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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HAI PHONG DPoc 1ap - Tu do - Hanh phiic
$6:556  /QD-UBND Hai Phong, ngay 9  thang 02nam 2026
QUYET PINH

Ve vige cong bé danh myc thii tuc hanh chinh dwgc sira ddi, bé sung
linh vyre nudi con nudi thuge pham vi, chirc ning quén ly cia S& Tw phép

CHU TICH UY BAN NHAN DAN THANH PHO

Can cir Ludt T6 chirc chinh quyén dia phwong ngay 16/6/2025;

Can cir Nghi dinh cua Chinh phi: s6 63/2010/NP-CP ngay 08/6/2010 vé
kiém soadt thi tuc hanh chinh; sé 48/2013/NP-CP ngay 14/5/2013 vé sva doi, bo
sung mot s6 diéu cua cac Nghi dinh lién quan dén kiém sodt th}i tuc hanh c{zz’ni:z;
56 92/2017/NP-CP ngay 07/8/2017 ciia Chinh phii sira d6i, b6 sung mét s6 diéu.
cua cdac Nghi dinh lién quan dén kiém soat thi tuc hanh chinh;

Can cir Nghi dinh s6 118/2025/NP-CP ngay 09/6/2025 ciia Chinh phii vé
thue hién thi tuc hanh chinh theo co ché mét cira, mot cura lién thong tai Bo phan
Mot ciea va Dich vu cong quéc gia; Nghi dinh sé 367/2025/NP-CP ngay
31/12/2025 cua Chinh phii vé sira d6i, b sung mét sé diéu cia Nehi dinh s6
118/2025/ND-CP ngay 09/6/2025 vé thuc hién thi tuc hanh chinh theo co ché mét
cua, mot ciea lién thong tai Bé phan Mot cira va Dich vu cong quoc gia;

Can cir Théng tw s6 02/2023/TT-VPCP ngay 31/3/2023 cua Vin phong
Chinh phii huéng dan vé nghiép vu kiém sodt thi tuc hanh chinh; Théng tw s6
03/2025/TT-VPCP ngay 15/9/2025 ciia Bé trudng, Chi nhiém Vin phong Chinh
phii hudmg dan thi hanh mét sé néi dung ciia Nghi dinh s6 118/2025/ND-CP ngay
09/6/2025 cia Chinh phu vé thue hién thu tuc hanh chinh theo co ché mot cua,
mot cuea lién théng tai B phdan Mot cira va Co;ng Dich vu cong qucfc gia; ;

Can cir Quyet dinh s6 361/0D-BTP ngay 23/01/2026 ciia BG truéng Bé Tu
phap vé viéc cong bé thi tuc hanh chinh duoc sita doi, bé sung trong linh vuc
nuol con nudi thugc pham vi chire nang quadn Iy ciia Bé Tu phap;

Theo dé nghi ciia Gidm déc S6 Tu phdp tai To trinh sé 412/TTr-STP ngay
28/01/2026.

QUYET PINH:

Dieu 1. Cong bd kém theo Quyét dinh nay danh muc 08 thii tuc hanh chinh
dugc stra ddi, bd sung linh vy nu6i con nudi thudc pham vi, chirc nang quan ly
ctia S Tu phdp. (Chi tiét tai Phu luc kém theo)

Piéu 2. Trach nhiém thyc hién

1. 86 Tu phap c6 tréch nhiém thuc hién, giai quyét thu tuc hanh chinh dam
bdo diing quy dinh; cung cp noi dung thu tuc hanh chinh dén Trung tdm Phuc vu
hanh chinh céng thanh phd, Trung tdm phuc vu hanh chinh cong cac xa, phuc‘mg,'
dac khu dé niém yét cong khai, huéng dan, tiép nhan va tra két qua giai quyét thu
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tuc hanh chinh dam bao ding quy dinh; xay dung, trinh Chu tich Uy ban nhan dén
thanh phd phé duyét quy trinh noi bo giai quyét tha tuc hanh chinh tai Didu 1
Quyet dinh nay (néu co) trong thoi han 02 ngay lam viéc ké tir ngdy nhan duoc
Quyét dinh.

2. Van phong Uy ban nhan dan thanh phé cha tri, phdi hop voi S¢ Tu phap
va cac co quan c6 lién quan cong khai thu tuc hanh chinh trén co s¢ dir liéu quoc
gia vé thii tuc hanh chinh dam bao kip thoi, ding quy dinh..

Diéu 3. Quyet dinh nay c6 hi¢u lyc thi hanh ké tir ngay ky. Cac thu tuc hanh
chinh dugc cong bb tai Quyet dinh nay thay thé cac thi tuc hanh chinh linh vuc
nudi con nuodi dugc cong b tai cac Quyét dinh cua Chu tich Uy ban nhan dan
thanh phd: s6 2600/QD-UBND ngay 01/7/2025; sb 93/QD-UBND ngay
10/01/2026.

Piéu 4. Chanh Vin phong Uy ban nhan déan thanh phé, Giam doc S¢ Tu
phap, Giam déc Trung tim Phuc vu hanh chinh cong thanh phd; Chi tich Uy ban
nhan dan cdc xa, phuong, dac khu va céc td chirc, c nhan c6 lién quan chiu trach
nhiém thi hanh Quyét dinh nay./.

Noi nhin: KT CHU TICH
- Nhu Biéu 4; == A

- Cuc KSTTHC-VPCP (BTP);

- CT, cac PCT UBND TP;

- CVP, PCVP UBND TP,

- Cong TTPT TP;

- Cac phong, don vi: TT PVHCC TP,
Noi chinh, Cong TTDT TP;

- Luu: VT, P.T.Duong

Hoang Minh Cudng



B. THU TUC HANH CHINH CAP XA (04 TTHC)

1 A
Thoi han gidi quyét Mw_._. Cuing £4p
o " ; - DVCTT (X)
Ma thu Tén thu nhan e AR g
ST ; . 3 Phi, 1€ phi L
T tuc hanh | tuc hanh ho so (ndn cb) - y Can cir phap ly
chinh chinh Theo quy dinh Sau ciit giam va tra ﬁwmz Zw»
' két trinh | phan
qua
1. 12.001263 | Pang ky |- Thoi gian xac minh, | - Thoi gian xac minh, | Trung | - Mic thu X | - Luat Nudi con nuoi;
viéc  nudi | danh gia hoan canh gia | danh gia hoan canh gia | tam 1€ phi: - Nghi dinh s
con  nudil &_‘E. tinh trang oﬁ@ 0, %_,E. tinh trang n&@ o, | Phuc Ao@.ooo 19/2011/ND-CP  ngay
trong nudc | dicu kién kinh té cua | diéu kién kinh té cua vu dong/ 21/3/2011;
nguoi nhan con nuéi: | ngudi nhan con nudi: hanh trudng - Nghi dinh 5
+ Truong hgp nguoi | + Truong hop nguoi MMMM ro..v. Hm\wo\wmxzwlﬂw ngay
nhan con nudi cé noi | nhan con nudi ¢6 noi | 4. o | - Mién 1¢é 14 thang 01 nam Nomm“.
ﬂsm&.:m tri va tam tra ﬁ:ma:m tra va tam tra phé va phi dang - Nghi dinh s0
giong nhau: 07 ngay | giong nhau: 3.5 ngay oo x3 ky nudi 06/2025/ND-CP  ngay
lam viéc; lam viéc; con nudi 08 thang 01 nam 2025;
+ Truong hop nguoi | + Truong hgp nguoi trong nuoc - Nghi dinh s
nhan con nudi ¢6 noi | nhan con nudi ¢é noi doi voi 120/2025/ND-CP ngay
thuong trd va tam tra | thuong tra va tam tri truong hop 11/6/2025;
khac nhau: 12 ngay | khac nhau: 12 ngay cha duong - Nghi dinh s
lam vi¢e lam viéc hoic me ké 114/2016/ND-CP ngay
- Thoi gian kiém tra ho | - Thoi gian kiém tra ho nhan con 8/7/2016;
so va lay v kién: 10 | so va lay y kién: 10 riéng cua - Nghi dinh s6
ngay; ngay vo hodc 104/2022/ND-CP ngay
- Thoi gian nhimg |- Thoi gian nhimg chong lam 21 thang 12 nam 2022;
nguoi lién quan thay | nguoi lién quan thay con nudi;
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doi v kién dong y vé
viéc cho tré¢ em lam
con nudi: 10 ngay lam
viéc

- Thoi gian t6 chirc
dang ky viéc nuoi con
nudi va to chirc giao
nhan con nuoi, ghi vao
s6 dang ky viéc nuodi
con nuéi va trao Giay
chimg nhan nudi con
nuoi trong nudc cho
bén giao va bén nhan:
05 ngay, ké tir ngay
hét han thay déi y kién
dong y.

dbi y kién dong y vé
viéc cho tré em lam
con nuoi: 10 ngay lam
viéc

- Thoi gian to chirc
dang ky viéc nudi con
nudi va té chic giao
nhan con nudi, ghi vao
s6 dang ky viéc nudi
con nudi va trao Gidy
chung nhan nudi con
nuoi trong nudc cho
bén giao va bén nhan:
05 ngay, ké tir ngay
hét han thay doi y kién
dong y.

0, cau, di,
chu, bac
rudt nhan
chau lam
con nuoi;
nhan cac
tré em sau
day lam
con nuoi:

Tré khuyét
tat, nhiém

HIV/AIDS
hodc méc

bénh hiém

ngheo theo
quy dinh
cua Luat
Nubi con

nudi va

van ban

huéng dan;
nguoi co
cong voi1

cach mang
nhan con

nuol.

- Nghi quyét sb
66.7/2025/NQ-CP ngay
15 thang 11 nam 2025;
- Thong tu s6
10/2025/TT-BTP ngay
20/6/ 2025;

- Théng tu o
10/2020/TT-BTP ngay
28/12/2020;

- Théng tu o
267/2016/TT-BTC
ngay 14/11/2016;

- Théng tu b
07/2023/TT-BTP ngay
29 thang 9 nam 2023.

1.003005

Giai quyét
viéc nguoi

- UBND cép xa kiém
tra ho so, ldy y kién

- UBND cap xi kiém
tra hd so, ldy y kién

Trung
tam

4.500.000
dong/

- Luét Nuoi con nubi;
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nudc ngoai
cu tru O
khu  wvuc
bién  gioi
nudc lang
giéng nhan
tré em Viét
Nam lam
con nudi

nhtng nguol lién
quan: 10 ngay lam
viéc, ké tir ngay nhén
du ho so hop 1¢;

- Nhirng nguoi lién
quan thay déi y kién
dong v vé viée cho tré
em lam con nudi: 10
ngay lam viéc, ké tu
ngay duoc ldy y kién;

- S0 Tu phap c6 vy
kién: 08 ngay lam
vi¢c, ké tir ngay nhan
dugc van ban cua Uy
ban nhan dan cap xa;
- Pang ky viéc nudi
con nudi va giao nhan
con nuodi: 05 ngay lam
viée, ké tir ngay nhan
dwgc van ban dong ¥
cua S¢ Tu phap.

nhung nguoi lién
quan: 05 ngay lam
vigc, ké tir ngay nhan
du ho so hop 1¢;

- Nhitng nguoi lién
quan thay doi v kién
ddng y vé viée cho tré
em lam con nudi: 10
ngay lam viéc, ké tu
ngay duoc ly v kién;

- So Tu phap c6 vy
kién: 04 ngay lam
vige, ké tir ngay nhan
dugc van ban cua Uy
ban nhan dan cap xa;

- Pang ky viéc nudi
con nudi va giao nhan
con nudi: 05 ngay lam
viée, ké tir ngay nhan
dugc van ban dong ¥
cua So Tu phap.

Phuc
vu
hanh
chinh
coOng
thanh
phé va
cap xa

truong hop

- Nghi dinh s
19/2011/ND-CP  ngay
21/3/2011;

- Nghi dinh sé
18/2026/ND-CP  ngay
14 thang 01 nam 2026;
- Nghi dinh sb
06/2025/ND-CP  ngay
08 thang 01 nam 2025;
- Nghi dinh s
120/2025/ND-CP ngay
11/6/2025;

- Nghi dinh s
114/2016/ND-CP ngay
8/7/2016;

- Nghi dinh s
104/2022/ND-CP ngay
21 thang 12 nam 2022;
- Thong tu sb
10/2025/TT-BTP ngay
20/6/ 2025;

- Théng tu s
10/2020/TT-BTP ngay
28/12/2020;

- Théng tu s
267/2016/TT-BTC
ngay 14/11/2016;




- Théng tu  sd
07/2023/TT-BTP ngay
29 thang 9 nam 2023.

2.002349

Cap gidy
xdac nhan
cong dan
Viét Nam
thuong tra
0 khu vuc
bién  gidi
da  diéu
kién nhan
tré em cua
nudc lang
mmmsm cu
tra & khu
vuc  bién
gioli lam
con nuoi

10 ngay

5 ngay

Trung
tam
Phuc
vu
hanh
chinh
cong
thanh
phé va
cap xa

Khong quy
dinh

- Luat Nub1 con nuoi;
- Nghi dinh s
19/2011/ND-CP  ngay
21/3/2011;

- Nghi dinh s
18/2026/ND-CP  ngay
14 thang 01 nam 2026;
- Nghi dinh s
06/2025/ND-CP  ngay
08 thang 01 nam 2025;
- Nghi dinh s
120/2025/ND-CP ngay
11/6/2025;

- Nghi dinh s
104/2022/ND-CP ngay
21 thang 12 nam 2022;
- Nghi quyét sb
66.7/2025/NQ-CP ngay
15 thang 11 nam 2025;
- Théng tu s
10/2025/TT-BTP ngay
20/6/ 2025;

- Théng tr s6
10/2020/TT-BTP ngay
28/12/2020;




- Thong tu s0
07/2023/TT-BTP ngay
29 thang 9 nam 2023.

2.002363

Ghi vao SO
dang  ky
nudl  con
nudi  viéc
nudi  con
nuoi da
dugc  giai
quyét tai co
quan  ¢o
tham

acwm: cua
nudc ngoai

- Ngay trong ngay tiép
nhan hd so. Truong
hop nhéan ho so sau 15
gi0 ma khong giai
quyét dugc ngay thi
tra két qua trong ngay
lam viéc tiép theo.

- Truong hop phai xac
minh thi thoi han giai
quyét khong qua 03
ngay lam viéc.

Ngay trong ngay :mﬁ
nhan hd so. Trudong
hop phai xac minh thi
han giai quyét khong
qua 1,5 ngay lam viéc

Trung
tam
Phuc
vu
hanh
chinh
cong
thanh
phd va
omﬁ xa

75.000
dong
(Mién 1¢
phi cho
nguoi
thudc gia
dinh c6
cong voi
cach mang;
nguoi
thudc ho
ngheo;
nguoi
khuyét tat)

- Luat Ho tich 2014;

- Nghi dinh s
123/2015/ND-CP ngay
15/11/2015;

- Nghi dinh s
19/2011/ND-CP  ngay
21/03/2011;

- Nghi dinh
18/2026/ND-CP ngay
14/01/2026;

- Nghi dinh s
24/2019/ND-CP  ngay
05/03/2019;

- Nghi dinh s
87/2020/ND-CP ngay
28 thang 7 nam 2020;

- Nghi dinh s
104/2022/ND-CP ngay
21 thang 12 nam 2022;
- Nghi dinh sé
120/2025/ND-CP ngay
11 thang 6 nam 2025;

- Nghi Qc%mﬁ $0
66.7/2025/NQ-CP ngay
15 thang 11 nam 2025;

- Thong tu 04/2020/TT-
BTP ngay 28/5/2020;
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HAI PHONG Poc lap - Ty do - Hanh phic
S6:467 /QD-UBND Hai Phong, ngay 31 thang 01 ndm 2026
QUYET PINH

Vé viéc cong bé danh muyc thii tuc hanh chinh dwgc sira dbi, bd sung linh vire
cong chirng, chirng thwe, quan tai vién va ho tich thudc
pham vi, chirc ning quén ly ciia Sé Tw phap

CHU TICH UY BAN NHAN DAN THANH PHO

Can cit Lugt Té chiec chinh quyén dia phueong ngay 16/6/2025;

Can cir cac Nghi dinh ciia Chinh phii: sé 63/2010/NB-CP ngay 08/6/2010
vé kiém sodt thi tuc hanh chinh; sé 48/2013/NP-CP ngay 14/5/2013 vé sira doi,
bé sung mét sé diéu ciia cac Nghi dinh lién quan dén kiém sodt thii tuc hanh chinh;
s6 92/2017/NP-CP ngay 07/08/2017 sira doi, bo sung mét sé diéu ciia cac Nghi
dinh lién quan dén kiém sodt thi tuc hanh chinh;

Can cir cac Nghi dinh cua Chinh phu: so 118/2025/ND-CP ngay 09/6/2025
vé thuc hién thi tuc hanh chinh theo co ché mot cua, mot cuea lién thong tai Bo
phan Mot ciea va Dich vu cong quoc gca 50 367/2025/ND-CP ngay 31/12/2025
vé sita doi, bo sung mét s6 diéu cia Nghi dinh sé 118/2025/NP-CP ngay
09/6/2025 vé thyc hién thii tuc hanh chinh theo co ché mét cira, mét civa lién théng
tai B¢ phdan Mot cira va Dz’ch vu céng quéc gia;

Can cir Thong tu so 02/2023/TT-VPCP ngay 31/3/2023 cua Van phong
Chinh phi huwéng din vé nghiép vu kiém sodt thi tuc hanh chinh; Théng tw sé
03/2025/TT-VPCP ngay 15/9/2025 cua B¢ truong, Chu nhiém Van phong Chinh
phii huéng dén thi hanh mét sé néi dung ciia Nghi dinh s6 118/2025/ND-CP ngay
09/6/2025 ciia Chinh phii vé thuc hién thi tuc hanh chinh theo co ché mét cia,
mot cua lién théng tai Bo phan Mot cira va Cc”;ng Dich vu cong quc‘;c gia;

Can cit cdc Quyét dinh cia B truong B Tw phdp so: 160/0P-BTP,
161/0P-BTP, 162/0P-BTP, 163/QD-BTP ngay 16/01/2026 vé viéc cong bé thi
tuc hanh chinh dwoc sira d6i, bé sung trong céc linh vire cong chieng, chimng thuec,
quan tai vién va ho tich thuéc pham vi chirc nang quan ly cua B Tu phap;

Theo dé nghi ciia Gidm déc Sé Tu phép tai To trinh sé 306/TTr-STP ngay
21/01/2026.

QUYET PINH:

Biéuu 1. Cong b6 kém theo Quyét dinh nay danh muc 43 thi tyc hanh chinh
dugc stra do6i, bo sung linh vuc cong chimg, chimg thuc, quan tai vién va ho tich
thudc pham vi, chirc nang quan 1y cia S& Tu phap.



Piéu 2. Trach nhiém thyc hién

1. S& Tu phap c6 trach nhi€ém thuc hién, giai quyét thu tuc hanh chinh dam
bao ding quy dinh; cung cép noi dung thu tyc hanh chinh dén Trung tim Phuc vu
hanh chinh cong thanh phd, Trung tim phuc vu hanh chinh cdng cac xa, phuong,
dic khu dé niém yét cong khai, huéng dan, tiép nhan va tra két qua giai quyet thu
tuc hanh chinh ddm bao dung quy dinh; xay dung, trinh Chu tich Uy ban nhéan dan
thanh phd phé duyét quy trinh ndi bd giai quyét thi tuc hanh chinh tai Piéu 1

Quyét dinh nay (neu c6 su thay dbi) trong thoi han 02 ngay lam viée ké tir ngay
nhan duge Quyét dinh.

2. Van phong Uy ban nhan dén thanh phé chu tri, phdi hop véi S& Tu phép
va cac co quan 0 lién quan cdng khai thu tuc hanh chinh trén co sé dir liéu quoc
gia vé thi tuc hanh chinh dam béo kip thoi, ding quy dinh.

Piéu 3. Quyét dinh nay c6 hidu luc thi hanh ké tir ngay ky. Cac thu tuc hanh
chinh dugc cong bé tai Quyét dinh nay thay thé cac thu tuc hanh chinh linh vuc
cong chimg, chimg thyc, quan tai vién va h tich dugc cong bd tai cac Quyét dinh
cua Chu tich Uy ban nhén dén thanh phé: so 2129/Qb-UBND ngay 02/8/2021;
s6 2600/QD-UBND ngay 01/7/2025; sé 2041/QD-UBND ngay 25/6/2025;
4517/Qb-UBND ngay 10/11/2025; 93/QD-UBND ngay 10/01/2026.

Piéu 4. Chanh Vin phong Uy ban nhén dan thanh pho Giam dbc So Tu
phap, Giam ddc Trung tim Phuc vu hanh chinh c6ng thanh phd; Chu tich Uy ban

nhan dan cac xa, phuong, dac khu va cac t6 chirc, ca nhan c6 lién quan chiu trach
nhiém thi hanh Quyét dinh nay./.

Nrgr}; ni{r)g?:t:4 KT. CHU TICH
- Nhu Dicu 4 L >

- Cyc KSTTHC-BTP; HO CHU TICH
- CT, PCT UBND TP H.M.Cudng; :

- Cac PCVP UBND TP;

- Céc phong, don vi: TT PVHCC TP,
Néi chinh, Céng TTDT TP;

- Luu: VT, P.T.Duong

Hoang Minh Cudng



Phu luc
DANH MUC THU TUC HANH CHINH BPUQC %@w POI, BO SUNG LINH VUC CONG CHUNG,
CHUNG THUC, QUAN TAI VIEN VA HQ TICH THUQC PHAM VI, CHU'C NANG QUAN LY CUA SO TU PHAP
(Kém theo Quyét dinh s6 /OP-UBND ngay ~ / /2026
ciia Chu tich Uy ban nhén dan thanh pho)

A. THU TUC HANH CHINH CAP TINH (07 TTHC)

» o Cung cip
At Tén thii tuc M”M__..ww ..z_mh.nw Phi,1¢ phi | dichvucong
I¥'| fe hanh hanh chinh sovatri | (néuce) | true tuyén (X) Con ek phaply
chinh Theo quy | Saucat | két qua Toan | Mit
dinh gidm trinh | phin
L. LINH VUC CONG CHUNG (02 TTHC)
1.013818 | Pangky tham du kiém | 15ngay | 7,5ngdy | Trung 3.500.000 X - Théng tu sb 06/2025/TT-
tra két qué tip sy hanh | 1amviéc | lamviéc | thm Phuc | dong/hd so BTP ngay 15/5/2025;
nghé cong chimg Ve ﬁ:& Em dyng mirc - Thong tu s6 257/2016/TT-
chinh | phi 1.750.000 BTC ngay 11/11/2016;
cong cap | dong/ho so ké .
tinh va tr ngay - Thoéng tu so 64/2025/TT-
1. chpxd | 01/7/2025 dén BTC ngay 30/6/2025.
hét ngay
31/12/2026
theo Thong tu
56
64/2025/TT-
BTC).
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gidy ding ky

hoat dong cua
Vin phong
cong chirng,
murc phi: 0d.

I1. LINH VU'C QUAN TAI VIEN (05 T

THC)

2.001130 | CAp ching chi hanh | 10ngdy | Sngidy | Trung | Phi: 800.000 - Luat Phé san ngay 19 thang
:mrm Quan tai vién doi tam Phuc | ddng/hd so 6 nam 2014;
v6i lut s, kiém toan ve hinh | 0 Gune mic - Nghi dinh s6 22/2015/ND-
vién, ngudi c6 a”_a_ mho m?:r» phi 400,000 CP ngay 16/02/2015;
ctr nhan luat, kinh té, cong cap P A oo L - Nghi dinh sb
K ooope.  iEs o g A . . 0 0 é : %
ké todn, tai chinh, ngan tinhva | dong/ho so 112/2025/ND-CP ngay
hang va c6 thoi gian cap xa tr ngay 29/5/2025:
P & £ "o
Mozm a% i 15 _:w,_q 4% OSMMSM den - Théng tu & 224/2016/TT-
e P hét ngay BTC ngay 10/11/2016;
nam trd 1én "
3 31/12/2026 - Théng tu sb 64/2025/TT-
theo Thong tu BTC ngay 30/6/2025.
s6
64/2025/TT-
BTC).
L¢ phi:
100.000
ddng/ho so.
1.002681 | Cip ching chi hanh | 10ngidy | Sngay | Trung | Phi: 800.000 - Ludt Phd sdn ngay 19 thang
4. nghé Quan tai vién d6i tam Phuc |  ddng/hd so 6 nam 2014,
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theo Thong tu

- Thong tur sé 64/2025/TT-

b BTC ngay 30/6/2025.
64/2025/TT-
BTC).
L¢ phi:
100.000
dong/ho so.
1.002626 | Pang ky hanh nghé| 07ngdy | 3,5ngay | Trung | Phi: 500.000 - Ludt Pha san ngay 19 thang
quan ly, thanh ly tai | |amvigc | lamviéc | tdm Phuc | d6ng/hd so 6 nam 2014,
san vai tu cach ca nhan é:_wwwr (4p dung mirc - Nghi dinh sb 22/2015/ND-
o%:m_som_u phi 250,000 CP ngay 16/02/2015; ‘
A A 3 - Zm-.: dinh SO
: s | d ok ; ’
tinhva | dong/ho sorke 112/2025/ND-CP ngay
oRp Rengay 29/5/2025;
] 0172025 den - Thong tur s6 224/2016/TT-
. hét ngay BTC ngay 10/11/2016;
31/12/2026 - Théng tu s6 64/2025/TT-
theo Théng tur BTC ngay 30/6/2025.
s6
64/2025/TT-
BTC).
1.001842 | Ping ky hanh nghé| 07ngdy | 3,5ngiy | Trung Phi: 500.000 - Luat Pha san ngay 19 thang
4 quan 1y, thanh 1y tai | lamviéc | lamviéc | tim Phuc | ddng/hd so 6 nim 2014;
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B. THU TUC HANH CHINH CAP XA (33 TTHC)

o Cung cép
Ma thii Thoi hen gidi quydt | 01 P dich wiobi
TT | tuc hanh g v . e v_:m i _ _,_» : Cin cir phap ly
shiuih hanh chinh | sovatra (néu c¢6) | truc tuyen m.o
Theo quy | Saucat | kétqua Toan | Mot
dinh giam trinh _u—.w:_
LINH VU'C HQ TICH
1.| 1.001193 | Pang ky khai sinh Ngay trong | Ngay Trung - Mién phi X - Ludt Hon nhén va gia dinh
ngay tiép trong | tdm Phyc | (PKKS ding nam 2014;
nhan hé so, | ngay tiép | vu hanh han). - Luat Ho tich nam 2014;
trudng hop | nhdnhd | chinh | _pangky - Nghi dinh sb 87/2020/ND-
nhén hd so SO, cong omﬁ khai sinh CP ngay 28/7/2020;
sau 15 gio | truong tinhva | khong dung - Nghi dinh s6 104/2022/ND-
thi tra ket | hop nhan | cap xa han: 8.000 CP ngay 21/12/2022;
qua trong | ho so sau dong. - Nghi dinh s6 07/2025/ND-
ngdy lam | 15 gid thi - Mién 1& phi CP ngay 09/01/2025;
viécticp | tra ket déi véi - Nghi dinh s 120/2025/ND-
theo qué trong truong hop CP ngay 11/6/2025;
ngay H.ma: khai sinh - Nghi quyét 56
vigc tiep dtng han, 66.7/2025/NQ-CP ngay
theo ngudi thude 15/11/2025;
gia dinh ¢6 - Nghi dinh s6 18/2026/ND-
cOng voi cach CP ngay 14/01/2026;
mang; ngudi - Thong tu sé 04/2020/TT-
thude ho BTP ngay 28/5/2020;
nghéo; ngudi - Théng tu s6 01/2022/TT-
khuyét tit. BTP ngay 04/01/2022;
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viée tiép
theo

- Pang ky
tryc tuyén: 0
dong

- Nghi dinh s6 120/2025/ND-
CP ngay 11/6/2025;

- Nghi quyét sb
66.7/2025/NQ-CP ngay
15/11/2025;

- Nghi dinh s6 18/2026/ND-
CP ngay 14/01/2026;

- Théng tu sb 04/2020/TT-
BTP ngay 28/5/2020;

- Théng tur s6 01/2022/TT-
BTP ngay 04/01/2022;

- Théng tu s6 03/2023/TT-
BTP ngay 02/8/2023;

- Thong tu s6 04/2024/TT-
BTP ngay 06/6/2024;

- Thong tu s6 08/2025/TT-
BTP ngay 12/6/2025;

- Théng tu sb 281/2016/TT-
BTC ngay 14/11/2016;

- Thong tu s6 85/2019/TT-
BTC ngay 29/11/2019;

- Théng tu sé 106/2021/TT-
BTC ngay 26/11/2021.

- Nghi quyét s6 12/2018/NQ-
HPND ngay 12/7/2018;

- Nghi quyét s6 16/2023/NQ-
HDND ngay 08/12/2023;

- Nghi quyét s6 08/2025/NQ-
HDND ngay 17/6/2025.
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- Théng tu s6 281/2016/TT-
BTC ngay 14/11/2016;

- Théng tu s6 85/2019/TT-
BTC ngay 29/11/2019;

- Théng tu s& 106/2021/TT-
BTC ngay 26/11/2021.

- Nghi quyét s6 12/2018/NQ-
HDND ngay 12/7/2018;

- Nghi quyét s6 16/2023/NQ-
HDND ngay 08/12/2023;

- Nghi quyét s6 08/2025/NQ-
HDND ngay 17/6/2025.

1.001022

Dang ky nhén cha, me,
con

03 ngay
lam viéc,
trueong hop
phai xac
minh thi
khong qua
08 ngay
lam viéc.

1.5 ngay
lam viéc,
truong
hgp phai
xac
minh thi
khdng
qua 04
ngay lam
viéc.

Trung
tam Phuc
vu hanh
chinh
cong chp
tinh va
cap xa

-10.000
ddng.

- Mién 18 phi
cho nguoi
thudc gia

dinh c6 cong
V@i cach

mang; ngudi
thudc ho
nghéo; ngudi
khuyét tit.
- Bang ky

trye tuyén: 0

dong.

- Luat Hon nhan va gia dinh
nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-
CP ngay 15/11/2015;

- Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020;

- Nghi dinh s6 104/2022/ND-
CP ngay 21/12/2022;

- Nghi dinh s6 07/2025/ND-
CP ngay 09/01/2025;

- Nghi dinh s6 120/2025/ND-
CP ngay 11/6/2025;
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1.000689

Piang ky khai sinh két
hop dang ky nhéan cha,
me, con

03 ngay
lam viéc,
truong hop
phai xéac
minh thi
khong qua
08 ngay
lam viéc.

1.5 ngay
lam viéc,
truong
hop phai
xac
minh thi
khong
qua 04
ngay lam
viéce

Trung
tam Phuc
vu hanh
chinh
cong om_u
tinh va
cap xa

- Mién phi
(PKKS dung
han).

- 8.000 dong
(bao gom:
DPing ky khai
sinh khong
ding han,
dang ky lai
khai sinh,
dang ky khai
sinh cho
ngudi da co
hé so, gidy to
¢4 nhan).

- 10.000 dong
(dang ky
nhan cha, me,
con)

- Mién 1& phi
cho ngudi
thudc gia
dinh c6 cong
V@i céch
mang; nguoi
thudc hd
nghéo; nguoi
khuyét tat.

- Luat Hon nhén va gia dinh
nam 2014;

- Luat HQ tich nam 2014;

- Nghi dinh s6 123/2015/ND-
CP ngay 15/11/2015;

- Nghi dinh sb 87/2020/ND-
CP ngay 28/7/2020;

- Nghi dinh s6 104/2022/ND-
CP ngay 21/12/2022;

- Nghi dinh s6 07/2025/ND-
CP ngay 09/01/2025;

- Nghi dinh s6 120/2025/ND-
CP ngay 11/6/2025;

- Nghi quyét 56
66.7/2025/NQ-CP ngay
15/11/2025;

- Nghi dinh sb 18/2026/ND-
CP ngay 14/01/2026;

- Théng tu s6 04/2020/TT-
BTP ngay 28/5/2020;

- Théong tu s6 04/2024/TT-
BTP ngay 06/6/2024;

- Thong tu sé 08/2025/TT-
BTP ngay 12/6/2025;

- Théng tur s6 281/2016/TT-
BTC ngay 14/11/2016;
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thi thoi han thi tinh va vai cach
gidi quyét | thoihan | capxa | mang; nguoi
khong qua | giai quyet thudc ho
25 ngay. Ewoum nghéo; ngudi
qua .Hm.m E..:%mﬁ {at);
fat -Ping kY
truc tuyén: 0
dong
10. | 1.000893 | Pang ky khai sinh c6 | 05ngay | 25P8Y | Trung | -75.000 dong
yéu t6 nudc ngoai cho | lam viée, | 1M V€S- | am Phyc | (Mién 1¢ phi
ngudi di c6 hd so, | Truong _“ﬁ EQﬂm vu hanh cho ngudi
gidy to ca nhan hop phai 3% 41 chinh thudc gia
¢6 van ban vin bin cong cap | dinh c6 cong
xdcminh | .. oop :m.& va vadi cach
thi thoi han thi cap xa mang; nguoi
gidi quyét | thei han thudc h
khong qua | giaj n_c.%m_n =m:mom nguoi
25 ngay. khong khuyct tat);
qua 12.5 - Ping ky
ngay tryc tuyén: 0
dong

- Nghi dinh s6 104/2022/ND-
CP ngay 21/12/2022;

- Nghi dinh s6 07/2025/ND-
CP ngay 09/01/2025;

- Nghi dinh s6 120/2025/ND-
CP ngay 11/6/2025;

- Nghi quyét 56
66.7/2025/NQ-CP ngay
15/11/2025;

- Nghi dinh sb 18/2026/NP-
CP ngay 14/01/2026;

- Théong tu sd 04/2020/TT-
BTP ngay 28/5/2020;

- Théng tu s6 01/2022/TT-
BTP ngay 04/01/2022;

- Théng tu s6 03/2023/TT-
BTP ngay 02/8/2023;

- Thong tu sb 04/2024/TT-
BTP ngay 06/6/2024;

- Thong tu sé 08/2025/TT-
BTP ngay 12/6/2025;

- Théng tu sd 09/2022/TT-
BTP ngay 30/12/2022

- Théng tu sb 281/2016/TT-
BTC ngay 14/11/2016;

- Thong tu sb 85/2019/TT-
BTC ngay 29/11/2019;

- Théng tu s6 106/2021/TT-
BTC ngay 26/11/2021;




“T20Z/10/%0 Ae3u d 19
-L1/2207/10 98 m 3uQyy, -
“0207/5/8T Aedu 414
-LL/0Z0Z/v0 98 m 3uoyy -
'9207/10/¥1 Ae8u 4D
-AN/9Z07/81 9s Yuip iy3N -
'STOT/11/S1

Ae3u dD-ON/STOT/L 99
0s 194nb iy8N -

§T0T/9/11 Aedu 4O
~@N/STOT/0T| 9 Yuip iysN -
1$T707/10/60 Aedu 4O
-AN/STOT/LO 98 Yuip iydN -
'7207/T1/17 Ae3u 4O
-AN/TT0T/¥01 98 yuip fy3N -
‘020T/L/8T Aedu 4O
-A@N/0Z0T/L8 9s Yuip iy3N -
'S10Z/11/S1 AeBu 4D
-AN/ST10T/€T1 ¢S yuip iyaN -
“710T wgu yoiy O 180 -

10T Wweu
Yuip BI3 A UBYU UQH 180T -

1yd 91 urN

ex deo
BA qup
des Fugo
qupyo
quey A
oty we)
Sunup,

BNO U0y
19 ugry
“ngip
quIw oex
ueo doy
Suoniy,
"09])
dan o31a
wg| Agdu
Suon enb
199 el
1) Aedu
20np
1940b rerd
fuoyy pw
Q13
G[ nes os
oy ugyu

e
Suonn
oS
o4 ugqu
don Ae3u
‘Suon
Ae3N

ugy 1y
Iy nu “wreu
uq ey
BN UOY 19y
ugny nIp
quIw oBX
ueo doy
wm:.:z T
091}
don o91A
E.m_ Kedu
duon enb
12 B 1)
Ae3u 20np
19Anb 113
Buoup| eur
QI3 ¢ nes
08 oy ugyu
doy Suonn
-08 QY ugyu
am_,g Ae3u
Fuon Ae3N

uQy 19y £ Sue@

¥68000°[

[l

~'ST0T/9/L1 Ag8u ONAH
-ON/ST0Z/80 95 19Anb I3\ -
“£207/21/80 Aedu ONGH
-ON/£202/91 9s 19Anb iy3N -
‘8102/L/T1 AeBu ANGH
-ON/8107/Z1 98 194nb iy3N -




giai n_cwm_ hai
khéng qua | bén nam,
05 ngay nir thi
lamvige. | Ol
han giai
quyét
khong
qua 2,5
ngay lam
Viéc.
12.1 2.000806 | Pang ky két hon co| 05ngay | 251783 | Trung | -1.500.000
yéu td nudc ngoai lam vige | 1AM VIEC | tar Phyc | déng (Mién 1
(néu can owm: “a0 | yuhanh | phi cho ngudi
xac minh xmozﬂ wh chinh thudc gia
thi thoi han | . | cong cdp | dinh ¢6 cong
% 01 han , < i
giai quyet gidi quyét :wr va voi cach .
khong qua khéng cap xa mang; nguoi
10 ngay) qua 5 thugc ho
ngay) ngheo; nguoi
khuyeét tat);
- Pang ky
truc Ewm.:“ 0
ddng
13.1 1.004746 | Dang ky lai két hon 05ngay | 251M23Y | Trung -30.000
lam vige; | 1AM V€S | (am Phuc | ddng/lin.
trudng hop wm:q_wmm vahanh | (Mién 1é phi
phai xdc | ¢ m : chinh | cho nguoi
minh thi minh thi | €ON& cap thudc gia

- Théng tu so 03/2023/TT-
BTP ngay 02/8/2023;

- Thong tu sé 04/2024/TT-
BTP ngay 06/6/2024;

- Théng tur sé 08/2025/TT-
BTP ngay 12/6/2025;

- Thong tu s 281/2016/TT-
BTC ngay 14/11/2016;

- Théng tr s6 85/2019/TT-
BTC ngay 29/11/2019;

- Thong tu s6 106/2021/TT-
BTC ngay 26/11/2021;

- Nghi quyét s6 12/2018/NQ-
HDND ngay 12/7/2018;

- Nghi quyét s6 16/2023/NQ-
HPND ngay 08/12/2023;

- Nghi quyét s6 08/2025/NQ-
HPND ngay 17/6/2025.
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qua trong | 15 gio thi | tinhva truong hop
ngay lam | tra két capxa | dang ky khai
viéc tiép | qua trong tir dng han,
theo ngay lam nguoi thudge
viéc tiép gia dinh ¢
theo cong voi cach
mang; nguoi
thuoc ho
nghéo; nguoi
khuyét tat.
- Pang ky
truc E%msn 0
ddng
16.| 1.001766 | Pang ky khai tir c6 | Ngay trong | N&ay Trung | - 75.000 dong
yéu to nudc ngoai ngdy, hdso | TOP8 | tam Phyc | (Mién 1¢ phi
nhédn sau smmw_ww_o vu hanh cho nguoi
15 giér thi M:. _@% chinh thude gia
tra két qua gids thi cong cap | dinh .o@ cong
trong s.mmé tra kbt :H»E va voi cach .
E\B vige qué trong | 3P xa mang; ngudi
zmw theo ngdy thudc ho
(méucan | 1am viée nghéo; ngudi
x4c minh :m_u theo khuyét tat);
thi thoi EWE (néu can - Ding ky
gidi quyét | xac minh tryc tuyén: 0
khong qua thi dong
03 ngay | thoi ?wm
lam viéc) giai quyet

khdéng

- Nghi dinh s6 104/2022/ND-
CP ngay 21/12/2022;

- Nghi dinh s6 07/2025/ND-
CP ngay 09/01/2025;

- Nghi dinh sb 120/2025/ND-
CP ngay 11/6/2025;

- Nghi quyét sb
66.7/2025/NQ-CP ngay
15/11/2025;

- Nghi dinh s6 18/2026/ND-
CP ngay 14/01/2026;

- Théng tu s& 04/2020/TT-
BTP ngay 28/5/2020;

- Théng tuw s6 01/2022/TT-
BTP ngay 04/01/2022;

- Théng tu s& 03/2023/TT-
BTP ngay 02/8/2023;

- Théng tu s& 04/2024/TT-
BTP ngay 06/6/2024;

- Thong tu s& 08/2025/TT-
BTP ngay 12/6/2025;

- Théng tu s6 281/2016/TT-
BTC ngay 14/11/2016;

- Thong tu sd 85/2019/TT-
BTC ngay 29/11/2019;

- Théng tu sé 106/2021/TT-
BTC ngay 26/11/2021;
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10 ngay qua 5 - Ding ky
lam vigc | ngdy lam tryc tuyén: 0
viéc ddng
19.1 1,004837 | Pang ky giam h 03ngay | 15083y | Trung | Mién I¢ phi - B6 luat Dan sy ndm 2015;
lam vige | 1AM VIEC | {3 phyc - Luat Hé tich nim 2014;
vy hanh - Nghi dinh sb 123/2015/ND-
chinh CP ngdy 15/11/2015;
cong cap - Nghi dinh s6 87/2020/ND-
tinh v CP ngay 28/7/2020;
cap xa - Nghi dinh s 104/2022/ND-
20.| 1.001669 | Dang ky gigm ho ¢6 | 05ngdy | 251M8dY | Trung | -75.000 dong CP ngay 21/12/2022;
yéu t6 nude ngoai lam viée | 18M Vi€c | 3 phyc | (Mién 1¢ phi - Nghi dinh s6 07/2025/ND-
a6i véi doi | Coihanh | cho nguoi CP ngay 09/01/2025;
viéc ding Mm_” s_m chinh thudc gia - Nghi dinh s6 120/2025/NP-
ky gidm ho mmwa cong chp | dinh c6 cong CP ngay 11/6/2025;
cu, 03 hd cit, 1.5 tinh va voi cach - Nghi quyét s6
ngay EB =www Tin: cap xa mang; ngudi 66.7/2025/NQ-CP ngay
vigc doi | viac déi thudc ho 15/11/2025;
véiviée | véi viee ngheo; ngudi - Nghi dinh s6 18/2026/ND-
dang ky ding khuyét tat); CP ngay 14/01/2026;
giamho | ky gidm - Ping ky - Thong tr sé 04/2020/TT-
duong | h 9.@:@ tryc tuyén: 0 BTP ngay 28/5/2020;
nhién nhién ddng - Théng tu s& 01/2022/TT-
BTP ngay 04/01/2022;
21.| 1.004845 | Dang ky chim dut| 02ngay | 1M83Y | Trung | Mién I phi - Thong tu s6 03/2023/TT-
gifm ho 1am viéc Jlam viéc tam Phuc BTP ngay 02/8/2023;

vy hanh
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24.| 3000322 | Pang ky chdm dat | 03ngay | 15083V | Trung | Khéng quy
gidm sat viée giam ho | lam vige | BAMVIEC | ) phye dinh
(truong mqéwm vu hanh
hop phai qm % 41 Chinh
xac minh minh thi cong cap
thi kéo dai kbo.dii mm: va
khong qua khong cap xa
05 ngay) qua 2.5
ngay)
25.| 1.004859 | Thay d6i, cai chinh, | -Ngay - Ngay Trung -10.000 - Luat Ho tich nam 2014;
bb sung thong tin ho | trongngdy | TOPE | tam Phyc ddng/lan - Nghi dinh s6 123/2015/ND-
tich, xéc dinh lai dan | lam vige | "E3Y ww vuhanh | (Midn 1¢ phi CP ngay 15/11/2015;
toc dbivei | Ui ise | chinh | cho nguoi - Nghi dinh sb 87/2020/NP-
vigc bo bd cong cap thude gia CP ngay Nwh‘\uomow
sung thong | o tinhva | dinh c6 cong - Nghi dinh s6 104/2022/ND-
tin hg tich, théng tin cap xa véi cach CP ngay 21/12/2022;
truong hop | 1o tich, mang; ngudi - Nghi dinh s6 07/2025/ND-
nhén ho so | truong thudc ho CP ngay 09/01/2025;
sau 15 gi¢' | hop nhén nghéo; ngudi - Nghi dinh s6 120/2025/ND-
ma khong | ho so khuyét tat) CP ngay 11/6/2025;
giai quyet | sau IS - Ping ky - Nghi  quyét sb
m_%o ,nm@ m.n%m truc tuyén: 0 66.7/2025/NQ-CP ngay
itdket | Xhong ddn 15/11/2025;
qua trong m_w quyss ¢ - Nghi dinh s6 18/2026/ND-
ngay lam =me CP ngay 14/01/2026;
Sﬂ%@ thi tra két

qua trong




8u0o 0o yuip | deo 3uoo 3uoy) 3uns
v g 0q 291A
13 o0ny quiyo AN 0q 931A 1OA 1go3u opnu 9 nek
lenguoyd | yuey A ;09.% 10p 9314 | 99 90} uEp 18| yuip JBX
qd 9 UAD | ONUJ W | yypy fpgy | WEIARBU | ‘Yol Oy un Buow Suns
Bugp 000'8T - | SuniL | guorp- | SUOIL- | 9q YuIyd Lo ‘Top ARyl | 8%L000T | -9z
J91A
'ST0T/9/L1 Ae3u ONAH wre[ Aedu
-ON/ST0Z/80 98 19Anb iyaN - ¢0 enb
"£207/T1/80 Ae3u ANGH 3uoyy
-ON/£T0Z/91 98 194nb iy3N - 19Anb
‘8107/L/21 Aeu ANGH :@Wwe
-ON/8102/Z1 95 194nb iy3N - R ;
‘1202/11/92 Aedu DL il W
- ‘1202 :8 ,.mzo L oex Ke3u 90
LL/1202/901 Qs M suQyj, reyd doy | enb Suoyy
“610T/11/6T Ae3u D1Lb Suony | 19Anb B8
-LL/6107/S8 98 m Juoyp, - 00} uBy 10y)
‘910T/11/¢1 Ae8u D1g uep 8l |y yquiw
-L1L/910T/18T 98 m 3uQyy, - quip 98X | spx eyd
‘S207/9/T1 Aedu 414 P doy Sugny
-LL/ST0Z/80 9s m Juoyf, - QUMD - o0) ugp
$702/9/90 A¥3u g 18 e, | T uulp
-LL/FZ0Z/k0 98 1 Suoyp - i Mo < | owxuon
‘€207/8/20 Kedu d L€ watop | 999U
-LL/€20Z/€0 9s M JuQyy, - nATx ma_ 182 ‘10p
'2720Z/10/¥0 Aedu 19 AeSugp-| Aewpned
-L1/220Z/10 98 m 3uQyy, - ooy | MoK 104 19D
‘0202/5/8T Kedu d1d don ogia | O9IA g|
-L1/020Z/%0 98 m 3uQyy, - wey Aedu | Kedu g0 -




tin ho tich, sung. tinh va vai cach
nhan ho so m&u.m tin | cipxd | mang; nguoi
sau 15 gio | ho a,oF thudc hod
thi tra két ”:w@: nghéo; ngudi
qua trong ho agSa khuyét tat);
nedvlam | 15 8¢ thi S ~
m, Y - tré - Um:m‘w%
SMM ucp két qua truc ﬁwu\msn 0
no., trong dong
~O3ngly | ngiy
do1 voi _.w.B viéc
vige thay | tiép theo.
doi, cai | - 1,5 ngay
chinhho | dbivoi
tich, x4c viée
dinh lai | thay doj,
dén tdc. cai chinh
kéodai | PO
khéng qué tich, xéac
X dinh lai
06 ngay dan
lam vige. | 56 kéo
dai khong
qua
3 ngay
lam viéc.
27.| 2.002189 | Ghivaoséhdtichviée | 05ngay | 23083y | Trung | - 75.000 dong
két hon cla cong dan | lamvige | AMVIEC | a0 Phyc | (Mién 1¢ phi
Viét Nam da duoc giai (néu can me: om:ﬁ vu hanh cho ngudi
quyét tai co quan cd | xdc minh RO chinh thudc gia
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chinh qua
dich vu cong
truc Ewmzu
- Pang ky
truc tuyén: 0
mm:m
29.| 2.000547 | Ghivao sb ho tich viéc | Ngay trong |  N&ay Trung | - 75.000 dong
ho tich khac cuia cong | ngay tiép rong | tAm Phuc | (Mién I¢ phi
dn Viét Nam di duoc | nhan hd so, | "B UP | vyhanh |  cho nguoi
o ) nhén ho 5 A
giai quyét tai co quan | trurong hop chinh thudc gia
¢6 tham quyén cua | nhén ho so .Q.MQ cong cap | dinh c6 cong
: o e . ong : e
nude ngoai (khai sinh; | sau 15 gio hop nhan :m& va vadi cach
giam h¢; nhan cha, | ma .E&:m hd so say | cap x& mang; nguoi
me, con; xac dinh cha, | gidi quyét 15 thu¢c ho
me, con; nudi con | dugengay | giy ma nghéo; ngudi
nubi; khai tir; thay dbi | thitrakét | khéng khuyét tat).
ho tich) qua trong giai Mién 1¢ phi
ngay lam quyét khi thyuc hién
viéc tiép dugc thii tuc hanh
theo. ngay thi chinh qua
Trong :qw ket dich vu cong
truong hop | qua trong tryc tuyén;
phai xac ngay - Dang ky
minh thi HmB s .
i tiép theo. trye tuyen: 0
_...?n.: kg Trong dong
giai quyeét trrong
khong qua hop
3 ngay lam phai x4c
vige. minh thi

- Nghi quyét sO
66.7/2025/NQ-CP ngay
15/11/2025;

- Nghi dinh s6 18/2026/ND-
CP ngay 14/01/2026;

- Thong tur s& 04/2020/TT-
BTP ngay 28/5/2020;

- Thong tur s& 01/2022/TT-
BTP ngay 04/01/2022;

- Théng tir sb 03/2023/TT-
BTP ngay 02/8/2023;

- Théng tu s6 04/2024/TT-
BTP ngay 06/6/2024;

- Thong tu s& 08/2025/TT-
BTP ngay 12/6/2025;

- Théng tu sb 281/2016/TT-
BTC ngay 14/11/2016;

- Thong tu s6 85/2019/TT-
BTC ngay 29/11/2019;

- Thong tu sb 106/2021/TT-
BTC ngay 26/11/2021;

- Nghi quyét s6 12/2018/NQ-
HDND ngay 12/7/2018;

- Nghi quyét s6 16/2023/NQ-
HDND ngay 08/12/2023;

- Nghi quyét s6 08/2025/NQ-
HDND ngay 17/6/2025.




thot

han giai
acu&n
khong
qua 1,5
ngay lam
viéc
30.| 1.003583 | Ding ky khai sinh lvu | 05 ngdy | 2.5ngay | Piadiém | Dang ky khai - Luét Ho tich nim 2014;
dong lam viéc lam viéc | luu dong | sinh qua han: - Nghj dinh s6 123/2015/ND-
8.000 dong CP ngay 15/11/2015;
(Mién 1¢ phi - Nghi dinh s 87/2020/ND-
véi trudmg CP ngay 28/7/2020;
hop khai sinh - Nghi dinh sb 104/2022/ND-
ding han, CP ngay 21/12/2022;
ngudi thude - Nghi dinh sb 07/2025/ND-
gia dinh ¢co CP ngay 09/01/2025;

cong voi cach
mang; nguoi
thude ho
nghéo; nguoi
khuyét tat)

- Nghi dinh 56 120/2025/ND-
CP ngay 11/6/2025;

- Nghi quyét )
66.7/2025/NQ-CP ngay
15/11/2025;

- Nghi dinh s 18/2026/ND-
CP ngay 14/01/2026;

- Thong tr sé 04/2020/TT-
BTP ngay 28/5/2020;

- Théng tu sd 04/2024/TT-
BTP ngay 06/6/2024;
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- Nghi dinh s6 18/2026/ND-
CP ngay 14/01/2026;

- Thong tu s6 04/2020/TT-
BTP ngay 28/5/2020;

- Thong tu s 04/2024/TT-
BTP ngay 06/6/2024;

- Thong tu sd 08/2025/TT-
BTP ngay 12/6/2025;

- Thong tr s6 85/2019/TT-
BTC ngay 29/11/2019;

- Thong tu s6 106/2021/TT-
BTC ngay 26/11/2021;

- Nghi quyét s6 12/2018/NQ-
HDND ngay 12/7/2018;

- Nghi quyét s6 16/2023/NQ-

HDND ngay 08/12/2023;
- Nghi quyét s6 08/2025/NQ-
HDND ngay 17/6/2025.
32.1 1.000419 | Pang ky khai tir luu| 05ngay | 2183y | Piadiém | Ping ky khai - Luat Hé tich ndm 2014;
dong lam vige | 1AM VIS | 1y dong |t qua han: - Nghi dinh sb 123/2015/ND-
8.000 dong CP ngay 15/11/2015;
(Mién 1¢ phi - Nghi dinh s 87/2020/ND-
véi nguoi CP ngay 28/7/2020;
thudc gia - Nghi dinh s6 104/2022/ND-
dinh ¢6 cong CP ngay 21/12/2022;
véi céch - Nghi dinh s6 07/2025/ND-
mang; ngudi CP ngay 09/01/2025;

thudc ho
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- Nghi dinh sb 87/2020/ND-
CP ngay 28/7/2020;

- Nghi dinh s6 104/2022/ND-
CP ngay 21/12/2022;

- Nghi dinh s6 07/2025/ND-
CP ngay 09/01/2025;

- Nghi dinh s6 120/2025/ND-
CP ngay 11/6/2025;

- Nghi quyét sO
66.7/2025/NQ-CP ngay
15/11/2025;

- Nghi dinh s6 18/2026/ND-
CP ngay 14/01/2026;

- Théng tu s& 04/2020/TT-
BTP ngay 28/5/2020;

- Théng tu sb 01/2022/TT-
BTP ngay 04/01/2022;

- Thong tu sd 03/2023/TT-
BTP ngay 02/8/2023;

- Théng tur sd 04/2024/TT-
BTP ngay 06/6/2024;

- Thong tu s6 08/2025/TT-
BTP ngay 12/6/2025;

- Thong tu s6 281/2016/TT-
BTC ngay 14/11/2016;

- Thong tu sb 85/2019/TT-
BTC ngay 29/11/2019;

- Théng tu s6 106/2021/TT-
BTC ngay 26/11/2021;
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vigc tiép

theo.
I1. LINH VU'C HQ TICH ( 02 TTHC)
2.| 2.000635 | Cap bén sao Trich luc | Ngay trong | Ngay Trung 8.000 - Luat Ho tich ndm 2014;
hé tich, ban sao Gidy | ngay tiép trong | tam Phyc | ddng/ban - Nghi dinh s6 123/2015/ND-
khai sinh nhan hd zwm,u ,%u vu hanh CP ngay 15/11/2015;
s0; truong i MM. © chinh - Nghi dinh s6 87/2020/ND-
hopnhan | . .* g | cone cap CP ngay 28/7/2020;
ho sosau | oy hpgn | tiohva - Nghi dinh s6 104/2022/ND-
15gioma | pad'sysau | ©apxa CP ngay 21/12/2022;
khong gidi 15 - Nghi dinh s6 07/2025/ND-
quyét duge | giy ma CP ngay 09/01/2025;
ngay thi tra |  khong - Nghi dinh sb 120/2025/ND-
ket qua mmmw CP ngay 11/6/2025,
trong ngay |  quyct - Nghi  quyét sb
1am viéc duge 66.7/2025/NQ-CP  ngay
tiép theo. | ngay thi 15/11/2025;
e”wm%wwm - Nghi dinh s6 18/2026/ND-
ngdy CP ngay 14/01/2026;
TR - Théng tu s6 04/2020/TT-
tiép theo. BTP ngay 28/5/2020;
- Théng tu s6 01/2022/TT-
BTP ngay 04/01/2022;
- Théng tu s& 03/2023/TT-
BTP ngay 02/8/2023;

- Thong tu sd 04/2024/TT-
BTP ngay 06/6/2024;
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dich vu cong
truc tuyen

- Nghi dinh s6 18/2026/ND-
CP ngay 14/01/2026;

- Théng tu sb 04/2020/TT-
BTP ngay 28/5/2020;

- Théng tu s6 01/2022/TT-
BTP ngay 04/01/2022;

- Théng tu s6 03/2023/TT-
BTP ngay 02/8/2023;

- Théng tu sb 08/2025/TT-
BTP ngay 12/6/2025;

- Thong tu sb 281/2016/TT-
BTC ngay 14/11/2016;

- Théng tu sé 85/2019/TT-
BTC ngay 29/11/2019;

- Théng tu s6 106/2021/TT-
BTC ngay 26/11/2021;

- Nghi quyét 6 12/2018/NQ-
HDND ngay 12/7/2018;

- Nghi quyét s6 16/2023/NQ-
HDND ngay 08/12/2023;

- Nghi quyét s6 08/2025/NQ-
HDND ngay 17/6/2025.
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PHAN II. NQI DUNG CU THE CUA TUNG THU TUC HANH CHINH
I. LINH VUC HQ TICH

1. Thu tuc dang ky khai sinh

Trinh tu thuce hién:

-Néu lua chon hinh thirc ndp ho so truc tiép, ngudi yéu cau dang ky khai sinh
nop ho so df?mg ky khai sinh tai Trung tdm Phuc vu hanh chinh c6ng c6 tham quyén
nop 1€ ph1 néu thudc trucmg hop phal nop ¢ phi dang ky khai sinh; nop phi cap ban
sao Gidy khai sinh néu c6 yéu cau cap ban sao Glay khat sinh.

- Néu lva chon hinh thire ndp hd so truc tuyén, ngudi yéu cau ding ky khai
sinh truy cap Cong dich vu cong quéc gia, x4c thuc nguoi dung theo huéng dan,
dang nhap vao hé thong, lua chon Uy ban nhan dan cép x3 ¢6 thim quyeén.

Ngudi yéu cau ding ky khai sinh truc tuyén cung cap thong tin theo mau
ho tich dién tir twong tac dang ky khai sinh (cung cdp trén Céng dich vu cong), dinh
kém ban chup hoic ban sao dién tir céc gidy to, tai lidu theo quy dinh; nop phi, 1¢
phi thdng qua chirc ndng thanh todn truc tuyén hodc bang cach thic khéc theo quy
dinh phép luat, hoan tit viéc ndp hd so.

- Céan bo tiép nhén ho so tai Trung tam Phuc vu hanh chinh cong ¢6 trach
nhiém kiém tra tinh chinh xdc, ddy du, théng nhét, hop 1¢ cua hé so.

(i) Truomg hop hé so ddy du, hop 1& thi tiép nhan hd so; néu tiép nhan hd so
sau 15 gio thi ¢6 Phiéu hen, tra két qua cho ngudi yéu cau trong ngay lam viéc tiép
theo (néu nguoi yéu cau nop ho so truc tiép) hodc gui ngay Phiéu hen, tra két qua
qua thu dién tir hodc giri tin nhin hen tra két qua qua dién thoai di dong cho nguoi
yéu cau (néu ngudi yéu ciu ndp ho so truc tuyén); chuyén ho so dé cong chuc tu
phép - ho tich xtt ly; truong hop tiép nhan hd so tai Trung tim Phuc vu hanh chinh
cong thanh phd, can b tiép nhan hd so chuyén hd so dén Uy ban nhan dén cip xa
c6 thdm quyén xtr ly.

(ii) Trudng hop ho so chua day du, hop 18 thi cén b tiép nhin hé so thong
bao cho ngum yéu cau bd sung, hoan thién ho so, néu rd loai gidy t0, ndi dung can
bo sung dé ngudi yéu cau bo sung, hoan thién. Sau khi hd so duoe bd sung, thuc hién
lai budc (1);

(iii) Truong hop nguoi yéu cau ding ky khai sinh khong bd sung, hoan
thién duge ho so thi can b tiép nhan hd so béo cao Lénh dao Trung tam Phuc vu
hanh chinh céng c6 thong béo tir chdi giai quvet yéu cau dang ky khai sinh.

- Cong chuc tu phap ho thh thdm tra ho so (thim tra tmh thong nhét, hop 1€
clia cc thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hogc
dinh kém).

