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27. Thii tue ghi vao S6 hé tich viée két han ciia cong dan Viet Nam da
dunye widi quyét tai oo quan o6 thim gquyén ciia nirde ngoai

Lrinh tu thue hién:

- Neu lua chon hinh thire nép hd sor trwe tidp, nguin véu cdu ghi vao Sé hé
tich vie két hén da duge gidgi quyét tai co quan ¢é thim quyén ciia nude ngodi
(Sau dav goi 14 phi chi kit hfm‘.l ndp hé so ghi chu két héon tai Trung tim Phuc vu
hanh chinh cong eé thim quwm nop & phi ndu thudc tr*m:mg h-uT' phai nop 18 ph.l
ghi chi két him, ndp phi ».,:lp ban sao Trich Tue ghi chit két hin néu vd vau ciu cip
ban sao Trich lue ghi chi két han,

- Néu lya chon hinh thire ndp hé so true tuyén, ngwdl véu chu ghi chi kit
ham truy cdp Céng dich vu cong quie gia . xée thue nguai ding theo hudmy din,
ddne nhap vao he thé-ng: lira chon Uy ban rhin dén cdp 3 co thim quyen.

Nuuin véu ciu ghi chu két hén tr \TC t1wén cung cap th-ﬁug tin thee méu hd
tich dién i teomg tde ghi vao 50 h tich vige két han [cung cap trén Céng dich vu
cong), dinh kém ban chup hofic ban sao dién tir cac gidv té, tai lidu theo quy dinh:
nop phi, 1§ phi thing qua chire ning thanh todn trire tuyén hode biing cach thire
khae theo quy dinh phap ludl, hoan tar vide ndp hd s

- Can bé tigp nhin hi so tai Tn g tam Phue vu hanh chinh cdng ¢ rach
nhiém kiém tra tinh chinh xdc, ::w di, thong nhar, hop 18 cla hd so.

(1) Trweemg hop hd sordiy du, b G thi tiép nhan hé so. et Phidu hen, tra kit
qui cho nguedd véu clu (néu nguwe véu cau nép hi so true tigp) hodc ol ngay Phiéu
hen, trd két gua qua thr dicn ur hode guri tin ﬂhﬁrm her trit két qua qua dién thoai
di déng cho ngudi y3u ciu (néu ngudi véu ciu ndp hd so true tuyén), chuyén hd
sir dé cdng chire tu phap - hg tich xu Ly;

(11 Trrémg lu:m hé so chua déy du, hl_rp I€ thi can bd n..p nhin ho sor *Imng
hio cho ngum vEU cdy bcw sung, hoan thién hé so. néu rd loal oidy 1o, ndi dung cin
hé sung dé nowin véu cAu bd sung. hodn thign, Sau khi ho so duge bé sung, thue
hign lai bude (1)

(i1} Truemg hop nguid véu cdu ghi cht két hén khang bé sung, hoan thign
durgre hih s thi ean bd tidp nhin ho so bao cdo Lanh dao’ Frung tim Phuc vu hianh
chinh edng o6 théng bao tir chéi giai uy it véu cau ahi chi két han.

- Céng chire e plup b u{:h thim tra hé so (thim tra Emh l'w.nnwu]“t herp 16
clia cic thang tin trong hé so, gidy 1o, ti lidu do ngien véu Al nop, xudl trinh hodc
dinh kém).

+ Trurimg hop hd sorcin bé sung, hodn thién hodc khong du didu kign giai
quyél, phai tir chél thi cong chire tir phdp - hi tich gui thing béo veé tinh trang hé
sor tovi Trung tAm Phye vy hinh chinh céng dé théng bio che ngudi nop hd so —
thure hién lai burée (ii) hode (i)

Triomg ]'|sz ciin phai kigm tra, xdc minh lam ré hodc do nguvén nhan
khic ma khong thé tra két qua ding thén gian da hen thi eéng chie phép - h
tich lip Phiéu xin 151 va hen lai noay tra ki quit, trong dé néu rd Iy do cham tra
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két qua wa thin gian hign trd kil gua, Lhuven Trumg tédm Phuc VU hinh chinh céng
dé trit cho nguin vau cdu (néu ngruen vau céu ndp hd se trge E]Lp] hode gui Phide
xin 161 v hen lai npay ta két Yud gua thu dlm ti hode @i tin ahin qua dign thoa
di dong cho ngudi véu Lau {réu ngur yéu ciu nup hi sor tryee tuyénd.

+ N&u thiy viu céu ghi chil kit hém du didu kien, kﬁang thude rudmg hop
tir chéi ghi vao sé vice két han theo quy dinh, trudng hop tigp nhin ho so ghi chi
két hon theo hinh thie true tip, thi cdng chirc nr phap - hi tich thyc hién phi vao
So dang ki két han, cdp nhdt théng tin ghi chi k&t hon trén Phin mém ding I,
quan Iy hi tich dign or diing chung,

Trwtmg hop tiép nhin hd sor ghi chis ket hén theo kinh thire trie tuvén, cong
enwee fr phap - hi tich giii lai b bigu mau Trich lue ghi ch l-;Ll him dign tir v thang
tin diy dit cho n:rrl-m veu cdu qua thu didn or holie thidt bi 56,

‘dbum veu ciited trach nhi e I~c1em tra tinh chinh xdc, L’[tu- du cua cdc thong
tin trén bidumiu Trich | fue ahi chid ket han didn o va xde rihdin (16d da MG nEay .

WU nued yéu clu xic nhan thing tin da théng nhi, diy di hodc khinu
cé phan hél sau théd han mit ngay thi cong chire tr phip - hé tick thue hidn Etu
nii dung vao 86 ding kv két hin, cdp nhat thong tin ghi chi két hdn wén Phin mém
dang ky, quan I¥ hé tich dién o dime chung,

- Cong n:lun: fr phip - hé tich in Trich luc ghi cha kéthén, trinh Lanh da 0} Uy
hun nhin déin m;:: xd k¥, chuvén Trung tim Phue vu hanh chinh cdng dé trd kit qua
cho ngwéd véu ciu.

Céach thire thye hién:

- Thitue ndy o digu kién thue hién dich vy cdng true tuyen Lo trink,

- Niguiri véu ciu ghi chit két hon trize tiSp thue hién hode G Gy quvén cho ngired
khac ﬂlm., hi¢n ndp hé so lruc tié ptal Trung tdm Phue vy hanh chinh cing, LLFI qua
hé thong b chinh hode nép hé sortne tyén tai Cong dich vy cong quic gia
{hitps:dichvucong. gov vnl.

Thianh phin b s

- Tir khai ghi chit kit han theo miu (néy gL véu cdu lua chon m}p hé so
theo hinh thite true tidgp hode zii hé so quiz hé thong buu chinh holie o it b s qua
hé thong buru chinh;

- Miu I'u;r tich dién b trong e ghi vio $o I'H;u tich vide két I-Dn {di g
L cA clng Ld]'.l tlmni-:, lin theo hudng dan wén © omg dich vu cang néu ngLurd yéu
w luz chon nop hi s theo hinh thike e tuveén

- Ngguen véu cdu ghi chid kil hin thire hign u“cnup it trinh (theo hink thi
teure tidép) hode tai 1an (theo hinh thie trure tuyén) cée gidy 1ér sau:

* Gidy tir }:rtlJu nip:

- Ban sav giay t& chimg nhén vie két hén do co quan ¢ thim quyén cua
LIS NEadi cip;

¥
CiL
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N w comg dan Vigt Nam di ly hon hode hity viée keét hén tai co (UEn ¢
thim quyén ne ngoai thi phai ndp Trich luc vé vide d& ghi vio 4 hé teh vide
ly¥ hin hodc hiy viée l-:et hin {Trich lue ghi chi [y hén).

- Van ban dy quyvén {duge chimg thuc) theo quy dink cia phép lugt rrong
truimg hep Uy quyen thire hién chi el két hn. Trurdmg hop nguii dwge Uy quvén
[a Omy, ba, -::ha me, con, ¥g, chong, anh, chi, em rudt cia MU 1y quj;cn thi van
ban uy quy &1 khong phai chime thue,

* Giay tiv phai xuit trinh:

- Hé chidw/Thé can cude cong dan/The cin cwde/Cin cude didn ve/'Gidy

chitng nhan can l..-Lt'[ZFL- hode cac gidy tir khic oo dan anh v 1Hum.r tin cd nhén do
COf uen co Th_atn guyén -:ap, con gid tr] sir dung dé chirng minh vé nhin thin n::ua
ngudi yéu edu ghi chi két hn, T ruomg hap cde théng tin ¢d nhédn trong cde ay
tonay di e trong CSDLOGVDC, CSDLHTDT, duoce hé '[h-;:lm__ dién nr dong thi
khing phai tai lén (theo hinh thire true tuyén);

- Gidy 1 co gid i chimg minh thong tin v e tri trong trutmg hop co
quan dang kv h tich khdng thé khai thae duge thing tin v& ned cu trd ea cang
din theo cac phuomg thie quy dinh tai khoan 2 Diéu 14 Nghi dinh sd
Lﬂ4"‘f}22'ﬁf} CP ngay 21/12/2022 ¢ia Chinh phu. Trudmg hop céac Lﬂ:mg tin
vé gidy tir chimg minh noi o i di dugre khai thic 1r CSDLQGVDC biing cac
phu‘EFHL thire néy thi npusi véu cdu Iﬁang_ phal xuat trink (theo hinh thic trpe
lidp} hodc t4i lén (theo kinh thire true tuvén).

Trirémg hop giri ho so qua hé thang b chinh thi phai g kém theo ban
sao cO chimg thue cde gidy i phai xvat trinh néu wén,

* L ¥

- Canhin b quyén Iya chon thyre hién thi tue hinh chinh vé hi tich tai cor
quan ding ky hd tu:h et eu il nod eu tnd eiia ¢d nhin duge xde dinh theo Ly
dinh cla phap Uit v cu tri. Trutmg hop cd nhin lya chon thue hign tha tue hanh
chinh vé hé tich khong phai tal L» ban nhin din cap x4 noi thuémg tm hode noi
tam trix thi Uy ban nhan din cap x4 nod 1ép 11hm1 yeu ciu cé wich nhiém hé o
ngudi din ndp ho so ding k¥ h tich trie uye én din din £ GO quan ¢f tham quyén
theo quy dinh.

- B8] vai gidy tér nép, xudt trinh néu ngirdi véu ciu nop his ser then hinh
thire true t1ep

+ Nguiri yéu cau ding k¥ hd tich cé thé nap ban sao duoc chimg thure tir
ban chinh hofc ban sao duec cép tir sé g:ﬂc (sau ddy goi l4 ban sao) hude ban chup
kém theo ban chinh, han dién nr cde pify o ndy, bao pdm i gifiy tr duoe tich
hep, hién thi trén Ung dung u:[mh danh dién nr (VnelDD),

Trudmg hop ngudd véu ciu m'.ur.u bir chup kém theo ban chinh gidy tér thi
Nl lu_p nhan cd trach nht:‘m kiém tra, d6i chidu ban chup wéi ban chinh v ky
x&¢ nhén, khéng duoe véu ciu ndp ban sao ciay 1o do,
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D6i i gidy & xudt teinh khi dang ky hd tich, nzwdi tép nhin oo trach
nhigm kidm tra, déi chidw ghi lai thong tin hoje chup lai, k¥ xdc nhin dé o
trong hd s va trd lai cho ngueén xuat trinh, khing dirge v UL Nd p bén suo hode
ban chup gidy to do.

— Ngui tiép nhin c6 trich nhiém Liép nhin dine, di hé so din £ ky hé tich
theo quy dinh via phap ludl hd tich, khing duge véu ciu nguri ddng ky h tich
nip thém gidy tirma phap ludl hé tich khing quy dinh phii nép,

N ticp nhan hé so thue hign khai thaz thing Lin trong CSDLOGVDIC
theo quy dinh phdp ludt néu ngwis véu ciu ding ky hi tich di cung cép ho, chi
dem. tén; ngdy, thing, ndm sinh: s& dinh danh ¢4 nhan, "TI‘Lé cdn cudre cdng dindthe
can cuoe/can cude dign . Trudmg hop cde tlmngtm cén khai thae khén g cotrong
CSDLOGVDC thi dé nghi ngwid véu -,,au k¢ khai 4:]1:, du.

- B v gidy & g kém theo néu ngwird yéu cdu ndp hé so theo hinh thire
Lrirc tu}'en

+ Ban L]Ll}':' cac gidly tir g lc&ﬂ* theo hd s ghi chi két hon trire tvién phai
béo dim rd nét, div ¢, todn ven vé ndi dung, 14 ban chup bing mdy anh, dign thogi
nodic duge clmp, duwe quét bing thidt bi dién ur, tir 21y Ly durgre cap hop 18, con gia
] sur dun.

+ Trutmyg hop gify tér, tal lidu phai gin L:Lrn trong hé so zhi el két Imn trure
luvén d3 o bin sao dié in L hode bin dign tr gidy i bé tich thi nuud véu ciu durge
sif dung ban dién tr nay,

- Truimg hop nguei véu ciu dang k¢ hé tich Iya chon nhidn kél quﬁ tal Trung
lam Phue vi hinh chinh edng thi nguwdd véu cdu da fng kv hi tich phai xudt trink cidy
tor tud thin, ndp cde gidy ¢ 13 thanh phin hé so theo quy dimh Truomg hop newedd
vy cdu ding ko hd tich khd G lira chon nhén két qua Lai Tmn,: tim Phue vu hanh
chinh coag L ngwi véu cau ding ky hd tich ndp cac gidy L 13 thash phén I s
theo guy dinh toude khi nhin kéc qu:i

- Trudmg hep nguon yéu cilu d.mg kv ho .a.h khéng cung clp due gidy oo
theo quy dinh hode sidy 1o nap, "{L..:ll trinh b tdy xda, st chita, lim gia thi co
quan dang k¥ hi tich co tham quy & hiy ba ket qua ding ko ha tich,

- (Hidy té do co quan co thim quhn CUa NUOT nooai GL-._[J cong chitng hodc
xac nhin d8 st dung cha vide ding ky hd teh tai ¥iét Nam ph._1 durgre hup phap
haa fanh su thea quy dinh ena phap luar, tri truomg hop duge midn theo didu woe
quée t& ma Vigt Nam 13 thanh vién.,

S6 lwgmg hi so: 01 b3

Thoi hyn gidi quyét: 13 ngay lam vide, o wimg hop phai xdc minh thi thid
han gid qm-.—':t khdng qud 08 ngay [am viée,

Dii twr ong Lhee hign thu tue hianh chinh: Ci nhin

Co quan eé thim qu:,eu quyét dinh:

Ly ban nhin dén Cip xd noi e tri cia edng Jan Vit Nam,
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Co quan thue hién thit tuc hanh chinh:

ll'.','fmu chirc tur phap - hé Iiu.,}'- liép nhan hé s va tham muw 1.3nh dao Uy han
nhin din edp x xem xét, quyét dinh.

Co quan phéi hop: Co quan quian Iy C5DLOGYVDC,

Két gud thye hién thii tue hanh chinh:

- Trich lpe ghi chi két hon (ban chinh); bin sao Trich lue ghi ¢l két hn
(trzemg hop yéu ciu ¢dp bén saa Trich | fuc ghi chi két han),

- Ban dién tir Trich lyc ghi chi két hon (Ban dign tir s€ 1ir diing guri vit Kho
quan Iy dif |IL-1.E dign tir e cd nhan/dia chi thu didén tir'thisc bi s ‘dién thoai clua
ngui véu ciu sau khi da hodan tét thi tue ghi chn két han tal corquan dang ky ho
tich).

Phi, I€ phi:

- MLr-:: 1 phi cu the do Hai dong nhin dan tinh, thinh phé true thude Tr ung
wong quyet dinh,

- Mién 12 phi cho ngwii thude gia dinh ¢6 cdng vdéi cach mang; ngudd thude
hir nghdéo; "IgF.IEFl khuvét tir,

- Phi eap han sao Trich luc ghi chid két hén (néu ¢g viu cu) thue hign theo
quy dinh tai Thing 30 281/2016/TT-BTC ngdy 14/1 12016 cia Bé Tai chinh,

Mau don, man tir khai;

= Térkhai ghi chit két hén (ndu nip hé so theo hink thie true tiép hodic ol ha
06 gua hé t‘llf:-ng b chink);

+ Mau hé tich dign o tomg tae phi vio 55 hé tich vige két hin n (méu ndp ho
sor theo hinh thire true tuvén),

Yéu cau, dicu kién thyce hién thi tue hianh chinh-

- Viée két hon m ra cong din Viét Nam wn nhau hode véi nguid mode
ngoal da duge gial quydt Lm corquan ¢o thim quyén cuia mrde ME0al & nuge nEodi
dwoe zhi vio 58 hd tich néy Lai thoi diém két hon, céc bén dap (mg du dicu kién
ket hén vi khéng vi pham didu cim theo quy dinh ciia Ludit Hon nhan va gia dink
Vigt Nam.

- Wéu vao thid diém ding ky tai cor quan e6 thim quvén nude ngodi, vige
két him khing dép 1mg dicu kidn kit héon, nhung khing vi pham du,u cam theo
quy dinh cua Ludt Hon nhin va gia dinh, nhung vao thiri &iém vau ciu zhi vio
56 hé tich vide kLL hon, hiu qua di duwe khic phue hodc vide zhi chid két han 13
nhirm |:|.=-m VE quy én loi ciia cong din Vicl Nam va tré em, thi vide két hén ciing
duge ghi vio *u:r- hi tich.

* Yéu cin ghi chi két hin bi tir chi trong cac trirdmg hop sau;

- Viée ket han vi pham didu cim theo quy dinh cua Ludt FIén nhin va gla dinh.

- Cong dan Vidt Nam két hon vai nguol nrde ngodl tal oo quan dai didn
ngoal gian, co quan dai dién 13nh sy nuee ngodi i Viét Nam.

