nhan dan cap
xd ky, chuyén Trung tdm Phuc vu hanh chinh cong tra két qua cho nguoi yéu cau.

Cach thirc thwe hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.
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25. Thi tuc thay doi, cai chinh, b6 sung théng tin hd tich, xc dinh lai
dan toc

Trinh ty thyc hién:

- Néu lua chon hinh thic ndp ho so truc tiép, ngudi yeu cau dang ky thay doi,
cai chinh, bd sung thong tin h tich, x4c dinh lai dan tdc ndp ho so thay ddi, cai chinh,
b sung thong tin ho tich, Xac dinh lai dan tdc tai Trung tdm Phuc vu hanh chinh cong
c6 tham quyén; ndp 1¢ phi néu thudc truong hop phai nop 18 phi thay dbi, cai chinh, bd
sung thong tin h tich, xéc dinh lai dan tdc; ndp phi cap ban sao Tnch luc thay dbi, cai
chinh, bd sung thong tin h tich, xdc dinh lai dan tdc néu cé yéu cau cip ban sao Trich
luc thay doi, cai chinh, bd sung thong tin hd tich, xac dinh lai dan tdc.

- Néu lua chon hinh thic ndp hod so truc tuyén, ngudi yéu ciu thay di, cai
chlnh bo sung théng tin ho tich, xac dinh lai dan toc truy cap Cong dich vu cong
quoc gia, xac thuc nguorl dung theo huong dan, ding nhap vao hé thdng, lua chon
Uy ban nhan dan cap X3 ¢6 thdm quyen

Ngudi yéu cau déng ky thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh
lai dan tdc truc tuyen cung cap thong tin theo mau hd tich dién tir twong tac thuc hlen
dang ky thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc (cung cap
trén Cong dich vu cong), dinh kem ban chup hodc ban sao dién tir cac glay to, tai liéu
theo quy dinh; ndp phi, 1€ phi thong qua chirc ning thanh toan truc tuyén hoac bang
cach thirc khac theo quy dinh phap lut, hoan tat viéc ndp ho so.

- Cén bo tiép nhén hd so tai Trung tam Phuc vu hanh chinh ¢6ng ¢6 trach
nhiém kiém tra tinh chinh xAc, day du, thdng nhat, hop 18 ctia hd so.

(1) Truong hop ho SO day du, hop 18 thi tiép nhan hd so; ¢6 Phiéu hen, tra
két qua cho ngudi yéu cau thay d6i, cai chinh thong tin ho tich, xac dinh lai dan toc,
bd sung thong tin ho tich (neu tiép nhan hd so bd sung thong tin ho tich sau 15 gio)
(néu ngudi yéu cau nop hd so truc tiép) hodc gt ngay Phiéu hen, tra két qua qua
thu dlen tor hodc gui tin nhan hen tra két qua qua dién thoai di dong cho nguoi
yéu cau (néu ngudi yéu cau ndp hé so truc tuyen) chuyén hd so dé cong chuc tu
phap - ho tich xur 1y; truong hop tiép nhan hd so tai Trung tam Phuc vu hanh chlnh
cong thanh pho can bo tiép nhan hd so chuyén hd so dén Uy ban nhén dén cip
x4 c6 tham quyén xtr ly.

(1) Truong horp ho so chua day du, hop 1€ thi can bo tiép nhan hd so thong
bdo cho ngum yéu cau bo sung, hoan thién hd so, néu rd loai gidy to, ndi dung can
b sung dé nguoi yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai budc (i);

(iii) Truong hop nguoi yéu cau ding ky thay ddi, cai chinh, bd sung thong
tin h tich, xac dinh lai dan toc khong bd sung, hoan thién duoc hd so thi can bd
tiép nhan hd so béo co Lanh dao Trung tam Phuc vu hanh chinh cong c6 thong
bao tir chdi giai quyét yéu cau dang ky thay déi, cai chinh, bd sung thong tin ho
tich, xéac dinh lai dan toc.
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SH lugng ban sao yéu cau: ...

(] Khéng

(19) Ho so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac théng tin cung cap la dung su that va chiu hoan

toan trach nhiém trude phap luat vé ndi dung cam doan cuia minh.

* Biéu mau dlen tu tuong tac ghi nhin thm gian (gio, phat, gidy, ngay, thang, nam)
hoan tét viéc cung cap thong tin; ngudi yéu cau trude d6 da dang nhép vao hé thong,
thuc hién xac thyc dién tir theo quy dinh.

Ban dién tur sé tu dong glri vé dia chi thu dién tir/thiét bi sd/dién thoai cua nguoi
yéu cau sau khi da hoan tit thu tuc dang ky cham dirt giam sat viéc giam hd tai co quan
dang ky ho tich.
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NQI DUNG BIEU MAU HQ TICH PIEN TU TUONG TAC
PANG KY CHAM DUT GIAM SAT VIEC GIAM HO
L. Théng tin vé nguoi yéu cau diang ky chim dirt giam sat viéc giam ho
(1) Ho, chitr dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Glay to tuy than: Loai glay tor st dung (CCCD/The can cuoc/Can cude dién
ti/HO chiéu/Gidy to hop 1€ thay thé); sb, ngdy, thang, nim cép, co quan cép; ban chup
dinh kem;

(4) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh séng).
II. Thong tin vé ngudi giam sat viéc giam ho
(5) Ho, chit dém, tén/Tén phéap nhan;

(6) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngdy, thang,
nam)/Ngay, thang, ndm thanh 13p phap nhén (tach biét riéng 03 truong thong tin ngay,
thang, nam);

(7) Giéi tinh (khong khai ddi véi phép nhan);

(8) Dan tdc (khong khai dbi véi phép nhan);

(9) Quéc tich (khong khai déi v6i phap nhan):

(10) S6 dinh danh c4 nhan (khong khai déi v6i phap nhan);

(11) Gidy t& tuy than: Loai giéy to su dung (CCCD/The can cuorc/Can cudce dién
tw/HO chleu/Glay td hop 18 thay thé); sd, ngay, thang, nam cip, co quan cép; ban chup
dmh kem/Glay phép thanh 1ap phap nhan: Loai gidy to st dung; sd, ngay, thang, nim
cép, co quan cap; ban chup dinh kém:;

(12) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh séng)/Tru sé cua phép nhan;
(13) Ho, chir dém, tén ngudi dai dién phdp nhan (khong khai ddi v6i c4 nhan);
(14) Chirc vu (khong khai d6i véi ca nhén);

(15) Gidy to tiy than cua nguoi dai dién: Loai giéy to st dung (CCCD/The cdn
cuorc/Can cude dién ti/HO chiéw/Gidy tor hop 1& thay thé); sd, ngay, thang, nim cép, co
quan cép; ban chup dinh kém (khong khai ddi véi ca nhan).

IIL. Thong tin vé viéc giam hd dugc giam sat

(16) ba dang ky 01am sat viéc giam hd tai: (co quan dang ky); ngay, thang,
nam dang ky; sd, quyén sd;

(17) Ly do cham dut giam sét viéc giam ho;
(18) Pé nghi cap ban sao:
LFCo
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Chu thich:

) Can ¢t nguoi gidm sét viée gidm ho 1a ca nhan hay phap nhan, ngudi yéu cau ghi thong
tin vao muc tuong ung trong Té khai.

() Ghi 16 tén co quan dang ky chim dut gidm sat viéc giam ho.

() Ghi s6 dinh danh c4 nhan/can cude cong dan/thé can cude/can cude dién ti/sd Gidy
khai sinh (d4i véi tré em).

Vi du: Can cude cong dén s6 025188001010 do Cuc Canh sat QLHC vé TTXH cép ngay
20/11/2021.

Trudng hop khong c6 sé dinh danh c4 nhan/can cudc cong dan/thé can cudc/cdn cude
dién tir thi ghi gidy t& hop 1€ thay thé (ho chiéu...).

) Chi ghi trong trudng hop ngudi yéu cau dang ky ho tich chua c6/khong cung cip sé dinh
danh cd nhan/can cude cong dan/thé cin cude/can cude dién tu.

Truong hop phai cung cép thong tin “Noi cu tri” thi ghi theo noi ddng ky thuong tri; néu
khong c6 noi dang ky thuong tri thi ghi theo noi dang ky tam tru; truong hop khong c6 noi
déng ky thuong tri va noi dang ky tam tru thi ghi theo noi & hién tai.

) Ghi 15 tén co quan ding ky giam sat viéc giam hd trude day.

© e nghi danh dau X vao 6 néu ¢6 yéu cau cp ban sao va ghi & sé luong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

TO KHAI PANG KY CHAM DUT GIAM SAT VIEC GIAM HO

Ho, chit dém, tén nguoi yéu cau:
Ngay, thang, nam sinh:
Gidy to tity than: @
Noi cu tria: @

Dé nghi co quan ding ky chdm dirt giam sat viéc giam ho giira:

Nguoi giam sat viéc giam hg 1a ca nhan:

A L N DGR = TR AR ISP R e L

DO R PRI ST s B e i e S S S R SR

Gi6itinh: @ .. PR 06: D i Qubetight B s o oer
R R O N ALY |yt Ol A O AT

U e L NI TSI (R Rt A SN P01V SR
Nguoi giam sat viéc giam ho 1a phap nhan:

I I B et e i o s Bor Sl e B A 1 o
Neay, thane, B8 AR TAD: ..o o o ssesseessabstesss et e bbb o
R N A LR e S

R T T e I ORI AL I S ATIE M R LR s o AP
Gidy to LT RN TR AL el TSRS S TS SRR SO O Sl
Da dang ky giam sat viée giam h tai @:

T61 cam doan nhitng ndi dung khai trén ddy 1a dung su that va chiu trach nhiém truéc phap
luat vé cam doan ctia minh.

Lam tai: ... ,ngay ... thang ... nam ......
Nguoi yéu cau
(Ky, ghi 15 ho, chit d&¢m, tén)

Dé nghi cap ban sao ®: C6 D, Khong L]
S6 luong:....... ban
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- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B9 truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhéan dan
tinh, thanh phd truc thudc Trung uong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua B truong Bo Tai
chinh stra doi, bd sung mot sd didu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 ctia B$ Tai chinh huéng dan vé phi va 1& phi thudc thAm quyén quyét
dinh cua Hoi déng nhan déan tinh, thanh phé truc thudc Trung uong.
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- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s6 dir liéu h tich dién tr, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra doi,
bd sung mot s6 diéu cua céc nghi dinh lién quan dén viec nop, Xuét trinh sb ho
khau, s6 tam tru giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/NB-CP ngay 09/01/2025 ctia Chinh phu sira dbi, bé
sung mot sb diéu clia cac Nghi dinh trong linh vurc ho tich, qudc tich, chung thuec;

- Nghi dinh sé 120/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan dinh thdm quyén cua chinh quyén dia phuong 02 cép trong linh vuc quan
ly nha nudc ctia B Tu phap;

- Théong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B9 trudng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cia Ludt Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua B¢ truong Bo Tu
phiap quy dinh chi tiét mot sd diéu va bién phap thi hanh Nghi dinh
s 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy dinh vé Co s& di liéu ho
tich dién tu, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua B trudng Bo Tu phéap
stra doi, bd sung mot sO ndi dung cla Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 ctia B trudng B Tu phép quy dinh chi tiét mot sé diéu va bién phap
thi hanh Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh
vé Co s dit liéu h tich dién tir, dang ky hé tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cua B truéng Bo Tu phap
stra d6i, bo sung mét s6 didu ctia Thong tu s§ 02/2020/TT-BTP ngay 08/4/2020
ctia B6 trudng B Tu phép ban hanh, huéng dan st dung, quan 1y mau sb qudc
tich va mau giay to vé quoc tich va Thong tu sé 04/2020/TT-BTP ngay 28/5/2020
cta Bo truong B Tu phap quy dinh chi tiét thi hanh mot sé didu ctia Luat Ho
tich va Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh
chi tiét mot s6 didu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cua B truong B Tu phap
quy dinh vé phan dinh tham quyén cua chinh quyen dia phuong 02 cép va phan
cép trong linh vuc quan ly nha nudce cua Bo Tu phap;

- Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai
chinh quy dinh mc thu, ché do thu, ndp, quan ly va sur dung phi khai thac, sir dung
thong tin trong co so dit liéu ho tich, phi xdc nhan ¢ quéc tich Viét Nam, phi xac
nhan 12 nguoi goe Viét Nam, 18 phi qudc tich;
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- Truong hop ngudi yéu cau dang ky ho tich khong cung cép duge gidy to
theo quy dinh hodc gidy to nop, xuét trinh bi tdy x0a, stra chira, lam gia thi co
quan dang ky ho tich c6 thim quyen huy bo két qua dang ky hd tich.