+ Trudng hop hé so can bd sung, hoan thién hodc khong du diédu kién g1a1
quyét, phai tir chéi thi cong chire tu phép - ho tich giri thong bao vé tinh trang hod
50 t6i Trung tdm Phuc vu hanh chinh céng dé thong bao cho ngudi ndp hd so —
thue hién lai budc (ii) hoac (iii);
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+ Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhéan
khac ma khong thé tra két qua dang thoi gian da hen thi cong chire tu phép - ho
tich lap Phiéu xin 131 va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh cong
dé tra cho ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tiép), hodc giri Phiéu
xin 15i va hen lai ngay tra két qua qua thu dién tir hodc giri tin nhén qua dién thoai
di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, truong hop tiép nhan hd so
dang ky khai sinh theo hinh thirc truc tiép, thi cong chirc tu phap - ho tich thuc hién
ghi vao S6 dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém
dang ky, quan ly ho tich dién tir ding chung va chuyén thong tin &én CSDLQGVDC
dé 1y S6 dinh danh c4 nhan.

Truong hop tiép nhan ho so ding ky khai sinh theo hinh thirc truc tuyén, cong
chirc tu phép - ho tich giri lai biéu mau Gidy khai sinh dién tir v6i thong tin day du
cho ngudi yéu cau qua thu dién tir hodc thiét bi so.

Ngudi yéu cau c6 trach nhiém kiém tra tinh chinh xac, day du cua cac thong
tin trén biéu mau Gidy khai sinh dién tir va x4c nhén (t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thdng nhét, day du hodc khong co
phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi nbi
dung vao Sb dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém
dang ky, quan ly ho tich dién tir dung chung va chuyén thong tin ¢n CSDLQGVDC
dé lay S6 dinh danh c4 nhan.

- Sau khi CSDLQGVDC tra vé S6 dinh danh c4 nhan, cong chirc tu phap - hd
tich in Gidy khai sinh, ban sao Gidy khai sinh trinh Lanh dao Uy ban nhan dan cap
x4 ky, chuyén téi Trung tdm Phuc vu hanh chinh céng dé tra két qua cho nguoi yéu
cau.

*Luu y:

- Truomg hop cha, me tré da ding ky két hon, trén co sé thong tin vé Gidy
ching nhén két hon cung cap trong ho so dang ky khai sinh, co quan dang ky ho
tich cé trach nhiém tra ctru, xac thuc thong tin trén Hé thong thong tin giai quyét
thu tuc hanh chinh thanh ph thong qua két néi véi Co s¢ dir liéu ho tich dién
ttr, CSDLQGVDC. Két qua tra ctru dugc luu trir dudi dang dién tir hodc ban giéy,
phan anh day du, chinh x4c thong tin tai thoi diém tra cu va dinh kém trong ho
so cua nguoi dang ky.

Truong hop khong tra ctru dugce tinh trang hon nhan do chua c6 thong tin
trong Co so dit liéu ho tich dién tir, CSDLQGVDC, thi co quan dang ky ho tich
dé nghi Uy ban nhén dan cép x3 noi ngudi yéu cau thudng tri/noi da ding ky két
hon x4c minh, cung céap thdng tin. Trong thoi han 03 ngay lam viéc ké tir ngay
nhan dugc yéu cau xac minh, Uy ban nhan dan cap x4 noi nhan dugc dé nghi xac
minh c6 trach nhiém kiém tra, x4c minh va guri két qua vé tinh trang hon nhan cta
nguoi do.



- Trong thoi han 60 ngay ké tir ngay sinh con, cha hodc me ¢6 trach nhiém
dang ky khai sinh cho con; truong hop cha, me khong thé dang ky khai sinh cho
con thi 6ng hodc ba hodc ngudi than thich khac hodc c4 nhan, t6 chirc dang nudi
dudng tré em c6 trach nhiém dang ky khai sinh cho tré em.

- Truong hop dang ky khai sinh cho tré bi bo roi thi sau khi nhan dugc
thong bao, Lanh dao Uy ban nhan dan hodc Trudng cong an cap x4 c6 trach nhiém
t6 chirc 1ap bién ban vé viéc tré bi bé roi.

Sau khi 13p bién ban, Uy ban nhan déan c4p x4 tién hanh niém yét tai tru s&
Uy ban nhan dén trong 07 ngay lién tuc vé viéc tré bi bo roi. Hét thoi han niém
yét, néu khéng c6 thong tin vé cha, me dé cua tré, Uy ban nhan dan cé‘lp xa thong
bao cho ca nhan hodc t6 chirc dang tam thoi nudi dudng tré dé tién hanh dang ky
khai sinh cho tré.

- Truong hop tre chua xac dinh dugc cha thi ho, da’m toc, qué quan, qudc
t1ch ctia con dugce xac dinh theo ho, dan tdc, qué quan, qudc tich ctia me; phan ghl
vé cha ctia tré dé trong. Néu vao thoi c‘hem dang ky khai sinh nguoi cha yéu cau
lam th tyc nhan con thi két hop giai quyet viéc nhan con va dang ky khai sinh.

- Truong hop tré chua xéc dinh dugc me ma khi dang ky khai sinh cha yéu
cau lam thu tuc nhan con thi két hop giai quyét viéc nhan con va dang ky khai
sinh; phan khai vé me cua tré dé trong.

- Truong hop tré chua xéc dinh dugc ca cha va me nhung khdng thudc dién
bi bo roi, thi thyc hién twong tu nhu dang ky khai sinh cho tré bi bé roi, trong S6
ho tich ghi ro “Tré chua xac dinh duoc cha, me”.

Cach thire thue hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

- Ngudi yéu cau dﬁng ky khai sinh tryc tiép thuc hién hoac Gy quyén cho
ngudi khac thue hién ndp ho so truc t1ep tai Trung tdm Phuc vu hanh chinh cong,
glri qua hé théng buu chinh hodc ndp ho so truc tuyén tai Cbng dich vu cdng quoc
gia (https://dichvucong.gov.vn).

Thanh phan ho so

- To khai dang ky khai sinh theo mau (néu ngudi yéu cau lua chon nodp hd so
theo hinh thic tryc tiép hodc giri hd so qua hé thong buu chinh);

- Mau ho tich dién tir tuong tac dang ky khai sinh (do nguoi yéu cau cung cap
thong tin theo huéng dan trén Cong dich vu céng, néu nguoi yéu cau lwa chon nop
hd so theo hinh thire true tuyén);

- Nguoi yéu cau dang ky khai sinh thuc hién viée ndp/xuat trinh (theo hinh
thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac giéy to sau:

* Gidy tor phai nop:

- Gidy chig sinh; truomg hop khong c6 Gié‘iy chimg sinh thi ndp van ban
cua ngum lam ching xac nhan vé viéc sinh; néu khéng c6 nguoi lam chung thi
phai c6 gidy cam doan vé viéc sinh.
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- Truong hop nguoi yéu cau di nop ban dién tr Gidy ching sinh hodc co
quan dang ky ho tich da khai thac dwoc dir liéu dién tir c6 ky sb ctia Gidy chimg
sinh thi khéng phai nop ban gidy.

- Trudng hop tré em bi bo roi thi phai ¢6 bién ban vé viéc tré bi bo roi do
co quan ¢6 tham quyén lap.

- Truong hop khai sinh cho tré em sinh ra do mang thai h phai c6 van ban
xéc nhén cta co so'y té da thuc hién k¥ thuat hd tro sinh san cho viéc mang thai ho.

- Vin ban uy quyén (duoc ching thuc) theo quy dinh cua phap luat trong
trudng hop ty quyén thyc hién viée dang ky khai sinh.

* Gidy to phai xuét trinh:

- Ho chiéw/Thé can cude céng dan/Thé cin cude/Can cude dién ti/Gidy
ching nhén cin cudc hodc céc gidy to khac c6 dan anh va thong tin c4 nhan do
co quan c6 thdm quyén cép, con gid tri st dung dé ching minh vé nhan than cua
ngudi yéu cau dang ky khai sinh. Trudng hop cic thong tin ca nhéan trong cac gidy
td nay da c6 trong CSDLQGVDC, CSDLHTPT, dugc hé thong dién tu dong thi
khong phai tai 1én (theo hinh thic truc tuyén);

- Gidy to ¢6 gié tri ching minh théng tin vé cu tri trong truong hop co
quan ding ky ho tich khong thé khai thac duge thong tin vé noi cu tra clia cong
dan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Trudng hop céc thong tin vé
gidy t& chimg minh noi cu tra dd dugc khai thac tir CSDLQGVDC béng cac
phuong thirc ndy thi ngudi yéu cau khong phai xuat trinh (theo hinh thiec truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Trudng hop glri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

* Luu y:

- Canhan co quyén lua chon thuc hién thu tuc hanh chinh vé ho tich tai co
quan dang ky ho tich noi cu tri; noi cu tri cua cé nhan duge xac dinh theo quy
dinh cua phép luat vé cu tru. Truong hop ca nhan lva chon thuc hién thu tuc hanh
chinh vé ho tich khéng phai tai Uy ban nhan dan cap xd noi thudng tri hodc noi
tam tr thi Uy ban nhan dan cap x4 noi tiép nhan yéu cau co trach nhiém hd tro
ngudi dan ndp ho so dang ky ho tich truc tuyén dén dung co quan c6 thim quyén
theo quy dinh.

- Déi v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Ngudi yéu cau diang ky ho tich c6 thé ndp ban sao dugc ching thuc tir
ban chinh hodc ban sao duoc cép tir s6 gde (sau day goi la ban sao) hodc ban chup
kém theo ban chinh, ban dién tir cac gidy t& ndy, bao gom ca gidy to duge tich
hop, hién thi trén Ung dung dinh danh dién tir (VnelD).
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Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy t& thi
nguoi tiép nhén c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky
xéc nhan, khéng duge yéu cau ndp ban sao gidy to do.

Doi v6i gidy to xuat trinh khi ding ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, déi chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu trong
hod so va tra lai cho nguoi xuat trinh, khong dugc yéu cau nop ban sao hoac ban
chup giay to do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du hd so dang ky hé tich
theo quy dinh cua phép luét ho tich, khong dugc yéu cau ngudi dang ky ho tich
ndp thém gidy t& ma phap lut ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai théc thong tin trong CSDLQGVDC
theo quy dinh phép luat néu nguoi yéu cau dang ky ho tich da cung cép ho, chir
dém, tén; ngay, thang, nim sinh; s dinh danh c4a nhan/thé can cude cong dan/thé
cdn cudc/can cude dién tir. Truong hop céc thong tin can khai thac khong c6 trong
CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

- D6i véi gidy to giri kém theo néu ngudi yéu cau ndp ho so theo hinh thie
truc tuyén:

+ Ban chup c4c gidy to giri kém theo hd so dang ky khai sinh truc tuyén phai
bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bing may anh, dién thoai
hogc dugc chup, duge quét bang thiét bi dién ti, tir gidy 1o duoc cap hop 1, con gia
tri str dung.

+ Truong hop gidy to, tai lidu phai giri kém trong hd so dang ky khai sinh truc
tuyén d c6 ban sao dién tir hodc ban dién tir gidy to hd tich thi ngudi yéu cau duogc
sir dung ban dién tr nay.

- Trudng hop ngudi yéu cau dang ky ho tich lua chon nhan két qua tai Trung
tam Phuc vu hanh chinh cong thi ngudi yéu cau ding ky hé tich phai xuét trinh gidy
t& tuy than, ndp cac gidy to 1a thanh phan hd so theo quy dinh; Truong hop nguoi
yéu cau dang ky ho tich khong lua chon nhan két qua tai Trung tdm Phuc vu hanh
chinh cong thi ngudi yéu cau dang ky ho tich ndp céc gidy to la thanh phan ho so
theo quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cap duogc gidy to
theo quy dinh hogc gidy to nop, xuét trinh bi tdy x0a, stra chita, lam gia thi co
quan dang ky ho tich ¢6 tham quyen huy bo két qua dang ky ho tich.

- Glay t& do co quan ¢6 tham quyén cia nudce ngoai cp, cong chimg hodc
x4c nhén dé st dung cho viéc dang ky ho tich tai Viét Nam pha1 dugc hop phap
héa lanh su theo quy dinh cua phép luat, trir truong hop duge mién theo diéu udce
qudc t& ma Viét Nam la thanh vién.
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- Truong hop nguoi di dang ky khai sinh cho tré em la dng, ba, ngudi than
thich khac thi khong phai c6 van ban iy quyén cua cha, me tré em, nhung phai
théng nhat véi cha, me tré em vé céc ndi dung khai sinh.

- D6i véi vide xac dinh ho, dan téc, qué quén, dat tén cho tré:

+ Vigc xac dinh ho, dan tdc, dat tén cho tré em phai phu hgp vadi phép luét
va yéu cau giit gin ban sic dan tdc, tdp quén, truyén thong van hoa tdt dep cua
Viét Nam; khong dat tén qua dai, kho st dung.

+ Truong hop cha, me khoéng thoa thuan duoc veé ho, dan tdc, qué quan cua
con khi dang ky khai sinh thi ho, dén tdc, qué quéan cta con dugc xac dinh theo
tap quan nhung phai bao dam theo ho, dan tdc, qué quan cua cha hodc me.

- Trudng hop cho phép ngudi yéu cau dang ky ho tich lap van ban cam
doan vé noi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai
thich rd cho ngudi lap van ban cam doan vé trach nhiém, hé qua phép ly cua viéc
cam doan khong ding su that.

Co quan dang ky ho tich tir choi giai quyét hodc dé nghj co quan cé tham
quyén huy bo két quéa dang ky ho tich, néu c6 co s& x4c dinh ndi dung cam doan
khong dung su that.

S6 lrgng hé so: 01 bd

Thoi han giai quyét: Ngay trong ngay tiép nhan yéu cau, truong hop nhéan
ho so sau 15 gid ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc
tiép theo.

Doi twgng thue hién thi tuc hanh chinh: C4 nhan, t6 chic

Co quan thuc hién thi tuc hanh chinh:

- Uy ban nhan dan cép Xa noi cu tri cua nguoi cha hodc ngudi me thuc hién
dang ky khai sinh cho tré em;

- Uy ban nhén dén c4p x4 noi 1p bién ban vé viéc tré bi bo roi déi véi truong
hop dang ky khai sinh cho tré bi bé roi.

- Uy ban nhan dan c4p xa noi tré dang cur tri ¢6 tréch nhiém déng ky khai sinh
cho tré chua xac dinh duoc cha, me.

Co quan phoi hep: Co quan quan Iy CSDLQGVDC.

Két qua thuc hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh), ban sao Gidy khai sinh (truéng hop yéu ciu
cap ban sao Giay khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& tu dong gtri vé Kho quan ly dit
liéu dién tir ctia ¢4 nhan/dia chi thu dién t/thiét bi s6/dién thoai clia ngudi yéu cau
sau khi da hoan tat thu tuc dang ky khai sinh tai co quan dang ky ho tich).

Phi, 1€ phi:

- Péi véi truong hop dang ky khai sinh khdng ding han: Miic 1€ phi cu thé
do Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong quyét dinh.

- Mién 1¢ phi di véi truomg hop khai sinh ding han, nguoi thude gia dinh
c6 cong véi cach mang; ngudi thude hd nghéo; ngudi khuyét tat.
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- Phi c4p ban sao Gidy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh tai
Thoéng tu s 281/2016/TT-BTC ngay 14/11/2016 cua B9 Tai chinh.

MAiu don, mau to khai:

+ T& khai ding ky khai sinh (néu ndp hé so theo hinh thire truc tiép hodc gt
hd so qua hé théng buu chinh);

+ Mau ho tich dién tir tuong téc dang ky khai sinh (néu nop hd so theo hinh
thire truc tuyén).

Can cw phap ly:

- Luat Hon nhén va gia dinh nam 2014;

- Luat Ho tich ndm 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Lut Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pht quy dinh vé
Co s& dir liéu ho tich dién tr, ding ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira déi,
bo sung mét s6 didu ctia cac nghi dinh lién quan dén viéc ndp, xuét trinh sb hd
khau, sd tam tru giéy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/NB-CP ngay 09/01/2025 cua Chinh phu stra dbi, bd
sung mot s6 diéu cua cac Nghi dinh trong linh vuc ho tich, quéc tich, chung thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan dinh tham quyén cua chinh quyén dia phuong 02 cép trong linh vuc quan
ly nha nudce cua Bo Tu phéap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mét s diéu ciia Luat Ho tich va Nghj dinh sé 123/2015/ND-
CP ngay 15/11/2015 cta Chinh pht quy dinh chi tiét mét s6 diéu va bién phap thi
hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia B truong Bo Tu phap
quy dinh chi tiét mot sé diéu va bién phép thi hanh Nghi dinh sé 87/2020/ND-
CP ngay 28/7/2020 ctia Chinh phu quy dinh vé& Co s& dit liéu ho tich dién ti, dang
ky hé tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua B trudng B Tu phap
sta doi, bé sung mot so ndi dung cua Théng tu sé 01/2022/TT-BTP ngay
04/01/2022 cua Bo trudng Bo Tu phép quy dinh chi tiét mot s6 diéu va bién phap
thi hanh Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh
ve Co so dir lieu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 ctia Bo truong Bo Tu phéap
stra d6i, bd sung mot s didu cua Thong tu s6 02/2020/TT-BTP ngay 08/4/2020
cua B¢ truong Bo Tu phap ban hanh, huéng dan sir dung, quan ly mau sd qudc
tich va mau gidy t& vé quéc tich va Théong tu sé 04/2020/TT-BTP ngay 28/5/2020
ctia B truong B Tu phap quy dinh chi tiét thi hanh mot s didu ctia Luat Ho tich
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va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi
tiét mot so dieu va bién phap thi hanh Luét Ha tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cua B trudng Bo Tu phap
quy dinh vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cap va phan
cap trong linh vuc quan ly nha nudc cua Bo Tu phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B truong B Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan ly va sur dung phi khai thac, st dung
thong tin trong co s& dir liéu h tich, phi xac nhan ¢ quéc tich Viét Nam, phi xac
nhén la nguoi gde Viét Nam, 16 phi qude tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bé trudng B Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh ctiia Hoi dong nhan dan tinh,
thanh phd truc thude Trung uong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bg trudng B Tai
chinh stra dbi, bd sung mot sé diéu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua B¢ Tai chinh hudng din vé phi va 1& phi thude thim quyén quyét
dinh cta Hoi dong nhan dan tinh, thanh phd truc thude Trung uong.
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Chau thich:

() Ghi rd tén co quan dang ky khai sinh.

@) Chi ghi trong trueong hop ngudi yéu cau dang ky ho tich chua co/khong cung
cdp so dinh danh cé nhén/cdn cude cong dan/thé can cudc/cdn cude dién tu; khong cung
cap day du thong tin ngay, thang, ndm sinh.

Truong hop phai cung cép thong tin *“Noi cu tra” thi ghi theo noi déng ky thuong
tri; néu khong c¢6 noi dang ky thudng tri thi ghi theo noi dang ky tam tri; trudng hop
khong c6 noi dang ky thudng tri va noi dang ky tam tru thi ghi theo noi & hién tai.

) Ghi s6 dinh danh c4 nhin/cin cudc cong dan/thé can cude/can cude dién tir (v
du: Céan cudc cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Trudmg hop khong ¢ s6 dinh danh cé nhan/can cudc cong dan/theé can
cudc/cdn cudce dién tu thi ghi gidy to hop 1€ thay thé (ho chidu...).

@ Truong hop sinh tai co so y té thi ghi rd tén co sd y té va va dia chi tru s¢ co so'y té
do.

Vi du: - Bénh vién A, dudng B, phuong C, thanh phé D.

- Tramy té xa A, tinh B.

Trudng hop sinh ra ngoai co sé y té thi ghi dia danh cua 02 cp hanh chinh, noi
sinh ra.

Vidu: x3 A, tinh B.

() Ghi day du ngay, thang sinh ctia cha, me (néu co).

®) Pé nghi danh dau X vao 6 néu ¢6 yéu cau cap ban sao va ghi rd so lugng.



i1
NQI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH
I. Théong tin vé ngudi yéu ciu ding ky khai sinh
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tly than: Loai gidy to sir dung (CCCD/Thé cin cuéc/Cin cude dién ta/Ho
chiéw’Giz‘iy to hop 1€ thay thé); sd, ngay, thang, nam cép, co quan cép; ban chup dinh kém;

(4) Noi cu tri (noi thuong tri/noi tam tri/noi dang sinh séng);
(5) Quan h¢ vai ngudi duoc khai sinh.

I1. Thong tin vé ngwoi dwge ding ky khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tdch biét riéng 03 truong thong tin ngay, thang, nim sinh; hé thong
tu dong chuyén ndi dung tir s sang ghi bang chit);

(8) Giéi tinh;
(9) Dan tdc;
(10) Qudc tich;

(11) Noi sinh (gdm cac truomg thong tin tach biét riéng theo dia danh hanh chinh: sé nha:
duﬁmg/phé; thﬁn/téf’bénfép; xa, phudng, dac khu; tinh, thanh phé true thude Trung uong);

(12) Qué quan.

I11. Thong tin vé ngwdi me cia ngwdi dwoe khai sinh

(13) Ho, chir dém, tén;

(14) Ngay, thang, ndm sinh (tach biét riéng 03 trudong thong tin ngay, thang, nim);
(15) S6 dinh danh cé nhan;

(16) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé can cude/Can cude dién ti/Ho
chiéw/Gidy to hop 18 thay thé); sd, ngay, thang, nam cép, co quan cap; ban chup dinh kem;

(17) Dan toc;

(18) Quéc tich;

(19) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh séng).

IV. Théng tin vé ngwdi cha cia nguwoi dwgc khai sinh

(20) Ho, chir dém, tén:

(21) Ngay, thang, ndm sinh (tach biét riéng 03 trudomg thong tin ngay, thang, nim);

(22) S dinh danh ca nhan;
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(23) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cude/Can cude dién tu/HoO
chiéw/Gidy to hop [¢ thay thé); sb, ngay, thang, ndm cép, co quan cap; ban chup dinh kém;

(24) Dan toc;

(25) Qubc tich;

(26) Noi cu tri (noi thuong tri/noi tam triv/noi dang sinh séng);
(27) bé nghi cép ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(28) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céc thong tin cung cap, ndi dung dé nghi dang ky khai sinh cho tré
em la ding sy that, di c6 su thoa thun nhat tri cia cha, me tré theo quy dinh phap luat va chiu
hoan toan trach nhiém trude phép luat vé ndi dung cam doan ciia minh.

* Truomg hop céc thong tin vé gidy to chimg minh noi cu tri da dugc khai théc tur
CSDLQGVDC, dugc hé thong dién tw dong thi khong phai xuat trinh (theo hinh thirc truc tiép)
hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gio, phit, gidy, ngay, thang, nam) hoan tat viéc
cung cép thong tin; ngudi yéu cau trude d6 da dang nhap vao hé thdng, thuc hién xéc thyc dién
tir theo quy dinh.

Ngudi yéu cau dang ky khai sinh nhan Gidy khai sinh (ban chinh) tai Co quan dang ky hd tich.

Ban dién tr s& tuy dong giri vé Kho quan 1y dir liéu dién tir cua ca nhan/dia chi thu dién tir/thiét
bi s6/dién thoai ctia ngudi yéu cau sau khi da hoan tit thu tuc dang ky khai sinh tai co quan
dang ky ho tich.
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2. Thi tuc ding ky khai sinh ¢6 yéu t6 nwéc ngoai

Trinh tu thue hién

- Néu lura chon hinh thirc ndp hé so truc tiép, ngudi yéu cau ding ky khai sinh
nop ho so dang ky khai sinh tai Trung tdm Phuc vu hanh chinh cong co tham quyén;
ndp 1é phi néu thudc trudng hop phai ndp 16 phi dang ky khai sinh; ndp phi cép ban
sao Gidy khai sinh néu c6 yéu cau cdp ban sao Gidy khai sinh.

- Néu lwa chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau dang ky khai
sinh truy cap Cong dich vu cong qudc gia, xac thuc nguoi dung theo huéng dan,
dang nhéap vao hé thong, lua chon Uy ban nhan dan cép X3 ¢6 thdm quyén.

Nguoi yéu cau dang ky khai sinh truc tuyén cung cép thong tin theo mau
hé tich dién tur twong tac dang ky khai sinh (cung cép trén Cong dich vu cong), dinh
kém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1&
phi thong qua chirc nang thanh toan truc tuyén hodc bang cach thirc khéc theo quy
dinh phap luat, hoan tit viéc ndp ho so.

- Cén bo tiép nhan ho so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1é cua ho so.

(i) Truong hop hd so ddy du, hop 18 thi tiép nhan hd so; néu tiép nhan hd so
sau 15 gi¢r thi c6 Phiéu hen, tra két qua cho ngudi yéu cau trong ngay lam viéce tiép
theo (néu ngudi yéu cau nop hod so truc tiép) hodc guri ngay Phiéu hen, tra két qua
qua thur dién tir hodic gri tin nhin hen tra két qua qua dién thoai di dong cho nguoi
yéu cdu (néu ngudi yéu cau ndp ho so truc tuyén); chuyén hd so dé cong chirc tu
phap - ho tich xur ly; truong hop tiép nhan ho so tai Trung tdm Phuc vu hanh chinh
cong thanh phd, can bd tiép nhan ho so chuyén hé so dén Uy ban nhan dén cép xa
c6 tham quyén xu ly.

(ii) Truong hop hd so chua ddy du, hop 1é thi can b tiép nhan hd so théng
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu o loai gidy to, ndi dung can
bd sung dé ngudi yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién
lai bude (1);

(iii) Truong hop ngudi yéu cau ding ky khai sinh khong bd sung, hoan
thién duoc ho so thi can b tiép nhan hé so bao cdo Lanh dao Trung tim Phuc vu
hanh chinh cong c6 thong bao tir chdi giai quyét yéu cau dang ky khai sinh.

- Cong chire tu phap - ho tich thdm tra hd so (tham tra tinh thong nhat, hop 16
cia céc thong tin trong hd so, gidy to, tai lidu do ngudi yéu cau ndp, xuét trinh hoic
dinh kém).

+ Trudng hop ho so can bd sung, hoan thién hoac khong du diédu kién giai
quyét, phai tlr chéi thi cong chire tu phap - h tich giri thong bao vé tinh trang hd
so t&i Trung tdm Phuc vu hanh chinh cong dé thong béo cho ngudi ndp hd so —
thue hién lai bude (i1) hodc (i11).
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+ Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho
tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong do néu rd ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tm Phuc vu hanh chinh cong
dé tra cho ngudi yéu cau (néu ngudi yéu cau ndp hod so truc tiép), hodc giri Phiéu
xin 16i va hen lai ngay tra két qua qua thu dién tir hodc giri tin nhén qua dién thoai
di dong cho ngudi yéu cau (néu ngudi yéu cau nop ho so truc tuyén).

+ Néu thay ho so day du, hop 1¢, ding quy dinh, truong hop tiép nhan ho so
dang ky khai sinh theo hinh thire truc tiép, thi cong chirc tu phép - ho tich thuc hién
ghi vao S6 dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém
dang ky, quan ly ho tich dién tir diing chung va chuyén thong tin &&n CSDLQGVDC
(CSDLQGVDC) dé lay Sé dinh danh c4 nhan.

Truong hop tiép nhan ho so dang ky khai sinh theo hinh thie truc tuyén, cong
chitc tu phép - ho tich gt lai biéu miu Gidy khai sinh dién tir v6i thong tin dy du
cho ngudi yéu cau qua thu dién tir hogc thiét b s.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xac, dy du cua céc thong
tin trén biéu mau Gidy khai sinh dién tir va xac nhan (151 da mét ngay).

Néu ngudi yéu cau x4c nhéan théng tin di thong nhat, day du hodc khong co
phan héi sau thoi han mot ngay thi cong chirc tu phéap - hé tich thuc hién ghi noi
dung vao S6 dang ky khai sinh, cip nhat thong tin dang ky khai sinh trén Phan mém
dang ky, quan ly ho tich dién tir ding chung. Trudng hop cha, me lua chon qudc
tich Viét Nam cho con thi chuyén thong tin ¢én CSDLQGVDC dé 13y S6 dinh danh
ca nhan.

- Sau khi CSDLQGVDC tra vé S6 dinh danh c4 nhan, céng chirc tu phap — ho
tich in Giy khai sinh, trinh Lanh dao Uy ban nhéan dan cp xa ky, chuyén t6i Trung
tdm Phuc vy hanh chinh cong dé tra két qua cho ngudi yéu cau.

Cach thirc thuce hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguoi yéu cau dang ky khai sinh truc tiép thuc hién hodc ly quyén cho
nguoi khac thuc hién nop ho so truc tiép tai Trung tdm Phuc vu hanh chinh céng,
glri qua hé thong buu chinh hodc ndp hd so truc tuyén tai Cong dich vu cong qudc
gia (https://dichvucong.gov.vn).

Thanh phin hé so:

- Tos khai ding ky khai sinh theo mau (néu ndp hd so theo hinh thic truc tiép
hodc giri hd so qua hé théng buu chinh);

- Mau h tich dién tir twong téc ding ky khai sinh (do ngudi yéu cdu cung cap
thong tin theo hudng dan trén Cong dich vu cong, néu ngudi yéu cau lua chon ndp
ho so theo hinh thire truc tuyén);
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- Nguoi yéu cau dang ky khai sinh thuc hién viéc n(f)p/xuf:lt trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thie truc tuyén) céc gidy to sau:

* Gidy to phai ndp:

- Gidy chimg sinh.

Truong hop khong c6 Gidy ching sinh thi thay bang: van ban cua ngudi
lam ching x4c nhan vé viéc sinh, néu khéng c6 van ban cua nguoi lam chimg thi
thay thé bang van ban cam doan vé viéc sinh;

Truong hop ngudi yéu cau di ndp ban dién tir Gidy chimg sinh hodc co
quan dang ky hd tich da khai thac dwoc dit liéu dién tir c6 ky sé cua Gidy chimg
sinh thi khong phai ndp ban gidy.

Trudng hop tré em sinh ra tai nude ngoai thi ndp Girfly ching sinh hoac gidy
t& khéc do co quan c6 tham quyén nudc ngoai cip xac nhan vé viéc tré em dugc
sinh ra ¢ nudc ngoai va quan hé me - con.

- Truong hop cha hodc me hodc ca cha, me la nguoi nude ngoai thi phai
ndp vin ban thoa thuan cta cha, me vé viée lua chon quéc tich cho con. Trudng
hop cha, me lua chon quéc tich nudc ngoai cho con, thi ngoai van ban thoa thuan
lwa chon qudc tich con phai c6 xc nhan clia co quan c6 tham quyén ctia nudc ma
tré duoc lua chon mang quéc tich vé viéc tré cé quéc tich l1a phu hop quy dinh
phap luat cua nude do;

- Vin ban ty quyén (dugc chimg thuc) theo quy dinh cta phép luét trong
trudng hop ty quyén thuc hién viée dang ky khai sinh. Truong hop nguoi di dang
ky khai sinh cho tré em 1a 6ng, ba, ngudi than thich khéc thi khong phai ¢ vin ban
ly quyén cta cha, me tré em, nhung phai thong nhat véi cha, me tré em vé ni dung
khai sinh;

* Gidy to' phai xuat trinh:

- Ho chiéw/Thé can cuéc cong dan/Thé can cude/Can cudce dién ti/Gidy
chimg nhén cin cudc hodc cac gidy to khac c6 dén anh va thong tin ca nhan do
co quan c6 thdm quyeén cép, con gid tri sir dung dé chimg minh vé nhan than cua
ngudi yéu cau dang ky khai sinh. Trudng hop céc thong tin c4 nhan trong cac gidy
to nay da c¢6 trong CSDLQGVDC, Co s¢ dit liéu ho tich dién tir (CSDLHTDT),
dugc hé théng dién tu dong thi khong phai tai 1én (theo hinh thic truc tuyén);

- Giay t& c6 gié tri chimg minh thong tin vé cu tra trong trudng hop co
quan déng ky ho tich khong thé khai thac dugc thong tin vé noi cu trt cia cong
dan theo cdc phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cia Chinh pha. Trudong hop cac thong tin vé
gidy t& ching minh noi cu tra da dugc khai théc tir CSDLQGVDC bing cac
phuong thirc nay thi ngudi yéu cau khong phai xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).
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- Gidy t& chirng minh viéc tré em nhap canh hop phap vao Viét Nam (nhu:
ho chiéu, gidy to ¢ gia tri di lai qudc té, ¢6 déu xac nhan nhap canh cta co quan
quan ly xuat, nhap canh) va van ban x4c nhan ctia co quan cong an c6 tham quyén
vé viée tré em dang cu tra tai Viét Nam trong trudng hop tré em sinh ra ¢ nuéce
ngoai, c6 cha hodc me 1a cong dan Viét Nam hodc cha va me déu la cong dan Viét
Nam, chua duoc dang ky khai sinh & nudc ngoai, vé cu tra tai Viét Nam.

Truong hop giri ho so qua hé théng buu chinh thi phai gui kém theo ban
sao0 ¢ chimg thuc cac gidy to phai xuat trinh néu trén.

* Luuy

- C4 nhan c¢6 quyén lua chon thuc hién thu tuc hanh chinh vé ho tich tai co
quan dang ky hd tich noi cu trd; noi cu tr cta ca nhan duge xac dinh theo quy
dinh cua phép luat vé cu tri. Truong hop ca nhan lya chon thuc hién thu tuc hanh
chinh vé h¢ tich khong phai tai Uy ban nhan dan cép x4 noi thudng trd hoic noi
tam tra thi Uy ban nhén dan cép x3 noi tiép nhan yéu cau c6 trach nhiém hd tro
ngudi dan ndp ho so dang ky ho tich truc tuyén dén ding co quan c6 thim quyén
theo quy dinh.

-Déi véi yéu cau dang ky khai sinh ma cha, me tré di dang ky két hon, trén
co s& thong tin vé Gidy ching nhan két hon cung cap trong To khai dang ky khai
sinh, co quan dang ky h¢ tich ¢6 trach nhiém tra clru thong tin vé tinh trang hon
nhan clia cha, me tré trén Hé thong thong tin giai quyét thu tuc hanh chinh thanh
phé thong qua két ndi véi CSDLHTBT, CSQGVDC. Két qua tra ctru duoe luu
trir du6i dang dién tir hodc ban gidy, phan anh day du, chinh x4c thong tin tai thoi
diém tra ctru va dinh kém hd so cua nguoi dang ky. Truong hop khong tra ciru
dugec tinh trang hon nhan do chua c6 thong tin trong CSDLHTDT, CSQGVDC,
thi co quan ding ky ho tich dé nghi Uy ban nhan dan cap xa noi ngudi yéu cau
thuong tri/noi da diang ky két hon xdc minh, cung cap thong tin. Trong thdi han
03 ngay lam viéc ké tir ngay nhan dugc yéu ciu xac minh, Uy ban nhan dan cép
xd noi nhan dugc dé nghi x4c minh ¢6 trach nhiém kiém tra, xac minh va guri két
qua vé tinh trang hon nhan cta nguoi do.

- Di voi gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau diang ky ho tich cé thé nop ban sao dugc chimg thuc tir
ban chinh hodc ban sao duoc cép tir s6 gdc (sau day goi la ban sao) hoac ban chup
kém theo ban chinh, ban dién tir cac gidy to nay, bao gdm ca gidy to dugc tich
hop, hién thj trén Ung dung dinh danh dién tit (VnelD).

Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhan c6 trach nhiém kiém tra, d6i chidu ban chup véi ban chinh va ky
xé4c nhan, khong duge yéu cau ndp ban sao gié‘iy to do.
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Déi véi gidy to xudt trinh khi dang ky hé tich, ngudi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu, ghi lai thdng tin hodc chup lai, ky x4c nhan dé luu trong
hd so va tra lai cho ngudi xuat trinh, khong duoc yéu cau ndp ban sao hoac ban
chup gidy t& do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan ding, di hd so diang ky hd tich
theo quy dinh cua phép luat ho tich, khéng dugc yéu cau ngudi dang ky ho tich
ndp thém gidy t& ma phap ludt ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSQGVDC theo
quy dinh phap luat néu ngudi yéu cau dang ky ho tich da cung cfip ho, chir dém,
tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé can cudc cong dan/the can
cude/can cudce dién tir. Trudng hop cac thong tin can khai thac khong c6 trong
CSQGVDC thi dé nghi ngudi yéu ciu ké khai ddy du.

- i véi gidy tor glri kém theo néu ngudi yéu cau nop hd so theo hinh thire
truc tuyén:

+ Ban chup cac gidy t& giri kém theo hd so dang ky khai sinh truc tuyén phai
bao dam rd nét, dy du, toan ven vé ndi dung, la ban chup bang may anh, dién thoai
hodc dugc chup, duge quét bé‘mg thiét bi dién tu, tur gié‘iy to duoc cép hop 1€, con gia
tri str dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky khai sinh truc
tuyén da c6 ban sao dién tir hodc ban dién tir gidy to ho tich thi ngudi yéu cau duoc
str dung ban dién tr nay.

- Truong hop nguoi yéu cau dang ky ho tich lua chon nhan két qua tai Trung
tdm Phuc vy hanh chinh céng thi ngudi yéu cau ding ky ho tich phai xuat trinh gidy
td tuy than, ndp cac gidy t&r 1a thanh phan ho so theo quy dinh; Truong hop nguoi
yéu cau dang ky hd tich khong lua chon nhan két qua tai Trung tdm Phuc vu hanh
chinh céng thi ngudi yéu cau dang ky h tich ndp cac gidy to 1a thanh phan hd so
theo quy dinh truéc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky hd tich khéng cung cap duoc gidy to
theo quy dinh hodc gidy t& nop, xuét trinh bi tiy x6a, stra chira, lam gia thi co
quan dang ky ho tich c6 tham quyén huy bo két qua dang ky ho tich.

- Glay t& do co quan ¢ tham quyén cua nude ngoai cap, cong chimg hodc
x4c nhan dé sir dung cho viéc dang ky hg tich tai Viét Nam phai dugc hop phap
hoa lanh sy theo quy dinh cua phap luat, trir truong hop duoc mién theo diéu uée
quoc té ma Viét Nam la thanh vién.

- Déi véi viéc xac dinh ho, dan toc, qué quan, dit tén cho tré:

+ Vige xéac dinh ho, dén tdc, dat tén cho tré em phai phu hop véi phép luat
va yéu cau giir gin ban séc dan toc, tdp quén, truyén thdng vin hoa tét dep cua
Viét Nam; khong dat tén qua dai, kho sir dung.



18

+ Truong hop cha, me khong thoa thuan dugc vé ho, dan toc, qué quan cua
con khi dang ky khai sinh thi ho, dan tdc, qué quan cua con duoc xac dinh theo
tap quan nhung phai bao dam theo ho, dan tdc, qué quan cua cha hoic me.

S6 lwgng hé so: 01 bd

Thoi han giai quyét: Ngay trong ngady tiép nhan ho so; truong hop nhan
ho so sau 15 gid ma khong giai quyét duwoc ngay thi tra két qua trong ngay lam
viée tiép theo.

Doi twgng thue hién thi tuc hanh chinh: C4 nhan

Co quan ¢6 tham quyén quyét dinh:

- Uy ban nhén dan cé‘ip Xd noi cu tru cua nguoi cha hodc ngudi me thuc hién
dang ky khai sinh ddi véi tré em sinh ra & Viét Nam trong cac trudong hop:

+ Cha hodc me la cong dan Viét Nam con ngudi kia 1a ngudi nude ngoai
hogic ngudi khong quéc tich.

+ Cha hodc me 14 ¢cong dan Viét Nam cu tri & trong nude con ngudi kia 13
cong dan Viét Nam dinh cu & nudce ngoai.

+ Cha va me la cong dan Viét Nam dinh cu ¢ nude ngoai.

+ Cha va me la ngudi nudc ngoai hodc ngudi khong qudc tich.

- Uy ban nhéan dén cap xa noi cu trli cla tré em, ¢6 cha hoac me hoac ca cha
va me la cong dan Viét Nam, thuc hién dang ky khai sinh ddi véi tré em sinh ra &
nude ngoai, chua duge ding ky khai sinh, vé cu tra tai Viét Nam.

Co quan thuc hién thi tuc hanh chinh:

Cong chire tu phép - ho tich tiép nhan hd so va tham muu Chi tich Uy ban
nhan dan cip xd xem xét, quyét dinh.

Co quan phdi hop: Co quan quan ly CSDLQGVDC.

K&t qua thyc hién thi tuc hanh chinh:

- Giy khai sinh (ban chinh); ban sao Gidy khai sinh (truong hop yéu ciu
cap ban sao Giéy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& tu dong guri vé& Kho quan Iy dir
lidu dién tr cua cd nhan/dia chi thu dién tiw/thiét bj sé/dién thoai clia ngudi yéu ciu
sau khi da hoan tét thi1 tuc dang ky khai sinh tai co quan dang ky ho tich).

Phi, 1€ phi:

- Miic 1€ phi cu the do Hdi dong nhan dén tinh, thanh phd truc thude Trung
uong quyét dinh.

- Mién 1¢ phi cho ngudi thude gia dinh c6 cong voi cach mang; ngudi thudc
ho nghéo; ngudi khuyét tat.

- Phi cép ban sao Gidy khai sinh (néu c6 yéu ciu) thuc hién theo quy dinh tai
Théng tu s 281/2016/TT-BTC ngay 14/11/2016 cua B Tai chinh.

Mau don, miu to khai:
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+ T khai dang ky khai sinh (néu ndp ho so theo hinh thirc truc tiép hodc gui
ho so qua hé thong buu chinh);

+ Mau h tich dién tir trong téc dang ky khai sinh (néu ndp hd so theo hinh
thire truc tuyén).

Yéu cau, didu kién thwe hién thi tuc hanh chinh: Khong cé

Can cir phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé
Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cia Chinh phu stra déi,
bd sung mot s6 diéu cua céc nghi dinh lién quan dén viéc nop, xuat trinh sb ho
khau, sb tam tra gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/NB-CP ngay 09/01/2025 ctia Chinh phi stra di, bd
sung mot s6 didu cia cac Nghi dinh trong linh vuc ho tich, quéc tich, chimg thuec;

- Nghi dinh s 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cép trong linh vuc quén
ly nha nude cua By Tu phép;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mét sb diéu ctia Luat Ho tich va Nghi dinh s 123/2015/ND-
CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot sé diéu va bién phép thi
hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia B trudéng Bd Tu phép
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co s dit liéu hd tich dién tt, dang
ky ho tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo trudng Bd Tu phép
stra doi, b6 sung mot sb ndi dung cta Théong tu sé 01/2022/TT-BTP ngay
04/01/2022 cta B trudng Bo Tu phap quy dinh chi tiét mot s6 diéu va bién phap
thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh
vé Co s dit liéu ho tich dién tir, ding ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cua Bo trudng BO Tu phap
stra d6i, b6 sung mot sé diéu cua Thong tu sé 02/2020/TT-BTP ngay 08/4/2020
ctia B9 truong B Tu phép ban hanh, huéng dan st dung, quan 1y mau sé quc
tich va mau giy t& vé qudc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020
ctia B trudng B Tu phap quy dinh chi tiét thi hanh mot s didu ctia Luat Ho tich
va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi
tiét mot s6 didu va bién phap thi hanh Luat Ho tich;
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- Thong tur s6 08/2025/TT-BTP ngay 12/6/2025 ctia Bo truong Bo Tu phap
quy dinh vé phan dinh thdm quyén cta chinh quyén dia phuong 02 cip va phan
cap trong linh vuc quan 1y nha nuée caa Bo Tu phép;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 ctia Bo truong Bé Tai
chinh quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st dung phi khai théc, sir dung
thong tin trong co s& dir liéu ho tich, phi xac nhan ¢ quéc tich Viét Nam, phi xac
nhén 1 nguoi gbe Vit Nam, 18 phi quéc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia B trudng Bo Tai chinh
huéng dan vé phi va 18 phi thuge thim quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh phd true thude Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia Bo truong Bo Tai
chinh stra ddi, bd sung mot s6 didu cia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua B¢ Tai chinh huéng dan vé phi va 1é phi thudc thim quyén quyét
dinh cua Hoi dong nhan dan tinh, thanh phd truc thude Trung uong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI PANG KY KHAI SINH

RIBB I W i sanmsammisssmnsmsmsnamanensressmemepses frrssespasspmmenmenyrsosss

Ho, chir dém, t€n NGWoT YU CAU: ......c.ovovieerieieeceeeeee et
NEhy. R0 PRE BT oo s e i WA T R A S A Emimeb ks sermases
NOTOIEIE0 W i e e 3 R B A s o A o8 S memresrennn

Quan hé v&i ngudoi dugc Khai SINN: ..o
Pé nghi co quan dang ky khai sinh cho nguwoi dudi day:

HO, Chil d@m, 18N ...t
Ngay, thang, ndm sinh: ........c.ccoeeeiviiiiiiiece e, ghi bANG ChT: oo

EJUIO RPTMERYS 1ocmsoumssssnacs s o B A S A N R A S RS
Ho, chil en, tR0 BOIOE MBS i i S st emtensmemrmmmmsretser smemmmesmmsoners
Nam sinh: O e Dan o0 ® e O HEh: ™ s
INOT CU I ) ottt ettt e e s e e e et ee e e e eeesenes et eees o
GIAY 10 TUY ThAN: ) ittt e e et et e s e et esesesene e s ene s,

Ho, chir dém, t&n ngudi Cha: ...
NAmM Sinh: G seeees Dan tdc: @.....overvvenenes Quoc tich: @ ...............

...................................................................................................................................................

Thonc tin ve G1ajy chung nhan két hon ciia cha, me tré (néu cha, me tré da PKKH): Sé..........
Quyén sd: ..........., , dang ky ngdy .... thang .... ndm ......... .
T61 cam doan ndi dunU dé nghi ClanU ky kha1 sinh trén day la dung su that, dugc su thoa thudn
nhat tri cia cac bén lién quan theo quy dinh phép luat.
T6i chiu hoan toan trach nhiém trude phap luat vé ndi dung cam doan cua minh.

Lamtai: ..oy NEAY e, thang ... s T,

Nguoi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cip ban sa0®: Co D Khéng ]
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Chu thich:

(D' Ghi 10 tén co quan ding ky khai sinh.

() Chi ghi trong trudng hgp ngudi yéu cau dang ky ho tich chua c6/khong cung c?‘ip 50
dinh danh c4 nhan/can cudc cong dén/thé cdn cudce/cdn cude dién tir; khong cung cap day du
thong tin ngay, thang, ndm sinh.

~ Truong hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi dang ky thuong tru;
néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tr(; truong hop khong co
noi dang ky thuong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

3 Ghi s6 dinh dar_lh ca nhan/can cudc cong dan/thé can cudce/can puéc dién tLr (vi du:
Can cude cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cép ngay
20/11/2021). Truong hop khong ¢6 56 dinh danh ca nhan/can cude cong dan/thé can cude/can
cudce dién tur thi ghi gidy to hop 1€ thay thé (ho chiéu....). .

@ Truomg hop sinh tai co sy té thi ghi 1o tén co sy té va va dia chi tru so co sy té do.

Vidu: - Bénh vién A, dudng B, phuong C, tinh D.

- Tramy té x A, tinh B.

Trudng hop sinh ra ngoai co s¢ y té thi ghi dia danh ctia 02 cép hanh chinh, noi sinh ra.

Vidu: xd A, tinh B.

() Ghi dy du ngay, thang sinh cia cha, me (néu c6).

() B¢ nghi danh dau X vao 6 néu cé yéu cau cap ban sao va ghi rd s6 lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH
I. Thong tin vé ngudi yéu cAu ding ky khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy to tay than: Loai gidy to sir dung (CCCD/Thé cdn cuée/Can cude dién tir/Ho
chiéw/Gidy to hop 16 thay thé); sd, ngay, thang, nam cép, co quan cap; ban chup dinh kém:;

(4) Noi cu trii (noi thudng tri/noi tam tri/noi dang sinh séng);
(5) Quan hé¢ véi nguoi duoc khai sinh.

II. Théng tin vé ngudi dwge ding ky khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thdng, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm sinh; hé thng
tu dong chuyén ndi dung tir s6 sang ghi bang chir);

(8) Gidi tinh;
(9) Dan toc;
(10) Quéc tich;

(11) Noi sinh (godm céc truong thong tin tach biét riéng theo dia danh hanh chinh: s nha
dudmg/phé; thon/td/ban/dp; x4, phuong, ddc khu; tinh, thanh phé trye thuge Trung wong):;

(12) Qué quan.

I1I. Thong tin vé ngwdi me cia nguwoi dwge khai sinh

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngdy, thang, nim);
(15) Sé dinh danh c4 nhan;

(16) Gidy to tay than: Loai gidy to st dung (CCCD/Thé cin cude/Cin cude dién tw/HO
chiéw/Gidy t& hop 18 thay thé); sO, ngay, thang, nim cép, co quan cap; ban chup dinh keém;

(17) Dan toc:

(18) Quéc tich;

(19) Noi cu trti (noi thuong trinoi tam trinoi dang sinh séng).

IV. Théng tin vé ngudi cha cia ngwdi dwee khai sinh

(20) Ho, chir @ém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(22) S6 dinh danh c4 nhan:
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(23) Gidy to thy than: Loai gidy to sit dung (CCCD/Thé can cuéc/Can cuéde dién ti/Ho
chiéw/Gidy to hop 18 thay thé): sd, ngdy, thing, nim cip, co quan cép; ban chup dinh kém;

(24) Dan tdc;
(25) Québc tich;

(26) Noi cu trt (noi thuong trivnoi tam tri/noi dang sinh sdng);
(27) bé nghi cép ban sao:

o Co

S6 lugng ban sao yéu cau: ...

0 Khong

(28) Ho so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan céc thong tin cung cép, noi dung d& nghi dang ky khai sinh cho tré
em la dung su that, da c6 su thoa thuan nhét tri cla cha, me tré theo quy dinh phép luét va chiu
hoan toan trach nhiém trudc phép luat vé ndi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy to chimg minh noi cu tri dd duoc khai thic tir
CSDLQGVDC, dugc hé thong dién tw dong thi khong phai xuit trinh (theo hinh thirc truc tiép)
hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir tvong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cép thong tin; ngudi yéu cau trude dé da dang nhap vao hé thdng, thue hién xéc thuc dién
tu theo quy dinh.

Ngudi yéu cau dang ky khai sinh nhan Gidy khai sinh (ban chinh) tai Co quan ddng ky hd tich.

Ban dién tur s& tu dong giri vé Kho quan 1y dit lidu dién tir ctia cé nhan/dia chi thu dién tir/thiét
bi sd/dién thoai cua ngudi yéu cau sau khi d3 hoan tat thu tuc dang ky khai sinh tai co quan
dang ky ho tich.
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3. Thu tuc dang ky lai khai sinh

Trinh ty thwe hién:

- Néu lua chon hinh thitc ndp hd so truc tiép, ngudi yéu cau ding ky lai khai
sinh ndp hd so ding ky lai khai sinh tai Trung tim Phuc vu hanh chinh cong ¢o
thdm quyén; ndp 1¢ phi néu thudc truong hop phai ndp 18 phi dang ky lai khai sinh;
ndp phi cap ban sao Giy khai sinh néu c¢6 yéu cau cdp ban sao Gidy khai sinh.

- Néu lya chon hinh thirc ndp hé so truc tuyén, ngudi yéu cau dang ky lai
khai sinh truy cap Cong dich vu cong quéc gia, x4c thuc ngudi dung theo hudng
dan, dang nhap vao hé théng, lra chon Uy ban nhéan dan cép x4 c6 thim quyeén.

Ngudi yéu cau dang ky lai khai sinh truc tuyén cung cap thong tin theo
mau ho tich dién tur tuong tac dang ky lai khai sinh (cung cép trén Céng dich vu
cong), dinh kém ban chup hodc ban sao dién tir céc gidy to, tai lidu theo quy dinh;
ndp phi, 1& phi théng qua chirc ning thanh toan truc tuyén hodc bing cach thic
khac theo quy dinh phéap luat, hoan tat viéc ndp hd so.

- Cén bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh céng c¢6 trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1é cta hd so.

(i) Truong hop ho so day du, hop 1é thi tiép nhan hd so, c6 Phiéu hen, tra két
qua cho ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tiép) hodc giri ngay Phiéu
hen, tra két qua qua thu dién tir hodc gui tin nhin hen tra két qua qua dién thoai
di dong cho nguoi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén), dong thoi
chuyén hd so dé cong chirc tu phép - ho tich xtr ly; truong hop tiép nhan ho so tai
Trung tdm Phuc vu hanh chinh céng thanh phd, can b tiép nhén hd so chuyén hd
so dén Uy ban nhan dan cap xa c6 tham quyén xtr ly.

(ii) Truong hop hd so chua day di, hop 1€ thi can bo tiép nhan hd so théng
béo cho ngudi yéu cau bd sung, hoan thién hé so, néu rd loai gidy to, noi dung can
bd sung dé ngudi yéu cau bd sung, hoan thién. Sau khi hd so dugce bd sung, thuc
hién lai bude (i);

(iii) Néu ngudi yéu cau dang ky lai khai sinh khong bd sung, hoan thién
duoc ho so thi bdo cédo Lanh dao Trung tdm Phuc vu hanh chinh céng ¢6 vin ban
tir chdi giai quyét yéu cu dang ky lai khai sinh.

- Cong chite tu phap - hd tich tham tra hd so (tham tra tinh théng nhat, hop 1&
ctia cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau ndp, xut trinh hodc
dinh kem).

+ Truong hop ho so can bd sung, hoan thién hodc khong di diéu kién giai
quyét, phai tir chéi thi cong chitc tu phép - ho tich giri thong bao vé tinh trang hd
so t6i Trung tdm Phuc vy hanh chinh cong dé thong béo cho ngudi ndp hd so —
thuc hién lai budc (ii) hoac (iii);

+ Trudng hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chtc tu phép - ho
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong do6 néu rd ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tim Phuc vu hanh chinh cong
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dé tra cho nguoi yéu cau (néu nguoi yéu cau ndp ho so truc tiép), hodc giri Phiéu
xin 11 va hen lai ngay tra két qua qua thu dién tir hodc giri tin nhin qua dién thoai
di dong cho ngudi yéu cau (néu ngudi yéu cau nop hd so truc tuyén).

Truong hop viée dang ky lai khai sinh dugc thuce hién tai Uy ban nhan dan
cap x4 khong phai noi dang ky khai sinh trude day thi cong chire tu phap - h tich
bdo cdo Lanh dao Uy ban nhan dan c6 van ban dé nghi Uy ban nhan dan cap xa
noi ding ky khai sinh trudc day kiém tra, xac minh vé viéc luu gitr s6 hd tich.

Sau khi nhan dugc van ban dé nghi, Uy ban nhan dan noi di dang ky khai
sinh trudc day tién hanh kiém tra, x4c minh va tra 101 bang van ban vé viéc con
Iwu giir hodc khong luu gitt duoc s6 ho tich.

Trudng hop gidy to clia ngudi yéu cau dang ky lai khai sinh khong c6 thong
tin chimg minh quan hé cha, me, con thi co quan dang ky ho tich ¢6 van ban de
nghi co quan cong an c¢6 thim quyén x4c minh. Truong hop co quan cdng an tra
1&i khong c6 thong tin thi co quan ding ky ho tich cho ngudi yéu cau dang ky lai
khai sinh 14p van ban cam doan vé thong tin ctia cha, me va xac dinh ndi dung
khai sinh theo van ban cam doan.

Sau khi nhan dugc két qua xac minh vé viéc khong con luu giit duge SO
hd tich tai noi da dang ky khai sinh hoic sau thoi han 20 ngay ké tir ngay giri van
ban yéu cau xac minh ma khéng nhéan duoc van ban tra 101, néu thiy viéc dang
ky lai khai sinh chinh xac, dung quy dinh phap luat, h6 so day du, hop 18, ding
quy dinh, trurong hop tiép nhan ho so déng ky lai khai sinh theo hinh thtrc truc tiép,
thi cong chirc tu phép - ho tich thuc hién ghi vao S6 dang ky khai sinh, cdp nhat
thong tin dang ky lai khai sinh trén Phin mém déng ky, quan ly ho tich dién tur dung
chung.

Truong hop tiép nhan ho so dang ky lai khai sinh theo hinh thirc truc tuyén,
cdng chitc tu phap - ho tich giri lai biéu miu Gidy khai sinh dién tir véi thong tin
day du cho ngudi yéu cau qua thu dién tir hogc thiét bi sé.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh x4c, ddy du cua cac thong
tin trén biéu mau Giay khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhét, day du hodc khong
¢6 phan hoi sau thoi han mot ngay thi cong chure tu phéap - ho tich thuc hién ghi
ndi dung vao S6 dang ky khai sinh, cap nhat thong tin dang ky lai khai sinh trén Phan
mém dang ky, quan Iy hd tich dién tir ding chung.

- Cong chire tu phap - ho tich in Giéy khai sinh, trinh Lanh dao Uy ban nhan
dan cap xa ky, chuyén téi Trung tim Phuc vu hanh chinh cong dé tra két qua cho
ngudi yéu cau.

Cach thire thue hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

- Ngudi yéu cau dang ky lai khai sinh truc tiép thuc hién hodc ty quyén cho
nguoi khéc thuc hién viéc dang ky lai khai sinh tai Trung tdm Phuc vu hanh chinh
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cong guri qua hé thong buu chinh hodc ndp hd so truc tuyén tai Céng dich vu cong
quéc gia (https:/dichvucong.gov.vn).

Thanh phan h so

- To khai dang ky lai khai sinh theo mau, trong d6 c6 cam doan cta ngudi yéu
cau vé viéc di ndp du cac gidy to hién c6 (néu ngudi yéu cau lwa chon ndp hd so
theo hinh thirc truc tiép hodc guri ho so qua hé théng buu chinh);

- Mau hd tich dién tir tuong tac ding ky lai khai sinh, trong d6 c¢6 cam doan

cac thong tin cung cap la ding su that, khong con ban chinh Gidy khai sinh, da
ndp du cac gidy to hién c6 va chiu hoan toan trach nhiém trude phap luat vé noi
dung cam doan ctia minh (do nguoi yéu cau cung cp thong tin theo huéng din trén
Cbng dich vu cong néu ngudi yéu cau lua chon ndp ho so theo hinh thire truc tuyén).

- Nguoi yéu cau dang ky lai khai sinh thuc hién viée ndp/xuat trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thie truc tuyén) cdc gidy to sau:

* Gidy to phai nop:

- Ban sao toan bd ho so, gidy to cua ngudi yéu cau hodc hd so, gidy to, tai
liéu khéc trong d6 c6 thong tin lién quan dén nodi dung khai sinh, gom:

+ Ban sao Giay khai sinh do co quan c6 tham quyén cua Viét Nam cap hop
1¢ (ban sao dugc ching thuc tir ban chinh, ban sao dugc cap tir S6 dang ky khai
sinh); Ban chinh hodc ban sao gidy to c6 gia tri thay thé Giéy khai sinh duoc cép
truGe ndm 1945 & mien Béc va trude nim 1975 ¢ mién Nam.

+ Trudong hop ngudi yéu cau khong cé gidy to néu trén thi phai nop ban
sao gidy to do co quan, t6 chirc ¢6 tham quyén cia Viét Nam cap hop 1é nhu: Thé
can cudce cong dan/Thé can cude hodc HO chiéu; gidy to chimg minh vé noi cu
tra; Bimg tot nghiép, Gifiy chimg nhan, Ching chi, Hoc ba, ho so hoc tap do co
quan c6 tham quyén cp hodc x4c nhan; gidy to khac c¢6 thong tin vé ho, chit dém,
tén, ngay, thang, ndm sinh cua c4 nhan.

Ngudi yéu cau ding ky khai sinh ¢6 trach nhiém ndp day du ban sao cac
gidy to néu trén (néu cd) va phai cam doan di nop du cac gidy to minh cé; chiu
trach nhiém, hé qua cua viéc cam doan khong dung su that.

- Trudng hop ngudi yéu cau dang ky lai khai sinh 12 can b, cong chue,
vién chue, ngudi dang cong téc trong luc lugng vii trang thi phai c6 van ban xac
nhan ctia Thi trudng co quan, don vi vé viée nhimg ndi dung khai sinh cua ngudi
do gém ho, chit dém, tén; gidi tinh; ngay, thang, ndm sinh; dan toc; quéc tich;
qué quén; quan hé cha - con, me - con phu hop véi hd so do co quan, don vi dang
quan ly.

- Vin ban ty quyén theo quy dinh cta phap ludt trong trudng hop ty quyén
thuc hién vi¢c dang ky lai khai sinh. Trudng hop ngudi dugc ty quyén 1a 6ng,
ba, cha, me, con, vo, chéng, anh, chi, em rudt cua ngudoi uy quyén thi van ban uy
quyén khong phai chung thuec.