Cin eir phap Iy

- Luat Ho tich ndm 2014



200

- I*»Icm dinh s6 123/2015/ND-CP ngay 15/11/2015 eia Chinh phit quy dinh
chi tiér mat 58 didu v bign phip thi hanh Logt FIS tich;

- Nghj dinh s& 87/2020/ND-CP ngay 28/7/2020 cda Chinh pho quy dinh vé
Cir sor dit 1igu hé tich didn oy, dang kv hé tich tnre tuyén;

- Nghi dinh 56 104/2022/ND-CP ngay 21/12/2022 cia Chink phi sira déi,
5 sung mat si dt-eu cila cde nghj dinh lidn quan dén vise nup, xudt trink so hé
lchiu, s6 am 1l gidy khi thure hién thi tuc hanh chinh, cung cap dich vu céng;

- Nghi dinh 56 072025 ND-CP ngéy 09/01/2025 ¢ia C "hinh phi sies doi, bd
sung rdL so digu eia cde Nzhi dinh trong [fnh vire ho tich, gude tich, chirng thue;

- Mghi dinh 56 120/2025/NFLCP ngay 11/6/2025 -:u:l Chinh phu quy dinh
ve phan dinh thim quyén ctia chinkh quyén dia phuong 02 ¢ip trong inh vire CLLAD
Iy nha nuwéc clia ]-_h:- Tu phap;

- Théng ti so 042020/ T1-BT F‘ ngay 2852020 cua Bé wudng B T phip
quy dinh chi tiét thi hanh mit s5 didu cia Luat Ho tich w"L Mzhi dinh s
1232015/ MB-CT ngay 15/11/2013 cha Chinh phu guy dinh chi tiét mot s6 digy v
bign phap thi hanh Ludt Ho tich;

- Thing ur s6 {31' BAE, 'I"T—ETP ngay 04012022 cia Bd trudmg Ba T
phap quy dinh chi tdr mit 5 didu va hign phap thi hanh MNghi dinh
50 87/2020NND-CP ngdy 28/7/2020 cia Chinh phi quy dinh vé Co so dit ity hé
tich dién tir, dang k;; hd tich true ‘ruxér

o & hnn;_- 17 56 U3 E'EI“ TI-BTPngiy 02/8/2023 cia B trudma B6 Tu phip
sira doi, b6 sung mat sd ndi dung cua Théng we s6 012022/T1-BTP ngiy
040172022 eiia B trrong B Tu phép quy dinh chi tiét mél sé didy vi bidn rhéap
thi hinh Nghi dinh s¢ §7/2020/ND-CP ngdy 2872020 eda Chinh phu quy dinh
vé Car sdr ot lidu ]"-:,1 tich dign ur, dang ky ho tich e tuyén;

- Thang 1w 0 04202471 T-BTP ngdy 06/6:2024 ciia 36 trucmg Bi | phip
sita dol, bo sung mot s didy cla Thong tr s6 022020/ TT-BTE nEdy /42020
cie B tt‘uc'mg Ho Tu ptl ap ban hanh, hudng din st dys Lg, quan 1y mau so quéc
tich va miu gidy té vé quac tich va 'l hémg tir 56 042020/ TT-I TP nedy 2832020
cua BO wudme B Tw phap quy dinh chi tiét thi hinh mat sd didu coal A LG
tich va Mghj dinh 56 123/2015/NP-CP neay 15/11/2015 ¢la Chinh phi quy dinh
chi tiét mat s& didu v bi 2n phap thi hanh Ludt Ho tich;

- Thing tw 56 082025/ TT-B TP niay | 2/6/2023 cda B trudmg B T phip
Ly dink v& phin dinh thim guyén ciia chinh quyén dia phuemg 02 cdip v phan
ciip trong linh vire q wn Iy nha nude caa B Tu phap;

- Thing tr 56 2812016 TT-B1C ngay 147012006 cia B tnrong BO Tai
chinh quy dinh mire thu, ché dé tdu, ndp. quan Iy va s dLm & phi khai thae, sir dung
thimg tin trong coy sar dir lidu hé tich, p}n xac nhan co qum, tich Wigt Mam, phi xdc
nhin l& nzwdi pbe Viet Nam, 1@ phi qudc tjch,
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- Thong tu 56 832019 1 T-RTC ngdy 2911 ?DIE*-::LM B Ln:-m]g Bo Tai chinh
hudmg dan vé phi va 12 phi thude thim quyven guyét dinh cia Haji déing nhan dan
tinh, théanh pho e Lhuu;:-c Trung womg

- Théng wr 56 106/2021 - BTC ngay 2671 1/2021 coa B mueimg B Tai
chinh sira ddi, b6 sung mél s6 didu cia Thing tir s& 85/201%TT-B I'C ngay
29/11/2019 cua Bg Tai chinh hudma dan vé phi va 12 phi thude thim quyén quiar
dinh cia Héi déng nhan dan tinh, thanh phé true thude Trung LIOE,
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Chid thich:
'Y Grhi vl tén co guan chire hign ehi chi k&t hin,

"' Chi ghi trong tnrdmg hop ngudi véu ciu dang ky hi tich chua eakhdng cung cip s
djnh dunh o nhdn/can cude eing dandthe cin cudcican cuede dicn b

Trring hop phai cung cép théng tin “Ni cu oo™ thi ghi theo noi dang ky thinmy rd; néu
khéng o6 nod dang ky thimg il thi ghi theo noi dang k¥ tam 1o irwémg horp Khdng o6 nerd ddng
k¥ lhuimg tri v nod dang k¥ tam twd thi ghi theo ned & hicn tai.

'3 Ghi s dinh danh ¢4 nhin‘edn cirie cong din/the cin cudedcan curde dign L (vi du: Can
cuge cong dan 56 G25128001010 do Cuc Canh sat QLHC vé TTXI ciip ngdy 20411720210,
Iruimg hop khing cé sé dinh dunh o nhiniciin cude cong dandthé can cudc/cdn cude dién ot
thi ghi gidy tir hop 18 thay thé (hd chidu,..

" Ghi tén cor quan, tén quée gia nude ngoal 43 dang ky ket him. 1&n [eai zidy W ching
nhiin wec ket hom do cor quan :,u thim quyén nude naodi C?,.‘I s (mién co) v :1¢a1x than& nim
l:.‘H]'I- siay 1 do. Vi dur Dang K két hiin tal Cong hoa Phap, (Gidy chitng nhfin kit han s 043456
cap ngiy 08372016,

* Trurémg hop chura trng két hén thi ghi 1o “Chua timg két hén™ I'twimg hop &3 iy
KL ki thi ghi 1o can o chim dir quan hé hon nhdn, Méu can oir chim dinl guar hé lin nhan
la Ty hin thi ghi v hinh thice van bin [y hon, ngay co higu lue, tén co guan cap,

i i . . i . - H i 2 - 5 - a2 ' -
“UEE nghi ddnh dan X vio & néu o VEU LAl cdp ban san v ghi rd 53 lugng.
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NOLDUNG MAU HO TICH DIEN TU TUONG TAC
GHI VAO S0 HO TICH VIEC KET HON
I. Thing tin v& ngwivi véu ciu
(17 Lo, chif dém, wén;
(21 %4 dinh dach ca thidn:

(31 Gidy wr thy thin: Loai widy 1o si durg (COCLYTHE wan cnde/Cdn ande dign w5
chidwGidy hop 1§ thay the); <&, ngdy, thang, nam cdp. co cjuan eap; ban chup dich kém:

[} Tvot ew i {neri thirdmg o tym trivned Jang sinh ERTT

IL. Théng tin ngwid v

(2 1o, ehir dém, tén:

(o) Nedy, Cuing, ném sinh {Lich big rigng 03 tuomg thing tn ngay, thing, nam):
{7 Déan the:

(%) Quie qehy

|93 84 dich danh ¢d nhin;

(LU Giidy Mty thin: Toal gidy or s dyng (COCTHThe cfn cwbedCan cipéne Jign vrGiay o
herp [ thay the; sb, ngay, thing. ndm cdp, e guan cdn: ban chyp dinh kém;

(V1 Nt e it {nesd fhrdme telnert tam oo dang sioh sdng),

T Thing tin ngrii ching

{121 Ho, chit dém. tén:

(133 Ngay, thiny, ném sink (ldch bidt viéng 03 o thing o ngdy, thing, pam):
114 Thn the:

151 Quwhe Lich;

(161 36 dinh danh ¢4 nhin-

I’I?:- CHay tir liy thin Lo gm‘-' 1o sl dpng (CCCTYThe edn cude/Cin cnde dign HiHS
Hidw Cidy i b o 18 J_u" thé}: s, ngay, thiny, nam ey, oo yuan cdp: bdn ch podinh kérm;

(L8) Nord oo imi (o thaimy trivned tam toiinoi dang sinh séng),
TW. Thing tin vé vide kit hin
(199 Noi dang ke két hon: tén co cuan, tén gudc giada ding k¥ kél him;

(2 GiRdy 1o ehimg nhiin vige két hén do co quan ¢a thim quyEn T ngodi cdp (58, ngdy,
thing nim cip);

(2173 Tinh trang hdn nhin trude khi ks han lin iy ;
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{27) ¢ nehi cap ban seo

o Co

S6 luomg ban sao vau cdus. .

o Khing

(2% Phasomy thire nhan két qua:
i1 Truc 1ié]5

i1 True luyén (ban dign b s& duge it v Kho guan 13 dit li$a dign i cia ca nhinddis chi thy
dign tor'thisn bi s dién thewi clia ngwin véu cau)

o Bum chinh {eung cdp dia chi sun nhan).
(24 Ha so dinh kém theo quy dinh.

* Mpuin yéu cdu cam doan cac thong rin cung edp 13 dinyg suthal chiu hodn todn trach nhigm
trirdc phap lwat v& ngt dunyg cam dosn cua minh.

=

Truomg hop cac thing tin v& eidy iy chimg minh ned e o &2 duge khai thic b
CSDLOOVDE, dusre b thong didn ne ddeg thi khing phad xudt trinh (theo hinh thire true tidp)
hodc tai 1&n ithen hink thire trye tuyén).

¥ 5k . : o, . a0 e - . ; " e
* Mau didn tr romg e ghi nhin thin gian (@i, phor, gldy, ngay thing ndm) hean 1l vide cung

cip thing tin; newdd véu can e & 33 ding rhip vae hé thong thane qua vide xae thuee didn
Lir then guy dinh.
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24. Thii tue ghi vio $0 hi tich viée Iy hén, hity viée két han ciia céng dén
Viét Nam d3 duge gidi quyét tai co quan ¢ tham qu}'én ClA mrde ngoai

Trinh tw thuwe hien:

- Néu lira chon Hinh Lhu'-:_ nép R s trie Heép, nguon véu cdu ghi vao S hd
tich viéc lv hén, hiy viée kit hin da dure widl guy &1 lal coy guan cd thim quVEn
cta murde ngoal (Sau day goi la ghi chi |y hc}nj ndp hé so th chi Iv hén tai Trung
tim Phue vy hinh chinh cong cd tha M L|Ll'-.-l:.‘n nop |& phi néu thude mrimg lmrp phai
t1+;'|p ll:': phi ghi chid Iy hin, ndp phi cdp ban seo Trich lue ghi chi Iy hén néu ca VEu
cau cdp ban sao Trich luc ghi chi ly hin.

- Néu lya chon hinh thire nop hi s true tu}-'-f-n, ngLen yéu cau ghi chit ly
hén truy cip Cﬂﬂg dich vy cong qu-:ﬂ-:: zia , ¥4c thue nguin dimg theo huomg dan,
diing nhip vao hé thing, Iya chon Uy ban nhin dén cdp xa o6 thim quyén.

Nguir véu cdu ghi chit Iy hén trge tuvén cung cdp théng tin thee miu hd
tich dién tir twong tic ghi vio $& hi tich vide v hon (cung -::élp trén L"é:-ng dich vu
cong}, dinh kém ban chup hodie ban sao dién tiz cac giﬁ}-‘ o, 1Al ligu theo quy dinh;
nip phi, 1& phi thing qua chite ndng tharh todn trige tuvén hode bing cdch thite
khic theo quy dinh phap luét, hodn Gt viée ndp hé so.

- Can bd uep nhan hé s tai Tr ing tdm Phue vu hanh chinh cong o6 wach
nhiém kiém tra tinh chinh xdc, diy dit, thong nhaL hom 18 elis hi son

{1) Trudmg hep hé sor {I:ﬁ; i, hop L thi Lu:p rihin ho so, c6 Phidu hen, te két
g cho r-;-erm véu ciu (néu ngudi véu cau ndp hi sotrre tlép] hodc gid ngay Phidu
hen, trd két qua qua the dign tir hoic giri tin nhan hen tra két qua Gua dién thoai
di ddng cho nguin yéu cau (méu ngudi véu ciu ndp ho so trye tuyén), chuyén hi
scr dé cong clhire phép - hd tich 0 1¥; truimg hop tidp nhan hi sotai Trung tém
Phue vu hanh chinh cdng thanh phd, cin b tiép nhian hd so chuyén hd so dén Uy
ban nhin din edp xd co tham quvén x 15,

(11} Trudmg hop hé sor chura day di, hop 1 thi cén b liép nhin hd so thong
bao cho ngwdn véu ciu bo sung, hoan thign hd so, néu 16 loal giay wl, ndi dung can
b sung dé ngudi véu cdu bd sung, hodn thidn, Sau khi hé so duoe b sung, thuc
mign lai bude (i);

(111} Néunguai véu cdu ghi chi Iy hon khong bd sung, hoan thign diwoc hd
af thi bdo cdo Lanh dgo Trung tim Phuc vu hinh chinh cing cé viin ban i chéi
aial quydt véu ciu ghi cho Iy hon,

- Come chire tu phap - ha tich thim wa hd so (tham tra tinh théng nhit, hop 12
cua cdc thdng tin trong ho so, giay to, ti lidu do ngwdd véu ciu ndp, xudt rinh hoac
dink kem),

- Trudmg hu'p hé sor can bd sung, hodn thidén holic khine di didu kign Zid]
quyét, phai tir chdi thi cng chite Lt phip - ha tich givi théng bdo vé tinh trang ho
sof Wi Trung tam Phyc vy hanh chinh cong dic thong bao cho ngwedl ndp hé so —
thire hign lai bude (i) hode (i)



+ Trudmg hop cin phai kidm tra, xdc minh lam 18 hodc do nguyén nhin
khac ma khéng thé ra két qua ding théi gian d3 hen thi cong chire tr phap - hi
tich lap Phiéu xin 18] vi hen lal ngay tra et qua, trong dd néu 15 1y do chim i
két qua va théd gian hen tra két qua, chuyén Trung tim Phue vy hanh chinh céng
dé tra cho ngwrdi véu cdu (néu ngiedi véu ciu ndp hd so true tiép}, hodc gii Phidu
xin 161 va hen lai nggy tra két qua qua thir dién tir hode g tin nhin L qua dién thoa
di ding cho ngurdl yéu L-!:ILL (néu nguréd véu ciu ndp hi so true tuyén),

~ Néu thay véu cdu ghi chi by hén 14 phil hop qua dinh phap lugt, viéc Iy hon,
hiyy vide két han khong thude trndmg herp cé don véu cau thi hanh tai Vidt Nam hode
co dom y8u cau khong cong nhdn tzi Vist Nam duoce ding i trén Céne théng tin
dién Lr cua BG Tu phip, tremg hop tigp rihin hé so ehi chii lv han theo hinh thi
truc tiép, thi edng chire or phdp - ho tich thye hign ghi vae S& ghi chit ly hén, cip
nhit théng tin ghi ¢chi Iy hon trén Phin mém dang kv, quan ly ho tich didgn tr ding
chung,

Trudng hop tiép nhan hd sor ghi chil Iy hin theo hinh thire tree tuyan, chng
chire tr phap - h uch gui lai higu mau Trich lue ghi chd l} hién dién L van thing
tin diy i cho nguu*- véu cau qua thir dign 1 hode thiét bi 58,

Naurin 3 wu cdu e trich nhigm kiém tra tinh chinh xdc, day du el cde thong
tin trén hidu mau Trich | lue ghi chil Iy hén didn ti w.-t x4c nhén {I:D-! da miL ngay),

"-Ju.i nguiri véu cdu xde nhan théng tin da thdng nhit, diy du hodc khong
¢t phin hoi sau thod han mot ngdy thi cang chire tu phdp - hd tich thyre hién ghi
néi dung vie 6 ghi el Iy hén, cdp nhit théng tin ghi chil Ly hin trén Phin mém
dang ky, quan ly hé tch dién nr ding chung.

- Cong chire tur phép - hd tich in Trich lue ghi chi Iy hon, trinh Lanh dao Uy
han nhin din cip xa kv, chuyén Trung tim Phye vy hanh chinh cong dé wi két qua
cho ngen véu céu,

Cach thive thye hién:

- Thit tie nay da didu kidn thue hién dich vy cdng true tuyvén toan trinh,

- Neudi véu l..--iLJ zhi chi ly hén tree iép thire hign hodc Gy quyén cho nguré
khic thye hign ndp ho so truc tigp tai Trung l.jm Phuc vy hanh chinh ciing, g rrm qua
hé thing bt chinh hode ndp ho so tnge ayén wi Cong dich v chng quic gia
(https-f/dichvucong.gov.vil).

Thanh phin ho so:

- 1 khai ghi chi Iy hon theo mEn (néu ngum véu cau lia chon ndp ho so
theo hinh thire tee tidp hodic @i hé so qua hé thang g chinh);

Mau hé tich dién tir tromg tac ghi vao ‘:m hi tich vige 1y I-um {do ngurid 1 veu
cdu cung cip thang tin theo dng dan trén Cong dich vu cong néu ngudd véu cdu
lga chon nép hé so theo hinh thite trye tuy én).

- Niruini y&u cau ghi chi ly hén thire hidn vide nop/xuat trinh (theo hinh
thite true tié[]j hodc tai L&n (theo hinh thite true tuvén) cac glﬁy 1 sau:

* Giay tir phai ndp:
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- Ban sao Ban 4n, quyét dinh Iy hon, hay két hon, vin ban thoa thudn |y
hén hode gidy tir khée cing nhin vige Iy hon do oo quan b thim quyén cia nude
ngodi cip 4 ob hidu lue phép luat;

- Van ban I.L"- Ly en (diroe chimg thye) theo quy éinh cla phap luat rrong
triromg hop Uy quyén thue hién E"I] chii |y him. Trwrdmg hop ngudi duge Uy guyén
la dng, ba, -:h’m, me, con, ve, ching, anh, chi, em rudt cua newrdt oy quyen thi van
ban ty quvén khéng phal chime thue,

* Gidy ti phai xudit trinh:

- Hé chifw/Thé cin cude cing din/Thé can cude/Cin cwde ditn L' Ay
chiing nhin can cuoe hode cac gify tir khic co dan anh va théng tin ci nhin do
co quan ed tham quyén cip, con gid i st dung dé chimg minh vé nhidn thin cua
nguen yéu cau ghi chi ly han, Trirbmg hop cde thime tin cd nhin trong cde midy
o nay da oo wong CSDLOGVDC, CSDLHTDT, duge hé thﬁ:ﬁﬂg didn tye dong thi
khéng phai tai 1én (theo hinh thire e tuyén):

- Gidy tir chimg minh nod cur trd dé xdc dinh thim guven {trong treing hop
cang din Vigt Nam tir nude ngoai vé thurdmg te1d tai Vit Nam ed véu cu zhi chi
ly hon, cing dan Viét Nam khing thudmy il tai Viét Nam véu ciu ghi chit [y hén
tai Uy ban nhin din cip xd noi cu tril trude khi it canh) trong truomyg hop co
quan ding kv hé tich khong thé khai thic duoc théng tin vé nol cu ri cuia cang
din theo cde phurmg thic quy dinh tsi khoén 2 Piéu 14 Nehi dinh s
I[]—1 2022/ND-CF ngiy 21/12/2022 ciia Chinh phi. Trudtmg hop cic umle, tin v
gidy tor chimg minh noi eu i @i duge khai thic tie CSDL QGVDC bang cdc
phuomg thire nay thi nguedd véu caw khéng phai xudt trinh (theo hinh thire trpe tidp)
hodc tai lén {theo hinh thirc e tu;.--f:n].

Trubmg hop g ho so qua hé théng buu chinh thi phii gii kém theo ban
a0 cf chimng thue cde gigy i phai xudt winh néu rén,

*Luu ¥

- (' nhan ¢é quyén lya chon thue hién thi e hinh chinh vé ha tich tai co
quan ding ky ha tich nei ¢ w; nod cu il cia cd nhin duoc xde dinh theo quy
dinh cia phap luit wé G LT, Truomg hop cd nhin lua chon thue hign thi e hidnh
chinh w& h tich khang phai tai Uy ban nhan dan cdp x4 nei thuime tra hode noi
tam 117 thi Uy ban nhén dan cip xA noi ticp nhén véu cu cé trich nhiém hb tro
nguin dan nap hé so dang kv hd tich toue mv-:n dén dimg co quan cd thim guyén
theo quyv dinh.

- Pbi véi 2l
thite trire tigp:

+ Ngudri yéu ciu dang ky hi tich co thé ndp ban sao duge chimg thue tir

idy W ndp, xuat trinh néu ngudd yeu eau ndp ho se theo hinh

han chinh hode ban sao duge cap tr 506 goc (sau diy goi 12 bin sa) hode ban chyp
kém theo bin chinh, han dién 10 cde midy ti nay, bao gbm cé gidy tér dugc tich
herp, hién thi trén Tng dung dinh danh dién nr (VoelD,



299

Truimg hop ngue véu ciu ndp ban chyup kém theo ban chinh idy 1w thi
ngudi tiép nhan cé wéch nhidm kiém tra, dbi chicu ban chup vai ban chinh va k¥
xde nhdn, khimg duge véu ciu ndp ban sao gidy to do.

Bl voi gidy té xudt trinh khi ding ki hd tich, ngudi tidp nhan cé trich
nhiém kiém tra, doi chidu, ghi lai héng tin hodic chup lai, k¥ x&c nhan dé hn
trong hd so v tra lal cho ngudi xudt trinh, khong duge véu ciu nop bin sao holie
bian chup @iy to do,

— Nguti tiép nhin co trach nhidm tiép nhin ding, di hd su ding ky ha tich

20 quy dinh cda phip ludt ho tich, khéng duge véu cdu npudt ding ky h tch
nip thém gidy tér ma phip ludt ho teh khang quy dinh phai ndp.