- Glay to do co quan c6 tham quyén clia nudc ngoai cap, cong chimg hodc
xé4c nhan dé sur dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
héa lanh su theo quy dinh cua phap luat, trir truong hop duoc mién theo diéu udce
qudc t& ma Viét Nam la thanh vién.

S6 lwgng hd so: 01 bd

Thoi han gidi quyét: 03 ngay lam viéc, truong hop can phai xac minh thi
thai han giai quyét duoc kéo dai nhung khéng qua 05 ngay lam viéc ké tir ngay tiép
nhén hd so.

Poi twong thue hién thi tuc hanh chinh: Ca nhan, phap nhén.

Co quan thuec hién thi tuc hanh chinh: Uy ban nhan dan cép xa da dang
ky gidm sat viéc giam ho.

Co quan phdi hgp: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh:

- Trich luc dang ky cham dut gidm sét viéc giam hd (ban chinh), ban sao
Trich luc dang ky chdm dut gidm sét viéc gidm ho (trudng hop yéu cau cép ban
sao Trich luc dang ky chdm dut gidm sat viéc giam ho).

- Ban dién tur Trich luc dang ky chdm dut giam sat viéc giam ho (Ban dién
tr s& tw dong gui vé Kho quan ly dit liéu dién tr cla c4 nhan/dia chi thu dién
ti/thiét bi sd/dién thoai cua ngudi yéu cau sau khi da hoan tat tha tuc dang ky
cham dirt gidm ho tai co quan dang ky ho tich).

Phi, 1€ phi:

- Theo murc thu 1é phi do Hdi dong nhan dan thanh phd quy dinh.

- Mién 1¢ phi cho ngudi thudc gia dinh ¢6 cong véi cach mang; ngudi thudc
ho nghéo; nguoi khuyét tat.

- Phi cép ban sao Trich luc ding ky cham dut giam sat viéc giam ho (néu c6
yéu cau) thuc hién theo quy dinh tai Thong tu sé 281/2016/TT-BTC ngay
14/11/2016 cua B Tai chinh.

Mau don, mau to khai:

- T& khai ddng ky cham dit giam sat viéce giam ho (néu ndp hd so theo hinh
thite trye tiép hodc giri hd so qua hé thdng buu chinh);

- Mau ho tich dién tir tuong tac dang ky cham dut gidm sét viée giam ho (néu
nop hd so theo hinh thic truc tuyén).

Yéu cau, diéu kién thue hién thi tuc hanh chinh: Khong c6

Can cwr phap ly:

- B0 luat Dan su nam 2015;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s didu va bién phap thi hanh Luat Ho tich;
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kém theo ban chinh, ban dién tir cc gidy to nay, bao gdm ca gidy to duoc tich
hop, hién thi trén Ung dung dinh danh dién tir (VneID).

Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy t& thi
nguoi tiép nhén c¢é trach nhiém kiém tra, ddi chidu ban chup véi ban chinh va ky
xac nhén, khong dugc yéu cau ndp ban sao gidy tor do.

Déi véi gidy to xudt trinh khi ding ky ho tich, nguoi tiép nhan cé trach
nhiém kiém tra, di chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan & luu
trong ho so va tré lai cho ngudi xuat trinh, khong duge yéu cau ndp ban sao hodc
ban chup gidy t& do.

+ Ngudi tiép nhan ¢6 trach nhiém tiép nhan ding, du hd so dang ky hé tich
theo quy dinh cta phap luat hg tich, khéng duoc yéu cau ngudi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

Ngudi tiép nhan hd so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phép luat néu ngudi yéu cau dang ky ho tich da cung cép ho, chir
dém, tén; ngay, thang, nidm sinh; s6 dinh danh c4 nhan/thé can cudc cong dan/thé
can cude/can cude dién tir. Trudng hop céc thong tin can khai thac khong cé trong
CSDLQGVDC thi dé nghi ngudi yéu cau ké khai ddy du.

+ Truong hop nguoi yéu cau dcng ky ho tich cung cdp thong tin vé gidy to hé
tich cua cd nhdn da dwoc ding ky, co quan dang ky ho tich co trach nhiém tra ciru
thong tin trén Hé thong théng tin gidi quyét thii tuc hanh chinh thanh phé théng qua
két noi voi Co sé di liéu hé tich dién tir, CSDL OGVDC. Truong hop khéng tra citu
duoc do khong co théng tin trong Co s6 dir liéu ho tich dién tir, CSDLOGVDC thi
co quan dang ky hé tich yéu cau nguoi di dang ky hé tich nép/xudt trinh gidy to lién
quan dé chimg minh.

- Pbi voi gidy to gtri kém theo néu nguoi yéu cau ndp hd so theo hinh thirc
truc tuyén:

+ Ban chup céc gidy to giri kém theo hd so déng ky chém dut giam sat viéc
glam ho truc tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup
bang may anh, dién thoai hodc dugc chup, duoc quét bang thiét b dién tu, tir giay
to duoc cap hop 1€, con gia tri str dung.

+ Truong hop gidy to, tai liéu phai gtri kém trong ho so dang ky chdm dut
gidm sat viéc giam ho truc tuyén di c6 ban sao dién tir hodc ban dién tir gidy o hd
tich thi nguoi yéu cau dugce s dung ban dién tir nay.

- Trudng hop ngudi yéu cau dang ky ho tich lua chon nhan két qua tai Trung
tam Phuc vy hanh chinh céng thi ngudi yéu cau dang ky h tich phai xuét trinh gidy
td tuy than, ndp cac gidy td 1a thanh phan hd so theo quy dinh; Trudng hop nguoi
yéu cau dang ky ho tich khong lua chon nhan két qua tai Trung tdm Phuc vu hanh
chinh cong thi ngudi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan ho so
theo quy dinh truéc khi nhan két qua.
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- Mau hd tich dién tir tuong tac dang ky cham dut giam sat viéc giam ho (do
ngudi yéu cau cung cap thong tin theo huéng dan trén Cong dich vu cong, néu nguoi
yéu cau lua chon ndp ho so theo hinh thie truc tuyén);

- Ngudi yéu cau ding ky cham dut giam sat viéc gidam ho thuc hién viéc
nop/xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)
cac gidy to sau:

* Gidy to' phai nop:

- Gidy to lam can ct chdm dirt giam sat viéc gidm ho theo quy dinh cua Bo
luat Dan su.

- Vin ban iy quyén theo quy dinh cua phép luat trong truong hop Gy quyén
thuc hién viéc ding ky cham dit gidm sat viéc giam ho. Truong hop nguoi dugc
uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi uy
quyén thi van ban ty quyén khong phai chimg thuec.

* Gidy to phai xuét trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé can cude/Can cude dién ti/Gidy
ching nhén cin cudc hodc cic gidy to khac c6 dan anh va thong tin ¢4 nhan do
co quan c6 tham quyén cip, con gia tri st dung dé chitng minh vé nhén than cua
ngudi yéu cau dang ky cham dut giam sat viéc giam hd. Truong hop cac thong tin
c4 nhan trong céc gidy to nay da cé trong CSDLQGVDC, CSDLHTDT, dugc hé
thong dién tw dong thi khong phai tai 1én (theo hinh thirc truc tuyén).

- Gidy to ¢6 gi4 tri chitng minh thong tin vé cu tra trong truong hop co
quan ding ky ho tich khong thé khai thac dugc thong tin vé noi cu tra cla cong
dén theo céc phuong thiic quy dinh tai khoan 2 Diéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh pht. Truong hop céc thong tin
vé gidy to chimg minh noi cu tra da dugce khai thac tr CSDLQGVDC bing cac
phuong thitc nay thi nguoi yéu cau khong phai xuat trinh (theo hinh thtrc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén);

Truong hop giri hd so qua hé thong buu chinh thi phai giri kéem theo ban
sao c6 chimg thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- Canhéan co quyén lua chon thuc hién thu tuc hanh chinh vé ho tich tai co
quan dang ky ho tich noi cu trd; noi cu tra cua ca nhan dugce xac dinh theo quy
dinh cua phap luat vé cu tra. Truong hgp ca nhén lua chon thuc hién tha tuc hanh
chinh vé ho tich khong phai tai Uy ban nhan dén cép x3 noi thudng tra hodc noi
tam trt thi Uy ban nhan déan cip x3 noi tiép nhan yéu cau c6 trach nhiém hd trg
ngudi dan ndp ho so dang ky ho tich truc tuyén dén dung co quan ¢ tham quyén
theo quy dinh.

- Pbi v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao dugc ching thuc tr
ban chinh hoic ban sao duoc cap tir s6 goc (sau day goi 1a ban sao) hodc ban chup
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50 t6i Trung tdm Phuc vu hanh chinh cong dé théng bao cho ngudi nop ho so —
thuce hién lai bude (ii) hoac (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am 3 hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian di hen thi cong chitc tu phép - ho
tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tam Phuc vu hanh chinh cong
dé tra cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tiép), hodc giri Phiéu
xin 161 va hen lai ngay tra két qua qua thu dién tir hodc guri tin nhin qua dién thoai
di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén).

+ Néu thay ho so diy du, hop 18, ding quy dinh, truong hop tiép nhan hd so
dang ky cham dirt giam sét viéc gidm ho theo hinh thirc truc tiép, thi cong chirc tu
phap - ho tich thuc hién ghi vao Sb dang ky chdm dut giam sat viéc giam hg, cap
nhét thong tin ddng ky chdm dut giam sat viéc gidm ho trén Phan mém dang ky,
quan ly ho tich dién tir dung chung.

Trudng hop tiép nhan hd so dang ky chdm dut giam sat viéc gidm ho theo
hinh thitc truc tuyén, cong chire tu phép - ho tich giri lai biéu mAu Trich luc dang
ky cham dit gidm sét viéc gidm ho dién tir véi thong tin day di cho ngudi yéu ciu
qua thu dién tir hoac thiét bi sd.

Ngudi yéu cau o trach nhiém kiém tra tinh chinh x4c, day du cta cac thong
tin trén biéu mau Trich luc dang ky chim dut giam sat viéc gidm ho dién tur va xac
nhan (t6i da mot ngay).

Néu nguoi yéu cdu xac nhan thong tin da thong nhét, ddy du hodc khong
c6 phan hoi sau thoi han mot ngay thi cong chuc tu phap - ho tich thuc hién ghi
noi dung vao S6 dang ky chdm dirt giam sat viéc giam hg, cép nhat thong tin dang
ky chdm dirt giam sét viéc gidm ho trén Phdn mém dang ky, quan ly ho tich dién tur
dung chung.

- Cong chttc tu phép - ho tich in Trich luc ding ky chdm dit giam sat viéc
gidm ho, trinh Lanh dao Uy ban nhén dan cép xa ky, chuyén Trung tdm Phuc vu
hanh chinh cong tra két qua cho ngudi yéu cau.

Cach thire thuc hién:

- Thii tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

- Nguoi yéu cau dang ky chdm dut giam sat viéc giam ho truc tiép thuc hién
hodc uy quyén cho nguoi khac thue hién ndp hd so truc tiép tai Trung tam Phuc
vu hanh chinh cong, giri qua hé thdng buu chinh hodc ndp hd so truc tuyén tai Cong
dich vu cong quéc gia (https://dichvucong.gov.vn).