* Gidy to phai xut trinh:

- Ho chiéu/Thé can cudce cong dan/Thé can cude/Can cude dién to/Gidy
chimg nhén cin cudc hodc cic gidy to khéc c¢6 dan anh va thong tin ca nhan do
co quan c6 thdm quyén cép, con gié tri st dung dé chimg minh vé nhan than cua
ngudi yéu cau dang ky lai khai sinh. Trudong hop céc thong tin ¢4 nhan trong cac
gidy to nay di c6 trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong
thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gid tri ching minh théng tin vé cu tra trong trudng hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla cong
din theo cic phuong thic quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop céc théng tin
vé gidy t& ching minh noi cu tri da dugc khai théc tir CSDLQGVDC bing cac
phuong thirc nay thi ngudi yéu cau khong phai xuét trinh (theo hinh thie truc
tiép) hodc tai 1én (theo hinh thurc truc tuyén).

Trudng hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban
sao c6 chimg thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- Canhan co quyén lwa chon thuc hién thu tuc hanh chinh vé hé tich tai co
quan dang ky ho tich noi cu tr; noi cu trii cua ca nhan dugc xéac dinh theo quy
dinh cta phép luat vé cu tri. Truong hop cé nhan lua chon thuc hién thu tuc hanh
chinh vé ho tich khong phai tai Uy ban nhéan dan cép xa noi thuong trii hodc noi
tam tra thi Uy ban nhan dan c4p xa noi tiép nhan yéu cau cé trach nhiém hd tro
ngudi dan ndp ho so dang ky ho tich truc tuyén dén diing co quan ¢6 thim quyén
theo quy dinh.

- Doi véi gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thirc truc tiép:

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao dugc ching thuc tir
ban chinh hoic ban sao dugc cip tir sb gbe (sau day goi la ban sao) hoac ban chup
kém theo ban chinh, ban dién tir cc gidy to nay, bao gdm ca gidy t& duoc tich
hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy t& thi
ngudi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va ky
xac nhan, khong duoc yéu cau ndp ban sao gidy to do.

Dbi véi gidy to xudt trinh khi ding ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, di chiéu, ghi lai thong tin hodc chup lai, k¥ x4c nhan dé luu
trong ho so va tra lai cho ngudi xuat trinh, khéong dugc yéu cau ndp ban sao hodc
ban chup gidy t& do.

+ Ngudi tiép nhén c6 trach nhiém tiép nhan ding, du hd so dang ky ho tich
theo quy dinh ctia phap luét ho tich, khong duge yéu cau ngudi dang ky ho tich
nop thém gidy t& ma phap luét ho tich khong quy dinh phai nop.
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Nguoi tiép nhan hd so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap ludt néu nguoi yéu cau dang ky ho tich da cung cép ho, chir
dém, tén; ngay, thang, nam sinh; sb dinh danh ca nhan/thé cén cudc cong dan/thé
can cude/cdn cude dién tir. Trudng hop céc thong tin can khai thac khéng cé trong
CSDLQGVDC thi dé nghij ngudi yéu cau ké khai day du.

+ Trieong hop ngueoi yéu cau ding ky hé tich cung cdp théng tin vé gidy to ho
tich cua ca nhdn da dwoc dang ky, co quan dang ky hé tich ¢é trdach nhiém tra ciru
thong tin trén Heé thong thong tin gidi quyét thii tuc hanh chinh thanh phé théng qua
két néi véi Co s6 dit ligu hé tich dién ni, CSDLOGVDC. Truong hop khong tra cieu
dugc do khong c6 thong tin trong Co so dir liéu ho tich dién t, CSDLOQGVDC thi
co quan dang ky hé tich yéu cau ngueoi di déing ky hé tich nép/xudt trinh gidy to lién
quan dé chimg minh.

- Doi véi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh thirc
truc tuyén:

+ Ban chup cic gidy to giri kém theo hd so dang ky lai khai sinh truc tuyén
phai bao dam ro nét, déy d, toan ven vé nodi dung, 14 ban chup bang may anh, dién
thoai hogic duoc chup, duge quét bang thiét bi dién tir, tir gidy to duoc cip hop 18,
con gia tri su dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hd so dang ky lai khai sinh
truc tuyén da co ban sao dién tir hodc ban dién tr giéy t& ho tich thi nguoi yéu cau
duoc sir dung ban dién tir nay.

- Truomg hop ngudi yéu cau dang ky ho tich lua chon nhan két qua tai Trung
tam Phuc vu hanh chinh cdng thi ngudi yéu cau dang ky ho tich phai xuét trinh gidy
t& tuy than, ndp céc gidy to 1a thanh phan hd so theo quy dinh; Truong hop nguoi
yéu cau dang ky ho tich khong lya chon nhan két qua tai Trung tdm Phuc vu hanh
chinh cong thi ngudi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan hé so
theo quy dinh trude khi nhan két qua.

- Trudng hop nguoi yéu cau dang ky ho tich khong cung cap dugc gidy to
theo quy dinh hodc gidy t& nop, xuét trinh bi tay x6a, stra chira, lam gia thi co
quan dang ky ho tich c6 tham quyen huy bo két qua dang ky hd tich.

- Glay t& do co quan c6 thdm quyén cua nudce ngoai cap, cong chimg hodc
x4c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap
hoa lanh su theo quy dinh cua phép luét, trir truong hop duge mién theo diéu udce
quéc t& ma Viét Nam la thanh vién.

- Truong hop cho phép ngudi yéu cau ding ky ho tich lap van ban cam doan
vé ndi dung yéu cau dang ky ho t1ch thi co quan dang ky ho tich phai giai thich rd
cho nguoi 13p van ban cam doan vé trach nhiém, hé qua phap ly ctia viéc cam doan
khong ding su that.
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Co quan dang ky ho tich tir choi giai quyét hodc dé nghi co quan c6 tham
quyén huy bo két qua dang ky ho tich, néu ¢6 co s x4c dinh noi dung cam doan
khong dung su that.

S6 lwong ho so: 01 bd

Thoi han giai quyét: 05 ngay lam viéc. Truong hop phai ¢6 van ban xac
minh thi thoi han giai quyét khong qué 25 ngay.

P6i twgng thue hién thi tuc hanh chinh: Ca nhan

Co quan thyc hién thi tuc hanh chinh: Uy ban nhan dén cép x3 noi da
dang ky khai sinh trude day hoac Uy ban nhan dan cép X3 noi ngudi yéu cau dang
ky lai khai sinh thuong tru.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC; Uy ban nhén dén c4p
X3 noi ngudi yéu cau dang ky lai khai sinh da dang ky khai sinh trudc day trong
trudng hop thuc hién dang ky lai khai sinh tai Uy ban nhan dan cap x4 noi thuong
tra; Co quan cong an ¢ tham quyeén.

Két qua thwe hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Giay khai sinh (truong hop yéu cau
cap ban sao Gidy khai sinh)

- Ban dién tir Gidy khai sinh (Ban dién tir s& t dong giri vé Kho quan ly dur
liéu ctia c4 nhan/dia chi thu dién tir/thiét bi sd/dién thoai cua ngudi yéu cau sau khi
da hoan tét tha tuc dang ky lai khai sinh tai co quan dang ky ho tich).

Phi, 1€ phi:

- Mtie 1€ phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thude Trung
wong quyét dinh.

- Mién 1¢ phi cho ngudi thude gia dinh c6 cong voi cach mang; nguoi thudc
ho nghéo; ngudi khuyét tat.

- Phi cép ban sao Gidy khai sinh (néu c6 yéu cau) thyuc hién theo quy dinh tai
Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bd Tai chinh.

Miu don, miu to khai:

+ Td& khai dang ky lai khai sinh (néu nop ho so theo hinh thitc truc tiép hodc
glri hé so qua hé théng buu chinh);

+ Mau h tich dién tir twong tac dang ky lai khai sinh (néu ndp ho so theo
hinh thure truc tuyén).

Yéu cau, diéu kién thue hién tha tuc hanh chinh:

- Viéc khai sinh da dugc ding ky tai co quan c6 tham quyén cua Viét Nam
trude ngay 01/01/2016 nhung S6 dang ky khai sinh va ban chinh Gidy khai sinh
déu bi mat.

- Ngudi yéu cau con song vao thoi didm tiép nhan hd so.

Can ci phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh
chi tiét mot sb diéu va bién phap thi hanh Luat Hb tich;
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- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co s¢ dit liéu h tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 ctia Chinh phu stra déi,
bd sung mot s6 diéu cua céc nghi dinh lién quan dén viéc ndp, xuat trinh sd ho
khéu, s6 tam trt gidy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra déi, bd
sung mot s6 diéu ctia cac Nghi dinh trong linh vuce ho tich, quéc tich, chimng thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cta Chinh phu quy dinh
vé phan dinh thim quyén ctia chinh quyén dia phuong 02 cap trong linh vuce quan
ly nha nude cua Bo Tu phap;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phép
quy dinh chi tiét thi hanh mot sb diéu cia Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé didu va
bién phép thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta B truong Bo Tu
phdp quy dinh chi tiét mot s6 didu va bién phap thi hanh Nghi dinh
50 87/2020/NP-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co sé dit liéu ho
tich dién tu, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia Bo trudng Bé Tu phép
stra d6i, bd sung mot sé ndi dung cia Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cua Bo truéng Bo Tu phéap quy dinh chi tiét mot s6 diéu va bién phép
thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pht quy dinh
vé Co so dit liéu ho tich dién tir, dang ky hd tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 ctia Bo trudng B Tu phép
stra d6i, b6 sung mét s6 diéu cua Thong tu sb 02/2020/TT-BTP ngay 08/4/2020
clia B9 truong B Tu phdp ban hanh, huéng dan sir dung, quan 1y mau sé quoc
tich va mau gidy to veé qudc tich va Thong tu s 04/2020/TT-BTP ngay 28/5/2020
cta BO truong Bo Tu phép quy dinh chi tiét thi hanh mot s didu ctia Luat Ho
tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Hb tich;

- Théng tu s6 08/2025/TT-BTP ngay 12/6/2025 cua B trudng Bo Tu phép
quy dinh vé phéan dinh thAm quyén cua chinh quyén dia phuong 02 cap va phan
cép trong linh vuc quan ly nha nudce cua B Tu phap;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 ctia Bd trudng B Tu
phap bai bo mot s6 ndi dung tai céc Thong tu trong linh vuc trg gitp phap ly, ho
tich do B9 truémg Bo Tu phéap ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo trudng Bo Tai
chinh quy dinh mtrc thu, ché d¢ thu, ndp, quan ly va sir dung phi khai thac, str dung
thong tin trong co so dir liéu ho tich, phi xac nhan c6 quéc tich Viét Nam, phi xac
nhan la nguoi géc Viét Nam, 1€ phi quéc tich;
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- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bd truong Bo Tai chinh
huéng dan vé phi va 1& phi thudc thim quyén quyét dinh ctia Hoi dong nhan dan
tinh, thanh pho truc thudc Trung wong;

- Théng tu sO 106/7071/TT BTC ngay 26/1 1/2071 cua B truéng Bo Tai
chinh stra d6i, bd sung mot sé diéu cua Thong tu s6 85/2019/TT- BTC ngay
29/11/2019 ctia Bo Tai chinh huéng dan vé phi va 1é phi thudc tham quyén quyét
dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong.
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Chu thich:

(V' Ghi rd tén co quan dang ky lai khai sinh

( Chi ghi trong trudng hop ngudi yéu cau dang ky ho tich chua cé/khong cung cap sb
dinh danh ca nhan/cdn cude cong dan/thé can cude/cin cude dién tir; khong cung cap day du
thong tin ngay, thang, ndm sinh.

Trudng hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi ding ky thuong tri;
néu khong ¢6 noi dang ky thuong tri thi ghi theo noi dang ky tam trt; truong hop khong c6
noi dang ky thudng tra va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

() Ghi s dinh danh ca nhan/can cude cong dan/thé cin cude/can cude dién tir (vi du:
Can cudc cong dan sé 025188001010 do Cuc Canh sit QLHC vé TTXH cép ngay
20/11/2021). Trudmg hop khong c6 sb dinh danh ca nhan/cin cude cdng dan/thé cdn cudc/can
cude dién tir thi ghi gidy to hop 1€ thay thé (ho chiéu...).

) Trudng hop sinh tai co ¢y té thi ghi rd tén co s& y té va dia chi co s¢ y té do; truomg
hop sinh ra ngoai co s¢' y té thi ghi dia danh ctia 02 cdp hanh chinh (x4, tinh) noi sinh ra; truong
hop khong rd noi sinh ddy du thi chi ghi dia danh hanh chinh thanh phd.

() Ghi dy du ngay, thang sinh cua cha, me (néu c6).

(® Ghi tén co quan da dang ky khai sinh trude day.

(7 Chi khai trong truong hop biét rd.

® Pe¢ nghi danh dau X vao 6 néu ¢6 yéu cau cap ban sao va ghi rd s6 luong.



NQI DUNG MAU HOQ TICH PIEN TU TUONG TAC
PANG KY LAI KHAI SINH

I. Théng tin vé ngudi yéu ciu dang ky lai khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cuéc/Can cude dién ti/Ho
chiéwGidy to hop 1¢ thay thé); sé, ngay, thang, ndm cap, co quan cip; ban chup dinh kém;

(4) Noi cu trii (noi thudng tri/noi tam tri/noi dang sinh séng);
(3) Quan hé véi ngudi duoc khai sinh.

II. Thong tin vé nguwdi dwge ding ky lai khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam; hé théng tu
dong chuyén ndi dung tir sb sang ghi bang chi¥);

(8) Gi6i tinh;
(9) Dan toc;
(10) Quéc tich;

(11) Noi sinh (g0m céc truong thong tin riéng theo dia danh hanh chinh: sé nha; duong phé:;
thénftéfbénfép; xa, phuong, dédc khu; tinh, thanh phé truc thudc Trung wong);

(12) Qué quén;
(13) Sb dinh danh cé nhan:

(14) Gidy to tuy than: Loai gidy t& sir dung (CCCD/Thé can cude/Can cude dién ti/Ho
chiéw/Gidy t& hop 1¢ thay thé); s6, ngay, théng, nam c4p, co quan cip; ban chup dinh kem.

I1I. Théng tin vé ngwdi me cia ngwdi dwoc ding ky lai khai sinh

(15) Ho, chir dém, tén;

(16) Ngay, thang, nam sinh (tich biét riéng 03 truong thong tin: ngay, thdng, ndm);
(17) Dan toc;

(18) Quédc tich;

(19) Sé dinh danh c4 nhan;

(20) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé can cude/Cén cude dién ti/Ho
chiéw/Gidy to hop 1¢ thay thé); sb, ngay, thang, nam cép, co quan cip; ban chup dinh kém;

(21) Noi cu trt (noi thuong tri/noi tam trivnoi dang sinh sbng).
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IV. Théng tin vé ngudi cha cua nguwoi dwge ding ky lai khai sinh

(22) Ho, chir dém, tén;

(23) Ngay, thang, ndm sinh (tach biét riéng 3 trudng thong tin ngay, thang, nim);
(24) Dan toc;

(25) Quéc tich;

(26) Sb dinh danh c4 nhan:

(27) Gidy to tiy than: Loai gidy to sir dung (CCCD/Thé cin cuéc/Can cude dién ti/Ho
chiéwGidy t& hop 1¢ thay thé); sb, ngay, thang, ndm cdp, co quan cép; ban chup dinh kém;

(28) Noi cu trii (noi thudmg tri/noi tam tri/noi dang sinh song).
V. Théong tin vé viéc ding ky khai sinh truée day

(29) Co quan dang ky khai sinh truéc day;

(30) Gidy khai sinh (sd, quyén sd, ngay, thang, nim déang ky):
(31) pé nghi cép ban sao:

o Cé

S lugng ban sao yéu cau: ...

o Khoéng

(32) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céc thong tin cung cdp 1a dung su that, khong con ban chinh Gidy
khai sinh, dd ndp du céc gidy to hién c6 va chiu hoan toan trach nhiém trude phép luat vé noi
dung cam doan cta minh.

* Truong hop céc thong tin vé gidy to chimg minh noi cu tri da duge khai thac tir
CSDLQGVDC, dugc hé thong dién tu dong thi khdng phai xudt trinh (theo hinh thire truc tiép)
hodc tai 1én (theo hinh thic truc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy. ngay, thing, nim) hoan tt viéc
cung cap thong tin; ngudi yéu cdu trude dé da dang nhap vao hé théng, thuc hién xéc thuc dién
tir theo quy dinh.

Nguoi yéu cau dang ky lai khai sinh nhan Gidy khai sinh (ban chinh) tai Co quan dang ky ho
tich.

Ban dién tir s& tu dong glri vé Kho quan Iy dit liéu cia ca nhan/dia chi thu dién tu/thiét bi
sé/dién thoai cua ngudi yéu cu sau khi da hoan tat thu tuc dang ky lai khai sinh tai co quan
dang ky ho tich.
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4. Thu tuc ding ky lai khai sinh ¢6 yéu t6 nwéc ngoai

Trinh tu thwe hién:

- Néu lua chon hinh thirc nop hd so truc tiép, nguoi yéu cau déng ky lai khai
sinh ndp hd so dang ky lai khai sinh tai Trung tim Phuc vu hanh chinh cong c¢6
thdm quyeén; ndp 1é phi néu thude truong hop phai ndp 1€ phi dang ky lai khai sinh;
ndp phi cép ban sao Gidy khai sinh néu cé yéu cau cap ban sao Gidy khai sinh.

- Néu lua chon hinh thuce ndp hd so truc tuyén, ngudi yéu cau dang ky lai
khai sinh truy cap Cong dich vu cong qudc gia , xéc thuc nguoi dung theo hudng
dan, ding nhap vao hé thdng, lua chon Uy ban nhén dén cap x4 c6 tham quyeén.

Ngudi yéu cau dang ky lai khai sinh truc tuyén cung cip thong tin theo
mau ho tich dién tr twong téc dang ky lai khai sinh (cung cap trén Cdng dich vu
cong), dinh kem ban chup hoéc ban sao dién tir cac giéy to, tai liéu theo quy dinh;
ndp phi, 1¢ phi thong qua chic ning thanh toan truc tuyén hodc bing céch thirc
khéc theo quy dinh phép luat, hoan tat viéc ndp hd so.

- Cén bd tiép nhan ho so tai Trung tim Phuc vu hanh chinh cong co trach
nhiém kiém tra tinh chinh xac, ddy du, théng nhat, hop 1é cua hd so.

(i) Trudng hop ho so day du, hop 1¢ thi tiép nhan hd so, ¢ Phiéu hen, tra két
qué cho ngudi yéu cau (néu ngudi yéu cu ndp hd so truc tiép) hoac gui ngay Phiéu
hen, tra két qua qua thu dién tir hodc gui tin nhén hen tra két qua qua dién thoai
di dong cho nguoi yéu cdu (néu ngudi yéu ciu nop ho so truc tuyén), dong thoi
chuyén hé so dé cong chire tu phap - ho tich xir 1y; truong hop tiép nhan ho so tai
Trung tdm Phuc vu hanh chinh cong thanh phd, can b tiép nhan ho so chuyén hd
so dén Uy ban nhan dan cép x3 c6 thAm quyén xu ly.

(ii) Truong hop hé so chua diy di, hop 18 thi can bd tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hé so, néu rd loai gidy td, ndi dung can
bo sung dé ngudi yéu cau bd sung, hoan thién. Sau khi hé so dugc bd sung, thuc
hién lai budc (i);

(iii) Néu nguoi yéu cau dang ky lai khai sinh khong bd sung, hoan thién
duoc ho so thi bao cdo Lanh dao Trung tam Phuc vu hanh chinh céng ¢6 van ban
tlr chdi giai quyét yéu cu ding ky lai khai sinh.

- Cong chirc tu phép - ho tich tham tra ho so (tham tra tinh thong nhat, hop 1&
cta cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hodc
dinh kem).

+ Trudng hop ho so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi cong chic tu phap - hé tich giti thdng bao vé tinh trang hd
s0 t61 Trung tdm Phuc vu hanh chinh cong dé thong béo cho ngudi ndp hd so —
thuc hién lai budce (ii) hodc (iii);

+ Trudng hop can phai kiém tra, x4c minh lam rd hodc do nguyén nhéan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chite tu phap - ho
tich 18p Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu r& Iy do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh cong
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dé tra cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tiép) hoac giri Phiéu
xin 16i va hen lai ngay tra két qua qua thu dlen tir hodc giri tin nhén qua dién thoai
di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén).

Truong hop viéc dang ky khai sinh truéc day duge thuc hién tai Uy ban
nhéan dan cé‘ip xd khong phai noi dang ky lai khai sinh hodc Uy ban nhan dan cé‘ip
huyén/So Tu phép thi cong chitc tu phép - ho tich ¢6 van ban d& nghi Uy ban
nhén dan cap xa/S¢ Tu phap noi thuc hién viée dang ky khai sinh trugc day/noi
dang luu trir S6 Ping ky khai sinh kiém tra, xic minh vé viée luu gil S6 hd tich.

Sau khi nhén duoc vin ban dé nghi, Uy ban nhan dan cap x4/S6 Tu phéap
da dang ky khai sinh truéc day/dang luu trir S6 Dang ky khai sinh tién hanh kiém
tra, xAc minh va tra 101 bang van ban vé viéc con luu gir hodc khong luu gitr duoc
S6 hd tich.

Trudng hop gidy to ctia ngudi yéu cau dang ky lai khai sinh khong c6 thong
tin chimg minh quan hé cha, me, con thi co quan ding ky ho tich c6 vin ban dé
nghi co quan cong an ¢ tham quyén xac minh. Truong hop co quan cong an tra
161 khong c6 thong tin thi co quan dang ky ho tich cho ngudi yéu cau ding ky lai
khai sinh 1ap van ban cam doan vé thong tin ctia cha, me va xéc dinh noi dung
khai sinh theo van ban cam doan.

Sau khi nhéan dugc két qua x4c minh vé viéc khong con luu gilr duoc SH
ho tich ta1 noi da dang ky khai sinh hodc sau thoi han 20 ngay ké tir ngay gLn van
ban yéu cau x4c minh ma khong nhan duoc van ban tra 16i, néu thiy hd so day du,
hop 1€, diing quy dinh, truong hop tlep nhén ho so dang ky lai khai sinh theo hinh
thirc truc tiép, thi cong chic tu phép - h¢ tich thuc hién ghi ndi dung vao S6 dang ky
khai sinh, cap nhét thong tin dang ky lai khai sinh trén Phan mém dang ky, quan 1y
ho tich dién tr ding chung.

Trudng hop tiép nhan hd so déng ky lai khai sinh theo hinh thirc truc tuyén,
cong chire tu phap - ho tich gui lai biéu mau Glay l(hal sinh dién tr vdi théng tin
day du cho nguoi yeu cau qua thu dién tir hodc thiét bi sé.

N gum yeu cau c6 trach nhiém kiém tra tinh chinh xéc, dy du ctia cac thong
tin trén biéu mau Giay kha1 sinh dién tr va x4c nhén (t6i da mot ngay).

Néu ngudi yéu cdu xac nhan thong tin d thong nhat, diy du hodc khong
¢6 phan hoi sau thoi han mot ngay thi cong chuc tu phap - ho tich thuc hién ghj
n01 dung vao S6 dang ky khai sinh, cép nhét thong tin ding ky khai sinh trén Phan
mém déng ky, quan ly ho tich dién tir dung chung.

- Cong chirc tu phap - ho tich in Gidy khai sinh, trinh Lanh dao Uy ban nhan
dan cép xa ky chuyén t6i Trung tdm Phuc vu hanh chinh cong dé tra két qua cho
ngudi yéu cau.

Cach thire thue hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

- Ngudi yéu cau dang ky lai khai sinh truc tiép thuc hién hodc iy quyén cho
nguoi khac thyc hién viéc dang ky lai khai sinh tai Trung tim Phuc vu hanh chinh
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cong, gt qua hé thong buu chinh hodc ndp hd so truc tuyén tai Cong dich vu cong
quéc gia (https:/dichvucong.gov.vn).

Thanh phén hd so:

- To khai dang ky lai khai sinh theo mau, trong d6 ¢6 cam doan ctia ngudi yéu
cau vé viéc di ndp du céc gidy to hién c6 (néu ngudi yéu cau lua chon ndp ho so
theo hinh thirc truc tiép hodc giri hd so qua hé thong buu chinh);

- Mau ho tich dién tir twong téc ding ky lai khai sinh, trong d6 c6 cam doan
cac thong tin cung cap la ding su that, khong con ban chinh Giy khai sinh, da
nop du cac gidy to hién c6 va chiu hoan toan trach nhiém trudc phap luat vé noi
dung cam doan ctia minh (do ngudi yéu cau cung cap thong tin theo hudéng dan trén
Cbng dich vu cong néu ngudi yéu cau lua chon ndp hd so theo hinh thire truc tuyén).

- Ngudi yéu cau dang ky lai khai sinh thuc hién viéc ndp/xuét trinh (theo
hinh thitc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao toan bd ho so, gidy to cua ngudi yéu cau hodc ho so, gidy to, tai
liéu khéc trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gom:

+ Bén sao Gidy khai sinh do co quan c¢6 thAm quyén cta Viét Nam cap hop
1€ (ban sao dugc chung thuc tir ban chinh, ban sao duoc cép tir SO dang ky khai
sinh); ban chinh hogc ban sao gidy to ¢ gié tri thay thé Giéy khai sinh duoc cap
trude ndm 1945 & mién Béc va truc’)rc nam 1975 c'v mién Nam.

+ Truong hop nguoi yeu cau khong 6 gidy to neu trén thi phai ndp ban
sao gidy to do co quan c6 thdm quyén cua Vlet Nam cap hop 1€ nhu The can
cudc cong dan/Thé can cude hodc Ho chiéu; gidy to chu.’ng minh v& noi cur tri;
Béng tot nghlep, Gta}, chiing nhan, Chimg chi, Hoc ba, hd so hoc tap do co quan
c6 tham quyén cap hodc x4c nhan; Gidy to khac co thong tin vé ho, tén, ngay,
thang, ndm sinh cua ca nhéan.

Nng’O’l yéu cau dang ky lai khai sinh c¢6 trach nhiém ndp day du ban sao
céc gidy to néu trén (néu c6) va phai cam doan di nop du cac gidy to minh co;
chiu trach nhiém, hé qua cua viéc cam doan khong ding su that.

- Van ban ty quyén theo quy dinh ctia phap luét trong trudng hop ty quyén
thuc hién viéc dang ky lai khai sinh. Truong hop ngudi duoc fly quyén la ong,
ba, cha me, con, v, chong, anh, chi, em rudt cua ngudi iy quyen thi vin ban uy
quyén khong phai chimg thuec.

* Gidy to phai xuét trinh:

- Ho chiéu/Thé cin cudce céng dan/The can cu6e/Can cude dién ti/Gidy
chimg nhan cin cuoc hoac cac gidy to khac c6 dén anh va thong tin c4 nhan do
co quan co tham quyén cap, con gié tri st dung dé chimg minh vé nhan than cua
ngum yéu cau dang ky lai khai sinh. Trudng hop cac thong tin ¢4 nhén trong cac
gidy to nay da cé trong CSDLQGVDC, CSDLHTPT, dugc hé thong dién tu dong
thi khong phai tai 1&n (theo hinh thirc truc tuyén).
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Trudng hop giri ho so qua hé thdng buu chinh thi phai giri kém theo ban
sao c6 chimg thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- Canhéan co quyén lwa chon thuc hién thu tuc hanh chinh vé hé tich tai co
quan dang ky hé tich noi cu tri; noi cu tri cua ca nhan dugc xac dinh theo quy
dinh cua phap luat vé cu tri. Truong hop cé nhan lya chon thuc hién thu tuc hanh
chinh vé ho tich khong phai tai Uy ban nhén dén cép x3 noi thuong tri hodc noi
tam tra thi Uy ban nhan dén cap xa noi tiép nhén yéu cdu cé trach nhiém hd trg
ngudi dan ndp ho so dang ky h tich truc tuyén dén dung co quan c6 thdm quyén
theo quy dinh.

- Péi véi gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Ngudi yéu cau ding ky ho tich ¢é thé nop ban sao duge ching thuc tir
ban chinh hodc ban sao duogc cép tir s6 gbc (sau day goi la ban sao) hodc ban chup
kém theo ban chinh, ban dién tir cac gidy to nay, bao gom ca gidy t& duoc tich
hop, hién thi trén Ung dung dinh danh dién tr (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan ¢6 trach nhiém kiém tra, ddi chiéu ban chup vd&i ban chinh va ky
x4c nhén, khéng duoc yéu cau ndp ban sao gidy to do.

Déi véi gidy to xuat trinh khi ding ky hé tich, ngudi tiép nhan cé trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hoac chup lai, ky xac nhén dé luu
trong hd so va tra lai cho ngudi xuat trinh, khong duge yéu cau ndp ban sao hoic
ban chup gidy t& do.

+ Ngudi tiép nhan 6 trach nhiém tiép nhan ding, du hé so ding ky ho tich
theo quy dinh ctia phap luét ho tich, khéng dugc yéu cau ngudi dang ky hé tich
ndp thém gidy t& ma phép luét ho tich khéng quy dinh phai ndp.

+ Ngudi tiép nhan hd so thyc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phéap luat néu ngudi yéu cau ding ky ho tich da cung cép ho, chir dém,
tén; ngdy, thang, nam sinh; s6 dinh danh ca nhan/thé can cude cong dan/thé can
cude/can cude dién tir. Truong hop cac thong tin can khai théc khong cé trong
CSDLQGVDC thi d& nghi nguoi yéu cau ké khai dy du.

+ Truomg hop ngueoi yéu cau dang ky hé tich cung cdp thong tin vé gidy to ho
tich cua cd nhdn da dwoc dang ky, co quan dang ky hé tich cé trach nhiém tra citu
thong tin trén Hé thong thong tin gidi quyét thii tuc hanh chinh thanh phé thong qua
ket noi voi Co so dit liéu hé tich dién tir, CSDLOQGVDC. Truong hop khong tra citu
dugc do khong co thong tin trong Co so dir liéu ho tich dién ti, CSDLOGVDC thi
co quan ddng ky hé tich yéu cau ngueoi di ddng ky hé tich nép/xudt trinh gidy té lién
quan dé chirmg minh.

- Dbi véi gidy to giri kém theo néu ngudi yéu cau ndp ho so theo hinh thirc
truc tuyén:
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+ Bén chup céc gidy t& gui kém theo hé so dang ky lai khai sinh truc tuyén
phéi bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bing may anh, dién
thoai hodc duge chup, duge quét bang thiét bi dién t, tir gidy tor duge cap hop 1¢,
con gia tri sur dung.

e Tru'cmg hop gidy o, tai liéu phai guiri kem trong hé so dang ky lai khai smh
tryc tuyén d c6 ban sao dién tir hoic ban dién tir gidy to h tich thi ngudi yéu cau
dugc sur dung ban dién tir nay.

- Truomg hop ngudi yéu cau diang ky ho tich lua chon nhan két qua tai Trung
tam Phuc vu hanh chinh cong thi ngudi yéu cau dang ky hé tich phai xuét trinh gidy
td tuy than, ndp céc gidy to 1a thanh phan hd so theo quy dinh; Truong hop nguoi
yéu cau dang ky hd tich khong lua chon nhan két qua tai Trung tdm Phuc vu hanh
chinh cong thi nguoi yéu cau dang ky h tich ndp céc gidy to 1a thanh phan hd so
theo quy dinh trude khi nhan két qué

- Truong hop ngum yéu cau dang ky ho tich khong cung cép duoc gidy to
theo quy dinh hodc gidy t& nop, xuat trinh bi tdy xda, stra chira, lam gia thi co
quan dang ky ho tich c6 tham quyen huy bo két qua dang ky ho tich.

- Glay t& do co quan ¢6 thdm quyén cua nude ngoai cap, cong ching hoac
xé4c nhan d sir dung cho viée dang ky ho tich tai Viét Nam pha1 duogc hO’p phéap
hoa lanh sy theo quy dinh cua phép luat, trir trudng hop duoc mién theo diéu ude
quoc té ma Viét Nam 1 thanh vién.

- Trudong hop cho phép ngudi yéu cau dang ky hd tich lap van ban cam doan
vé ndi dung yéu cau dang ky ho tlch thi co quan dang ky ho tich phai giai thich rd
cho ngudi l4p van ban cam doan vé trach nhiém, hé qua phap ly cua viéc cam doan
khong ding su thét
hiy bo két qua dang ky ho tich, néu c6 co s& xac dmh noi dung cam doan khong
dang su that.

S6 lrgmg hd so: 01 bd

Thoi han gidi quyét: 05 ngay lam viéc. Truong hop phai c6 van ban xac
minh thi thoi han giai quyét khéng qué 25 ngay.

D6i twong thue hién thi tuc hanh chinh: C4 nhan

Co quan c6 thim quyeén quyét dinh:

- Uy ban nhan dan cap xd noi di dang ky khai sinh trudc day thuc hién
dang ky lai khai sinh.

- Truong hop khai sinh trude ddy duogce dang ky tai Uy ban nhan dan thanh
phd hodc S¢ Tu phép thi v1ec dang ky laI khai sinh do Uy ban nhén dan cap xa
noi cu tri cua nguoi yeu cau thyc hién; néu nguoi do khong cu tru tai Viét Nam
thi do Uy ban nhan dan cap xd noi ¢ tru s& hién nay cta S¢ Tu phap thuc hJen

- Trudng hop viéc khai sinh trude ddy duoc dang ky tai UBND cép huyén
thi viéc ddng ky lai khai sinh do Uy ban nhan dan cép x4 noi cu tra cla nguoi
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yéu cau thuc hién. Truong hop ngudi yéu ciu cu tri & nude ngoai thi Uy ban
nhan dan cép xa noi cu tra trude day c6 tham quyén giai quyét.

Truong hop ngudi yéu cau khong cé noi cu tra tai Viét Nam thi S& Tu
phép c6 trach nhiém tiép nhan yéu cau hodc phan anh cta nguoi dan. Trong
thoi han 02 ngay lam viée ké tir ngay tiép nhan, S& Tu phép bao cdo Chu tich
Uy ban nhan dan thanh phd hoic theo uy quyén cua Chu tich Uy ban nhan dén
thanh phé giao Uy ban nhan déan cip xa phu hop giai quyét, bao dam thuan loi
nhat cho ngudi ¢6 yéu cau. S& Tu phap c6 trach nhiém thong bao va hudéng dan
ngudi ¢é yéu cau nop ho so dén Uy ban nhan dan cap xa c6 tham quyén.

Co quan thue hién tha tuc hanh chinh:

Cong chite tu phép - ho tich tiép nhan hd so va tham muu Lanh dao Uy ban
nhan déan cap xd xem xét, quyét dinh.

Co quan phdi hgp: Co quan quan Iy CSDLQGVDC; Uy ban nhan dén cap
x4/S¢ Tu phép noi ngudi yéu cau ding ky lai khai sinh da ding ky khai sinh trude
day/noi dang luu trir S6 Pang ky khai sinh; Co quan cong an c6 thim quyén.

Két qua thwe hién thi tuc hanh chinh:

- Giay khai sinh (ban chinh); ban sao Gidy khai sinh (trudng hop yéu cu
cép ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& tu dong giri v& Kho quén ly
dir liéu cua ca nhan/dia chi thu dién tir/thiét bi sé/dién thoai cua ngudi yéu cau
sau khi da hoan tat thu tuc dang ky lai khai sinh tai co quan diang ky ho tich).

Phi, 1€ phi:

- Mtc 1€ phi cu thé do Hoi dong nhéan dén tinh, thanh phd truc thudc Trung
uong quyét dinh.

- Mién 1€ phi cho nguoi thude gia dinh ¢6 cong véi cach mang; ngudi thudc
ho nghéo; ngudi khuyét tat.

- Phi c4p ban sao Gidy khai sinh (néu c6 yéu ciu) thyc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh.

Miu don, miu t& khai:

+ To khai ding ky lai khai sinh (néu ndp hd so theo hinh thirc truc tiép hodc
gtri ho so qua hé théng buu chinh);

+ Mau h9 tich dién tir tuong tic dang ky lai khai sinh (néu ndp ho so theo
hinh thire truc tuyén).

Yéu cau, diéu kién thuwe hién thi tuc hanh chinh:

- Cong dan Viét Nam dinh cu ¢ nude ngoai hodc ngudi nude ngoai da dang
ky khai sinh tai co quan c6 thim quyén cta Viét Nam trude ngay 01/01/2016
nhung S6 ding ky khai sinh va ban chinh Giy khai sinh déu bi mét.

- Ngudi yéu cau con song tai thoi diém yéu cau dang ky lai khai sinh.

Can cir phap ly:

- Luat Ho tich nam 2014;
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- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot sé didu va bién phéap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé
Co s dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra déi,
bd sung mot s6 diéu cla céc nghi dinh lién quan dn viéc ndp, xuét trinh sb ho
khau, s6 tam tra gidy khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/NB-CP ngay 09/01/2025 cta Chinh phu stra dbi, bd
sung mot s6 diéu cta cac Nghi dinh trong linh vuc hg tich, quc'")c tich, chimg thuc;

- Nghi dinh sé 120/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan dinh thim quyén cua chinh quyén dia phuong 02 cép trong linh vuc quan
ly nha nudc cua Bo Tu phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo trudng Bo Tu phép
quy dinh chi tiét thi hanh mot sb diéu ctia Luat HoO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé didu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia Bd truong Bo Tu
phap quy dinh chi tiét mot sb didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co sé dit liéu hd
tich dién t, ding ky hd tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua BJ truong Bo Tu phap
stra ddi, bd sung mot sé ndi dung ctia Thong tu sé6 01/2022/TT-BTP ngay
04/01/2022 ctia Bd trudng Bo Tu phap quy dinh chi tiét mot s6 didu va bién phap
thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh
veé Co so dir liéu ho tich dién tr, ding ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cua Bd truong Bo Tu phap
stra d6i, bo sung mot s6 diéu cua Thong tu sd 02/2020/TT-BTP ngay 08/4/2020
ctia BY truong B Tu phdp ban hanh, huéng dén sir dung, quan 1y mau sé qudc
tich va miu gidy to vé quc tich va Thong tu sb 04/2020/TT-BTP ngay 28/5/2020
cta B truong B Tu phap quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho
tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sé didu va bién phép thi hanh Luéat HJ tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cua Bd truomg B Tu phap
quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap va phan
cap trong linh vuc quan ly nha nudc cua B Tu phap;

- Théng tu s6 09/2022/TT-BTP ngay 30/12/2022 ciia Bo trudng Bo Tu
phdp bii bo mot sé ndi dung tai cac Thong tu trong linh vuc tro gitp phap ly, hd
tich do B9 truong Bo Tu phép ban hanh;

- Théng tu sb 281/2016/TT-BTC ngay 14/11/2016 cta Bo truéng Bo Tai
chinh quy dinh mirc thu, ché d6 thu, ndp, quan 1y va sir dung phi khai thac, str dung
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thong tin trong co so dir liéu ho tich, phi xac nhan cé quéc tich Viét Nam, phi xéc
nhén [a nguoi géc Viét Nam, 1é phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia B6 trudng Bo Tai chinh
huéng dan vé phi va 1& phi thudc tham quyén quyét dinh cua Hoi ddng nhan dan
tinh, thanh phd truc thude Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cta B trudng Bo Tai
chinh stra d6i, bd sung mot s6 diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va 1é phi thudc thdm quyén quyét
dinh cia Hoi dong nhén dén tinh, thanh phé truc thudc Trung wong.
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Chu thich:

() Ghi rd tén co quan dang ky lai khai sinh

() Chi ghi trong trudong hop nguoi yéu cau ding ky ho tich chua c6/khong cung cap sb
dinh danh c4 nhan/can cudc cong dan/thé cin cude/can cude dién tir; khong cung cap day du
thong tin ngay, thang, ndm sinh.

Truong hop phai cung cip thong tin “Noi cu tri” thi ghi theo noi dang ky thuong trd;
néu khong c6 noi dang ky thuong tri thi ghi theo noi dang ky tam tri; truong hop khong c6
noi dang ky thuong trd va noi dang ky tam tru thi ghi theo noi & hién tai.

3) Ghi sb dinh danh c4 nhan/cén cudc cong dan/thé cdn cudc/cdn cude dién tu (vi du:
Can cudc cong dan sd 025188001010 do Cuc Canh sit QLHC vé TTXH cép ngay
20/11/2021). Truong hop khong c6 s6 dinh danh ¢4 nhan/can cude cong dan/thé can cude/can
cude dién tir thi ghi gidy to hop 1é thay thé (ho chiéu...).

) Truong hop sinh tai co s& y té thi ghi 13 tén co so y té va dia chi co s y té do; truong
hop sinh ra ngoai co so'y té thi ghi dia danh cta 02 cép hanh chinh (x4, tinh) noi sinh ra; truong
hop khong rd noi sinh day du thi chi ghi dia danh hanh chinh thanh phé.

() Ghi day du ngay, thang sinh cta cha, me (néu co).
(®) Ghi tén co quan da dang ky khai sinh trude day.
(™ Chi khai trong truong hop biét rd.

®) Pé nghi ddnh dau X vao 6 néu co yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
PANG KY LAI KHAI SINH
I. Thong tin vé nguwdi yéu ciu ding ky lai khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Giéy to tuy than: Loai giéy t& su dung (CCCD/Thé can cudce/Céan cude dién ta/HO
chiéw/Gidy to hop 1é thay thé); sb, ngay, thang, ndm cp, co quan cép; ban chyp dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh séng):
(5) Quan h¢ véi ngudi dugce khai sinh.

II. Théng tin vé nguoi dwoc ding ky lai khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tdch biét riéng 03 truong thong tin: ngay, thang, nim; hé théng tu
dong chuyén noi dung tir s6 sang ghi béng chit);

(8) Giéi tinh;
(9) Dan toc;
(10) Quéc tich;

(11) Noi sinh (gdm céc truong thong tin riéng theo dia danh hanh chinh: s nha; dudng pho;
thon/t6/ban/ap; xa, phuong, dic khu; tinh, thanh phd truc thude Trung wong);

(12) Qué quén;
(13) Sb dinh danh c4 nhan:;

(14) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Can cude dién tir/Ho
chiéwGidy to hop 1& thay thé); sé, ngay, thang, nim cap, co quan cap; ban chup dinh kém.

I11. Thong tin vé ngwdi me ctha ngwdi dwoc dang ky lai khai sinh

(15) Ho, chit dém, tén;

(16) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin: ngay, thang, nim);
(17) Dén toc;

(18) Quéc tich;

(19) Sé dinh danh c4 nhan;

(20) Giéy to thy than: Loai gié‘iy to st dung (CCCD/Thé can cude/Céan cude dién tia/Ho
chiéuw/Gidy t& hop 18 thay thé); sd, ngdy, thang, nam cip, co quan cip; ban chup dinh kem;

(21) Noi cu tri (noi thuong tri/noi tam tri/noi dang sinh sdng).
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IV. Théng tin vé nguoi cha cia ngudi dwge ding ky lai khai sinh

(22) Ho, chir dém, tén;

(23) Ngay, thang, nam sinh (tach biét riéng 3 truong thong tin ngay, thang, nam);
(24) Déan tdc;

(25) Qudc tich;

(26) Sé dinh danh ca nhén;

(27) Gidy to tuy than: Loai gidy t& st dung (CCCD/Thé can cuéc/Can cude dién tit/HO
chiéw/Gidy t& hop 18 thay thé); s6, ngay, thang, nam cip, co quan cip; ban chup dinh kém;

(28) Noi cu tri (noi thuong trivnoi tam tri/noi dang sinh song).
V. Théng tin vé viéc ding ky khai sinh truéc diy

(29) Co quan dang ky khai sinh trudc day;

(30) Gidy khai sinh (s, quyén sd, ngay, thang, nam dang ky);
(31) Pé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(32) H6 so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan céc thong tin cung cap 1a dung su that, khong con ban chinh Gidy
khai sinh, d& nop du céc giéy to hién c6 va chiu hoan toan trach nhiém trude phap ludt vé ndi
dung cam doan cua minh.

* Truomg hop cédc théng tin vé gidy to chimg minh noi cu tri d3 dugc khai thic tir
CSDLQGVDC, duoc hé thong dién tur dong thi khong phai xuét trinh (theo hinh thirc truc tiép)
hodc tai 1én (theo hinh thitc truc tuyén).

* MAu dién tir twong tac ghi nhén thoi gian (gid, phut, gidy, ngdy, thang, nim) hoan tit viéc
cung cap thong tin; ngudi yéu ciu trude d6 di dang nhap vao hé théng, thuc hién xéc thyc dién
tur theo quy dinh.

Ban dién tir s& tu dong g vé Kho quan ly dir liéu cua ca nhan/dia chi thu dién ti/thiét bi
so/dién thoai cua ngudi yéu cau sau khi d3 hoan tat thi tuc dang ky lai khai sinh tai co quan
dang ky ho tich.
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5. Thu tuc dang ky nhan cha, me, con

Trinh tw thue hién:

- Néu lua chon hinh thirc ndp ho so truc tiép, nguoi yéu cau dang ky nhan
cha, me, con nép ho so dang ky nhé‘m cha, me, con tai Trung tdm phuc vu hanh
chinh cong c6 tham quyén nOp & phi néu thude truong hop phai ndp 1é phi dang ky
nhan cha me, con; nop phi cép ban sao Trich luc dang ky nhan cha, me, con néu
¢6 yéu cau cap ban sao Trich luc dang ky nhan cha, me, con.

- Néu lua chon hinh thirc ndp ho so true tuyén, ngudi yéu cau dang ky nhan
cha, me, con truy cép Cong dich vu cong qudc gia, x4c thue ngudi ding theo hudng
dan, ding nhap vao hé thong, lua chon Uy ban nhén dan cép xd c6 thim quyeén.

Ngudi yéu cau ding ky nhan cha, me, con truc tuyén cung cap thong tin
theo mau ho tich dién tir tuong tac dang ky nhan cha, me, con (cung cép trén Céng
dich vu cong), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai lidu theo
quy dinh; ndp phi, 1& phi théng qua chitc ning thanh todn truc tuyén hodc bang
céch thirc khéc theo quy dinh phap luét, hoan tat viéc ndp hd so.

- Can bo tiép nhan ho so tai Trung tdm Phuc vu hanh chinh cong co6 trach
nhiém kiém tra tinh chinh xéc, day du, thong nhét hop 1é cua ho so.

(i) Truong hop ho so day du, hop 1€ thi tlep nhén ho so, c6 Phiéu hen, tra két
qua cho ngu’m yéu cau (néu ngudi yéu cau ndp ho so truc nep) hodc giri ngay Phiéu
hen, tra két qua qua thu dién tir hodc guri tin nhan hen tra két qua qua dién thoai
di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén), dong thoi
chuyén ho so dé cong chire tu phép - ho tich xtr Iy; trudng hop tiép nhan ho so tai
Trung tdm Phuc vu hanh chinh céng thanh phd, can bo tiép nhan ho so chuyén hd
so dén Uy ban nhan déan cé‘ip xa c6 tham quyén xtr ly.

(ii) Truong hop ho so chua day du, hop 18 thi cén bd tiép nhan hd so théng
bao cho ngudi yéu cau bo sung, hoan thién ho so, néu rd loai gidy t&, ndi dung can
bd sung dé ngudi yéu cau bod sung, hoan thién. Sau khi hd so dugc bd sung, thuc
hién lai budc (i);

(iii) Trudng hop ngudi yéu cau diang ky nhan cha, me, con khong bd sung,
hoan thién duoc hd so thi can bo tiép nhén hd so bdo cédo Lanh dao Trung tam
Phuc vu hanh chinh céng c6 thong béo tir chdi giai quyét yéu cau dang ky nhan
cha, me, con.

- Cong chirc tu phéap - ho tich tham tra ho so (thim tra tinh thng nhét, hop 16
cia cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau nodp, xuét trinh hodc
dinh kém).

+ Trudng hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cong chire tu phép - h tich giri thong béo vé tinh trang hd
so toi Trung tdm Phuc vu hanh chinh céng dé thong béo cho ngudi ndp hd so —
thuc hién lai budec (ii) hodac (iil);

+ Trudng hop can phai kiém tra, x4c minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chire tu phép - ho
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tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd ly do cham tra
két qua va thoi gian hen tra két qua, chuyen Trung tam Phuc vu hanh chinh cong
dé tra cho ngudi yéu cau (neu ngudi yéu cau ndp ho so truc tlep) hodc giri Phiéu
xin 16i va hen lai ngay tra két qua qua thu dlen tir hodc giri tin nhén qua dién thoai
di dong cho ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tuyen)

+Néu thay viéc nhan cha, me, con la ding va khdng c6 tranh chap, hé so dé‘iy
du, hop 1¢, diing quy dinh, truong hop tiép nhan hé so ding ky nhan cha, me, con
theo hinh thitc truc tiép, thi cong chirc tuw phap - hd tich thue hién ghi vao S$6 dang
ky nhan cha, me, con, cp nhat thong tin déng ky nhan cha, me, con trén Phan mém
dang ky, quan ly ho tich dién tr dung chung.

Truong hop tiép nhan hd so dang ky nhéan cha, me, con theo hinh thirc truc
tuyén, cong chirc tu phap - ho tich giri lai biéu mau Trich luc dang ky nhan cha,
me, con dién tir v&i thong tin ddy du cho ngudi yéu cau qua thu dién tir hodc thiét
bi s0.

Ngudi yéu cau c6 trach nhiém kiém tra tinh chinh x4c, day du cua céc thong
tin trén biéu mau Trich luc dang ky nhén cha, me, con dién tir va xdac nhan (téi da
mot ngay).

Néu ngudi yéu cau xac nhén thong tin da thong nhét, day du hodc khong
c6 phan hoi sau thoi han mot ngay thi cong chire tu phép - ho tich thuc hién ghi
noi dung vao S6 dang ky dang ky nhén cha, me, con, cap nhat thong tin dang ky
nhan cha, me, con trén Phin mém dang ky, quan ly ho tich dién tr dung chung.

- Cong chtrc tu phap - hd tich in Trich luc dang ky nhan cha, me, con, trinh
Lanh dao Uy ban nhéan dan cép xa ky, chuyén Trung tam Phuc vu hanh chinh cong
tra két qua cho ngudi yéu cu.

Cach thirc thuce hién:

- Thu tuc nay dua diéu kién thuc hién dich vu cong truc tuyén toan trinh.

- Nguoi yéu cau dang ky nhén cha, me, con thuc hién ndp hd so truc tiép
tai Trung tdm Phuc vu hanh chinh cong, giri qua hé thong buu chinh hodc ndp hd so
truc tuyén tai Cong dich vu cong qudc gia (hitps:/dichvucong.gov.vn) (mot bén co
thé ndp hd so ma khong phai c¢6 vin ban iy quyén ctia bén con lai).

Thanh phan hd so:

- T& khai dang ky dang ky nhan cha, me, con theo mau (néu ngudi yéu cau
lyra chon ndp ho so theo hinh thire truc tiép hodc giri hd so qua hé thong buu chinh);

- Mau ho tich dién tu tuong tac dang ky nhan cha, me, con (do nguoi yeu
cau cung cap thong tin theo huéng dan trén Cong dich vu céng, néu ngudi yéu cau
lya chon ndp hé so theo hinh thirc truc tuyén);

- Ngudi yeu cau dang ky nhan cha, me, con thuc hién viée nop/xuat trinh (theo
hinh thic tryc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

* Giay to phai nop:

- Chung ctr chimg minh quan hé cha, con hodc quan hé me, con gf‘)m:
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+ Vin ban clia co quan y té, co quan giam dinh hodc co quan khac c¢6 tham
quyén xac nhan quan hé cha con, quan hé me con.

+ Truong hop khong ¢6 van ban néu trén thi phai c6 van ban cam doan cua
cac bén nhan cha, me, con vé mbi quan hé cha, me, con va co it nhat hai nguoi
lam ching vé mdi quan hé cha, me, con.

* Gidy to phai xuat trinh:

- Ho chiéw/Thé can cudc cong dan/Thé can cude/Can cude dién tir/Gidy
chimg nhén cén cudce hodc céc gidy t& khac ¢6 dan anh va thong tin c4 nhan do
co quan c6 thim quyén cap, con gia tri str dung dé chimg minh vé nhan than cta
ngudi yéu cau ding ky nhan cha, me, con. Truong hop céc thong tin ca nhén trong
céc gidy to nay di ¢ trong CSDLQGVDC, CSDLHTDT, dugc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to c6 gié tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac dugc thong tin vé noi cu tri cua cong
dan theo cac phuong thuc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Trudng hop cdc thong tin
vé gidy to chimg minh noi cur tra da duoc khai théc tr CSDLQGVDC bang cac
phuong thic nay thi ngudi yéu cau khong phai xuat trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

*Luuy

- C4 nhan c6 quyen lya chon thyc hién thu tuc hanh chinh vé hé tich tai co
quan dang ky h¢ tich noi cu trd; noi cu tra cua cé nhan duogc xac dinh theo quy
dinh cta phap luat vé cu tru. Truong hop cé nhan lua chon thuc hién thu tuc hanh
chinh vé ho tich khong phai tai Uy ban nhan dan cép xa noi thuong tri hodc noi
tam tr( thi Uy ban nhan dan cap xd noi tiép nhén yéu cdu ¢6 trach nhiém hd trg
ngudi dan ndp ho so dang ky ho tich truc tuyén dén dtng co quan cé tham quyén
theo quy dinh.

- Béi véi gidy to ndp, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ Ngudi yéu cau dang ky ho tich c6 thé nop ban sao dugc chimg thuc tir
ban chinh hogc ban sao duoc cap tir so goc (sau ddy goi la ban sao) hodc ban chup
kém theo ban chinh, ban dién tir céc gidy to nay, bao gdm ca gidy t& duoc tich
hop, hién thi trén Ung dung dinh danh dién tir (VneID).

Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhén cé trdch nhiém kiém tra, déi chiéu ban chup véi ban chinh va ky
xac nhan, khong dugc yéu cau ndp ban sao giéy to do.

Do6i véi gidy to xudt trinh khi dang ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu, ghi lai thdng tin hodc chup lai, ky x4c nhan dé luu
trong hd so va tra lai cho nguoi xuat trinh, khong duoc yéu cau nop ban sao hoac
ban chup gidy to do.
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+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du ho so dang ky hd tich
theo quy dinh cta phép luat ho tich, khong duge yéu cau nguoi dang ky ho tich
ndp thém gidy t& ma phap ludt ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phép luat néu ngudi yéu cau dang ky ho tich da cung cép ho, chix
dém, tén; ngay, thang, ndm sinh; sb dinh danh c4 nhan/thé can cudc cong dan/thé
cdn cude/cin cude dién tir. Trudng hop cac thong tin can khai thac khdng co trong
CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

- Déi véi gidy to giri kém theo néu ngudi yéu cau nop ho so theo hinh thirc
truc tuyén:

+ Ban chup céc gidy to giri kém theo hd so dang ky nhan cha, me, con truc
tuyén phai bao dam rd nét, day du, toan ven vé noi dung, 14 ban chup bing may anh,
dién thoai hodc dugc chup, duoc quét bang thiét b dién tir, tir gidy t& duoc cap hop
1€, con gia tri st dung.

+ Trudng ho‘p gidy to, tai liéu phai giri kém trong hd S0 dang ky nhéan cha,
me, con truc tuyen da co ban sao dién tir hodc ban dién tur giay to ho tich thi nguoi
yéu cau duoc st dung ban dién tir nay.

- Truomg hop ngudi yéu cau ding ky ho tich lua chon nhan két qua tai Trung
tam Phyc vu hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xuét trinh gidy
to tuy than, ndp cac gidy to la thanh phan hd so theo quy dinh; Truong hop nguoi
yéu cau dang ky ho tich khéng lua chon nhan két qua tai Trung tdm Phuc vu hanh
chinh cong thi ngudi yéu cau dang ky ho tich ndp céc gidy to 1a thanh phan hd so
theo quy dinh trude khi nhan két qua.

- Truomg hop ngudi yéu cau ding ky ho tich khong cung cap dugc gidy to
theo quy dinh hodc gidy to nop, xuét trinh bi tiy x0a, stra chira, 1am gia thi co
quan dang ky ho tich ¢6 tham quyen huy bo két qua dang ky ho tich.

- Glay t& do co quan c6 tham quyén clia nudc ngoai cap, cong chimg hoic
xac nhan d sir dung cho viée dang ky ho tich tai Viét Nam phai dugc hop phap
hoéa lanh su theo quy dinh cua phép lut, trir truong hop dugc mién theo diéu udce
qudc té ma Viét Nam la thanh vién.

- Trudong hop cho phép ngudi yéu cau dang ky ho tich 1ap van ban cam
doan vé néi dung yéu cau dang ky hé tich thi co quan dang ky ho tich phai giai
thich rd cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap ly cua viéc
cam doan khong ding su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén huy bo két qua dang ky ho tich, néu cé co so xac dinh noi dung cam doan
khong dung su that.

S6 lwgng ho so: 01 bd

Thoi han gidi quyét: 03 ngay lam viée. Trudong hop can phai x4c minh thi
thoi han giai quyét khong quéa 08 ngay lam viéc.

Poi twgng thuwe hién tha tuc hanh chinh: Ca nhan



Co quan thuc hién tha tuc hanh chinh:

Uy ban nhan dan cép X4 noi cu trd cua nguoi nhan hoac nguoi duge nhan
1a cha, me, con.

Co quan phdi hop:

- Uy ban nhan dén cé‘ip xd noi cu tru cua nguoi duge nhan la cha, me, con.

- Co quan quan ly CSDLQGVDC.

Két qua thuwe hién thi tuc hanh chinh:

- Trich luc dang ky nhan cha, me, con (ban chinh); ban sao Trich luc déng
ky nhéan cha, me, con (truong hop yéu cau cé‘ip ban sao Trich luc dang ky nhan
cha, me, con).

- Ban dién tr Trich luc dang ky nhan cha, me, con (Ban dién tur s€ tu dong
guri vé Kho quan 1y dit liéu dién tir ctia ca nhan/dia chi thu dién tir/thiét bi sé/dién
thoai ctia ngudi yéu cau sau khi da hoan tat thu tuc dang ky nhén cha, me, con tai
co quan dang ky ho tich).

Phi, 1€ phi:

- Mt 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thude Trung
uong quyét dinh.

- Mién 1€ phi cho ngudi thude gia dinh ¢6 cong véi cach mang; ngudi thude
ho nghéo; nguoi khuyét tat.

- Phi cép ban sao Trich luc dang ky nhan cha, me, con (néu c6 yéu cau) thuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bd
Tai chinh.

MAu don, miu to khai:

+ To khai dang ky nhén cha, me, con (néu nop ho so theo hinh thic truc tiép);

+ Mau h tich dién tr twong téc dang ky nhan cha, me, con (néu ndp hd so
theo hinh thirc truc tuyén).

Yéu cau, dieu kién thwe hién tha tuc hanh chinh:

- Bén nhén va bén duogc nhan la cha, me, con déu con séng;

- Viéc nhén cha, me, con khéng c6 tranh chép.

- Truong hop nam, nit chung song vé&i nhau nhu vo chong, khong déng ky
két hon, sinh con, ngudi con song cung v&i nguoi cha, khi ngum cha lam thu tuc
nhan con ma khong lién hé dugc véi ngudi me thi khong can 6 y kién ctia nguoi
me trong To khai dang ky nhan cha, me, con.