Nguréri tidp nhdn ho so thue hién khai thac théng tin trong CSDLOGVDC
theo quy dinh phdp ludt néu newedi véu can ding ky hé tich d4 cung cap ho, chit
dém, tén; ngly, théng, nam sinh; 56 dinh danh cd nhindhé can cude cong dan/thé
ciin cude/can aude didn 0 Trudmg bup céc théng tin cdn khai thac khdng ¢b rong
CSDLOGVDC thi dé nghj ngudi véu cdu ki khai diy du.

- Dl v gidy Ly gini kém theo néu ngudd véu ciu ndp hé so theo hink thirc
trirc tuvén‘

+ Ban chyp cic pidy t&r gid lu;n theo hé so ghi chi Iy hén trie tuvén phai
bdo dim ri nét, dav di, todn ven vé ndi dung, 13 ban chyp bing miy anh, didn
thoal hodic duge chup, duge quét bang thidr bj dién Lir, tir gidy tir duoe I.:E';p hup 1é,
con gid tr] sir dung,

+ Truéme hop sidy 1o, 14 lia phai giri kém trong hd so ghi chi Iy han e
tuvén 83 cb ban sao dign 1 hode ban disn tir g]ﬁ}' tér i tich thi nouwdd yéu edu dirge
su dung ban dién fr nay.

- Trutmyg hop nguin véu cu dang kv ho tich lua chon nhin két qua ten Trung
tdm Phue vu hanh chinh cong thi ngusi véu cau dang koF hd ueh phitt xudt trinh gidy
byt thén, ndp cde gidy tor 1a thanh phin hé so theo guy dinh; Trurimg hop ngudn
vy cu ding kv ha tich kkhéing lya chon nhin két qua tai Trung tim Phue vu hanh
chinh céng thi ngwéd yéu cdu ding k¥ hé tich ndp céc gidy tér 14 thanh phin ho so
theo quy dinh trude khi nhin két qua.

- Trudng hep ngudi yéu ciu ding ky hd tich khong cung cap dwoc gify 10
theo quy dinh hodc gili‘- L mém, -:u*"§1: trinh hi Lﬁ:, x4, sta chira, lam gig thi co
quan ding ky hd tich cd tham qm- &én hiy ba két qua dang Ky hi tich.

- 'an tir do o quan co thérm quyén cia mrdc naodl yap cong chimg hodc
xac nhan dé s dung cho vige dang kv hd tich tal Vigt Nam phai duge hop phap
hoa lanh su theo quy dinh cia phép [wdt, trir tredmg hep duoe midn theo didu wéc
qudc t& ma Viét Nam |4 thanh vié

84 lwgmg hé sos 01 b

‘Thii han gidi quyét: 05 ngay lam viée, tniromg hop phdl xac minh thi théi
han giai guyét khéng gua 08 ngay lam vidc,
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Péi twgng thye hifn thi tue banh chinh: C4 nhin

Cor quan e6 thim guyén quyét dinh:

- Uy ban nhin din ¢ip x3 noi 43 dang ky két hin hose chi vao S8 ha tich
vige ket han trude day thye hidn ghi chi 1y hén.

ITuime hop vidge ket hon hodc ghi chi vide két hon trude &y thue hign tai
S0 Tu phap thi vigc ghi ¢hi Iy hén do T;T}' ban nhan déan l.::ép x# nm cur tri coa
cong dan Viét Nam thue hién.

Trwémg hop cong din Viét Nam khéng thuéng tm tai Viét Nam thi viée
ghi chi Iy hin do Uy ban nhin dan cép xi noi o tm trude khi xudt canh eda cong
dan Viét Nam thye higén.

- Cong dén Viét Nam Ui nuée ngoai ve thutmg tri tai Vigt Nam ¢ véu céu
zhi chil Iy han ma vige két hn trude ddy duoe dang ky tai Co quan dai dién hodc
lai verquan o tham quyén mrée ngedl thi vide ahi chi ly han do Uy ban nhén dan
cip x4 not cong dan Vigt Nam thuémg tri thue hién.

- Cong din Viét Nam cu i & nude ngoal ob véu cdu ghi chi ly han dé két
hén méi ma vide kit hin trude day duge dang ky tal Co quan dai dign hoac ta
co quan ¢d tham quyén nwde ngodi thi viée ghi chi 1y hon do Uy ban nhén din
cip x4 noi tigp nhin hd so két hin mdéi thue hién,

- Truomg hop céng din Vigt Nam khong thudmyg i tal Viet Nam co véu
cau ghi vao 86 hd tich vide lv han dé Lim thil e dang kv kit hon méi tai co quan
eo thim quyén ciia Viét Nam, thi thue hién tai Uy ban nhin din cdp x3 noi da
ding ko ket hon trwde diy hofic nod dang kv két han mai,

Co quan thye higén tha tyc hianh chinh:

Céing chire fir phép - ho tich tidp nhan ho so vi tham muu Linh dao Uy ban
nhin déin cip x3 xem xét, quyét djnh,

Co quan phii hop: Co quan quan Iy CSDLOGVDC

Két qua thire hién thu tuc hanh chinh:

= Trich luc r.;hl -::1113 Iy hén (ban chinh), ban sao Trich luc ghi chi ly hén
ftrl.u:rnw hop véu ciu cap ban sao Trich luc ghi cha ly han).

- Ban dién tx Trich lye ghi chid Iy hén (Bin dién 1 s& wr dong giri vé Kho
quan 1y dir ligu cha cd nhian/dia chi thur dién nrthiét bi sé/dién thoai cia ngudi
véu cdu sau khi da hoan tit thd e ghi cha 1y han tai co quan ding ky ho tich),

Phi, 1¢ phi:

- Mite [¢ phi ey thé do Héi déng nhin dén tinh, thanh phé trye thude Trung
uomg quyét dinh,

- Mién 1é phi cho ngzuixi thude gia dinh 6 cong vii cdeh mang; ngwai thude
hé nghéo; nguad khuyeét tie,

- Phi ¢dp ban sao Trich lue ghi chi v hén (néu ¢6 yéu ciu) thue hién thea quy
dinh Lai Théng tir 56 28172016/ T T-BTC naéy 1471 1/2016 cia Ba Tai chinh.

Miu dom, miu tir khai-



anld

+ Tov khai ghi ¢hi Iy hin theo miu (néu nép hd so thee hinh thire true uép
hodie @i hd soqua hé thong buu chinh;

+ Miu hé tich dign or wong téc shi vio 80 ho tjch viee Iv han {néu ndp hd
5o thew hinh thie trire tuvén),

Yéu ciu, didu kién thye hién thd tuc hinh chinh:

- Bén dn., quyet Cin]'l ly hén, hiy két hén, vin bén thoe thudn Iy hon & co
h1¢u lye phap luér hL}-tlL gifly tér khac cong nhin vide ly him do co quan ¢ thim
quyen cua nede ngodi cip khng vi pham quy dinh cia Lugt Hén nhéin va gia dinh.

- Vigc ly hén, hiy két hén cia céng dén Viél Nem do co quan ¢é thém
quyEn nude ngedl eial quyét khang thude trrimg hop o6 don yéu cdu thi hinh tal
Viét Nam hode ¢ don véu cdu khong coéng nhin tal Viét Nam.

- Cong dan Vidr Nam da ly hon, hiy vige két hon & nude ngodi. sau dé vé
nrde thudmy trichode lam thi tue ding kv két hon méi tai co quan ob thdm quyan
cua Vigt Nam thi phai ghi chi Iy hén, Tredng hop 88 nhiéu lin Iy hén hode hoy
viéc két hon thi chi lém thi tue ghi ek 1in ly hén, hity vige két han gin ohic

Cin cir phap 1y:

- Ludt Hiy EJ"-.,h nam 2014;

- Neht dinh 50 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phi quy dinh
chi tiér mét s6 diéu va hign phdp thi hanh Lugt H tich;

- Nghy dinh 20 B72020ND-CP ngay 28/7/2020 cia Chinh pha quy dinh vé
Cor sdr dir lidu hd E'-::h dién tir, ding k¥ hé tich truc wyén;

- Mahy dmh 38 104/2022/NB-CP ngav 21/12/2022 cia Chinh phu SUA um
b sing mdt 50 duau cua cae nghi dinh lién quan dén viée 'lf_"}:u xudt trinh s& hé
khau, 56 tam gl&‘-f khi thue hign thi tae hanh chinh, cune céap dich vy cmlg_,

- Nghi dinh 56 07/2025ND-CP ngdy 09/01/2025 ciia Chinh phii sita d&i, b
sung mit 58 didy -::u:| cde Nghi dinh trong linh vye hé tich, quac tich, chime thue;

- Mehi dinh 26 l"’Ll 20253 ND-CP ngay | 1/6/2025 '-.Ll.-H. Chinh phi quy dinh
vé phan dinh thém quyén cuia chinh quyén dia phuong 02 cip trong linh vire quan
Iy mha nude cia B Tw phap;

- Théng r s6 04/2020/TT-BTP ngiy 28/5/2020 cia B trudng Bd Tu phap
gquy dinh chi tiét thi hinh mdt sé didu cna Ludt HO tich va Nghi dinh sé

23/2015/ND-CP ngay 15/11/2015 coa Chinh phir quy dinh chi dét mot 56 didu va
bign phap thi hanh [ .uat Ha tich;

- Théng tw sd 012022 TT-B1P ngay 04:01/2022 cia B6 treemz BS T
phap quy dinh chi L& mat s& didu va bien phap thi hanh Nghi dinh
s0 87/2020/ND-CP nedy 28/7/2020 ctia Chinh phit quy dinh vé& Co sé dir lidu ho
tich didn tir, ddng ky b tich trre tuvién:

- Théing tir 4 03/2023/TT-BTP ngay 0282023 ¢ Bd trirdmg Bo Tu phap
sita didi, bé sung mot s& nai dung cha Théng nr sd 012022/ TT-BTP ngay
04/01/2022 clia B trudng BO Tu phép quy dinh chi tét mat sé didu va bi¢n phap
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thi hanh Nghi dinh s #7/2020/ND-CP ngay 2872020 \.Ll.i Chinh phit quy dinh
vé Co sér dir lidu ho tich dign ti, dang kv hé rich trre tuyén;

- Thnngmm 202471 T-BTP npgay Df 672024 cua BO rudmg Bo Tu phap
sita i, bo sung mdt s6 didu cua Thang tu sé 0272020/ TT-BTP ngay 08/4/2020
ctia Bg trurdmg B Tu phap ban hanh, hwéng din sir dung, quin |y mdu s6 quie
tich va miu giﬁ}' 18 v quéc tich va Théng fur 30 0420200 TT-B 1P n Eay 28/5/2020
cia Bd trugng B Tu phap quy &inh chi tiét thi hanh mét 58 didu cla Luit H
tich vi Nghi dinh s6 123/2005ND-CP ngay 15/11/2015 eia Chinh phil guy dinh
chi tiet mijt sb diéu va bién phap thi hinh Lugt Ho tick:

- Thong tur 54 OR/2025/I'T-BTP ngdy | 27672025 cla BG rudmg B Tu phip
quy dinh vé phin dinh thim quyéa cla chinh quyén dja ohuromg 02 cdp va phan
céip trong Iinh vyc guan ly nha nuwde cia B Tu phip;

- Thémg tr 56 2812016/ TT-BTC nggy 14/11/2016 cia B tucmg B Tai
chinh quy dink mire thu, ché &8 thu, ndp, quan ¥ va s dung phi khai thic, sir dung
thiing tin trong co sor dit 1iéu hd tich, phi xéc nhin co quée tich Viét Nam, phi xac
nhin 1& ngudi gde Viél Nam, 18 phi quéc tich.

- Thang tr 50 B5/201%TT-RTC ngay 29/11/2019 cda B truong B Tai chinh
hurdmg dan vé phi va 18 phi thude thim guyén quyét dinh cla Hai ding nhin din
tinh, thanh phé true Lhuqn:: Trung uong;

- Théng L s 106/202 1 ATT-BTC npay 26/1 172021 cla B rudmg B Taj
chinh sira déi, bo sung mat sb didu coa Thing tr sé 85/2019¢1 [-BTC ngdy
29/11/2019 cia B Tai chinh hudme din vé phi va & phi thude thim quyin quyar
dinh ciia Hoi ddng nhin din tinkh, thanh phé triee thude Trung wrang,
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CONG HOA XA HOI CHUNGHIA VIET NAW
B Idp - T di - Manh phae

TO KHAI GHI CHU LY HON

Kinh gt ™M e

Hg, chir dém, tén ngwed yéu ciu:

Gidy tortly than: B0

Chian hé v ngudd duge chi chi: . L I et e L PRy o L oL e O
Be nghi ghi vao s6 h{ tich vige ™ ... di dwrpe gidi quyét tai co quan cd
thim quyén ciia nwde neodi cho ngudd dwdd dHy:

o L - R T T

INERY, LRADE, DI S0 s e ettt et ee e e e e e e e et e et
Griod thahte B DN the: 20 e T e

2 IR - ver Gngha:

Ho, chii dém 'ﬁ‘fu

™zav, thing, nam n.nh.
b S DR B e G o

L R e S O

Theo 7
et R AR AR R Rt s en et ertentenente e l..-ﬁ]} ngiy.. Ehang . odm 4
Tm cam Ii'-:h'ill nhiing nol dung khai tr#n diy 13 ding s Tl1ﬁt »a'l chiu tmn:h nhidm tn_nfra, phﬂp
ludt vé cum doan ciia minh.
1B £ o BEAY ... thang ....... NAT ...
Ngwiri yéu cin
(ks ghi rd he, chir din, tém

S g N T I
kg nghj cap bin saot ™ Ca I:l Khdog L
S lwome L ban



Chi thich:

" Gihi b tén co quan thye higén ghi chi 1y hon.

2 Chi ghi trong tiréme hep nguid yéu cu ding ky ba tich chua cikhong cunz cip 56
dinh danh ¢ nhin/cin cwde cing dan'the cin cudc/cin e didgn or,

I'rrérng hop phil cung '!.,'k:iP thing tin "ot cw tra™ thi ght theo nod d&ng ky thardmg to;
néu khing cé noi ding kv thireme i thi ghi theo ned dang k¥ tam tra; uimg hop khang ¢é
il dang ky thudmg trd va ned d2ng ky tam tmd thi ghi theo not o hién tad,

3 Gihi 56 djoh danh <4 nhin‘cin cude cing ddnthé cin cude/ein crde didn 1 ivi dy:
Can cuwde céng dan 56 023188001010 do Cye Cénh sél QLHC v& TTXH cip ngiy
20/11/2021). Trudmg hop khéng <6 sd dinh danh cd nhin‘chn cuwde cing dinthé cdn
curdre/can cirde dién tir thi ghi gidy (& hop L& thay thé (hd chidu...).

' Ghi ra loal vidge thie t&: Iy han hode hiy vige k&t hon

Y Ghi g 2o lopi gidy 14 {Ban dn/quyét dinh/ thoa thudnicac hinh thoe khic), sé. tén
o quan, ngdy thdng ndm cap gidy tir chimg minh vige Iy hon'hiy vide két han.

1 Ghi 1 18n Lo quan nude ngoai di giai quyét Iv hon iy két hon.

7 Bé nghi ddnh diu X vao & néu o véu cdu cdp bin sao vA ghi v s lrgme.
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NOIDUNG MAU HQ TICH DIEN TU TUONG TAC

GHIVAQ SO HO TICH VIEC LY HOY

I. Thing tin vé ngwir yéu ciu
{13 Hiy, chit dém., tén:
(21 %6 dinh danh cd nhin:

(3) Gify tir thy thin: Loal gidy tor sir dung {(CCCTYThe cln cwde/Can cwde difn tHo
chigw Gidy tér hop 12 thay thé); 8, ngav, thang, ndm cép, oo quan cip: ban chup dinh kém;

(4 Neri cur tmit {ned thdng trivne tam midno dang sich sdngy;
(3} Quan he vl ngudd diege ghi chi;

{6) D& nghi ghi chii (fya chon T trong 2 Toai vide):

= L¥ hon

1 Hiry vidge kit hon

I1. Thing tin bén nir

(7Y Ha, chix dém, ton;

(8} INgay. thang, narn sinh (tich biét ridng 03 trtmy thing tin npay, thing, nam):
(9] D tic:

{101 Qude Lich;

{11) 86 dinh darh cd nhin;

(12) Gidy t thy thin: Logl gidy @ s dung {(CCCTYThe cin ewde/Can cude didn tr'lla
chigw iy 1ér hop 18 thay the); s, ngay, thaneg, ndm L"j.p: cur guan cip: ban chup dinh kém;

(13) Mot cur wil hign nay (noi thudng triing lam iridnod dang sinh stng);

[ 14y Mot cir i trndre khi xudr canh;

(15) Noi dang ky k&t hon trrée déy.

HI. Thing tin bén nam

i(1a) Ho, chit 4&m, 1én;

(173 Ngay, thang, ndm sinh (tdch bigt ridng 03 truimg thing tin ngay, thing, nam:;
(18) Dén the;

(159} Quae tjich;

(200 %8 dink danh ¢f nhin;

{21} Gidy tiv thy thin: Loal gidy th s dyng (CCCDIThE can ewde/Cin ande dién L Hi
chieu/Gidy & hop 18 thay th): sé. ngay, thing, nam cip, co quan chp; bian chup dinh kém.
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(22) Mol ot hign nay (nod thuong oidned tam trdvned dang sinh 3dng):
(233 Noi ot il truske khi xudt canh

(24) Neri ding kv két han trusre diy,

TV. Thing tin vé viée ly hin

(253 W Iy hindhiy vige két hin: tén co quan. tén quitc gia nude nuod

(261 Gidy Uy chimg minh viée by hin (Rén dn/Cuyt dink'Gidy 1 hop 16 khic; 50, naiy, thing,
ndm cApl:

(27) DN nzhi cdp ban sa:

0o Ca

84 lwromo bin seo véu cda

o khdnp

{25) Phuong thite nhin k&L qua;
o T'rurc tigp
o Imre myén (han dign t 58 dueoe g v Kho quin 1§ di lide coa cf ahan'dia chi thy dién
vithide b sé/dién thoai oo ngired veu cdu)

o Buu chinh {cung cap dia ehi ned nhin,

(207 Ho s dink kém theo quy Einh.

" Ny yéu s cam doan ede thong tin cung cap 15 ding st this, chiu hodn todn teach nhigm
trwde phip it v ndi dung cam dosn oz minh,

¥ Toremg hep cée théng e vé gidy W chimg minh nei oow g d3 duge khai fhic tor
CANLOGVDIC, duge hé thing dicn nr didng thi khing phai xuit teinh ithen hinh thie true L)
hoie 1l 180 {then hinh thire toge tuyén)

& 1, ¥ . e ) A, A ) 5 3 T Lo
* Mau dién tr twmy tic ghi nhan théd gian (gidy, phit. pidy, nedy, thing, ndm hodn 1l vige

cung cip thing tin); n cuttn wAu cdu ee 49 33 dang nhip vao hé théng théng gua vide xdc
thure dign fir thes yuy dinh.
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29. Tha tue ¢ ;_,hi vio Si ho tich viée ho ‘tl{:h khic cha edng dan Viét Nam
da duge giii qu}et tai co quan ed tham quwn clia nuwde ngoai (khai sinh;
giam hg; nhiin cha, me, con; xdc dinh cha, me, con; nudi con nudi: khai tir;
thay ddi hi tich)

Trinh ty thue hién:

- Néu lura chon hinh thie ndp hé sa true 1if~p. ngiron veu ciul ehi vao 36 hd
tich vige khai sinh; gidm hd: nhén cha, me, con: xdc dinh cha, me, con: nudi con
nudl; khai tir; thay déi hé tich &3 duqn: ial quvét lai eo quan ¢6 thim quyén cia
nirée rgmu (Sau div goi 12 ghi vao $6 ho tich céc viée hi tich khdc) nop hd :.I:thl
vap S-::l i tich cac v reL hé tich kKhde tai Trung tdm Phue vu hanh chinh cong cb tham
guyén; ndp 1é phi néu thuge trrdmg hop phai nip 1 phi ghi vao Sm hé tich eac vide
hi lu,h khac; Jmp phi cép bén sao Trich luc hé tich, ban sao Giay khai sinh twomg
U[l& l'l'n_Ll ci "r'E"l.] I:ﬂll.