Thanh phan ho so:

- T& khai dang ky cham dit giam sat viéc gidam ho theo mau (néu ngudi yéu
cau lua chon ndp ho so theo hinh thirc truc tiép hodc gt hd so qua hé théng buu
chinh);




250

24. Thii tyc ding ky cham dirt giam sat viée giam ho

Trinh ty thye hién:

- Néu lua chon hinh thirc nop ho so truc tiép, nguoi yéu cau dang ky chdm
dut gidm st viéc giam ho ndp hd so dang ky chém dut gidm sét viéc giam ho tai
Trung tam Phuc vu hanh chinh cong c6 tham quyén da dang ky glam sat viéc giam
hd; ndp 1¢ phi néu thuoc truong hop phai ndp 1€ phi dang ky chdm dat giam st
viéc glam ho; nop ph1 cap ban sao Trich luc dang ky cham dirt gidm sét viéc giam
hd néu c¢o yeu cau cap ban sao Trich luc dang ky chdm dut gidam sat viéc giam ho.

- Néu lya chon hinh thire ndp ho so truc tuyén, nguorl yéu cau dang ky chdm
dirt gidm sat viéc gidm ho truy cap Cong dich vu cong quoc gia, xac thuc ngum
dung theo huong dan, ding nhap vao hé thong, lua chon Uy ban nhén dan cép xa
¢6 tham quyen.

Nguoi yéu cau dang ky cham dut giam sat viéc glam ho truc tuyén cung
cép thong tin theo mau ho tich dién tir twong tac dang ky chdm dut gidm sét viéc
gidm ho (cung cap trén Cong dich vu cong), dinh kém ban chup hoac ban sao dién
tir cc gidy to, tai liéu theo quy dinh; ndp phi, 1¢ phi thong qua chirc nang thanh
todn tryc tuyén hodc bang cach thie khac theo quy dinh phap luat, hoan tat viéc
nop ho so.

- Cén bo tiép nhan hd so tai Trung tdm Phuc vu hanh chinh céng c6 trach
nhi¢m kiém tra tinh chinh x4c, day du, thong nhét, hop 1& cua hd so.

(1) Truong hop ho so day du, hop 1€ thi t1ep nhan ho so, ¢6 Phiéu hen, tra két
qua cho ngum yéu cau (néu ngudi yéu cau nop ho so truc tlep) hoic giri ngay Phiéu
hen, tra két qua qua thu dlen tr hodc gui tin nhan hen tra két qua qua dién thoai
di dong cho ngum yéu cau (néu ngudi yéu cau ndp hd so truc tuyen) dong thot
chuyén ho so dé cdng chire tu phép - ho tich xur ly; tru’orng hop tlep nhan ho so tai
Trung tam Phuc vu hanh chmh cong thanh pho can bo tiép nhan ho so chuyén ho
so d¢én Uy ban nhan dan cép x4 c6 thim quyén xu y.

(i1) Truong horp hé so chua day du, horp 1€ thi can bo tiép nhan hd so théng
bdo cho ngucn yéu cau bo sung, hoan thién hé so, néu rd loai gidy t0, noi dung can
bd sung dé ngudi yéu cau bo sung, hoan thién. Sau khi hd so duoc bo sung, thuc
hién lai budc (i);

(iii) Trudng hop ngudi yéu cau dang ky cham dut gidm sat viéc giam ho
khong bd sung, hoan thién duoc hd so thi can bd tiép nhan hd so béo céo Lénh
dao Trung tdm Phuc vu hanh chinh c¢dng ¢ thong béo tir chéi giai quyét yéu cau
dang ky cham dut giam sat viéc giam ho.

- Cong chirc tu phép - ho tich thdm tra hd so (thdm tra tinh thdng nhét, hop 18
clia cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hodc
dinh kém).

+ Truong hO’p ho so can bé sung, hoan thién hodc khong du diéu kién g1a1
quyét, phai tir chéi thi cong chire tu phép - ho tich glri théng bao vé tinh trang hod
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S lugng ban sao yéu cau: ...

L] Khong

(19) Hb so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan c‘éc thong tin cung cép 1 dung su thit va chiu hoan
toan trach nhiém trudc phap luat vé nodi dung cam doan ctia minh.

* Biéu mu dién ti tuong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang, nam)
hoan tét vi€c cung cap thong tin; ngudi yéu cau trude d6 da dang nhap vao hé thong,
thue hién xéc thuc dién tir theo quy dinh.

Ban dién tir s& tw dong gtri vé dia chi thu dién tw/thiét bi sé/dién thoai cua nguoi

yéu cau sau khi da hoan tit thu tuc dang ky gidm sat viéc gidm ho tai co quan dang ky
ho tich.
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NQI DUNG BIEU MAU HQ TICH PIEN TU TUONG TAC
PANG KY GIAM SAT VIEC GIAM HO
I. Théng tin vé ngudi yéu ciu dang ky giam sat viéc giam ho
(1) Ho, chitr dém, tén;
(2) S6 dinh danh c4 nhan;
(3) Noi cu trti (noi thudng tri/noi tam tri/noi dang sinh sdng);

4) Glay to tuy than: Loai glay tor su dung (CCCD/The can cuorc/Can cudc dién
t/Ho chiéw/Gidy tor hop 1€ thay thé); sd, ngdy, thang, nim cp, co quan cip; ban chup
dinh kém.

II. Théong tin vé ngwdi gidm sat viéc giam ho
(5) Ho, chir dém, tén/Tén phép nhan;

(6) Ngay, thdng, ndm sinh (tach biét riéng 03 truong thong tin ngly, thang,
nam)/Ngay, thang, ndm thanh 1ap phap nhén (tach biét riéng 03 trudng thong tin ngay,
thang, ndm);

(7) Gidi tinh (khong khai d6i v6i phap nhan);

(8) Dén tdc (khong khai d6i véi phap nhan);

(9) Qudc tich (khong khai ddi véi phép nhan);

(10) S6 dinh danh c4 nhan (khong khai d6i v&i phap nhan);

(1D) Giéy t& tiy than: Loai gidy to su dung (CCCD/The can cuoc/Can cudce dién
ta/Ho chleu/Glay to hop 1€ thay thé); s, ngay, thang, nam cap, co quan cép; ban chup
dmh kem/Glay phép thanh lap phap nhan: Loai gidy to st dung; sb, ngay, thang, ndm
cap, co quan cap; ban chup dinh kém;

(12) Noi cu trti (noi thuong trinoi tam tri/noi dang sinh sdng)/tru s& clia phéap nhan;
(13) Ho, chir dém, tén ngudi dai dién phdp nhan (khong khai dbi véi ca nhan);
(14) Chirc vu (khong khai di v6i ca nhan);

(15) Gidy to tiy than cua nguoi dai dién: Loai giéy tor st dung (CCCD/The can
cuoc/Can cude dién ti/Ho chiéw/Gidy to hop 1¢ thay thé); sb, ngay, thang, nam cap, co
quan cap; ban chup dinh kém (khong khai déi v&i c4 nhan).

II1. Thong tin vé viéc giam hd dwgce giam sat

(16) Da dang ky giam ho tai: (co quan ding ky); ngdy, thang, nim dang ky; sb,
quyén sé;

(17) Noi dung dang ky giam sat viéc giam ho;
(18) Bé nghi cap ban sao:
O co
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Chau thich:

) Can ct nguoi gidm sat viée gism ho 1a ca nhan hay phap nhan, ngudi yéu ciu
ghi thdng tin vao muc twong tmg trong To khai.

() Ghi rd tén co quan ding ky gidm sat viéc giam ho.

@ Ghi sb dinh danh ca nhan/can cudce cong dan/thé can cude/cin cude dién ti.

Vi du: Cén cuée cong dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021.

Trudng hop khong c6 sé dinh danh cé nhan/can cude cong dan/thé can cude/cin
cude dién tir thi ghi gidy t& hop 1é thay thé (ho chiéu...).

) Chi ghi trong trudng hop ngudi yéu cau dang ky ho tich chua c6/khong cung cép
$6 dinh danh ¢4 nhan/cin cudc cong dan/thé can cudc/can cude dién tu.

Truong hop phai cung cép thong tin “Noi cu tra” thi ghi theo noi dang ky thuong
trd; néu khong c6 noi déng ky thudng tra thi ghi theo noi déng ky tam tri; trudng hop
khong ¢6 noi dang ky thuong tri va noi ddng ky tam trt thi ghi theo noi & hién tai.

™ Ghi rd tén co quan da ding ky viéc giam ho.

) Pé nghi dénh dau X vao 6 néu c¢6 yéu cau cdp ban sao va ghi rd so luong
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

TO KHAI PANG KY GIAM SAT VIEC GIAM HO

Ho, chir dém, t&n nguwdd Y&U CAU: ...
BRI B BN o iiviivns i diiotns e e e e e TR T
Cispitthy e oo e e L et T e
i U BT TR ol e SR IO o SRS SO SO s ' il
Pé nghi co quan ding Ky giam sat viéc giam ho:

Nguwoi giam sat viéc giam h 1a ca nhan:

T e R G S e O S LT S S S S Eat
i TR R R NI e SRS LS SRS . St
Gigitinh: @ ... DARRE: PF . o Quoe tich: B i
0 T e RN SN TS L S Rl SR SNt 00 .
e e R

Nguoi giam sat viéc giam ho 1a phap nhan:

£ TR SRR WIOT (YD S IR RN O R o A E
N I B0 TREOIR TR ..ot st sessies it e e
EHAE BB D AIRII TAD: .ottt et o

250 LT N L S A TR SRS L SR 0 C N v R S, L
KTl A R S T USSR AN gt o
VICE FH D0 D00 PIAM SAE ..o derion it st passisspissssoniissisisossaniinbassboend
Trich luc dang ky giam ho sé: ... ngay ... thang ... BAm.
I T e S
NOi dung gidm sat Vi€ GIAM RQ: .......................ooooooooeoeeeeeeeeeeeeeree oo eeeeeeeeen

Toi cam doan nhitng ndi dung khai trén ddy la ding su that va chiu trach nhiém
truée phap luat vé cam doan ctia minh.
Lam a0 , ngay... thang ... ndm ...
Ngudi yéu cau
(Ky, ghi r6 ho, chit dém, tén)

SO lugng:....... ban
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- Nghi dinh sb 120/2025/ND CP ngay 11/6/2025 cua Chinh pht quy dinh
vé phén dinh thAm quyén ctia chinh quyén dia phuong 02 cép trong linh vuc quan
ly nha nuéc cua Bo Tu phap;

- Thong tur s6 04/2020/TT- BTP ngay 28/5/2020 cua B¢ truong Bo Tu phap
quy dinh chi tiét thi hanh mot s§ didu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot sé didu va
bién phéap thi hanh Luat Ho tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cua B9 truong Bo Tu
phap quy dinh chi tiét m¢t sd diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phi quy dinh v& Co s¢ dit lidu ho
tich dién t, ddng ky hd tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua B trudng B Tu phap
stra doi, bd sung mot sd ndi dung ctia Théong tu sé 01/2022/TT-BTP ngay
04/01/2022 ctia B trudng Bo Tu phap quy dinh chi tiét mot s didu va bién phéap
thi hanh Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh
vé Co so dir lidu h¢ tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 O4/2024/TT BTP ngay 06/6/2024 cua Bo trudng Bo Tu phap
stra ddi, bo sung mot s6 diéu cua Théng tu s6 02/2020/TT-BTP ngay 08/4/2020
cua B trudng Bo Tu phép ban hanh, huéng dan sir dung, quan ly mau sé qudc
tich va mau giay to vé qudc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020
cua B trudng Bo Tu phap quy dinh chi tiét thi hanh mot sd diéu cua Luat HO
tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh
chi tiét mot s diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cua B truong B Tu phap
quy dinh vé phan dinh thim quyén cta chinh quyén dia phuong 02 cap va phan
cép trong linh vuc quan ly nha nudc cua B Tu phép;

- Théong tu s 281/2016/TT-BTC ngay 14/11/2016 cua B0 truong Bo Tai
chinh quy dinh mc thu, ché d6 thu, nop, quan ly va sur dung phi khai théac, str dung
thong tin trong co so dit liéu ho tich, phi x4c nhén c6 quéc tich Viét Nam, phi xéac
nhén 1 nguoi gbe Viét Nam, 18 phi qudc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 ctua B9 truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi dong nhan dan
tinh, thanh phd truc thudc Trung uong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua B9 truong B Tai
chinh stra ddi, b6 sung mét s6 didu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cia B§ Tai chinh huéng dan vé phi va 1& phi thudc thAm quyén quyét
dinh ctia Hoi dong nhan dén tinh, thanh phé truc thudc Trung uong.
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Co quan thye hién thi tuc hanh chinh:Uy ban nhén dan cap x3 noi cu
tri cua nguoi duge gidm ho.