Can ci phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014:

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh pht quy dinh vé
Co s dit lidu ho tich dién tir, dang ky ho tich truc tuyén;
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- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira ddi,
bd sung mot s6 diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s ho
khau, so tam tra giéy khi thuc hién thu tuc hanh chinh, cung cé‘ip dich vu cong;

- Nghi dinh s6 07/2025/NB-CP ngay 09/01/2025 ctia Chinh phu stra dbi, bd
sung mot s6 diéu cla cac Nghi dinh trong linh vuc ho tich, quéc tich, chung thuec;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctua Chinh phu quy dinh
vé phan dinh thdm quyén cua chinh quyén dia phuong 02 cap trong linh vuc quan
ly nha nude cua Bo Tu phap;

- Thong tu sé 04/2020/TT-BTP ngay 28/5/2020 cua B¢ truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé didu cia Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mét sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truong B Tu
phdp quy dinh chi tiét mot s6 didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co s dit lidu ho
tich dién tu, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cta Bd trudng Bo Tu phép
stra d6i, bo sung modt sé ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua B9 truéng Bo Tu phap quy dinh chi tiét mot s diéu va bién phap
thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy dinh
vé Co s dir liéu hé tich dién tr, dang ky h tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cua Bo trudng Bo Tu phap
stra d6i, bo sung mét s6 didu cua Thong tu sb 02/2020/TT-BTP ngay 08/4/2020
ctia B9 truong B Tu phép ban hanh, huéng dan sir dung, quan 1y mau sé qudc
tich va mau gidy t& vé qudc tich va Thong tur sé 04/2020/TT-BTP ngay 28/5/2020
ctia B trudng Bo Tu phép quy dinh chi tiét thi hanh mot sd didu ctia Luat Ho
tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 didu va bién phap thi hanh Luat Hé tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cua B9 trudng Bo Tu phap
quy dinh vé phan dinh thdm quyén cta chinh quyén dia phuong 02 cép va phan
cép trong linh vuc quan ly nha nudce cua Bo Tu phap;

- Thong tur s 281/2016/TT-BTC ngay 14/11/2016 cta Bd trudng Bé Tai
chinh quy dinh murc thu, ché do thu, nop, quan ly va str dung phi khai thac, sir dung
thong tin trong co so dir liéu ho tich, phi xac nhan c6 quéc tich Viét Nam, phi xac
nhén la ngudi gbe Viét Nam, 1é phi qudc tich.
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- Thong tur s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo trudng Bo Tai chinh
hudéng dan vé phi va 1é phi thudc tham quyén quyét dinh cua Hoi déng nhan dan
tinh, thanh phé) trure thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia Bo truéng Bo Tai
chinh stra ddi, bd sung mot sd diéu ctia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 ctia Bo Tai chinh huéng dan vé phi va 1é phi thudc tham quyén quyét
dinh ctia Hoi ddng nhén dén tinh, thanh phd truc thudc Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

Ho, chir d&m, t8n MEUOT YU CAUL ..o eeeeeeoeoeeee oo
B N T TR . ot s 30 S R i SRR
NOT QU A P ettt sttt ee s e e e e s eeseeeseeeseeesesessesssenens
GHAY O HY thAN: @)oo eeeee s ee e eee s eee e eees e er e
Quan hé v&i ngudi nhan cha/me/Con: @) ...
Dé nghi co' quan cong nhin nguwdi c6 tén dudi day:

Ho, chir dém, tén:........ccoovvvvcvneccinane 8 e BT s VA
NG, THARE, BRRREIRING v i R S O R R A vt
Gidi tinh: ... Dan tde: @....ooovonresessenssssassmmsssasins Quéc tich: @ oo
INOT CU BT @i et e e oo
Gidy khai Sinh/Giay t tUY thAN: @ ....ooooooeoeeeeeeeeeeoeeeeesee oo seeseeeeeee oo eeeeeeee oo
LA, cua ngudi ¢o tén duwdi day:

HO, CHTE A8, LN ..ottt se et ees e s st et s et s s e sees s seeeses
INEEY, RO, DIRESEIID . coviomossasmseosinnasmos o osessss om0 S SO RS
SR SR DANtOC: @, Qudc tich: @ o)
INOT CU T B) oottt ee e eee s e et ee e e e s e e e e s eeeeeeseeeesenesoooes
Gidy khai sinh/Gidy t0 tly thAn: ). seeees e
101 cam doan viee Bhan.......ouinasaunnmans noi trén la dung su that, tu nguyén, khong c6 tranh

chap va chiu tréch nhiém truéce phap ludt vé cam doan ctia minh.
Lam @i, TGAY <ot thang............ nam............

Nguoi yéu ciu
(Ky, ghi rd ho, chir dém, tén)
Y kién ciia ngudi hién dang Ia me hoiic cha®

Dé nghj cap ban sa0®: Co I:] Khong ]
SO lugng:. ... ban
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Chau thich:

M Ghi rd tén co quan dang ky nhén cha, me, con.

() Chi ghi trong trudng hop ngudi yéu cau dang ky ho tich chwa c6/khong cung cép
s6 dinh danh c4 nhan/can cudce cong dan/thé cdn cude/can cude dién tur.

Truong hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi dang ky thuong tri;
néu khong c6 noi ding ky thuong tra thi ghi theo noi dang ky tam trd; trudng hop khong c6
noi diang ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

() Ghi sb dinh danh ca nhan/can cude cong dan/thé can cudce/can cude dién tir/sd Gidy
khai sinh (d6i v6i tré em)

Vi du: - Can cude cong dan sd 025188001010 do Cuc Canh sat QLHC vé TTXH cap
ngay 20/11/2021.

- Gidy khai sinh s§ 01/2014, quyén s6 02 do UBND xi A, tinh B cip ngay
15/11/2014.

Truomg hop khong c6 sé dinh danh c4 nhan/cin cudce cong dan/thé can cudc thi ghi
gidy t& hop 1¢ thay thé (hd chiéu...).

@ Chi khai trong truomg hop ngudi yéu cau khong dong thoi 1a nguoi nhén
cha/me/con.

(3) Chi khai trong trudong hop cha hodc me nhan con chua thanh nién hodc nguoi da
thanh nién nhung mét nang luc hanh vi dan sy, ghi ¥ kién ctia ngudi cha néu me 14 nguoi yéu
cau, ¥ kién ngudi me néu cha 1a ngudi yéu cau (trir truong hop ngudi d6 da chét, mat tich,
mat nang luc hanh vi dan su hodc han ché ning luc hanh vi dan su).

) Pé nghi danh dau X vao 6 néu ¢6 yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC
PANG KY NHAN CHA, ME, CON

I. Thong tin vé nguoi yéu ciu dang ky nhan cha, me, con
(1) Ho, chir dém, tén;
(2) Sé dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Can cude dién ti/Ho
chiéw/Gidy to hop 1€ thay thé); sd, ngay, thang, ndm cép, co quan cap; ban chup dinh kém;

(4) Noi cu trii (noi thuong tri/noi tam tri/noi dang sinh song);

(5) Quan h¢ véi nguoi duge nhan cha/me/con.

II. Théng tin vé nguwoi nhin

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 trudng thong tin ngay, thang, ndm);
(8) Giai tinh;

(9) Dén tQc;

(10) Quéc tich;

(11) Sb dinh danh c4 nhan;

(12) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé can cude/Can cude dién ti/HO
chiéw/Gidy to hop 18 thay thé); s, ngay, thang, ndm cép, co quan ce‘ip; ban chup dinh kém;

(13) Noi cu trti (noi thudng tri/noi tam trinoi dang sinh sdng).

I11. Théong tin vé ngwdi dwge nhin

(14) Ho, chir dém, tén;

(15) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(16) Gidi tinh;

(17) Dan toc;

(18) Quédc tich;

(19) Sé dinh danh cé nhan;

(20) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cude/Can cude dién tit/Ho
chiéu/Giéy to hop 1€ thay thé); s0, ngay, thang, nam ce‘ip, co quan cé‘ip; ban chup dinh kém:;

(21) Noi cu trii (noi thudmg trivnoi tam triVnoi dang sinh séng);

(22) Bé nghi cz‘ip ban sao:
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a Cé

S lugng ban sao yéu cau: ...

o Khong

(23) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céc thong tin cung cép la ding su that va chiu hoan toan trach nhiém
truée phép luat vé ndi dung cam doan ctia minh.

* Truong hop céc thong tin vé gidy to chimg minh noi cu tri dd duge khai thac tur
CSDLQGVDC, duoc hé thong dién tu dong thi khéng phai Xuét trinh (theo hinh thirc truc tiép)
hodc tai 1én (theo hinh thirc truc tuyén)

* Miu dién tir twong tac ghi nhan thoi gian (gid, pht, gidy, ngay, thang, nam) hoan tat viéc
cung cép thong tin; nguoi yéu cau trude do da dang nhap vao hé thdng, thuc hién xéc thuc dién
tu theo quy dinh.

Ban dién tr s& tu dong giri vé Kho quan Iy dir liéu dién tir cia ca nhan/dia chi thu dién tir/thiét
bi sd/dién thoai cua ngudi yéu cdu sau khi da hoan tat thu tuc dang ky nhén cha, me, con tai co
quan dang ky ho tich.
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6. Thii tuc ding ky nhan cha, me, con ¢6 yéu td nuée ngoai

Trinh tu thwe hién:

- Néu lua chon hinh thirc ndp ho so truc tiép, ngudi yéu cau ding ky nhén
cha, me, con nop ho so dang ky nhédn cha, me, con tai Trung tdm phuc vu hanh
chinh cong c6 tham quyén; nop 18 phi néu thude truong hop phai ndp 1€ phi diang ky
nhén cha, me, con; ndp phi cs’lp ban sao Trich luc ding ky nhén cha, me, con néu
¢6 yéu cau cap ban sao Trich luc dang ky nhan cha, me, con.

- Néu lya chon hinh thirc ndp ho so truc tuyén ngudi yéu cau diang ky nhan
cha, me, con truy cap Cong dich vu cong quoc gla, xac thuc ngum dung theo
hucmg dan, dang nhap vao hé thong, lua chon Uy ban nhén dan cap x4 c6 tham
quyén.

Ngudi yéu cau ding ky nhan cha, me, con truc tuyén cung cap thong tin
theo mau hd tich dién tir trong tac dang ky nhén cha, me, con (cung cap trén Céng
dich vu cong), dinh kém ban chup hodc ban sao dién tir cac giéy to, tai liéu theo
quy dinh; ndp pht, 1¢ phi thong qua chirc ndng thanh toén truc tuyén hodc bing
céch thirc khac theo quy dinh phép luat, hoan tit viéc ndp ho so.

- Can bo tiép nhén ho so tai Trung tam Phuc vu hanh chinh céng c¢6 trach
nhiém kiém tra tinh chinh xac, dy du, théng nhét, hop 1& ctia hd so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan hd so, ¢ Phiéu hen, tra két
qua cho ngudi yéu cdu (néu ngudi yéu cau ndp hd so truc tiép) hodc guri ngay Phiéu
hen, tra két qua qua thu dién tir hoic gui tin nhan hen tra két qua qua dién thoai
di dong cho nguoi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén); chuyén hd
so dé cong chire tu phap - ho tich xur ly; trufmg hop tiép nhan hd so tai Trung tam
Phuc vu hanh chmh cong thanh pho cén bo tiép nhan hd so chuyén hd so dén Uy
ban nhéan dan cép xa c6 tham quyen xu ly.

(i1) Truong hop hé so chua day du, hop 1€ thi can bo tiép nhan ho so théng
bao cho ngum yéu cau bo sung, hoan thién hé so, néu rd loai gidy to, ndi dung can
bo sung dé nguoi yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung, thuc
hién lai budc (i);

(ii1) Truong hcrp nguoi yéu cau ding ky nhan cha, me, con khong b sung,
hoan thién duoc hd so thi can bd tiép nhan hd so bo cdo Lanh dao Trung tam
Phuc vu hanh chinh céng c6 théng bao tir chdi giai quyét yéu cau dang ky nhan
cha, me, con.

- Cong chtre tu phap - hé tich tham tra ho so (thdm tra tinh théng nhAt, hop 1€
cuia cac théng tin trong hd so, gidy to, tai lidu do nguoi yéu cau ndp, xut trinh hodc
dinh kém).

+ Trudng h0'p ho so can bd sung, hoan thién hoic khong du diéu kién glal
quyét, phai tir chdi thi cong chire tu phap - ho tich giri thong bao vé tinh trang ho
so tdi Trung tdm Phuc vy hanh chinh céng dé thong bao cho ngudi ndp ho so —
thuc hién lai budce (ii) hoac (iii);
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+ Trudng hop can phai kiém tra, xdc minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chire tu phap - h
tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vy hanh chinh cong
dé tra cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc tiép), hodc gt Phiéu
xin 13i va hen lai ngay tra két qua qua thu dién tur hodc gui tin nhén qua dién thoai
di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén).

+ Cong chtre tu phap - h tich xac minh, niém yét viéc nhan cha, me, con tai tru
s& Uy ban nhén dén cdp x4 trong thoi gian 05 ngay lam viéc, dong thoi giri van ban
@ nghi Uy ban nhan dan cap xa noi thuong tri ctia nguoi duge nhan 14 cha, me, con
niém yét trong thoi gian 05 ngay lam viéc.

+ Néu thdy viéc nhan cha, me, con la ding va khong c6 tranh chap, ho so day
du, hop 1€, ding quy dinh, truong hop tiép nhan ho so dang ky nhéan cha, me, con
theo hinh thtrc truc tiép, thi cong chirc tu phép - ho tich thuc hién ghi vao S6 ding
ky nhan cha, me, con, cdp nhat thong tin dang ky nhéan cha, me, con trén Phan mém
dang ky, quan ly ho tich dién tir dung chung.

Truong hop tiép nhén hd so dang ky nhan cha, me, con theo hinh thtrc truc
tuyén, cong chirc tu phap - ho tich gui lai biéu mau Trich luc dang ky nhén cha,
me, con dién tir v&i thong tin ddy di cho ngudi yéu cau qua thu dién tir hodc thiét
bi s6.

Ngudi yéu cdu c6 trach nhiém kiém tra tinh chinh xac, day du cua cac thong
tin trén biéu mau Trich luc déng ky nhan cha, me, con di¢n tir va xac nhan (téi da
mot ngay).

Néu ngudi yéu cau xac nhan thong tin di thdng nhét, day du hodc khong
c6 phan hdi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao S6 dang ky dang ky nhén cha, me, con, cip nhat thong tin ding ky
nhén cha, me, con trén Phan mém ding ky, quan ly hd tich dién tir ding chung.

- Cong chuec tu phép - hg tich in Trich luc dang ky nhan cha, me, con, trinh
Lanh dao Uy ban nhan dan cép x3 ky, chuyén téi Trung tdm Phuc vu hanh chinh
cong dé tra két qua cho ngudi yéu cau.

Cach thire thue hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

- Nguoi yéu cau dang ky nhén cha, me, con thuc hién nop ho so truc tiép
tai Trung tdm Phuc vu hanh chinh cong, gui qua hé théng buu chinh hoac ndp ho so
trye tuyén tai Cong dich vu cong quéc gia (https://dichvucong.gov.vn) (mot bén co
thé nop ho so ma khong phai cé van ban ty quyén cta bén con lai).

Thanh phan hb so:

- T& khai dang ky nhén cha, me, con theo mau (néu ngudi yéu cau lya chon
ndp hd so theo hinh thirc truc tiép hodc guri ho so qua hé thong buu chinh);
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- Mau ho tich dién tr tuong tac dang ky nhan cha, me, con (do nguoi yeu
cau cung cap thong tin theo hudng dan trén Cong dich vu cong, néu ngudi yéu cau
lura chon nop ho so theo hinh thic truc tuyen),

- Ngudi yéu cau ding ky nhan cha, me, con thuc hién viéc ndop/xuét trinh
(theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Giay to phai nop:

- Chimg ctt chimg minh quan hé cha, con hoic quan hé me, con gdm mét
trong céc giéy to, tai liéu sau day:

+ Vin ban clia co quan y té, co quan giam dinh hodc co quan, t6 chirc khac
¢6 thim quyén ¢ trong nudc hodc nude ngoai xac nhan quan hé cha con, quan hé
me con.

+ Truong hop khong c6 chimg cir ching minh quan hé cha, me, con néu
trén thi phai c6 van ban cam doan cua cic bén nhan cha, me, con, c6 it nhét hai
nguoi lam chimg vé mdi quan hé cha, me, con.

- Truong hop dang ky nhén cha, me, con gitra cong dan Viét Nam v§i nguoi
nudc ngoai hodc gitra nguodi nudce ngoai vai nhau thi nguoi nude ngoai phai ndp
ban sao ho chiéu hodc gidy to ¢6 gia tri thay ho chiéu dé chimg minh vé nhan
than.

* Gidy to' phai xuat trinh:

- Ho chiéwThé cin cudc cong dan/Thé cin cude/Can cude dién tir/Gidy
chimg nhan cin cudce hodc céc gidy to khac c6 dan anh va thong tin ¢4 nhan do
co quan c6 thim quyén cap, con gié tri sir dung dé chimg minh vé nhan théan cia
ngudi yéu cau ding ky nhéan cha, me, con. Truong hop cac thong tin ca nhan trong
céc gidy to nay di ¢6 trong CSDLQGVDC, CSDLHTDT, dugc hé thong dién tu
dong thi khong phai tai 1én (theo hinh thire truc tuyen)

- Gidy t& ¢6 gia tri chu‘ng minh thong tin vé cu tru trong truong hop co
quan ding ky ho tich khong thé khai thac dugc thong tin vé noi cu trii cua cong
dan theo cic phuong thic quy dinh tai khoan 2 Diéu 14 Nghi dinh s
104/2022/ND CP ngay 21/12/2022 cua Chinh phu. Truong hop céc thong tin
vé gidy to chimg minh noi cu tri d3 duoc khai théc tir CSDLQGVDC bing cac
phuong thitc nay thi ngudi yéu cau khong phai xuét trinh (theo hinh thire truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

*Luuy

- Ca nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé hd tich tai co
quan dang ky ho tich noi cu tri; noi cu tri cta cd nhan duge xac dinh theo quy
dinh cua phap luat ve cur tri. Truong hop cé nhén lua chon thuc hién thu tuc hanh
chinh vé h¢ tich khong phai tai Uy ban nhéan dén cép x4 noi thuong tri hodc noi
tam trd thi Uy ban nhan déan cap xa noi tiép nhan yéu cau cé trach nhiém hd trg
ngudi dan ndp ho so dang ky ho tich truc tuyén dén ding co quan ¢ tham quyén
theo quy dinh.
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- P6i v6i gidy to ndp, xuét trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢6 thé ndp ban sao duge chimg thuc tir
ban chinh hoéc ban sao dugc cap tir sé gde (sau day goi 1a ban sao) hodc ban chup
kém theo ban chinh, ban dién tir cac gidy to ndy, bao gom ca gidy to dugc tich
hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhén c6 trach nhiém kiém tra, ddi chiéu ban chup vdi ban chinh va ky
xac nhén, khong duoc yéu cau nop ban sao gidy to do.

Ddi voi gidy to xuét trinh khi dang ky ho tich, ngudi tiép nhén 6 trach
nhiém kiém tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong hé so va tra lai cho nguoi Xuét trinh, khong dugc yéu cau ndp ban sao hoac
ban chup gidy to do.

+ Nguoi tiép nhan ¢6 trach nhiém tiép nhan dung, du hd so ding ky ho tich
theo quy dinh cua phap luat ho tich, khong duge yéu cau ngudi ding ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phép luat néu nguoi yéu cau dang ky ho tich da cung cap ho, chir
dém, tén; ngay, thang, ndm sinh; s6 dinh danh ca nhan/thé can cudc cong dan/thé
cén cudce/can cude dién tir. Truong hop cac thong tin can khai thac khong c6 trong
CSDLQGVDC thi d& nghi ngudi yéu cau ké khai day du.

- D6i véi gidy to giri kém theo néu ngudi yéu cau ndp ho so theo hinh thie
truc tuyén:

+ Ban chup cac giéy to gui kem theo ho so dang ky nhan cha, me, con truc
tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, la ban chup bang may anh,
dién thoai hodc dugc chup, dugce quét b‘éng thiét bi dién tu, tu gié‘iy to duoc cép hop
I¢, con gia tri str dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky nhén cha,
me, con truc tuyén da co ban sao dién tir hodc ban dién tur giéy to ho tich thi nguoi
yéu cau dugc sir dung ban dién tir nay.

- Trudng hop ngudi yéu cau ding ky ho tich lua chon nhan két qua tai Trung
tdm Phuc vu hanh chinh cng thi nguoi yéu cau ding ky ho tich phai xuét trinh gidy
to tuy than, ndp céc gidy to la thanh phan hd so theo quy dinh; Trudong hop ngudi
yéu cau dang ky ho tich khong lua chon nhén két qua tai Trung tam Phuc vu hanh
chinh céng thi nguoi yéu cau dang ky hd tich ndp cac gidy to la thanh phan hd so
theo quy dinh trudc khi nhan két qua.

- Trudong hop ngudi yéu cau dang ky ho tich khong cung cap duoc gidy to
theo quy dinh hodc gidy t& ndp, xuét trinh bi tdy x6a, stra chita, lam gia thi co
quan dang ky ho tich c6 tham quyén huy bo két qua dang ky ho tich.
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- Gidy to do co quan c6 thim quyén cua nudc ngoai cép, cong ching hodc
xé4c nhén dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap
hoéa lanh su theo quy dinh ctia phap lut, trir truong hop duge mién theo didu ude
qudc té ma Viét Nam la thanh vién.

- Truomg hop cho phép ngudi yéu cau ding ky ho tich 1ap van ban cam
doan vé ndi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai
thich rd cho ngudi 1ap van ban cam doan vé trach nhiém, hé qua phép ly cua viée
cam doan khong dung sur thét.

Co quan ding ky h tich tir chéi giai quyét hodc dé nghi co quan cé tham
quyén huy bo két qua ding ky ho tich, néu c6 co s& xéc dinh ndi dung cam doan
khong dung su that.

S6 lwgng ho so: 01 bd

Thoi han giai quyét: 10 ngay

Poi twgng thue hién tha tuc hanh chinh: Ca nhan

Co quan ¢6 thim quyén quyét dinh:

Uy ban nhan dan cép x4 noi cu trii cia ngudi duge nhén 1a cha, me, con
thuc hién dang ky nhan cha, me, con gitra cong dan Viét Nam véi nguoi nude
ngoai; gitra cong dan Viét Nam cu tru ¢ trong nudce voi cong dan Viet Nam dinh
cu ¢ nudc ngoai; gilta cong dan Viét Nam dinh cu ¢ nudc ngoai vdi nhau; gitta
cong dan Viét Nam dong thoi c6 quéc tich nudc ngoai voi cong dan Viét Nam
hoac vdi nguoi nude ngoai; gitra nguoi nudc ngoai voi nhau ma mot hoac ca hai
bén thuong tru tai Viét Nam.

Co quan thwe hién thua tuc hanh chinh:

Cong chire tu phap - ho tich tiép nhan ho so va tham muu Lanh dao Uy ban
nhan dan cap xa xem xét, quyét dinh.

Co quan phdi hop:

- Uy ban nhan dan cz"ip Xd noi cu tri cua nguoi dugce nhan 1a cha, me, con.

- Co quan quan ly CSDLQGVDC.

Két qua thye hién thii tuc hanh chinh:

- Trich luc dang ky nhén cha, me, con (ban chinh); ban sao Trich luc dang
ky nhan cha, me, con (trudong hop yéu cau cap ban sao Trich luc dang ky nhan
cha, me, con).

- Ban dién tir Trich luc dang ky nhén cha, me, con (Ban dién tur sé tu dong
guri vé Kho quan ly dir liéu dién tir cua ca nhan/dia chi thu dién ti/thiét bi sé/dién
thoai ctia ngudi yéu cau sau khi d hoan tat thu tuc dang ky nhéan cha, me, con tai
co quan dang ky ho tich).

Phi, 1€ phi:
- Mtrc 1€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thude Trung
uwong quyeét dinh.
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- Mién 1€ phi cho ngudi thude gia dinh c6 cong v&i cach mang; ngudi thude
ho nghéo; ngudi khuyét tat.

- Phi cap ban sao Trich luc dang ky nhan cha, me, con (néu c6 yéu cau) thuc
hién theo quy dinh tai Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 cua Bo
Tai chinh.

Miu don, miu to khai:

+ T& khai ding ky nhédn cha, me, con (néu ndp hd so theo hinh thirc
truc tiép hodc giri qua hé théng buu chinh);

+ Mau ho tich dién tr tuong tac dang ky nhan cha, me, con (néu nop ho so
theo hinh thirc truc tuyén).

Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khéng c6

Can cwr phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich ndm 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luét Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé
Co s¢ dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh pht sira di,
b6 sung mot s6 didu cuia cac nghi dinh lién quan dén viéc ndp, xuét trinh sd hd
khau, sé tam trd giéy khi thuc hién tha tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra dbi, bd
sung mot s6 diéu cua cac Nghi dinh trong linh vuc hd tich, quéc tich, chung thuec;

- Nghi dinh s 120/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phén dinh thdm quyén cua chinh quyén dia phuong 02 cép trong linh vuc quan
ly nha nudc cua Bo Tu phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta Bo truong BO Tu phép
quy dinh chi tiét thi hanh mot sb didu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi tiét mot sb diéu va
bién phép thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia Bb trudong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngdy 28/7/2020 ctia Chinh phu quy dinh vé Co sé dit liéu hd
tich dién t, dang ky hé tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia Bo truong BO Tu phap
stra doi, bo sung mdt sd nodi dung cta Théng tu sé 01/2022/TT-BTP ngay
04/01/2022 ctia BO trudng Bo Tu phap quy dinh chi tiét mot sé didu va bién phap
thi hanh Nghj dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh
vé Co s dit lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tu s6 04/2024/TT-BTP ngay 06/6/2024 ctia Bo trudng Bo Tu phéap
stra d6i, bo sung mét sb didu ciia Thong tur sé 02/2020/TT-BTP ngay 08/4/2020
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cua B¢ truong Bo Tu phép ban hanh, hudng dan st dung, quan ly mau sé quéc
tich va mau giay t& vé qudc tich va Théng tu s 04/2020/TT-BTP ngay 28/5/2020
cua B truong Bo Tu phap quy dinh chi tiét thi hanh mot sé diéu cia Luat Ho
tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Théng tu s 08/2025/TT-BTP ngay 12/6/2025 ctia Bo truong Bo Tu phap
quy dinh vé phan dinh thAm quyén cta chinh quyén dia phuong 02 cép va phan
cap trong linh vuc quan 1y nha nuéc cia B¢ Tu phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cuia Bo truong Bo Tai
chinh quy dinh mitc thu, ché d6 thu, ndp, quan ly va str dung phi khai théc, sir dung
thong tin trong co s& dit liéu ho tich, phi x4c nhan ¢ quéc tich Viét Nam, phi xac
nhan la nguoi ge Viét Nam, 18 phi qudc tich;

- Thong tur s6 85/2019/TT-BTC ngay 29/11/2019 cua B9 truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc thim quyén quyét dinh ctia Hoi ddng nhan dan
tinh, thanh phé truc thude Trung uong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia B truong Bo Tai
chinh stra ddi, bd sung mot sb didu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng dan vé phi va 1¢ phi thude thim quyén quyét
dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.



67

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON
KINR GUL s

Ho, chir dém, tén ngudi yéu T L ———
Ngay, thang, NAM SINN ..ottt es st en s e

N T U T ) oo
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Pé nghi co quan cong nhin ngudi co tén duwdi day:

HG, I RO, oINS oo a s iy e R s M O e S e eSS
Ngay, thAng, NAM SINRI oo eee e an e s
Gidi tinh: @ DAN tOC: @)oo Qudc tich: @ .o,
INOT CU LI @) e e eee s s e eee e sess e ee e et s ese e eee e ee e e s s e eessees e ee s s e ss s ees s e s s ee s es e e s e s
Gy K G s s s
B& sisnimisinosiieneg clia nguoi co tén dwdi day:

HO, CRUE O, T8N oottt s et s ettt eb et st e et et eaet et esses e s et eses st et senesssrenesesereseress
Iy, SRARE. TR SN oo R s e
Gidi tinh: @ DANOC: @ oo QUBEC tHoh: @ oo,
INGT CU BT @i s emesse e b e e ese st s e e e s e e S22k s e
Gidy khai Sinh/Giay t& tly thANT @) ..o seeeseee et eeeess e eeeeeeeeeeeessee e

T6i cam doan viée nhan...........cccocvvieviicnrnnnene Ol trén la dung su that, tu nguyén, khdng c6 tranh
chap va chiu trach nhiém trude phap ludt vé cam doan cua minh.
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Ngudi yéu cau
(Ky, ghi rd ho, chit dém, tén)

Y kién cia ngwoi hién dang la me hodc cha®

E)f‘é nghi c¢ép ban sao ©: C6 D Khong D
86 lugng:.......... ban
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Chi thich:
 Ghi 16 tén co quan dang ky nhan cha, me, con. ,
) (2) Chi ghi trong trudmg hop ngudi yéu cau dang ky ho tich chua c6/khdng cung cap
s0 dinh danh céd nhan/cédn cudc ’C(‘)ng dan/thé can cudc/can cudce dién tur.

Trudng hop phai cung cap thong tin “Noi cu trd” thi ghi theo noi dang ky thuong
tri; néu khong c¢é noi ding ky thuong tri thi ghi theo noi ding ky tam tri; trudng hop
khong co noi dang ky thuong tri va noi ddng ky tam tru thi ghi theo not ¢ hién tai.

() Ghi sb dinh danh ca nhan/cdn cudc cong dan/thé can cudce/can cude dién t/sd
Gidy khai sinh (do6i voi tre em)

Vi du: - Cén cude cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cip
ngay 20/11/2021.

- Gidy khai sinh s 01/2014, quyén s6 02 do UBND x A, tinh B cip ngay
15/11/2014.

Truomg hop khong ¢6 sb dinh danh ca nhan/cin cudce cong dan/theé cdn cudc thi ghi
gidy t& hop 1é thay thé (ho chiéu...).

) Chi khai trong truémg hop ngudi yéu cau khong dong thoi 1a ngudi nhén
cha/me/con.

(9 Chi khai trong truong hop cha hodc me nhan con chua thanh nién hodc ngudi da
thanh nién nhung mat nang luc hanh vi dan sy, ghiy kién cua ngudi cha néu me 1a nguoi
yéu cau, ¥ kién ngudi me néu cha 1a ngudi yéu cau (trir truong hop nguoi do da chét, mat
tich, mat ndng luc hanh vi dan su hodc han ché ndng luc hanh vi dan su).

© Pé nghj danh dau X vao 6 néu c6 yéu cau cp ban sao va ghi rd sd luong.
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NOQI DUNG MAU HQ TICH PIEN TU TUONG TAC
PANG KY NHAN CHA, ME, CON
I. Thong tin vé nguoi yéu cau ding ky nhén cha, me, con
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tiy than: Loai gidy to sir dung (CCCD/The can cude/Can cude dién ti/HO
chiéu/Gidy tor hop 18 thay thé); s, ngay, thang, ndm céip. co quan cap; ban chup dinh kém;

(4) Noi cu tri (noi thuong tri/noi tam tri/noi dang sinh song);

(5) Quan h¢ véi ngudt duge nhdn cha/me/con.

I1. Thong tin vé ngwdi nhin

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(8) Gidi tinh;

(9) Dén toc;

(10) Quéc tich;

(11) Sé dinh danh ca nhan;

(12) Gidy to tiy than: Loai gidy to sir dung (CCCD/Thé can cuéc/Can cude dién ti/Ho
chiéw/Gidy t& hop 1¢ thay thé); s, ngay, thdng, ndm cdp, co quan cap; ban chup dinh kém;

(13) Noi cu tri (noi thudng triVnoi tam tri/noi dang sinh sémg).

III. Théng tin vé ngwdi dwge nhin

(14) Ho, chir dém, tén;

(15) Ngay, thang, nam sinh (tach biét riéng 03 trudmg thong tin ngay, thang, nim);
(16) Gidi tinh;

(17) Dan tdc;

(18) Quéc tich;

(19) S dinh danh c4 nhan;

(20) Giéy to tiy than: Loai gidy t& su dung (CCCD/Thé can cudc/Can cude dién tiw/HO
chiéw’Giéy to hop 18 thay thé); s6, ngay, thdng, ndm cép, co quan cép; ban chup dinh kém;

(21) Noi cu trti (noi thudng tri/noi tam tri/noi dang sinh sdng);
(22) Bé nghi c4p ban sao:

o Co
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S luong ban sao yéu cau: ...
o Khong
(23) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la ding su that va chiu hoan toan trach nhiém
trude phap ludt vé ndi dung cam doan ciia minh.

* Trudng hop cac thong tin vé gidy to chimg minh noi cu tri da dugc khai thac tur
CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xut trinh (theo hinh thirc truc tiép)
hoéc tai 1én (theo hinh thirc truc tuyén)

* Miu dién tir tuong tic ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim) hoan tat viéc
cung cép thong tin; ngudi yéu cau trude d6 da dang nhédp vao hé théng, thuc hién xéc thuc dién
tir theo quy dinh.

Ban dién tir s& tw dong giri vé Kho quan ly dir liéu dién tir cia ca nhan/dia chi thu dién tir/thiét
bi sd/dién thoai cua nguoi yéu cdu sau khi da hoan tat thu tuc dang ky nhéan cha, me, con tai co
quan dang ky ho tich.
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7. Thii tuc ding ky khai sinh két hop dang ky nhan cha, me, con

Trinh tu thuc hién:

- Nguoi yéu cau ding ky khai sinh va nhan cha, me, con ndp ho so ding ky
khai sinh va dang ky nhan cha, me, con tai Trung tdm Phuc vu hanh chinh céng c6
tham quyén; ndp 1é phi néu thudc trudng hop phai ndp 1¢ phi dang ky khai sinh, déng
ky nhéan cha, me, con; nop ph1 cap ban sao Giay khai sinh, Trich luc dang ky nhan
cha, me, con néu c6 yéu cau cip ban sao Gidy khai sinh, Trich luc dang ky nhan
cha, me, con.

- Cén b tiép nhan h so tai Trung tm Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xéc, ddy du, thong nhét, hop 1¢ cua hd so.

(i) Truomg hop ho so day du, hop 1é thi tiép nhan hd so, c6 Phiéu hen, tra két
qua cho nguoi yéu cau, dong thoi chuyén hd so dé cong chtrc tu phép - ho tich xtr
ly; truomg hop tiép nhan hd so tai Trung tim Phuc vu hanh chinh cong thanh phd,
can bd tiép nhan hd so chuyén hd so dén Uy ban nhan dan cip xa c6 thAm quyén
Xt ly.

(ii) Truomg hop hé so chua ddy du, hop 18 thi can b tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, noi dung céan
b6 sung dé ngudi yéu cau bd sung, hoan thién. Sau khi hé so duoc bd sung, thuc
hién lai budce (i);

(iii) Truong hop nguoi yéu cau dang ky khai sinh va nhan cha, me, con
khong bo sung, hoan thién dugc hd so thi can b tiép nhan ho so bao cdo Lanh
dao Trung tdm Phuc vu hanh chinh cong c6 thong bao tir chdi giai quyét yéu cau
dang ky khai sinh va nhan cha, me, con.

- Cong chire tu phép - hd tich tham tra hd so (tham tra tinh théng nhat, hop 16
cla cac thong tin trong ho so, gidy to, tai lidu do ngudi yéu cau ndp, xuat trinh hodc
dinh kém).

+ Truong hUp hé so can b sung, hoan thién hoic khéong du diéu kién glal
quyét, phai tir chéi thi cOng chic tu phép - ho tich giri thong béo vé tinh trang ho
so téi Trung tdm Phuc vu hanh chinh céng dé thong bao cho ngudi ndp ho so -
thuc hién lai budce (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xdc minh lam r& hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi glan da hen thi cong churc tu phap - ho
tich lap Phiéu xin 13 va hen lai ngay tra két qua, trong d6 néu rd ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdam Phuc vu hanh chinh céng
dé tra cho ngu‘m yéu cau;

+Néu thay viéc nhan cha, me, con la ding va khdng cé tranh chép, thong tin
khai sinh day du va phu hop, thi cong chirc tu phap - hd tich thuc hién ghi vao So6
ding ky nhéan cha, me, con, S& dang ky khai sinh, cép nhat thong tin dang ky khai
sinh, ddng ky nhan cha, me, con trén Phan mém dang ky, quan ly ho tich dién tir
dung chung, chuyén théng tin dén CSDLQGVDC dé ldy Sé dinh danh c4 nhan.
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- Sau khi CSDLQGVDC tra vé S6 dinh danh ca nhan, cong chirc tu phép - hd
tich in Gidy khai sinh, Trich luc dang ky nhén cha, me, con, trinh Lanh dao Uy ban
nhén dén cap xa ky, chuyén t6i Trung tim Phuc vu hanh chinh céng tré két qua cho
ngudi yéu cau.

Cach thire thue hién:

Nguoi yéu cau dang ky khai sinh va nhan cha, me, con thuc hién ndp ho
SO truc tiép hoac gui hd so qua hé théng buu chinh dén Trung tam Phuc vu hanh
chinh céng (mdt bén c6 thé ndp hod so ma khong phai c¢é van ban lly quyén cua
bén con lai).

Thanh phan hé so:

Ngudi yéu cau ding ky khai sinh két hop nhan cha, me, con thuc hién viéc
ndp/xuit trinh cac gidy to sau:

* Gidy to phai nop:

- To khai dang ky khai sinh theo mau;

- T& khai ding ky nhan cha, me, con theo mau.

- Ban chinh Gidy chimg sinh; truomg hop khong cé Giy ching sinh thi
ndp van ban ctia ngudi lam ching x4c nhan vé viéc sinh; néu khong ¢ nguoi lam
chimg thi phai ¢6 gidy cam doan vé viéc sinh.

Truong hop nguoi yéu cau da nop ban dién tur Gidy chimg sinh hoac co
quan dang ky ho tich da khai théc duge dit lidu dién tir 6 ky sb cua Gidy ching
sinh thi khong phai nop ban gidy.

- Chung ctr chimg minh quan hé cha, con hodc quan hé me, con gom:

+ Vin ban cuia co quan y té, co quan giam dinh hodc co quan khéc c6 thim
quyén xac nhan quan hé cha con, quan hé me con.

+ Truong hop khéng 0 van ban néu trén thi cdc bén nhan cha, me, con lap
van ban cam doan vé mbi quan hé cha, me, con, c6 it nhAt hai nguoi lam ching
vé mbi quan h¢ cha, me, con.

* Gidy to phai xuat trinh:

- Ho chiéw/Thé can cude cong dan/Thé can cude/Can cude dién tr/Giy
chimg nhén can cudc hodc cac gidy to khac c6 dan anh va thong tin c4 nhan do
co quan c6 thé.m quyen cép, con gid tri st dung dé chimg minh vé nhan than cua
ngudi yéu cau dang ky khai sinh va nhan cha, me, con;

- Gidy t& ¢6 gié tri chimg minh thong tin vé cu tr trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tri cta cong
dan theo cédc phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh s
104/7072/N£) CP ngay 21/12/2022 cta Chinh phu. Trudng hop cac thong tin
vé gidy to chirng minh noi cu tra da dugc khai thic tir CSDLQGVDC béng céc
phuong thirc nay thi ngudi yéu ciu khong phai xudt trinh (theo hinh thirc truc

tiép).
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* Luu y:

- Canhan co quyén lwa chon thuc hién tha tuc hanh chinh vé ho tich tai co
quan dang ky ho tich noi cu trd; noi cu tri cua ca nhan dugce xac dinh theo quy
dinh cua phap luat vé cu tri. Truong hop ca nhan lya chon thuce hién thu tuc hanh
chinh vé ho tich khong phai tai Uy ban nhan dén cap xa noi thudng trii hoic noi
tam tru thi Uy ban nhan dan cz?ip Xd noi tiép nhan yéu cdu c6 trach nhiém hd tro
nguoi dan ndp hd so ding ky ho tich truc tuyén dén dung co quan c6 tham quyén
theo quy dinh.

- Ddi véi gidy to ndp, xuét trinh:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong ho so va tra lai cho ngudi xuét
trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban chinh
hodc ban sao dugc cap tir sd géc hodc ban chup kém theo ban chinh gidy t(‘:f dé doi
chiéu. Trucmg hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy t& thi
ngudi tiép nhan c6 trach nhlem kiém tra, d6i chiéu ban chup v01 ban chinh va ky
xac nhan, khong dugc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan ding, du ho so ding ky ho tich
theo quy dinh cua phép luat ho tich, khong duoc yéu cau nguoi dang ky ho tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thuc hién khai théc thong tin trong CSDLQGVDC theo
quy dinh phép luat néu ngudi yéu cau dang ky ho tich da cung cap ho, chit dém, tén;
ngdy, thdng, ndm sinh; sé dinh danh ca nhan/cin cudc cong dan/thé cin cudc.
Trudng hop cac thong tin can khai thac khong c6 trong CSDLQGVDC thi dé nghi
ngudi yéu cau ké khai day du.

- Trudng hop ngudi yéu cau dang ky ho tich lua chon nhan két qua tai Trung
tdm Phuc vu hanh chinh c¢ong thi ngudi yéu cau dang ky ho tich phai xuat trinh gidy
to tuy than, ndp cac gidy to 1a thanh phan hd so theo quy dinh; Trudong hop nguoi
yéu cau dang ky ho tich khong Iwa chon nhan két qua tai Trung tdm Phuc vu hanh
chinh cong thi ngudi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan ho so
theo quy dinh trude khi nhan két qua.

- Trudong hop ngudi yéu cau dang ky ho tich khong cung cap dugc gidy to
theo quy dinh hodc gidy t& ndp, xuat trinh bi tiy x6a, sira chira, lam gia thi co
quan dang ky ho tich c¢6 tham quyén huy bo két qua dang ky ho tich.

- Gidy t& do co quan c6 tham quyén ctia nude ngoai cap, cong chimg hoic
xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap
héa lanh su theo quy dinh cta phép luat, trir trudng hop duge mién theo diéu udce
qudc té ma Viét Nam la thanh vién.

- Trudng hop cho phép nguoi yéu cau ding ky ho tich 1ap van ban cam
doan vé noi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai
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thich r6 cho nguoi lap van ban cam doan vé trach nhiém, hé qua phap ly cua viéc
cam doan khong ding su that.

Co quan dang ky ho tich tir chéi giai quyét hodc d& nghi co quan c6 tham
quyén hity bo két qua dang ky ho tich, néu c6 co so xac dinh ndi dung cam doan
khong dung su that.

- Béi v6i viée xac dinh ho, dan toc, qué quén, dat tén cho tré:

+ Viéc xéc dinh ho, dan toc, dat tén cho tré em phai phu hop vai phap luat
va yéu cau gitr gin ban sdc dan toc, tAp quén, truyén thdng van héa tét dep cua
Viét Nam; khong dat tén qua dai, kho sir dung.

+ Truong hop cha, me khong thoa thuan duoc vé ho, dan toc, qué quan cua
con khi ding ky khai sinh thi ho, dan tc, qué quan cua con dugc xac dinh theo
tap quan nhung phai bao dam theo ho, dan tdc, qué quan cua cha hodc me.

S6 lrgmg ho so: 01 bd

Thoi han giai quyét: 03 ngay lam viée, truong hop phai xac minh thi thoi
han giai quyét khong qua 08 ngay lam viéc.

Poi twong thwe hién thi tuc hanh chinh: C4 nhan

Co quan thwe hién thi tuc hanh chinh: Uy ban nhan dan cap x3 noi cu
tr ciia ngudi cha hodc ngudi me thuc hién dang ky khai sinh két hop nhan cha,
me, con.

Co quan phdi hgp: Co quan quan ly CSDLQGVDC.

Két qua thuc hién thi tuc hanh chinh: Gidy khai sinh, Trich luc dang ky
nhan cha, me, con (ban chinh); ban sao Giéy khai sinh, ban sao Trich luc déng ky
nhan cha, me, con (trudng hop yéu cau cip ban sao Giéy khai sinh, ban sao Trich
luc dang ky nhan cha, me, con).

Phi, I€ phi:

- Mtrc 1€ phi cu thé do Hbi dfing nhéan dan tinh, thanh phé truc thudc Trung
uong quyét dinh.

- Mién 1& phi cho ngudi thudc gia dinh ¢6 cong véi cdch mang; ngudi thudc
ho nghéo; ngudi khuyét tat.

- Phi c4p ban sao Gidy khai sinh, ban sao Trich luc ding ky nhan cha, me, con
(néu co yéu cau) thuc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cua B9 Tai chinh.

Miu don, mau to khai:

- T khai dang ky khai sinh.

- T khai dang ky nhén cha, me, con.

Yéu ciu, didu kién thwe hién thi tuc hanh chinh:

- Bén nhan va bén duoc nhan la cha, me, con déu con séng;

- Viéc nhan cha, me, con khong c¢é tranh chép.

- Trudmg hop nam, nit chung séng v6i nhau nhur vo chong, khong dang ky
két hon, sinh con, ngudi con séng cling v&i ngudi cha, khi ngudi cha lam thu tuc
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nhén con ma khong lién hé dwoc véi ngudi me thi khdng can c6 y kién cta ngudi
me trong T¢ khai dang ky nhan cha, me, con.

Can ct phap ly:

- Luét Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/NBD-CP ngay 15/11/2015 cta Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh sb 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira doi,
bd sung mdt sb didu cua cac nghi dinh lién quan dén viéc ndp, xuat trinh sé ho
khau, s6 tam tri giéy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra ddi, bd
sung mat s6 diéu cua cac Nghi dinh trong linh vuc ho tich, quéc tich, chimng thuc;

- Nghi dinh sé 120/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap trong linh vuc quan
ly nha nudc cua B Tu phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong B Tu phap
quy dinh chi tiét thi hanh mot sé diéu cia Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé didu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 ctia Bo truong Bo Tu phép
stra d6i, bo sung mot sé diéu cua Thong tu sé 02/2020/TT-BTP ngay 08/4/2020
ctia B§ trudng B Tu phép ban hanh, huéng dan st dung, quan ly mau s qubc
tich va mau gidy t& vé quc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020
ctia Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot sé didu ctia Luat Ho
tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luét Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 ctia Bo truong Bo Tu phap
quy dinh vé phan dinh tham quyén cta chinh quyén dia phuong 02 cap va phan
cap trong linh vuc quan Iy nha nuée cia Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truéng Bo Tai
chinh quy dinh mirc thu, ché do thu, ndp, quan 1y va st dung phi khai théc, str dung
thong tin trong co s& dir liéu ho tich, phi xac nhan co quéc tich Viét Nam, phi xéc
nhén 14 nguoi gbe Viét Nam, 1é phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai chinh
huéng dan vé phi va 1& phi thudc thdm quyén quyét dinh ctiia Hoi ddng nhan dan
tinh, thanh phé truc thudc Trung uong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truéng Bo Tai
chinh sira d6i, b6 sung mot s diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ctia Bd Tai chinh huéng dan vé phi va 1é phi thudc tham quyén quyét
dinh cta Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH

KANR @I (1) oo
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INOT CU LT @) oot a st a et a st es st s s s st s s s s eaeba s s s s st sasaeeastreas
TR ey S
Quan hé voi ngudi duge Khai SINN: Lo
Pé nghi co quan ding ky khai sinh cho ngwoi dwéi day:
R0, CRIR QO BOML .o s e S 5 S s A S i
Neay, hang. 8N S oonsmmannasmiiuss B DARRCREY i
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TR0, R CTOH0N RN TUSBNORIRTINES: csvcciosonsossmisd s s e A S S AR
NAM SINH: ), Dantde: @ oo Qubctich: ¥ i
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Gidy to tiy IS O s 4 S ST
Thong {m vé Gidy ching nhan két hon cua cha, me tré (néu cha, me tré dd PKKH): S:......... :
Quyén sb: ........... , dang ky ngay .... thang .... ndm ......... - N P e PSS

T6i cam doan ndi dung dé nghi dang ky khal smh trén day la dung sy thét, duoc su thoa thudn
nhit tri cia cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan tradch nhiém trude phap luat vé ndi dung cam doan cua minh.
Lamtai: ......coocooeevvennn. s BERY siviiies thang ......... nam ..............
Nguoi yéu cau
(Ky, ghi rd ho, chit dém, tén)

Pé nghi cap ban sao®:; 6 [, Khong L]
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Chu thich:

(D' Ghi rd tén co quan déng ky khai sinh.

) Chi ghi trong trudng hop ngudi yéu cau ding ky ho tich chua co/khong cung cg‘lp )
dinh danh ca nhan/cén cudc cong dan/thé cdn cudce/céan cude dién tu; khong cung cap day du
thong tin ngay, thang, nam sinh.

, Truong hop phai cung cip thong tin “Noi cu tra” thi ghi theo noi ding ky thuong tru;
néu khong ¢6 noi dang ky thuong tru thi ghi theo noi diang ky tam trd; truong hop khong ¢
noi diang ky thuong tri va noi dang ky tam tru thi ghi theo noi & hién tai.

(3 Ghi sb dinh danh c4 nhén/cén cudce cong dan/thé can cudce/cin cude dién tr (vi du:
Can cudc cong dan so6 02518800 %010 do Cuc Canh sat QLHC veé TTXH cdp ngay
20/11/2021). Truong h'Q'p khong c6 so dinl} danh c@ nhan/can cudc cong dan/thé can cudce/can
cudc dién tur thi ghi gidy to hop 1€ thay thé (hd chiéu,...).

™ Trudng hop sinh tai co séy té thi ghi rd tén co s& y té va va dia chi tru sé co sd' y té do.

Vi du: - Bénh vién A, duong B, phuong C, tinh D.

- Tramy té xd A, tinh B.

Truong hop sinh ra ngoai co s& y té thi ghi dia danh ctia 02 cép hanh chinh noi sinh ra.

Vidu: xd A, tinh B.

() Ghi day dii ngay, thang sinh cta cha, me (néu c6).

© e nghi ddnh dau X vao 6 néu c6 yéu ciu cap ban sao va ghi 15 sé luong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

THG TP BN BB T W B SR 000 oo s e o S N A
DNy, HNABR, BRIABITND i o o sssasaess o AR 555 SRS 34 RS S SRR ST
NOT CU UL @ ottt ae s s s a s a s s bR s s s s s e s s sea e s srases
Gidy to tuy than: @

Quan hé v&i ngudi nhin cha/me/con: @ ....oeveiiiiiee.

Pé nghi co quan cong nhin ngudi 6 tén du'm day

e L e
Ngay, thang, ndm sinh:.
Giéi tinh: (" Dan toc: & s Quoc tlch @
Noi cu trii: @

Gidy khai sinh/Gidy to tuy than: ©

| 7 cuia nguoi c6 tén dudi day:
H o i O D e e T R T T T T R B R T R R R RS Ts
DIEAYE SRS I BN i s i B A S S B G

Giditinh: ..o, DANtHC: @i enenns Quédc tich: @

Giéy khai sinthiéy T T r——

T01 cam doan viéc nhan ..noi trén Ia duncr su that tu nguyeén, khono co tranh
chip va chiu trach nh:em trude phap luat vé cam doan ctia minh.

Nguwdi yéu ciu
(Ky, ghi rd ho, chir dém, tén)

Y kién cua ngudi hién dang 1a me hoic cha®

Pé nghi cdp ban sao®: C6 D, Khéng ]
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Chai thich:
( Ghi rd tén co quan dang ky nhan cha, me, con. o
(2) Chi ghi trong truong hop nguoi yéu cau dang ky hd tich chua c6/khong cung cap so
dinh danh ca nhan/cén cude cong dan/thé can cudce/can cude dién ti. '
Truong hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi dang ky thuong tri; néu
khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khdng ¢6 noi
dang ky thuong tri va noi dang ky tam tru thi ghi theo noi ¢ hién tai.
() Ghi sé dinh danh ca nhan/cin cude cong dan/thé can cude/can cude dién tir/sd Gidy
khai sinh (ddi v6i tré em)
Vi du: - Can cude cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cép ngay
20/11/2021.
- Gidy khai sinh sé 01/2014, quyén s6 02 do UY BAN NHAN DAN xi A, tinh B
cap ngay 15/11/2014.
Trudong hop khong ¢6 s6 dinh danh c4 nhan/can cude cong dan/thé can cude thi ghi gidy
to hop 1€ thay thé (ho chiéu...).
() Chi khai trong trudng hop ngudi yéu cau khong dong thoi 1a ngudi nhan cha/me/con.
() Chi khai trong truong hop cha hodc me nhan con chua thfmh nién hodc nguoi da thanh
nién nhung mat nang luc hanh vi dan sy, ghi ¥ kién ctia ngudi cha néu me 1a ngum yeu cau, ¥

kién nguoi me néu cha la nguoi yéu cau (trir truong hop ngudi d6 da chét, mét tich, mét ning
lre hanh vi dan sy hodc han ché nang luc hanh vi déan su).

6 Pe nghi danh dau X vao 6 néu ¢6 yéu cau cap ban sao va ghi rd s6 lugng.



80

8. Thii tuc ding ky khai sinh két hop diang ky nhan cha, me, con ¢ yéu
t6 nuwée ngoai

Trinh ty thue hién:

- Ngudi yéu cau dang ky khai sinh va nhén cha, me, con ndp hd so dang ky
khai sinh va dang ky nhéan cha, me, con tai Trung tdm Phuc vu hanh chinh c6ng c6
tham quyén; ndp 18 phi néu thudc truomg hop phai ndp 1é phi dang ky khai sinh, dang
ky nhan cha, me, con; ndp phi cap ban sao Gidy khai sinh, Trich luc ding ky nhén
cha, me, con néu c6 yéu cau cép ban sao Giéy khai sinh, Trich luc dang ky nhéan
cha, me, con.

- Cén bd tiép nhan hd so tai Trung tim Phuc vu hanh chinh cong co trach
nhiém kiém tra tinh chinh XAc, dé‘ly du, théng nhat, hop 1€ cua hd so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan hd so, ¢6 Phiéu hen, tra két
qua cho ngudi yéu cau, dong thoi chuyén hd so dé cong chirc tu phép - ho tich xur
ly; truong hop tiép nhan ho so tai Trung tim Phuc vu hanh chinh cong thanh phé,
cén b tiép nhan hd so chuyén hd so dén Uy ban nhan dén cap x3 c6 tham quyén
Xt ly.

(ii) Trudng hop ho so chua diy du, hop 16 thi can bé tiép nhan hd so thong
bao cho nguoi yéu clu bd sung, hoan thién hd so, néu rd loai giéy to, ndi dung can
bd sung dé ngudi yéu cau bd sung, hoan thién. Sau khi ho so duoc bd sung, thuc
hién lai budec (i);

(iii) Truong hop nguoi yéu cau ding ky khai sinh va nhan cha, me, con
khéng bo sung, hoan thién dugc hd so thi can bd tiép nhan hd so bao cdo Linh
dao Trung tdm Phuc vu hanh chinh céng c¢6 thong béo tir chdi giai quyét yéu cau
dang ky khai sinh va nhan cha, me, con.

- Cong chtrc tu phap - ho tich thdm tra hd so (thim tra tinh thdng nhat, hop 1&
cua cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh hodc
dinh kém).

+ Truong hop ho so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chire tur phap - ho tich glri thong béo vé tinh trang hd
so t&i Trung tdm Phuc vu hanh chinh cong dé thong bao cho ngudi ndp ho so —
thuc hién lai bude (ii) hodc (iii);

+ Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khéc ma khong thé tra két qua ding thoi gian da hen thi cong chuc tu phap - ho
tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd ly do chdm tra
két qua va thoi gian hen tra két qué, chuyén Trung tdm Phuc vu hanh chinh cong
dé tra cho ngudi yéu cau;

+ Cong chue tu phap - ho tich xac minh, niém yét viéc nhan cha, me, con tai
tru s& Uy ban nhan dan cap x3 trong thoi gian 05 ngay lam viéc, dong thoi giri van
ban dé nghi Uy ban nhan dén cAp X3 noi thudng tri ctia ngudi duoc nhén 1a cha,
me, con niém yét trong thoi gian 05 ngay lam viée tai tru s Uy ban nhén dan cap
Xa.
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+ Néu thay viéc nhan cha, me, con la diing va khong c6 tranh chap, thong tin
khai sinh dy du va phu hop, thi cong chire tu phap - ho tich thuc hién ghi vao S6
dang ky nhan cha, me, con, SH dang ky khai sinh, cap nhat thong tin dang ky khai
sinh, ding ky nhan cha, me, con trén Phan mém dang ky, quan ly ho tich dién tu
dung chung. Truong hop cha, me lua chon quéc tich Viét Nam cho con thi chuyén
théng tin dén CSDLQGVDC dé lay S6 dinh danh c4 nhan.

- Sau khi CSDLQGVDC tra vé& S6 dinh danh cé nhén, cong chirc tu phap - ho
tich in Gié‘iy khai sinh, Trich luc ddng ky nhan cha, me, con, trinh Lanh dao Uy ban
nhan dan cap x4 ky, chuyén téi Trung tim Phuc vu hanh chinh cong tra két qua cho
ngudi yéu cau.

Cach thire thuc hién:

Nguoi yéu cau dang ky khai sinh va nhan cha, me, con thuc hién ndp ho
so truc tiép hodc giri hd so qua hé théng buu chinh dén Trung tim Phuc vu hanh
chinh cong (mot bén c6 thé ndp hd so ma khong phai c¢é van ban ty quyén cua
bén con lai).

Thanh phan hé so:

Nguoi yéu cau dang ky khai sinh két hop nhan cha, me, con thuc hién viéc
ndp/xuat trinh céc gidy to sau:

* Gidy to phai ndp:

- To khai ding ky khai sinh theo mau;

- To khai dang ky nhéan cha, me, con theo mau.

- Gidy chung sinh.

+ Truong hop khéng cé Gidy chimg sinh thi ndp van ban cua nguoi lam
chimg x4c nhan vé viéc sinh; néu khong c6 van ban cia nguoi lam chimg thi phai
c6 gidy cam doan vé viéc sinh.

+ Truong hop tré em sinh ra tal nudc ngoai thi nop Giay chu’ng sinh hoac
gidy to khac do co quan c6 thdm quyén nudc ngoal cap xac nhan vé viéc tré em
dugce sinh ra & nudc ngodi va quan hé me - con (néu co).

Trudng hop ngudi yéu cau da ndp ban dién tir Gidy chimg sinh hodc co
quan dang ky ho tich da khai thac dugc dit liéu dién tir c6 ky so cua Gidy chimg
sinh thi khong phai nop ban gidy.

- Trudong hop cha hodc me hodc ca cha, me la nguodi nude ngoai thi phai
ndp vin ban théa thuin ctia cha, me vé viéc lua chon quéc tich cho con. Truong
hop cha, me lwa chon qudc tich nude ngoai cho con, thi ngoai van ban thoa thuan
lyra chon quéc tich con phai c6 x4c nhén cua co quan c6 tham quyén nudc ma tré
duogce chon mang qudc tich v& viée tré o quéc tich phu hgp quy dinh cua phap
luat nudce do.

- Chimg ctr chimg minh quan hé cha, con hodc quan hé me, con gém mot
trong cac gidy td, tai liéu sau day:

+ Van ban ctia co quan y té, co quan giam dinh hodc co quan khac c6 thAm
quyén & trong nude hodc nude ngoai xac nhan quan hé cha con, quan hé me con.
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+ Truong hop khong c6 chimg cir ching minh quan hé cha, me, con néu
trén thi phai c6 van ban cam doan cua cac bén nhan cha, me, con, cé it nhét hai
nguoi lam chimg vé moi quan hé cha, me, con.

- Truong hop dang ky nhan cha, me, con gitra cong dan Viét Nam v&i nguoi
nudc ngoai hodc gilra ngudi nude ngoai véi nhau thi ngudi nude ngoai phai ndp
ban sao hd chiéu hodc gidy t& c6 gia tri thay hd chiéu dé chimg minh vé nhan than.

* Gidy to phai xut trinh:

- Ho chiéu/Thé can cude cong dan/Thé cin cude/Can cude dién ti/Gidy
chimg nhan cin cudc hodc cac gidy to khac ¢é dan anh va thong tin ¢4 nhan do
co quan ¢6 thim quyén cap, con gia tri sir dung dé ching minh vé nhén than cua
ngudi yéu cau dang ky khai sinh két hop ding ky nhén cha, me, con;

- Gidy to ¢6 gié tri ching minh thong tin vé cu tri trong truong hop co
quan dang ky ho tich khong thé khai thac dugc thong tin vé noi cu tra cua cong
dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh )
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop céc thong tin
vé gidy to chimg minh noi cu tri da duoc khai théc tir CSDLQGVDC bing cac
phuong thirc nay thi ngudi yéu cau khong phai xuét trinh (theo hinh thirc truc
tiép).

- Truong hop tré em sinh ra & nudc ngoai, cd cha hoac me la cong dan Viét
Nam hodc cha va me déu la cong dan Viét Nam, chua duoce dang ky khai sinh &
nudc ngoai, vé cu trd tai Viét Nam thi xut trinh gidy t& chimg minh viéc tré em
da nhap canh hop phap vao Viét Nam (nhu: ho chiéu, gidy to c6 gia tri di lai qubc
té c6 dau xac nhan nhp canh cta co quan quan ly xuét, nhap canh) va van ban
xac nhan cua co quan cong an cé tham quyén vé viéc tré em dang cu trd tai
Viét Nam.

*Luwuy

- Ca nhan ¢ quyén lua chon thuc hién tha tuc hanh chinh vé ho tich tai co
quan dang ky ho tich noi cu tri; noi cu tru cua cé nhan dugc xac dinh theo quy
dinh ctia phap ludt vé cu tri. Trudng hop ca nhan lya chon thyce hién thu tuc hanh
chinh vé ho tich khong phai tai Uy ban nhan déan cp xa noi thuong tru hoédc noi
tam tra thi Uy ban nhan dan cap xa noi tiép nhan yéu cau c6 trach nhiém hd tro
ngudi dan ndp ho so diang ky ho tich truc tuyén dén ding co quan c6 tham quyén
theo quy dinh.