- Néu lya chon hinh thire nép hd so true tuvén, ;1g1:f3ri véu cdu ghi vao S6
hé tich cac viée ho t],u:h khae truy efip Cong dich vu cong qQuéc gia, xac thire hgum
diung theo thi‘.'T!L din, ding nhip vao hé théng, lwa chon Uy ban nhin dén cip XA
cé thim quyv én.

Nawid yéu cidu ghi vao S8 hi tich cac vide ha tich khie tr we tuven cung cip
théng tin theo mau ho tich dién nr wrong Lac ghi vao 86 hd tich vide khai sinh/khai
Lenudi con nudl/eidm hd, nhan cha, me, Lon/ T i tich dign t teony the ghi va
S4 hi tich cde vige hi tich khae (cung cip trén Cing dich vy cong), dinh kém han
chup hodc ban sao didn t cac giay tl, til Ligu theo quy dinh; nép phi, 1& phi thing
qua chire nang thanh todn true tuy én hodc bang cach thie khac theo quy dinh
phap ludt, hoan La-lL viée nép ].::- 54,

- Cédn ba ".JLFI nhan hé ser tai Trung tam Phuc vy hanh chinh cdng c6 trach
nhigém kiem tra tinh chinh xdc, dév du, théng nhﬁl hop 1€ cita ho so

(i) Trudmg hop hé so day din, hop 18 thi tiép nhin hoi son néu tiép nhén hd s
sau 13 gic thi o F’hleu hen, ta két qua cho nguéd véu cau trong nEay lam vide tidp
theo (néu nguedi véu chu nép hé so true tidp) hodc ol ngay Phidu hen, tra két qua
qua thir dién iy hode g tin nhin hen trd kel qua qua dién thoai di dong cho ngudi
viu cau (néu ngudi véu ciu ndp hd so e tuyén); chuyén hd so dé cong chie tuo
phdp - hi tich %1 1¥; trwémg hop tiép nhin hé so i Trung t&m Phuc v hanh chinh
cong thanh rrlm can b -;JL-EI nhan hd sor u,huwn b sur deén 1 v ban nhin dén cip
xd cé thim quyén s 1§,

(11) Trudmye hup hé sor chura diy di, hop 18 thi cén b ticp nhan hé sorthéng
b.m cho nqm:rl viu ciu b sung, hodn thién ho s, néu rd loai cr1._-w tor, ngi dung
can ba sung dé nguin vau ciu I:n-;:. surg, hodn thign, Sau khi hé so duoe bo sung, thye
hién lai burde (1)

(iii) Tridmg hop nguei véu cau ghi vie S6 ho tich cic vige hé tich khic
khéng bé sung, hoan thidn duge hd so thi edn bé tiép nhan hé so béo cdo Lanh
dao Trung tdm Phuc vu hanh chinh cong e thing bdo tir chol gial quyét véu cdy
ghi vio %0 ho tich cac vide hd Lich khac.



308

- Céng chire e phép - hé tich thim tra hd so (tham tra tinh thémg nhat, hop 1¢
clia cdc théng tin trong hd so, gidy to, tai lidu do ngued véu cdu ndp, xudt trinh hode
dinh kém).

+ Trurémg hop ho so can bd sung, hoan thién hodc khéng da disu kién Em
quyet, phai tir chdi thi cdng chite nr phap hi tich g théng béo vé tinh trang ho
st Trung tdm Phuc vy hanh chinh edng dé théng béo cho ngudi nép hi s -
thue hién lai buréc (ii) huic {111k

+ Tririmg hcrp csn phal kigm tra, xac minh lam rd hodc do nguyén nhén
kKhdc ma kl‘H:ll'LE__ thé tra két qua dung thoi gian did hen thi cdng chire or phép - b
tich lap Phiéu xin 181 va hen lai ngay tra két qua, trong d6 néu o Iy do chém tra
két qua va thoi gian hen tra k-.-.‘L qua. chuyen Trung tim Phue vu hanh chinh cing
dé tra cho nawrd vau ciu [n-_u ndi yéu céu nép hé se teue hm} hodc gii Phiéu
xin 181 va hen lai ngay tra kit qua qua thir dién Lir hodc gii tin nhin  qua dign thoa
di ding cho ngud véu l,,au (ndu Nl yéu cau ndp hd so e tuyén),

+ Néu thiy véu ciu ghi vao $6 hé tich vide ha tich khde di didy kién, phu
hop quy dinh phap lugt, tmnbng an tigp rhdin ho so ghi vao Sb hé tich cac viée ha
tich khac theo hinh thire trie tiép, thi céng chire t phap - b tich thue hién ghi ndi
dung ghi chi vio 86 ha tich, cip nhil thng tin ghi vao 86 hé tich cde vige hi tich
khdc trén Phin mém dang ky. quan 1y i tich dign ti ding hung

Lrudmg hop tiép nhén hé so ghi vao Sé hé tich vac vige b Lich khdc theo
hinh thire tree tuven, cong chire te phap - hd tich givi lai bicu mau Trich lue hi via
S0 hd tich vide J{hﬂl sinh/Trich lue ghi vao 88 hr.p tich cde vide ho tich khéc dién
tir cho ngwéi véu L..lIJ qua thur dién tir hodc thict bi 58,

Ngudi yéu ciu o trach nhi¢m I-:1em tratinh chinh xde, diy di cua cdc thong
tirt trén bigu mau Trich lue ghi vio 4G Ry tich vide ﬁ.]‘ldl sinh/Trich luc ghi vao 56
hé tich cac viée hd tich khdc digén tr va xdc nhin Um da mot ngay).

Néu ngudi Vel céu xac nhdn thong tin da lhunL. nhat, diﬁf di hode khéng
céh phan hoi sau thid han mit ngay thi comg chire tu phip - hd tich thue hidn ghi
nit dung ghi cha vao SD ha tich, edp nhit théng tin ghi vao 55 hd tich cde vide ho
tich khde twén Phin mém dang ky, quan Iy hé tich didn ti: dang ehung.

- Cong chie tu phnp - hd tich in Trich lue ghi vie $6 hd tich viée khai
sinh/Irich lul., ghi vio E.-::: hé tich cae vige hi lich khae, trink Linh dao Uy ban
nhan din cap xa ky, chuyen téi Trung tim Phuc vu hanh chinh ching dé tri két qua
cho ngwdd véu céu

Cach thire thue hiéu

- Thii tue nay du dicu kign thie hién dich vu cdng trre tuvén Luan trinh.

- hm.rm véu edu ghi vio 86 ha tich cic vide hé tp.,]j khide true tigp thue hisn
hodc iy quyén cho ngirisi khic thye hién nép hé so true tép tai Trung Lim F]]],.L Vil
hianh chinh ~.,u:n+r oini qua hé thng biru chinh hode nop hi so tnze tuven tai C 6ng
djch vu cong qlm-:: it {hl:t]‘.ns Ydichvucong.gov,vn).

Thanh phin hi so
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- Tir khai ghi vio 86 hé tich vige khai sinh/Tér khai chi vio 84 hi tich vie
khal /T khai ghi vio $6 hé tich viée nudi con nudi/ T khai ehi vio S0 ha tich
viéc gidm ha, nhan cha, me, con/Te khai ghi vao S hd tich cée vide hu:- tich khac
theo mau (néu nguir yéu cau lua chon ndp hé so theo hinh thive true tiép hode gm
hé sor gua hé thong buu chinh);

- Mén hé tjch dién tir trong tée ghi vao S hi tich vige khal sinh/khai thnudi
con nuoifgiam hé,nhan cha, me,con’ Miu hé tich dmn W tromg tac ghi vao 50 ho
ur:h cac vidc hd tich khaL (do ngmn viu cau Cung -.,.3;1 théng tin theo hudmg dan trén
Cong dich vy chng nu.,u newed véu ciu lua chan nép ho so theo hinh thic trire fuven),

- Nguiri yéu cau ghi vao S5 ho tich cac vige hd tich khac thye hién viée
nip/xuat trink (theo hinh thie truse: tigp) hode tél 1én (theo hinh thie trire tuveén)
che widy tér sau:

* Gidy tiv phéi ndp:

- Ban 540 aidy tor ching minh vige hi tich di duoe o midi quyvét tal co quan
cé tham quyén cia NLIGE Ngodl.

- Vin ban dy quvén {droc chimg thire) theo quy dinh cua phap ludr trong
trirémg hop Uy quyen thie higa ghi chil. Truémg hop ngudi duo L'u. quy én la dng,
ba. cha me, con, vir, chong, anh, chi, em rudt cia nguol Uy qu*.-fm thi viin ban Uy
quyén khé n::vug phat chima thye,

* Gidy tir phai xudt trinh:

- Hé chidu/Thé can cudce cong din/The ciin cwde/Can cude didn tL'.r.-"l.'_'i':ai}'
chimg nhén cin cwée hodie cae gidy tir klidc o6 din dnh va théng tin cd nhin do
Cer quan ed tham quyén edp, con gia tri sit dung dé chitng minh vé nhin thin cia
newin véu cdu ghi vao S& h teh vde vise hé tich khdc, Trirémg hop cac thong tin
cd nhin trong cac giﬁy té nay da co trong CSDLOQGVDC, CSDLHTET, duge hé
théng dién tw déng thi khéng phai tii }én (theo hinh thire trye tuyén);

- Ciidy Ly co gid tr ching minh thing tin Ve cur trm trong trumg hop co
quan dang kv h tich khéng thé khai thic dwoc théng tin vE noi o tri clia cang
din theo cac phuong thie guy dinh tai khoin 2 Diéu 14 Nahj dinh s6
104/2022/NB-CP ngdy 21/12/2022 cla Chinh phit. Tridng hop céc thong tin
vé gifiy U chimg minh noi cu tri d& dwere khai thac vr CSDLQGYDC biing céc
phureng thite niy thi ngudi véu caun khing phai xudt trinh (theo hinh thire trre
tiép) hode 141 12n (theo hinh thite true LLwénj

Trrémg hop gin hn s qua hé 1:h+:|ng buu chinh thi phai giri kém theo ban
sao co chimg thye cde gigy to phai xuat winh néu wén,

* Luuy

- Cd nhan cé quyén lua chon thyre hidn thil tue hinh chinh vé hé tich Lai co
quan dang ky hj tich noi e trd; nud cw i ena cd nhin duge xde dinh theo quy
dinh ctia phap ludl v& ew trit, Trirdmg hop céd nhan lya chon thye hidn thi tue hanh
chinh vé h tich khéng phai tal T_'l:r- ban nhin din cdp xi noi thudng trd hode noi
tarn (it thi Uy ban nhan dén cip x& noi tiep nhin véu cau co tréch nhidém hd tro
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nguii din ndp hé so dang ki hd tich true tuyén dén ding co quan cé tham quyén
theo gquy dinh.

- D6 v gidy t&r ndp, xuat trinh néu ngudd yéu cau nip ho so theo hinh
thie trug tiep:

FNeuoi y#u ciu ddng kv hi tich ca thé nop ban sao duge chimg thye tir
ban chinh hodc ban sao dwee cdp L s6 goe (sau diy goi 1 ban sao) hodic ban chup
kémi theo ban chinh, ban dién tir cac gidy tir ndy, bao gom cd gidy & dirge tich
herp, hign thi trén Ung dung dinh danh dién tr (VoelD),

Truimgz hop ngudi véu cdu ndp ban chup kém thea ban chinh aifiy L thi
ngwdi tiép nhin o trich nhidm kiém tra, dbi chidu bin chup vii ban chinh va kv
xde nhin, khing duge véu cau nop bian sao gidy to da,

D& vt gidy iy xult trinh khi ddng ky hi tich, ngud tiép nhan cd wich
nhi¢m kiém tra, doi chiéu, ghi lai thong tin hofic chyp lai, k¥ xde nhin dé hw
trong hé so v tré lai cho nguai xudt trinh, khéng duoe yéu ciu ndp ban sao hodc
bién chup gidy to da.

- Nguoi liép nhin cé trich nhiém tidp nhin ding, dit hé so ding k¢ hd tich
theo quy dinh clia phap ludt hi tich, khéng duge yéu cdu ngudai dang kv hé tich
nép thém gidy tér ma phép ludt hd tich khéng quy dinh phai nop.

Nguini tigp nhin hd s thue hién khai thac théng tin trong CSDLOGVDC
theo quy dinh phip fuit néu newdd véu cdu ding kv ha tich da cung cép ho, chit
dém, tén; ngév, thing, nim sinh; sé dinh danh ¢d nhan/thé cin cude cong dénfthe
ciin cendedean cwde didn tin Trudme hop cde thdng tin can khai thée khing <6 trong
CSDLOQGVDC thi dé nghj ngudrd véu cau ké khai div du.

- B0 v gidy tér gl kém theo nén neudi viéu cdunop hé so theo hink thic
Ireee lu:_.-én:

+ Ban chyp céc gidy & gid kém theo hd so ciu ghi vio $& hd tich cac vige hi
tich khéc truc tuyén phai bio dam rd nél, diy di, todn ven v& ndi dung, 14 ban chyp
hiang may anh, dién thoai hodc duge chup, duge quét bing thiét bj dién W, wr gify
tir durge cap hop 18, con i trj sir dyung.

— Trrimg hop gidy 1o, i lidu phai giri kém trong hi so ohi vao S& hé tich cac
vige hi tich khac e tuvén d2 cb ban sao dién tr hodc ban cdién tir glz‘i}-' tér b tich
thi nguwin véu cu duge si7 dung ban dign tir nay.

- Trutmg hop ngwdl véu céu ding ky ha tich lya chon nhén két qua tai Trung
lam Phyc v hinh chinh cdng thi nguwai véu cdu ding ky hi teh phal xudr rinh gidy
tor tuy thin, ndp cae gidy tér 1 thanh phin hé so theo quy dinb; Tnréng hop ngods
vEL cau dang kv hd tich khéng hra chon nhin két qua tai Trung tim Phue vu hanh
chinh cong thi ngui yéu cau dang ky hi tich ndp cdc gidy 1o 14 thanh phin hé sa
thew quy dinh trirde khi nhin két gua.
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- Trudmg hop ngudd véu cdu ding kv hi tich khéng cung eap duge gidy o
theo quy dinh hodc sidy 1 ndp, xufl tinh b 1y xda, sia chita, lam gid thi co
quan dang ky hé tich ¢6 thdm quyén hiy bo két qua dang ki hi tch.

- Gidy tir do co quan b tham guyén cla nude ngodi cdp, edng chimg hodc
xdc nhin dé sir dung cho vide dang kv ho tich tal Vide Nam phai duge hop phép
héa lanh s theo quy dinh cia phép [udt, 1 trudmg hop duge midn theo didu wéc
quoe & ma Viét Nam 13 thanh vién,

S0 luwgng ho so: 01 bé

Thiri han gidi quyvét: Neay trong ngiy tidp nhin ho so, ruime hop nhin hé
s0sau |5 gitr ma khong giai quyét dwoc ngay thi tra két qua trong ngdy lam vide tiép
theo. Trong truomg hop phai xac minh thi thai han gial quyét khong qué 3 ngdy
lam vide.

D61 twreng thue hi€n thi tue hanh chinh: Ci nhin

Co quan e6 tham guyén quyét dinh:

- Uy ban nhin din cip xa noi cu trd cla cong dan Viet Nam ghi vao S6 hd
tich vige khai sinh; giam hg: nhén cha, me, con; xac dinh cha, me, con; nudi con
nudi; thay d@5i hé tich dd duge giai quyét tai coquan o6 thim quvén cla nude nuod.

- Uy han nhan dén cap %3 nod o T cia ngudd o6 trach nhidm khai th ghi
vao 50 ho tich vide khai tr d3 diroc riadi quy‘éT 13l cOo quan ¢o tham quﬁn cLa
AWdC ngodl.

Co quan thye hién thii tuce hanh chinh:

Céng chire ar phap - 1o tich tiép nhin hd so va tham muu Linh dan Uy ban
nhin din cip x3 xem xat, qu}'éi dinh.

Co quan phai hop: Co guan quan 1¥ CSDLOGVDC

Két qui thure hién thi tuc hanh chinh:

- Trich lyc ghi vao 56 hé tich vice khai sinh/Trich luc ghi vao ot hd tich
cac vide hd tjich khac (han chinh), ban sao Trich luc ghi vio 86 hd tich vide khai
sinh/bdn sao Trich lue ghi vio S8 ha tich céc viée hé tich khae (truimg hop véu
céu -::f]p ban sao Lrich lue ghi vao S& ho tich vige khai sinlvban sae Trich luc
ghi vao 34 hé tich cae viée ho tich khac).

- Ban dién tir Trich luc ghi vao s hi tich viée khai sinhf Ban dién tir Trich
luc ghi vao 56 1d tich cde vide hd tich khic (Ban dién tor s& tr dong gl ve Kho
quan ly dit lidu didn tir etia cé nhin'dia chi thu dién Lethidt bi sovdidn thoai cia
nguei yéu cu sau khi d8 hodn tét thi the ghi vae 58 hi tich cée vide hé teh khac
tal oo quan déng ky ho tich).

Phi, lé phi:

- Theo muire thu 18 phi do Hai déng nhin dén thanh phé quy dinh.

- Mizn 1€ phi cho ngudd thude gia dinh co cang v cach mang; nguai thude
hé nghéo; ngurai khuyét tar

- Phi ¢ip ban sao Trich lue ghi vao S& hé tich viée khai sinhdTrich lue wrhi
viio 86 hé tich cde viée ho tich khac (néu o véu ciu) thue hign thea quy dinh tai
Thong tu s6 2812016/ TT-BTC ngay 14/11/2016 ciia B Tai chinh.
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Miu don, miu to khai-:

- T'ir khai ghi vao S8 hi Lich viée khai sinh; T khai ghi vao $& hé tich vide
khal o; Tér khai ghi vio 56 hé tich vide nudi con nudi; Ter khai zhi vao 6 hi tich
viée gidm hd, nhan cha, me, con; Tér khui ghi vao 6 hé tich ede vide hé tich khae
{néu nép hé s theo hinh thire I Li(‘i]:u hoiic g hé sa qua hé I:hf:.rng buru chinh):

- Miu h tich dign tir irong tée ghi vio $6 ha tich vide khai sinh/khai tir/nudi
con nuolgidm ho, nhan cha, me,cond Mau hi tich dién tr twen o e zhi vao S8 hé
tich cidc vidge hd tich khic (néy nop hii 5o theo hinh thive g m}-'fin].