Co quan phoi hgp: Co quan quan ly CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh:

- Trich luc déng ky dang ky gidm sét viéc giam ho (ban chinh), ban sao Trich
luc dang ky gidm sat viéc giam ho (trudong hop yéu cau cép ban sao Trich luc dang
ky gidm sat viéc giam ho).

- Ban dién tr Trich luc dang ky giam sét viéc giam ho (Ban dién tir sé& tu
dong gui vé Kho quan ly dir heu dién tir cia ca nhan/dia chi thu dién ti/thiét bi
sd/dién thoai clia ngudi yéu cau sau khi da hoan tat thu tuc dang ky gidm sat viéc
giam ho tai co quan dang ky hd tich).

Phi, 1€ phi:

- Theo mtrc thu 1& phi do Hoi dong nhéan dan thanh phd quy dinh.

- Mién 1& phi cho ngudi thude gia dinh c6 cong v&i cach mang; nguoi thude
ho nghéo; nguoi khuyét tat.

- Phi c4p ban sao Trich luc dang ky gidm sat viéc gidm ho (néu c6 yéu cu)
thuc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo
Tai chinh.

Maiu don, méu to khai:

- To khai dang ky glam sat viéc gidm ho (néu ndp hd so theo hinh thic truc
tiép hodc gtri ho so qua hé thong buu chinh);

- Mau ho tich dién tir twong tac ding ky gidm sat viéc giam ho (néu ndp hd
so theo hinh thie truc tuyén).

Yéu cau, diéu kién thue hién thu tuc hanh chinh: Nguoi gidm sét viée
giam ho phai la ngudi c6 ndng luc hanh vi dan su day du néu la ca nhan, c6 nang
luc phap luat dan sy pht hop véi viée giam sat néu la phép nhan; c6 diéu kién can
thiét dé thuc hién viéc giam sat.

Can cir phap ly:

- B6 luat Dan sy nam 2015;

- Luat Ho tich ném 2014;

- Nghl dinh s 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sé didu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngdy 28/7/2020 ctia Chinh phu quy dinh vé
Co so dit ligu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dlnh s6 104/2022/ND-CP ngay 21/12/2022 cia Chinh phu sua 601
bd sung mot s6 dleu cla c4c nghi dinh lién quan dén viéc nop, xuat trinh sé ho
khau, sb tam trt glay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong,

- Ngh1 dinh s 07/2025/ND-CP ngay 09/01/2025 cua Chlnh phti stra doi, bd
sung mot sb diéu cua cac Nghi dinh trong linh vuc ho tich, quoc tich, ching thuc;
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Doi véi gidy to xudt trinh khi dang ky h tich, ngudi tiép nhan c¢6 trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan d& luu
trong hd so va tra lai cho ngudi xuét trinh, khong duoc yéu cau ndp ban sao hoac
ban chup gidy t& do.

+ Nguoi tiép nhan ¢6 trach nhiém tiép nhan ding, d hd so ding ky ho tich
theo quy dinh ctia phép luat h¢ tich, khéng dugc yéu cau ngudi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Ngudi tiép nhan hd so thue hién khai théc théng tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau ding ky ho tich dd cung cap ho, chit
dém, tén; ngay, thang, nam sinh; s6 dinh danh ca nhan/thé cin cudc cong dan/thé
cén cudce/can cude dién tir. Trudng hop cac thong tin can khai thac khong c6 trong
CSDLQGVDC thi d nghi ngudi yéu ciu ké khai day du.

- Déi véi gidy to gtri kém theo néu ngudi yéu cau ndp ho so theo hinh thirc
truc tuyén:

+ Ban chup céc gidy to giri kém theo hd so dang ky giam sat viéc giam ho
truc tuyén phai bao dam rd nét, déy du, toan ven veé ndi dung, 1a ban chyp béng may
anh, dién thoai hodc dugc chup, dugc quét béng thiét bi dién tu, tur giéy to duoc cép
hop 1€, con gia tri sir dung.

+ Trudng hop gidy to, tai liéu phai gtri kém trong hd so ding ky giam sat viéc
gidm ho truc tuyén da c6 ban sao dién tir hodc ban dién tir gidy to hd tich thi nguoi
yéu cau dugc sur dung ban dién tir nay.

- Trudng hop ngudi yéu cau dang ky ho tich lua chon nhan két qua tai Trung
tam Phuc vu hanh chinh céng thi ngudi yéu cau ding ky ho tich phai xuét trinh gidy
to tuy than, ndp c4c gidy t& 1a thanh phan hd so theo quy dinh; Trudng hop ngudi
yéu cau dang ky ho tich khong lua chon nhan két qua tai Trung tdm Phuc vu hanh
chinh céng thi nguoi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan ho so
theo quy dinh truéc khi nhan két qua.

- Trudong hop ngudi yéu cau dang ky hd tich khong cung cap duoc gidy tor
theo quy dinh hodc gidy to ndp, xuat trinh bi tdy xoa, stra chita, lam gia thi co
quan dang ky hd tich c6 thim quyén huy bé két qua dang ky ho tich.

- Gidy to do co quan c6 tham quyén ctia nudc ngoai cip, cong chimg hoéc
x4c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
héa lanh su theo quy dinh ctia phép lut, trir truong hop duoc mién theo didu ude
qudc té ma Viét Nam 14 thanh vién.

S6 lwgng hd so: 01 bd

Thoi han giai quyét: 03 ngay lam viée, trudong hop can phai xac minh thi
thoi han giai quyét duoc kéo dai nhung khong qué 05 ngay lam viéc ké tir ngay tiép
nhan hd so.

Poi twong thue hién tha tuc hanh chinh: C4 nhan, phap nhan.
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- Van ban la can cr ching minh viéc thoa thuan ci/chon nguoi giam sat
giam ho theo quy dinh cua B luat Dan su.

- Vin ban ty quyén theo quy dinh cua phép luét trong truomg hop Uy quyén
thuc hién viéc dang ky giam sét viéc gidm hd. Truong hop ngudi duge iy quyén
la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi uy quyén thi van
ban ty quyén khong phai chung thuc.

* Gidy to' phai xuét trinh:

- Ho chiéu/Thé can cudce cong dan/The can cudce/Can cude dién tir/Gidy
chimg nhan cin cudc hodc céc gidy to khac ¢ dan anh va thong tin ¢4 nhan do
co quan co thém quyén cap, con gié tri st dung dé chimg minh vé nhan thén cua
nguoi yéu cau dang ky gidm sat viéc giam hd. Trudng hop cac thong tin cd nhan
trong cac gidy to nay da c6 trong CSDLQGVDC, CSDLHTDT, dugc hé théng
dién tu dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gia tri chung minh thong tin vé cu tr trong truong hop co
quan ding ky ho tich khong thé khai thac duge thong tin vé noi cu tra cta cong
dan theo cac phuong thuc quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop céc thong tin
vé gidy to chimg minh noi cu tri da duge khai thac tir CSDLQGVDC bing céc
phuong thire nay thi ngudi yéu cau khong phai xudt trinh (theo hinh thtrc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén);

Truong hop glri ho so qua hé thdng buu chinh thi phai giri kém theo ban
sao c6 chimg thuc cac gidy to phai xuét trinh néu trén.

*Luwuy

- Canhan co quyén lwa chon thuc hién tht tuc hanh chinh vé hd tich tai co
quan dang ky ho tich noi cu trd; noi cu tra ctia ca nhan duoc xac dinh theo quy
dinh cua phap luat vé cu tru. Truong hgp cd nhan lua chon thuc hién thu tuc hanh
chinh vé hd tich khong phai tai Uy ban nhan dan cép xa noi thuong tra hodc noi
tam tra thi Uy ban nhan dan cép X4 noi tiép nhén yéu cau c¢6 trach nhiém hd tro
ngudi dan ndp ho so dang ky ho tich truc tuyén dén dung co quan c6 tham quyén
theo quy dinh.

- Déi vé6i gidy to ndp, xuét trinh néu nguoi yéu cau nop hd so theo hinh
thirc truc tiép:

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao dugc chimg thuc tr
ban chinh hodc ban sao dugc cap tir sé gde (sau day goi 14 ban sao) hodc ban chup
kém theo ban chinh, ban dién tir cic gidy to nay, bao gém ca gidy to duoc tich
hop, hién thi trén Ung dung dinh danh dién ti (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy t& thi
nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va ky
xé4c nhan, khong dugc yéu cdu ndp ban sao gidy to do.
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+ Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khiac ma khong thé tra két qua ding thoi gian da hen thi cong churc tu phap - ho
tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tam Phuc vu hanh chinh cong
dé tra cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tiép), hodc giri Phiéu
xin 16i va hen lai ngay tra két qua qua thu dién tir hoac gui tin nhén qua dién thoai
di dong cho ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tuyén).

+ Néu thdy yéu cau dang ky gidm sat viéc giam hd du didu kién theo quy
dinh phap luat, ho so dy du, hop 1€, ding quy dinh, trudng hop tiép nhan hd so
dang ky gidm ho theo hinh thirc truc tiép, thi cong chirc tu phép - ho tich thuc hién
ghi vao S6 dang ky gidm sét viéc giam ho, cap nhat thong tin dang ky giam sat viéc
giam ho trén Phan mém dang ky, quan ly ho tich dién tir dung chung.

Truong hop tiép nhan ho so dang ky g1am sat viéc gidm ho theo hinh thirc
truc tuyén, cong chirc tu phap - ho tich giri lai biéu mau Tnch luc dang ky giam sat
viéc giam ho dién tir voi thong tin dy du cho ngudi yéu cau qua thu dién tr hoac
thiét bi sd.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh Xéc, day du clia cac thong
tin trén biéu mau Trich luc dang ky gidm st viéc gidm ho dién tir va xac nhan (tbi
da mot ngay).

Néu ngudi yéu cau xac nhén thong tin da thong nhét, ddy da hodc khong
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phép - ho tich thuc hién ghi
noi dung vao S6 dang ky giam sat vi¢c gidm ho, cap nhat thong tin dang ky gidm sat
viéc giam ho trén Phan mém déng ky, quan ly ho tich dién tir dung chung.

- Cong churc tu phap - h¢ tich in Trich luc dang ky gidm sat viéc gidm ho,
trinh Lanh dao Uy ban nhan dan cép xa ky, chuyén Trung tam Phuc vu hanh chinh
cong tra két qua cho ngudi yéu cau.

Cach thirc thue hién:

- Thu tuc nay da diéu kién thuc hién dich vu cong truc tuyén toan trinh.

- Nguoi yéu cau dang ky giam sat viéc giam ho truc tiép thuc hién hoac uy
quyén cho nguoi khac thuc hién ndp hd so truc tiép tai Trung tdm Phuc vu hanh
chinh cong, giri qua hé thdng buu chinh hoac ndp hd so truc tuyén tai Cong dich vu
cong quéc gia (https:/dichvucong.gov.vn).

Thanh phan hd so:

- To khai dang ky gidm sat viéc giam ho theo mau (néu ngudi yéu cau lua
chon ndp hod so theo hinh thire truc tiép hodc giri hd so qua hé thdng buu chinh);

- Mau ho tich dién tr tuong tac dang ky g1am sat viéc giam ho (do nguoi yeu
cau cung cip thong tin theo huéng dan trén Cong dich vu cong, néu ngudi yéu cau
lua chon ndp hd so theo hinh thic truc tuyen),

- Nguoi yéu cau dang ky gidm sat viéc giam ho thuc hién viéc n(f)p/xuét'trinh
(theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:
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23. Thu tuc ding ky giam sat viéc giam ho

Trinh ty thwe hién:

- Néu lua chon hinh thirc ndp hd so truc tiép, nguoi yéu cau dang ky giam sat
viéc gidm hd ndp hd so dang ky gidm sét viéc giam hd tai Trung tim Phuc vu hanh
chinh cong noi cur trii cua ngudi duge gidm ho; ndp 1é phi néu thude truomg hop phai
nop 1& phi dang ky gidm sat viéc gidm ho; ndp phi cip ban sao Trich luc dang ky
gidm sat viéc giam ho néu ¢ yéu cau cép ban sao Trich luc déng ky giam sat viéc
giam ho.