- P6i v6i gidy to ndp, xuét trinh:

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao duoc ching thuc tur
ban chinh hodc ban sao duge cap tir sé gbe (sau day goi 12 ban sao) hodc ban chup
kém theo ban chinh, ban dién tir cac gidy t& nay, bao gdm ca gidy t& duoc tich
hop, hién thi trén Ung dung dinh danh dién tr (VnelD).
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Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhan c6 trach nhiém kiém tra, déi chiéu ban chup véi ban chinh va ky
xac nhan, khong dugc yéu cau ndp ban sao gidy t&r do.

Doi véi gidy to xudt trinh khi dang ky ho tich, ngudi tiép nhan cé trach
nhiém kiém tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho ngudi xuét trinh, khong dugce yéu cau ndp ban sao hoic
ban chup gidy to do.

+ Nguoi tiép nhén c6 trach nhiém tiép nhan ding, di hé so dang ky ho tich
theo quy dinh cta phéap luat ho tich, khong duoc yéu cau nguoi dang ky ho tich
ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Ngudi tiép nhan hé so thuc hién khai théc thong tin trong CSDLQGVDC
theo quy dinh phép luat néu ngudi yéu cau dang ky ho tich da cung cap ho, chir
dém, tén; ngdy, thang, nim sinh; s6 dinh danh c4 nhan/thé can cudc cong dan/thé
can cudce/can cude dién tir. Trudng hop cac thong tin can khai thac khong co trong
CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

- Trudng hop ngudi yéu cau dang ky ho tich lua chon nhan két qua tai Trung
tam Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuat trinh gidy
t& tuy than, ndp cac gidy t& la thanh phan hd so theo quy dinh; Truong hop nguoi
yéu cau dang ky ho tich khéng lua chon nhan két qua tai Trung tam Phuc vu hanh
chinh cong thi nguoi yéu cau ding ky ho tich ndp céc gidy t&r 1a thanh phan hé so
theo quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cap dugc gidy to
theo quy dinh hoac gié‘iy to ndp, xuét trinh bj tay xoa, stra chita, lam gia thi co
quan dang ky ho tich ¢6 tham quyen huy bo két qua dang ky ho tich.

- Glay t& do co quan c6 thadm quyén ctia nude ngoai cap, cong chung hoac
xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
hoéa lanh su theo quy dinh cua phép luét, trir trudng hop duoc mién theo didu uéc
quéc té ma Viét Nam la thanh vién.

- Trudong hop cho phép ngudi yéu cau ding ky ho tich lap van ban cam
doan vé noi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai
thich rd cho ngudi 14p van ban cam doan vé trach nhiém, hé qua phap ly cua viéc
cam doan khong ding su that.

Co quan ding ky ho tich tir chéi giai quyét hodc dé nghi co quan c6 tham
quyén huy bo két qua dang ky ho tich, néu c6 co s& x4c dinh noi dung cam doan
khong dung sur that.

- Ddi véi viée xac dinh ho, dan toc, qué quan, dat tén cho tre:

2 Vlec xac dinh ho, dan tdc, dat tén cho tré em phal phu hop véi phap luat

va yéu cau giir gin ban sic dan toc, tdp quén, truyén thong vin hoa tét dep cua
Viét Nam; khong dat tén qua dai, kho sir dung.
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+ Truong hop cha, me khong thoa thuéan dugc vé ho, dan tdc, qué quan cua
con khi dang ky khai sinh thi ho, dan tdc, qué quéan cua con dugc xac dinh theo
tdp quan nhung phai bao dam theo ho, dan tdc, qué quan cua cha hodc me.

S6 lwgng hd so: 01 bd

Thoi han giai quyét: 10 ngay.

Péi twong thwe hién thi tuc hanh chinh: C4 nhan

Co quan c6 thAim quyén quyét dinh:

Uy ban nhan dan cap x4 noi cu trii ctia ngudi cha hodc nguoi me 14 cong dan
Viét Nam thuc hién dang ky khai sinh két hop nhén cha, me, con ma mt bén c6 yéu
cau 1a ngudi nude ngoai, cong dan Viét Nam dinh cu & nude ngoai.

Co quan thue hién tha tuc hanh chinh:

Cong chirc tur phép - ho tich tiép nhan ho so va tham muu Lanh dao Uy ban
nhan dan cap xa xem xét, quyét dinh.

Co quan phoi hop:

- Oy ban nhan dan cé‘ip xd noi cu tru cua nguoi duge nhan la cha, me, con;

- Co quan quan ly CSDLQGVDC.

Két qua thwe hién thd tuc hanh chinh: Gidy khai sinh, Trich luc dang ky
nhan cha, me, con (ban chinh); ban sao Giéy khai sinh, ban sao Trich luc dang ky
nhén cha, me, con (truong hop yéu cau cap ban sao Gidy khai sinh, ban sao Trich
luc ddng ky nhan cha, me, con).

Phi, 1€ phi:

- Mittc 1¢ phi cu thé do Hoi ddng nhéan dan tinh, thanh phd truc thudc Trung
uong quyét dinh.

- Mién 1€ phi cho ngudi thude gia dinh c6 cong véi cach mang; ngudi thude
ho nghéo; ngudi khuyét tat.

- Phi c.:fip ban sao Giéy khai sinh, ban sao Trich luc dang ky nhan cha, me, con
(néu c6 yéu cau) thuc hién theo quy dinh tai Thong tur s6 281/2016/TT-BTC ngay
14/11/2016 cua B9 Tai chinh.

Mau don, mau to khai:

- To khai dang ky khai sinh.

- To khai dang ky nhéan cha, me, con.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Bén nhan va bén dugc nhan 1a cha, me, con déu con séng;

- Viéc nhan cha, me, con khong cd tranh chép.

Can cir phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 didu va bién phéap thi hanh Luat Ho tich;
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- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 ciia Chinh phu stra ddi,
b sung mot sb diéu cua céc nghi dinh lién quan dén viéc ndp, xuat trinh sb ho
khau, sb tam tra gidy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh ph stra dbi, bo
sung mdt so diéu ciia cac Nghi dinh trong linh vyc hd tich, quéc tich, chimg thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh tham quyén cua chinh quyén dia phuong 02 cép trong linh vuc quan
ly nha nudce cua B Tu phép;

- Thong tu sé 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mét sé diéu cua Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mét sé diéu va
bién phap thi hanh Luét Ho tich;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 ctia Bd truong Bo Tu phap
stra d6i, bo sung mét sb didu ctia Thong tu 6 02/2020/TT-BTP ngay 08/4/2020
cua Bo truong Bo Tu phap ban hanh, huéng dan su dung, quan ly mau sb quéc
tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020
cua Bo truong B Tu phép quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho
tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh
chi tiét mot s6 didu va bién phap thi hanh Lu4t Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cua Bo truong Bo Tu phap
quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cép va phan
cap trong linh vuc quan ly nha nudc cua Bo Tu phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta B truong Bo Tai
chinh quy dinh murc thu, ché d thu, nop, quan ly va sur dung phi khai thac, st dung
thong tin trong co s¢ dir liéu ho tich, phi xac nhan c6 quéc tich Viét Nam, phi xac
nhan la nguoi géc Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo trudng Bo Tai chinh
huéng dan vé phi va 1¢ phi thudc thdm quyén quyét dinh ctia Hoi ddng nhan dan
tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua B¢ truong Bo Tai
chinh sira ddi, bd sung mét s6 didu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bg Tai chinh huéng dan vé phi va 1¢ phi thude thAm quyén quyét
dinh cua Hoi d@)ng nhan dan tinh, thanh phé‘r truc thude Trung wong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phiic

TO KHAI PANG KY KHAI SINH

Ho, chir dém, t8n Ui YU CAU: ......cccovimiiiinririiinisensseesct ettt sb e n s
Ngay, thang, NAM SINN: ..c.eiiiiiii s
IO B I ) i S S A A BRSSOV Y RN SRR

...................................................................................................................................................

Quan hé v6i ngudi duge khai Sinh: ...,
Pé nghi co quan ding ky khai sinh cho ngudi duwdi day:

O, CHEE BRI, BBID ....ouiuisssnmivsimisnssssusesmanes smises s s TS v SR DA R ST TSSO ARSI
Nily, thang, Bl SN, woinmssmsmssmipses ghi BANG ChTE: oo

...................................................................................................................................................

...................................................................................................................................................

CHOT N s DRI BB coinsssmimsnanssssannis QUAC HICR: v
B
BN UARIE ... i A S A O O SN AT AN GRS D SR 5885,
2 U T TR —————————————
i £ 7 11 AT S — DREEE .omsumimsd Quoc tich: @ ...
W EXF IR s ser e sssesses s meesmssns s smmwsss s msoaz s samsrmsans AR A ARV SR
AV P TRART D). eesesnensurssmmeomssnsronsnsmeesicssissa shosss essssss oosm s asmoss A SRR PRS0
30 g B I SRS —— e ——
NEMSIIRE T .. Dan 73 crdh o . Québc tich: @ ...............
INOT U ETTL @) ceveeeeeveriteteresessesaestesseseseersesessens e s sasbssaesseas e be s et e s eatebesaesae b e b e s ene e b e nesbs b s enenns
GHAY LY EDAN: B ... ceoeemrssssesseesssssssramsssmmesssessssassesssasssssessssemsssemsns byt esbbdens bR SIS AR B RHS

Thong tin veé Glay ching nhan két hon cua cha me tré (néu cha, me tré da PKKH): S&:eens
Quyén s&: oo, , dang ky ngay .... thang .... ndm ......... IO i ousisannx commenn s

T6i cam doan ndi dung dé nghi dang ky kha1 smh trén day la dung sy that, dugc su thoa thudn
nhét tri ctia cac bén lién quan theo quy dinh phép luét.

To6i chiu hoan toan trach nhiém truéce phap luat ve nodi dung cam doan cta minh.
LA 0 o 9501, R HHAng ..o FRRIEY i s
Ngudi yéu ciu
(Ky, ghi 16 ho, chir dém, tén)

Pé nghj cip ban sa0®: C6 D, Khong Ul
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Chu thich:

(D Ghi o tén co quan dang ky khai sinh.

() Chi ghi trong truong hop ngudi yéu cau dang ky ho tich chua c6/khong cung c:'pr )
dinh danh c4 nhin/can cude cong dan/thé can cudc/can cude dién tir; khong cung cap day du
thong tin ngay, thang, nam sinh.

' Trudng hop phai cung cép thong tin “Noi cu tri” thi ghi theo noi ding ky thuong tru;
néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam trd; truong hop khong ¢o
noi ding ky thuong tru va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

() Ghi sb dinh danh c4 nhan/cén cude cong dan/thé can cudc/can cude dién tir (vi du:
Can cudc cong dan sd 02518800!010 do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Trudong h'o'p khong ¢6 so dinl} danh cé’ nhan/cdn cudc cong dan/the cdn cudce/can
cudce dién tu thi ghi gidy to hop 1€ thay thé (h chifu,...).

4 Truong hop sinh tai co sy té thi ghi 10 tén co s&'y té va va dia chi tru s& co'sé' y t€ do.

Vi du: - Bénh vién A, dudong B, phuong C, thanh phd D.

- Tramy té xd A, tinh B.

Trudng hop sinh ra ngoai co s y té thi ghi dia danh cta 02 cap hanh chinh noi sinh ra.

Vidu: xa A, tinh B.

(9 Ghi day du ngay, thang sinh cta cha, me (néu c6).

(6 P& nghj danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd s lugng.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

BEBI QUL B)......cossmsssmsramesaosssasrsosaasmmss momssn s mmsssageass ot s oo stns oSS SRR R TR VR

Hl, it iy, P00 P BIRMORY ..ot s S G
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INOT CU T @) oo esesseeeseseseeesesenesesssseseesensssesessssassesesenenensssnsnenenssesesensnsesasastensesnsssesses
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Dé nghi co' quan céng nhin ngudi c6 tén dudi ddy:
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Gifly khai sinth/Giy 1 0y ThANE ©) .iiiciisiiniinmimssssisossssissoasionsssssssrssesssesssesssmmssrmsesssessasssssanessrsesnms messsas

| 5 SR, cua nguoi co tén dwdi day:
Ho, ehitdei 1800 cvmunnmissmans
Ngay, thang, ndm sinh:......ccccovvvviviiiicvennen.

«rs . 4 A - £ .
Gidi tinh: @ ..o DAN t3C: @i Qude tich: @
Noi cu tra: 9 .......

Gidy khai sinh/Gidy t tlty thAN: ) ..ooooooooeeeeeseseeeeeeeseeseeee s s e s s eees e ee e

Toi cam doan viéc nhan..........cccovevevnvveveireeenne, nodi trén la ding su that, tu nguyén, khong ¢é tranh
chap va chiu trach nhiém trudc phép ludt vé cam doan ctia minh.

Ngudi yéu ciu
(Ky, ghi rd ho, chir dém, tén)

Y kién ciia nguoi hién dang 1a me hodc cha®

Bé nghi cdp ban sao ©: C6 D Khong D
SO lugng:.......... ban
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Chi thich:

 Ghi rd tén co quan dang ky nhén cha, me, con.

() Chi ghi trong trudong hop ngudi yéu cau dang ky ho tich chua c6/khéng cung cap
s6 dinh danh c4 nhan/cin cude cong dan/the can cudce/cdn cude dign tir.

Truong hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi dang ky thuong
tri; néu khong c6 noi dang ky thuong tri thi ghi theo noi dang ky tam tra; trudmg hop
khong ¢6 noi diang ky thudng tri va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

) Ghi s6 dinh danh ¢4 nhan/can cudc cong dan/thé can cude/can cude dién tir/sé
Gidy khai sinh (ddi v&i tré em)

Vi du: - Can cude cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cdp
ngay 20/11/2021.

- Gidy khai sinh s6 01/2014, quyén s6 02 do Uy ban nhan dén xi A, tinh B
cap ngay 15/11/2014.

Trudng hop khong ¢6 sb dinh danh ca nhan/can cude cong dan/thé can cude thi ghi
glay to hop 18 thay thé (ho chiéu...).

@ Chi khai trong trudng hgp ngudi yéu ciu khong dong thoi la ngudi nhén
cha/me/con.

() Chi khai trong truong hop cha hodc me nhan con chua thanh nién hodc nguoi da
thanh nién nhung mét ning ltrc hanh vi dan sy, gh1 y kién cta ngudi cha néu me la ngum
yéu cau, y kién ngudi me néu cha 1a nguoi yeu cau (trlr trudng hop ngudi d6 da chét, mat
tich, mat ning luc hanh vi dan su hodc han ché nang luc hanh vi dan su).

® Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi 15 sé luong.
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9. Thi tuc ding ky khai sinh cho ngudi da ¢6 ho so, gidy to ca nhin

Trinh tu thue hién:

- Néu lua chon hinh thic ndp hd so truc tiép, nguoi yéu cau dang ky khai
sinh ndp hd so ding ky khai sinh tai Trung tim Phuc vu hanh chinh cong c6 thim
quyén; nop 1é phi néu thudc trudng hop phai ndp 18 phi dang ky khai sinh; nop phi
cap ban sao Gidy khai sinh néu c6 yéu cau cap ban sao Gidy khai sinh.

- Néu lua chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau dang ky khai
sinh truy cap Cong dich vu cong quc gia, xac thue ngudi ding theo hudng dan,
dang nhap vao hé théng, lua chon ny ban nhan dan cép xd c6 tham quyén.

Ngudi yéu cau diang ky khai sinh truc tuyén cung cap thong tin theo biéu
mau ho tich dién tir tvong tac dang ky khai sinh (cung cép trén Cong dich vu cong),
dinh kém ban chup hodc ban sao dién tir cc gidy to, tai liéu theo quy dinh; ndp
phi, 1& phi thong qua chirc ning thanh toan truc tuyén hodc bang cach thirc khac
theo quy dinh phép luat, hoan tat viéc ndp hd so.

- Can bo tiép nhan hd so tai Trung tam Phuc vu hanh chinh céng c6 trach
nhiém kiém tra tinh chinh xéc, ddy du, théng nhat, hop 1é ctia hd so.

(i) Truong hop ho so diy du, hop 18 thi tiép nhan ho so, c6 Phiéu hen, tra két
qua cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tiép) hodc giri ngay Phiéu
hen, tra két qua qua thu dién tir hodc gri tin nhén hen tra két qua qua dién thoai
di dong cho ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tuyén), dong thoi
chuyén ho so @& Cong chire tu phap — ho tich xu ly; truong hop tiép nhan hd so
tai Trung tdm Phuc vy hanh chinh cong thanh phd, can bo tiép nhan ho so chuyén
ho so dén Uy ban nhan dan cap x3 ¢ thim quyén xur 1y.

(ii) Trudong hop ho so chua diy du, hop 1¢ thi can b tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can
bo sung dé ngudi yéu cau bd sung, hoan thién. Sau khi hd so duoe bd sung, thuc
hién lai budc (i);

(iii) Trudong hop ngudi yéu cau dang ky khai sinh khong bd sung, hoan
thién dugc hé so thi can bg tiép nhan hé so béo cdo Lanh dao Trung tim Phuc vu
hanh chinh céng c6 thong béo tir chdi giai quyét yéu cau ding ky khai sinh.

- Cong chirc tu phap - hd tich tham tra hd so (tham tra tinh théng nhat, hop 18
cua cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hodc
dinh kém).

+ Truong hop hod so can b sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chirc tu phap - ho tich giri thong béo vé tinh trang hd
5o t61 Trung tdm Phuc vu hanh chinh cong dé théng bao cho ngudi ndp hd so —
thue hién lai budce (ii) hoac (iii);

+ Truong hop can phai kiém tra, x4c minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc tu phap — hd
tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
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két qua va thoi gian hen tra két qua, chuyén Trung tim Phuc vu hanh chinh cong
dé tra cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tiép), hodc guri Phiéu
xin 11 va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhin qua dién thoai
di dong cho ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tuyén).

Truong hop gidy to ctia ngudi yéu cau diang ky khai sinh khong c6 thong
tin chimg minh quan hé cha, me, con thi co quan ding ky ho tich ¢6 van ban dé
nghi co quan cong an ¢ thdm quyén xac minh. Truong hop co quan cong an tra
11 khong c6 thong tin thi co quan dang ky ho tich cho ngudi yéu cau dang ky
khai sinh 13p van ban cam doan vé thong tin cua cha, me va xéc dinh ndi dung
khai sinh theo van ban cam doan.

+ Sau khi nhan dugc két qua x4c minh hodc sau thdi han 20 ngay ké tir ngay
glri vin ban yéu cau xac minh ma khong nhan duoc van ban tra 16, néu thay ho so
day du, hop 18, diing quy dinh, trudng hop tiép nhan hd so dang ky khai sinh theo
hinh thirc truc tiép, thi cong chuc tu phap - ho tich thuc hién ghi vao S6 dang ky
khai sinh, cip nhat thong tin dang ky khai sinh trén Phan mém dang ky, quan ly ho
tich dién tur dung chung.

Trudng hop tiép nhan hé so dang ky khai sinh theo hinh thirc truc tuyén, cong
chitc tu phép - hé tich giri lai biéu mau Gidy khai sinh dién tir v6i thong tin day du
cho ngudi yéu cau qua thu dién tir hodc thiét bi sd.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xéc, day du cua cac théng
tin trén biéu mau Gidy khai sinh dién tir va xac nhan (t5i da mot ngay).

Néu ngudi yéu ciu xac nhan thong tin dd thong nhét, day du hoac khong
¢ phan héi sau thoi han mot ngay thi cong chirc tu phép - ho tich thyc hién ghi
ndi dung vao S6 diang ky khai sinh, cap nhat théng tin ding ky khai sinh trén Phén
mém déng ky, quan ly ho tich dién tur dung chung.

- Céng chirc tw phép - ho tich in Gidy khai sinh, trinh Lanh dao Uy ban nhan
dan cap xa ky, chuyén téi Trung tdm Phuc vu hanh chinh cong dé tra két qua cho
ngudi yéu cau.

Cach thire thuce hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau ding ky khai sinh truc tiép thuc hién hodc iy quyén cho
nguoi khac thuc hién nop ho so truc tiép tai Trung tdm Phuc vu hanh chinh cong,
glri qua hé thong buu chinh hodc ndp hd so truc tuyén tai Cdng dich vu cong qudc
gia (https://dichvucong.gov.vn).

Thanh phan hd so:

- To khai dang ky khai sinh theo mau (néu ngudi yéu cau lya chon nép hd so
theo hinh thirc truc tuyén hodc g ho so qua hé théng buu chinh);

- Mau h tich dién tir tuong téc ddng ky khai sinh (do ngudi yéu cu cung
cap thong tin theo huéng dan trén Cong dich vu cong néu ngudi yéu cau lua chon
ndp hd so theo hinh thire truc tuyén).
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- Ngudi yéu cau dang ky khai sinh thuc hién viée ndp/xudt trinh (theo hinh
thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) céc gidy to sau:

* Gidy to phai nop:

- Vén ban cam doan ctia ngudi yéu cau vé viée chua dugce ding ky khai sinh.

- Ban sao toan bd ho so, gidy t& clia ngudi yéu cau hodc hd so, giéy to, tai
liéu khéc trong d6 c6 thong tin lién quan dén noi dung khai sinh, gém: Thé can
cude cong dan/Thé can cude/Can cude dién tw/Gidy chimg nhén can cude/Ho
chiéu; gidy t& ching minh vé noi cur tri; Bing tot nghiép, Gidy chimg nhén,
Chumng chi, Hoc ba, Ho so hoc tap do co quan cé tham quyén cé‘ip hodc xac nhan;
giéy to khéc c6 thong tin vé ho, chit dém, tén, ngay, thang, nam sinh cta ca nhéan.

Ngudi yéu cau ding ky khai sinh c6 trach nhiém ndp day du ban sao céc
gidy to néu trén (néu co) va phai cam doan da ndp du céc gidy t& minh cé; chiu
trach nhiém, hé qua cua viéc cam doan khong ding su that.

- Truong hop nguoi yéu cau dang ky khai sinh 1a can bd, cong chire, vién
chirc, nguodi dang cong tac trong luc lugng vii trang thi phai ¢ van ban xac nhan
ctia Thi trudng co quan, don vi vé viéc nhitng ndi dung khai sinh cua nguoi dé
gf“)m ho, chir dém, té€n; gidi tinh; ngay, thang, nam sinh; dan tdc; quéc tich; qué
quén; quan hé cha - con, me - con phil hop véi hd so do co quan, don vi dang
quan ly.

- Van ban ty quyén theo quy dinh cua phap luat trong trudong hop ty quyén
thuc hién viéc dang ky khai sinh. Truong hop ngudi duge uy quyén la éng, ba,
cha, me, con, vg, chong, anh, chi, em rudt cua ngudi Uy quyén thi van ban uy
quyen khong phai ching thue.

* Gidy to phai xuét trinh:

- Ho chi€u/Thé can cude cong dan/Thé can cude/Can cude dién tiw/Gidy
chimg nhén cén cudce hodc cac gidy to khac c6 dan anh va thong tin c4 nhan do
co quan c6 thim quyén cap, con gia tri st dung dé chimg minh vé nhén than cua
ngudi yéu cau ding ky khai sinh. Truong hop céc thong tin ca nhéan trong cac
gidy to nay dé c6 trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong
thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gié tri chimg minh thong tin vé cu trii trong trudng hop co
quan ding ky ho tich khong thé khai thac dugc thong tin vé noi cu trt cla cong
dan theo cac phuong thic quy dinh tai khoan 2 Piéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Trudng hgp céc thong tin
vé gidy t& chimg minh noi cu tr da duoc khai thac tir CSDLQGVDC béng cac
phuong thirc nay thi ngudi yéu cau khong phai xuét trinh (theo hinh thtrc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Truong hop gri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.
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*Luuy

- Ca nhan c6 quyén lua chon thuc hién thu tuc hanh chinh vé ho tich tai co
quan dang ky ho tich noi cu tri; noi cu tri cua ca nhan dugce xac dinh theo quy
dinh cua phap luat vé cu tru. Truong hgp ca nhan lua chon thuc hién thu tuc hanh
chinh vé ho tich khong phai tai Uy ban nhan dan cap xa noi thudng trii hodc noi
tam tra thi Uy ban nhan dan cép xa noi tiép nhan yéu cau cé trach nhiém hd tro
ngudi dan ndp hd so dang ky ho tich truc tuyén dén ding co quan c6 tham quyén
theo quy dinh.

- P6i véi gidy to ndp, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao dugc ching thuc tir
ban chinh hoac ban sao dugc cfip tir s6 gdc(sau ddy goi 1a ban sao) hodc ban chup
kém theo ban chinh, ban dién tir cac gidy to nay, bao gom ca gidy t& duge tich
hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhan ¢6 trach nhiém kiém tra, doi chiéu ban chup véi ban chinh va ky
xac nhén, khong dugc yéu cau ndp ban sao gidy to do.

Doi véi gidy to xudt trinh khi dang ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu, ghi lai théng tin hodc chup lai, ky x4c nhin dé luu
trong ho so va tra lai cho ngudi xudt trinh, khéng dugc yéu cau ndp ban sao hodc
ban chup gidy t& do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du hé so ding ky ho tich
theo quy dinh cua phép luét h tich, khong dugc yéu cau ngudi ding ky hd tich
ndp thém gidy t& ma phap luat ho tich khong quy dinh phai np.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da cung cép ho, chir
dém, tén; ngay, thang, ndm sinh; s6 dinh danh ca nhan/thé can cudc cong dan/thé
can cudce/can cude dién tir. Trudng hop céc thong tin can khai thac khong ¢6 trong
CSDLQGVDC thi dé nghi nguoi yéu ciu ké khai dy du.

- Pbi voi gidy to gtri kém theo néu ngudi yéu cau nop hd so theo hinh thie
truc tuyén:

+ Ban chup céc gidy t& gtri kém theo ho so dang ky khai sinh truc tuyén phai
bao dam ro nét, déy du, toan ven vé ndi dung, la ban chup béng may anh, dién thoai
hodc dugc chup, dugc quét bang thiét bj dién i, tir gidy to duoc cip hop 18, con gid
tr1 su dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hd so dang ky khai sinh truc
tuyén da c6 ban sao dién tir hoac ban dién tr gidy to hé tich thi ngudi yéu ciu duoc
str dung ban dién tur nay.



94

- Truomg hop ngudi yéu cau dang ky h tich lwa chon nhan két qua tai Trung
tam Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuat trinh gie"iy
t& tuy than, ndp céac gidy to la thanh phan ho so theo quy dinh; Trudng hop ngudi
yéu cau dang ky ho tich khong lwa chon nhan két qua tai Trung tdm Phuc vu hanh
chinh cong thi nguoi yéu cu dang ky ho tich ndp cac gidy to la thanh phan ho so
theo quy dinh trude khi nhan két qua.

- Trudong hop ngudi yéu cau ding ky ho tich khong cung cép duoc gidy to
theo quy dinh hodc gidy t& ndp, xuat trinh bi tiy xoa, sira chira, lam gia thi co
quan dang ky hé tich c6 tham quyén hiy bo két qua dang ky ho tich.

- Gidy to do co quan ¢6 tham quyén ctia nude ngoai cap, cdng chimg hodc
xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
héa lanh sy theo quy dinh ciia phap ludt, trir trudng hop dugce mién theo didu ude
qudc té ma Viét Nam la thanh vién.

- Trudmg hop cho phép ngudi yéu cau dang ky ho tich lap van ban cam doan
vé ndi dung yéu cau ding ky ho tich thi co quan ding ky ho tich phai giai thich rd
cho ngudi 18p van ban cam doan vé trach nhiém, hé qua phap ly ctia viéc cam doan
khong dung su that.

Co quan ding ky ho tich tir chdi giai quyét hodc dé nghi co quan ¢6 thim quyén
hity bo két qua dang ky ho tich, néu ¢6 co s& xéc dinh noi dung cam doan khong
dung su that.

S6 lwgng hd so: 01 bo

Thoi han giai quyét: 05 ngay lam viéc. Truong hop phai ¢6 véan ban xac
minh thi thoi han giai quyét khong qua 25 ngay.

D6i twgng thue hién thii tuc hanh chinh: Cé nhan

Co quan thwe hién thi tuc hanh chinh: Uy ban nhan dan cap xa noi
ngudi yéu cau cu tra.

Co quan phéi hop: Co quan quan ly CSDLQGVDC, Uy ban nhén dén c4p
xd noi ngudi yéu cau dang ky khai sinh cu tra truéce day; Co quan cong an cd
thim quyén.

Két qua thwe hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh), ban sao Gidy khai sinh (truomng hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& tu dong giri vé Kho quan ly
dit liéu ctia c4 nhan/dia chi thu dién ti/thiét bi sé/dién thoai cua nguoi yéu cau
sau khi d hoan tét thi tuc dang ky khai sinh tai co quan dang ky ho tich).

Phi, 1€ phi:

- Mtrc 1€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thugc Trung
uong quyét dinh.

- Mién 1€ phi cho ngudi thude gia dinh c6 cong voi cach mang; nguoi thudge
ho nghéo; nguoi khuyét tat.
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- Phi cz’ip ban sao Gidy khai sinh (néu c¢6 yéu cau) thuc hién theo quy dinh tai
Thong tur s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

Mau don, mau to khai:

+ T khai ding ky khai sinh (néu ndp hd so theo hinh thic tryc tiép hodc gir
hé so qua hé théng buu chinh):;

+Mau ho tich dién tir trong tac dang ky khai sinh (néu nop hé so theo hinh
thire truc tuyén).

Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Cong dan Viét Nam cu tri trong nudc, sinh trude ngay 01/01/2016, chua
duoc dang ky khai sinh, ¢ hd so, gidy t& ca nhan (ban chinh hodc ban sao duge
chimg thuc hop 18) nhu: gidy to tiy than; gidy to khac do co quan nha nudce cd
tham quyén cta Viét Nam cép.

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh
chi tiét mot s6 didu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s dit liéu ho tich dién tir, ding ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh ph stra doi,
bd sung mot s6 diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tra gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/NBD-CP ngay 09/01/2025 cta Chinh ph stra dbi, bd
sung mot s6 diéu cua cac Nghi dinh trong linh vuc h tich, quc"‘)c tich, chimng thurc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh thim quyén cta chinh quyén dia phwong 02 cap trong linh vuc quan
ly nha nudc cua Bo Tu phéap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truéng Bo Tu phép
quy dinh chi tiét thi hanh mot sé diéu cua Luat HO tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét mot sé didu va
bién phap thi hanh Luét Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bd truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé Co s¢ dit liéu hd
tich dién tu, dang ky ho tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua B9 truong Bo Tu phap
stra d6i, bd sung mot s noi dung ctia Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cua Bg trudng Bo Tu phép quy dinh chi tiét mot s6 diéu va bién phap
thi hanh Nghj dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh
vé Co s6 dit lidu ho tich dién tir, dang ky hé tich truc tuyén;
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- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 ctia Bo trudng Bo Tu phap
stra d6i, bo sung mot s didu cua Thong tu sé 02/2020/TT-BTP ngay 08/4/2020
ctia B9 trudng Bo Tu phap ban hanh, huéng dan sir dung, quan 1y miu sé qudc
tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020
clia Bo trudng Bo Tu phap quy dinh chi tiét thi hanh mot sé diéu cua Ludt Ho
tich va Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat H tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 ctia Bd truong Bo Tu phap
quy dinh vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cap va phén
cép trong linh vuc quan ly nha nude cua B Tu phap;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua B§ trudéng Bo Tu
phép bai bo mot s6 ndi dung tai cac Thong tu trong linh vuc trg gitp phap ly, ho
tich do B truong Bo Tu phéap ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B truéng Bo Tai
chinh quy dinh muc thu, ché d thu, ndp, quan 1y va sir dung phi khai thac, sir dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 quéc tich Viét Nam, phi xac
nhan la nguoi géc Viét Nam, 1€ phi quéc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bd truéng Bo Tai chinh
huéng dan vé phi va 1¢ phi thudc thim quyén quyét dinh ctiia Hoi ddng nhan déan
tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bd truong Bo Tai
chinh sira déi, b6 sung mot s didu cuia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ctia BS Tai chinh huéng dan vé phi va 1& phi thuc tham quyeén quyét
dinh ctia Hoi dong nhan dan tinh, thanh phé truc thudc Trung uong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

TO KHAI PANG KY KHAI SINH
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Ngudi yéu cau
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S6 luong:.......ban




98

Chu thich:

() Ghi rd tén co quan dang ky khai sinh.

() Chi ghi trong trudng hop ngudi yéu cau dang ky ho tich chua c6/khong cung cap 56
dinh danh ca nhan/cin cudc cong dan/thé cdn cude/cdn cude dién tir; khdng cung cap day du
thong tin ngay, thang, ndm sinh.

~ Trudng hop phai cung cdp thong tin “Noi cu tri” thi ghi theo noi dang ky thudng tri;

néu khong ¢6 noi dang ky thuong tra thi ghi theo noi dang ky tam trd; truong hop khong co
noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

() Ghi s6 dinh danh c4 nhan/cén cude cong dan/the cén cude/can cude dién tr (vi du:
Can cudc cong dan so 0251 88001010 do Cuc Canh sat QLHC vé TTXH cdp ngay
20/11/2021). Truong h'(_)'p khong c06 s din]} danh cé nhan/cédn cude cong dan/theé can cudce/can
cuédce dién tir thi ghi gidy to hop 1€ thay thé (ho chiu,...).

) Trudng hop sinh tai co s&'y té thi ghi 1o tén co s y té va va dia chi tru s& co sd y t€ do.

Vi du: - Bénh vién A, duong B, phuong C, tinh D.

- Tramy té xa A, tinh B.

Trudng hop sinh ra ngoai co s& y té thi ghi dia danh cta 02 cip hanh chinh noi sinh ra.

Vidu: xa A, tinh B.

() Ghi ddy du ngay, thang sinh ctia cha, me (néu co).

6) D& nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi rd sé lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH
I. Thong tin vé ngudi yéu ciu ding ky khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tiy than: Loai gidy to sit dung (CCCD/Thé cin cude/Can cude dién ti/Ho
chiéw/Gidy to hop 1é thay thé); s6, ngay, thang, ndm cdp, co quan cap; ban chup dinh kém;

(4) Noi cu tri (noi thudng tri/noi tam tri/noi dang sinh Séng);
(5) Quan hé vai ngudi dugce khai sinh.

I1. Théng tin vé nguoi dwge ding ky khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm sinh; hé théng
tu dong chuyén ndi dung tir s sang ghi bang chir);

(8) Gidi tinh;
(9) Dan toc;
(10) Quéc tich;

(11) Noi sinh (gom céc trudng thong tin tach biét riéng theo dia danh hanh chinh: s nha;
duémg/phé; thénfté;’bénfép; xa, phuong, dic khu; tinh, thanh phfi tryc thude Trung uong);

(12) Que quan.

I11. Thong tin vé ngwdi me cia nguoi duge khai sinh

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong théng tin ngay, thang, nam);
(15) S6 dinh danh c4 nhan;

(16) Giay to thy than: Loai gidy to st dung (CCCD/Thé can cude/Can cude dién ti/HoO
chiéw’Giéiy to hop 1€ thay thé); 55, ngay, thang, ndm céip._ cO quan cép; ban chup dinh kém;

(17) Dan toc;

(18) Quéc tich;

(19) Noi cu trit (noi thudng tri/noi tam tri/noi dang sinh séng).

IV. Théng tin vé ngwdi cha ciia ngwdi dwoc khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(22) Sb dinh danh c4 nhan:;
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(23) Gidy to& tuy than: Loai gidy to sit dung (CCCD/Thé cén cu6c/Can cude dién ti/Ho
chiéw/Gidy t& hop 18 thay thé); sb, ngay, thing, ndm cdp, co quan cp; ban chup dinh kém;

(24) Dan toc;

(25) Quéc tich;

(26) Noi cur tri (noi thudng tri/noi tam trivnoi dang sinh séng);
(27) Bé nghi c4p ban sao:

oCé

S6 lugng ban sao yéu cau: ...

o Khong

(28) Ho so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac thong tin cung cép, ndi dung dé nghi dang ky khai sinh cho tré
em 12 diing su that, da c¢6 su thoa thudn nhét tri cua cha, me tré theo quy dinh phéap luat va chiu
hoan toan trach nhiém trude phap luat vé ndi dung cam doan cia minh.

* Truomg hop céc thong tin vé gidy to ching minh noi cu tri da dugc khai thac tir
CSDLQGVDC, duoc hé théng dién tu dong thi khdng phai xudt trinh (theo hinh thire truc tiép)
hodc tai én (theo hinh thitc truc tuyén)

* MAu dién tir tuong téc ghi nhan thoi gian (gi®, phut, gidy, ngay, thdng, nam) hoan tat viéc
cung cép thong tin; ngudi yéu cau trude dé da dang nhap vao hé thong, thuc hién xéc thuc dién
tir theo quy dinh.

Ban dién tir s& tu dong giri vé Kho quan ly dit liéu dién tir clia c4 nhan/dja chi thu dién ti/thiét
bi s6/dién thoai ciia ngudi yéu cdu sau khi da hoan tat tha tuc dang ky khai sinh tai co quan
dang ky ho tich.
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10. Thii tuc déing ky khai sinh c6 yéu t6 nwée ngoai cho ngwoi da ¢6 hd
s0, gidy to' c4 nhan

Trinh tu thuc hién:

- Néu lua chon hinh thtrc ndp ho so truc tiép, ngudi yéu cau dang ky khai
sinh ndp hd so dang ky khai sinh tai Trung tdm Phuc vu hanh chinh cong c6 tham
quyén; ndp 1é phi néu thudc truong hop phai ndp 1€ phi dang ky khai sinh; nop
phi cap ban sao Gidy khai sinh néu c6 yéu cau cé‘ip ban sao Gidy khai sinh.

- Néu lua chon hinh thirc ndp ho so truc tuyén, ngudi yéu cau dang ky khai
sinh truy cap Cong dich vu cong qudc gia, xac thuc ngudi dung theo hudng dan,
dang nhap vao hé théng, lua chon Uy ban nhén dan cap x4 c6 tham quyén.

Ngudi yéu cau dang ky khai sinh truc tuyén cung cdp thong tin theo mau
hd tich dién ti trong tac ding ky khai sinh (cung cép trén Cong dich vu cong), dinh
kém ban chup hoéac ban sao dién tir cac giéy to, tai liéu theo quy dinh; nop phi, 1é
phi thdng qua chirc ning thanh todn truc tuyén hodc bang cach thirc khéc theo
quy dinh phép luat, hoan tt viéc nop ho so.

- Can bo tiép nhén ho so tai Trung tdm Phuc vu hanh chinh cong ¢é trach
nhiém kiém tra tinh chinh xac, ddy du, théng nhat, hop 1& cta hd so.

(i) Trudong hop hd so day du, hop 18 thi tiép nhan hé so, ¢6 Phiéu hen, tra két
qua cho ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tiép) hodc giri ngay Phiéu
hen, tra két qua qua thu dién tr hoic gt tin nhén hen tra két qua qua dién thoai
di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén), chuyén ho
so dé cong chire tu phép - ho tich xu ly; truong hop tiép nhan ho so tai Trung tdm
Phuc vu hanh chinh céng thanh phé, cén bé tiép nhan hd so chuyén hé so dén Uy
ban nhan dan cap xi c¢6 thim quyén xu ly.

(ii) Trudng hop hd so chua diy di, hop 18 thi can bd tiép nhan hd so thong
bdo cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy t, ndi dung can
bd sung dé ngudi yéu ciu bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai budec (i);

(iii) Truong hop ngudi yéu cau dang ky khai sinh khong bd sung, hoan
thién duoc ho so thi can bo tiép nhén ho so béo cédo Lanh dao Trung tdm Phuc vu
hanh chinh cong c6 thong bo tir chbi giai quyét yéu cau dang ky khai sinh.

- Cong chite tu phép - ho tich tham tra hd so (thdm tra tinh théng nhat, hop 1€
cua c4c thong tin trong hd so, gidy to, tai lidu do ngudi yéu cdu ndp, xut trinh hogc
dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoac khong du diéu kién giai
quyét, phai tir chdi thi cong chirc tu phép - ho tich giri thong béo v& tinh trang hd
so t¢i Bo phan tiép nhan hd so dé thong bao cho ngudi ndp hod so — thuc hién lai
budce (ii) hoac (iii);

+ Trudng hop can phai kiém tra, xac minh lam rd hodc do nguyén nhéan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong churc tu phép - ho
tich 14p Phiéu xin 13i va hen lai ngay tra két qué, trong d6 néu rd 1y do cham tra
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két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh cong
dé tra cho nguoi yéu cau (néu ngudi yéu cau ndp ho so truc tiép) hozc giri Phiéu
xin 16i va hen lai ngay tra két qua qua thu dten tir hodc giri tin nhan qua dién thoai
di dong cho ngudi yeu cau (néu nguoi yeu cau nop ho so truc tuyén).

Trudng hop gidy to cuia ngudi yéu cau dang ky khai sinh khong c6 thong tin
chimg minh quan hé cha, me, con thi co quan ding ky hé tich ¢6 van ban dé nghi co
quan cong an ¢6 thdm quyén xac minh. Trudng hop co quan cong an tra 16 khong
c6 thong tin thi co quan ding ky hé tich cho ngudi yéu cau dang ky khai sinh lap
vin ban cam doan vé thong tin cua cha, me va xac dinh ndi dung khai sinh theo van
ban cam doan.

+ Sau khi nhan dugc két qua xac minh hodc sau thoi han 20 ngay ké tir ngay
glri van ban yéu cau xac minh ma khéng nhén duoc van ban tra 161, néu thay ho so
day du, hop 18, ding quy dinh, truong hop tiép nhan ho so dang ky khai sinh theo
hinh thirc truc tiép, thi cong chic tu phap - ho tich thuc hién ghi vao S6 dang ky
khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém déng ky, quan ly hd
tich dién tir dung chung.

Truong hop tiép nhan ho so dang ky khai sinh theo hinh thie truc tuyén, cong
chite tu phép - ho tich guri lai biéu mau Gidy khai sinh dién tir v6i thong tin dy du
cho ngudi yéu cau qua thu dién tir hodc thiét bj sd.

Ngudi yéu cau c6 trach nhiém kiém tra tinh chinh xac, dy di cta céc thong
tin trén biéu mau Gidy khai sinh dién tr va xac nhan (téi da mot ngay).

Néu ngudi yéu cau xac nhan thong tin d4 thong nhét, day du hoac khong
c6 phan hdi sau thoi han mot ngay thi cong chire tu phap - hé tich thuc hién ghi
nodi dung vao S6 ding ky khai sinh, cap nhat thong tin ding ky khai sinh trén Phan
mém dang ky, quan 1y h tich dién tir ding chung.

- Cong chire tu phap - ho tich in Gidy khai sinh, trinh Lanh dao Uy ban nhan
dan cip xa ky, chuyén téi Trung tdm Phuc vu hanh chinh cong dé tra két qua cho
ngudi yéu cau.

Cach thire thwe hién:

- Thu tuc nay du diéu kién thuc hién dich vu cdng truc tuyén toan trinh.

-Nguoi yéu cau ding ky khai sinh truc tiép thuc hién hoac lly quyén cho
nguoi khac thuc hién np hé so truc tiép tai Trung tam Phuc vu hanh chinh cong,
giri qua hé thdng buu chinh hodc ndp hé so true tuyén tai Cong dich vu cong qudc
gia (https://dichvucong.gov.vn).

Thanh phin hd so:

- Tty khai dang ky khai sinh theo mau (néu ngudi yéu cau lya chon ndp hd so
theo hinh thirc truc tuyén hodc guri ho so qua hé théng buu chinh);

- Mau h tich dién tir tuong tac dang ky khai sinh (do ngudi yéu cau cung
cap thong tin theo huéng dan trén Cong dich vu cong néu ngudi yéu cau lua chon
ndp hd so theo hinh thie truc tuyén).
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- Nguoi yéu cau dang ky khai sinh thuc hién viéc n(}p/xuét trinh (theo hinh
thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai ndp:

- Vin ban cam doan vé viéc chua duoc ding ky khai sinh;

- Ban sao toan bo ho so, gidy td clia ngudi yéu cau hodc ho so, giéy to, tai
liéu khéac trong d6 c6 thong tin lién quan dén nodi dung khai sinh, gf‘)m: Thé can
cudc cong dan, thé can cudce, Can cude dién tu, Giéy chimg nhan cén cudc, HO
chiéu; gidy to chimg minh vé noi cu trii; Bing tot nghiép, Gidy chimg nhan,
Chimg chi, Hoc ba, ho so hoc tap do co quan co tham quyén cép hoac xdc nhén,;
Gié"ly to khac co6 thong tin vé ho, tén, ngay, thang, nam sinh cua ca nhan.

Ngudi yéu cau dang ky khai sinh ¢6 trach nhiém nop day du ban sao céc
gidy to néu trén (néu c6) va phai cam doan di nop du cac gidy t& minh c6; chiu
trach nhiém, hé qua cua viéc cam doan khong ding su that.

- Van ban uy quyén (duoc chimg thuc) theo quy dinh cta phép ludt trong
truong hop iy quyén thuc hién viéc dang ky khai sinh. Trudng hop ngudi dugc
iy quyén la 6ng, ba, cha, me, con, vo, chong, anh, chi, em rudt ctia nguoi uy
quyén thi van ban uy quyén khong phai chimg thuc.

* Giay to' phai xuat trinh:

- Ho chiéu/Thé can cude cong dan/Thé can cudce/Can cudce dién t0/Gidy
chtng nhan cin cudc hodc céc gidy to khac c6 dan anh va thong tin cé nhan do
co quan c6 tham quyén cap, con gia trj sir dung dé chimg minh vé nhan than cua
ngudi yéu cau dang ky khai sinh. Trudng hop cac thong tin ca nhan trong céc
gidy to ndy di c6 trong CSDLQGVDC, CSDLHTDT, dugc hé thong dién tu dong
thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to 6 gia tri chimg minh théng tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra clia cong
dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp céac thong tin
vé gidy to chimg minh noi cu tra da duoc khai thac tir CSDLQGVDC bang céc
phuong thirc nay thi nguoi yéu cau khong phai xuat trinh (theo hinh thie truc
tiép) hodc tai 1én (theo hinh thic truc tuyén).

Trudng hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban
sao c6 chimg thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- Canhan c¢6 quyeén lua chon thuc hién thii tuc hanh chinh vé hé tich tai co
quan dang ky hd tich noi cu trd; noi cu tri cua cé nhan duge xéc dinh theo quy
dinh cua phap luat vé cu tru. Truong hop ca nhan lya chon thuc hién thu tuc hanh
chinh vé ho tich khong phai tai Uy ban nhan dén cip x4 noi thudng trii hodc noi
tam tr(i thi Uy ban nhan déan cap xa noi tiép nhan yéu cau c6 trach nhiém hd tro
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ngudi dan ndp hd so dang ky ho tich truc tuyén dén ding co quan ¢é thdm quyén
theo quy dinh.

- Déi vdi gidy to ndp, xuét trinh néu ngudi yéu cdu ndp hd so theo hinh
thirc truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢ thé ndp ban sao duogc chimg thuc tir
ban chinh hodc ban sao dugc cép tir s6 goe (sau ddy goi la ban sao) hodc ban chup
kém theo ban chinh, ban dién tir cac gidy t& nay, bao gdm ca gidy to duoc tich
hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Trudong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va ky
xac nhén, khong duoc yéu cau ndp ban sao gidy to do.

Péi voi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu
trong hd so va tra lai cho ngudi xuét trinh, khong duoc yéu cau ndp ban sao hodc
ban chup gidy to do.

+ Nguoi tiép nhén c6 trach nhiém tiép nhan ding, du ho so dang ky ho tich
theo quy dinh cta phap luat ho tich, khéng duoc yéu cau ngudi dang ky ho tich
nop thém gidy to ma phép luat ho tich khong quy dinh phai nop.

Ngudi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phép luat néu ngudi yéu cau dang ky ho tich da cung cip ho, chit
dém, tén; ngay, thang, ndm sinh; s6 dinh danh ca nhan/thé can cudc cong dan/thé
can cudc/can cude dién tr. Truong hop cac thong tin can khai thac khong c¢é trong
CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

- Péivéi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh thic
truc tuyén:

+ Ban chup cc gidy to guri kém theo hd so déng ky khai sinh truc tuyén phai
bao dam rd nét, ddy du, toan ven vé ndi dung, 1a ban chup bing may anh, dién thoai
hogic dugc chup, duge quét bang thiét bi dién tir, tir gidy t& duoc cép hop 18, con gid
tri str dung.

+ Truong hop giy to, tai lidu phai giri kém trong hd so dang ky khai sinh truc
tuyén di c6 ban sao dién tir hodc ban dién tir gidy t& ho tich thi ngudi yéu cau dugce
str dung ban dién tir nay.

- Trudng hop ngudi yéu cau dang ky ho tich lua chon nhan két qua tai Trung
tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky hd tich phai xuét trinh gidy
t& tuy than, ndp céc gidy to 1 thanh phan hé so theo quy dinh; Trudng hop ngudi
yéu cau dang ky ho tich khong Iua chon nhan két qua tai Trung tdm Phuc vu hanh
chinh cong thi ngudi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan h so
theo quy dinh truéc khi nhan két qua.
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- Trudng hop ngudi yéu cau dang ky ho tich khong cung cép duogc gidy tor
theo quy dinh hoac gidy to nop, xuét trinh bi tdy x0a, stra chira, 1am gia thi co
quan dang ky ho tich c6 tham quyen huy bo két qua dang ky ho tich.

- Glay to do co quan c6 tham quyén cuia nude ngoai cap, cong chimg hodc
xé4c nhan dé str dung cho viéc dang ky ho tich tai Viét Nam phai dugc hgp phép
héa lanh sy theo quy dinh ctia phép lut, trir trudng hop dugc mién theo didu ude
quéc té ma Viét Nam 1a thanh vién.

- Trudng hop cho phép ngudi yéu cau dang ky h tich 1ap van ban cam doan
vé ndi dung yéu cau dang ky ho tich thi co quan ding ky hé tich phai giai thich rd
cho ngudi lap van ban cam doan vé trach nhiém, hé qua phap 1y cua viéc cam doan
khong ding su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén huy bo két qua dang ky ho tich, néu co co s¢ xac dinh noi dung cam doan
khong ding su that.

S6 lrgng hd so: 01 bd

Thoi han gidi quyét: 05 ngay lam viée. Trudng hop phai ¢6 van ban xac
minh thi thoi han giai quyét khong qué 25 ngay.

Poi twong thure hién thi tuc hanh chinh: C4 nhan

Co quan ¢6 thAm quyén quyét dinh:

Uy ban nhén dan cép xd noi cu tra trude khi xudt canh cia nguoi Viét Nam
dinh cu tai nudc ngoai.

Co quan thwe hién thi tuc hanh chinh:

Cong chitc tu phép - ho tich tiép nhan hd so va tham muu Lanh dao Uy ban
nhan dan cap xd xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC, Uy ban nhan dan cap
x4 noi ngudi yéu cau ding ky khai sinh cu trii trude khi xuét canh; Co quan cong an
¢6 tham quyén.

Két qua thue hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh), ban sao Gidy khai sinh (trudng hop yéu ciu
cép ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& tu dong giri vé Kho quan 1y dir
liéu dién tir ciia ca nhan/dia chi thu dién tir/thiét bi s6/dién thoai ctia ngudi yéu cau
sau khi d4 hoan tat thu tuc dang ky khai sinh tai co quan dang ky ho tich).

Phi, 1€ phi:

- Mtc 1¢ phi cu thé do Hoi dong nhan dén tinh, thanh phé truc thudc Trung
wong quyét dinh.

- Mién 1€ phi cho nguoi thude gia dinh ¢6 cong véi céch mang; nguoi thudc
ho nghéo; nguoi khuyét tat.

- Phi cép ban sao Gidy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B§ Tai chinh.
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Miu don, miu to khai:

+ T& khai ding ky khai sinh (néu ndp hd so theo hinh thic truc tiép hodc gt
ho so qua hé théng buu chinh);

+ Mau ho tich dién tir trong tac ding ky khai sinh (néu ndp ho so theo hinh
thirc truc tuyén).

Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

Nguoi Viét Nam dinh cu ¢ nude ngoai, chua duge dang ky khai sinh tai co
quan c6 tham quyén Viét Nam, ¢6 ho so, gidy t& c4 nhan (ban chinh hodc ban sao
duoc chimg thuc hop 18) nhu: gidy to tiy than; gidy to khac do co quan nha nude
c6 tham quyén cua Viét Nam cap, trong d6 6 ghi noi sinh tai Viét Nam.

Can cir phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cta Chinh phu quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luét Hd tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra ddi,
bd sung mot sé diéu cua cac nghi dinh lién quan dén viéc nodp, xuit trinh s6 hd
khau, so tam tra giéy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra déi, bd
sung mot 36 diéu ctia céc Nghi dinh trong linh vuc ho tich, quéc tich, chimg thuc;

- Nghi dinh sé 120/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cap trong linh vuc quan
ly nha nudce cua Bo Tu phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B truong Bo Tu phép
quy dinh chi tiét thi hanh mot sé didu ctia Ludt Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua B9 truéng B Tu
phap quy dinh chi tiét mot s didéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tu, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia Bo truong Bo Tu phap
stra doi, b6 sung mot sé ndi dung ciia Thong tw sé 01/2022/TT-BTP ngay
04/01/2022 ctia Bd truong B Tu phap quy dinh chi tiét mot sb didu va bién phap
thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh
vé Co s& dit lidu ho tich dién tir, ding ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong Bo Tu phap
stra d6i, b6 sung mot sb didu ctia Thong tu s& 02/2020/TT-BTP ngay 08/4/2020
clia B9 truong B9 Tu phép ban hanh, huéng dan sir dung, quan 1y mau s6 qudc
tich va mau gidy t& vé quéc tich va Thong tu sb 04/2020/TT-BTP ngay 28/5/2020
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clia Bo truéng Bo Tu phap quy dinh chi tiét thi hanh mot sb diéu ciia Luat Ho
tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cua B truéng Bo Tu phap
quy dinh vé phan dinh thim quyén ctia chinh quyén dia phuong 02 cép va phan
cap trong linh vuc quan ly nha nudc cua B Tu phap;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua B truong Bo Tu
phép bii bo mdt s6 ndi dung tai cac Thong tu trong linh vuc tro gitp phép 1y, hd
tich do B9 truéng B6 Tu phap ban hanh;

- Théng tu sb 281/2016/TT-BTC ngay 14/11/2016 cua B truong Bo Tai
chinh quy dinh mirc thu, ché d6 thu, ndp, quan ly va sir dung phi khai théc, str dung
thong tin trong co so dir liéu ho tich, phi xac nhan ¢o quéoc tich Viét Nam, phi xac
nhan 1a nguoi gbe Viét Nam, 1é phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo trudng Bo Tai chinh
huéng dan vé phi va 1¢ phi thudc thdm quyén quyét dinh ctia Hoi dong nhan dan
'~ tinh, thanh phd truc thudc Trung wong;

- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 cua B¢ truéng Bo Tai
chinh stra dbi, b6 sung mot s6 diéu cia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 ctia B§ Tai chinh huéng dén vé phi va 1é phi thudc thdm quyén quyét
dinh ctia Hoi dong nhan dan tinh, thanh phé truc thude Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phiic

TO KHAI PANG KY KHAI SINH

KANR @I (D et

Ho, chir d&m, t8n NGUOT YU CAU ....ooo.oovoiveieoeeeeeeeee e,

Ny THATE. DRI SEOIE <. nmcimomssissonsmsinisrisaii s s e T T T s S i

INOT CU T @) ottt cs st s st aee s ne st e s s s e sees s sene
Giay t0 thy thANT @) Lttt n e s

Quan h¢ vdi ngudi duge khai SInh: ...,

Pé nghi co quan ding ky khai sinh cho nguoi duéi day:

Ho, chir dém, tén: LS G

Ngay, thang, ndm sinh: ........c.cccocoevvvieiiiiceeeeee, ghi bang chi: .....coocoovivviiiiciiiicie,

(€1755 14141 , LR DI 108 sz QUOC tICh: e

BRI P coccaciuscovmimnnssnsnmnnssnis 60 a0s e A S8 A 0o 5 em S me mr ESEAR AR e

AR PN, comommmvisssmininss s i oSS S A SR S R RS e e e S s s

HQ, CIl GRIN, CODN MPRIIE TINET ccocivuissiusiuniisiiossisasessssssis s ah Ao st mne et emmE R AATA A
Nam sinh: © e, DA ™ el Quoc tich: @ ..
NOT CU T P ettt s et s e e st es e ee e,

GIAY 1O 1Y ThAN: @ Looooooeeveeeeeeeeesssssi oo seeseeseseseeseeeeseeeeeeeeeeeeeeeseeeees

Ho, chir dém, tén nguoi cha: 5 A S OSSR R
B BINHE ) iiiiiiiimmrscesmrmemsmnemerssasrrsimrns Dan tdc: @i Quoc tich: @ ...............

DNOL O T D i i i rpmsmrsemmrosmsmastsnaspesn sressrasmsmabam s e om0

Glay to tuy than ....................................................................................................................

Thong tin vé Gidy chung nhén két hon ctia cha, me tré (néu cha, me tré da PKKH): Sé.......... ;
Quyén sb: .........., dang ky ngay .... thang .... ndm ......... L1 e

T6i cam doan noi duno dé nghi dang ky khai sinh trén ddy la ding su thét, dugc su thoa thuin
nht tri ctia céc bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém trude phap luat vé ndi dung cam doan ctia minh.
LAMRE o vvnaisiniin s DAY cicinnnes thang ......... nam ..............
Nguoi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cap ban sa0®: C6 I:l, Khéng D



109

Chu thich:

(D Ghi rd tén co quan ding ky khai sinh.

@) Chi ghi trong truong hop ngudi yéu cau dang ky ho tich chua c6/khong cung c:’?ip 56
dinh danh ca nhan/can cudc cong dan/thé can cude/cdn cude dién tir; khdng cung cdp day du
thong tin ngay, thang, ndm sinh.

~ Trudng hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi ding ky thudng trd;
néu khong c6 noi dang ky thuong trt thi ghi theo noi dang ky tam trd; truong hop khong c6
noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

() Ghi sb dinh danh cd nhan/can cudc cong dén/thé can cude/can cude dién tir (vi du:
Can cudc cong dan so 02518800%010 do Cuc Canh sat QLHC ve TTXH cap ngay
20/11/2021). Trudong hgp khong c6 s6 djnl'} danh cai' nhan/cén cudc cong dan/thé cdn cudc/can
cudce dién tir thi ghi gidy to hop 1€ thay thé (h chiéu....).

) Truong hop sinh tai co sy té thi ghi rd tén co sy té va va dia chi tru so co'sd' y té do.

Vi du: - Bénh vién A, dudong B, phuong C, tinh D.

- Tramy té x3 A, tinh B.

Trudng hop sinh ra ngoai co sé y té thi ghi dia danh ctia 02 cdp hanh chinh noi sinh ra.

Vi du: x3 A, tinh B.

() Ghi dy du ngay, thang sinh cta cha, me (néu co).

®) Pé nghj danh dau X vao 6 néu ¢6 yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KHAI SINH
I. Thong tin vé ngwdi yéu ciu ding ky khai sinh
(1) Ho, chit dém, tén;
(2) S6 dinh danh cé nhén;

(3) Giz’iy to tuy than: Loai giéy to s dung (CCCD/Thé can cudc/Can cude dig¢n tu/HO
chiéw/Gidy to hop 1€ thay thé); sd, ngay, thang, nam cép, cO quan cép; ban chup dinh kém;

(4) Noi cu tri (noi thuong tri/noi tam tri/noi dang sinh song);
(5) Quan hé voi nguoi duge khai sinh.

I1. Théong tin vé ngudi dwge ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 trudng thong tin ngay, thang, ndm sinh; hé thérlg
tu ddng chuyén ndi dung tir s6 sang ghi bang chit);

(8) Gidi tinh;
(9) Dén tc;
(10) Qudc tich;

(11) Noi sinh (gom cac truong thong tin tach biét riéng theo dia danh hanh chinh: sé nha;
duomg/phd; thon/td/ban/ap; xa, phuong, dac khu; tinh, thanh phd truc thude Trung wong);

(12) Qué quan.

II1. Thong tin vé ngudi me cia ngwdi dwgce khai sinh

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin ngay, thang, nam);
(15) S6 dinh danh ca nhan;

(16) Giéy td tuy than: Loai gidy t& su dung (CCCD/The can cudc/Can cude dién ta/HO
chiéwGidy to hop 1é thay thé); sb, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(17) Dan toc;

(18) Quéc tich;

(19) Noi cu tri (noi thudng tri/noi tam tri/noi dang sinh séng).