Yéu ciu, diéu kién thye hién thi tue hinh chinh: Khang co

Ciin cir phép I¥:

- Ludt He tich ndm 2014;

- h'ghi dinh 56 123/2015/ND-CP ngay 131172015 caa Chinh phid quy dinh
chi tiét mdt 8 didu v @ bign phdp thi hanh Ludt [15 tich;

- Nghi dinh 56 87/ 2020/ND-CP ngay 28772020 cla Chink phit quy dinh vé
Cor sor dir ligu hé tich dicn vir, dang ky hé tich true tuyén;

- Nizhi djnh 50 104/2022/ND-CP ngiy 21/12/2022 ctia Chinh phu sira d-::u
b HLH'[EE mat 50 L-{I.'._Ll cua ¢ac nghi dimh lign quan dén vide nnp, xudt trinh 6 ho
khiu, sd tam tro gl-:ﬁr khi thure hign thi tue hanh chinh, cung cép dich vy mng

- “*Jghl dinh 56 07/2025ND-CP ngay 09/01/2025 cta Chinh phil siza d3i, bé
suing mat so didy clla cde Mahi dinh tronge [inh vire b tch, L]Llélc tich, chithg thue;

- Ngghi dinh 56 120:2025/NP-CP ngay 11/6/2025 etia Chinh phi quy djnh
vé phin dinh tham quyén cnia chink quvén dia phuong 02 cdp trong linh vie quin
ly nha nuéc cla Em Tu phap;

- Théng twr s6 042020 TT-BT P nggdy 28/5/2020 elia B§ trucmg B Tu phap
quy dinh chi tiét thi hanh mL;:r b diéu cna Ludr 1o tich vi Nghi dinh 500
1232015/NB-CP ngay 15/11/2015 ctia Chinh phi quy djnh chi tié mét 56 didu va
hign phap thi hanh Lyt I8 tich;

- Théng tw 0 012022/ TT-BTP ngay 04/01/2022 ciia B trudng B Tu
]:IJ'..ip quy dinh chi tiét mat sé didu va bign phap th1 hanh Nghi dinh
50 87 2020ND-CP ngdy 28:7:2020 cia Chinh phu quy dinh vé Cor sor di ligu ho
tich dién i, diing k¥ ho tich rue tuy én;

- Thimg i 56 03/2023/1T-BTP hgdy 02782023 cua Bé truemg Bo Tu phép
sira déi, bd sung mét sé noi dung cha Théng tr sé 01202271 T-RTP ngay
04/01/2022 cua B truwdmg Ba Tur phdp quy dinh chi tidt mdt so didu va hidgn phip
thi hanh Nghi dinh sé 87/2020/NB-CD ngay 28/7/20210 Luu Chinh phi quy dinh
v Cor sér dit 1idy § ﬂu tich dign oF, dang kv hd tich tree wovén;

Tlmug tir 56 04/ L':}E‘q' ‘TT-BTP npgay L’Hi ‘052024 caa B trwdng B Tu phap
sira dol, bd sung mét sb didu eda Théng nr s6 022020/ TT-BTP ngay 0842020
cla Bo Ln:n:mg B§ 'Tw phap ban hinh, huimg dan st dung, quan I¥ mdu s8 quéc
tich va mau gidy tr vé qudc tich va Thang tw o6 042020/ TT-RTE ngay 28/5/2020
cia 1§ ruimg BG T phép quy dinh chi 18t thi hanh mét s& didu cia Luat Ho
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tich va Nihi dinh sd 123/2015/NP-CP ngay 15/11/2015 eda Chinh phi guy dinh
chi tiét mit s didu va bién phdp thi hinh Ludt 16 teh:

- Théng nr 36 082025/ TT-BTP ngdy 12/6/2025 ciia B6 wrudme B6 Tu phap
quv dinh & phin dinh thim quyén cia chinh quyén dia phuong 02 cap va phén
cap trong linh vize quan ¥ rtha nudc cia B Tu phép;

- Thing wr 56 2812016/ TT-BTC ngdy 14/11/2016 cia B trudmg Ba Tai
chinh quy dinh mdc thu, ché do thu, ndp, quan ¥ va st dung phi khai thac, sio dung
théng tin trong co s& d lidu hd tich, phi xdc nhin ¢d qudc tich Vidt Nam, phi xéc
nhan 13 ngwi gée Vidt Wam, 1& phi qude tich.

- Théng oir 6 852019 TT-BTC ngay 29/11/2019 cia B trudmg Ba Tai chinh
hiréng din v& phi va 18 phi thude thim quyén quyét dinh cia Hoi dong nhan dan
tinh, thanh phé tre thude Trung vong;

- Théng tu so 106202/ TT-BTC ngay 26/11/2021 cia BS rwime BS Tai
chinh sia d6i, bo sung mdt s& didu cua Théng tw so 832019 1TT-BTC ngay
29/11/2019 cia B Tai chinh hudng din vé phi va 1& phi thude thim quyén quyét
dinh ciia 1151 d6ng nhin dén tinh, thanh phé trre thude Trung wong,.
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CONG HOA XA HOT CHU NGHIA VIET NAM
Brie lip - Tw do - Hanh phae

TO KHAI GHT VAO $O HO TICH VLEC KITAT SINH

I e ariom i i s e

Ly, chit dém, 1én ngwid yéu efin:
Mgay, thang, ndm sinh: ...,
Motewtm 2

Gidy 1 iy than:

Quan h& Vil ng-:m'l dtr-m, Ehl Van ':aﬁ hu tu:h v |-.§c Lhm sinh: —

Bé nghj co quan ghi vao S hi tich viéc khai sinh cho ngmn cih tﬁn 1I|m‘1 ﬂﬁv

Hq, chir dém, tén:.

Ngay, thang, ndm s.mh_ L oy gh: I:u.ncr bhﬂf

1o iz, DEn ey Qum t]n:h

M sinh:

Lheé qudn: TR P

Ho, ehlrﬂ@m, tén ngum me: e 0 AL 5 S 1o e 8 bt b 41 b b e oo e
Samiginh: ™ D:m Elfn., s e te R
Nai cur trie 2

'I:_uan By tly Th._m '” -

Hn._. chit ﬂ-.am tén nguwin tlm A b e g e
Nam sinh; | v DARBEE T e 0 ichs @

Mol crr a.

{"rla'.- L lm th:m e

B e dang L:f? J:L]'LHI *~".|'1h tﬂ1” . e e

Cridy khai sinh s898 i cip ngay.. ./

101 cam doan nhimg néi dung khai trén diy 1a c’hmg ST U'lat H'I. c.,hm I:I‘EIEh. nhi¢m trirde phap lug
ve cam doan g minh,

Lam @ir iy thing ném

Ngwriri yéu céin
(K. ghi rd ko, chir dém, tdn)

n '_.I
D3€ nehi cip ban sao Gide khat sinh ™ Ca EI Ehdng L




fed
Sy
L

i thich:
M (3hi 10 tén ew quan ghi vao 506 hd teh vide khai sinh

L Chi ghi trong trudmg hop ngwdd véu cdu dang kv hé deh chua eddkhong cung cap s dinh
danh ca nhan/can curoe cong dan/cin aade dién o,

Urwrdmg hop phid cung cip thong tin “Noi cu i thi ghi theo nod dang kv thudng i néu
khong eo not dang ky thudmg tra thi ghi theo nm dang ky tam d; trirdmg hop khdng co nm dang
k¥ thudmg tri va not dang k¥ tam ted thi ghi theo nod & hidn tai.

31 Ghi sb dink danh ¢i nhin/elin crde edng dan‘thé oin crdedein cwde didn 10 (vi dy: Cin
e cong din 50 025188001010 do Cye Canh sdt QLHC vé TTXH cép ngay 2071172021 ).
Truimg hop khéng 6 58 dinh danh cd nhan/can cude cing dan‘thé can cisde/cin cude didn nr thi
ghi gify tér hop 18 thav thé (ho chidu,..),

P A ST x ; ; A
1 Ghi div di ngdy, thing sinh cua cha. me {néu ed).
51 Ghi 16 1én co quan, tén quik gia mrée ngoai da dang ky khai sinh.

W Ghi 8, nedy. thang, ndm co quan mede ngoai edp Giayv khai sinh hode giay oy ¢ pid tr
luong duong Gidy khat sinh.

1 5 . - H 5 a 2 ) " L E ' ] L
V1B nghi danh dau X vao & néu cd véu ciu cdp ban sao va ghi rd o heong,
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CONG HOA XA HOICHU NGHIA VIET NAM
Bic lap - Tr do - Hanh phic

TO KIIAI GHI VAQ SO HO TICH VIEC KHAL TU

e o g e = ay
Ho, chir dém, tén ngwrdi yvéu CRND o
Wgdy. thangz, ndm sinh: ... e Rt L E RSP ALT i
INOT UL 2 e i
Gidy 1 thy thin: ™ ... e T e P P
QJuan hé v ngwo Ji T ————

bi nehj o guan ghi vao S hi tich vig¢e Khai Ui cho ngwii ob tén dudi diy:
Hao, chir dém, tén:

MWedy, thing, niim sinh: .

Grien timbe B Dién the: W 011 Tl T L R g e T

Pa chét vao lie: o, phal, ngay ... thing .. nam

NOLEREL o i e
NenpEnahSaehil o s e e

PREO ™ e
i e e e e, SRR el
....................................... CAP NZAY.o, ULANE o T

Toi cam doan nhimg ndi dung khai rén ddy 14 dong s that v& chiu trdch nhiém tnrée phap
Iudl vé cam doan ctoa minh.

Lametais o DAY thing HATT

Ngwii véu ciu
(Ey. ghi e o, chi ddum. )

B rehi |'.'E:|'l T san'™ Lo I:l: Ehdnz |:|

it hrymgr: . bém



Chi thich:

" Ghi 6 tén co quan thue hign ghi viio 6 hd tich vide khai ot

' Chi ghi trong truimg hop newdi véu ciu ding k¥ hé tich chura cdvkhiing cung cap sé
(dinh danh ¢d nhin/edn cude cong dinthé can cude/cdn crde didn Lo

Trrémg hop phai cung -::ﬁp thiing tin “Ned e trar” thi ghi theo nei dang kv thudmg o;
néu khing ¢é noi dang ky thurdmyg (el thi ghi theo nod dang ky tam tri; truimg hop khong oo
i dang ky tharémg e v nod dang ky tam oo Lhi ghi theo not o hién tai.

1 Gihi s dinh dunh cd nhin/cin cuwde cang dinthe cin cude'cin cude dign or (vi dy:
Can cwrde cong din so 25188001010 do Cuc Canh sét QLHC vé TTXU CAp noiy
20112021 ). Tardmg Eu,fp khing cd s6 dinh danh ca nhin/cin cuic cong danthe cin cude/cin
cude dién or thi ghi gidy & hop 18 thay thé (ho chigu, ),

1 Gihi 11 180 gidy tir hé tich duwe co quan ¢ thim quyen med ngodl cap.
P Ghi rd tén cor quan e ngoai 43 dang ky khai oo,

R nghi danh diu X vao & néu cb véu ciu cap ban sao va ghi rii a0 lromg.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Bie Eip - Ty do - Hanh phae

TO KHATI GHI VAO SO HO TICH VIEC NUOI CON NUOT

Kinhgivi: . N P ———
Hy, chir déwn, tén ngwéi yéu cdn: . e s =
Negay. thang, nam sinby ... ... .. R R S
Netoww ¥t A R e
Gaa}r ttrtm tn"i.n .........................................................................

Hgd}. :Lang. ndam slnil: ....................................................................... e
€11, JatT. T T [¥n thic; e e Qb tiche 12 o
i 15 R 3 i SRS

Li con nudi cia:
Ho, chir dém, tép me: . o a2 P i = e
Ngdy, thing, nim sinh: Ddn téhe: 2 Uuu:; tic h I
Noteweegs s

OB RORy B B o e, ST SRS s

Ho,chirdém, téncha: .. o0 oo o
Nody, thang, nam sinh; ... Déin tde: 2 Quide tich: B!
o o e

Th'..-l.'l- Wk T T 4 e e T L LS e T .

r:-:ir.n ngay thing ném
TG cam duan nhimg néi dung khai trén diy 14 dlng s thit va chiu wdch nEugm trrde phap
|1t v cam doan cia minh,

T.dam tal: . e IGRY L thane L nim

Newrdd véu eiu
(K, whi i he, chir d&m, tén)

[} nghi adp bén saa 0o U Khdng i
54 luymg:. .. hén




Cha thich:
" Ghi ¢ 180 o quan thire hign ghi vao 56 o tich vide nudi con nudi,
"% Chi ghi trong trudmg hop nzwii véu cin dang ky hi tich chira cd/khdng cung cip
s dinh danh 4 rhin/can Lmrn: cong danthe cin cude'can curde didn LT
Truimg hop phal cung cip thong tin “Nei eu tri” thi ghi theo noi dang ky thuimg i
néu khéing ¢é noi tding k¥ thurtmg tra thi ghi theo nei ding k¥ tam trl; tieimg hop khing ¢
noi dang ky thudmg 0l va nod ding k' tam 120 thi ghi theo nod ¢ hicn tai.
! Ghi 56 dinh danh ¢4 nhan‘edn cudc eong din'thé cin eudeicin curde didn s Gidy
khai sinh (ddi vir 10é em)
Vidu; - Can cirde cong din 56 25188001010 do Cue Canh sdt QLHC ve TITXH uﬁp
ngdy 20011/2021.
- Giidy khai sinh 0 01/2014, Guy én 30 (02 do Uy ban nhin din x3 A, linh B cip
ngay 1357112014,
Trurémg hop khing c6 sb dinh danh cd nhdn/edn erde cong dan‘the can cwde thi ghi
gidy tor hipp 1E thay thé (hi chidu...).
J"'!f':ln ris 180 gidy tir ching minh viée nudi con mudi do co quan ca thim guyén cia
NLPCC 10l LH}'!'-
¥ Gihi 1l 180 o quan mede ngodi 8 giagi quyét vide nudi con nudi.
% B} nghi danh diu X vio & néu cé ¥éu ciu cip ban sao va ghi e sd luvmg.



NOTDUNG MAU HOQ TICH PIEN TU TUOUNG TAC
GHI VAO SO HO TICH VIEC KHATL SINH

- Thing tin vé ngurii véu ehn
(1) Ho, chit ¢ém, tén:
(23 S& dinh danh cs nhdn;

(31 Gidy 1 My thin: Loai gﬁu r s dung (COCCTHThe can ewde/Can cude dién ar'HG
chigwGidy tiy hop L8 thay théy; sd, nady, thang, ndm cdp, co quan Ap; bin chup dinh kém;

(4 Mo ot (ned thudmy trddns tam trivnod dang sink sing);
(33 Quan he vl mysdi du ghi vit 54 hd tich vidge khai sinh.
1L Thing tin vé ngwii duwe khai sinh

161 Ho, chif dém, tén:

(7) Ngay. thing, nam sinh [Im b bigt rigng 03 tmeimy théng tin ngay, thing, nim; ha thong by
dgng chuvén nii dung tir 55 sang ghi hul?_g chit);

(8} Gidi tinh;
(9] Didin e

(103 Quite tich

(11) MNed sinh;

(12} Qué quin,

HIL. Thing tin vé ngwivi me e nauii dwrgee khai sinh
{13} Ho, chir dém. tén:

(14) Meay. thing, nm sinh (tach bigt rigng 03 trudme thing tin: ngay, thing, nim};
{13) Din 10e;

(163 Qudc tich:

(17) 80 dinh dunh ¢4 nhin:

(18} Gidy to thy thin: T.oai ?lh W s dyng (CCCLEYThE cén cude/Cian cude dign teHS
chigwGidy 1ir hop 12 thay the); sé, ngay, thang, ndm cip, o guan cap; bén chup dinh kém:

L5} Dol et (non thuimg v tam triined dang sinh séng),
LV. Thing tin vé ngwii cha cia nguivi duwe khai sinh
1200 Ho, chif dém, tén:

(£1) Ngay thang nim sinh (tich higt rignyg 03 tudmg thény tn: ngay, thing, niim};
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(22) Dan noe;
(233 Qude tich:
(241 56 dinh danh c4 nhan:

(25) Gidy 17 Wiy thin: Lo Fidy td i d.m:i._ (CCCDThe cin puoc/Can cude dién te/Gidy
hiop 16 thay thé): sa, ngay, thing, ném cap, oo gquan ¢ip; han ch up dinh kém:

(26} Noi eu trd (noi thutmg /s tam trivined dang sinh séng).

V. Thiing tin vé viée dang ki khai sinh

(27) Mo dang k¥ khai sinh (1én co quan, 80 qube gia da ding kv khai sinh);
(28} Gisy khai sinh (sé, ngay, thing, nam cip);

(249) D2 nghj cap ban sao Gidy khai sinh;

o Co

Si lugme ban sao véu cau

2 Khing

(300 Phueeng thize nhén k&t gua;

o Tryre tiep

o True tvén (ban didn 1 52 duoe g vé Kho guan Ly dit ligu dign nr eds cd nhin‘dia <hi tdur
dién tirthise ki 5-:’3.-':1::211 thann eiia newdd v&y can)

O Buu chinh (cuny cip dia chi noi nhin}

{31) Hb sir dinh kém theo quy dinh.

* Wit vEu el cam doan cic thing tin cung cip 14 d ding sur thit vi chiu hodn tean trach nkigm
trirte phap luit ve ndd dung cam dean coa minh,

* lruwdnyg hop cde thimg tin ve gidy w chimg minh nod e i 44 duge khai thae wr
CSDLOGYDC, duge hé thing dign te ding thi khang phai xudt trinh (theo hink thie trize tiép)
hotic 14 lén (theo hinh thire true tuyén)

* Man dién 1 twong tic ghi nhin thixi gian {gitr, phis, gidy, ngay, thén g, nam) hodn il vide
cung cip thi 1g Hn needi vée cau trrde do da diing nhdp vaao be ’hung. thue hign xde thue didn
tir theo guv dinh
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NOIDUNG MAL PIEN TU HO TICH TUONG TAC
GHI VAD S0 10 TICH VIEC KHAI TTT

L Théng tin vé ngwod yéu cdu ghi viio sb hé tich khai tir
i1 Hep., chit dém, 1én ngwrid véu cdu:
{23 50 dinh danh ¢i nhin;

(37 Gidy Uy by thin Looi 5,1511 tor st duny | E'CCE' Lhe cin cuwde/Cin cude dign wrHa
chitw/Gidy tor hyp 1¢ thay thé); s, ngay, thang, nim cip, co guan cip; ban chup dink kém;

(4] Nod eur tnd (nod thuaing tmvned tam tnnod dang sinh .aufwngj'.

(3) CQuan hé vl naedt duo khai tir.

IL. Thing tin v& nawiri duwye khai ti

Lf) Ho, chit @&im, 1én;

{71 Ngay, thang. nidm sinh (tach biét riéng 03 treéns thiing tin ngdy, thing, ndm);
(&) Nt ewr tri cudi cling {nod thifmg trdéned tam ‘o dang sinh sing);

|9} SO dink danh cd nhin;

{1-:]] Giidy it thin: Loai zidy tir sl dung (COCTHThE cin ewie/Can e dién tiHS
chidw/Gidy 1y hip 18 thay thé); 56, ngdy. thing, ndm cip. co quan cAp: ban chup dinh kéin;

(11} Thini pian chét: giir, pht, ngéay, thing, ndm (tich bidt ridns cac lreimg thang tin iy, pher,
ngiy. thing, nim);

{120 Noi ehét;
(133 Mguyén nhdn ehel (26 chit thich: néu chira xéc dinh diwge/chira ro thi @8 teéng).
L Thiing tin vé viée khai tiv
L1} Mo diing ky khai 1t tal: t8n co quan, 8 quie gia mede ngodi dang ki,
(15) {}E'i}- lir chimgz mink vide dine kv khai aris4. ngdy, thing, néim cap);
(16) Bé nghi cip han sao:
Co
S& lwgmg hin sao véu cu:.
u Khing
(17} Plaeng fhire nhén két qui
= True tidp

B Tl'I,TE tuvén (bén dign U s¢ duoe phi vé Kho guan 19 dir Hou coa ca nhan'ds i chi thir dign
tit'thist b séy ‘dign thoai cia ngudii véu can}



0 Buru chinh (eung vip dia chi no nhan).
(18) L1 st dinh kérn theo quy dinh.

* Nt v8u ciu cam doan cic thing tin cunz -:ép 14 diimg =1 thil, chiju hodn lean trach nhigm
trirere phap ledt ve nid dung cam doan cia minh,

¥ Trmy hop cac thing tin vé aidy 1ir chimg minh noi cue tri 45 dupe khai thée 1o
CSDLOGVDC, duoe he thing didn Ly ding thi khing phai xudt trinh (thes hink thie tripe tie i
hode tai lén (theo hinh thire teye tuyén),

* Miu dién 1w limmg tae ghi nhan thin gian (gid, phit, gidy, nghy, thing, nim hodan il vige
cung n:ip thiing tind; ngudl véu ciu trude 36 i ding nhip vic hé thing théng qua vide xéc
thue dign tir theo quy dinh,



NOTDUNG MALU HO TICH BIEN TT TUONG TAC
GHI VAO 8O HO TICH VIEC NUOT CON NUOT

L. Thing tin v ngwoi viu edu ghi vao 56 hd tich viéc nudi con nubi
(1} Ha, chir dém, tén;
121 56 dinh danh ca nhan:

(3) Gidy tor thy thin: Log gidv tir sir dyng (CCCDYIRE ean cude/Can et dig¢n tix'Ha
-:'n:'éu-'(]i:—“l_'r' to hop 16 thay thé): sb, ngéy, thing. nfim cip, co guan cip; ban chup dinh kém:

() Mot (o thesdme tedvnid tam trivnod dang sinh séng).