- Néu lua chon hinh thirc ndp hd so truc tuyén, nguoi yéu cau dang ky gidm
st viée giam h¢ truy cap Cong dich vu cong qudc gia, xac thuc nguoi dung theo
huéng dan, ding nhap vao hé thdng, lua chon Uy ban nhén déan cip xa c6 thdm
quyeén.

Ngubfi yéu cau dang ky gidm sét viéc gidm ho truc tuyén cung cép théng tin
theo mau h9 tich dién tir trong tac dang ky giam sat viéc giam ho (cung cap trén
Cong dich vu cong), dinh kem ban chup hodc ban sao dién tir cac gidy to, tai liéu
theo quy dinh; ndp phi, 1é phi thong qua chirc nang thanh todn truc tuyén hodc
bang cach thirc khac theo quy dinh phap luat, hoan tat viéc ndp hd so.

- Cén bd tiép nhén hd so tai Trung tdm Phuc vu hanh chinh cong cé trach
nhiém kiém tra tinh chinh x4c, day du, thong nhat, hop 1& cua hd so.

(1) Truong hop hé so day du, horp 1€ thi t1ep nhan ho so, ¢6 Phiéu hen, tra két
qua cho ngum yéu cau (néu ngudi yéu cau ndp hd so truc tlep) hoic giri ngay Phiéu
hen, tra két qua qua thu dlen ta hodc gui tin nhan hen tra két qua qua dién thoai
di dong cho ngum yéu cau (néu nguoi yéu cau ndp hd so truc tuyen) dong thoi
chuyén hd so dé cong chitc tu phap - hd tich xu ly; truong hop t1ep nhan ho so tai
Trung tam Phuc vu hanh chmh cong thanh pho can b tiép nhan ho so chuyén hd
so dén Uy ban nhan dan cap x4 c6 thAm quyén xu ly.

(i1) Truong hop hé so chua day du, hop 1€ thi céan bo tiép nhan hd so théng
bao cho ngum yéu cau bo sung, hoan thién hé so, néu rd loai gidy to, ndi dung can
bo sung dé ngudi yéu cau bd sung, hoan thién. Sau khi h6 so dugc bd sung, thuc
hién lai bude (i);

(iii) Trudng hop ngudi yéu cau dang ky gidm sat viée gidm ho khong bd
sung, hoan thién dugc ho so thi can bd tiép nhan ho so bdo cdo Lanh dao Trung tam
Phuc vu hanh chinh cdng c6 thong béo tir chéi giai quyét yéu cau ding ky gidm sét
viéc gidm ho.

- Cong chirc tu phép - ho tich tham tra hd so (thdm tra tinh théng nhét, hop 1€
cua cac thong tin trong hd so, giéy to, tai liéu do nguoi yéu cau nop, Xuét trinh hodac
dinh keém).

+ Trudng hop ho so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cdng chitc tu phép - ho tich giri thong bao vé tinh trang hd
50 t6i Trung tdm Phuc vu hanh chinh cong dé thong bao cho ngudi nop hd so —
thuc hién lai budce (ii) hodc (iii);
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(23) d nghi cép ban sao:

o Co

S6 lwong ban sao yéu cau: ...

o Khong

(24) Hb so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan céc thong tin cung cap la ding su that va chiu hoan toan trach nhiém
trude phap ludt vé ndi dung cam doan cua minh.

* Truong hop céc thong tin vé gidy to chimg minh noi cu trd di dwoc khai thic tir
CSDLQGVDC, dugc hé théng dién tw dong thi khong phai xudt trinh (theo hinh thie truc tiép)
hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir trong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim) hoan tt viéc
cung cép thong tin; ngudi yéu cau trude d6 da dang nhép vao hé thong, thuc hién xéc thuc dién
tur theo quy dinh.

Ban dién tur s& ty dong giri vé Kho quan ly dit liéu dién tir cua ca nhin/dia chi thu dién tir/thiét
bi sé/dién thoai cta ngudi yéu cau sau khi da hoan tat thu tuc dang ky chdm dut gidm ho tai co
quan dang ky ho tich.
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NQI DUNG MAU HOQ TICH PIEN TU TUONG TAC
PANG KY CHAM DUT GIAM HO

I. Thong tin vé ngwdi yéu ciu ding ky cham dit giam hé
(1) Ho, chir @ém, tén;
(2) 86 dinh danh c& nhan;

(3) Gidy t& tiy than: Loai gidy to st dung (CCCD/Thé can cudc/Can cuée dién tw/Ho
chiéw/Gidy to hop 18 thay thé); sé, ngay, thdng, nam cép, co quan cip; ban chup dinh kém;

(4) Noi cu trti (noi thuong tri/noi tam tri/noi dang sinh song).

II. Théong tin vé ngudi gidm ho

(5) Ho, chir dém, tén;

(6) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Giéi tinh;

(8) Dan toc;

(9) Quéc tich;

(10) S6 dinh danh c4 nhan;

(11) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cuée/Can cude dién t/HO
chiéw/Gidy to hop 18 thay thé); s6, ngay, thang, nam cép, co quan cép; ban chup dinh kem;

(12) Noi cu trti (noi thuong trinoi tam tri/noi dang sinh sdng).

I1I. Théng tin vé ngudi dwge giam h

(13) Ho, chir dém, tén;

(14) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngdy, thang, nam);
(15) Gii tinh;

(16) Dan toc;

(17) Quéc tich;

(18) Sé dinh danh c4 nhan;

(19) Gidy to tiy than: Loai gidy to st dung (Gidy khai sin/CCCD/CC/Can cuéc dién ti/Ho
chiéu/Giéy to hop 1€ thay thé); s, ngay, thang, ndm cép, co quan céip; ban chup dinh kem;

(20) Noi cu trt (noi thuong triVnoi tam tri/noi dang sinh séng);
(21) Dang ky giam ho: sb, ngay, thang, nim dang ky, co quan dang ky;

(22) Ly do chdm dut gidm ho;



Chu thich:

(D) Ghi r6 tén co quan dang ky chdm dut giam hd.

() Chi ghi trong truomg hop ngudi yéu cau dang ky ho tich chua c6/khong cung cép
s0 dinh danh c4 nhan/can cudce cong dan/thé cin cude/can cude dién tir.

’Tru‘Ong hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi ding ky thuong
trd; néu khong ¢6 noi dang ky thuong tra thi ghi theo noi dang ky tam trti; trudng hop
khong c6 noi dang ky thuong tra va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

® Ghi s6 dinh danh c4 nhan/can cuéce cong dan/thé cin cudc/can cudce dién tir/s Gidy
khai sinh (d6i vdi tré em)

Vi du: - Can cude cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021

- Gidy khai sinh s 01/2014, quyén sb 02 do UBND x4 A, tinh B cép ngay
15/11/2014.

Truong hop khong ¢ s dinh danh ¢4 nhan/cin cudce cong dan/thé can cudce thi

ghi gidy t& hop 18 thay thé (ho chiéu,...).

) Ghi rd tén co quan dang ky giam ho trude day (sd, ngay thang ndm dang ky).

®) e nghi danh dau X vao 6 néu c6 yéu cau cp ban sao va ghi rd sd luong.
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- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B9 trudng Bo Tu phap
quy dinh chi tiét thi hanh mét sé diéu cia Ludt Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot sb diéu va
bién phép thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B9 trudng B6 Tu
phdp quy dinh chi tiét mot sé diéu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngdy 28/7/2020 cta Chinh pha quy dinh vé Co s& dit liéu ho
tich dién tit, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua B truong Bo Tu phap
stra doi, bd sung mot s nodi dung ciua Théng tu sé 01/2022/TT-BTP ngay
04/01/2022 cua Bo trudng Bo Tu phap quy dinh chi tiét mot s diéu va bién phéap
thi hanh Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 ctua Chinh phu quy dinh
vé Co s& dit liéu ho tich dién tr, ding ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cua B truong Bo Tu phap
stra d0i, bd sung mét sb didu cua Thong tu sé 02/2020/TT-BTP ngay 08/4/2020
ctia B9 truong Bo Tu phép ban hanh, huéng din sir dung, quan ly mau sb qudc
tich va mau gidy t& vé quéc tich va Thong tu sb 04/2020/TT-BTP ngay 28/5/2020
ctia B trudong B Tu phép quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho
tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cua B truong B Tu phap
quy dinh vé phan dinh thdm quyén cua chinh quyén dia phuong 02 cap va phan
cép trong linh vuc quan ly nha nudc cua Bo Tu phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B9 trudng Bo Tai
chinh quy dinh mtc thu, ché d9 thu, nop, quan ly va str dung phi khai théc, str dung
thong tin trong co s& dit liéu ho tich, phi x4c nhan cé quéc tich Viét Nam, phi xac
nhan la nguoi géc Viét Nam, 1€ phi quéc tich.

- Thong tu s 85/2019/TT-BTC ngay 29/11/2019 cua B9 trudng B Tai chinh
huéng dan vé phi va 1é phi thudc thdm quyén quyét dinh ctia Hoi dong nhan dan
tinh, thanh phé truc thudc Trung uong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bd trudng Bo Tai
chinh stra ddi, bd sung mot s6 diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 ctia B Tai chinh hudéng dan vé phi va 18 phi thuc thim quyén quyét
dinh cua Hoi dc‘“)ng nhan dan tinh, thanh phé truc thudc Trung uwong.
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Co quan thuc hién tha tuc hanh chinh:

Cong chire tu phép - ho tich tiép nhan hd so va tham muu Lanh dao Uy ban
nhan dan cdp x3 xem xét, quyét dinh.

Co quan phoi hop: Co quan quan ly CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh:

- Trich luc dang ky cham dut glarn ho (ban chinh), ban sao Trich luc dang
ky cham dut giam h¢ (truong hop yéu cau cép ban sao Trich luc dang ky cham
dut giam ho).

- Ban dién tir Trich luc dang ky cham dut giam ho (Ban dién tir sé tu dong
gtri vé Kho quan ly du liéu dién tr cua c4 nhan/dia chi thu dién t/thiét bi sd/dién
thoai clia ngudi yéu cau sau khi da hoan tat thu tuc dang ky chim dut giam ho tai
co quan dang ky ho tich).

Phi, 1€ phi:

- Mitc 1€ phi cy thé do Hoi dong nhan dan tinh, thanh phd truc thude Trung
uong quyét dinh.

- Mién 1¢ phi cho nguoi thude gia dinh c6 cong véi cach mang; ngudi thude
ho nghéo; nguoi khuyét tat.

- Phi c4p ban sao Trich luc dang ky cham dut giam hd (néu c6 yéu cau) thuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo
Tai chinh.

Mau don, miu to khai:

+ To khai dang ky cham drt gidm ho (néu ndp hd so theo hinh thire truc tiép
hodc giri hd so qua hé thong buu chinh );

+ Mau hd tich dién tur tuong tac dang ky cham dut giam ho (néu nop ho so
theo hinh thirc truc tuyén).