IV. Théng tin vé ngwdi cha ciia ngwdi dwoce khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, nidm);

(22) S dinh danh cé nhan:;
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(23) Giay to tuy than: Loai gidy to st dung (CCCD/Thé cin cuée/Can cude dién ti/Ho
chiéw/Gidy to hop 18 thay thé); sé, ngay, thang, nam cdp, co quan cap; ban chup dinh kém;

(24) Dan toc;

(25) Qudc tich;

(26) Noi cu trt (noi thuong trivnoi tam tri/noi dang sinh séng);
(27) Bé nghi cép ban sao:

oCé

S6 luong ban sao yéu cau: ...

o Khong

(28) H6 so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan céc thong tin cung cap, ndi dung dé nghi dang ky khai sinh cho tré
em la ding su that, da c6 su thoa thudn nhat tri cia cha, me tré theo quy dinh phap ludt va chiu
hoan toan trach nhiém trudc phap ludt vé ndi dung cam doan ctia minh.

* Trudng hop cdc thong tin vé gidy to chimg minh noi cu tra dd dwoc khai thac tir
CSDLQGVDC, dugc hé théng dién tu dong thi khong phai xudt trinh (theo hinh thic truc tiép)
hoc tai 1én (theo hinh thic truc tuyén)

* Méu dién tir tuong téc ghi nhan thoi gian (gid, phut, gidy, ngay, thdng, ndm) hoan tat viéc
cung cép thong tin; nguoi yéu cau trude d6 da dang nhap vao hé théng, thuc hién xac thuc dién
tu theo quy dinh.

Ban dién tir s& tr dong giri vé Kho quan 1y di liéu dién t&r cia ca nhan/dia chi thu dién tir/thiét
bi sd/dién thoai cua ngudi yéu cau sau khi da hoan tat thu tuc dang ky khai sinh tai co quan
dang ky ho tich.
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11. Thii tuc diing ky két hon

Trinh tw thwc hién:

- Néu lua chon hinh thirc ndp hd so truc tiép, ngudi yéu cau dang ky két
hon ndp hd so ding ky két hon tai Trung tdm Phuc vu hanh chinh cong ¢ tham
quyen; ndp 1¢ phi néu thude trudng hop phai nop 16 phi ding ky két hon; ndp phi
cap ban sao Trich luc két hon néu c6 yéu cau cip ban sao Trich luc két hon.

- Néu lya chon hinh thire nép hd so truc tuyén, ngudi yéu cau dang ky két hon
truy cdp Cong dich vu cong qudc gia, xac thuc ngu’m dung theo erO'ng dan, ding
nhép vao hé thong, lua chon Uy ban nhan dan cap xa co tham quyén.

Nguoi yéu cau dang ky két hon truc tuyén cung cap thong tin theo mau hd
tich dién tir trong tac dang ky két hon (cung cap trén Cong dich vu cong), dinh kém
ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1é phi
théng qua chitc ning thanh toan truc tuyén hodc bang cach thic khac theo quy
dinh phap luat, hoan tat viéc ndp ho so.

- Céan bo tiép nhén hd so tai Trung tdm Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xéc, diy du, thong nhat, hop 1& ctia hd so.

(i) Truong hop hd so diy di, hop 18 thi tiép nhan hé so, c6 Phiéu hen, tra két
qua cho ngudi yéu cau (néu ngudi yéu cdu nop hd so truc tiép) hodc gir ngay Phiéu
hen, tra két qua qua thu dién tir hodc gl tin nhén hen tra két qua qua dién thoai
di dong cho ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tuyén), chuyén hd
so dé cong chire tu phap - ho tich xur 1y; truomg hop tiép nhan ho so tai Trung tim
Phuc vu hanh chinh cong thanh phd, can bd tiép nhan hd so chuyén ho so dén Uy
ban nhén dan cap xa c6 tham quyén xr ly.

(ii) Trudng hop ho so chua ddy du, hop 18 thi can bd tiép nhan hd so théng
bao cho nguoi yéu cau bd sung, hoan thién hd so, néu rd loai giéy t0, ndi dung can
bo sung dé ngudi yéu ciu bd sung, hoan thién. Sau khi hd so duge bd sung, thuc
hién lai budc (1);

(iii) Truomg hop nguoi yéu cau dang ky két hon khong bd sung, hoan thién
duoc ho so thi can bo tiép nhén ho so béo céo Lanh dao Trung tam Phuc vu hanh
chinh cong c6 thong béo tir chdi giai quyét yéu cau dang ky két hon.

- Cong chire tu phap - ho tich tham tra ho so (thdm tra tinh thong nhét, hop 1é
cua céc thong tin trong ho so, gidy to, tai liéu dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chire tu phap - h tich guri thong bao vé tinh trang hd
so t¢i Trung tdm Phuc vu hanh chinh cong dé thong béo cho ngudi ndp hd so —
thuc hién lai budce (ii) hodc (iii);

+ Truong hop can phai kiém tra, x4c minh lam rd hodc do nguyén nhan
khdc ma khong thé tra két qua dung thoi gian da hen thi cong chuc tu phap - ho
tich lap Phiéu xin 15i va hen lai ngdy tra két qua, trong d6 néu rd ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh cong
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dé tra cho ngudi yéu cau (néu ngudi yéu cau nop hd so truc tiép), hodc giri Phidu
xin 18i va hen lai ngay tra két qua qua thu dién tir hodc gt tin nhdn qua dién thoai
di dong cho ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tuyén).

+ Néu thay ho so day du, hop 1¢, céc bén c6 du didu kién két hon theo quy
dinh ctia Luat Hon nhén va gia dinh, khong thudc truong hop tir chdi dang ky két
hén theo quy dinh, truong hop tiép nhan hd so dang ky két hon theo hinh thirc truc
tiép, thi cong chirc tur phap - ho tich thuc hién ghi vao S6 ding ky két hon, cap nhat
thong tin diang ky két hon trén Phan mém ding ky, quan 1y ho tich dién tir ding
chung.

Truong hop tiép nhan hd so dang ky két hon theo hinh thirc truc tuyén, cong
chitc tu phap - ho tich giri lai biéu mau Giay chimg nhan két hon dién tir véi thong
tin day du cho ngudi yéu cau qua thur dién tir hodc thiét bi s.

Ngudi yéu cau c6 trach nhiém kiém tra tinh chinh xéc, day du cia céc thong
tin trén biéu mau Gidy chimg nhan két hon dién tir va x4c nhén (51 da mot ngay).

Néu nguoi yéu cau xac nhan thong tin da thong nhét, day du hoac khong
¢6 phan hoi sau thoi han mot ngay thi cong chire tu phép - ho tich thuc hién ghi
ndi dung vao S6 ding ky két hon, cap nhat thong tin déng ky két hon trén Phin mém
dang ky, quan ly ho tich dién tir dung chung.

- Cong chre tu phép - h tich in Gidy chimg nhén két hén, trinh Lanh dao
Uy ban nhan dan cé‘ip xa ky, chuyén to1 Trung tdm Phuc vu hanh chinh c6ng dé
tra két qua cho nguoi yéu cau.

- Ngudi yéu cau dang ky két hon (hai bén nam, nit phai c6 mat, xuét trinh gidy
to tuy than dé ddi chiéu) kiém tra thong tin trén Gidy chimg nhan két hon, trong Sé
ding ky két hon, khang dinh su tw nguyén két hon va ky tén vao S& dang ky két hon,
ky tén vao Gidy chimg nhan két hén, mdi bén nam, nit nhan 01 ban chinh Gidy
chimg nhan két hon.

Cach thirc thue hién:

Ngudi yéu cau ding ky két hon thue hién ndp ho so truc tiép tai Trung tim Phuc
vu hanh chinh céng, giri qua hé thong buu chinh hodc ndp hd so truc tuyén tai Cong
dich vu cong quéc gia (https://dichvucong.gov.vn) (bén nam hoac bén nit c6 thé nop ho
so ma khong can c6 van ban ty quyén cua bén con lai).

Thanh phan ho so:

- To khai dang ky két hon theo mau, ¢6 du thong tin cua hai bén nam, nir.
Hai bén nam, nit ¢ thé khai chung vao mot T khai dang ky két hon (néu nguoi
yéu cau lua chon ndp hd so theo hinh thie truc tiép hodc giri hd so qua hé thong buu
chinh);

- Mau ho tich dién tir tuong téc dang ky két hon (do ngudi yéu cau cung cép
thong tin theo huéng dan trén Cong dich vu cong, néu nguoi yéu cau lua chon nop
hé so theo hinh thie truc tuyén);
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- Ngudi yéu cau dang ky két hon thyc hién viée ndp/xuét trinh (theo hinh
thurc truc tiép) hodc tai 1én (theo hinh thuc truc tuyén) cac giéy to sau:

* Gidy to phai xuét trinh:

- Ho chiéu/Thé can cudc cong dan/Thé can cude/Can cude dién tir/Gidy
chimg nhan cin cude hodc cac gidy to khac c6 dén anh va thong tin c4 nhan do
co quan c6 tham quyén cap, con gia tri sir dung dé chimg minh vé nhan than cta
ngudi yéu cau dang ky két hon. Trudng hop cac thong tin ca nhan trong céc gidy
to nay di c6 trong CSDLQGVDC, CSDLHTPT, duoc hé thong dién tu dong thi
khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to c6 gié tri chimg minh thong tin vé cu tri trong trudng hop co quan
dang ky ho tich khong thé khai théc duoc thong tin vé noi cur tri ctia cong dan theo
céc phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh s 104/2022/ND-CP ngay
21/12/2022 ctia Chinh phii. Trudng hop céc thong tin vé gidy t& chimg minh noi cu
tri da duge khai thac tir CSDLQGVDC béng cac phuong thirc nay thi nguoi yéu
cau khong phai xuét trinh (theo hinh thtc truc tiép) hodc tai 1én (theo hinh thirc truc
tuyen);

*Luuy

- Ca nhan c6 quyén lua chon thuc hién thu tuc hanh chinh vé ho tich tai co
quan dang ky ho tich noi cu trd; noi cu tra cua ca nhan dugce xac dinh theo quy
dinh cta phap luat vé cu tra. Truong hgp cé nhan Iya chon thuc hién thu tuc hanh
chinh vé ho tich khéong phai tai Uy ban nhéan dan cép xa noi thudng tri hodc noi
tam trt thi Uy ban nhéan dan cap x4 noi tiép nhan yéu cau c6 trach nhiém hd tro
ngudi dan ndp ho so dang ky ho tich truc tuyén dén ding co quan ¢6 thim quyén
theo quy dinh.

- Péi véi yéu cau ding ky két hon, co quan dang ky ho tich tra ctru thong
tin vé tinh trang hén nhén ctia ngudi yéu cau dang ky két hon trén Hé thong thong
tin giai quyét thu tuc hanh chinh thanh phé thong qua két ndi véi Co so dit lidu
ho tich dién tu, CSDLQGVDC. Két qua tra ctru dugc luu trit dudi dang dién tr
hodc ban gidy, phan anh day du, chinh xac thong tin tai thdi diém tra ctu va dinh
kém hd so cta ngudi dang ky. Trudong hop khong tra ctru dugce tinh trang hon
nhan do chua c6 thong tin trong Co s& dit liéu ho tich dién tir, CSDLQGVDC, thi
co quan déng ky ho tich dé nghi Uy ban nhan dan cip xa noi ngudi yéu cau thuong
tri/noi da dang ky két hon xac minh, cung cép thong tin. Trong thoi han 03 ngay
lam viéc ké tir ngay nhan dugc yéu cau xac minh, Uy ban nhan dan cép xd noi
nhéan duge d& nghi x4c minh ¢6 trach nhiém kiém tra, x4c minh va giri két qua vé
tinh trang hon nhan cua nguoi do.

- Néu bén két hon la cong dan Viét Nam da ly hon hodc hiy viéc két hon
tai co quan c6 tham quyén nude ngoai nhung qua tra ciru thong tin trong Co s¢
dir liéu ho tich dién tir; thong qua két ndi gitra Hé thong thong tin giai quyét thu
tuc hanh chinh thanh phé véi Co sé dit liéu ho tich dién tir, CSDLQGVDC khéng
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thé hién thong tin vé viéc da ghi cha ly hon, huy viéc két hon thi co quan dang ky
hd tich huéng dan cong dan thuc hién tha tuc ghi vao s6 ho tich viéc ly hon/huy
viéc két hon tai co quan nha nudce ¢ thim quyén trude khi giai quyét viée dang
ky két hon.

- P6i véi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ Nguoi yéu cau dang ky ho tich c¢6 thé ndp ban sao duoge ching thuce tur
ban chinh hozc ban sao duoc cap tir sé gde (sau day goi 14 ban sao) hodc ban chup
kém theo ban chinh, ban dién tir cac gidy t& ndy, bao gdm ca gidy t& duge tich
hop, hién thi trén Ung dung dinh danh dién tir (VneID).

Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhén c6 trach nhiém kiém tra, ddi chiéu ban chup v&i ban chinh va ky
xac nhén, khong duoc yéu cau ndp ban sao gidy to do.

Doi v6i gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan ¢6 trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong ho so va tra lai cho ngudi xuat trinh, khong dugc yéu cau ndp ban sao hoac
ban chup gidy t& do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky hé tich
theo quy dinh cua phéap luét ho tich, khéng dugce yéu cau nguoi dang ky ho tich
nop thém gidy t& ma phap luat h¢ tich khong quy dinh phai ndp.

Ngudi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phép luat néu nguoi yéu cau dang ky ho tich da cung cép ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh ca nhan/thé cin cudc cong dan/thé
can cude/cdn cude dién tir. Trudng hop cac thong tin can khai thac khong c6 trong
CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

- Dbi véi gidy tor gtri kém theo néu nguoi yéu cau ndp hd so theo hinh thie
truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so ding ky két hon truc tuyén phai
bao dam rd nét, day du, toan ven vé noi dung, la ban chup bfing may anh, dién thoai
hogc duge chup, duge quét bang thiét bi dién i, tir gidy t&r duoc cap hop 18, con gia
tri str dung.

+ Trudng hop gidy to, tai lidu phai giri kém trong hd so dang ky két hén truc
tuyén da c6 ban sao dién tir hodc ban dién tir gidy to ho tich thi nguoi yéu cau duogc
st dung ban dién tr nay.

- Gidy t& do co quan c6 thim quyén cta nude ngoai cép, cong chimg hodc
x4c nhén dé s dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phéap
héa lanh sy theo quy dinh cua phap lut, trir truong hop dugce mién theo diéu udce
qudc té ma Viét Nam 1 thanh vién.
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- Trudng hop ngudi yéu cau diang ky két hon khong cung cap duoc gidy to
néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tay x06a, sira chita, 1am gia
thi co quan dang ky ho tich ¢6 thdm quyén hiy bo két qua dang ky két hon.

S6 lirgng hd so: 01 bo

Thoi han gidi quyét: Ngay trong ngay tiép nhan hd so; trudong hop nhéan ho
so sau 15 gior ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép
theo. Trudng hop can x4c minh diéu kién két hon ctia hai bén nam, nit thi thoi han
giai quyét khong qua 05 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: C4 nhén

Co quan thue hién thi tuc hanh chinh:

Uy ban nhéan dan cép x4 noi cu tri ctia bén nam hodc bén ni.

Co quan phéi hop: Co quan quan ly CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh:

- Gidy chung nhan két hon (ban chinh), mdi bén vg, chong 01 ban; ban sao
Trich luc két hon (truomg hop yéu cau cap ban sao Trich luc két hon).

- Ban dién tir Trich luc két hon (Ban dién tir s& tuy dong giri vé Kho quan 1y
dir liéu dién tur cua ca nhan/dia chi thu dién tu/thiét bi sd/dién thoai cua nguoi yéu
cau sau khi da hoan tét thu tuc dang ky két hon tai co quan dang ky ho tich).

Phi, 1¢ phi: Mién 1& phi.

- Phi cr.flp ban sao Trich luc két hon (néu co yéu cau) thuc hién theo quy dinh
tai Thong tur s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

MaAu don, mau to khai:

+ To khai dang ky két hon (néu nop hd so theo hinh thire truc tiép);

+ Mau ho tich dién tir tuong téc dang ky két hon (néu nop hd so theo hinh
thirc truc tuyén).

Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

- Nam tir dit 20 tudi tr& 1én, nit tir du 18 tudi trd 1én;

- Viéc két hon do nam va nir ty nguyén quyét dinh;

- Cac bén khong bi mat ning luc hanh vi dan sy;

- Viée két hon khong thude mét trong céc trrong hop cam két hon, gom:

+ Két hon gia tao;

+ Tao hon, cudng ép két hon, lira doi két hon, can tro két hon;

+ Ngudi dang ¢é vo, c6 chong ma két hon véi nguoi khac hodc chua cé
vo, chua c6 chdng ma két hon véi ngudi dang co chdng, ¢6 vo;

+ Két hon gitra nhitng ngudi ciing dong mau vé truc hé; gitra nhitng nguoi
c6 ho trong pham vi ba doi; gitra cha, me nudi véi con nudi; gitra nguoi da ting
la cha, me nudi vdi con nudi, cha chéng v61 con dau, me vo véi con ré, cha duong
v6i con riéng ctia vg, me ké véi con riéng cua chong.

* Nha nudc khong thira nhan hén nhén gitra nhitng nguoi cung gidi tinh.
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Can cwr phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh pha quy dinh
chi tiét mot sb diéu va bién phap thi hanh Luét Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé
Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cta Chinh phu stra déi,
bo sung mot sé didu cua cac nghi dinh lién quan dén viéc ndp, xuét trinh s ho
khau, s6 tam tré gidy khi thuc hién thu tuc hanh chinh, cung cép dich vu cdng;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra ddi, bb
sung mot s6 didu cta cac Nghi dinh trong linh vuc hd tich, qudc tich, chimg thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh pht quy dinh
vé phan dinh thim quyén cua chinh quyén dia phuong 02 cip trong linh vuc quan
ly nha nudc cua Bo Tu phap;

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cia B truong Bo Tu phap
quy dinh chi tiét thi hanh mét sé didu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé didu va
bién phap thi hanh Luat Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua B0 truéng Bo Tu
phap quy dinh chi tiét mot sé didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tu s 03/2023/TT-BTP ngay 02/8/2023 cua B truéng B Tu phép
sira d6i, bo sung mot sd noi dung cta Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 ctia Bo truéng Bo Tu phap quy dinh chi tiét mot sb didu va bién phap
thi hanh Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cta Chinh phu quy dinh
vé Co so dir liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Théng tu s6 04/2024/TT-BTP ngay 06/6/2024 ciia Bd truéng Bé Tu phép
stra d6i, bo sung mot s6 diéu cua Thong tu sb 02/2020/TT-BTP ngay 08/4/2020
ctia Bo truong B Tu phap ban hanh, huéng dan sir dung, quan Iy mau sé qudc
tich va mau gidy t& vé qudc tich va Thong tu s 04/2020/TT-BTP ngay 28/5/2020
cua B truong B Tu phép quy dinh chi tiét thi hanh mot sb diéu ctua Luat Ho
tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s diéu va bién phap thi hanh Luat Hb tich:

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cua B truéng B Tu phép
quy dinh vé phan dinh thdm quyén ctia chinh quyén dia phuong 02 cép va phan
céap trong linh vuc quan ly nha nudc cua Bé Tu phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cuia Bd truéng Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va str dung phi khai théc, sir dung
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thong tin trong co s& dit liéu h tich, phi xdc nhén cé quéc tich Viét Nam, phi xac
nhén la nguoi gbe Viét Nam, 1é phi qudc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia B6 truong B Tai chinh
huéng dan vé phi va 1é phi thudc thdm quyén quyét dinh ctia Hoi dong nhan dan
tinh, thanh phé truc thude Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia Bé truong Bo Tai
chinh stra d6i, b sung mot s didu cua Thong tu so 85/2019/TT-BTC ngay
29/11/2019 cua B Tai chinh hudng dén vé phi va 1é phi thudc tham quyén quyét
dinh cua Hoi déng nhan dan tinh, thanh phé truc thudc Trung wong.
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CONG HOA XA HOQI CHU NGHIA VIET NAM

Péc lap — Tu do — Hanh phuc

(M TO KHAI PANG KY KET HON 2)

Thong tin Bén nir Bén nam

Ho, chit dém, tén

Ngay, thang, nam sinh

Dan toc

Qudc tich™®

Noi cu tru ¥

Gidy to tuy than ©

Két hon lan thir méy

Ching t6i cam doan nhirng 1&i khai trén day la dung su that, viéc két hon cua chung toi la tu
nguyeén, khong vi pham quy dinh cua Luat hdn nhan va gia dinh Viét Nam.

Chung t4i chiu hoan toan trach nhiém trude phép luat vé ndi dung cam doan ctia minh.

Dé nghi Quy co quan ding ky.

casnvvensig TERY ssimsosss VB ovnniissn 51 N .
Bén nir Bén nam
(Ky, ghi rd ho, chir dém, tén) (Ky, ghi rd ho, chir dém, tén)

........................................................................

Pé nghi cap ban sao'®: Co D, Khong L]

Sé lvong: . ban



Chu thich:

(@ Truong hop 1am thi tuc dang ky két hon c6 yéu td nude ngoai, thi phai dan anh cia hai
bén nam, ntr.

() Ghi rd tén co quan dang ky két hon.

) Chi ghi trong trudng hop ngudi yéu cau dang ky ho tich chura c6/khdng cung cip sb dinh
danh cé& nhan/can cudc cong dan/thé can cudce/can cude dién tir.

Trudmg hop phai cung cép thong tin “Noi cu tri” thi ghi theo noi ding ky thuong tri; néu
khong c6 noi dang ky thuong tri thi ghi theo noi dang ky tam tru; truong hop khong ¢6 noi dang ky
thudng tru va noi dang Ky tam tru thi ghi theo noi ¢ hién tai.

() Ghi s6 dinh danh ca nhan/can cude cong dan/thé can cude/can cude dién tir (vi du: Céan
cude cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cép ngay 20/11/2021). Truong
hop khéng c6 s6 dinh danh ¢4 nhan/cin cude cong dan/thé cdn cudce/cin cude dién tir thi ghi gidy tor
hop 1é thay thé (ho chiéu...).

® Pé nghi danh dau X vao 6 neu ¢6 yéu cau cap ban sao va ghi rd so luong.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC PANG KY KET HON

I. Thong tin bén nir

(1) Anh (truomg hop lam thu tuc dang ky két hon ¢é yéu té nude ngoai);

(2) Ho, chir dém, tén;

(3) Ngay, thang, nam sinh (tach biét riéng 03 trudng thong tin ngay, thang, nam);
(4) Dén toc;

(5) Quéc tich;

(6) S6 dinh danh c4 nhan;

(7) Giéy to tiy than: Loai gidy to str dung (CCCD/Thé can cude/Can cude dién ti/HO
chiéufGizfxy to hop 1€ thay thé); sd, ngay, thang, ndm cép, CO quan cz“ip; ban chup dinh kém;.

(8) Noi cu tri (noi thuong triVnoti tam tri/noi dang sinh séng);

(9) Két hon lan thir may.

II. Thong tin bén nam

(10) Anh (truomg hop lam thu tuc dang ky két hon c¢6 yéu td nudc ngoai);

(11) Ho, chit dém, tén;

(12) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(13) Dan toc;

(14) Qudc tich;

(15) S6 dinh danh ca nhén;

(16) Gidy t tiy than: Loai gidy to sir dung (CCCD/Thé can cude/Can cude dién tir/Ho
chiéwGidy to hop 18 thay thé); sd, ngay, thang, nam cép, CO quan cép; ban chup dinh kém;

(17) Noi cu trii (noi thudng tri/noi tam tri/noi dang sinh sdng);
(18) Két hon lan thir mdy;

(19) Pé nghi cip ban sao:

o Co

S6 luong ban sao yéu ciu: ...

o Khong

(20) Hé so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céc thong tin cung cip 1a dung su that, viée két hon cua hai bén la
hoan toan tu nguyén, khong vi pham quy dinh ctuia Luat hon nhén va gia dinh Viét Nam, chiu
hoan toan trach nhiém trudce phéap luat vé ndi dung cam doan ctia minh.
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* Truomg hop céc thong tin vé gidy to chimg minh noi cu tra di dugc khai thac tir
CSDLQGVDC, duoc hé thong dién tu dong thi khong phai xudt trinh (theo hinh thire truc tiép)
hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir twong tic ghi nhén thoi gian (gid, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trude dé di dang nhap vao hé thong, thue hién xéc thuc dién
tir theo quy dinh.

Ban dién tir s& tu dong giri vé Kho quan 1y dir liéu dién tir cia ca nhan/dia chi thu dién tu/thiét
bi sd/dién thoai cua nguodi yéu cau sau khi d3 hoan tét thu tuc dang ky két hon tai co quan dang
ky ho tich.
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12. Thii tuc ding ky két hon c6 yéu t6 nwée ngoai

Trinh tu thuc hién:

- Néu lua chon hinh thirc ndp hd so truc tiép, nguoi yéu cau dang ky két hon
ndp ho so dang ky két hon tai Trung tdm phuc vu hanh chinh cong c6 tham quyén
ndp 1& phi néu thudc truong hop phai ndp 1¢ phi dang ky két hon; ndp phi cip ban
sao Trich luc két hon néu co yéu cau cép ban sao Trich luc két hon.

- Néu lya chon hinh thirc ndp hé so truc tuyén, ngudi yéu cau dang ky két
hén truy cap Cong dich vu cong qudc gia, xdc thuc ngudi dung theo hudng dan,
dang nhap vao hé thong, lwa chon Uy ban nhan dén cap xi c¢6 thdm quyén.

Ngudi yéu cau diang ky két hon truc tuyén cung cép thong tin theo mau hd
tich dién tr trong tac dang ky két hon (cung cép trén Cong dich vu cong), dinh kem
ban chup hoac ban sao dién tir cac giéy to, tai liéu theo quy dinh; ndp phi, 1é phi
thong qua chirc nang thanh toan truc tuyén hodc bing céch thic khéc theo quy
dinh phap luat, hoan tat viéc nop hé so.

- Céan bo tiép nhén ho so tai Trung tdm Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh x4c, day du, thong nhat, hop 1é cta ho so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan hd so, ¢6 Phiéu hen, tra két
qua cho ngub’i yéu cau (néu ngudi yéu cau ndp hd so truc tiép) hodc giri ngay Phiéu
hen, tra két qua qua thu dlen t&r hodc guri tin nhén hen tra két qua qua dién thoai
di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tuyen) chuyén ho
so dé cong chire tu phép - ho tich xur ly; truomg hop tiép nhan hd so tai Trung tdm
Phuc vu hanh chinh cong thanh phd, can b tiép nhan hé so chuyén ho so dén Uy
ban nhan dan cap x c6 thdm quyén xu ly.

(ii) Truong hop ho so chua day di, hop 18 thi cén bd tiép nhan hd so thong
bao cho ngum yéu cau bo sung, hoan thién ho so, néu rd loai gidy t0, ndi dung can
bo sung dé ngudi yéu cau bd sung, hoan thién. Sau khi ho so dugc bd sung, thuc
hién lai budc (i);

(iii) Truong hop ngudi yéu cau ding ky két hon khong bd sung, hoan thién
duoc ho so thi can bd tiép nhan ho so bdo cdo Lanh dao Trung tdm Phuc vu hanh
chinh cong c6 thdng béo tir chéi giai quyét yéu cau dang ky két hon.

- Cong chire tu phép - ho tich tham tra hd so (thdm tra tinh théng nhat, hop 1¢
cuia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hodc
dinh kém).

+ Truong hop hé so can bd sung, hoan thién hoic khong du diéu kién gial
quyét, phai tir chéi thi cong chire tu phép - ho tich giri thong bao vé tinh trang ho
so t6i Trung tdm Phuc vy hanh chinh céng dé théng bao cho ngudi ndp hd so —
thuc hién lai budc (ii) hodc (iii);

+ Truong hop can phai kiém tra, xac minh 1am ré hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi glan da hen thi cong chirc tu phép - hod
tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd ly do chdm tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh cong
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dé tra cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tiép), hodc giri Phiéu
xin 131 va hen lai ngay tra két qua qua thu dién tir hodc giri tin nhin qua dién thoai
di dong cho ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tuyén).

Trudng hop c6 khiéu nai, t céo viée két hon khong du diéu kién két hon theo
quy dinh ciia Luat Hon nhan va gia dinh hojc xét thdy c6 van d& can 1am rd vé nhéan
than cua bén nam, bén nit hodc g1ay t& trong ho so dang ky két hon, Cong chirc tur
phép - ho tich béo cdo Lanh dao Uy ban nhan déan dé phéi hop v01 co quan cé lién
quan xac minh lam 3. Trong qud trinh thdm tra, xac minh hd so, néu thay can thiét,
thi lam viéc truc tiép véi cac bén dé 1am rd vé nhan than, sy tu nguyén két hon, muc
dich két hon.

+ Néu thay hd so ddy du, hop 18, cac bén c6 du diéu kién két hon theo quy
dinh ctia Luat Hon nhan va gia dinh, khéng thudc truong hop tir choi dang ky két
hon theo quy dinh, truong hop tiép nhan hd so dang ky két hon theo hinh thic truc
tiép, thi cong chirc tu phap - hd tich thuc hién ghi vao Sé dang ky két hon, cip nhat
théng tin dang ky két hon trén Phin mém dang ky, quan 1y ho tich dién tir ding
chung.

Trudng hop tiép nhan hd so dang ky két hon theo hinh thire truc tuyén, cong
chire tur phép - ho tich guri lai biéu mau Gidy chimg nhén két hon dién tir véi thong
tin day du cho ngudi yéu cau qua thu dién tir hodc thiét bi sd.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xéc, day du cua cac thong
tin trén bidu mau Gidy ching nhan két hon dién tor va xdc nhan (t6i da
mat ngay)

Néu ngudi yéu cau xac nhén thong tin da thong nhét, diy du hodc khong
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao S6 dang ky két hon, cap nhat thong tin dang ky két hon trén Phan mém
dang ky, quan ly ho tich dién tir dung chung.

- Cong chtre tu phép - ho tich in Gidy chimng nhan két hon, trinh Lanh dao
Uy ban nhén dan cip x3 ky, chuyén téi Trung tdm Phuc vu hanh chinh cong dé
tra két qua cho ngudi yéu cau.

- Nguoi yéu cau dang ky két hon (hai bén nam, nir phai cé mat, xuét trinh gidy
to tuy than dé ddi chiéu) kiém tra thong tin trén Gidy chimg nhan két hon, trong SO
dang ky két hon, khang dinh su tu nguyén két hon va ky tén vao S& dang ky két hon,
ky tén vao Gidy chimg nhan két hon, mdi bén nam, nit nhan 01 ban chinh Gidy
chimg nhan két hén.

Truong hop mét hodc hai bén nam, nit khong thé c6 mat dé nhan Gidy
chitng nhan két hon thi theo d& nghi bang van ban ctia ho, Céng chirc tu phép - hd
tich bdo cdo Lanh dao Uy ban nhan dan thuc hién gia han thoi gian trao Gidy ching
nhan két hon nhung khong quéa 60 ngay, ké tir ngay Lanh dao Uy ban nhén dan
ky Gidy chimg nhéan két hon.

Hét 60 ngay ma hai bén nam, nir khong dén nhan Gidy chimg nhéan két hon
thi cong chirc tu phép - ho tich bdo cdo Lanh dao Uy ban nhan dan huy Gidy



125

chimg nhéan két hon da ky. Néu sau d6 hai bén nam, nit vAn muén két hon véi
nhau thi phai tién hanh thi tuc dang ky két hon tir dau.

Cach thirc thye hién:

Nguoi yéu cau dang ky két hon thuc hién nop ho so truc tiép tai Trung tdm Phuc
vu hanh chinh cﬁng, glri qua hé thong buu chinh hodc ndp hd so truc tuyén tai Céng
dich vu cong quoc gia (https //dlchvucong gov.vn) (bén nam hodc bén nr ¢6 thé nop hd
so' ma khéng can c6 vin ban ty quyén ctia bén con lai).

Thanh phan hd so:

- T& khai dang ky két hon theo mau, ¢6 du thong tin cua hai bén nam, ni.
Hai bén nam, nit c6 thé khai chung vao mot To khai dang ky két hon (néu nguoi
yéu cau lua chon ndp hd so theo hinh thic truc tiép hodc gtri ho so qua hé thong buu
chinh);

- Mau h§ tich dién tir trong téc dang ky két hon (do ngudi yéu cau cung cép
thong tin theo huéng dan trén Cong dich vu cong, néu ngudi yéu cau lua chon nop
ho so theo hinh thirc truc tuyén);

- Ngudi yéu cau ding ky két hon thuc hién viée ndp/xuit trinh (theo hinh
thirc truc tiép) hodc tai 1én (theo hinh thic truc tuyén) céc gidy to sau:

* Gidy to phai ndp:

- Gidy xac nhan cua tb chic y té c6 thdm quyen cua Viét Nam hogc nude
ngoai xac nhan cac bén két hon khong méc bénh tdm thin hodc bénh khic ma
khong c6 kha nang nhén thirc, lam chu dugce hanh vi ctia minh;

- Gidy t& ching minh tinh trang hon nhan cia ngudi nude ngoai do co quan
c6 tham quyen ctia nude ma ngudi dé la cong dan cap con gia tri sir dung, xéc
nhan hién tai nguoi d6 khong c6 vg hodc khong ¢ chf"mg, trurong hop nude ngoai
khong cap xéac nhan tinh trang hén nhan thi thay bang glay td do co quan c6 thdm

quyén nudc ngoai xac nhan ngudi d6 c6 du diéu kién két hon theo phap luat nudc
do.

Gié trj st dung ctia gidy to chirng minh t'mh trang hon nhan cia ngubi nudc
ngoai dugc xéc dinh theo thoi han ghi trén gidy to do. Trucmg hop gidy to chng
minh tinh trang hon nhén khéng ghi thoi han str dung thi glay to nay va gidy xéc
nhén cua t6 chirc y té c6 gid tri trong thoi han 06 thang, ké tir ngay cap.

- Nguoi nudce ngoai, cong dan Viét Nam dinh cu & nudc ngoai phai ndp
ban sao h¢ chieu/gidy tor c6 gié tri thay thé hd chiéu.

* Ngoai gidy to néu trén, tiy ting truong hop, bén nam, bén nit phai ndp
gidy to tuong Ung sau day:

- Cong dén Viét Nam la cong chire, vién chire hodc dang phuc vu trong luc
lugng vii trang phai ndp van ban ctia co quan, don vi quan ly x4c nhan viéc két
hon v6i nguoi nude ngoai khong trai voi quy dinh ctia nganh do;

- Trudng hop ngudi yéu cau dang ky két hon dang cong tac, hoc tap, lao
dong c6 thoi han ¢ nudce ngoai thi phai ndp Giéy xac nhan tinh trang hon nhan do
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Co quan dai dién ngoai giao, Co quan dai dién 1anh su cua Viét Nam & nudc
ngoai cap.

A Gizfly to phai xuét trinh:

- Ho chiéu /Thé can cudce cong dan/Thé cin cude/Can cude dién ti/Gidy
ching nhén cin cudc hodc cac gidy to khac cé dan anh va thong tin c4 nhan do
co quan c6 thdm quyén cép, con gid tri st dung dé chimg minh vé nhan than cta
cong dan Viét Nam. Truong hop cac thong tin ¢4 nhan trong cac gidy to nay da
¢6 trong CSDLQGVDC, CSDLHTPBT, dugc hé théng dién tu dong thi khong
phai tai 1én (theo hinh thire truc tuyén);

- Ngudi nude ngoai xuat trinh ban chinh ho chiéu dé chimg minh vé nhan
than; trudng hop ngudi nude ngoai khong cé ho chiéu dé xuat trinh thi ¢6 thé xuat
trinh gidy t&r di lai qudc té hoic thé cu tri;

- Gidy to ¢6 gié tri ching minh théng tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla cong
dan theo cdc phuong thic quy dinh tai khoan 2 Piéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Trudng hop cac thong tin
vé gidy t& ching minh noi cu trii da dugc khai thac tir CSDLQGVDC bang céc
phuong thic nay thi ngudi yéu cau khong phai xuat trinh (theo hinh thic truc
tiép) hodc tai 1én (theo hinh thire truc tuyén).

*Luuy

- Canhéan co quyén lua chon thue hién tht tuc hanh chinh vé hd tich tai co
quan dang ky ho tich noi cu tr(; noi cu trl cua ca nhin duge xac dinh theo quy
dinh cua phép luat vé cu tru. Truong hop ¢4 nhéan lya chon thuc hién thu tuc hanh
chinh vé hé tich khoéng phai tai Uy ban nhan dan cép xa noi thuong tri hodc noi
tam tra thi Uy ban nhan déan cép xa noi tiép nhan yéu ciu c6 trach nhiém hd trg
ngudi dan ndp ho so ding ky ho tich truc tuyén dén dung co quan c6 thim quyén
theo quy dinh.

- D6i v6i yéu cau dang ky khai sinh ma cha, me tré di dang ky két hon,
trén co s& thong tin vé Gidy chimg nhan két hon cung cap trong To khai déang ky
khai sinh, co quan ding ky ho tich c¢6 trach nhiém tra ctru thong tin vé tinh trang
hon nhan cua cha, me tré trén Hé thong thong tin giai quyét thi tuc hanh chinh
thanh phd théng qua két ndi véi Co so dit liéu ho tich dién tir, CSDLQGVDC.
Két qua tra ctru duogce luu trit dudi dang dién tir hodc ban gidy, phan 4nh day du,
chinh x4c thong tin tai thoi diém tra ctru va dinh kém hd so cua nguoi dang ky.
Trudng hop khéng tra ctru dugce tinh trang hon nhan do chua c6 thong tin trong
Co s¢ dit ligu hé tich dién tir, CSDLQGVDC, thi co quan ding ky ho tich dé nghi
Uy ban nhén dén cap x3 noi ngudi yéu cau thudng tri/noi di dang ky két hon xac
minh, cung cap thong tin. Trong th&i han 03 ngay lam viéc ké tir ngay nhan duoc
yéu cau xac minh, Uy ban nhan déan cdp x4 noi nhan duoc dé nghi xac minh c6
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trich nhiém kiém tra, x4c minh va guri két qua vé tinh trang hon nhan cua nguoi
do.

- Néu bén két hon 1a cong dan Viét Nam da ly hon hoac hity viéc két hon
tai co quan c¢6 tham quyén nudc ngoai nhung qua tra ctru thong tin trong Co s&
dit liéu ho tich dién tir; thong qua két ndi gitra Hé thong thong tin giai quyét thu
tuc hanh chinh thanh phé voi Co so dir liéu ho tich dién ttir, CSDLQGVDC khong
thé hién thong tin vé viéc da ghi chu ly hon, hay viée két hon thi co quan dang ky
ho tich hudng dan cong dan thuc hién thu tuc ghi vao ) ho tich viéc ly hon/huy
viéc két hon tai co quan nha nudce ¢6 thim quyeén trude khi giai quyét viéc dang
ky két hon.

- Pbi véi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao dugc chimg thuc tir
ban chinh hodc ban sao dugc cap tir s6 gde (sau ddy goi 1a ban sao) hodc ban chup
kém theo ban chinh, ban dién tir cac gidy td nay, bao gdm ca gidy to duge tich
hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Trudng hop ngudi yéu cau nop ban chup kém theo ban chinh gidy to thi
ngudi tiép nhan ¢6 trach nhiém kiém tra, d6i chiéu ban chup vé6i ban chinh va ky
xac nhén, khong duoc yéu cau ndp ban sao gidy to do.

Déi v6i gidy to xuit trinh khi dang ky ho tich, ngudi tiép nhéan cé trach
nhiém kiém tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong ho so va tra lai cho nguoi xuét trinh, khong duoc yéu cau ndp ban sao hodc
ban chup gidy t& do.

+ Nguoi tiép nhén c6 trach nhiém tiép nhan ding, du hd so dang ky ho tich
theo quy dinh cuia phép luét hé tich, khong duoc yéu cau nguoi dang ky ho tich
nop thém gidy t& ma phap luét ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da cung cép ho, chir
dém, tén; ngdy, thang, nam sinh; s6 dinh danh c4 nhan/thé cin cudc cong dan/thé
cdn cudc/cin cude dién tir. Trudong hop cac thong tin can khai thac khong 6 trong
CSDLQGVDC thi d& nghi ngudi yéu cau ké khai day du.

- D6i véi gidy to giri kém theo néu ngudi yéu cau ndp ho so theo hinh thic
truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so ding ky két hon truc tuyén phai
bao dam rd nét, day du, toan ven vé ndi dung, 12 ban chup bang méy anh, dién thoai
hozc duge chup, duge quét bang thiét bi dién ti, tir gidy t& duge cép hop 18, con gid
tri su dung.

+ Truong hop gidy to, tai lidu phai guri kém trong hd so dang ky két hon truc
tuyén d c6 ban sao dién tir hodc ban dién tir gidy t& ho tich thi nguoi yéu cau duoc
sir dung ban dién tr nay.
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+ Khi dén co quan dang ky ho tich nhan két qua (Gidy chimg nhan két hon),
ngudi yéu cau dang ky két hon phai nop gidy to chimg minh tinh trang hon nhan
(461 voi ngudi nude ngoai), giz"iy xéc nhan cua t6 chirc y té.

- Giéy tor do co quan ¢6 thidm quyén cua nude ngoai cap, cong ching hodc
xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
hoéa lanh su theo quy dinh ctia phéap luét, trir truong hop dugc mién theo didu udce
qudc té ma Viét Nam la thanh vién.

- Trudng hop ngudi yéu cau dang ky két hon khong cung cap duge gidy tor
néu trén theo quy dinh hodc gidy to ndp, xuét trinh bi tiy x06a, stra chita, lam gia
thi co quan dang ky ho tich c¢6 tham quyén huy bo két qua ding ky két hon.

S6 lwgng ho so: 01 bo

Thoi han giai quyét: 05 ngay lam viée, truomg hop phai xac minh thi thoi
han giai quyét khong qué 10 ngay lam viéc.

Poi twgng thwe hién thi tuc hanh chinh: C4 nhén

Co quan ¢6 thAim quyén quyét dinh:

Uy ban nhan déan cép xa noi cu trt cia cong dan Viét Nam thuc hién dang
ky két hon gitra cong dan Viét Nam véi nguoi nudc ngoai; gitra cong dan Viét
Nam cu trii ¢ trong nudce véi cong dan Viét Nam dinh cu & nude ngoai; gitra cong
dan Viét Nam dinh cu & nudc ngoai véi nhau; gitta cong dan Viét Nam dong thoi
c6 quée tich nude ngoai véi cong dan Viét Nam hodc véi nguodi nude ngoai.

Truong hop ngudi nude ngoai cur tri tai Viét Nam c6 yéu cau dang ky két
hon thi Uy ban nhan dan cép x4 noi cu trti cua mot trong hai bén thuc hién dang
ky két hon.

Co quan thuce hién thu tuc hanh chinh:

Cong chirc tu phép — ho tich tiép nhén ho so va tham muu Lanh dao Uy
ban nhan dan cip xa xem xét, quyét dinh.

Co quan phdi hop: Co quan quan ly CSDLQGVDC, co quan ¢6 lién quan.

Két qua thue hién thi tuc hanh chinh:

- Gidy chimg nhan két hén (02 ban chinh), mdi bén vo, chdng 01 ban; ban
sao Trich luc két hon (truong hop yéu cau cdp ban sao Trich luc két hon).

- Ban dién tir Trich luc két hon (Ban dién tir s& tu dong gui vé Kho quan ly
dir liéu dién tir ctia ca nhan/dia chi thu dién tir/thiét bi sb/dién thoai cta nguoi yéu
cau sau khi da hoan tat thu tuc dang ky két hon tai co quan dang ky ho tich).

Phi, 1€ phi:

- Mic 1€ phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudce Trung
uong quyét dinh.

-Mién 1& phi cho nguoi thude gia dinh ¢6 cong vdi cach mang; nguoi thude
hd nghéo; ngudi khuyét tat.

Miu don, miu to khai:

+ T& khai dang ky két hon (néu ndp hd so theo hinh thire truc tiép);



129

+ Mau ho tich dién tir tuong tac déng ky két hon (néu ndp hé so theo hinh
thirc truc tuyén).

Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

- Nam tir dt 20 tudi trd 18n, nir tir du 18 tudi trd 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- C4c bén khong bi mat nang luc hanh vi dan su;

- Coéng dan Viét Nam dinh cu ¢ nuoc ngoai phai ¢ gidy t& cho phép cu
trd do co quan c6 tham quyén nudc ngoai cap.

- Viéc két hon khong thudc mot trong cac truong hop cdm két hon theo quy
dinh tai cic diém a, b, ¢ va d khoan 2 Piéu 5 cua Luat Hén nhén va gia dinh, gém:

+ Két hon gia tao;

+ Tao hon, cudng ép két hon, lira di két hon, can trd két hon;

+ Nguoi dang 6 vo, c6 chdng ma két hon véi ngudi khac hodc chua co
vg, chua co chf‘)ng ma két hon véi nguoi dang co ché‘)ng, coO Vo,

+ Két hon gitra nhimg ngudi ciing dong méu vé truc hé; gitra nhitng nguoi
co ho trong pham vi ba doi; gitra cha, me nudi véi con nuoi; gitra ngucn da timg
14 cha, me nudi v&i con nudi, cha chong véi con déu, me vo véi con ré, cha dugng
v6i con riéng ctia vg, me ké véi con riéng ctia chong.

* Nha nudc khong thira nhdn hon nhan gitta nhitng nguoi cung gidi tinh.

Can cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s diéu va bién phép thi hanh Luét H tich;

- Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cua Chinh phil quy dinh vé
Co so dit liéu ho tich dién tr, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra déi,
bo sung mot so diéu cua cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 ho
khau, s6 tam tru gidy khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra dbi, bd
sung mot s6 diéu ctia cac Nghi dinh trong linh vue ho tich, quéc tich, chung thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh tham quyén cta chinh quyén dia phuong 02 cép trong linh vuc quan
ly nha nude cua Bo Tu phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B trudng B Tu phép
quy dinh chi tiét thi hanh mot sé diéu cta Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sb didu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia Bo trudéng Bo Tu
phidp quy dinh chi tiét mot sé diéu va bién phép thi hanh Nghi dinh
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s0 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phtl quy dinh vé Co s& dir ligu ho
tich dién tu, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia B trudng Bé Tu phap
stra doi, bo sung mot sd noi dung ctua Thong tu sd 01/2022/TT-BTP ngay
04/01/2022 ctia B truéng Bo Tu phéap quy dinh chi tiét mot s6 diéu va bién phap
thi hanh Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 ctia Chinh pha quy dinh
vé Co so dir liéu ho tich dién tr, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cta Bd truong BO Tu phép
sira d6i, bo sung mot s6 diéu cta Thong tu s6 02/2020/TT-BTP ngay 08/4/2020
clia B9 truong Bo Tu phép ban hanh, huéng dan sir dung, quan Iy mau sé qudc
tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020
ctia B9 truong Bo Tu phap quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho
tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat H9 tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cua Bo trudng Bé Tu phéap
quy dinh vé phan dinh thAm quyén ctia chinh quyén dia phuong 02 cdp va phan
cap trong linh vuc quan ly nha nuéce cua Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bé trudng Bo Tai
chinh quy dinh murc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s& dir liéu ho tich, phi xéc nhén ¢ quéc tich Viét Nam, phi xéc
nhén 1a ngudi gbe Viét Nam, 1é phi qudc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cuia Bd trudng Bé Tai chinh
huéng dan vé phi va 1¢ phi thudc thim quyén quyét dinh ctia Hoi dong nhan dan
tinh, thanh phd truc thude Trung wong;

- Théng tu sd 106/2021/TT BTC ngay 76/11/2021 cua B0 truong Bo Tai
chinh stra ddi, bd sung mot s6 diéu cua Thong tu s6 85/2019/TT- BTC ngay
29/11/2019 cia Bd Tai chinh huéng dan vé ph1 va 1é phi thudc thdm quyén quyét
dinh ctia Hoi dong nhén dén tinh, thanh phd truc thude Trung vong.



131

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phic

M TO KHAI PANG KY KET HON )]

Thé g tin Bén nir Bén nam

Ho, chit dém, tén

Ngay, thang, ndm sinh

Dan toc @

Qubc tich @

Noi cu tra ¥

Gidy to tuy than ©

Két hon lan thir may

Chung t6i cam doan nhimg 101 khai trén day 1a ding su that, viéc két hon cua ching t6i 1a tu
nguyén, khong vi pham quy dinh cua Ludt hon nhén va gia dinh Viét Nam.

Chung t6i chiu hoan toan trach nhi€ém trudc phap ludt vé ndi dung cam doan ctia minh.

Dé nghi Quy co quan dang ky.

cevereeeeerenens NEAY ... thang ... nam.............. ’
Bén nir Bén nam
(K, ghi rd ho, chit dém, tén) (KY, ghi rd ho, chit dém, tén)

De nghi cap ban sao'®: C6 D Khong D

S6 litong: 5.0 ban
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Chu thich:

(V@ Truong hop lam thi tuc dang ky két hon c6 yéu t nude ngoai, thi phai dan anh cia hai
bén nam, nir.

() Ghi rd tén co quan ding ky két hon.

™ Chi ghi trong trudng hop ngudi yéu cau dang ky ho tich chua c6/khdng cung cép sé dinh
danh céd nhan/can cudce cong dan/thé can cude/cdn cude dién tur.

Trudng hop phai cung cip thong tin “Noi cu tri” thi ghi theo noi ding ky thudng tru; néu
khong ¢6 noi dang ky thuong trt thi ghi theo noi ddng ky tam tra; trudmg hop khong c6 noi dang ky
thuong trii va noi dang ky tam tr thi ghi theo noi & hién tai.

) Ghi s6 dinh danh ca nhan/cin cudc cong dan/thé can cudc/can cude dién tir (vi du: Can
cude cong dan s6 025188001010 do Cuc Canh sét QLHC vé TTXH cép ngay 20/11/2021). Trudng
hop khong ¢6 s6 dinh danh cé nhan/can cuée cong dan/thé can cude/can cude dién tir thi ghi gidy to
hop 1¢ thay thé (ho chiéu...).

®) Pé nghi danh dau X vao 6 néu ¢ yéu cau cip ban sao va ghi o s6 luong.



NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY KET HON
I. Thong tin bén nir
(1) Anh (truong hop lam thu tuc dang ky két hon ¢6 yéu td nuée ngoai);
(2) Ho, chir dém, tén;
(3) Ngay, thang, ndm sinh (tdch biét riéng 03 truong thong tin ngay, thang, nam);
(4) Dan toc;
(5) Quéc tich;
(6) S6 dinh danh c4 nhan;

(7) Gidy to tiy than: Loai gidy t& sir dung (CCCD/Thé cn cude/Can cude dién ti/Ho
chiéw/Gidy to hop 1¢ thay thé); sb, ngay, thdng, ndm cip, co quan cép; ban chup dinh kém;.

(8) Noi cu trt (noi thudng tri/noi tam trivnoi dang sinh séng);

(9) Két hon lan thir may.

II. Thong tin bén nam

(10) Anh (truong hop lam thu tuc dang ky két hon c6 yéu t6 nude ngoai);

(11) Ho, chit dém, tén;

(12) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thdng, nim);
(13) Dan tdc;

(14) Quéc tich;

(15) Sé dinh danh c4 nhan;

(16) Gidy to tiy than: Loai gidy to sir dung (CCCD/Thé cin cude/Can cude dién tir/Ho
chiéw/Gidy t& hop 18 thay thé); sb, ngay. thang, nam cAp, co quan cép; ban chup dinh kém;

(17) Noi cu tri (noi thudng trivnoi tam tri/noi dang sinh séng);
(18) Két hon 1an th mdy;

(19) bé nghi c:flp ban sao:

o Cé

S6 lugng ban sao yéu cau: ...

o Khéng

(20) Hé so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac thong tin cung cap la diing sy that, viée két hon ctia hai bén la
hoan toan tu nguyén, khong vi pham quy dinh cua Luat hon nhan va gia dinh Viét Nam, chiu
hoan toan trach nhiém trude phép luat vé ndi dung cam doan ctia minh.



* Truomg hop cac thong tin vé gidy to chimg minh noi cu tri dd duoc khai thac tur
CSDLQGVDC, dugc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thic tryc tiép)
hodc tai 1én (theo hinh thirc tryc tuyén).

* Mau dién tir tvong tac ghi nhén thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau trude d6 da dang nhap vao hé thdng, thuc hién xéc thuc dién
tir theo quy dinh.

Ban dién tir s& tu dong gri vé Kho quan ly di lidu dién tir cta ca nhan/dia chi thu dién tir/thiét
bi sé/dién thoai clia ngudi yéu cAu sau khi da hoan tat thi tuc dang ky két hon tai co quan dang
ky ho tich.



13. Thi tuc diing ky lai két hon

Trinh tu thwc hién:

- Néu lua chon hinh thire ndp ho so truc tiép, ngudi yéu cu dang ky lai két
hon ndp ho so dang ky lai két hon tai Trung tdm phuc vu hanh chinh cong c6 thdm
quyen np 1¢ phi néu thudc truomg hop phai ndp 1& phi dang ky lai két hon.

- Néu lya chon hinh thirc ndp hé so truc tuyén, nguoi yéu ciu dang ky lai
két hon truy cap Céng dich vu cong quéc gia , xac thuc nguoi dung theo hudng
dan, dang nhap vao hé thong, lua chon Uy ban nhan dén cap xi c6 thdm quyén.

Ngudi yéu cau dang ky lai két hon truc tuyén cung cép thong tin theo mau
h¢ tich dién tir trong tac dang ky lai két hon (cung cép trén Céng dich vu cong),
dinh kem ban chup hoédc ban sao dién tir cac giéy to, tai lieu theo quy dinh; nop
phi, 1& phi thong qua chirc ndng thanh todn truc tuyén hodc bang cach thie khac
theo quy dinh phép luat, hoan tat viéc ndp ho so.

- C4n bd tiép nhén hd so tai Trung tdm Phuc vu hanh chinh cong cé trach
nhiém kiém tra tinh chinh x4c, day du, théng nha’t hop 1é ctia ho so.

(1) Truong hop ho so day du, hop 1€ thi tlep nhan ho so, c6 Phiéu hen, tra két
qua cho ngu'm yéu cau (néu ngudi yéu cau ndp hd so truc tlep) hodc guri ngay Phiéu
hen, tra két qua qua thu dién tir hodc giri tin nhan hen tra két qua qua dién thoai
di dong cho ngudi yéu cau (néu nguoi yéu cau nop ho so truc tuyén), dong thoi
chuyén hod so dé cdng chire tu phap - ho tich xir 1y; truong hop tiép nhan hd so tai
Trung tdm Phuc vu hanh chinh cong thanh phd, can b tiép nhéan ho so chuyén hd
so dén Uy ban nhan dan cép xa c6 tham quyen xu ly.

(ii) Truong hop ho so chua day da, hop 18 thi can bd tiép nhan hé so thong
bao cho ngudi yéu cau bd sung, hoan thién ho so, néu 6 loai gidy to, ndi dung can
bd sung dé ngudi yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thuc
hién lai budec (i);

(iii) Néu ngudi yéu cau dang ky lai két hon khong bd sung, hoan thién
duoc hd so thi béo cdo Lanh dao Trung tam Phuc vu hanh chinh céng ¢6 van ban
tlr chdi giai quyét yéu cdu dang ky lai két hon.

- Cong chire tu phap - hd tich thAm tra ho so (tham tra tinh théng nhat, hop 1é
clia cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau ndp, xut trinh hodc
dinh kem).

+ Trudng hop hé so can bo sung, hoan thién hodc khong du didu kién giai
quyét, phai tir chdi thi cdng chire tu phap - hd tich giri thong bao vé tinh trang hd
so t&i Trung tdm Phuc vu hanh chinh céng dé thong bao cho ngudi nop ho so —
thuce hién lai bude (ii) hodc (iii);

+ Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khac ma khéng thé tra két qua dung thdi gian da hen thi cong chitc tu phap - ho
tich 1ap Phiéu xin 13 va hen lai ngay tra két qua, trong do néu rd ly do cham tra
két qua va thoi gian hen tra két qua, chuyen Trung tam Phuc vu hanh chinh cong
dé tra cho ngudi yéu clu (néu ngudi yéu cau ndp ho so truc tiép), hodc guri Phiéu
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xin 16i va hen lai ngay tra két qua qua thu dlen tir hodc guri tin nhan qua dién thoai
di dong cho ngudi yéu cau (néu ngum yéu cau ndp hd so truc tuyén).

Trudng hop viée dang ky lai két hon thuc hién tai Uy ban nhan dan cap xa
khong phai noi di dang ky két hon trude day thi cong chie tu phép - ho tich bao
cdo Chu tich Uy ban nhan dan c6 van ban dé nghi Uy ban nhan dan noi dang ky
két hon trude day kiém tra, xac minh vé viéc luu giit sé hd tich tai dia phuong.

Sau khi nhén dugc vin ban d& nghi, Uy ban nhan dan noi da ding ky két
hén trudc day tién hanh kiém tra, xac minh va tra 161 bing vén ban vé viéc con
lru gitr hodc khong luu gitr duoe Sb hd tich.

+ Sau khi nhan dugc két qua xac minh vé viéc khong con luu gitlr dugc So ho
tich tai noi da dang ky két hén hodc sau thoi han 20 ngay ké tir ngdy giri van ban yéu
cau x4c minh ma khong nhan dugc van ban tra 101, néu thé‘iy ho so déy du, hop 1€,
ding quy dinh, truong hop tiép nhan hd so dang ky lai két hén theo hinh thice truc
tiép, thi cong chirc tu phap - hé tich thuc hién ghi vao S6 dang ky két hon, cap nhat
thong tin dang ky lai két hon trén Phan mém dang ky, quan ly ho tich dién tir dung
chung.

Truong hop tiép nhan hd so dang ky lai két hon theo hinh thic truc tuyén,
cong chite tu phap - ho tich giri lai biéu mau Gidy ching nhan két hon dién tur véi
thong tin dy du cho ngudi yéu cau qua thu dién tir hogc thiét bi .

Nguoi yéu cAu c6 trach nhiém kiém tra tinh chinh Xac, da"iy du cua céc thong
tin trén biéu mau Gidy chimg nhan két hon dién tir va xéc nhan (t6i da mot ngay).

Néu ngudi yéu cau xac nhén thong tin da thong nhat, day du hodc khong
c6 phan hoi sau thoi han mot ngay thi cong chuc tu phéap - ho tich thuc hién ghi
vao S6 dang ky két hon, cap nhét thong tin ding ky lai két hon trén Phan mém ding
ky, quan ly ho tich dién tir dung chung.

- Cong chrc tu phép - ho tich in Gidy chimg nhéan két hon, trinh Lanh dao Uy
ban nhan déan cép x3 ky, chuyén t6i Trung tdm Phuc vu hanh chinh cong dé tra két
qua cho ngudi yéu cau.

- Nguoi yéu cau dang ky lai két hon (hai bén nam, nit phéi c6 mit, xuét trinh
gidy to tuy than dé dbi chiéu) kiém tra thong tin trén Gidy chimg nhéan két hon, trong
S6 dang ky két hon, va ky tén vao S ding ky két hon, ky tén vao Gidy chimg nhan
két hon, mdi bén nam, nix nhdn 01 ban chinh Gidy chimg nhan két hon.

Cach thie thue hién:

Ngudi yéu cau ding ky lai két hon thuc hién ndp hd so truc tiép tai Trung tam
Phuc vu hanh chinh cong, giri qua hé thong buu chinh hodc nop ho so truc tuyén tai
Cong dich vu cong quéc gia (https:/dichvucong.gov.vn) (bén nam hodc bén nir c6
thé ndp hd so ma khong can c6 van ban iy quyén ctia bén con lai).

Thanh phan hd so:

- T& khai dang ky lai két hon theo mau (néu ngudi yéu cau lua chon ndp hd
so theo hinh thic tryc tiép hodc giti hd so qua hé théng buu chinh);




- Mau ho tich dién tir trong tac dang ky lai két hon, trong d6 c6 cam doan
céc thong tin cung cap la ding su that, khong con ban chinh Gidy chimg nhan két
hon, d3 ndp du céc gidy to hién c6 va chiu hoan toan trach nhiém trude phép luat
vé ndi dung cam doan ctia minh (do nguoi yéu cau cung cap thong tin theo hudng
dan trén Cémg dich vu cong néu nguoi yéu cau lua chon nop hd so theo hinh thitc
truc tuyén).

- Nguoi yéu cau dang ky lai két hon thuc hién viée nép/xuét trinh (theo
hinh thurc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) céc gidy to sau:

* Giay to phai nop:

- Ban sao Giéy chimg nhéan két hon dugc cép trude day. Néu khong c6 ban
sao Gidy chimg nhén két hon thi ndp ban sao hd so, gidy t& ca nhan c¢é cac thong
tin lién quan dén noi dung dang ky két hon.