II. Thing tin vé con nuii

{3) Ho, chit dém. 1én;

(63 Nedw, thing, nam sinh (tich hidt rigng 03 medmg théng tin ngay, thany, ndm):
(7)1 i tink,;

(&) Ddn tée;

{9 Quade tich:

(107 84 dinh danh cd nbhdn;

{11) Gidy ur ity than: Loal gidy tiv st dung (Gidy khai sinh:COCCOCAR cude didn L H
chiéw"ﬂi}jiy ter hop 18 thay thé): b, ngdy, thang, nim uﬂp. SO quan ¢ap; bén chup dinh kém:

(12} Mo et (ned tharemg /oo tam todne dang sinh sing).

I1L Thing tin vé me nudi

113} He, chit dém, wén:

{14) MNgay, thang, nam sinh (ich bigt ridng 03 truimg thing tin ngay, thana, nim);
(133 Ddn tde;

{16) Qube tich:

(17) 85 dink danh cé nhan:

(IR) Gidy wr vity thin; Loai gidy o sit dyng (CCCD/ThE ean cude/Can cude didy 10 HG
chigwGidy tir hop 1€ thay thé); sé, ngay, théng, nam ciip, eo quan cip; ban chup dinh kém:
(19 e cur trd (ool thuremg trivned tam trinei dang sinh sé-ng:-.

I¥. Thimg tin v¢ cha nuiii

(20} He, chit dém, 1én:

(21} Nedy, thing, nam sinh {tich bigt rigng 03 tnemg thing tin npiy, thang, nam);

(22} Diéin toc:
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(2711 Quic tich;
247 %6 dinh danh ¢d nhin;

(251 (3igy 1t tiv thing Toui gii} e st dung (CCCTNThE can cwde'Can cirde dién t'Ho
chidw/Gifiy tir hop 18 thay thé): s6, neay, thing, nim cip, oo quan cap; bin chup dinh kém);

(26} Neri cur 1 (not thirimg mrideod tam e dang sinh sdog).
V., Thing tin vé vide ding k§ nudi con nudi
(273 Nei ding kv vide nuoi con nudi: @n oo quan, €n qué-: aia & dang ky;

(28 Gidy tér chimg nhén vide nuii con nudi do oo quan ¢o thém quyen cos nuke ngodl cip (0,
ngay, thang, nam cip);

(297 P& nghi cdp ban sao:

Lo

S6 luymyg ban sae véu edu:

= Khingp

(307 Phurong thire nhin ket qué:

o True 1iép

0 Trre muyén {ban dién 1 3¢ duoe o vé Khe quin 15 dir ligo cia ci nhin/dia chi the dién
rirthiét b sé/dién thoai cia nguin véu ciu)

0 B chinh {cunyg ujp dia chi o nhdn).

{317 116 so dinh kém theo quy dinh

* Nandd véu cau cam doan cde thimg tin cung cap 1i ding sie thic, chiv hodn todn wach nhigm
trurdie phap Tudt vé niji dung vam doan cia minh.

* Truwbng hop cic théng tin v& miay & chimg minh nod ew tric 38 dwge khai thac b
CSDLOGYDE, durge hi Ii_:ufmng dign tr dimg thi khing phai wufr trinh {theo hinh thitc tryre tigp)
ki 1@ len (theos hinh thie trec tuf.-'étﬂ.

* Miun dign tr nrong tie ghi nhin thoi glan (gio, phis, gidy, ngay, thing, ndm) hodn Gt viée

cung cip thing tin; nzwdd véu cdu mnde 46 d ding nhip vao hé thing, thue hign xac thre dign
nr theo quy dinh.
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NOLDUNG MAL BIEN TU TUONG TAC
GHI VAO SO HO TICH VIEC GIAM 10, NHAN CHA, ME, CON
L. Théng tin v& ngwivi véu chu ghi vio sb hi tich viée gidm hg, nhin cha, me, con
i1) Ho. chit dém. tén:
(21 &5 dinh danh 8 nhin;

(3) Gy tiv iy thin: Toai gigy to st dung (COCDIThE cin cude/Can cude didn tiHa
chidw/Gidy tor hop 18 thay théy: =6, iy, thing. ndm cap, co quan -:5{:_- barn chup dinh kény;

{3 Neri cur tri {ned thedme tifnei @m cridnes danyg sinh sdng),

1. Thing tin vé ngwéi gidm hé hode ngwdi nhiin cha, me, con

(5% Ho, chir dém, tén;

(fr} Mgy, thang, ndm sinf (tach bigt ridng 13 iruimyg théng tin ngay, thang, ndm);

{71 Gigi tnh;

(8 Dran tde;

9 Qe tohs

(101 36 dinh danh ¢4 abdn,

(11 Gidy Wy toy thén: Loal gi.ﬁ}- wr sl dyng (Gigy khai siohfCOCDACCICER cirde dign viw'115
chicuwCrdy tis hop 12 thay they s6. ngay, thing, nam edp, eo quan cip: ban chup dinh kém:

(123 MNon e trd (nori chardng tridnod tam tninad dang sinh .-u::-ngj-

T1. Thiing tin vé ngwiri duvre giam hi hodc dwge nhin 14 cha, me, con

[13]) Ho. chit dém, 1én;

{14]) Ngay, thing, ndm sinh ek biglnéng 03 tnedng thdng tin ngiy, thing, nam):
f13) rufi tinh;

16y [rn the:

(173 Clude tich;

(183 54 dinh dunh ed nhin:

(1% Gidy oty thin: Towi wiay bir st dung (Gidy khai sinh/CCCDVOCC Can cude dign tinH G
chigw/Chidy ur hop 13 thay thé): sd, ngdy, thing, nim cfp, cor quan wip; bin chup dink kém;

{200 Non aar tnd (pod thedmg tr'nes fam ridnod dang sinh ::.|'I:ung;-.
IV, Thing tin vé vide ding k¥ gidm hil, nhin cha, mg, con

(213 N dang k¥ vige nhfin cha, me, condgidm hi: t8n co quan, 10 guie gia d3 ctang kv,
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(22} Gigy o chimy nhin vige nhdn cha, me, condyidm hd do cor quan i tham quydn cua nude
NEodi cap {50, nzdy, thdng, nam caph

(23} 898 nghj cdp ban sa0;

(wl BT

94 luemy ban san v cius...

o Khing

|24 Phurong thire nhin kér qua:

= True tigp

o T Lu}-:u (ban dign tir 5% duee gid vE Kho quan L7 i lién cia ¢ nhinddia chi thir dign
exthidt b s dign thosi cnia ngwdd véu cdus

0 Buu chinh {cung cdp dia chi ned nhin},

25) H s dinh kém thee quy dimh.

* Ngestrd ¥8u eau caum dosm cdc thimg tin cung cap 12 ding sir thit va chiu hodn todn mich nhigm

trucke phap lude vé ndt dus ng cam doun ¢z minh,

* Truong hyp céc théng tin ve gidy o chimg minh nei o tri d& dwpe khai thée oo
CSDEQCGV DO, dinoe hé thés ng dién tyr ddne thi khang phai xudt irinh (theo hink thize trye tidp)
horde tal 12n (thea hinh thi LTisg m"érl }

* Miu dign e tiromg e ghi nhin thoi gian (pis, phur, gidy, ngdy, thing. nim) hoan wil vige
cung -:%-J Lthing tin; ngird véy ciu tnnve di 44 dzng nhip vao hé thong, thu hign xde thze dign
tir theo quv dink,
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NOTDUNG MAL PIEN TT TUOUNG TAC
GHI VAO SO VIEC HO TICH KHAC
L Thing tin v& ngwod véu ciu ghi vao si vige hi tich khac
i1) Ho, chit dém. tén:
(23 86 dinh danh ¢4 nhdin;

(3} Gidy w thy thén: Liad gidy to sir dyng (COCDThe cin r.u::n:' Can cude dign WiHS
n:hu?utnw o o 12 thay thé): si, ngay, thing, nim cin, co quan -_dp ban chup dinh kém:

(4) Mo eir tri {ned thudmyg t/neid tam oo dang sinh simy),

II. Thimng tin ctia ciing din Vit Nam da durre ding kv b tich tai co quan eb thim quyen
Cud mrdT ngedi

(3 Ho. chir dém, &

{61 Ngay, thing, nim sinh {tdch bid néng U3 treimg thing in ngdy, thing, nim);
(73 Dén téc:

(&) Oude tich:

(9) 84 dinh danh ¢4 nhin;

(10} Gidy o iy thin: |eai ng 1 sit dung (C L"If'D [he can cude/Can cwde dién o'l 16
-_hl wGidy i hop 18 thay thé): 58, ngiv, thiny, nim cip, co quan vdp; ban chyp dink kém:

L1y Mert ear trih (it thaedmg Wmivnei tm ainod dang zinh ﬁf‘ing].
ILL. Thing tin vé sir Kién hi tich thay déi
(123 M1 dung b tich thay dbi:

(13) Gidy 1 n:hu-r-g_ minh vide thay i hi tich: 1én loai pid v bir {34, ngay, thang, nam I:j.p: Cir
L]m.u-::ﬁ: & quic ma);

(143 D& nphi cip ban sao;

o G

St lugng bin sao yéu ciu;,,,

= Khdng

(133 Phuromg thiee nhén két (jua;
= True tidp

o e tyén (bin dign tor =& duee o wE Kho guan 1¥ dir ligu cia o nhan/dia chi the dign
Lrthide b sdvidién thow oia nari wii n:’iu}.

o Baru chinh (cung cép dia chi noi abudn,

(16) Hd so dich kém thea quy dink.
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* Nguoi yéu cau cam doan céc thong tin cung cap 1a dung su that va chiu hoan toan trach nhiém

trude phéap ludt vé ndi dung cam doan cua minh.

* Truong hop cic thong tin vé gidy td chimg minh noi cu tra di dugc khai thac tir
CSDLQGVDC, duge hé thong dién tu dong thi khong phai xudt trinh (theo hinh thire truc tiép)
hoac tai 1én (theo hinh thirc truc tuyén).

* MAu dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam) hoan tat viéc
cung cip thong tin; ngudi yéu cau trude dé da dang nhap vao hé thong, thuc hién xéc thuc dién
tur theo quy dinh.
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30. Thii tue diang kv khai sinh loru djng

Trinh ty thyre hién:

- Céing chite Le phip - b teh cip x3 duge glao nhidm vu ding ky khai sinh
luu divng cb whch nhiém chusn bi ddy da miu Tir khai ding kv khai sinh, gidy 1o
hi tich va ditu kidn cin thidt 4 thue hign dang kv luu déng tai nha riéng hofe 1ai
dia didm 8 chire dang kv lwu dong, bao dim thudn loi cho nguwid din.

Tai dia digm ding kv ho tjch v dgng, Cong chure nr phép - hé tich hrdng
ddn nguwiri véu cau didn div do thong tin rong Té khai ding ky khai sinh; kigm
tra céc gidy tir lam co s cho vide ding kv khai sinh; viét Phiéy tié p nhin hi so,

- Sau ki Liép nhan di hi so, Cong chie tr phép - hé tich thue hién ghi vao
56 ding kv khai sinh, cép nhat thdng tin {idm. kv khai sinh trén Phin mém dans[ kv,
quan Iy hé tich dicn tir ding chung va chuyen théng t tin din CSDLOGYDO dé lay
54 dinh danh ¢i nhan. Sau khi CSDLOGVYDC tra v S dinh danh ca nh.;m cony
chire tr phép - hé tich in Gidy khai sinh, trinh Lanh dao Us ban nhan dén cap x3 ky
Gidy khai sinh dé cap cho nowin v8u cdu,

- Céng chite it phap - hd tich dem theo Gidy khai sinh va 86 ding ky khai
sirth dé tra két qua cho ngudi véu cdu tai dia didm dang ky luw ddng; hudmg din
ngwréi véu ciu kidm tra ndi dung Gidy khai sinh v 86 ding k¥ khai sinh: tai muc
“(ihi chi™ trong 56 ding ky khai sinh ghi 15 “Bing kv lvu déng”,

- Trudmg hop ngwed yéu cdu khiang bidt chit thi céng chire nr phap - hé tich
tryre tiép ghi Tor khai, sau d6 doc cho ngudi véu ciu nehe lai néi dung va hudng
dan ngudi 46 didm chi vao To khat, Khi ra két qua dang kv ho tich, Cong chirc
tu phép - hé tich phai doc lai ndl dung Gidy khai sinh cho nguii véu ciu nghe,

* Luu v:

- Neuin tiép nhén hé so thue hién khai thac thong tin trong CSDLOGYDC
theo quy dinh phap luat néy nzidd yéu cdu dang kv ho tich df cung cip ho. chiv
dém, tén; ngay, thang, nam sinh; 50 dinh danh c& nhan‘can cude cong din/the cin
curdc/can cude didn o, Tridme hop cde thong tin can khai thiae khng cé trong
CSDLOGVDC thi dé nghj ngudi yéu cdu ké khai day di.

- DI véi vige xée dinh ho, din te, qué quan, dit tén cho tré:

+ ¥ige xdc dinh ho, dan toc, dat téin cho tré em phai phi hop vai phap ludt
VA véu cdu gir gin ban sac dan toe, Tap qudn, 1m:,'én lhf.;fun.i__r vin hoa ot dep cua
Vit Nam; khéng dat tén qud dai, kho s dung.

+ Truémg hop cha, me khong théa thuin duce vé ho, din the, Qué uan cua
con khi ding ky khai sinh thi hg, dén tde, qué quan cna con duge xdc dinh theo
tap quan nhimg phal bae dam theo ho, din tac, qué quan cia cha hodce me.

- Trwdmg hop cho phép ngudi véu cdu dang kv ho tich 1ap van ban cam
doan vé ndi dung yéu cdu ding k¥ ho tich thi co quan dang kv hé tich phai pidi
thich ré cho nguéi 1ap van ban cam doan vé trich nhidm, hé qua phap |y cua viéc
cam doan kKhong ding su thit.
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Co quan dang kv hd tich o choi gial quyét hoac d& nghi co quan co tham
quyen hiy bé kér qua dang k¥ ha tich, néu ob cor 56 xde dinh ndi dung cam doan
lchéng ding s that.

Thanh phin hi so:

* Gidy tir phdi ndp:

- Tér khai dang k¥ khai sinh theo mau.

- Ban chink Gidy chimg sinh; ruemg hop khéng oé Gidy chimg sinh thi
nép van ban cia ngudl lam chimg xac nhan vé vide sinh; néu khéng co ngudi lam
chimg thi phai ¢é gidy cam doan v& viée sinh.

Truéme hop ngudi yau ciu d3 ndp ban dién tir Giay chimg sinh hoac co
quan dang ky hd tich 3 khai thac duoc dir 1igu dign tio co ky 56 cta Gigy chimg
sinh thi khéng phai ndp ban gidy.

- Truémg hop khai sinh cho ré em sinh ra do mang thai hé phai co van ban
xAc nhan ctia co sé v 18 da thue hidn ki thudt hd o sinh san cho vide mang thai hé.

* Gidy tiv phai xudit trinh:

- Hé chifw/Thé cin cude cong dan/Thé can cude/Cin ewde didn trGidy
ching nhin can cude hodc cac aiay tir khde co ddn dnh va théng tin ¢a nhin do
co quan cd thim quyén cap, von gid tr st dung dé chimg minh v& nhan thin ciz
e véu cau ding ky khal sinh;

- Giidy tér ¢ gid tri chimg minh théng tin vé cu trd trong trudme hop co
quan ding ky ho tich khéng thé khai thac duge théng Lin vé noi eu el cla cong
dan theo cdc phuomg thic quy dinh i khodn 2 Diéu 14 Neghi dinh sd
104/2022/NE-CP ngay 21/12/2022 caa Chinh phu. Trudng hep cac théng tin
vé aidy 1 chitng minh noi e td 33 duge khai thac tir CSDLOQGYDC bang cic
phuromg thie nay thi ngudd véu ciu khéng phai xuét trinh (theo hinh thic truc
tigp).

- GiAy chimg nhin két hon néu cha, me 83 dine ky két hon. Trudmg hop da
¢ théng tin v& vide két hén eia cha, me trong CSDLHTET, CSDLOGVTXC thi
khéng phai xudt trinh.

S6 lugme ho so: 01 b

Thiri han gidi quyét: 05 ngdy lam vide.

B6i trong thue higén thi tue hanh chinh: Ca nhin

Co gquan thue hiéo thi tue hanh chinh: Uy ban nhan din cap %3 noi cu
tri cua nguwdd cha hodc ngudl me.

Cor quan phoi hep: Co quan quan 1v CSDLOQGYDRC,

Két qua thwe hién tha tuc hanh chinh: Gidy khai sinh (ban chinh).

Lé¢ phi:

- Péi véi truimg hop ding kv khat sinh khéng ding han: Mire 16 phi cy thé
do Hoi déng nhin din tinh, thanh phé true thude Trung wong quyét dinh.

- Mién [& phi déi v&i trémg hop khai sinh ding han, newid thude gia dinh
cé cng v cach mang: nuwe thude hi nghéo; newid khuvét it
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Mau don, miu tir khai: Tt khai dang ky khai sinh

Yéu ciiu, didu kién thye hién thi tue hinh chinh:

I'ré em sinh ra md cha me bj khuyét tit, ém bénh khéng thé di ding ky khai
sinh cho con; cha me bi bit, tam giam hodc dang thi hanh dn phat th ma khong
con ong ba ndi, ngogl va nguwii than thich khie hodc nhimg nguwini nay khong co
diéu kidn di diang ky khai sinh cho e,

Can ¢ir phap Iy:

- L.udr [Ta I:il..h niam 2014;

- WNehi dinh 58 123/201 5/ND-CP ngay 15/11/2015 cia Chinh phi gquy dinh
chi tiét mét =4 didu w bign phip thi hinh Luit H tich:

- Nghi dinh 50 104/2022/NP-CP ngdy 21/12/2022 cha Chinh phi sira doi,
b sung miit 58 r:hu.L coa cdc nghi dinh lign quan dén viée 11|;rp, XUAL trinh sé hd
khau, s tam tri rrmv khi thye hign thu tue hanh chinh, cung ¢ip djch vu cong;

- T‘J-.glu dinh s6 072025 ND-CP ngay 09/01/2025 eiia Chinh phi sira dii, b
SUNZ MOT s didu chia cic Mihi dinh trong [inh vire h tich, qudc tich, chimg thire;

- Nghi dinh 6 I”‘Ifl' 20253/ND-CP ng’m} 11762025 ctia Chinh phu quy dinh
vé phin dinh thim quyén cia chinh quyen dia phuong 02 cdp trong linh vire quén
Iv nha nurde cla Hn Tu phap;

- Théng tur s6 04/2020/TT-BTP ngay 2&/5/2020 cua Bé truomg Bé Tw phap
quy dinh chi tiét thi hanh mdt & didu cia Luil Hg tch va Nghj dinh so
123201 5IND-CP ngay 15/11/2015 eia Chinh phu quy dinh chi tiét mat sb didy va
bién phap thi hanh Ludt Ho tch:

- Thang nr 50 04/2024/TT-BTF ngdy 06/6/2024 cua B tnmwmg Bé Tu phip
stra d6i, b sung mdl 56 diu cla Thing nr s 022020/ TT-B 1P ngay D&/42020 cia
Ba Lrieomgz Bl} Tu }"'l'l.i];'!- ban hanh, ern:mg dén str dung, quén ¥ man sb quéc tich va
mdu gidy tor vé quée tich va T h{mg nr so 0472020 'TT -BTP ngav 28/5/2020 cua Bo
trwong B Tw phap quy dinh chi tiér thi hanh mét sé didu cia Luat Ho tich va Nghi
dinh 5 123/2015NB-CP ngay | 57112015 ena Chinh phit quy dinh chi tiét mot 56
diéu va bign phip thi hanh Ludt H tich;

- Thing tur 36 DR2025TT-BTP neay (2762025 ciia B truomg Bé Tu ]:Ihd]jl
quy dinh vé phan dinh tham quyén cia chinh quyén dia phuromg 02 cip va phan cap
trong linh vire quan ly nha nwde cia B Tu phap;

- Thong tu st 832019 TT-BTC ngay 2971 1“”D1E?Lua B trudnge B Tai chinh
huséng din vé phi va 18 phi thude thim quyin quyst dinh cia Hal déng nhin dan
tirth, thénh phé true thuge Trung wong;

- Thing w6 1062021 AT-BTC ngay 26711 2021 clia Bo truomg B T3
chinh sta doi, bd sung mot sb didy Cla Thong fr 86 B3/2019717 [-BTC ngdy
29112019 cua Bo Tai chinh hudme dan vé phi va 18 phi thude thim quyén quyEL
dinh ciis Hai déng nhan dan tinh, thanh phi tne thude Trung LTOTHE.
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31. Thi tye ding k¥ két hisn Tun dong

Trinh tir thwe hi¢n:

- Cong chife 1w phap - hi tich cap %3 duge giao nhigm vy ding kv két han
luru ddng cd trach nhiém chudn b dﬁy di cac loai mau Tor khai, gidy v h tich va
dieu kién can thiét 48 thie hign dang k¢ luu déng,

- Tai dia diém dang ey két hon I @dng, Cong chire L phap - hé tich ca trach
nhiém kidm tra, xdc minh vé& didu kign k&t hén cla cic bén: hudmg dan nguin din
dién day dothéng tin g ong Takhai ding ky két hén. NEu hé so déy dit, hop 18, Cong
chire tu phap - hé tich tiep nhin hi ser vidt Phidu tidp nhén hé so.