Yéu cau, diéu kién thuc hién thu tuc hanh chinh: Khong c6

Can cir phap ly:

- Bo luat Dan su nam 2015;

- Luat Ho tich nam 2014,

- Ngh1 dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh
chi tiét mot sb didu va bién phap thi hanh Luét Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngdy 28/7/2020 ctia Chinh phu quy dinh vé
Co s dit liéu ho tich dién tr, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sua d01
bd sung mot s6 dleu cua céc nghi dinh lién quan dén viéc nop, xuat trinh s ho
khau, sb tam tra glay khi thuce hién thu tuc hanh chinh, cung cap dich vu cong,

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh pht stra d6i, bo
sung mot sd didu cua cac Nghi dinh trong linh vuc hd tich, qudc tich, chimg thuc;

- Nghi dinh s6 120/2025/ND P ngay 11/6/2025 cua Chinh phu quy dinh
vé phan dinh thdm quyén cta chinh quyén dia phuong 02 cap trong linh vuc quan
ly nha nuéc cua Bo Tu phép;
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Ngudi tiép nhan hd so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phép lut néu nguoi yéu cau dang ky ho tich da cung cap ho, chit
dém, tén; ngay, thang, nim sinh; s6 dinh danh c4 nhan/thé cin cudc cong dan/thé
cdn cudc/can cude dién tir. Trudng hop cac thong tin can khai thac khong c6 trong
CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

+ Truomg hop ngueoi yéu cau dding ky ho tich cung cdp thong tin vé gidy to ho
tich cua cd nhan da dwoc ding ky, co quan diang ky hé tich c6 trach nhiém tra ciru
thong tin trén H¢ thong thong tin gidi quyét thii tuc hanh chinh thanh phé théng qua
két noi véi Co sé dit lidu hé tich dién i, CSDLOGVDC. Truong hop khong tra cieu
dwoc do khong co thong tin trong Co sé dir lidu hé tich dién ti, CSDLOGVDC thi
co quan ding ky hé tich yéu cau nguoi di ding ky ho tich nép/xudt trinh gidy to lién
quan dé chimg minh.

- Déi véi gidy to guri kém theo néu nguoi yéu cau ndp hd so theo hinh thire
truc myén:

+ Ban chup céc gidy to giri kém theo hd so dang ky chim dut gidam ho truc
tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh,
dién thoai hodc dugc chup, duoc quét béng thiét bi dién tu, tur giéy to duoc Cép hop
1€, con gid tri sir dung.

+ Truong hop gidy to, tai liéu phéi glri kém trong hd so ding ky chdm dut
giam ho truc tuyén da co ban sao dién tir hodc ban dién tir giéy to ho tich thi nguoi
yéu cau duoc st dung ban dién tir nay.

- Trudng hop ngudi yéu cau dang ky ho tich lua chon nhan két qua tai Trung
tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuét trinh gidy
t& tuy than, ndp cac gidy to la thanh phan hd so theo quy dinh; Truong hop nguoi
yéu cau dang ky ho tich khong lua chon nhan két qua tai Trung tdm Phuc vu hanh
chinh cong thi ngudi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan hé so
theo quy dinh trudc khi nhan két qua.

- Trudong hop nguodi yéu cau dang ky ho tich khong cung cip duogc gidy to
theo quy dinh hodc gidy to ndp, xut trinh bi tdy x0a, stra chita, lam gia thi co
quan dang ky ho tich c¢6 tham quyén huy bo két qua ding ky hd tich.

- Gidy t& do co quan c6 thdm quyén ctia nude ngoai cap, cong chimg hodc
x4c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phéap
héa lanh su theo quy dinh ctia phap luat, trir truomg hop duge mién theo diéu ude
quéc té ma Viét Nam la thanh vién.

S6 lwgng hd so: 01 bd

Thoi han gidi quyét: 02 ngay lam viéc.

Poi twong thue hién thu tuc hanh chinh: C4 nhéan, phap nhan.

Co quan ¢6 tham quyén quyét dinh:

Uy ban nhan dén cép xa noi da dang ky giam ho thuc hién dang ky cham dut
giam ho.
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* Gidy to phai xuét trinh:

- Ho chiéu/Thé can cude c6ng dan/Thé can cudc/Can cude dién tir/Gidy
chirng nhan cén cuorc hoac céc gidy to khac ¢ dan anh va thong tin c4 nhan do
co quan co tham quyén cap, con gié tri st dung dé chimg minh vé nhan than cua
ngudi yéu cau dang ky cham dt giam hg. Truong hop céc thong tin ca nhén trong
cac giéy to nay da c6 trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén).

- Gidy to ¢6 gia tri chitng minh thong tin vé cu tra trong trudng hop co
quan ding ky ho tich khong thé khai thac duoc thong tin vé noi cu tr cla cong
dan theo cac phuong thic quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tri d& duoc khai thac tr CSDLQGVDC bing cac
phuong thirc ndy thi nguoi yéu cau khong phai xuét trinh (theo hinh thire truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Truong hop giri ho so qua hé thdng buu chinh thi phai giri kém theo ban
sao c6 chimg thuc cac gidy to phai xudt trinh néu trén.

*Luuy

- Canhan co quyén lua chon thuc hién tht tuc hanh chinh vé hé tich tai co
quan dang ky h tich noi cu tri; noi cu tri ctia ca nhan dugce xac dinh theo quy
dinh cta phap luat ve cu tri. Truong hgp ca nhan lya chon thuc hién tha tuc hanh
chinh vé ho tich khong phai tai Uy ban nhan dén c4p x4 noi thuong tri hodc noi
tam tra thi Uy ban nhan dan cép X4 noi tiép nhén yéu cau c6 trach nhiém hd trg
ngudi dan ndp ho so dang ky ho tich truc tuyén dén ding co quan c6 thim quyén
theo quy dinh.

- Pbi véi gidy to nop, xuét trinh néu ngudi yéu cau nop hd so theo hinh
thirc truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢ thé ndp ban sao dugc chung thue tir
ban chinh hodc ban sao duoc cap tir sd goc (sau day goi 1a ban sao) hodc ban chup
kém theo ban chinh, ban dién tir cac gidy to nay, bao gdm ca gidy t& duoc tich
hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhan c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh va ky
xé4c nhén, khong dugc yéu cau ndp ban sao gidy to do.

Déi véi gidy to xuét trinh khi ding ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, di chiéu, ghi lai thong tin hodc chup lai, ky xac nhéan dé luu
trong hd so va tra lai cho nguoi Xuét trinh, khoéng duoc yéu cau ndp ban sao hoic
ban chup gidy t& do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du hd so ding ky hd tich
theo quy dinh cua phép luét h tich, khong duoc yéu cau ngudi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.
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dé tra cho nguoi yéu cau (néu ngudi yéu cau ndp hé so truc tiép), hodc guri Phiéu
xin 16i va hen lai ngay tra két qua qua thu dién tir hodc giri tin nhan qua dién thoai
di dong cho ngu‘oi yéu cau (néu ngudi yéu cau nop ho so truc tuyén)

+ Néu thiy hd so day du, hop 18, ding quy dinh, truong hop tiép nhan hd so
dang ky chdm duat glam ho theo hinh thirc truc tiép, thi cong chirc tu phap - ho tich
thuc hién ghi vao S6 dang ky cham dat giam h9, cap nhat thong tin ding ky chdm
dit giam ho trén Phan mém dang ky, quan ly ho tich dién tr dung chung.

Trudng hop tiép nhan hd so ding ky chdm dut giam ho theo hinh thite truc
tuyén, cong chirc tu phép - ho tich guri lai bidu mau Trich luc ding ky chim dut
gidm ho dién tir v6i thong tin day di cho ngudi yéu cau qua thu dién tir hodc thiét
bi s0.

Ngucn yeu cau c6 trach nhiém kiém tra tinh chinh xéc, day du cua cac thong
tin trén biéu mau Trich luc dang ky cham dut giam ho dién tir va xac nhan (toi da
mot ngay)

Néu ngudi yéu cau x4c nhén thong tin da thong nhét, diy du hodc khong
c6 phan hdi sau thdi han mét ngay thi cong chirc tu phap - hg tich thuc hién ghi
noi dung vao Sb dang ky chdm dut giam ho, cap nhat thong tin dang ky cham dut
gidm ho trén Phan mém dang ky, quan ly ho tich dién tr dung chung.

- Céng chtrc tu phép - h6 tich in Trich luc dang ky chdm dit giam hd, trinh
Lanh dao Uy ban nhan dan cap xi ky, chuyén Trung tdm Phuc vu hanh chinh cong
tra két qua cho ngudi yéu cau.

Cach thire thwe hién:

- Thu tuc nay dﬁ diéu kién thuc hién dich vu cdng truc tuyén toan trinh.

-Ngudi yéu cau diang ky chdm dit gidm ho truc tiép thuc hién hodc uy
quyén cho ngudi khéc thuc hién nop ho so truc t1ep tai Trung tam Phuc vu hanh
chinh cong, gtri qua hé thong buu chinh hoic ndp hd so truc tuyén tai Cong dich vu
cong quéc gia (https //dichvucong.gov.vn).

Thanh phan hd so:

- To khai déng ky chim dirt gidm ho theo mau (néu ngudi yéu cau lya chon
ndp hod so theo hinh thic truc tiép hodc giri hd so qua hé théng buu chinh);

- MAu hd tich dién tir twong tac dang ky chdm dut gidm ho (do nguoi yeu cau
cung cap thong tin theo huéng dan trén Cong dich vu céng néu ngudi yéu cau lua
chon ndp hod so theo h1nh thirc truc tuyén);

- Nguoi yeu cau dang ky chim dut giam h¢ thuc hién viéc nop/xuat trinh (theo
hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cc gidy to sau:

* Gidy to phai nop:

- Gidy to 1am can ctr chAm dut giam ho theo quy dinh cua B luat Dan su.

- Vén ban ﬁy quyén (duoc chimg thuc) theo quy dinh cua phap luat trong
trudong hO’p ly quyén thuc hién dang ky chdm dut giam ho. Truong hop nguoi du'oc
lly quyén 12 ong, ba cha, me, con, vo, chong, anh, chi, em rudt ctia ngudi y quyén
thi van ban tly quyén khong phai chung thuec.




230

22. Tha tuc ding ky cham dit giam hd c6 yéu tb nuée ngoai

Trinh tu thye hién:

- Néu lua chon hinh thirc ndp ho so truc tiép, ngudi yéu cau dang ky chim
durt giam ho ndp hd so dang ky chim dirt gidm h tai Trung tim Phuc vu hanh chinh
cong c6 thim quyén; n6p 1& phi néu thudc trurdong hop phéi nop 1€ phi dang k}'/ cham
dut glam ho; nop phi cap ban sao Trich luc dang ky cham dirt giam ho néu c6 yéu
cau cap ban sao Trich luc dang ky cham dut giam h.

- Néu lua chon hinh thic nop hd so truc tuyén, ngudi yéu cau dang ky
cham dut gidm ho truy cap Céng dich vu cong quéc gia , xéc thue ngudi ding
theo huéng dan, dang nhap vao hé théng, lua chon Uy ban nhan dan cép Xxa co
thim quyén.

Ngudi yéu cau ding ky chdm dut gidam ho truc tuyén cung cép thong tin
theo mau hg tich dién tir trong tac dang ky cham dut giam ho (cung cap trén Cong
dich vu cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo
quy dinh; ndp phi, 1é phi thong qua chic ning thanh toan truc tuyén hoic bing
cach thire khac theo quy dinh phap luat, hoan tat viéc ndp hd so.

- Can bd tiép nhén hd so tai Trung tam Phuc vu hanh chinh cong cé trach
nhiém kiém tra tinh chinh Xac, déy du, théng nhat, hop 1€ cua hd so.

(i) Trudng hop hé so day du, hop 18 thi tiép nhan hd so, ¢ Phiéu hen, tra két
qua cho ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tiép) hodc giri ngay Phiéu
hen, tra két qua qua thu dién tr hodic guri tin nhén hen tra két qua qua dién thoai
di dong cho ngudi yéu cau (néu ngudi yéu cau nop ho so truc tuyén), chuyén hd
so dé cong chuc tu phap - ho tich xur ly;

(ii) Truomg hop hd so chua day du, hop 18 thi can bé tiép nhan hd so théng
bao cho ngudi yéu cau b sung, hoan thién hd so, néu rd loai gidy to, noi dung can
bd sung dé nguoi yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai bude (i);

(iii) Trudng hop ngudi yéu cau dang ky cham dut giam ho khong bd sung,
hoan thién duoc hd so thi béo cdo Lanh dao Trung tdm Phuc vu hanh chinh c6ng
c6 thong bao tir chdi giai quyét yéu cau dang ky cham dut giam ho.