* Gidy to' phai xuat trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cude/Can cude dién ti/Gidy
ching nhan can cudc hodc cac gidy to khac ¢ dan anh va thong tin c nhan do
co quan c6 tham quyén cap, con gia trj sir dung dé chimg minh vé nhén than cta
ca hai bén ¢6 yéu cau dang ky lai két hon. Truong hop céc thong tin c4 nhan trong
céc gidy to nay di c6 trong CSDLQGVDC, CSDLHTDT, duoc hé thong dién tur
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy t& chimg minh noi cu trii dé x4c dinh thim quyén (néu viéc dang ky
lai két hon thuc hién tai Uy ban nhan dan cap xa khong phai 1a noi dang ky két
hon trude ddy) trong truong hop co quan diang ky ho tich khong thé khai thac
dugc thong tin vé noi cu tri clia cong déan theo cc phuong thic quy dinh tai
khoan 2 Diéu 14 Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 ctia Chinh
phu. Trudng hop cac thong tin vé gidy t& ching minh noi cu tri da duoc khai
thac tir CSDLQGVDC bing céc phuong thirc nay thi ngudi yéu cau khong phai
xuét trinh (theo hinh thire truc tiép’) hodc tai [én (theo hinh thirc truc tuyén).

*Luwuy

- C4a nhan ¢6 quyén lua chon thuc hién thi tuc hanh chinh vé ho tich tai co
quan dang ky ho tich noi cu tri; noi cu tri cua ca nhan duge xac dinh theo quy
dinh cua phap luat vé cu tri. Truong hop cé nhan lua chon thuce hién thu tuc hanh
chinh v& ho tich khéng phai tai Uy ban nhan dén cép xa noi thuong tri hodc noi
tam tru thi Uy ban nhan dan cép Xd noi tiép nhén yéu cdu c6 trach nhiém hd tro
ngudi dan ndp ho so dang ky ho tich truc tuyén dén dung co quan c6 thdm quyén
theo quy dinh.

- Béi véi gidy to ndp, xuit trinh néu ngudi yéu cau nop ho so theo hinh
thic tryc tiép:

+ Nguoi yéu cau dang ky hg tich co thé ndp ban sao dugc chung thyuc tur
ban chinh hodc ban sao duoc cap tir s6 gbe (sau day goi la ban sao) hodc ban chup
kém theo ban chinh, ban dién tir cac gidy to nay, bao gém ca gidy to dugc tich
hop, hién thi trén Ung dung dinh danh dién tir (VnelD).
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Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhan c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh va ky
xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Déi véi gidy to xuét trinh khi dang ky ho tich, ngudi tiép nhéan c6 trach
nhiém kiém tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong hd so va tra lai cho ngudi xuét trinh, khong dugc yéu cau ndp ban sao hoac
ban chup gidy to do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du hd so dang ky ho tich
theo quy dinh cta phép luat hd tich, khong duoc yéu cau nguoi dang ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Ngudi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phép luat néu ngudi yéu cau dang ky ho tich da cung cép ho, chir
dém, tén; ngay, thang, nam sinh; sO dinh danh ca nhan/thé cén cudc cong dan/thé
cdn cudce/cdn cude dién tir. Trudng hop cac thong tin can khai thac khong c6 trong
CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

+ Truomg hop ngudi yéu cau dang ky hé tich cung cdp thong tin vé gz'ci:V to ho
tich cua ca nhdn da dwoc dang ky, co quan dang ky ho tich co trach nhiém tra ciru
thong tin trén Hé thong thong tin giai quyét thii tuc hanh chinh thanh pho théng qua
két noi véi Co sé dit liéu hé tich dién tir, CSDLOGVDC. Truomg hop khéng tra cieu
dwoc do khong co thong tin trong Co so dit liéu ho tich dién ti, CSDLOGVDC thi
co quan dang ky hé tich yéu cau nguwoi di dang ky hé tich ndp/xudt trinh gidy to lién
quan dé chirg minh.

- Ddi véi gidy tor giri kém theo néu ngudi yéu cau ndp hd so theo hinh thic
truc tuyén:

+ Ban chup c4c gidy to giri kém theo ho so dang ky lai két hén truc tuyén phai
bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup biang méy anh, dién thoai
hogc dugc chup, duge quét bang thiét bi dién tir, tir gidy o duoc cap hop 1€, con gia
tri st dung.

+ Truomg hop gidy to, tai liéu phai giri kém trong ho so dang ky lai két hon
truc tuyén da c6 ban sao dién tir hoic ban dién tr gidy to ho tich thi ngudi yéu cau
duoc su dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy chimg nhan két hon),
hai bén nam, nit ¢ yéu cau dang ky lai két hon xudt trinh gidy t& tuy than, ndp céc
gidy to 1a thanh phan hd so ding ky lai két hon theo quy dinh phap luat hd tich.

- Giy t& do co quan c6 thdm quyen cta nudc ngoai cp, cong chimng hoac
x4c nhan dé sur dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop phép
héa lanh su theo quy dinh cua phap luat, trir trudng hop dugce mién theo diéu udce
qudc té ma Viét Nam la thanh vién.
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- Truomg hop ngudi yéu cau dang ky lai két hon khong cung cap dugc gidy
to néu trén quy dinh hodc gidy t& nop, xudt trinh bi tdy x6a, sira chita, 1am gia thi
co quan dang ky ho tich ¢6 tham quyén huy bo két qua dang ky lai két hon.

S6 lwong hd so: 01 bd

Thoi han gidi quyét: 05 ngay lam viéc; truong hop phai xéc minh thi thoi
han giai quyét khong qué 25 ngay.

Poi twgng thue hién thi tuc hanh chinh: C4 nhan

Co quan thue hién thi tuc hanh chinh: Uy ban nhan dén cép xa noi da
dang ky két hon trude day hoac Uy ban nhan dan cép xa noi nguoi yéu cau thuong
tru.

Co quan phdi hop: Co quan quan ly CSDLQGVDC; Uy ban nhan dan noi
dang ky két hon trude day trong trudng hop dang ky lai két hon tai Uy ban nhan
dan cép xa noi nguoi yéu cau thuong tru.

Két qua thwe hién thi tuc hanh chinh:

- Gidy chimg nhén két hon (ban chinh), mdi bén vo, chong 01 ban.

- Ban dién tr Trich luc két hon (Ban dién tir s& tu dong giri vé Kho quan Iy
dir liéu cua ca nhan/dla chi thu dién tir/thiét bi sd/dién thoai cta nguoi yéu cau
sau khi d hoan tat thi tuc dang ky lai két hon tai co quan dang ky ho tich).

Lé phi:

- Mitic 16 phi cu thé do Hoi déng nhan déan tinh, thanh phé truc thudc Trung
uong quyét dinh.

- Mién 1€ phi cho nguoi thude gia dinh ¢6 cong véi cach mang; nguoi thude
ho nghéo; ngudi khuyét tat.

Mau don, miu to khai:

+ T khai dang ky lai két hon (néu ndp hd so theo hinh thire truc tiép);

+ Mau hd tich dién tir twong tac dang ky lai két hon (néu ndp ho so theo
hinh thirc truc tuyén).

Yéu cau, diéu kién thue hién thi tuc hanh chinh:

- Viéc két hon da dwoc dang ky tai co quan c6 thim quyén cta Viét Nam
truée ngay 01/01/2016 nhung S6 dang ky két hon va ban chinh Gidy ching nhan
két hon déu bi mat;

- Ngudi yéu cau dang ky lai két hon con song vao thoi diém tiép nhan hd so.

Can cir phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s& dir liéu ho tich dién tir, dang ky hd tich truc tuyén;
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- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira doi,
bd sung mot s6 diéu cla céc nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, sb tam trt gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh sb 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra doi, bo
sung mot s6 diéu cla cac Nghi dinh trong linh vuc ho tich, quéc tich, ching thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh pha quy dinh
vé phan dinh tham quyén ctia chinh quyén dia phuong 02 cap trong linh vuc quan
ly nha nuée cua B Tu phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong B Tu phép
quy dinh chi tiét thi hanh mot sé diéu cta Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cua Chinh pht quy dinh chi tiét mot sé didu va
bién phap thi hanh Luat Ho tich;

- Théng tu s& 01/2022/TT-BTP ngay 04/01/2022 cta Bo truéng B Tu
phap quy dinh chi tiét mot sd didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s¢ dit liéu hd
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cta B trudng Bé Tu phap
stra doi, bé sung mot sé ndi dung cua Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 ctia Bo truéng Bo Tu phép quy dinh chi tiét mot s6 didu va bién phap
thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh
vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théong tu s6 04/2024/TT-BTP ngay 06/6/2024 cua Bd truong Bo Tu phap
stra d6i, bo sung mot so didu cua Thong tu sé 02/2020/TT-BTP ngay 08/4/2020
clia B9 trudng Bo Tu phap ban hanh, huéng dan sir dung, quan 1y mau sd qudc
tich va mau gidy t& vé qudc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020
clia B9 truéng Bo Tu phap quy dinh chi tiét thi hanh mot s diéu cua Luat H
tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mot s6 didu va bién phéap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 ctia Bo trudng B Tu phép
quy dinh vé phan dinh thdm quyén cta chinh quyén dia phuong 02 cép va phén
cap trong linh vuc quan ly nha nu6e cua Bd Tu phap;

- Thong tu s 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai
chinh quy dinh mirc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co so dit liéu h tich, phi xac nhéan ¢ quéc tich Viét Nam, phi xac
nhén la ngudi gbe Viét Nam, 1é phi quéc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B trudng B Tai chinh
huéng dan vé phi va 1é phi thudc thdm quyén quyét dinh cua Hoi dong nhan dan
tinh, thanh phd truc thude Trung uong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong B Tai
chinh stra ddi, bo sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
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29/11/2019 ctia B Tai chinh huéng dan vé phi va 1& phi thudc tham quyén quyét
dinh ctia Hoi dong nhan dén tinh, thanh phd truc thudc Trung wong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doéc lap - Tw do - Hanh phic

TO KHAI PANG KY LAI KET HON

Ho, chir d8m, t8n NEUWOT YEU CAUL ..o eeeeee e
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Pé nghi co quan ding ky lai két hon theo nji dung duwéi day:
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T6i cam doan nhirng ndi dung khai trén day la ding su that va chiu trach nhiém truéc phap
luat vé cam doan ctia minh.
Lamtai: ........ccoooeennnnnnn, NGAY e, thang ......... DAM oiccins
Nguoi yéu cau
(Ky, ghi 15 ho, chit dém, tén)

S6 lugng:....... ban
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Cha thich:

(U Ghi rd tén co quan dang ky lai két hon.

() Chi ghi trong truong hop ngudi yéu cau dang ky ho tich chua c6/khong cung cép sb
dinh danh ca nhan/cén cudc cong dan/thé can cudce/cdn cude dién tir.

, Trudng hop phai cung cip thong tin “Noi cur tri” thi ghi theo noi dang ky thuong tri;
n€u khong ¢6 noi ding ky thuong tra thi ghi theo noi dang ky tam trd; treomg hop khong c6
noi dang ky thuong tri va noi dang ky tam tru thi ghi theo noi & hién tai.

() Ghi 6 dinh danh cd nhan/can cude cong dan/thé can cude/can cude dién tir (vi du:
Can cudc cong dan so 0251 88001'010 do Cuc Canh sat QLHC vé TTXH cap ngay
20/1 1{202 1). Truong hop khong C(} s0 dinh danh c& nhan/can cude cong dan/thé cin cude thi
ghi gidy to hop 1€ thay thé (ho chiéu...).

) Ghi 15 tén co quan da dang ky két hon truge day.

(%) Chi khai trong truomg hop biét 3.

® D¢ nghj danh dau X vao 6 néu c6 yéu cdu cap ban sao va ghi ro sé luong.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC PANG KY LAI KET HON

I. Thong tin vé ngudi yéu ciu ding ky lai két hon
(1) Ho, chir dém, tén;
(2) S6 dinh danh cé nhan;

(3) Gidy t& tiy than: Loai gidy to s dung (CCCD/Thé can cuéc/Can cude dién ti/Ho
chiéw/Gidy to hop 1¢ thay thé); s6, ngay, thang, nam cép, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam trinoi dang sinh song).

II. Thong tin ngwoi vo

(5) Ho, chir dém, tén;

(6) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, nim);
(7) Dan tdc;

(8) Quéc tich;

(9) Sé dinh danh c4 nhan;

(10) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cuée/Can cude dién tw/HO
chiéw/Gidy t& hop 1¢ thay thé); s6, ngay, thang, ndm cép, co quan cAp; ban chup dinh kem;

(11) Noi cu tri (noi thudmg tri/noi tam tri/noi dang sinh séng).

IT1. Théong tin ngudi chong

(12) Ho, chit dém, tén;

(13) Ngay, thang, nam sinh (tach biét riéng 03 trudmg thong tin ngay, thang, nam);
(14) Dan toc;

(15) Qudc tich;

(16) Sé dinh danh c4 nhan;

(17) Gidy to ty than: Loai gidy to s dung (CCCD/Thé can cude/Can cude dién ti/Ho
chiéw/Gidy t&r hop 1¢ thay thé); sb, ngay, thang, nam cAp, co quan cép; ban chup dinh kém;

(18) Noi cu trti (noi thudng tri/noi tam tri/noi dang sinh séng).

IV. Thong tin vé viée dang ky két hon trwée day

(19) Noi dang ky két hén trude day;

(20) Gidy chimg nhén két hon (s, quyén sd, ngay, thang, nam dang ky);
(21) Bé nghi cép ban sao:

o Co



S6 lugng ban sao yéu cau: ...
o Khong
(22) Ho so dinh kém theo quy dinh.

* Ngudi yéu ciu cam doan céc thong tin cung cap la ding su that, khong con ban chinh Gidy
chimg nhén két hon, d4 ndp di céc gidy to hién c6 va chiu hoan toan trach nhiém truée phap
luat vé ndi dung cam doan cua minh.

* Trudng hop cac thong tin vé gidy t& ching minh noi cu tra dd dugc khai thac tir
CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xudt trinh (theo hinh thire truc tiép)
hodc tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir twong tac ghi nhén thoi gian (gio, phit, gidy, ngdy, thang, nam) hoan tat viéc
cung cép thong tin; ngudi yéu cau trude d6 da ding nhép vao hé thong, thuc hién xac thuc dién
tur theo quy dinh.

Bén dién tir s& tu dong giri vé Kho quan ly dir liéu cua c4 nhan/dia chi thu dién ti/thidt b
s6/dién thoai clia ngudi yéu cau sau khi da hoan tét thu tuc déing ky lai két hon tai co quan dang
ky ho tich.
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14. Thii tuc diing ky lai két hon c6 yéu td nuée ngoai

Trinh tw thuc hién:

- Néu lua chon hinh thitc ndp hd so truc tiép, ngudi yéu cau dang ky lai két
hon ndp ho so dang ky lai két hon tai Trung tdm phuc vu hanh chinh cong c6 tham
quyén ndp 1¢ phi néu thudc truong hop phai ndp 1é phi ding ky lai két hon.

- Néu lua chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau dang ky lai
két hon truy cép Cong dich vu cong quéc gia , xdc thuc nguoi dung theo hudng
dan, ding nhap véo hé thong, lwa chon Uy ban nhén dan cz"ip xa c6 tham quyén

Ngudi yéu cau dang ky lai két hon truc tuyén cung cap thong tin theo mau
ho tich dién tir twong tac ding ky lai két hon (cung cép trén Cong dich vu cong),
dinh kém ban chup hodc ban sao dién tir cac giay to, tai liéu theo quy dinh; nop
phi, 1& phi thong qua chtic ning thanh toén truc tuyén hodc bang cach thirc khac
theo quy dinh phép luét, hoan tat viéc ndp ho so.

- Cén b tiép nhén hd so tai Trung tdm Phuc vu hanh chinh ¢éng c6 trach
nhiém kiém tra tinh chinh xéc, ddy du, théng nhat, hop 1& ctia hd so.

(i) Trudong hop ho so diy du, hop 18 thi tiép nhan hd so, c6 Phiéu hen, tra két
qua cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tiép) hogc gri ngay Phiéu
hen, tra két qua qua thu dién tir hoac gui tin nhén hen tra két qua qua dién thoai
di dong cho ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tuyén), chuyén hé
so dé cong chire tu phap - ho tich xir ly; truong hop tiép nhan hd so tai Trung tam
Phuc vu hanh chinh céng thanh phd, can b tiép nhan hd so chuyén ho so dén Uy
ban nhan dan cép x4 c6 thim quyén xir ly.

(ii) Truong hop ho so chua diy du, hop 1 thi cdn bd tiép nhan hd so théng
bédo cho ngudi yéu cau bé sung, hoan thién hd so, néu 6 loai gidy t0, ndi dung can
bo sung dé nguoi yéu cau bd sung, hoan thién. Sau khi ho so duge bd sung, thuc
hién lai bude (i);

(iii) Néu ngudi yéu cau dang ky lai két hon khong bd sung, hoan thién
duoc ho so thi bdo cdo Linh dao Trung tdm Phuc vu hanh chinh céng ¢6 van ban
tir chdi giai quyét yéu cdu dang ky lai két hon.

- Cong chire tu phap - hd tich tham tra hd so (thdm tra tinh thng nhat, hop 18
clia céc thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh hodc
dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién glal
quyét, phai tir chdi thi cong chire tu phap - hd tich giri thong bao vé tinh trang ho
50 t6i Trung tdm Phuc vu hanh chinh cong dé thong béo cho ngudi ndp ho so —
thuc hién lai bude (ii) hoac (iii);

+ Truong hop can phai kiém tra, xic minh lam r hodc do nguyén nhan
khac ma khfmg thé tra két qua dung thoi gian da hen thi cong chirc tu phap - hd
tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong do néu rd ly do cham tra
két qua va thoi gian hen tra két qua, chuyen Trung tdm Phuc vu hanh chinh cong
deé tra cho ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tiép), hodc guri Phiéu
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xin 11 va hen lai ngay tra két qua qua thu dién tir hogc glri tin nhan qua dién thoai
di ddng cho nguoi yéu cau (néu ngudi yéu cau nop ho so truc tuyén).

Trudng hop viée dang ky két hon trude day thuc hién tai Uy ban nhan dan cap
xa khong phai noi dang ky lai két hon hodc Uy ban nhan dan cé‘ip huyén/S¢ Tu phap
thi cong chtre tu phap ho tich béo cao Lanh dao Uy ban nhén dén ¢ van ban dé nghi
Uy ban nhan dén cap x&/Sé Tu phéap noi dang ky két hon trude day/noi dang [uu trir
S6 dang ky két hon kiém tra, x4c minh vé viéce luu gitr S6 ho tich.

Sau khi nhan dugc van ban dé nghi, So Tu phap/Uy ban nhan dén cap x4 tién
hanh kiém tra, xac minh va tra 1o bang van ban vé viéc con luu gilr hoac khong luu
giir duge S6 ho tich.

+ Sau khi nhan duoc két qua xac minh vé viéc khong con luu giit duoc S6 ho
tich tai noi da dang ky két hon hodc sau thoi han 20 ngay ké tir ngay giri van ban yéu
cau x4c minh ma khong nhéan dugc van ban tra 101, néu thdy hd so day du, hop 1€,
ding quy dinh, truong hop tiép nhan ho so dang ky lai két hon theo hinh thire truc
tiép, thi cong chirc tu phap - ho tich thuc hién ghi vao Sé dang ky két hon, cap nhat
théng tin dang ky lai két hon trén Phdn mém dang ky, quan ly ho tich dién tir ding
chung.

Truong hop tiép nhan ho so ding ky lai két hon theo hinh thirc truc tuyén,
cong chure tu phép - ho tich giri lai biéu mau Gidy chimg nhan két hon dién tir véi
thong tin dy du cho nguoi yéu cau qua thu dién tir hodc thiét bi sé.

Nguoi yeu cau c6 trach nhiém kiém tra tinh chinh x4c, day du ctia cac thong
tin trén biéu mau Giay chu‘ng nhan két hon dién tir va x4c nhan (t01 da mot ngay).

Néu ngudi yéu cdu xac nhén thong tin di thong nhat, ddy du hoac khong
c6 phan hoi sau thoi han mot ngay thi cong chuc tu phap ho tich thuc hlen ghi
vao S6 dang ky két hon, cép nhét thong tin dang ky lai két hon trén Phian mém dang
ky, quan ly h¢ tich dién tir ding chung.

- Cong chuc tu phap - ho tich in Gidy ching nhan két hon, trinh Lanh dao
Uy ban nhan dén c4p xa ky, chuyén téi Trung tdm Phuc vu hanh chinh cong dé
tra két qua cho ngu'cn yéu cau.

- Nguoi yeu cau dang ky lai két hon (hai bén nam, nit phai c6 mit, xuat trinh
Uxay t& tuy than dé déi chiéu) kiém tra thong tin trén Gidy chimg nhén két hon, trong
S ding ky két hon va ky tén vao Sé dang ky két hon, ky tén vao Gidy chung nhén
két hén, mdi bén nam, nit nhan 01 ban chinh Gidy chimg nhén két hon.

Cach thire thuc hién:

Ngudi yéu cau dang ky lai két hon thuce hién ndp ho so truc tiép tai Trung tam
Phuc vu hanh chinh cong, glri qua hé théng buu chinh hodc ndp hd so truc tuyén tai
Céng dich vu cong quoc gia (https: /fdlchvucong gov.vn) (bén nam hodc bén nir c6 thé
ndp ho so ma khong can c6 van ban {ly quyén ctia bén con lai).

Thanh phan hd so:

- Tor khai déng ky lai két hon theo miu (néu nguoi yéu cu lua chon ndp hd
so theo hinh thirc true tiép hodc giri hd so qua hé théng buu chinh);
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- Méu h tich dién tir twong tac dang ky lai két hon, trong d6 ¢ cam doan
cdc thong tin cung cap la ding su that, khong con ban chinh Gidy chimg nhén két
hon, da ndp du cac gidy to hién c6 va chiu hoan toan trach nhiém trudc phap luat
vé ndi dung cam doan ctia minh (do ngudi yéu cau cung cép thong tin theo hudng
dén trén Céng dich vu cong néu ngudi yéu cau lua chon nop hé so theo hinh thirc
truc tuyén).

- Ngudi yéu cau dang ky lai két hon thue hién viéc ndp/xuat trinh (theo hinh
thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai ndp:

- Ban sao Gidy chimg nhan két hon dugc cap trude day. Néu khong c6 ban
sao Gidy chimg nhén két hon thi ndp ban sao hd so, gidy t& c4 nhan c6 cac thong tin
lién quan dén noi dung dang ky két hon.

* Gidy to phai xuit trinh:

- H¢ chiéw/The cdn cude cong dan/Thé cin cuée/Can cude dién tir/Gidy
chimg nhén cin cudc hodc cac gidy t& khac c6 dan anh va thong tin c4 nhan do
co quan c6 tham quyén cap, con gid tri st dung dé chimg minh vé nhan théan cua
ca hai bén c6 yéu cau dang ky lai két hon. Truong hop céc thong tin ¢4 nhan trong
céc gidy td nay da ¢6 trong CSDLQGVDC, CSDLHTDT, duge hé théng didn tu
dong thi khong phai tai 1én (theo hinh thire truc tuyén).

*Luuy

- Céanhan co quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai co
quan dang ky h¢ tich noi cu trii; noi cu tri cua cé nhan duge xé4c dinh theo quy
dinh cua phép luat vé cu tri. Truong hop ca nhan lua chon thuc hién tha tuc hanh
chinh vé ho tich khéng phai tai Uy ban nhan dan cap xa noi thuong tri hodc noi
tam tra thi Uy ban nhan dan cdp x4 noi tiép nhan yéu cau cé trach nhiém hd tro
ngudi dan ndp ho so dang ky ho tich truc tuyén dén ding co quan ¢ tham quyén
theo quy dinh.

- Déi véi gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thirc truc tiép:

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao dugc ching thuc tir
ban chinh hodc ban sao dugc cép tir s6 gdc (sau day goi la ban sao) hoac ban chup
kém theo ban chinh, ban dién tir cac gidy to ndy, bao gom ca gidy t& duoc tich
hop, hién thi trén Ung dung dinh danh dién tir (VneID).

Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhén cé trach nhidm kiém tra, dbi chiéu ban chup véi ban chinh va ky
xéc nhén, khong duogc yéu cau ndp ban sao gidy to do.

Déi v6i gidy to xuat trinh khi dang ky hé tich, ngudi tiép nhan c6 trach
nhiém kiém tra, doi chiéu, ghi lai thong tin hogc chup lai, ky x4c nhan dé luu
trong hd so va tra lai cho ngudi xuét trinh, khong dugc yéu cau ndp ban sao hoic
ban chup gidy to do.



149

+ Ngudi tiép nhan ¢ trach nhiém tiép nhan ding, du hd so dang ky ho tich
theo quy dinh cua phép luat hd tich, khong dugc yéu cau ngudi dang ky ho tich
ndp thém gidy t& ma phéap luat ho tich khong quy dinh phai ndp.

Ngudi tiép nhan hé so thuc hién khai théc thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cdu ding ky ho tich da cung cép ho, chir
dém, tén; ngay, thang, nam sinh; sb dinh danh ca nhan/thé can cudc cong dan/thé
cén cude/can cude dién tir. Truong hop cac thong tin can khai thac khong c6 trong
CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

+ Truong hop nguoi yéu cau dang ky hé tich cung cdp thong tin vé gidy to hé
tich cua ca nhan da dwoc dang ky, co quan ding ky ho tich c6 trach nhiém tra ciru
thong tin trén Hé thong thong tin giai quyét thi tuc hanh chinh thanh phé théng qua
két néi véi Co sé div iéu ho tich dién tir, CSDLOGVDC. Truong hop khong tra ciru
duoc do khong c6 thong tin trong Co so dir liéu ho tich dién tu, CSDLOGVDC thi
co quan dang ky hé tich yéu cau nguoi di dang ky hé tich nép/xudt trinh gidy to lién
quan dé chimg min.

- Péi véi gidy tor guri kém theo néu ngudi yéu cau ndp ho so theo hinh thirc
truc tuyén:

+ Ban chup c4c gidy t& glri kém theo hd so dang ky lai két hon true tuyén phai
bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bang méy anh, dién thoai
hodc dugce chup, dugc quét b?mg thiét bi dién tu, tir gié‘iy td duoc cap hop 1€, con gia
tri su dung.

+ Trudng hop gidy o, tai liéu phai giri kém trong hd so dang ky lai két hon
truc tuyén da c6 ban sao dién tir hodc ban dién tir giéy to ho tich thi nguoi yéu cau
dugc su dung ban dién tir nay.

+ Khi dén co quan dang ky h tich nhan két qua (Gidy chimg nhan két hon),
ngudi yéu cau ding ky lai két hon xuét trinh gidy t& tuy than, ndp cac gidy to la thanh
phan ho so dang ky lai két hon theo quy dinh phép luat ho tich.

- Gidy to do co quan ¢6 thdm quyén cta nudc ngoai cap, cong chitng hodc
x4c nhan dé st dung cho viéc dang ky h¢ tich tai Viét Nam phai dugc hop phap
hoéa lanh su theo quy dinh cta phép luat, trir truong hop duoc mién theo dieu wéc
quéc té ma Viét Nam la thanh vién.

- Trudng hop ngudi yéu cau ding ky lai két hon khong cung cap duoc gidy
to néu trén quy dinh hoac gir.fly to nop, xuat trinh bi tﬁy X0a, stra chira, lam gia thi co
quan déng ky hd tich c6 tham quyén huy bo két qua dang ky lai két hon.

S6 lwgng hd so: 01 bd

Thoi han gidi quyét: 05 ngay lam viéc; truong hop phai xdc minh thi thoi
han giai quyét khong qua 25 ngay.

Poi twong thue hién thu tuc hanh chinh: C4 nhan

Co quan ¢6 tham quyén quyét dinh:

- Uy ban nhén dén cép x4 noi da dang ky két hon trude day.
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- Trucmg hop viéc két hon trude day duogc dang ky tai Uy ban nhan dan
thanh phd hodc S& Tu phap thi viéc dang ky lai do Uy ban nhén dan cép X3 noi
cu tru cua nguoi yéu cau thuc hién; néu nguoi d6 khdng cu tra tai Viét Nam thi
do Uy ban nhan dan cap xa noi c6 tru s& hién nay cua S¢ Tu phap thuc hlen

- Trudng hop viée két hon trude day duogc dang ky tai UBND cap huyén
thi v1ec ding ky lai két hon do Uy ban nhan dan cip x4 noi cu tr cua nguoi
yéu cau thuc hién. Truong hop ngudi yéu cau cu tru 0 nudc ng0a1 thi Uy ban
nhan dan cap x3 noi cu tri truorc day c6 tham quyeén giai quyét.

Trudng hop ngudi yéu cau khong ¢O noi cu tra tai Viét Nam thi S¢ Tu
phdp c6 trach nhiém tiép nhan yeu céu hodc phan anh cta nguoi dan. Trong
thoi han 02 ngay lam viéc ké tir ngay tiép nhan S¢ Tu phéap bao cao Chu tich
Uy ban nhan dan thanh phé hoic theo uy quyén ctia Chu tich Uy ban nhén dan
thanh phé giao Uy ban nhan dan cép xa phu hop giai quyét, bao dam thuén loi
nhét cho ngu’m c6 yéu cau. S¢ Tu phap c6 trach nh1em thong bao va huorng dan
ngudi c6 yéu cau ndp hd so dén Uy ban nhan dan cap xd ¢ thdm quyén.

Co quan thue hién thi tuc hanh chinh:

Cong chire tu phép - ho tich tiép nhan hd so va tham muu Lanh dao Uy ban
nhén dén cAp xd xem xét, quyét dinh.

Co quan phéi hgp: Co quan quan ly CSDLQGVDC; Uy ban nhan dén cap
xd/So Tu phap noi dang ky két hon trude day.

Két qua thuce hién tha tuc hanh chinh:

- Gidy chimg nhan két hon (ban chinh), mdi bén vg, chong 01 ban.

- Ban dién tit Trich luc két hon (Ban dién tir sé tu dong giri vé Kho quan ly
dir liéu cta cd nhan/dia chi thu dién tir/thiét bi sé/dién thoai cua ngudi yéu cau
sau khi d3 hoan tét thu tuc dang ky lai két hon tai co quan dang ky ho tich).

Lé phi:

- Mitte 18 phi cu thé do Hbi dong nhan dén tinh, thanh phd true thude Trung
uong quyét dinh.

- Mién 1€ phi cho ngudi thudce gia dinh 6 cong voi cach mang; ngudi thude
ho nghéo; ngudi khuyét tat.

Maiu don, miu to khai:

+ To khai déng ky lai két hon (néu ndp hd so theo hinh thic true tiép);

+Mau ho tich dién tur twong téc dang ky lai két hon (néu ndp hd so theo hinh
thirc truc tuyen)

Yéu cau, diéu kién thue hién thi tuc hanh chinh:

- Viéc két hon da duoc déng ky tai co quan cé tham quyén ctia Viét Nam
trudce ngay 01/01/2016 nhung S6 ding ky két hon va ban chinh Gidy chimg nhan
két hon déu bi mét.

- Ca hai bén yéu cau dang ky lai két hon con song vao thoi diém yéu céu
dang ky lai két hon.

Can cir phap ly:
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- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luét Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé
Co so dir ligu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngdy 21/12/2022 ctiia Chinh pht stra déi,
bd sung mot sé didu cuia cac nghi dinh lién quan dén viéc ndp, xuét trinh sé ho
khau, s6 tam tra gié"ty khi thuc hién thi tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh sb 07/2025/ND-CP ngay 09/01/2025 cta Chinh ph sira déi, bd
sung mot s6 diéu cla cac Nghi dinh trong linh vuc ho tich, quéc tich, chung thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan dinh tham quyén cua chinh quyén dia phuong 02 cap trong linh vuc quan
ly nha nuéc cua Bo Tu phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bd truong Bo Tu phép
quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh chi tiét mot sé diéu va
bién phép thi hanh Luat H¢ tich;

- Théong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia Bo truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phdp thi hanh Nghi dinh
56 87/2020/ND-CP ngay 28/7/2020 cta Chinh pht quy dinh vé Co s¢ dit liéu hd
tich dién tr, ddng ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua B9 truong Bo Tu phap
stra ddi, bd sung mot s ndi dung cua Théng tu s6 01/2022/TT-BTP ngay
04/01/2022 cua B6 truong Bo Tu phép quy dinh chi tiét mot sé diéu va bién phap
thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh
vé Co s& dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cua B9 truong Bo Tu phéap
stra d6i, bo sung mot s6 diéu ciia Thong tu s6 02/2020/TT-BTP ngay 08/4/2020
cta B truéng Bo Tu phap ban hanh, huéng dan st dung, quan 1y miu sé qudc
tich va mau gidy t& vé quéc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020
cua Bo truong Bo Tu phép quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho
tich va Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Théong tu s6 08/2025/TT-BTP ngay 12/6/2025 ctua Bo truong Bo Tu phéap
quy dinh vé phan dinh thdm quyén cua chinh quyén dia phuong 02 cép va phan
cap trong linh vuc quan ly nha nudc cua Bo Tu phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B9 truong Bo Tai
chinh quy dinh murc thu, ché d6 thu, nop, quan ly va sir dung phi khai thac, sir dung
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17. Thu tuc dang ky lai khai tir

Trinh tu thue hién:

- Néu lya chon hinh thitc ndp hd so truc tiép, ngudi yéu cau dang ky lai khai
tir ndp ho so dang ky lai khai tr tai Trung tim Phuc vu hanh chinh cong c¢6 tham
quyén; ndp 1é phi néu thudc truong hop phai nop 1€ phi dang ky lai khai tur; ndp phi
cap ban sao Trich luc khai tir néu c6 yéu cau cap ban sao Trich luc khai tir.

- Néu lya chon hinh thirc nop hd so truc tuyén, ngudi yéu cau ding ky lai
khai tir truy cap Céng dich vu cong qudc gia, xac thuc ngudi dung theo hudng
dan, dang nhap vao hé théng, lua chon Uy ban nhén dén cap xd c6 tham quyen.

Ngudi yéu cau dang ky lai khai tir truc tuyén cung cap thong tin theo miu
ho tich dién tir tuong tac dang ky lai khai tir (cung cap trén Cong dich vu cong),
dinh kém ban chup hoidc ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop
phi, 1€ phi thong qua chirc ning thanh toan truc tuyén hodc biang cach thirc khac
theo quy dinh phap luat, hoan tat viéc ndp ho so.

- Can b tiép nhan ho so tai Trung tim Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh x4c, day du, thdng nhat, hop 1& ctia hd so.

(i) Truong horp ho so day du, hop 1€ thi t1ep nhén ho so, c6 Phiéu hen, tra két
qua cho ngudi yéu cau (néu ngudi yéu cau nop ho so truc tlep) hodc giri ngay Phiéu
hen, tra két qua qua thu dien tr hodc gui tin nhan hen tra két qua qua dién thoai
di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tuyen) dong thot
chuyén hé so dé cong chire tu phap - ho tich xur ly; truong hop tlep nhan hd so tai
Trung tdm Phuc vu hanh chinh cong thanh phd, cén bo tiép nhan hd so chuyén ho
so dén Uy ban nhan dan cap xa ¢ tham quyén xur ly.

(ii) Truomg hop hé so chua ddy du, hop 18 thi can bé tiép nhan hd so thong
bao cho ngudi yéu cau b sung, hoan thién hd so, néu rd loai gidy to, noi dung can
b sung dé ngudi yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thuc
hién lai bude (i);

(iii) Néu nguoi yéu cau dang ky lai khai tir khong bd sung, hoan thién dugc
ho so thi bdo cédo Lanh dao Trung tam Phuc vu hanh chinh céng ¢6 van ban tir
chdi giai quyét yéu cau dang ky lai khai tir.

- Cong chirc tu phap - ho tich tham tra ho so (thdm tra tinh thong nhat, hop 18
cla c4c thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hodc
dinh kem).

+ Truong hop hé6 so can bd sung, hoan thién hoac khong du diéu kién g:al
quyét, phai tir chdi thi cong chire tu phap - ho tich giri thong bao vé tinh trang ho
so téi Trung tdm Phuc vu hanh chinh cdng dé thong bao cho ngudi nop hd so —
thue hién lai bude (ii) hodc (iii);

+ Truong hop can phai kiém tra, x4c minh lam rd hodc do nguyén nhén
khac ma khong thé tra két qua dung thoi glan da hen thi cong chuc tu phap - hd
tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong dé néu rd ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tim Phuc vu hanh chinh cong
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dé tra cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tiép) hoac guri Phiéu
xin 16i va hen lai ngay tra két qua qua thu dlen tir hodc guri tin nhin qua dién thoai
di dong cho ngl,rm yéu cau (néu ngum yéu cau ndp hod so truc tuyen)

+ Néu thiy thong tin khai tir day du va phi hop, ho so day du, hop 1€, diung
quy dinh, truong hop tiép nhan hd so dang ky lai khai tir theo hinh thie truc tiép, thi
cong chire tu phép - ho tich thyc hién ghi vao S6 dang ky khai tir, cap nhat thong tin
dang ky lai khai tir trén Phan mém ding ky, quan ly ho tich dién tir diing chung.

Truong hop tiép nhan hd so dang ky lai khai tir theo hinh thirc truc tuyén,
cong chire tu phéap - ho tich gui lai biéu mau Trich luc khai tir dién tir véi thong tin
day du cho ngudi yéu cau qua thu dién tir hodc thiét bi sé.

Ngudi yéu cau c6 trach nhiém kiém tra tinh chinh xac, ddy du cua cac thong
tin trén biéu mau Trich luc khai tir dién tir va xac nhan (téi da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da théng nhat, day du hodc khong
c6 phan hoi sau thoi han mot ngay thi cong chire tu phép - ho tich thuc hién ghi
nodi dung vao So dang ky khai tir, cap nhat thong tin ding ky lai khai tir trén Phan
mém dang ky, quan 1y ho tich dién tir dung chung.

- Cong chirc tu phap - ho tich in Trich luc khai tir, trinh Lanh dao Uy ban
nhan dén cap x4 ky, chuyén t6i Trung tdim Phuc vu hanh chinh cong dé tra két qua
cho ngudi yéu cau.

Cach thirc thue hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau ding ky lai khai tir truc tiép thuc hién hodc ty quyén cho
nguoi khac thue hién viéc dang ky lai khai tir tai Trung tdm Phuc vu hanh chinh
cong hodc giri hd so qua hé thdng buu chinh hodc ndp hd so truc tuyén tai Cong
dich vu cong qudc gia (https:/dichvucong.gov.vn).

Thanh phan hd so:

- To khai dang ky lai khai tir theo mau (néu ngudi yéu cau lua chon nop hod
so theo hinh thire truc tiép hodc giri hd so qua hé thong buu chinh);

- Mau hd tich dién tir tvong téc dang ky lai khai tir, trong d6 c6 cam doan
céc thong tin cung cap la dung su that, khong con ban chinh Gidy chitmg tir/Trich
luc khai tir, dd ndp du cac gidy to hién c6 va chiu hoan toan trach nhiém trudc
phap luat vé noi dung cam doan ctia minh (do ngudi yéu cu cung cap thong tin
theo huéng dan trén Cong dich vu cong néu ngudi yéu cau lua chon ndp ho so theo
hinh thirc truc tuyén).

- Ngudi yéu cau ding ky lai khai tir thuce hién viée ndp/xudt trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao Gidy chimg tir trude day duogce cap hop 1. Néu khong c6 ban sao
Giay chiing tir trude day duoc cap hop 18 thi ndp ban sao ho so, gidy to lién quan
¢6 ndi dung chimg minh su kién chét.
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- Vin ban ty quyén theo quy dinh ctia phép luat trong trudng hop ty quyén
thuc hién viéc dang ky lai khai tir. Trudng hop ngudi duoc ty quyeén la ong, ba,
cha, me, con, vg, chong, anh, chi, em rudt cua ngudi uy quyén thi van ban uy
quyén khong phai chirng thuc.

* Giay to' phai xuét trinh:

- Ho chiéuw/Thé cin cudce cong dan/Thé can cude/Can cude dién ti/Gidy
chimg nhén cén cudc hoic céc gidy t& khac ¢6 dan anh va théng tin c4 nhan do
co quan c6 tham quyén cé‘ip, con gia trj sir dung dé chimg minh vé nhén than cta
nguoi yéu cau dang ky lai khai tu. Truong hop céc thong tin c4 nhan trong cac
gidy to nay da c6 trong CSDLQGVDC, CSDLHTBT, dugc hé théng dién tu dong
thi khong phai tai 1én (theo hinh thirc truc tuyén).

Trudng hop giti hd so qua hé thong buu chinh thi phai giri kém theo ban
sao c6 chimg thuc cac gidy to phai xudt trinh néu trén.

*Luuy

- C4 nhan c6 quyen lya chon thyc hién tha tuc hanh chinh vé ho tich tai co
quan dang ky h¢ tich noi cu tri; noi cu tri cua ca nhan duge xac dinh theo quy
dinh cua phap luat vé cu tru. Truong hop ca nhan lya chon thuc hién thu tuc hanh
chinh vé h¢ tich khong phai tai Uy ban nhan dan cap xa noi thudng tri hodc noi
tam trti thi Uy ban nhan dan c4p xa noi tiép nhan yéu cdu c6 trach nhiém hd tro
ngudi dan ndp hd so ding ky ho tich truc tuyén dén dung co quan ¢6 tham quyén
theo quy dinh.

- Doi véi gidy to ndp, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ Nguoi yéu cau dang ky h tich co thé ndp ban sao duogc chung thuc tur
ban chinh hodc ban sao dugc cap tir s6 gdc (sau dy goi 1a ban sao) hodc ban chup
kém theo ban chinh, ban dién tir cac gidy to nay, bao gdm ca gidy t& dugc tich
hop, hién thi trén Ung dung dinh danh dién tit (VneID).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy t& thi
ngudi tiép nhan c6 trach nhiém kiém tra, di chiéu ban chup véi ban chinh va ky
xéc nhén, khong dugc yéu cau ndp ban sao gidy t&r do.

Doi v6i gidy to xuét trinh khi dang ky ho tich, ngudi tiép nhan c6 tréch
nhiém kiém tra, dbi chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong ho so va tra lai cho ngui xuét trinh, khéng duge yéu cau ndp ban sao hoic
ban chup gidy t& do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du hd so dang ky ho tich
theo quy dinh cua phép luat ho tich, khong duge yéu cau nguoi dang ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

Ngudi tiép nhan hd so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da cung cép ho, chir
dém, tén; ngdy, thang, nim sinh; s6 dinh danh c4 nhan/thé cn cudc cong dan/thé
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cdn cudc/can cudc dién tir. Trudng hop cac thong tin can khai thac khong co trong
CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

+ Truong hop nguoi yéu cau dang ky hé tich cung cdp thong tin vé giay to hé
tich cua ca nhan da dwoc dang ky, co quan dang ky ho tich o trach nhiém tra ciru
thong tin trén Hé thong thong tin giai quyét thii tuc hanh chinh thanh pho théng qua
két noi véi Co so dix liéu hé tich dién ti, CSDLOGVDC. Truong hop khong tra cieu
dugc do khong co thong tin trong Co so dit liéu ho tich dién t, CSDLOGVDC thi
co quan ding ky hé tich yéu cau nguoi di diang ky hé tich nop/xudt trinh gidy to lién
quan dé chimg minh.

- D6i véi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh thirc
truc tuyén:

+ Ban chup céc gidy t& guri kém theo hd so dang ky lai khai tir truc tuyén phai
bao dam rd nét, day du, toan ven vé noi dung, 12 ban chup bang may anh, dién thoai
hogc duge chup, duge quét bang thiét bi dién tw, tir gidy t& duoc cap hop 18, con gia
tri s dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong ho so dang ky lai khai tir
truc tuyén dé c6 ban sao dién tr hodc ban dién tir gidy to ho tich thi ngudi yéu cau
duge str dung ban dién tir nay.

- Trudmng hop ngudi yéu cau ding ky ho tich lua chon nhén két qua tai Trung
tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuat trinh gidy
to tuy than, ndp céc gidy to 1a thanh phan hd so theo quy dinh; Trudng hop nguoi
yéu cau dang ky ho tich khong lua chon nhan két qua tai Trung tdm Phuc vu hanh
chinh céng thi ngudi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan hé so
theo quy dinh trude khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cap duoc gidy to
theo quy dinh hoac giéy to ndp, Xuat trinh bi tfiy x0a, sura chira, lam gia thi co
quan dang ky h¢ tich c6 thim quyén huy bo két qua ding ky ho tich.

- Gidy to do co quan c6 tham quyén cta nudc ngoai cap, cong chung hodc
xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hgp phéap
hoa lanh su theo quy dinh cta phap luat, trir truong hop duoc mién theo diéu ude
quéc té ma Viét Nam 1a thanh vién.

S6 lwgng ho so: 01 bd

Thoi han gidi quyét: 05 ngay lam viéc; truong hop can xac minh thi thoi
han giai quyét khong quéa 10 ngay lam viéc.

D6i twong thue hién thi tuc hanh chinh: C4 nhan

Co quan thyec hién thi tuc hanh chinh: Uy ban nhan dan cap x4, noi da
dang ky khai tu trude day.

Co quan phdi hgp: Co quan quéan Iy CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh:

- Trich lyc khai tir (ban chinh), ban sao Trich luc khai tir (truong hop yéu cau
cap ban sao Trich luc khai tir).
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- Ban dién tu Trich luc khai tir (Ban dién tir s& tuw dong giri vé Kho quan ly
dit liéu cua ca nhan/dja chi thu dién ti/thiét bi s6/dién thoai cuia ngudi yéu cu
sau khi d& hoan tat thu tuc dang ky lai khai tur tai co quan dang ky ho tich).

Phi, 1€ phi:

- Mic 18 phi cu thé do Hoi dong nhén dén tinh, thanh phd truc thudc Trung
wong quyét dinh.

- Mién 1é phi cho ngudi thude gia dinh ¢6 cong voi cach mang; ngudi thude
hd ngheo; nguoi khuyét tat.

- Phi cép ban sao Trich luc khai tir (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B§ Tai chinh.

Miu don, mau to khai:

+ To khai dang ky lai khai ttr (néu ndp ho so theo hinh thic tryc tiép hodc giri
ho so qua hé théng buu chinh);

+Mau ho tich dién tir trong tac dang ky lai khai tir (néu ndp hd so theo hinh
thirc truc tuyén).

Yéu cau, diéu kién thue hién thi tuc hanh chinh:

Viée khai tir d3 duoc dang ky tai co quan ¢ tham quyén cua Viét Nam trude
ngay 01/01/2016 nhung S6 dang ky khai tir va ban chinh Gidy chimg tir déu bj mat.

Can ct phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co so dit liéu ho tich dién tu, dang Ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra di,
bo sung mot s6 diéu cua cac nghi dinh lién quan dén viéc nop, Xuét trinh sb ho
khau, sb tam tra gié‘iy khi thuc hién thu tuc hanh chinh, cung cé‘ip dich vu cong;

- Nghi dinh s6 07/2025/NB-CP ngay 09/01/2025 ctia Chinh phu sira ddi, bd
sung mot sé didu cua cac Nghi dinh trong linh vuc ho tich, quéc tich, chimg thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctua Chinh phu quy dinh
vé phan dinh thdm quyén cua chinh quyén dia phuong 02 cép trong linh vuc quan
ly nha nudc cua Bo Tu phap;

- Thong tur s6 04/2020/TT-BTP ngay 28/5/2020 cua B¢ truong B Tu phap
quy dinh chi tiét thi hanh mot sb didu cua Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phti quy dinh chi tiét mot s6 diéu va
bién phép thi hanh Luéit HO tich;

- Théng tu s6 01/2022/TT- BTP ngay 04/01/2022 cua Bo truéng Bo Tu
phap quy dinh chi tiét mot sd diéu va bién phép thi hanh Nghi dinh
s6 87/2020/NB-CP ngay 28/7/2020 ctia Chinh phti quy dinh vé Co s dir liéu ho
tich dién tir, dang ky ho tich truc tuyén;
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- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia Bo truong Bo Tu phap
stra d6i, bd sung mot s ndi dung cua Théong tu so 01/2022/TT-BTP ngay
04/01/2022 cia B truéng Bo Tu phép quy dinh chi tiét mot s6 diéu va bién phap
thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh
vé Co s& dit liéu ho tich dién tir, dang ky h tich truc tuyén;

- Thong tur s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu phap
stra d0i, b6 sung mot sb didu ciia Thong tu sé 02/2020/TT-BTP ngay 08/4/2020
cua B truong B Tu phap ban hanh, huéng dan sir dung, quan 1y miu s6 quc
tich va mau gidy to vé qudc tich va Thong tu sé 04/2020/TT-BTP ngay 28/5/2020
cta Bo truong Bo Tu phép quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho
tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 didu va bién phép thi hanh Luét H9 tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cua B9 trudng Bo Tu phap
quy dinh vé phén dinh thAm quyén cua chinh quyén dia phuong 02 cép va phén
cap trong linh vuc quan ly nha nudc cua B Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bd truéng Bo Tai
chinh quy dinh murc thu, ché do thu, nop, quan ly va sur dung phi khai thac, sir dung
thong tin trong co so dir liéu ho tich, phi xac nhan ¢ quéc tich Viét Nam, phi xéc
nhan la ngudi géc Viét Nam, 1€ phi quéc tich;

- Théong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia B trudng Bo Tai chinh
huéng dan vé phi va 1¢ phi thudc thdm quyén quyét dinh cta Hoi ddng nhan dan
tinh, thanh phé truc thudc Trung wong;

- Thfmg tu sd 106/’)021/TT BTC ngay 26/1 1/7071 cua B¢ truong Bo Tai
chinh stra d6i, bd sung mot sé diéu cta Thong tw s6 85/2019/TT- BTC ngay
29/11/2019 cua B Tai chinh huéng dan vé phi va 1é phi thudc thim quyén quyét
dinh ctia Hoi dong nhan dan tinh, thanh phd true thude Trung uwong.
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Cha thich:
() Ghi rd tén co quan ding ky lai khai tir.
%) Chi ghi trong truong hop ngudi yéu cau ding ky ho tich chua c6/khong cung cap 56

dinh danh ¢4 nhén/cin cude cong dan/thé cin cudce/can cude dién tur; khong cung cap ddy du
thong tin ngay, thang, nam sinh.

Truong hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi dang ky thuong tru;
néu khong ¢6 noi dang ky thuong tri thi ghi theo noi ding ky tam tri; truong hop khong co
noi dang ky thucmg tru va noi dang ky tam tru thi ghi theo noi & hién tai.

) Ghi s6 dinh danh ca nhan/cdn cudc cong dan/thé cin cudc/can cuorc dién tu (vi du:
Cén cudéc cong dan sb 073188001010 do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong h0'p khéng ¢6 s6 dinh danh c4 nhan/can cude cong dan/thé can cudc/can
cudce dién tir thi ghi gidy to hop 1 thay thé (ho chiéu.. )

™ Truong hop chua xéc dinh dugc thi dé tréng.
) Ghi 3 tén co quan da dang ky khai tir trude day.
(%) Chi khai trong truémg hop biét rd.

De nghi danh dau X vao 6 néu c6 yéu cu cip ban sao va ghi rd sb luong.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC
THU'C HIEN PANG KY LAI KHAI TU
I. Théng tin vé ngudi yéu cau ding ky lai khai tir
(1) Ho, chir dém, tén;
(2) Sé dinh danh cé nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cdn cudc/Can cude dién tw/HO
chiéw/Gidy tor hop 1¢ thay thé); s6, ngay, thang, ndm cap, co quan cép; ban chup dinh kém;

(4) Noi cu tri (noi thudng tri/noi tam triVnoi dang sinh song);

(5) Quan hé voi ngudi dugce khai ti.

I1. Théong tin vé ngudi dwge ding ky lai khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tdch biét riéng 03 trudmg thong tin ngay, thang, nim);
(8) S6 dinh danh cé nhan;

9) Gi’éy to tuy than: Loai giéy to st dung (CCCD/Thé can cudc/Can cude dién ta/Ho
chiéw/Gidy t& hop 18 thay thé); s6, ngay, thang, nam cdp, co quan cép; ban chup dinh kém;

(10) Noi cu trit cudi cling (noi thudmg tri/noi tam tri/noi sinh séng truée khi chét);

(11) Thoi gian chét: gio, phat, ngay, thang, ndm (tach biét riéng cac trudng thong tin gid, phit,
ngay, thang, ndm);

(12) Noi chét;

(13) Nguyén nhan chét (c6 chu thich: néu chua xéc dinh dugc/chua rd thi dé trong).
I1I. Théng tin vé viéc ding ky khai tir trwéc day

(14) Noi ddng ky khai tir trude day;

(15) Gidy chimg tt/Trich luc khai tir (s6, quyén s6, ngay, thang, ndm dang ky);
(16) Bé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khéng

(17) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cép la diing sy that, khong con ban chinh Gidy
chumg ti/Trich luc khai tir, d3 nop du cac gidy to hién c6 va chiu hoan toan trach nhiém trudc
phap luat vé noi dung cam doan cua minh.
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* Trudng hop céc thong tin vé gidy to chimg minh noi cu tri da duoc khai thac tir
CSDLQGVDC, duge hé thong dién tr dong thi khong phai xudt trinh (theo hinh thic truc tiép)
hodc tai 1én (theo hinh thic truc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tit viéc
cung cép thong tin; ngudi yéu cau trude d6 da dang nhép vao hé thong, thuc hién xéc thuc dién
tir theo quy dinh.

Ban dién tir s& tu dong giri vé Kho quan ly dir liéu cla c4 nhin/dia chi thu dién tir/thiét bi
s6/dién thoai clia ngudi yéu cau sau khi da hoan tét thu tuc dang ky lai khai tir tai co quan dang
ky ho tich.
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18. Thii tuc diing ky lai khai tir ¢6 yéu t nwée ngoai

Trinh ty thwe hién:

- Néu lua chon hinh thitc ndp hd so truc tiép, ngudi yéu cau dang ky lai khai
tir n6p hd so dang ky lai khai tir tai Trung tAm phuc vu hanh chinh céng c6 thim
quyén ndp 1é phi néu thude truong hop phai ndp 18 phi dang ky lai khai tir; ndp phi
cap ban sao Trich luc khai tr néu c6 yéu cau cap ban sao Trich luc khai tir.

- Néu lua chon hinh thie nop hd so truc tuyén, nguodi yéu cau dang ky lai
khai tr truy cap Cong dich vu cong quéc gia , xac thuc nguoi dung theo hudng
dan, dang nhap vao hé théng, lua chon Uy ban nhan dan cép x4 c6 thAm quyén.

Ngudi yéu cau dang ky lai khai tir truc tuyén cung cap thong tin theo mau
ho tich dién tir twong tac thuc hién dang ky lai khai tir (cung cép trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tir cdc gidy to, tai liéu theo quy dinh;
ndp phi, 1é phi théng qua chirc ning thanh todn truc tuyén hodc bing cach thirc
khac theo quy dinh phép ludt, hoan tat viéc nop hd so.

- Can bo tiép nhén ho so tai Trung tdm Phuc vu hanh chinh céng cé trach
nhiém kiém tra tinh chinh xéc, day du, thdng nhat, hop 1é cta hd so.

(i) Truong hop ho so day du, hop 1é thi tiép nhan hd so, ¢d Phiéu hen, tra két
qua cho ngudi yéu cau (néu ngudi yéu cau nop hd so truc tiép) hodc giri ngay Phidu
hen, tra két qua qua thu dién tu hodc gui tin nhén hen tra két qua qua dién thoai
di dong cho ngum yéu cau (néu nguoi yéu cau ndp ho so truc tuyen) dong thoi
chuyén ho so dé cong chire tu phap - ho tich xu ly; truong hop tlep nhén ho so tai
Trung tam Phuc vu hanh chinh céng thanh pho, can bo tlep nhan hd so chuyen ho
so dén Uy ban nhan dan cé‘lp X3 c6 tham quyén xu 1y.

(ii) Truong hop hd so chua day di, hop 1é thi can bd tiép nhan ho so thong
b4o cho ngudi yéu cau bo sung, hoan thién hd so, néu rd loai gidy to, ndi dung cn
bd sung dé ngudi yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thuc
hién lai budc (1);

(iii) Néu ngudi yéu cau dang ky lai khai tir khéng bd sung, hoan thién duoc
ho so thi béo cao Lanh dao Trung tam Phuc vu hanh chinh céng c6 vin ban tir
chéi giai quyét yéu cdu dang ky lai khai .

- Cong chirc tu phap - hd tich tham tra hd so (thim tra tinh thong nhét, hop 16
ctia cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh hosic
dinh kem).

+ Trudng hop hd so can bd sung, hoan thién hodc khong du didu kién giai
quyét, phai tir chéi thi cong chire tu phap - ho tich giri thong bao vé tinh trang hd
so t&i Trung tdm Phuc vu hanh chinh cong dé thong bao cho ngudi ndp hd so —
thuc hién lai budec (ii) hoac (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am ro hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - hd
tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tAm Phuc vu hanh chinh cong
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dé tra cho nguoi yéu cau (néu ngudi yéu cau nop ho so truc tiép), hodc gtri Phiéu
xin 16i va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhén qua dién thoai
di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén).

+ Néu thay hd so day da, hop 18, ding quy dinh, truong hop tiép nhan hd so
déng ky lai khai tir theo hinh thitc tryc tiép, thi cong chirc tw phap - hd tich thuc hién
ghi vao S6 dang ky khai tir, cap nhat thong tin dang ky lai khai tir trén Phin mém
dang ky, quan ly ho tich dién tir dung chung.

Truong hop tiép nhan hd so ding ky lai khai tir theo hinh thirc truc tuyén,
cong chire tu phap - ho tich giri lai biéu mau Trich luc khai tir dién tir v6i thong tin
day du cho nguoi yéu cau qua thu dién tir hodc thiét bi s.

Ngudi yéu cau ¢ tréch nhigm kiém tra tinh chinh xac, dy di ctia cac thong
tin trén biéu mau Trich luc khai tr dién tr va x4c nhan (t8i da mot ngay).

Néu nguoi yéu cau xac nhén thong tin d thong nhat, day du hodc khong
¢6 phan hdi sau thdi han mét ngay thi cong chirc tu phép - hg tich thyc hién ghi
ndi dung vao S6 ding ky khai tir, cip nhat thong tin dang ky lai khai tir trén Phan
mém déng ky, quan ly hd tich dién tr dung chung.

- Cong chirc tu phép - ho tich in Trich luc khai tir, trinh Lanh dao Uy ban
nhén dan cap x4 ky, chuyén ti Trung tdm Phuc vu hanh chinh cong dé tra két qua
cho nguoi yéu cau.

Cach thire thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau dang ky lai khai tir truc tiép thuc hién hodc lly quyén cho
ngudi khac thuc hién viée ding ky lai khai tr tai Trung tam Phuc vu hanh chinh
cong, glri qua hé thdng buu chinh hoic ndp ho so truc tuyén tai Cong dich vu cong
quoc gia (https:/dichvucong.gov.vn).

Thanh phan hd so:

- To khai dang ky lai khai tir theo mau (néu ngudi yéu cau lua chon ndp hd
so theo hinh thic tryc tiép hoic giri hd so qua hé thng buu chinh);

- Mau h tich dién tir twong tac thuc hién dang ky lai khai i, trong d6 c6
cam doan céc thong tin cung cap 14 dung su that, khong con ban chinh Gidy ching
tw/Trich luc khai tfr da ndp du cac giay to hién c6 va chiu hoan toe‘m tréch nhiém
trude phap luat vé noi dung cam doan cua mmh (do nguoi yeu cau cung cip thorzg
tin theo huéng dén trén Cong dich vu cong néu ngudi yéu cau lua chon ndp ho so
theo hinh thuc truc tuyen)

- Ngu'cn yéu cau dang ky lai khai tir thuc hién viéc nop/xuat trinh (theo hinh
thirc truc tlep) hoac tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy tor phal nop:

- Ban sao Gidy chimg ti trucc day dugc cap hop 16. Néu khong co ban sao
Gidy chimg tur trude day duoe cap ho’p 1& thi ndp ban sao ho so, gidy t& lién quan
c6 ndi dung chirmg minh su kién chét.
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- Vin ban Uiy quyén theo quy dinh ctia phap luat trong truong hop ty quyén
thuc hién dang ky lai khai tir. Truomg hop ngudi dugc ty quyén la éng, ba, cha,
me, con, vo, chong, anh, chi, em rudt cia ngudi iy quyén thi van ban lly quyén
khong phai chimg thuc.