- Sau khi tidp nhin hé so, Céing chire tu phap - hé tich béo cdo Lanh d.m-
Uy ban nhin dan x&. Iruimg hop Chi tich Uy ban nhén -:hn xd dong v giai quyét
thi ky ¢dp 02 Gidy chirng nhin két hén cho ngu’m yéu cau. Cong chire tir ph*lp -
o tich ghi ndi dung ding ky vao S dang ky két hon, hudmg dan cde bén kidm
tra 0di dung Gidy chimg nhin kit hén va §é diing ky két hin, cing cic han nan,
nit kv vao 56 dang kY két han, Gidy chimg nhin két hén theo quy djnh: tién hanh
Lrac erw chimgz nhin két hén cho cic bén tal dia diém dang ky luu dgng. Tai muc
“Ghi chi” wong 86 dang kv két hén ghi rd “Hang ky luu dong”,

- Trudng hop ngudd yéu cau khéng biét chiy I}n cong chire te phép - hé tch
trire tidp ghi Té khai, sau dé doc cho ngwdi yéu ciu nghe lai ndi dung va huréng
din ngudi 46 diém chi vao Tor khai, Khi trac Gidy chimg nhan két hon, Cang
chire Le phip - o tich phai doc lai ndi dung Gidy chimg nhan két hin cho N
¥&u cdu nehe va huomg dan ngudd dé diém chi vao 56 ding kv két han,

Luru ¥;

Neudi tigp nhin ho so thue hisn khai thac thing tin trong CSDLOGVDC
theo quy dinh phdp ludt néu nawdi véu cau dang ky hé tich d3 cung cép ho, chiy
dem, tén; ngay, thing, nam sinh; 56 dinh danh cd nhindhe cin cude cong din/tha
Cln cwdeiedn cude dign to. Trudng hop cac théng Lin cn khai thac khéng o trong
CSDLOGYDC thi dé nghj nguid véu cu ké khai dﬂ:, dn.

Thanh phin ho so-

* Gidy tir phéi nop

- Tor khai dang kv két han theo maw. Hai bén nam, ni ¢ thé khai chung
vao mot To khai ding kv két hon,

* Gridy tér phii xuit trinh

- Ha chitw'Thé ciin eude CGHL dan'Thé can cudce/'Cin cude didn tiv/ L:m
chimg nhin cin curie hode cac gidly 1o khac c6 dan anh va Lhnng tin v nhan do
COt QUAN Co tham Uy &n L-'EIFI, con gia 1] s dung dé chitng minh v& nhén than cia
ngeid yéu cau dang kv két han.

- l:mw tlr ¢o gid trj chung minh thémng tin Ve et Irung trirérng hop cor
quan ding ky ha tjch khang thé khai thac duge thong tin vé nai cu tri cua cing
dan theo ecdc phuong thie qm dinh tai khoan 2 Biéu 14 Nehi dinh s6
104/2022/NB-CP ngiy 21/12/2022 cita Chinh phu. Truémg hup cic thing tin
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vé gidy tiy chimg minh nei ew tri d3 duge khai thae tis CSDLOQGVDE bang cac
phurong thite nay thi ngudi véu cau khone phai xuit trinh (thea hinh thire tric
LiEp).

S8 lrong b so 01 5O

Thidi han giai quyét: 05 ngdy lam vide.

Pii twong thwe hién tha tue hanh chinh: C4 nhin

Co quan thye hi¢n thu tye hanh chinh: Ey pan nhan din cép Xd nol o
bt caa hat bén nam, nir.

Cw quan phii hop: Co guan quan Iy CSDLOGVDC.

Két qua thue hién tha tue hinh chinh: Gidy chimg nhan két han (ban
chirh), m&i bén v, chéng 01 ban: ban sao Trich lue két hin (truémg hop véu cdu
cdp ban sao Trich lue két han).

L& phi: Mién 12 phi,

Miu don, min tiv khai: To khai ding kv két han,

Yéu ciu, diéu kién thuwe hién thi tuc hanh chinh;

- Hai bén nam, nir cling thuémg trd trén dia ban cap x& ma méat hodc ca hai
bén nam, nit |2 nguéd kluvét tit, 6m bénh khong thé di ding kv két hon due.

- Nam iz di 20 tudi o 1én, nit tir d0 18 tdi o lén;

- Viée két hén do nam v nit LLE MLy En qu:-;ét dinh;

- Khéng bi Al ndng lue hanh i déiin s

- ‘-.-"i-%c lat han khang thude mdt trong cde trudme hop cam két han, g&m:

+ K&t hom gia tao;

| Tao hon, cudmg ép két hon, lira déi két hon, can trd kit hon;

+ Ngudri dang ¢ v, co ching ma két hén vii ngudi khdc hode chua cd
viy, chira co chéng ma két hon v nguii dang ¢o ching, co v

+ KéL hén gifta nhimg ngerén eling dong mau v true hé; gita nhitng ngwdl
cd ho trong pham vi ba din; gifra cha, me nudi v&i con nusi; oita ngurin da timg
12 cha, me nudi véi con nudi, cha ching vdi con diu, me vor v con ré, cha dugmg
vir con riéng ciia vo, me ké v con riéng cuia chéng;

* Wha nuac khdng thira nhin hin nhén gitta nhimg nguii cling gidi tinh,

Cdn cir phap I¥:

- Ludt Hon nhén va pia dinh nam 2014;

- Lugt Hb teh nam 201 4:

- Nghi dinh sé 123/2015/NB-CP ngay 15/11/2015 ¢ia Chinh phu gquy dinh
chi tiét mét s& didu va hidn phép thi hianh Luit HG tich;

- Nghi dinh s0 104/2022/ND-CP ngéy 21/12/2022 cia Chinh phu sira do,
b sung méil s dmL. cua cac nghj djnh lién quan dén vide nnp, xudr trinh sé ho
khiuw, 56 tam tr g_l”ﬁ khi thue hifn tht tue hanh chinh, cung cap dich vu cong;

- Nghj dinh s6 07/2025/NB-CP ngay 09/01/2025 cia Chinh pha sta doi,
b’ sung mét s6 didu coa cic Nghi dinh trong nh vue hé tich, quic tich, chimg thue;
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- Nghi dinh 56 120/2025/NP-CP ngdy 11/6/2025 ciia Chinh phu quy dinh
vé phin dinh thim quyén ciia chinh quyén dia phueng 02 cap trong Iinh vue CILLAT
ly nha nude cia B Tu phap;

- Théng tur 56 042020/ 1T- F!TP ngav 28/5/2020 cia BS trudng Bo Tu phap
quy dinh chi tié thi hanh mdt s6 didu cla | gt T1o tich va Nghi dinh sd
123/2015/NB-CP ngay 15/1 172015 cia Chinh phit < quy dink chi tiét mat =6 didy va
bign phap thi hanh Ludt Ha tich:

- Théng tir 58 042024/ TT-RTP ngay 06/6/2024 cioa Bd wrudimg Bo Tu nhap
siea ddi, b sung mat sé didu cia Thing wr s6 022020/ T T-BTP ngay D84/2020
cua Bo lrumg Ba'T u phap ban hanh, hudng dan sit dung, quan Iy miu sé quic
tich va mau gidy téy vé qum_ tich va Théng tr 58 04/2020/ TT-BTP ng:w ZBS2020
cla Bo tmrdmg Bo Ttr phdp quy dinh chi tiét thi hinh mét sd didu cia Luat H
tich va Nehi dinh s& 123/201 5/ND-CP ngay 15/11/2015 cda Chinh phi quy dinh
chi tiét mdt 58 didu va bién phap thi hanh Ludt Hé teh.

- Ih{]TIE_ nrsh 082025 TT-BTP ngay 12/6/2025 cha Bo trudmg Fh;r T phap
quy dinh vé phan djnh thém quvén cia chinh quven dja phuong 02 ¢ cdp va phin
cdp trong linh viee quan 1y nha nuge cia Bd Tu phip;

- Thong o sé 83209 TT-BTC ngay 2"_3' [ 1A201% cia B trurdng Ba Tai chinh
hudng din vé ph1 va 18 phi thude thim quvén quyét dinh cia Hai diﬁnL nhin din
tinh, thinh phd trye thl.u;rr; Trung romg;

- Thing nr 50 1062021/ IT-BIC ngay 26/ 1]*?[]"'1 cla B¢ tnrdmg Ba Tai
chinh sira déi. bé sung mét sé didu eng Théng tr s B5/2019/1T -BTC ngay
291172019 cia BS Tai chinh hurdng din vé phi v 12 phi thude tham quyén quyet
dinh cia Hai ddng nhan dn tinh. thanh phd e thude Trung wromg
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doe ldp - T do - Hanh phic

T() KHAI PANG KY KHAI SINH
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Tai cam doan ndi dung dé nghi dmg kv khai sinh trén ddy 14 ding s thae, dwoe sy thoa thudn
nhat trf ¢z cde bén lién quan theo quy dinh phap luac
i chiu hodn todn twichk nhigm ede phap ludl vé ndi dung cam doan cia minh.
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Chu thich:

MGhi ed tén co quan ddng kv khai sinh.

(2 Chi ghi trong trudmg hop ngudi véu can dang kv ho lich chua cddkhdng cung l.'.‘j:lp s
dinh dunh ca nhin'ein cude cong dandhé cin crdc/can cude dién tikhing cung cap day du
thiing tin ngiy, thing, nim sinh.

T mromgz hop phal cung cip thong tin “Noi cu tri” thi ghi theo noi dang ky thuimg tri;
néu khong ¢b noi dang kv thudmg (o thi ghi theo nod dang k¥ tam oh; reimg hep khéng co
noi dang ky thudmg i va noi dang ky tam (ra thi ghu theo noi o hién tal.

151 (3hi 36 dinh dant ¢d nhin‘cén cwde cing din/thé ciin cwde (vi du: Clin cude cdng din
50251 88001010 do Cue Cinh st QLHC vé TTXH cap ngay 201 1i2021). Trudmg hep khing
w0 38 dinh danh cd nhanfcan cwde cing dinthé cin cudce thi ghi giay o hyp 18 thay the (b
chidéu...).

¥ Trurimyg hup sink i oo sdoy t2 thi ghi 16 ten co so v 1 vd vadjachi tp s co sty ot do.

Vi du: - Bénh vién Phy sin A, udng B, phudmg C, anh D

- Tram v té xd A. tinh B,

Truzomg hop sinh ra ngoedi cu s& ¥ 1€ thi ghi dia danh cia 02 cdp hanh chinh (x4, tinh),
nin sinh ra.

WVidy: x3 A tinh B,

SGhi diy 30 nghy, thang sinh cita cha, me inéu ca).

S, R S : i £ iy e S
" B¢ nghi dénh diiu X vao & néu cd véu cau cip ban sao va ghi o 50 luong.
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32, Thi tuc ding ky khai tir luu ding

Trinh tw thue hi¢n:

- Cing chire tu phip - hd tich duge giao nhiém vu ding ky khal nrhou ding
i trach nhidm chudn bi déy dit mau Té khai dang ky khai 1, gidy ter s tich v
didn kign cin thiét d8 thue hign ding ky lwu déng tai nha riéng hofic Lai dia diém
th chire ding ky lru ddng, bao dam thudn led cho ngudi dan.

_ Tai dia diém ding kv khai nr luu dong, Cong chire te phap - hé tich huimg
dAn nguron véu ciu didn diy di théng tin rong Tér khai ding ky khai tir, kifm tra cac
gidy b [am oo 50 cho vige dang ky khai tir; viél Phiéu tigp nhan ho so.

_ Sau khi fiép nhan hé so. Céng chice wephip - hi tich hdo cée Linh dao UBNDL
Truémg hop Chi tich Uy ban nhén din déng ¥ giai quyét thi céng chire tr phip - hd
tich thyre hién ghi vao S ding kv khai tir, cip nhil théng tin ding ky khai L teén Phin
mém dang k¥, quin ¥ h tich dién tir ding chung, in Trich lue khai o, trinh Chu tich
Uy han nhén dén ki Trich luc khat wr cép cho ngum yéu G,

- Cong chire tu phdp - hd tich dem theo Trich lye khai tr va 56 dang ky
khai 1 dé tré két qua cho ngudi yéu cdu tai dia diém dang ky luu dong; hudng
ddn ngudd véu cau kiem tra ndi dung Trich luc khai 0y va 56 ding ky khai ur; tai
muc “Ghi chi” trong 56 dang ki khai wr ghi 13 “Bang ky luu dong™,

- Trirérng hip ngudi yéu cdu khéng hist chit thi céng clure tir phip - h lich
trye tidp ghi T khai, sau dé doc cho nguid véu cdu nghe lai noi dung va hurdmg
din nuudn 46 didm chi vao To khai. Khi tra két qua, Cong chire tr phap - hd tich
doc lai ndi dung Trich lue khai 1 cho ngwini yéu ciu nghe.,

Lo y:

Mo tiép nhan ho s thye hidn khai théac thing tn wong CSDLOGVDC
theo quy dinh phap luit néu ngwdl véu cau ding kv hd tich da cung ciip ho, chif
démn, tén; ngdy, thang, ndm sinh; 56 dinh danh ¢d nhan/can cude cdng din'the can
curdre/cdn cude dign . Trubng hap cac thing Lin cin khai thac khéng co trong
CSDLOGYVDC thi dé nghi ngudi yéu cdu ké khai ddy du.

Thanh phan hé so:

# Gidy tér phii nip

- Tt khai dang k¥ khai tir theo miu;

- Gify bao tir hodc giby ti thay Gidy bao tr do co guan ¢d thim quyén cép.
Truomg hop ngwbi véu cau di ndp ban dién o Giﬁ}-‘ bao tir hodc co quan ding ky
his tich d3 khai thac duoc dit Héu didgn o co ky 56 cua Giﬁ;-‘ béo nr thi khéng phai
nép han gidy.

* Gifiv tir phdi xuit trinh

- Ho chidu/The can cude céng din/Thé cin cude/Can cude didn tiv'Gidy
chimg nhén cin cude hodc céc gi:—'ﬂ}f tir khac e dan anh va thing tin ¢a nhan do
Cr quan ¢d tham quyen cip, con gid tr sir dung dé chimg minh ve nhan than cha
nguin véu cau ding ky khai i
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CONG HOA XA HOI CHU NGHIA VIET NAM
[ Die lip = Ty do — Hanh phic

T KHAI PANG KY KET HON

17
‘ Thiing tin Bén nir Bén nam

' He. chir d&m, tér

MNgiy, thing, ndm sinh

Qude Lich *

NMod e tru

Ciidiy ity than "™

Kt hin Jan thi may

Ching toi cam doan nhimg 16d khai trén 4y 14 ding sirthit, vige ki hdn cia ching 1oi la or nguyén,
khdng vi pham quy dinh cta Ludt hin nhidn vi gia dinh Vigt Nam.

Chimg t3i chiju hoién win trach nhigm torée phap ludt vé ndi dung cam doan cua minh,

B¢ nghj Quy ey guan ding ky.

SRRt 11 - | (AR |: 1< 3 el 1 - ST

Hén nit Bién nam
{Ky¥, ghi G ho, chit d2n, 1) (K¥, ghi rd ho, chil Jgm, én)

Bie nzhi cip bin sac™ O |:| Fhéng I:'
Sdlrgng:. ... baEn
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Cha thich:

! Trring hop 1am thil toe ddng ky ké hin 6 véu ti mrde ngodi, thi phai dén aoh cia hai
bén nam, nii.

3 (hi 10 1én cor quan diing ky két han.

" Chi ghi trong trudmg hop ngwéd véu ciu dang kv b tich chua eo'khiing cung cip 56 dinh
danh ca nhdn‘cin cudc cdng dinhé can cude/cin crde didn ik,

Truimg hop phai cung cip théng tin “Noi cur " thi ghi theo noi dang k¥ thirdme Lrii; néw
khong e nod ddng Ky thudmg trid thi ghi thee noi dang k¥ tam o tnrimg hep khing o noi ding ky
thurdma o ¥4 ned dang k¥ tam oo thi ghi theo noi & hidno L,

"1 (Ghi 86 dinh danh ¢4 nhin/can oree cong danithé cin cwde (vi du: Can cude cong din 56
025188001010 do Cye Canh sét QLHC v& TTXH cip ngay 20/11/2021), Trrimg hup khéng cd a6
dinh darh ¢4 nhin'ean cuide cong din'thé cin cude thi ghi gidy 1 hop 1€ thay thé (hd chidu...),

"1 DE nghj dénh dau X vio & néu ed véu cu cip ban sao vi ghi 1o 50 lugng.
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- Gidy & chimg minh noi o i cudi cling cia ngudi chét dé xde dinh
thim quyén trong trwrdng hop co quan dang kv hd teh khing thé khai thac duge
thong tin vé nei eur tri el céng din theo cdc phireng thire quy dinh tai khoan
2 Didu 14 Nghj dinh sé 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phi.
Truémg hop cde thing tin vé pldy to chitng minh nod ¢ tri da duoe khai thac
e CSDLOQGVDC bang cac phurang thire ndy thi nguii yéu ciu khéng phai xudt
trinh (theo hinh thire truc tiép).

- Tririmg hop khéng xéc dinh duee noi o ted cudi cling cua ngiecd chit thi
XUAL trinh oidy té chimg minh nei ngudd dé chét hode noi phat hign thi thé cua
ngwi chét,

S6 lwomg hé sor 01 b

Thivi han gidi quyét: 05 ngay lam vide,

Pii twgng thue hién thii tue hanh chinh: Ca nhin

Cor quan thye hién thi tue hanh chinh:

- Uy ban nhan din cip XA noi cur trd cudi cing ¢ila ngird chét,

- Uy ban nhin dan cdp xdnain gudi d6 chét hode noi phat hién thi thé ngue
chét thire hign viée ding kv khai ur trong trudmg hep khing xde dinh duoc noi cur
i cudi cling cuia ngudi chét,

Co quan phéi hep: Co quan quan v CSDLOGYDC,

Keét qui thwe hién tha tye hanh chinh: Trich lue khai t (ban chinh),

Lé phi: Theo muwe thu 1& phi do Hai ding nhén din thanh phé quy dinh.