- Cong churc tu phap - h tich tham tra hd so (tham tra tinh thong nhat, hop 18
clia c4c thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hodc
dinh kem).

+ Trudng hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chire tu phép - ho tich giri thong bao vé tinh trang hd
so t61 Trung tdm Phuc vu hanh chinh cong dé thong bao cho ngudi ndp hd so —
thuc hién lai budce (ii) hodc (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phéap - ho
tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh cong
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o Cé

S6 luong ban sao yéu cau: ...

o Khong

(24) Hb so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac thong tin cung cap la ding sur that va chiu hoan toan trach nhiém
trude phap ludt vé ndi dung cam doan cua minh.

* Trudng hop céc thong tin vé gidy tor chimg minh noi cu trd dd duogc khai thac tur
CSDLQGVDC, dugce hé thong dién tw dong thi khong phai xut trinh (theo hinh thre truc tidp)
hodc tai 1én (theo hinh thire truc tuyén)

* Mau dién tir twong tac ghi nhén thoi gian (gio, phut, gidy, ngdy, thang, nim) hoan tat viéc
cung cép thong tin; ngudi yéu cau trude do da dang nhap vao hé thong, thuc hién xac thuc dién
tu theo quy dinh.

Ban dién tir s& tu dong giri vé Kho quan ly dit liéu dién tir ctia c4 nhan/dia chi thu dién tur/thiét
bi sd/dién thoai cua ngudi yéu cau sau khi da hoan tét thu tuc dang ky chdm dut giam ho tai co
quan dang ky ho tich.
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NQI DUNG MAU HOQ TICH PIEN TU TUONG TAC
PANG KY CHAM DUT GIAM HO
L. Théng tin vé nguwdi yéu ciu ding ky chim dit giam hd
(1) Ho, chitr dém, tén;
(2) Sb dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to swr dung (CCCD/Thé can cudc/Céan cude dién tu/HO
chiéu/Giéy to hop 1€ thay thé); s, ngay, thang, ndm cép, CO quan cép; ban chup dinh kém;

(4) Noi cu trli (noi thudng tri/noi tam tri/noi dang sinh séng).

I1. Thong tin vé nguwdi giam hd

(5) Ho, chir dém, tén;

(6) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, nim);
(7) Gidi tinh;

(8) Dan toc;

(9) Quéc tich;

(10) S6 dinh danh c4 nhén;

(11) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé can cuée/Can cude dién t/Ho
chiéw/Gidy to hop 16 thay thé); sd, ngay, thang, nam cép, co quan cdp; ban chup dinh kém;

(12) Noi cu tra (noi thudng trinoi tam tri/noi dang sinh séng).

III. Thong tin vé ngudi dwoe giam hd

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 trudng thong tin ngay, thang, nam);
(15) Gidi tinh;

(16) Dan toc;

(17) Quéc tich;

(18) S6 dinh danh c4 nhan;

(19) Gidy t& tly than: Loai gidy to st dung (Giay khai sinh/CCCD/CC/Can cuéc dién ti/Ho
chiéu/Giéy to hop 1€ thay thé); s, ngay, thang, ndm cép, cO quan cép; ban chup dinh kém;

(20) Noi cu tra (noi thudong tri/noi tam tri/noi dang sinh séng);
(21) Pang ky giam hd: sb, ngay, thang, nam dang ky, co quan dang ky;
(22) Ly do chdm dut giam ho;

(23) d& nghi cip ban sao:
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Chi thich:
(D Ghi rd tén co quan dang ky cham dut giam ho.
) Chi ghi trong treong hop ngudi yéu cau dang ky ho tich chua cé/khdng cung cap

s dinh danh ca nhan/can cudre cong dan/thé cdn cudce/can cude dién tu.

Truorng hop phai cung cép thong tin “Noi cu tra” thi ghi theo noi ddng ky thuong
tra; néu khong ¢6 noi dang ky thuong tra thi ghi theo noi dang ky tam trd; trudng hop
khong ¢6 noi dang ky thuong trii va noi dang Ky tam trd thi ghi theo noi & hién tai.

() Ghi s6 dinh danh ¢4 nhan/can cudc cong dan/thé cin cude/can cude dién tir/sd Gidy
khai sinh (d6i v&i tré em)

Vi du: - Can cude cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021

- Gidy khai sinh s6 01/2014, quyén s 02 do UBND x4 A, tinh B cip ngay

15/11/2014.

Trudng hop khong c6 sb dinh danh c4 nhan/can cudce cong dan/thé can cudc thi
ghi gidy to hop 1€ thay thé (ho chiéu...).

) Ghi rd tén co quan ddng ky gidm ho trude day (s6, ngay thang ndm dang ky).

®)Pe nghi danh dau X vao 6 néu c6 yéu cau cép ban sao va ghi rd sé luong.



226

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI PANG KY CHAM DUT GIAM HO

Ho, chir dém, tén nguwoi yéu TSR SR SNETRDAORE Iy S
IR A R i et i i i s el oS e e e o s
o Lot 3o e SN S Sl o0 I S DA TN DT W 0 S

...........................................................................................................................................

Dé nghi co quan ding ky cham dit viéc giam hg giira:
Ngwoi giam hg:

i L R N R (TSR Tk IR A= E A £ - o e SN
B B BII Y e s s S
T8 T o RO BT 5 AR SR E S Québc tich: @..............
T T g e AR R TIPS, AU 0 R IYESPR S TR . . % o A
e A S AL RPN SRR R T SN i o AL O

Nguwoi dwge giam ho:

- T SR N RS SUUN L e SR, S0 SO ST SR N e T e S
i T TR R L S O S RS NS A SRR 10 S
Gid "D iitnennisosssinns [0y RO R R St Quéc tich: @..............

D0 RSB BO 1Y it sonsoisofiment st i s

ngay ....... thang ......... nam ......... B0 s ey U i i e msnsinen

Ly do chdm dirt L TR RTINS NN 0L NI -1 el 10V S LA

Téi cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém trude phéap
luat vé cam doan cua minh.

Lamitan:, i bem i, SGAY oooonn thang ....... nam .......

Nguoi yéu cau
(Ky, ghi rd ho, chir d€m, tén)

Dé nghi cép ban sao®: C6 D, Khong L]
S6 lwgng:..bdn 0 s
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- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cta B9 trudng Bo Tu
phap quy dinh chi tiét mét sé diéu va bién phap thi hanh Nghi dinh
56 87/2020/NP-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé Co s& dit liéu hd
tich dién tu, dang ky ho tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua B truong Bo Tu phap
stra ddi, bd sung mot s ndi dung cua Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cua B6 trudng Bo Tu phép quy dinh chi tiét mot sé diéu va bién phap
thi hanh Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh
vé Co s dit liéu ho tich dién tur, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 ctia Bo truong Bo Tu phap
stra doi, bd sung mot sé diéu cua Théng tu s6 02/2020/TT-BTP ngay 08/4/2020
ctia B9 truong B9 Tu phép ban hanh, huéng dan sir dung, quan Iy mau sb qudc
tich va mau gidy to vé quéc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020
cua Bo truong BO Tu phép quy dinh chi tiét thi hanh mot s6 diu cua Luat HO
tich va Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015 ctua Chinh phu quy dinh
chi tiét mot s6 didu va bién phap thi hanh Luat Hb tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cua B9 truong Bo Tu phap
quy dinh vé phan dinh thdm quyén cua chinh quyén dia phuong 02 cap va phan
cép trong linh vuc quan ly nha nudc cua Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cta B trudng Bo Tai
chinh quy dinh murc thu, ché dd thu, nop, quan ly va sir dung phi khai thac, sir dung
thong tin trong co s dit liéu hd tich, phi x4c nhan cé qudc tich Viét Nam, phi xac
nhan la nguoi géc Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B9 truong Bo Tai chinh
huéng dan vé phi va 1é phi thude tham quyén quyét dinh cua Hoi ddng nhéan dan
tinh, thanh phé truc thudc Trung uong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bd trudng Bo Tai
chinh stra d6i, bé sung mét s6 didu cia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua B9 Tai chinh huéng dan vé phi va 18 phi thudc thAm quyén quyét
dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung uong.
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Poi twong thue hién thi tuc hanh chinh: Ca nhan, phdp nhan.

Co quan thyce hién thi tuc hanh chinh: Uy ban nhéan dan cap x4 noi da
dang ky giam ho trudce day.

Co quan phdi hop: Co quan quan ly CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh:

- Trich luc ding ky chdm dut giam ho (ban chinh), ban sao Trich luc dang
ky cham dut giam ho (trudng hop yéu cau cap ban sao Trich luc dang ky cham
dut giam ho).

- Ban dién ttr Trich luc dang ky chim dut giam ho (Ban dién tu sé tu dong
gtti vé Kho quan 1y di liéu dién tir ctia c4 nhan/dia chi thu dién tir/thiét bj sé/dién
thoai ctia ngudi yéu cau sau khi di hoan tit thu tuc dang ky chdm dit giam ho tai
co quan dang ky ho tich).

Phi, 1€ phi: Mién 1é phi.

- Phi cép ban sao Trich luc dang ky cham dit giam ho (néu c6 yéu cau) thuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo
Tai chinh.

Miu don, miu to khai:

+ To khai ddng ky cham dit giam ho (néu ndp hd so theo hinh thire truc tiép
hodc gt hd so qua hé théng buu chinh);

+Mau hd tich dién tir trong téc dang ky chdm dut giam ho (néu ndp hd so
theo hinh thirc truc tuyén).

Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong c6

Can cu phap ly:

- B0 luat Dan su nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cta Chinh phu quy dinh
chi tiét mot s diéu va bién phap thi hanh Luat Hb tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phtl quy dinh vé
Co s dit liéu h tich dién tir, dang ky hd tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra doi,
bd sung mat s6 diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh sb ho
khau, s6 tam tru gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra déi, bd
sung mot sd didu clia cac Nghi dinh trong linh vuc ho tich, quéc tich, chimg thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh thdm quyén cua chinh quyén dia phuong 02 cép trong linh vuc quan
ly nha nudc cua Bo Tu phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bd Tu phap
quy dinh chi tiét thi hanh mot sb didu coa Ludt Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;
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trong hd so va tré lai cho ngudi xuét trinh, khong duoc yéu cau nop ban sao hodc
ban chup gidy t& do.

+ Ngudi tiép nhan 6 trach nhiém tiép nhan ding, du hd so dang ky hé tich
theo quy dinh cua phap luat ho tich, khéng duoc yéu cau nguoi dang ky ho tich
nop thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

Ngudi tiép nhan hd so thuc hién khai théc thong tin trong CSDLQGVDC
theo quy dinh phép luat néu ngudi yéu cau dang ky ho tich da cung cap ho, chir
dém, tén; ngdy, thang, nam sinh; sé dinh danh c4 nhan/thé cin cudc cong dan/thé
cén cudce/cdn cude dién tir. Trudng hop cac thong tin can khai thac khong c6 trong
CSDLQGVDC thi d nghi ngudi yéu cau ké khai ddy du.

+ Truong hop nguoi yéu cau déing ky hé tich cung cap théng tin vé gidy 16 hé
tich cua ca nhan da dwoc dang ky, co quan déing ky ho tich cé trdach nhiém tra citu
thong tin trén Hé thong thong tin gidi quyét thii tuc hanh chinh thanh phé thong qua
két noi véi Co sé dit liéu hé tich dién tir, CSDLOGVDC. Truomg hop khéng tra ciiu
duwoc do khong co thong tin trong Co so dir liéu ho tich dién tir, CSDLOGVDC thi
co quan déing ky ho tich yéu cau ngueoi di deng ky ho tich nép/xudt trinh gidy to lién
quan dé chitng minh.

- Péi voi gidy tor gtri kém theo néu nguoi yéu cau nop hd so theo hinh thuc
truc tuyén:

+ Ban chup céc gidy to gui kém theo ho so ding ky chim dit gidm ho truc
tuyén phai bao dam rd nét, dﬁy du, toan ven vé ndi dung, 1a ban chup béng may anh,
dién thoai hodc dugc chup, dugc quét bang thiét bi dién tu, tir gidy t& duoc cip hop
1€, con gid tri str dung.