* Gidy to phai xuat trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cude/Can cude dién ti/Gidy
chimng nhan can cudc hodc cac gidy to khac c6 dan anh va thong tin c4 nhén do
co quan c6 tham quyén cap, con gi tri sir dung dé chimg minh vé nhén than cta
ngudi yéu cau ding ky lai khai tir. Truong hop céc thong tin cé nhan trong céc
gidy to ndy di c6 trong CSDLQGVDC, CSDLHTPBT, duoc hé théng dién tu dong
thi khong phai tai 1én (theo hinh thirc truc tuyén).

Trudng hop giri ho so qua hé théng buu chinh thi phai gui kém theo ban
sao c6 chimg thuc céc gidy to phai xuét trinh néu trén.

*Luuy

- Ca nhan co quyén lwra chon thuc hién thu tuc hanh chinh vé hd tich tai co
quan dang ky ho tich noi cu tri; noi cu tri cua ca nhan dugc xéc dinh theo quy
dinh ctia phap luat ve cu tri. Trudng hop ca nhan lua chon thuc hién thi tuc hanh
chinh vé ho tich khong phai tai Uy ban nhan dan cép xa noi thuong tri hodc noi
tam trti thi Uy ban nhan dén cdp xd noi tiép nhén yéu cau cé tréch nhiém hd tro
ngudi dan ndp ho so ding ky ho tich truc tuyén dén ding co quan cé thAm quyeén
theo quy dinh.

- P6i véi gidy to ndp, xuat trinh néu ngusi yéu cau nop ho so theo hinh
thirc truc tiép:

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao dugc ching thuc tir
ban chinh hodc ban sao duoc cap tir s6 gde (sau day goi la ban sao) hoéc ban chup
kém theo ban chinh, ban dién tir c4c gidy to nay, bao gdm ca gidy t& dugc tich
hop, hién thi trén Ung dung dinh danh dién tir (VneID).

Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhan ¢ trach nhi¢m kiém tra, déi chiéu ban chup véi ban chinh va ky
xac nhan, khong dugc yéu cau ndp ban sao giéy to do.

Déi véi gidy t& xuét trinh khi dang ky hd tich, ngudi tiép nhan cé trach
nhiém kiém tra, doi chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu
trong hd so va tra lai cho ngudi xuat trinh, khong dugc yéu cau ndp ban sao hoac
ban chup gidy t& do.

+ Ngudi tiép nhéan 6 trach nhiém tiép nhan ding, du hé so dang ky hé tich
theo quy dinh ctia phép luét ho tich, khong duge yéu cau nguoi déng ky ho tich
ndp thém gidy t& ma phép ludt h¢ tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thuc hién khai thac théng tin trong CSDLQGVDC
theo quy dinh phép luat néu ngudi yéu cau dang ky ho tich da cung cap ho, chir
dém, tén; ngay, thang, nim sinh; sé dinh danh ca nhan/thé cin cudc cong dan/the
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cén cudce/can cude dién tir. Truong hop cac thong tin can khai thac khong co trong
CSDLQGVDC thi dé nghi ngudi yéu ciu ké khai day du.

+ Truong hop nguoi yéu cau ding ky hé tich cun ¢ cap thong tin vé gidy to ho
tich cua ca nhdn da dwoc dang ky, co quan dang ky ho tich co trach nhiém tra ciru
thon g tin trén He théng théng tin giai quyét thii tuc hanh chinh thanh pho théng qua
két noi voi Co sé dit liéu hé tich dién i, CSDLOGVDC. Truong hop khong tra cieu
dwoc do khong co thong tin trong Co so dir ligu ho tich dién tu, CSDLQGVDC thi
co quan dang ky ho tich yéu cau nguoi di ding ky hé tich nép/xudt trinh gidy 1o lién
quan dé ching mmh

- DBéi véi gidy to gtri kém theo néu ngudi yéu cau nop hd so theo hinh thic
truc tuyén:

+ Ban chup céc gidy to giri kem theo ho so dang ky lai khai tir truc tuyén phai
bao dam rd nét, day du, toan ven vé ndi dung, la ban chup bang may anh, dién thoai
hodc duogc chup, dugc quét bang thiét bj dién t, tir gidy to dugc cap hop 1€, con gia
tri st dung.

;i Truong hop gidy to, tai lidu phai gtri kém trong ho so dang ky lai khai tu
truc tuyén da ¢ ban sao dién tir hodc ban dién tir gidy to ho tich thi ngudi yéu cau
duoc sir dung ban dién tir nay.

- Trudng hop ngudi yéu cau dang ky ho tich lua chon nhén két qua tai Trung
tam Phuc vy hanh chinh cong thi ngudi yéu cdu dang ky ho tich phai xuat trinh gidy
to tuy than, ndp cac giay t& 1 thanh phan hd so theo quy dinh; Truong hop ngudi
yéu cau dang ky ho tich khong lwya chon nhén két qua tai Trung tam Phuc vu hanh
chinh cong thi nguoi yéu cau dang ky ho tich ndp céc gidy t& 1a thanh phan hd so
theo quy dinh truée khi nhan két qua.

- Truong hop ngu’m yéu cau dang ky ho tich khéng cung cap dugc gidy tor
theo quy dinh hoic gidy t& nop, xuat trinh bi tay xda, stra chita, lam gia thi co
quan dang ky ho tich c6 tham quyen huy bo két qua dang ky ho tich.

- Glay t& do co quan ¢6 tham quyén cua nude ngoai cap, cong chung hoac
x4c nhén dé st dung cho viéc dang ky ho tich tai Viét Nam pha1 duoc hOp phap
hoa lanh su theo quy dinh cua phap ludt, trir truong hop duge mién theo didu udc
quéc té ma Viét Nam 1 thanh vién.

S6 lwgng hd so: 01 bd

Thoi han gidi quyét: 05 ngay lam viéc; truong hop phai tién hanh xéc minh
thi thoi han khong qué 10 ngay lam viéc.

Poi twgng thuc hién thii tuc hanh chinh: C4 nhan

Co quan ¢6 thAim quyen quyet dinh:

- Uy ban nhan dan cap xa noi dang ky khai tir cho nguoi nudc ngoai, cong
dan Viét Nam dinh cu tai nude ngoai trude day thuc hién vide dang ky lai khai tir;

- Trucmg hop viéc dang ky khai tir trude day thuc hién tai Uy ban nhan dan
thanh phé hodc S& Tu phép thi Uy ban nhan dan cap x noi cu trii clia nguoi yéu
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cau thuc hién; néu nguoi yéu cau khong cu tra tai Viét Nam thi Uy ban nhan dan
cap xd noi c6 tru s hién nay cua S& Tu phap thuc hién déng ky lai khai tur.

- Truong hop viée khai tir trude day duge dang ky tai UBND cép huyén
thi viéc ding ky lai khai tir do Uy ban nhan dan cép x4 noi cu tri clia ngudi yéu
cau thu:c hién. Truong hop nguoi yeu cau cu tru & nudc ngoa1 thi Uy ban nhan
dan cap x3 noi cu tra trude day c6 tham quyén giai quyét.

Trudng hop ngudi yéu cau khong ¢ noi cu tra tai Viét Nam thi S& Tu
phép cé trach nhiém tiép nhan yéu cau hodc phan 4nh cua ngudi dan. Trong
thoi han 02 ngay lam viéc ké tlr ngay tiép nhéan, S& Tu phap bao c4o Chu tich
Uy ban nhan dan thanh phé hodc theo uy quyén cta Chu tich Uy ban nhan dan
thanh phé giao Uy ban nhz‘m dan cép xa phu hop giai quyét bao dam thuan loi
nhét cho ngu:m 6 yéu cau. S¢ Tu phap c6 trach nhlem thong bao va huong dan
ngudi ¢ yéu cau nop hd so dén Uy ban nhan dan cép xa c6 tham quyeén.

Co quan thuce hién thi tuc hanh chinh:

Cong chirc tur phap - ho tich tiép nhan hd so va tham muu Lanh dao Uy ban
nhén dan cap xa xem xét, quyét dinh.

Co quan phoi hop: Co quan quan ly CSDLQGVDC

Két qua thuc hién thu tuc hanh chinh:

- Trich luc khai ttr (ban chinh), ban sao Trich luc khai tir (truong hop yéu cau
cap ban sao Trich luc khai tr).

- Ban dién tir Trich luc khai tr (Ban dién tir s& ty dong giri vé Kho quan ly
dir ligu ctia ca nhan/dia chi thu dién ti/thiét bi s6/dién thoai clia ngudi yéu ciu
sau khi d hoan tat thu tuc dang ky lai khai tur tai co quan dang ky ho tich).

Phi, 1€ phi:

- M 1€ phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thude Trung
uong quyét dinh.

- Mién 1€ phi cho ngudi thude gia dinh c6 cong vai cach mang; ngudi thude
hd ngheo; nguc‘ri khuyét tat.

- Phi cap ban sao Trich luc khai tir (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 781/”016/TT BTC ngay 14/11/2016 cua Bo Tai chinh.

Miu don, mau to khai:

+ T& khai ding ky lai khai tir (néu ndp ho so theo hinh thie truc tiép hodc gui
ho so qua hé théng buu chinh);

+Mau hé tich dién tr tuong tac thuc hién ding ky lai khai tir (néu ndp hd so
theo hinh thuc truc tuyén).

Yéu cau, diéu kién thue hién thu tuc hanh chinh:

Vigc khai tir cua ¢ong dan Viét Nam dinh cu & nude ngoai hoic cua nguoi
nude ngoai da dang ky tai co quan ¢ tham quyén cua Viét Nam trudc ngay
01/01/2016 nhung S6 dang ky khai tir va ban chinh Gidy chimg tir déu bj mét.

Can ci phap ly:

- Luat Ho tich nam 2014;
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- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé
Co s& dit lidu ho tich dién tr, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 cta Chinh phu stra déi,
bd sung mot s6 didu cua céc nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tra gidy khi thuc hién tht tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/NB-CP ngay 09/01/2025 cta Chinh ph sira déi, bd
sung mot s6 diéu cla céc Nghi dinh trong linh vuc ho tich, quéc tich, chimg thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ctia Chinh phu quy dinh
vé phan dinh thim quyén ctia chinh quyén dia phuong 02 cap trong linh vuc quan
ly nha nudc cua B(?) Tu phap;

- Théng tur s6 04/2020/TT- BTP ngay 28/5/2020 cua Bo truong B Tu phap
quy dinh chi tiét thi hanh mét sé didu cua Luat HO tich va Nghi dinh so

23/2015/ND-CP ngay 15/11/2015 ctia Chinh phti quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia Bo truéng Bo Tu
phip quy dinh chi ti€t mdt s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phti quy dinh vé& Co s di liéu ho
tich dién tu, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua B truong Bo Tu phap
stra doi, b sung mot sd noi dung ctia Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 ctia B¢ truong B Tu phap quy dinh chi tiét mot s6 diéu va bién phép
thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh
vé Co so dir liéu h¢ tich dién tir, dang ky ho tich truc tuyén;

- Thong tur s6 04/20’74/TT BTP ngay 06/ 6/2024 cua BJ truong Bo Tu phép
stra d6i, b6 sung mot sb didu ctia Théng tu s6 02/2020/TT-BTP noay 08/4/7020
cua Bo truong B Tu phép ban hanh, huéng dan st dung, quan ly mau sb qubc
tich va mau giay t& vé quéc tich va Thong tu sé 04/2020/TT-BTP ngay 28/5/2020
cua BO truong Bo Tu phap quy dinh chi tiét thi hanh mot s diéu cta Luat Ho
tich va Nghi dmh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s diéu va bién phap thi hanh Luat H¢ tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/')025 cua BQ truong Bo Tu phéap
quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap va phan
cép trong linh vuc quan ly nha nuéc cua B Tu phap;

- Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 cua Bo truéng Bo Tai
chinh quy dinh muc thu, ché do thu, ndp, quan ly va sir dung phi khai thac, stir dung
thong tin trong co so dir liéu hg tich, phl xac nhén ¢é qudc tich Viét Nam, phi x4c
nhén la nguoi gde Viét Nam, 16 phi quoc tich.
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- Thong tu 6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo truong Bo Tai chinh
hudéng dan vé phi va 1é phi thude thdm quyén quyét dinh cua Hoi dong nhén dan
tinh, thanh phé truc thudc Trung vong;

- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 cua B truéng Bo Tai
chinh stra ddi, b6 sung mdt s6 diéu cua Théng tu sé 85/2019/TT-BTC ngay
29/11/2019 ctia Bo Tai chinh hudéng dan vé phi va 1é phi thudc thim quyén quyét
dinh ctia Hoi ddng nhén dén tinh, thanh ph truc thude Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuac

TO KHAI PANG KY LAI KHAI TU

KANh UL (Dt sssessasisses
Ho, chir @8m, tn NZUWOT YEU CAUL oo
Ny DR, TEBIN SIS uei00u0uauassioninnssesiosssiosdasiassssses iomsesson v ceoss s R S
INOT CU T B) oo
GHAY 10 T ThANT ) oottt
OV IR BROBL U i oo s e i e Hmsnges

Dé nghi co' quan ding ky lai khai tir cho ngwdi 6 tén dwéi day:

Ho, chit dem, t€I: .ot
IV, THBINE I SUOIEY cnmiininncass e s s s s S A S5
Gidi tinh: @ DANn t0¢: @ 5 R o oL S

Da dang ky khai tirtai: © ... ngay ... thdng .......... nam ............
Gidy chimg ti/Trich luc khai tirsé: © ..., ,quyen s&: ©
To6i cam doan nhitng ndi dung khai trén day la ding sy that va chiju trach nhiém trudce phap
luat veé cam doan ctia minh.

Lamtai: .........coooeeeiinnn, ., NEAY ..o, THARE o BRIE s

Ngwoi yéu cau

(Ky, ghi r6 ho, chit dém, tén)

Pé nghj cap ban sao”: Co D, Khong U]

S6 lugng:....... ban
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Chii thich:

() Ghi rd tén co quan ding ky lai khai tir.

() Chi ghi trong truong hop ngudi yéu cau dang ky ho tich chua c6/khong cung c?tp s&
dinh danh ca nhdn/can cudc cong dan/thé can cudc/can cude dién tir; khong cung cap day du
thong tin ngay, thang, ndm sinh.

' Trudng hop phai cung cdp thong tin “Noi cu tra” thi ghi theo noi dang ky thuong tru;
néu khong c6 noi ding ky thuong tra thi ghi theo noi dang ky tam tr; trudmg hop khong c6
noi dang ky thuong tri va noi dang ky tam tru thi ghi theo noi & hién tai.

() Ghi sb dinh dar]h ca nhan/cén cude cong dan/thé cdn cudce/can cude dién tr (vidu:
Céan cudc cong dan so6 0251 8800}010 do Cuc Canh sit QLHC vé TTXH cap ngay
20/11/2021). Trudong hop khong ¢6 s6 dinh' danh ca phén/cén cude cong dan/thé can cudc/cdn
cude dién tr thi ghi gidy to hop 1€ thay thé (ho chiéu...).

@ Truong hop chua x4c dinh dugc thi dé trong.

) Ghi rd tén co quan da ding ky khai tir trude day.

() Chi khai trong trudong hop biét rd.

' Bé nghi danh diu X vao 6 néu c6 yéu cau cip ban sao va ghi 15 s6 luong.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC
THUC HIEN PANG KY LAI KHAI TU
I. Thong tin vé ngudi yéu cau dang ky lai khai tir
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhén;

(3) Gidy to tiy than: Loai gidy to sir dung (CCCD/Thé can cuée/Can cude dién ti/HoO
chiéw/Gidy to hop 16 thay thé); sb, ngay, thang, nam cép, co quan cdp; ban chup dinh kém;

(4) Noi cu trii (noi thuong tri/noi tam tri/noi dang sinh séng);

(5) Quan h¢ v&i ngudi duoc khai tir.

I1. Thong tin vé nguwoi dwoe ding ky lai khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 trudmg thong tin ngay, thang, ndm);
(8) Sé dinh danh c4 nhan;

(9) Gidy to ty than: Loai gidy to st dung (CCCD/Thé cin cude/Can cude dién tw/HO
chiéufGiéy t& hop 1é thay thé); sd, ngay, thang, nam cap, co quan cé‘.p; ban chup dinh kém;

(10) Noi cu trti cubi cung (noi thudng trinoi tam tri/noi sinh sdng trude khi chét);

(11) Thoi gian chét: gid, phut, ngay, thang, nam (tach biét riéng cac truong thong tin gid, phat,
ngay, thang, nam);

(12) Noi chét;

(13) Nguyén nhan chét (c¢6 chi thich: néu chua xac dinh duoc/chua rd thi dé trong).
IIL. Théong tin vé viée ding ky khai tir truge diy

(14) No1 dang ky khai tur trude day;

(15) Gidy chimg t/Trich luc khai tir (s6, quyén sd, ngay, thang, ndm dang ky);
(16) bé nghi cép ban sao:

o Cé

S lugng ban sao yéu cau: ...

o Khong

(17) Ho so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan céc théng tin cung cap la ding su that, khong con ban chinh Gidy
chimg ti/Trich luc khai tir, dd ndp du céc gidy to hién c6 va chiu hoan toan trach nhiém trude
phap luat vé ndi dung cam doan ctia minh.
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* Truomg hop cédc théng tin vé gidy to ching minh noi cu trd dd dugc khai thac tir
CSDLQGVDC, dugce hé thong dién tu dong thi khong phai xuat trinh (theo hinh thirc truc tiép)
hodc tai 1én (theo hinh thic truc tuyén).

* Miu dién tir twong tac ghi nhén thoi gian (gio, phat, gidy, ngay, thang, nam) hoan tat viéc
cung cap thong tin; ngudi yéu cau trude d6 da dang nhap vao hé thong, thuc hién xéc thuc dién
tu theo quy dinh.

Ban dién tir s& ty dong giri vé Kho quan ly dir lidu cta c4 nhan/dia chi thu dién tu/thiét bi
s6/dién thoai cua ngudi yéu cau sau khi da hoan tat tha tuc dang ky lai khai tir tai co quan diang
ky ho tich.
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19. Thu tuc dang ky giam ho

Trinh tu thuc hién:

- Néu lya chon hinh thic ndp ho so truc tiép, ngudi yéu ciu dang ky giam
ho nop ho so dang ky giam ho tai Trung tdm Phuc vu héanh chinh cong c¢6 tham
quyen ndp 1& phi néu thudce truong hop pha1 nop 1é ph1 dang ky gidm ho; ndp phi
cap ban sao Trich luc dang ky gidm hd néu c6 yéu cau cap ban sao Trich luc dang
ky giam ho.

- Néu lya chon hinh thte nop hé so truc tuyén, ngudi yéu cau dang ky giam
ho truy céap Cong dich vu cong quoc gia, xac thuc ngum dung theo hucrng dan,
dang nhap vao hé thong, Iya chon Uy ban nhan dan cap xa c6 thim quyén.

Nguoi yéu cau ding ky giam ho truc tuyen cung cap thong tin theo mau ho
tich dién tr tuong tac dang ky gidm ho (cung cap trén Cong dich vu cong), dinh
kém ban chup hodc béan sao dién tir cac gidy to, tai lidu theo quy dinh; nop phi, 1é
phi thdng qua chirc nang thanh toan truc tuyén hodc bang cach thirc khac theo
quy dinh phap luat, hoan tat viéc ndp hd so.

- Cén b tiép nhan hd so tai Trung tdm Phuc vy hanh chinh céng ¢é trach
nhiém kiém tra tinh chinh x4c, day du, thdng nhat, hop 1€ cua hd so.

(1) Truong hop ho so day du, hop [¢ thi tiep nhan ho so, c¢6 Phiéu hen, tra két
quacho Ilng'O’l yéu cau (néu ngudi yéu cau ndp ho so truc tlep) hodc guri ngay Phiéu
hen, tra két qua qua thu d1en tr hodc guri tin nhan hen tra két qua qua dién thoai
di dong cho ngum yéu cau (néu ngudi yéu cau nop hd so truc tuyen) dong thoi
chuyén hd so dé cong chure tu phép - ho tich xur ly; trucrno hop tlep nhan hd so tai
Trung tam Phuc vy hanh chmh cong thanh pho can bo tiép nhan hd so chuyén hd
so d¢én Uy ban nhan dan cap xa c6 tham quyén xur ly.

(i) Truong hop ho so chua ddy du, horp 1€ thi can bg t1ep nhén ho so thong
bao cho ngum yéu cau bo sung, hoan thién h6 so, néu rd loai gidy to, noi dung can
b sung dé ngudi yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc
hién lai budc (i);

(1i1) Tmong hop ngu’m yéu cau ding ky gidm ho khong bd sung, hoan
thién dugc ho so thi can bd tiép nhan hd so bao cao Lanh dao Trung tdm Phuc vu
hanh chinh cong c6 thong béo tir chéi giai quyet yéu cau dang ky glam ho.

- Cong churc tu phap ho uch tham tra hd so (thim tra tmh thong nhét, hop 1&
clia cc thong tin trong hd so, Qlay to, tai liéu do nguoi yéu cau ndp, xuat trinh hodc
dinh kém).

+ Truong hop hé so can bd sung, hoan thién hogc khong du diéu kién glal
quyét, phai tir chéi thi cong chirc tu phap - ho tich giri thong bao vé tinh trang ho
50 t6i Trung tdm Phuc vu hanh chinh céng dé thong bao cho ngudi ndp ho so —
thue hién lai budec (ii) hoéc (1i1);

+ Truong hop can phai kiém tra, xdc minh lam ro hoédc do nguyén nhén
khac ma khong thé tra két qua dung thoi glan da hen thi cong chirc tu phap - ho
tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong do6 néu rd ly do cham tra



200

két qua va thoi gian hen tra két qua, chuyén Trung tam Phuc vu hanh chinh cong
dé tra cho ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tiép), hodc guri Phiéu
xin 161 va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhin qua dién thoai
di dong cho ngudi yéu cau (néu nguoi yéu cau ndp ho so truc tuyén).

+ Néu thay yéu cau dang ky giam ho du diéu kién theo quy dinh phép luat,
hé so day du, hop 18, ding quy dinh, truong hop tiép nhan hd so dang ky giam ho
theo hinh thirc truc tiép, thi cong chtre tu phap - h tich thue hién ghi vao S6 dang
ky gidm ho, cap nhat thong tin dang ky giam ho trén Phan mém dang ky, quan ly
ho tich dién tir dung chung.

Truong hop tiép nhan ho so dang ky gidm ho theo hinh thirc tryc tuyén, cong
chirc tu phép - h tich giri lai biéu mau Trich luc dang ky giam ho dién tir v6i thong
tin day du cho nguoi yéu cau qua thu dién tir hodc thiét bi sd.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xéc, ddy du cua cac thong
tin trén biéu mau Trich luc ding ky gidm ho dién tir va x4c nhan (t6i da mot ngay).

Néu ngudi yéu cau xac nhén thong tin da thong nhat, diy du hodc khong
c6 phan héi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao S6 ding ky giam hd, cap nhat thong tin ding ky gidm ho trén Phan
mém dang ky, quan 1y hd tich dién tir ding chung.

- Cong chuc tu phap - ho tich in Trich luc dang ky giam hd, trinh Lanh dao
Uy ban nhan dan cép x ky, chuyén Trung tim Phuc vu hanh chinh cong tra két qua
cho ngudi yéu cau.

Cach thirc thue hién:

- Thu tuc nay dfl diéu kién thuc hién dich vu ¢ong truc tuyén toan trinh

-Nguoi yéu cau dang ky gidm ho truc tiép thuc hién hodc iy quyén cho
ngudi khéc thuc hién nop ho so truc tlep tai Trung tam Phuc vu hanh chinh cong,
glri qua hé thong buu chinh hodc ndp hé so truc tuyén tai Cong dich vu cong quoc
gia (https://dichvucong.gov.vn).

Thanh phan h so:

- T khai déng ky giam ho theo mau (néu nguoi yéu cau lua chon ndp hé so
theo hinh thirc truc tiép hodc giri ho so qua hé théng buu chinh hodc giri hd so qua
hé théng buu chinh);

- Mau ho tich dién tir trong tac ding ky giam ho (do ngudi yéu cau cung cap
thong tin theo hudng dan trén C(:)ng dich vu cong, néu ngudi yéu cau lua chon ndp
hd so theo hinh thirc truc tuyén);

- Ngudi yéu cau dang ky gidm ho thyc hién viée ndp/xuat trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thie truc tuyén) cac gidy to sau:

* Gidy to' phai nop:

- Van ban ctr ngudi giam ho theo quy dinh cta Bo luat Dan su dbi voi
truong hop dang ky giam ho cu.

- Gidy t& chimg minh diéu kién giam ho dwong nhién theo quy dinh cua
B9 luat Dan sy ddi véi truong hop dang ky giam ho duong nhién. Truong hop cé




201

nhiéu nguoi cing du diéu kién lam gidm ho duong nhién thi ndp thém vin ban
thoa thuan vé viéc clr mot nguoi lam giam ho duong nhién.

- Vin ban uy quyén theo quy dinh cta phép luat trong truomg hop uy quyén
thuc hién viéc dang ky giam hd. Trudng hop ngudi duge iy quyén 1a ong, ba,
cha, me, con, vo, ché‘)ng, anh, chi, em rudt cua nguoi uy quyén thi van ban uy
quyén khong phai ching thue.

* Gidy to' phai xuat trinh:

- Ho chiéu/Thé can cudc cong dan/Thé can cude/Can cude dién tir/Gidy
chimg nhan cin cudc hodc cac gidy t& khic c6 dén anh va thong tin c4 nhan do
co quan c6 tham quyén cép, con gia tri sir dung dé chimg minh vé nhén than cua
ngudi yéu cau dang ky giam hd. Trudong hop céc thong tin ca nhan trong cac gidy
td nay da c6 trong CSDLQGVDC, CSDLHTPDT, duogc hé thong dién tu dong thi
khong phai tai 1én (theo hinh thire truc tuyén);

- Gidy t& c6 gié tri ching minh thong tin vé cu trd trong trudng hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tri cua cong
dan theo cdc phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Truong hop cac thong tin
vé gidy to chimg minh noi cu tra di duoc khai thac tir CSDLQGVDC bing cac
phuong thirc nay thi nguoi yéu cau khong phai xuat trinh (theo hinh thie truc
tiép) hodc tai 1én (theo hinh thic truc tuyén);

Truong hop gl hé so qua hé théng buu chinh thi phai giri kém theo ban
sao c6 chimg thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- Canhan co quyén lwa chon thuc hién thu tuc hanh chinh vé ho tich tai co
quan dang ky ho tich noi cu tr; noi cu trii cua ca nhan duge xac dinh theo quy
dinh cua phap luat ve cu tru. Truong hop cd nhan lua chon thuc hién tha tuc hanh
chinh vé ho tich khong phai tai Uy ban nhan dan cép x4 noi thuong tri hodc noi
tam trti thi Uy ban nhan dén cdp xd noi tiép nhan yéu cau ¢ trach nhiém hd tro
ngudi dan ndp ho so dang ky hé tich truc tuyén dén ding co quan ¢6 thim quyén
theo quy dinh.

- Déi véi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ Ngudi yéu cau ding ky ho tich c6 thé ndp ban sao dugc chimg thuc tur
ban chinh hodc ban sao duoc cép tir sd géc (sau day goi la ban sao) hodc ban chup
kém theo ban chinh, ban dién tir cac gidy to nay, bao gom ca gidy t& duge tich
hop, hién thi trén Ung dung dinh danh dién tir (VnelD).

Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhan ¢6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va ky
xac nhén, khong duoc yéu cau ndp ban sao gidy to do.
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D6i v6i gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan cé trach
nhiém kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, k¥ x4c nhan dé luu
trong ho so va tra lai cho ngudi xuét trinh, khong duoc yéu cau ndp ban sao hodc
ban chup gidy to dé.

+ Ngudi tiép nhan c6 trach nhidm tiép nhén ding, du hd so dang ky hd tich
theo quy dinh cua phap luét ho tich, khong dugce yéu cau nguoi dang ky ho tich
ndp thém giy t& ma phép luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhén hd so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu nguoi yéu cau dang ky ho tich da cung cép ho, chir
dém, tén; ngdy, thang, nim sinh; sd dinh danh c4 nhan/thé cin cudc cong dan/the
cén cude/cdn cude dién tir. Trudng hop cac thong tin can khai thac khong 6 trong
CSDLQGVDC thi dé nghi nguoi yéu cau ké khai day du.

- Béi véi gidy to guri kém theo néu ngudi yéu cau ndp hd so theo hinh thire
truc tuyén:

+ Ban chup céc gidy to guri kém theo hd so dang ky gidm ho truc tuyén phai
bao dam ro nét, déy du, toan ven vé ndi dung, 1a ban chup béng may anh, dién thoai
hogc duge chup, duge quét bang thiét bi dién tir, tir gidy t& dugc cap hop 18, con gia
tri str dung.

+ Truomg hop gidy to, tai liéu phai giri kém trong hd so ding ky gidm ho truc
tuyén da c6 ban sao dién tir hoac ban dién tir gidy t& ho tich thi ngudi yéu cau dugce
str dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc ding ky gidm
ho/ban sao Trich luc ding ky gidm h), ngudi yéu cau ding ky giam ho xuét trinh
gidly to tuy than, ndp ban chinh céc gidy t& la thanh phan hd so dang ky giam ho theo
quy dinh phép luat hg tich.

- Gidy to do co quan c6 thim quyén cta nudc ngoai cap, cong chirng hoac
xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
héa lanh su theo quy dinh cua phép ludt, trir truong hop duoc mién theo didu udc
quéc té ma Viét Nam la thanh vién.

- Trudng hop nguoi yéu cau ding ky gidm ho khong cung cip duoc gidy
to néu trén theo quy dinh hodc giéy td ndp, xuét trinh bi tdy x0a, sira chita, lam
gia thi co quan ding ky ho tich ¢6 thdm quyén hay bo két qua dang ky giam ho.

S6 lrgng hd so: 01 b

Thoi han gidi quyét: 03 ngay lam viéc.

Doi twgng thye hién thi tuc hanh chinh: C4 nhan, php nhan.

Co quan thuc hién thu tuc hanh chinh:

Uy ban nhan déan cép x3 noi cu trd cua nguoi duoc giam hd hodc nguoi
gidm ho.

Co quan phoi hop: Co quan quan ly CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh:
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- Trich luc dang ky gidm h¢ (ban chinh), ban sao Trich luc ding ky gidm
ho (trudmg hop yéu cau cap ban sao Trich luc dang ky gidam ho).

- Ban dién tir Trich luc dang ky gidm ho (Ban dién tur sé tu dong guri vé
Kho quan ly dix liéu dién tir ctia ca nhan/dia chi thu dién tir/thiét bi sé/dién thoai
clia nguoi yéu cau sau khi da hoan tat thu tuc dang ky giam ho tai co quan dang
ky ho tich).

Phi, 1€ phi: Mién 1¢ phi.

- Phi cép ban sao Trich luc dang ky giam ho (néu c6 yéu cau) thuc hién theo
quy dinh tai Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh,

Maiu don, miu t& khai:

+ To khai dang ky gidm ho (néu ndp ho so theo hinh thirc truc tlep hodc gui
hd so qua hé thong buu chinh);

+ Mau hd tich dién tir tuong téc ding ky gidm ho (néu ndp ho so theo hinh
thirc truc tuyén).

Yéu cau, diéu ki¢n thyc hién thu tuc hanh chinh: Khong c6

Can cir phap ly:

- Bo luat Dan su nam 2015;

- Luat Ho tich ‘ndm 2014

- Nghl dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mét sé didu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dit liéu ho tich dién tr, dang ky ho tich truc tuyén;

- Nghi dmh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sua dcn
bd sung mot 5O dleu ctia cac nghj dinh lién quan dén viéc nop, xuat trinh s ho
khau, s6 tam tra glay khi thue hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghl dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chmh pht stra d6i, bo
sung mot sb diéu cua cac Nghi dinh trong linh vure hd tich, qudc tich, chimg thuc;

- Nghi dinh s6 170/20’75/ND CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cap trong linh vuc quan
ly nha nudce cua Bo Tu phap;

- Thong tu sb 04/2020/TT- BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé didu cua Luat HO tich va Nghi dinh so
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot sb didu va
bién phép thi hanh Luat Ho tich;

- Théng tu sé 01/2022/TT- BTP ngay 04/01/2022 cta B truong BO Tu
phap quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
s0 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tu, dang ky hd tich truc tuyén;

- Thong tu s6 03/2073/TT BTP ngay 02/8/2023 cua B truong Bo Tu phap
stra d6i, bd sung mot s noi dung cta Théng tu sd 01/7072/TT BTP ngay
04/01/2022 cua B9 truong Bo Tu phap quy dinh chi tiét mot sé diéu va bién phéap
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thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh pht quy dinh
vé Co so dir liéu ho tich dién tor, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cua B0 truong Bo Tu phap
stra d6i, bo sung mot sé diéu ctua Thong tu s6 02/2020/TT-BTP ngay 08/4/2020
clia B9 truong Bo Tu phép ban hanh, huéng dan sir dung, quan ly mau sb qudc
tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020
ctia Bo truong Bo Tu phép quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho
tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat H9 tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 ciia Bo truong Bo Tu phap
quy dinh v& phan dinh thdm quyén cua chinh quyén dia phuong 02 cap va phan
cap trong linh vuc quan ly nha nuéc cua Bd Tu phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo trudng Bo Tai
chinh quy dinh muc thu, ché do thu, ndp, quan ly va str dung phi khai thac, sir dung
thong tin trong co s& dit liéu hd tich, phi x4c nhan ¢ qudc tich Viét Nam, phi xac
nhan la nguoi gbe Viét Nam, 16 phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cuia Bd truéng Bo Tai chinh
huéng dan vé phi va 1¢ phi thudc thdm quyén quyét dinh cta Hoi dong nhan dan
tinh, thanh phé truc thude Trung uong;

- Théong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia Bo truong Bo Tai
chinh stra ddi, b6 sung mot sé diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua B Tai chinh huéng dan vé phi va 1¢ phi thudc tham quyén quyét
dinh ctia Hi dong nhén dan tinh, thanh phé truc thude Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

TO KHAI PANG KY GIAM HQ

Ho, chir dém, tén ngwdi yéu cAu: ..o R P et eyt AR
Ngay, thang, NAM STNNT ..o st eeee s s eeeseeee
INOT CU T ) oot eees e ees e e

Dé nghi co quan diang Ky viéc giam h§ giira:
Nguoi giam h:

HO, ChU GEIM, T8I oo
Ngay, thiwe, nlimginhy....cocn T
2 TR P R DAn tdC: @, Quoc tich: @ oo
INOT CU BT ) oo
GHAY 1 Y ThAN: @ .o st

Nguoi duge giam ho:

2 e R L T U S
Ngay, thang, NAM SINNI oo ssess e
Giditinh: @ ..o Dan tde: @ Qudc tich: @)oo

T6i cam doan nhing ni dung khai trén day la dung su that va chiu trach nhiém trude phap
luat vé cam doan cua minh.
%1558 S (S—— ngay ... thang ... nam ...

Nguoi yéu cau
(Ky, ghi 16 ho, chir dém, tén)

Dé nghi cap ban sao™: Co D, Khong L]
Solugng:...ban e
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Chi thich:
() Ghi rd tén co quan diang ky gidm ho.

) Chi ghi trong trudmg hop ngudi yéu cau diang ky ho tich chua c6/khong cung cip
s6 dinh danh c4 nhan/can cude cong dan/thé cin cude/cin cude dién tir.

Truong hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi dang ky thuong
trd; néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tru; trudng hop
khong co noi diang ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hi¢n tai.

() Ghi sb dinh danh ca nhan/can cude cong dan/thé can cude/can cude dién tir/sd
Gidy khai sinh (ddi véi tré em)

Vi du: - Can cudce cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap
ngay 20/11/2021.

- Gidy khai sinh s6 01/2014, quyén s 02 do UBND xd A, tinh B cép ngay
15/11/2014.

Truong hop khong ¢6 sé dinh danh c4 nhan/can cude cong dan/thé can cudc thi ghi

gidy to hop 18 thay thé (ho chiéu...).

@) Pé nghi ddnh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC PANG KY GIAM HOQ
I. Thong tin vé ngwdi yéu cdu ding ky gidm hd
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cédn cudc/Céan cude dién ta/HO
chiéw‘Giéy t& hop 1é thay thé); sd. ngay, thing, nam cap, co quan cip; ban chup dinh kém:;

(4) Noi cu trit (noi thudng tri/noi tam tri/noi dang sinh séng).

II. Théng tin vé ngwdi giam hd

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong théng tin ngay, thang, nim);
(7) Gidi tinh;

(8) Dan toc;

(9) Quéc tich;

(10) Sé dinh danh c4 nhan;

(11) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cén cudc/Can cudce dién tuw/HO
chiéu’Giz‘iy t& hop 18 thay thé); s6, ngay, thdng, ndm cap, co quan cép: ban chup dinh kém;

(12) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh sdng);

I11. Thong tin vé ngwdi dwge giam h

(13) Ho, chir dém, tén;

(14) Ngay, thang. ndm sinh (tach biét riéng 03 trudong thong tin ngay, thang, nam);
(15) Gidi tinh;

(16) Dan toc;

(17) Quéc tich;

(18) S6 dinh danh c4 nhén;

(19) Gidy td tiy than: Loai gidy & sir dung (Gidy khai sinh/CCCD/CC/Can cuée dién ti/Ho
chiéw/Gidy t& hop 1¢ thay thé); s, ngay, thang, nim cép, co quan cép; ban chup dinh kém;

(20) Noi cu tri (noi thuong tri/noi tam tri/noi dang sinh séng);
(21) Ly do dang ky gidam hd;

(22) Bé nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau: ...
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o Khéng
(23) Ho so dinh kém theo quy dinh.

* Nguoi yéu cAu cam doan cac thong tin cung cép la dung su that va chiu hoan toan trach nhiém
trude phép lut vé ndi dung cam doan ctia minh.

* Trudng hop cac thong tin vé gidy to& chimg minh noi cu tri di duge khai thac tur
CSDLQGVDC, dugc hé théng dién tw dong thi khong phai xudt trinh (theo hinh thic tryc tiép)
hoic tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, ndm) hoan tat viéc
cung cap thong tin; ngudi yéu cau trude dé da dang nhap vao hé thong, thuc hién xéc thuc dién
tu theo quy dinh.

Ban dién tir s& tu dong giri vé Kho quan 1y dit lidu dién tir cia c4 nhan/dia chi thu dién tir/thiét
bi s6/dién thoai ctia ngudi yéu cu sau khi da hoan tat thi tuc dang ky giam h¢ tai co quan dang
ky ho tich.
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20. Thii tuc ding ky giam hd c6 yéu t6 nwée ngoai

Trinh tu thuc hién:

- Néu lua chon hinh thirc ndp ho so tryuc tiép, nguoi yéu cau dang ky gidm
ho ndp ho so dang ky gidm ho tai Trung tdm Phuc vu hanh chinh cong c6 tham
quyén; ndp 1€ phi néu thudc trurong hop phai nop 1€ phi dang ky giam ho; ndp phi
cAp ban sao Trich luc dang ky gidm ho néu cé yéu cau cap ban sao Trich luc dang
ky giam ho.

- Néu lua chon hinh thirc nop ho so truc tuyén, ngudi yéu cau dang ky giam
ho truy cép Cémg dich vu cong qué)c gia , xac thuc nguoi dung theo hudng dan,
ddng nhap vao hé thong, lua chon Uy ban nhan dan cip xi c6 thim quyén.

Nguoi yéu cau dang ky gidm ho truc tuyén cung cép thong tin theo mau hd
tich dién tr twong tac dang ky giam ho (cung cap trén Cong dich vu cong), dinh
kém ban chup hodc béan sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi, 1¢
phi théng qua chirc ning thanh toan truc tuyén hodc bang cach thirc khéc theo
quy dinh phap luét, hoan tt viéc ndp hé so.

- Céan bo tiép nhan ho so tai Trung tdm Phuc vu hanh chinh cong c6 trach
nhiém kiém tra tinh chinh xac, day du, thdng nhat, hop 1¢ ctia hd so.

(i) Trudng hop ho so day du, hop 18 thi tiép nhan hd so, ¢ Phiéu hen, tra két
qua cho nguoi yéu cau (néu ngudi yéu cau ndp hd so truc tiép) hogc giri ngay Phiéu
hen, tra két qua qua thu dién tir hogic giri tin nhén hen tra két qua qua dién thoai
di dong cho nguoi yéu cau (néu ngudi yéu cau ndp hd so truc tuyén); chuyén hd
so dé cong chire tu phép - ho tich xur ly; truomg hop tiép nhan hd so tai Trung tm
Phuc vy hanh chinh c6ng thanh phd, cdn b tiép nhan hd so chuyén hd so dén Uy
ban nhan dan cap xi c6 tham quyén xu ly.

(ii) Truong hop ho so chua day di, hop 18 thi can bé tiép nhan hd so thong
b4o cho ngudi yéu cau bd sung, hoan thién hd so, néu o loai gidy to, noi dung can
b sung dé ngudi yéu cau bd sung, hoan thién. Sau khi hd so duoc bo sung, thuc
hién lai bude (i);

(iii) Trudng hop nguoi yéu cau dang ky gidm ho khong bd sung, hoan
thién dugc hé so thi can bo tiép nhan hd so bao cdo Lanh dao Trung tim Phuc vu
hanh chinh c6ng c6 thong bao tir chdi giai quyét yéu cau ding ky giam hd.

- Cong chure tu phép - ho tich tham tra hd so (thdm tra tinh thong nhét, hop 18
cua céc thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh hodc
dinh kem).

+ Trudng hop hé so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chire tu phép - ho tich giri thong bao vé tinh trang hd
so t6i Trung tdm Phuc vu hanh chinh céng dé thong bao cho nguoi ndp hd so —
thuc hién lai bude (ii) hodc (iii);

+ Truong hop can phai kiém tra, x4c minh lam rd hoac do nguyén nhén
khac ma khong thé tra két qua dung thoi gian da hen thi céng chie tu phap - ho
tich 1ap Phiéu xin 13i v& hen lai ngay tra két qua, trong d6 néu rd ly do chém tra
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két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh céng
dé tra cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tiép), hodc gtri Phiéu
xin 16i va hen lai ngay tra két qua qua thu d1en tir hodc guri tin nhan qua dién thoai
di dong cho ngum yéu cau (néu nguoi yéu cau n0p hd so truc tuyén).

+ Néu thay yéu cau ding ky giam ho du diéu kién theo quy dinh phép luat,
ho so day du, hop 1¢, dung quy dinh, truomg hop tiép nhan ho so dang ky giam ho
theo hinh thitc tryc tiép, thi cong chirc tu phap - hd tich thuc hién ghi vao Sé ding
ky gidm hg, cap nhat thong tin dang ky giam ho trén Phan mém dang ky, quan ly
h¢ tich dién tir ding chung

Truong hop tiép nhan hé so dang ky giam h theo hinh thirc truc tuyén, cong
chtre tu phap - ho tich gui 1a1 biéu mau Trich luc dang ky g1am ho dién tur véi thong
tin day du cho ngudi yéu cau qua thu dién tir hodc thiét bi sé.

Ngudi yéu cau c6 trach nhiém kiém tra tinh chinh xac, day du cua céc thong
tin trén biéu mau Trich luc ding ky giam ho dién to va xdc nhan (téi da
mot ngay)

Néu ngudi yéu cau xdc nhan thong tin da thong nhat, day du hodc khong
c6 phan hoi sau thoi han mét ngay thi cong chirc tu phép - ho tich thuc hién ghi
ndi dung vao S6 dang ky giam ho, cap nhat thong tin dang ky gidm hé trén Phin
mém dang ky, quan 1y hd tich dién tur dung chung.

- Cdng chirc tu phéap - hd tich in Trich luc ding ky giam ho, trinh Lanh dao
Uy ban nhén dén cap xa ky, chuyén Trung tdm Phuc vu hanh chinh cong tra két qua
cho ngudi yéu cau.

Cach thire thwe hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau ding ky gidm hd truc tiép thuc hién hodc ty quyén cho
nguoi khac thuc hién ndp hd so truc tiép tai Trung tdm Phuc vu hanh chinh cong,
glri qua hé théng buu chinh hodc ndp ho so truc tuyén tai Cong dich vu cong qudc
gia (https://dichvucong.gov.vn).

Thanh phan hd so:

- To khai dang ky giam ho theo mau (néu nguoi yéu cau lua chon ndp ho so
theo hinh thitc truc tiép hodc guri hd so qua hé thng buu chinh);

- Mau ho tich dién tr tuong tac dang ky giam hé (do nguoi yeu cau cung cap
Lhong tin theo hudéng dan trén Cong dich vu cong néu ngudi yéu cau lua chon nop
hé so theo hinh thirc trye tuyén);

- Ngum yéu cau dang ky giam ho thuc hién viéc nop/xuat trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac giay to sau:

* Giay to phai nop:

- Véan ban cur nguoi giam ho theo quy dinh ctia Bo luat Dan sy ddi voi
truong hop déng ky giam ho cur; gidy to chl.mg minh diéu kién giam ho duong
nhién theo quy dinh cta B luat Dan sy ddi véi trudong hop dang ky gidm ho
duong nhién; truong hop cé nhiéu ngudi ciing du diéu kién lam giam hg duong
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nhién thi ndp thém van ban théa thuin veé viéc cir mot nguoi lam giam ho
duong nhién;

- Véan ban uy quyén (duogc chimg thuc) theo quy dinh cua phap luat trong
trchmg hop ty quyén thyuc hién ding ky giam ho. Trudng hop nguoi dugc uy
quyén la 6ng, ba, cha me, con, v, chong, anh, chi, em rudt cia ngudi iy quyén
thi van ban iy quyén khong phai chimg thue.

* Gidy to phai xudt trinh:

- Ho chiéwThé can cudc cong dan/Thé can cude/Can cude dién ti/Gidy
chitng nhén cin cudc hodc cac gidy to khac c6 dan anh va thong tin c4 nhén do
co quan c6 thim quyeén cap, con gié tri st dung dé chimg minh vé nhan than cua
ngudi yéu cau diang ky gidm ho. Trudng hop céc thong tin c4 nhén trong cac gidy
to nay da co trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi
khéong phai tai 1én (theo hinh thirc truc tuyén);

- Giay to ¢6 gia tri ching minh thong tin vé cu tra trong trudng hop co
quan ding ky ho tich khong thé khai thac duoc théng tin vé noi cu tri cta cong
dan theo cac phuong thic quy dinh tai khoan 2 Piéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu. Trudng hgp céc thong tin
vé gidy to chiing minh noi cu tri da dugc khai thac tir CSDLQGVDC bang céc
phuong thirc ndy thi nguoi yéu cau khong phai xuat trinh (theo hinh thuec truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Truong hop gui hd so qua hé thong buu chinh thi phai giri kém theo ban
sao c6 chimg thuc cac gidy to phai xuét trinh néu trén.

*Luwuy

- Céanhan c6 quyeén lua chon thuc hién thi tuc hanh chinh vé h tich tai co
quan dang ky hd tich noi cu tri; noi cu tra cia cd nhan duge xac dinh theo quy
dinh ctia phap ludt vé cu tri. Trudng hop cé nhén lua chon thuc hién thé tuc hanh
chinh vé ho tich khong phai tai Uy ban nhan dan cap xa noi thuong tri hodc noi
tam tri thi Uy ban nhan dan cép x noi tiép nhan yéu cau c¢é trach nhiém hd tro
ngudi dan ndp ho so dang ky hé tich truc tuyén dén ding co quan c6 thdm quyén
theo quy dinh.

- Déi véi gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+Ngudi yéu cau dang ky ho tich ¢6 thé nop ban sao dugc chung thuc tur
ban chinh hodc ban sao dugc cap tir s6 goc (sau ddy goi la ban sao) hodc ban chup
kém theo ban chinh, ban dién tir cac gidy to nay, bao gdm ca gidy to duoc tich
hop, hién thi trén Ung dung dinh danh dién tir (VneID).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhan 6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va ky
xac nhan, khéng dugc yéu cau ndp ban sao gidy to dé.
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Déi véi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhén c6 trach
nhiém kiém tra, doi chiéu, ghi lai thong tin hodc chup lai, ky xdc nhan dé luu
trong hd so va tra lai cho ngudi xuét trinh, khong dugc yéu cau ndp ban sao hodc
ban chup gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du ho so dang ky ho tich
theo quy dinh cua phép luat ho tich, khong dugce yéu cau nguoi dang ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phép luat néu ngudi yéu cau dang ky ho tich da cung cip ho, chir
dém, tén; ngay, thang, ndm sinh; sb dinh danh ca nhan/thé can cudc cong dan/thé
cin cudc/can cude dién tir. Trudong hop cac thong tin can khai thac khong cé trong
CSDLQGVDC thi d& nghi ngudi yéu cau ké khai day du.

- D6i véi gidy to guri kém theo néu nguoi yéu cau ndp ho so theo hinh thire
truc tuyén:

+ Ban chup céc gidy t& giri kém theo hd so dang ky gidm ho truc tuyén phai
bao dam rd nét, dﬁy du, toan ven vé ndi dung, la ban chup béng may anh, dién thoai
hodc dugc chup, dugce quét béng thiét bj dién tu, tir giéy to duoc cép hop 1€, con gia
tri sir dung.

+ Trudmg hop gidy to, tai lidu phai giri kém trong hd so dang ky giam ho truc
tuyén da c6 ban sao dién tir hoac ban dién tir giéy to ho tich thi nguoi yéu cau duoc
str dung ban dién tir nay.

- Truong hop ngudi yéu cau dang ky ho tich lua chon nhan két qua tai Trung
tam Phuc vu hanh chinh cong thi ngudi yéu cau dang ky hé tich phai xuét trinh gidy
t& tuy than, ndp cac gidy to la thanh phan hd so theo quy dinh; Trudng hop nguoi
yéu cau dang ky ho tich khong lua chon nhan két qua tai Trung tdam Phuc vu hanh
chinh cong thi nguoi yéu cau dang ky ho tich ndp cac gidy to 1 thanh phan hé so
theo quy dinh trude khi nhan két qua.

- Trudng hop ngudi yéu cau ding ky ho tich khong cung cép duoc gidy to
theo quy dinh hodc gidy to ndp, xuét trinh bj tdy x6a, sira chira, lam gia thi co
quan ding ky ho tich c6 thdm quyén huy bé két qua dang ky ho tich.

- Gidy to do co quan c¢6 tham quyén ctia nude ngoai cap, cong chung hoac
xac nhan dé su dung cho viéc dang ky h¢ tich tai Viét Nam phai duoc hop phéap
héa lanh su theo quy dinh cua phép lut, trir truong hop duge mién theo diéu udce
qudc té ma Viét Nam la thanh vién.

S6 lwong ho so: 01 bd

Thoi han gidi quyét: 05 ngay lam viéc dbi véi viée dang ky giam ho ct, 03
ngay lam viéc ddi véi viée dang ky giam ho duong nhién.

P6i twgng thue hién thi tuc hanh chinh: C4 nhan, phap nhén.

Co quan ¢6 tham quyén quyét dinh:
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Uy ban nhan dan cap x4 noi cu tri ctia ngudi duge giam hd hodc nguoi gidm
ho thuc hién dang ky giam h¢ giita cong dan Viét Nam va ngudi nude ngoai cung
cu tra tai Viét Nam.

Co quan thue hién thia tuc hanh chinh:

Cong chirc tu phép - ho tich tiép nhan ho so va tham muu Lanh dao Uy ban
nhan dan cép X3 xem xét, quyét dinh.

Co quan phdi hgp: Co quan quan Iy CSDLQGVDC.

Két qua thye hién thi tuc hanh chinh:

- Trich luc dang ky giam hd (ban chinh), ban sao Trich luc dang ky giam
ho (trudng hop yéu cau cip ban sao Trich luc ding ky giam hd).

- Bén dién tir Trich lyc dang ky giam ho (Ban dién tir s& tu dong gui ve
Kho quan ly dit liéu dién tir ctia c& nhan/dia chi thu dién tir/thiét bi sd/dién thoai
clia nguoi yéu cau sau khi da hoan tat thu tuc dang ky giam ho tai co quan dang
ky ho tich).

Phi, 1€ phi:

- Mtc 1€ phi cu thé do Hai déng nhén dan tinh, thanh phf) truc thudc Trung
wong quyét dinh.

- Mién 1¢ phi cho nguoi thudc gia dinh ¢6 cong véi cach mang; nguoi thudc
hd ngheo; nguoi khuyét tat.

- Phi c4p ban sao Trich luc dang ky gidm ho (néu c6 yéu cau) thuc hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

Mau don, mau to khai:

+ To khai dang ky gidm hd (néu ndp hd so theo hinh thire truc tiép hodc gui
hd so qua hé théng buu chinh);

+ Mau hd tich dién tir tuong tic dang ky gidm ho (néu ndp hd so theo hinh
thire truc tuyén).

Yéu cau, di¢u kién thwe hién thi tuc hanh chinh:

- Viéc giam hg gilta cong dan Viét Nam va ngudi nudc ngodi cling cu tri
tal Viét Nam.

- Cé nhan c6 du cac diédu kién sau day c6 thé 1am ngudi gidm ho:

+ Co6 néng luc hanh vi dan su déy du.

+ Cé tu cach dao die tot va cac didu kién can thiét dé thuc hién quyén,
nghia vu cua nguoi giam ho.

+ Khong phai la ngudi dang bi truy ciru trach nhiém hinh su hoic ngudi bi
két an nhung chua duoc xo4 an tich vé mot trong céc toi cd y xam pham tinh
mang, stc khoe, danh dy, nhan pham, tai san cua ngudi khéc.

+ Khong phai 12 nguoi bi Toa 4n tuyén bd han ché quyén ddi véi con chua
thanh nién.

- Phip nhan c6 dii céc diéu kién sau day c6 thé lam nguoi giam ho:

+ C06 nédng luc phap ludt dan sy pht hop véi viée giam ho.

+ Cé diéu kién can thiét dé thuc hién quyén, nghia vu cua nguoi giam ho.
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Can cwr phap ly:

- B0 ludt Dan sir ndam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s6 dit liéu h tich dién tir, dang ky ho tich tryuc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira doi,
bd sung mot s6 diéu cua céac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, sb tam tru gir.fly khi thuce hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra doi, bd
sung mot sd diéu c&a cac Nghi dinh trong linh vuc hd tich, qudc tich, chung thuc;

- Nghi dinh sb 120/’70'75/’\113 i ngay 11/6/2025 cua Chinh phu quy dinh
vé phan dinh thim quyén cta chinh quyén dia phuong 02 cap trong linh vuc quan
ly nha nude cua Bo Tu phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bd truong B Tu phap
quy dinh chi tiét thi hanh mot sé didu cua Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét mot sé didu va
bién phap thi hanh Luét Ho tich;

- Théng tu s6 01/2022/TT- BTP ngay 04/01/2022 cua B¢ truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
56 87/2020/NP-CP ngdy 28/7/2020 ctia Chinh phii quy dinh vé Co s& dit lidu ho
tich dién tu, dang ky ho tich truc tuyen,

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua B9 trudng Bo Tu phép
stra doi, bd sung mot sé noi dung cua Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cta B truéng Bo Tu phép quy dinh chi tiét mot sb diéu va bién phép
thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh
veé Co so dir liéu ho tich dién tr, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cua B9 trudng Bo Tu phép
stra d6i, bo sung mét s6 diéu ctia Thong tu sb 02/2020/TT-BTP ngay 08/4/2020
cua By trudng Bo Tu phap ban hanh, huéng dan sir dung, quan ly mau sd qudc
tich va mau gidy t& vé quoc tich va Thong tu sb 04/2020/TT-BTP ngay 28/5/2020
ciia B9 truong Bo Tu phap quy dinh chi tiét thi hanh mot sé diéu cia Luat Ho
tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Théng tu s6 08/2025/TT- BTP ngay 12/6/2025 ctia B trudng B Tu phép
quy dinh vé phan dinh thdm quyén cua chinh quyén dia phuong 02 cap va phan
cap trong linh vuc quan ly nha nudce cua Bo Tu phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo truéng Bo Tai
chinh quy dinh mirc thu, ché o thu, ndp, quan ly va st dung phi khai thac, st dung
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thdng tin trong co s dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhén 14 nguoi gde Viét Nam, 16 phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo truéng Bo Tai chinh
huéng dan vé phi va 1& phi thudc thim quyén quyét dinh ciia Hoi ddng nhan dan
tinh, thanh phé true thude Trung uong;

- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 cua B trudng Bo Tai
chinh stra d6i, bé sung mot s diéu ciia Thong tu s& 85/2019/TT-BTC ngay
29/11/2019 ctia B Tai chinh huéng din vé phi va 1¢ phi thudc thdm quyén quyét
dinh ctia Hoi dong nhan dén tinh, thanh phé truc thudc Trung wong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

TO KHAI PANG KY GIAM HO

Ho, chir dém, tén nguroi YU CAU: ...
INRRY, BRANE DRI BRI it s Ao oS bt S
DN GUERIN P . cvcsonconeosssoncishssssss s 5 5SS Smen e e

Pé nghi co quan ding ky viéc giam ho gitra:

Nguoi giam ho:

o (e e A e L
T e R . s
Gioi tinh:® .o Dan tdc: P Qubetioh: @ ...

Nguwoi dwoe giam hg:

HO, Chlt @M, T8N ..o
Ngay, thang, ndm sinh: ... RUET: WA Yo SOOI MIRRIORIRTY SN WO L0 . w0005 N SN
Gt ™). i Dantdc: @)oo, Qudc tich: @ ...
INOOUE TIE B . ecoscmesssinestasssssnsessosionsshinsssis s s A48 S55mmm oAbt
Gidy khai sinh/Gidy tO thy thAn: ).
Ly do dAng Ky @IAm D02 ..o

T6i cam doan nhitng ndi dung khai trén day 1a ding su that va chju trach nhiém truédce phap
ludt vé cam doan ctia minh.

LAt 18 s DAY thang .......... BANY......oiusmsstns

Ngudi yéu cau
(Ky. ghi r3 ho, chir dém, tén)

Pé nghi cdp ban sao®: C6 D Khéng D
Sé Bl BRe. 0 0 e e e M



Chu thich:
(' Ghi rd tén co quan ding ky giam ho.

) Chi ghi trong truong hop nguoi yéu cau ding ky ho tich chua c6/khdng cung cap
s6 dinh danh ca nhan/can cude cong dan/thé can cude/cin cude dién tu.

Truong hop phai cung cép thong tin “Noi cu tri” thi ghi theo noi dang ky thuong tri;
néu khong c6 noi dang ky thuong tr thi ghi theo noi dang ky tam tru; truomg hop khong cé
noi dang ky thuong trii va noi ding ky tam trt thi ghi theo noi & hién tai.

) Ghi s6 dinh danh c& nhan/can cuéc cong dan/thé can cude/can cude dién tir/sb Gidy
khai sinh (d6i v6i tré em)

Vi dy: - Can cude cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cép
ngay 20/11/2021.

- Gidy khai sinh s6 01/2014, quyén s6 02 do UBND xd A, tinh B cip ngay
15/11/2014.

Trudng hop khong ¢6 sd dinh danh ca nhan/can cuée cong dan/thé can cudc thi ghi
gidy to hop 18 thay thé (ho chiéu...).

) Pé nghi danh déu X vao 6 néu ¢6 yéu cdu cép ban sao va ghi rd s6 lwong.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY GIAM HOQ

I. Thong tin vé ngwdi yéu cau ding ky giam ho
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai giéy‘ to st dung (CCCD/Thé can cudc/Can cude dién tw/Ho
chiéw/Gidy to hop 1¢ thay thé); so, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(4) Noi cu trti (noi thuong tri/noi tam tri/noi dang sinh song).

II. Thong tin vé ngwdi giam h

(5) Ho, chit dém, tén;

(6) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Gidi tinh;

(8) Dan tdc:

(9) Quéc tich;

(10) Sb dinh danh c4 nhan:

(11) Giéy td tuy than: Loai gidy to st dung (CCCD/Theé céan cudc/Can cude dién ti/HO
chiéw/Gidy to hop 16 thay thé); s, ngay, thdng, ndm cap, co quan cép; ban chup dinh kém;

(12) Noi cu tri (noi thuomg tri/noi tam tri/noi dang sinh séng);

II1. Théng tin vé ngudi dwge gidm hd

(13) Ho, chir dém, tén;

(14) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, nim);
(15) Gidi tinh;

(16) Dan toc;

(17) Quéc tich;

(18) Sé dinh danh c4 nhén:;

(19) Gidy to tiy than: Loai gidy to sir dung (Gidy khai sinh/CCCD/CC/Can cude dién tir/Ho
chiéwGidy t& hop 1é thay thé); sd, ngay, thing, nim cap, co quan cap; ban chup dinh kém;

(20) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh séng);
(21) Ly do dang ky giam hg;
(22) Dé nghi cép ban sao:

o Co