+ Truong hop gidy to, tai liéu phai guri kém trong hd so ding ky cham dit
giam ho truc tuyén da co6 ban sao dién tir hodc ban dién tur giéy to hd tich thi nguoi
yéu cau duoc str dung ban dién tir nay.

- Khi dén co quan dang ky ho tich nhan két qua (Trich luc ding ky chim dt
gidm ho/ban sao Trich luc ding ky chdm dut gidm ho), ngudi yéu cau diang ky chdm
dirt gidm ho xuét trinh gidy t& tuy than, ndp céc gidy to la thanh phan ho so dang ky
chim dit gidm ho theo quy dinh phép luét ho tich.

- Gidy to do co quan c6 thim quyén cta nude ngoai cap, cong chimg hodc
x4c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap
hoa lanh su theo quy dinh cua phép luét, trir truong hop dugce mién theo didu uée
quéc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau dang ky cham dut giam ho khong cung cép
duogc gidy to néu trén theo quy dinh hodc gidy t& ndp, xuat trinh bj ty xda, stra
chira, lam gia thi co quan dang ky h tich ¢6 tham quyén hay bo két qua dang ky
chdm dut giam ho.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 02 ngay lam viéc.
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- Vian ban tiy quyén theo quy dinh cua phap luét trong truong hop uy quyén
thuc hién viéc ding ky cham dut gidm hd. Truong hop nguoi dugc uy quyén la
ong, ba, cha me, con, vg, chong, anh, chi, em rudt cua ngudi Uy quyén thi van
ban ty quyén khong phai ching thuec.

* Gidy tor phai xuit trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cdn cuéc/Can cude dién tir/Gidy
chimg nhén can cudc hodc cac gidy to khac c6 dén anh va thong tin c4 nhan do
co quan c6 thim quyén cap, con gié tri st dung dé chimg minh vé nhan than cta
ngudi yéu cau dang ky cham dut gidm ho. Truong hop céc thong tin cé nhan trong
céc gidy to nay da co trong CSDLQGVDC, CSDLHTDT, dugc hg thdng dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyen)

- Gidy to ¢6 gia tri chu'ng minh thong tin vé cu tr trong truong hop co
quan dang ky ho tich khong thé khai thac dugc thong tin vé noi cu trt cta cong
dén theo cac phuong thic quy dinh tai khoan 2 Piéu 14 Nghi dinh s
104/7022/ND CP ngay 21/12/2022 cua Chinh phu. Trudong hop cac thong tin
vé gidy to chirmng minh noi cu tra da duogc khai thac trt CSDLQGVDC bang cac
phuong thitc nay thi ngudi yéu cau khong phai xut trinh (theo hinh thtrc truc
tiép) hodc tai lén (theo hinh thirc truc tuyén).

Truong hop giri hd so cong tra két qua qua hé théng buu chinh thi phai gui
kém theo ban sao cé chimng thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- Cé nhan c6 quyén lya chon thuc hién tht tuc hanh chinh vé hd tich tai co
quan dang ky h¢ tich noi cu tri; noi cu trii cua cd nhan duge x4c dinh theo quy
dinh cua phép luat vé cu tra. Truong hop cé nhan lua chon thuc hién thu tuc hanh
chinh vé ho tich khong phai tai Uy ban nhan dan cép xa noi thuong tri hodc noi
tam tru thi Uy ban nhan dan cép X4 noi tiép nhan yéu cau c6 trach nhiém hd trg
ngudi dan ndp ho so dang ky ho tich truc tuyén dén dtng co quan c6 tham quyén
theo quy dinh.

- Déi v6i gidy to ndp, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ Ngudi yéu cau ding ky ho tich c6 thé ndp ban sao dugc chimg thuc tir
ban chinh hoic ban sao duoc cap tir s6 gbe (sau day goi la ban sao) hoac ban chup
kém theo ban chinh, ban dién tir cac gidy to nay, bao gdm ca gidy to dugc tich
hop, hién thi trén Ung dung dinh danh dién tir (VneID).

Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiep nhan cé trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va ky
xéc nhén, khdng dugc yéu cau ndp ban sao gidy to do.

Déi véi gidy to xuét trinh khi ding ky h tich, ngudi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu, ghi lai thong tin hogc chup lai, ky x4c nhan d& luu
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+ Trudng horp can phai kiém tra, xdc minh lam rd hodc do nguyén nhan
khéc ma khong thé tra két qua ding thoi glan da hen thi cong churc tu phap - ho
tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd ly do chém tra
két qua va thoi gian hen tra két qua, chuyen Trung tam Phuc vu hanh chinh cong
dé tra cho ngudi yéu cau (neu ngudi yéu cau ndp hd so truc t1ep) hozc giri Phiéu
xin 16i va hen lai ngay tra két qua qua thu dién tir hoac guri tin nhéan qua dién thoai
di dong cho ngu’di yéu cau (néu ngudi yéu cau nop hd so truc tuyén)

+ Néu thay hd so day du, hop 1¢, dung quy dinh, truong hop tiép nhén hd so
dang ky cham dut glam ho theo hinh thtrc truc tiép, thi cong chirc tu phap - ho tich
thue hién ghi vao SH dang ky chdm dut giam ho, cap nhat thong tin dang ky chdm
durt gidm ho trén Phin mém dang ky, quan 1y hé tich dién tr ding chung.

Truong hop tiép nhan hd so dang ky chdm dit giam hé theo hinh thire truc
tuyén, céng chirc tu phép - ho tich giri lai bidu mAu Trich luc ding ky chim dut
gidm h¢ dién tr v6i thong tin day du cho ngudi yéu cau qua thu dién tir hodc thiét
bi s6.

Ngum yeu cau c6 trach nhiém kiém tra tinh chinh x4c, day du clia cac thong
tin trén biéu mau Trich luc dang ky chim dut giam ho dién tir va xac nhan (t6i da
mot ngay)

Néu ngudi yéu ciu xac nhan thong tin da thong nhét, day du hodc khong
cO phan hoi sau thoi han mdt ngay thi cong chirc tu phép - hd tich thuc hién ghi
nodi dung vao S6 dang ky cham dut gidm ho, cap nhat thong tin dang ky cham dut
giam ho trén Phan mém dang ky, quan ly ho tich dién tir dung chung.

- Cong chire tu phap - ho tich in Trich luc ding ky chdm dut giam hd, trinh
Lanh dao Uy ban nhén dén cép xa ky, chuyén Trung tdm Phuc vu hanh chinh cong
tra két qua cho ngudi yéu cau.

Cach thirc thuce hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

- Nguoi yéu cau dang ky cham dut giam hg truc tiép thuc hién hodc uy
quyén cho nguoi khéc thuc hién nop ho so truc tiép tai Trung tam Phuc vu hanh
chinh cong gtri qua hé théng buu chinh hoac ndp hd so truc tuyén tai Céng dich vu
cong quoc gia (https:/dichvucong.gov.vn).

Thanh phan hd so:

- To khai dang ky cham dut giam ho theo mau (néu ngudi yéu cau lua chon
ndp hd so theo hinh thue truc tiép hoac giri hd so qua hé thdng buu chinh);

- Mau hg tich dién tr twong tac dang ky cham dirt gidam ho (do ngudi yéu cau
cung cap thong tin theo huéng dan trén Cong dich vu cong, néu ngudi yéu cau lua
chon nop hd so theo hinh thie truc tuyén);

- Nguoi yéu cau dang ky chdm dirt gidm h thuc hién viée ndp/xuit trinh (theo
hinh thic truc tiép) hoc tai 1én (theo hinh thirc truc tuyén) céc gidy to sau:

* Gidy to phai nop:

- Giéy to 1am can c&r cham dut giam ho theo quy dinh ctia B0 luéat Dan su.
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21. Thi tuc ding ky cham dirt giam hd

Trinh tu thye hién:

- Néu lya chon hinh thiic nop ho so truc tiép, ngudi yéu cau dang ky cham
dit gidm ho nop hod so dang ky cham dut gidm ho tai Trung tam Phuc vu hanh chinh
cong c6 tham quyeén; n6p 1& phi néu thudc truong hop phéi nop 1€ phi dang k}'f chdm
dLrt glam hé; ndp phi cap ban sao Trich luc ding ky cham dut giam ho néu co yéu
cau cap ban sao Trich luc dang ky cham dut giam hd.

- Néu lva chon hinh thic nop ho so truc tuyen ngudi yéu cau ding ky
cham dut gidm ho truy cap Cong dich vu cong quoc gia, xac thuc nguorl dung
theo huorng dan, dang nhép vao hé thong, lua chon Uy ban nhan dan cép x3 ¢6
tham quyén.

Ngum yéu cau dang ky chim dut glam ho truc tuyén cung cap thong tin
theo mau ho tich dién tur tuong tac dang ky chdm dut giam ho (cung cap trén Cong
dich vu cong), dinh kém ban chup hoic ban sao dién tir cac glay to, tai liéu theo
quy dinh; ndp phi, 1& phi théng qua chirc nang thanh toan truc tuyén hodc bing
céch thuc khac theo quy dinh phap luat, hoan tat viéc ndp hd so.

- Can bo tiép nhan hd so tai Trung tdm Phuc vu hanh chinh céng ¢6 trach
nhiém kiém tra tinh chinh xAc, day du, thdng nhét, hop 1 cia hd so.

(1) Trudng horp hé so day du, horp 1€ thi t1ep nhén hd so, ¢ Phiéu hen, tra két
qua cho ngum yéu cau (néu ngudi yéu cau nop hod so truc tlep) hodc giri ngay Phiéu
hen, tra két qua qua thu dlen tu hodc gui tin nhan hen tra két qua qua dién thoai
di dong cho ngum yéu cau (néu nguoi yéu cau ndp hd so truc tuyen) dong thot
chuyén hd so dé cong chure tu phép - ho tich xur ly; truorng hop t1ep nhan ho so tai
Trung tam Phuc vu hanh chmh cong thanh pho cén bo tiép nhan hd so chuyén ho
so dén Uy ban nhan dan cap xd c6 tham quyén xu ly.

(i1) Truong hop ho so chua diy du, h0'p 1€ thi can bd tiép nhan hd so théng
bdo cho ngum yéu cau bo sung, hoan thién hé so, néu rd loai gidy to, noi dung can
b sung dé nguoi yéu cau bd sung, hoan thién. Sau khi hé so duoc bd sung, thuc
hién lai budc (i);

(iii) Truong hop nguoi yéu cau dang ky chdm dut gidm ho khong b sung,
hoan thién duoc ho so thi can bo tiép nhén hd so bdo cdo Linh dao Trung tam
Phuc vu hanh chinh cdng c¢6 thong bao tir chdi giai quyét yéu cau dang ky chim
dat gidm ho.

- Cong chirc tu phap - h tich thdm tra hd so (tham tra tinh théng nhat, hop 1
ctia cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh hoac
dinh kém).

+ Truong horp ho so can bd sung, hoan thién hodc khong du diéu kién glal
quyét, phai tir chéi thi cong chire tu phép - ho tich giri théng bao vé tinh trang ho
so to1 Trung tdm Phuc vu hanh chinh céng dé thong bao cho ngudi ndp hd so —
thuc hién lai budce (ii) hoac (iii);
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S6 lugng ban sao yéu cau: ...
o Khong
(23) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach nhiém
trude phéap luét vé ndi dung cam doan ctia minh.

* Truomg hop céc thong tin vé gidy to chimg minh noi cu tra dd duoc khai thac tir
CSDLQGVDC, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc truc tiép)
hodc tai 1én (theo hinh thirc truc tuyén)

* MAu dién tir twong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nam) hoan tat viéc
cung cép thong tin; ngudi yéu cau trude d6 da dang nhap vao hé thdng, thuc hién xéc thuc dién
tur theo quy dinh.

Ban dién tir s& tu dong gtri vé Kho quan ly dit liéu dién tir cua cé nhan/dia chi thu dién tir/thiét
bi sé/dién thoai cua ngudi yéu cau sau khi da hoan tat thi tuc dang ky gidm hg tai co quan dang
ky h¢ tich.