Mién I phi déi vai triring hop dang kv khai e ding han; ding kv cho
ngudl thude gia dink cé cong véi cach mang; ngudt thube hi nghéo; ngud
khuyét tit,

Miu don, mau tir khai: Tér khai ddng ky khai 1y

Yéu ciiu, diéu kién thye hign thi tuc hanh chinh:

Noudi chét khing cd ngutd than thich, nguin thin thich khong :;u.fmg, clng
dia ban x& hoge li ngudi gia, véu, khuyét i khéng di dang ky khai or duoe,

Can ewr phap Iy

- Ludt F$ tich ndm 2014:

- Nghi dinh sé 123/201 5ND-CP ngay 15/1 172015 ea Chinh pha quy dinh
chi tiet mit 56 diéu va bidn phip thi hanh Ludt Lo tich;

- Nghi dinh 56 104/2022/NB-CP n gay 21/12/2022 cha Chinh pho st déi,
b sung mat sd didu coa cde nght dinh lién quan dén vide nép, xudt trinh sb hi
khiu, sé tam trii gidy khi thuc tugn thit tue hanh chink, cung cp dich v céng;

- Nghi dinh 56 07/2025/NB-CP ngay 09/01/2025 eia Chinh phil sira doi,
bo sung mat 6 didu ctia cde N ghi dinh trong finh vue hé tich, aquée tich, chimg thye;

- Mzhi dinh s6 12042025/ NE-CP ngdy 11/6/2025 etia Chinh phit quy djnh
vé phin dinh tham quyén ctia chinh quyén dia phummg 02 cap trong Hnh VIIC quan
ly¥ nha nude coa Bo Tu phip;



Chii thich:
"1 Ghi 1 tén co quan ding ky khai t.

"I Chi ghi trong tnrimg hop nguei véu cdu dang ky h tich chua cévkhéng cung cip
s6 dinh danh ¢d nhin/can cude cing dan‘the cin ewdc/vin cude dign oy khéng cung cip
diy di thong tin ngay, thing, nam sinh.

Tnn:mg. hirp phidi cung cdp théng tin “Nai e tei” thi ghi thee noi dang kv thudmg
Irii; néu khéng ¢6 noi dang ky thuimg trd thi ghi theo not dang k¥ tam tril; trudmg hip
khing co nod dang k¥ thirdmg trd va not diing kv tam trd thi ghi theo nei & hién .

' (3hi 30 dinh danh cd nhan‘can cuie cong dan‘thé wan cude (vi dy: Can cude cong
Jin s I?]’JSIHEEUUED:.D do Cuc Canh sit QLHC v& TTXH n:ap mgay 2001 L2021 ) Truimg
hop khéng ¢ 56 dinh danh ed nhin‘edn crde cong din‘thé cin cude thi ghi gidy 1 hop 18
thay thé (ha chidw...).
N E,hl theo Gidy bdo nr, thi gach cum fir * C_nuw tir thay thé Gidy bio ni™; néu
hi theo 36 Gidy L thay thé Gidy bio ur thi ohi ré 1én, 6 aidy 1 va gach cum 1 “(Tidv bio
' iruimg hop khing cd thi mye nay dé wing,

e L - - L . - L N - i £ 5 1o g
" De nuhi dinh din X vio 6 néu ¢é yéu cau cap bin sao va zhi rd s0 uong,



33. Thii tuc ding ky khai sinh ¢6 yéu t6 nirde ngodi tai khu vure bign gidi

Trinh tu thue hién:

- N lira chon hinh thire nép hé so trze tiep, ngudi véu ciu dang kv khai sinh
ndp hi so dEnL ki khai sinh tai Trung tam phue vu hénh chinh cong co théam L]Ll'-r'é]’.l
nop g phi aéu thude nru-::rn_g, hop phal ndp 1g phi dang k¥ khai sinh; ndp phi ¢ap ban
sa0 Gidy khai sinh néu ed véu ciu cip ban sao (nu} khai sinh.

- Néu lya chon hinh thire ndp ho so true tuvén, nowdi véu cau dang kv khai
sinh truy cip Céng dich vu céng quéc gia, xac thye nowai dimg theo lurdne din,
dang nhip vao hé thing. lua chon Uy ban nhén din cﬁp xi b thim quyén.

Neudi v8u cau ding ky khai sinh true tuyén cung cép thdng tin theo mau
hd tich dién tir tuomyg tée dang ky khai sinh (cung cap trén Cdng dich vu edng), dinh
kém ban chup hodc ban sao didn tlr cdc idy 1o, 14 lidu theo quy dinh: ndp phi, 18
phi théng qua chire ndng thanh todn trire tuyvén hodc bing cdeh thie khic theo
quy dinh phap luat, hoan tit vide ndp ho so.

- (Z4n bé tiép nhan hd s tai Trung tim Phue vy hanh chinh céng cd wich
nhiém kiém tra tinh chinh xédc, diy di, théng nhit, hop 18 cua hé sa.

(1} Trieémg hop hé sor -;:"-E:'J}' c, hop ¢ thi li:ip nhin hé so; néu tiép nhan hé so
sau 15 giér thi cé Phidu hen, tra ké qua cho nguon yéu ciu trong ngdy lam viéc Liép
thea (néu RELrd: veéu ciu nop hi s true tiép) hodc giri ngay Phigu hen, twa két qua
qua thar dign wr hodc gl tn nhin hen tra két qui qua dign thoal di dong cho nguin
véu ciu (néu ngwdd véu cdu ndp hé so tree tuvén),; chuyén hé so dé cong chire w
phap - ho tch s ly; truemig hop ti ap nhin hé sertai Tr‘uug tém Phue vu hianh Lhmh
cong thanh phu can b tiép nhdn hé so chuvén ho so dén Uy ban nhin dén cap
x& ¢ thim quyén xi 1y,

(i) Truimg hop hé so chwa diy di, hop 18 thi cén b tép nhan hé so théng
bdo cho ngudd yéu ciu bd sung, hodn thién hé so, néu rd loal gidy o, ndi dung
can bd sung dé ngwdi véu cu bo sung, hoan thidn, Sau khi hd su duoe b LN,
thue hign lai burde (1)

{111) Trueimg hop ngudi yéu céu ding kv khai sinh khéng bé sung, hoén
thign duge hi s thi can b tiép nhin b so bio cdo Ltmh dao Trung tAm Phuc vy
hinh chinh cdng ¢d thong béo tr chii giai quyét véu cdu ding kv khai sinh.

- Céng chire tr phdp - hé tich thém tra hi so (thim tra tink thing nhét, hop 18
¢l cde thong tin trong hé so, gidy th, 1 lidu do nguid v8u cdu ndp, xudt trinh hode
dink kém).

~ + Trudng hop ho so can bo sung, hoan thién hode khéng di didu kién gidi
quyét, phai tir chéi thi edng chire tur phép - hd tJ,I.,h a1t thing bao vé tinh trang hd
s té1 Trung tdm Phue vy hanh chinh céng dé thong bio cho nguai ngp ho so —
thue hign lai barde (ii) h-::u’c'u. {i11;

+ Truimg hop cin phai kid¢m tra, xdc minh 1am 16 hoje do nguyén nhin
khac ma khéng thé tra két qua ding théi gian da hen thi edng chire tir phdp - hé
lich 1&p Phidu xin 18i v hen lai nudy tra két qua, trong & néu o 1y do chim tra
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két qua v thini glan hen tra két qua, chuyén Trung tm Phuc vy hanh chinh céng
4% 1ré cho nguir véu cdu (néu nguwir yiu chu np ho so tre tiép), hode g Phieu
xin 161 va hen lai ngay tra két qua qua thwr dicn to hojdc @il tin nhan qua dién thoai
di dong cho ngudi yéu chu (néu ngurin yéu ciu nop ho s trye tuyén).

- Niu thiy ho so dhv di, hop 18, dimg quy dinh, truéma hop tiép rihén hé ser
dang lo¥ khai sinh theo hinh thite true tiep, thi céng chice tr phép - h tich thyre hién
ghi vao 4 dang kv khai sinh, cip nhat théng lin dang ki khai sinh rén Phin mém
dang k¥, quan Iy hi tch dign tir ding chung. Traémg hop cha, me lyza chon qubc
tich Vit Wam che con thi chuven théng tin din CSDLOGVDC dé 1y S0 dinh danh
¢a nhan.

Trudmg hop tiép nhdn his sor diing kv khai sinh theo hinb i true tuven, cong
chire tir phép - hi tich gui lai bidu mau Gidy khat sinh dign th vl thong tin (v i
cho nudl véu chiu qua thu didn i hoje thidt b s6,

Mg yéu iu oo teach nhigm kigm tra tinh chinh xde, diy 40 cla céc thong
Sim trén bidu mAu Gidy khai sinh dién or va xac nhin (161 da mdt ngay),

MNiéu nogudd véu ciéiu xde nhin théng tin 4 thémg phat, div du hode khéng
cé phan héi seu thot han mét ngay thi cong chite tu phip - hd tich thye hién ghi
ndi dung vao 56 ding ky khai sinh, cdp nhit thing tin ding k¥ khai sinh trén Phiin
mém ding ky, quan Iy hd tich didn 1 dimg chung. Trrimg hop cha, me Iya chon
gquée tich Vigw Nam cho con thi chuyén thimg tin dén CSDLOGVDC & lay S6 diah
danh ca nhan.

- Sau khi CSDLOGVDC 114 vé $6 dinh danh ¢4 nhén, cong chue fu phap - hd
tich in Gidy khat sinh, trinh Lanh dao Uy ban nhan dén chp X kv, chuyen i Trung
tam Phue vu hanh chinh cong dé trit két qua cho nguii yeu cAu

Cach thie thye hign:

- Thi tuc nay du didu kién thue hign dich vu cong true '[Ll}-'é[l toan trinh.

- WNgnin yéu cau dang kv khai sinh g tif:]:l thue hign hodc 0y quyén cho
nguoi khde thire hign nop hé s e tiép tai Trung t&m Phyc vu hanh chinh cong

[
-

hodc gir héi s qua hé thang buu chinh hodic ndp hé sortrire tu}-'én tén Cong dich vu
COng, quot gia (hips:/idichvucong.gov. ).

Thanh phﬁn hi ser;

- Tér khai déng ky khai sinh theo miu (néu ngurid yéu chu Iuga chon ndp ho s
theo hinh thire tre tiép hode g hé sorgua hé thing b chinh);

- MAu hé tich dién tr tuong tac dang ky khal sinb {do ngudi yeu cAu cung cap
than tin theo hudng dan trén Cdng dich vu cdng, néy ngut yeu ciu lua chon ndp
hs so theo hinh thie e tu}-fm];

- MNgrdni yiéu ciu dang ky khai sinh thue hign viec népdxuin trinh (theo hinh
thire trye tiép) hode tai 18n (theo hinb thire tryge tuyén) cic aidy b sau:

# (3ify tr phai ndp:

- Gify chimg sinh; rudng hop khing ch Gify chimg sinh thi ndp vin ban
cha nguiri 1am chimg xéc nhan vi vige sinh; néw khing ¢f ngudi lam chimg thi
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phai c& gidy cam doan vé vide sinh: triromg hop khai sinh cho tré em sinh ra do
marg thai hi phai co vin ban xdc nhin cda co sé v 1é a3 thue hidn ki thudt ha trey
sinh san cho vigc mang thai ho.

Truémg hop ngudt véu cdu da nip ban dién ur Gidy chimg sinh hoac co
quan dang ky ho tich di khai thac duge dit ligu dién ir ¢6 ky s6 cia Gidy chimp
sinh thi khong phai nép ban gidy.

- Van ban théa thudn cua cha, me vé vide lyra chon quie tich cho con.
Truomg hop cha, me lpa chon quoc tich nwée ngodi cho con, thi ngedi vin bin
thoa thudn lua chon quée tich con phai ¢o xde nhin ea oo quan cd tham quyén
nude ngodl vé vige e oo quérc- tich mrde ngoal theo quy dinh cia phap ludr
e do.

- Bén sao gidy tor chimg minh nhin than, gidy té thimg minh noi thuéimg
tri o khu vire bidn giod ctia cong din nude lang giéng-

- ¥an ban uy quyen theo quy dinh cia phép ludt trong trudmg hop iy quyén
thyre hién vide ding k3 khai sinh,

* (3ify ti phdi xudt trinh:

- Hi chidu/Thé ciin cude cong din/The cdn cude/Can cude dién i Gidy
chifng nhin can cude hodc cde gidy tér khic cé ddn anh v4 théng tin ¢4 nhin do
e quan o thim quyén cdp, con gid tr1 su dung dé chimg minh vé nhin thin cua
nguin yéu cdu dang ky khai sinh. Trudmg hop cac théng tin ¢d nhén trong cdc
giﬁy trnay &3 ¢o trong O DLOGVDC, CSDLIITDT, durgre he thlfulg didn tur dimg
thi kKhdng phai tai 18n (theo hinh thie tryre tuyén):

- Gigy t&r chimg minh ned e tril cua cong dan Vit Nam dé chime minh
thim quyén dang k¥ khai sinh trong trwdng hep e quan d8ng ky hi tich khimg
thé khai thic duoe théng tin vé nei o tri cia cong din theo cae phuong thic
quy dinh tai khoan 2 Bidu 14 Nghi dinh sé 104/2022/ND-Cp ngdy 21/12/2022
cua Chinh phi, Truimg hop céc thong tin vé aidy ti chimg minh noi cu tef @3
dugre khai thic tir CSDLQGVDC bang eée phuong thite nay thi ngwdi véu cy
khéng phai xudt trinh (theo hinh thie tryre tidp) hode tai 1én {theo hinh thire truc
Eu}'én]:

Trudmg hop g ho s qua hé théng buu chinh thi phal gt kém theo han
su0 ¢ chimg thue cac sidy tér phai xudt trinh néu trén,

* Lun ¥

- C4 nhin ¢é quvén lua chon thue hién thd tue hianh chinh vé ha tich tai cor
quan ding ky hé tich nei o wl: nei e i cog cd nhdn duce xde dinh theo quy
dinh cia phip ludt v& oo, T nrimg hop cd nhin liya chon thye hign tha tuc hanh
chinh v& hé tch khong phai tai Uy ban nhin dén cap x4 noi thirdmng 1ri hode noi
tem 1 thi Uy ban nhin din cép x& noi ligp nhin vau cdu co trich nhiém hd trg
ngudsi dan nip ho so ding ky hé tich true tuyén dén ding co quan o thim quyén
thea quy dinh,



- Dbi viri yéu cau dang k¥ khai sinh ma cha, me tré di dang ky két han,
trérl ¢o 50 thing tin vé Gidy chitng nhan két hon cung cip trong Tér khai ding ky
khal sinh, ¢or quan diing ky hé tich ¢6 trich nhiém tra ciru théng tin vé tinh trang
hin nhin cuia cha, me tré trén Hé thing théng tin gial quyét tha tye hanh chink
thanh pho théng qua két ndi véi Co sd dit Héu hé tich dién tlr, CSDLOGVDC,
K&t qua tra el duge Juu trir dudi dang dién 1l hodie ban gidy, phan dnh diy da,
chinh xde thong tin tai thid diém tra cimg va dinh kém ho so cua newred ddng ky,
Truémg hop khdng tra cim duge tinh wang hon nhin do chua co théng tin trong
Cor sor dix Ligu ho tich dign nr, CSDLOGVDC, thi co quan ding ky hi tich d3 nghi

Uy han nhin d.-fm cap X3 noi ngwi véu cdu thurdmg trivnen da n:ﬁng k¥ kit han xéc
minh, cung cip thimg tin. Trong thid han 03 ngdy lam vide ki tir ngav ihin duoe
viéu cdu xdc minh, Uy ban nhin dan cép X3 nod nhan duge dé nghi xdc minh coé
rrach nhiém kidm tra, xdc minh va wi két qua vé tinh trang hén nhin clia ngwd
di.

- F.h:ﬂ vl gidv L nop. xudt trinh néu ngueoi véu cdu ndp hd so theo hinh
thire trie Uép:

+ Neudi yiu ciu ding ki hi tich ca thé ngp ban sao duge chithg thoe b
ban chinh hode ban sao dige edp tirsd pde (sau diy goi 14 bin sao) hode bin chyp
kém theo ban chinh, ban dién tir cdc gidy 1 nav, bao gbm cd widy tir duge tich
her, hidn thi trén Ung dyng dinh danh dién 1 (VnelD).

Truwimg hop ngwsi véu cdu ndp ban chup kém theo ban chinh gidy tér thi
nguoi tidp nhin ¢ trach nhidm kitm tra, déi chidu ban chyp vir ban chinh vé ky
xac nhiin, khing duge y8u cau ndp ban sao giay 1o da.

D1 véi gidy th xudt trinh khi dang ky hd tich, ngwii tisp nhin ob trich
nhiém kigm tra. d6i chidy, ghi lai thing tin hodc chup lai, k¥ xé¢ nhin d8 hny
Trong b so va tra lai che neuen xuat wink, khimg durge véu cdu nop ban sao hojdc
ban chup gifi\- Ly da.

b Ny tigp nhidn oo trach nhidm ticp nhin dung, du ho ser diing ki hi tich
theo quy dmh cug phap ludt hé tich, khing duoe yéu cdu ngudi dane kv hi tich
néip thém gidy IIII mi phap luat ho tich khéng quy dinh phai nip.

Ngui tiép nhan hé so thue hién khal thac thing tin trong CSDLQGVDC
theo quy dinh phdp ludt néu ngudi yéu ciu dang ky hé tich 43 cung ¢ép ho, chit
dém, tén; ngdy, thang, ndm sinh; sé dinh danh ¢4 nhém;‘tlﬂé Cin cude cong dinthe
cin cuore/ean eude didén tir. Trudng hop -:an: théng tin can khai thae khong o trong
CSDL.OQGVDC thi dé nghj ngud ydu Lau ké khai div du,

- Um YT Ll’n 1 girt keém theo néu T ven cau nop hé sor theo hinh thic
irue II'l.J:r E:Il

+ Ban chuy p cde midy ti pii kim theo hé sor dang ky khai sinh truc Luyén phai
bdo dim 16 nét, div di, win ven vé néi dungz, 13 hian chup bing méay anh, dién thoai
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hede duoe chup, duge quét bang thiét bi dién i, wr gi:i}* ey durive cép hop lg, con gia
1ol s dung,

b Truimg hop aidy 1o, i liéu phil o kém trong ho so dine ky khai sinh tnue
tuvén da o6 han sao dign o hode ban didn w glE:L;.f tér b tich thi nguwin yéu ciu dure
s1¢ duny ban dién i nay.

- Trutmg hop nguii yéu cu dang ky hd tich lua chon nhin et {|LL';:I. lai Trung
tim Phue v hanh chinh cong thi nguin véu cdu dang kv hé tich phai st trinh ﬂjﬂv
tét tul thin, ndp cde giay tor 13 thanh phan hd sotheo quy dinh: Trudmg hop ngwd
yéu cau ding ky hé tich .:'-'.'h':-ﬂE__ Iz chon nhin k¥t qua & Trung tim Phue v hanh
chinh cong thi ngwét véu céu ding ky ho tjch ndp cdc gidy t 1 théanh phin hé so
theo quy dinh trude khi nhin két qua,

- Trirémg hop nguein véu céu ding ke g tich khdng cung cﬁp dugre gﬁ}-‘ tir
thew quy dinh hoje gidy 1 nap, *»;Ll.it trinh bi tdy xoa, sita chila, l[Am ia thi co
quan dang ky hé tich co thim qu*.r&n hm- bo ket qua dang [c:], hé tich,

- (Gidy tr do ew quan o tham quvén cia nude ngodl cdp, cong chimg hode
xdc nhin dé s dung cho viée ding ky h tjich tai Viét Nam rh.u dirgee h-::rp phap
hc-ﬂ lanh su theo quy dinh cua phap Ludt, trr tnrémg hop duoe midn theo didu wic
quiic t& ma Vidt Nam |4 thanh vidn.

- Truimg hop chu phép ngudi véu cdu ding kv hd tich lip vin bin cam
doan v¢ ndi dung véu cdu ding kv hd tich thi co quan ding ky h tich phai giai
thich rd cho ngua ldp van bﬂ_-l cam doan vé tréch nhigm, hé qua phap ¥ cia viée
cam doan khong dung s thar

Co quan dang ky ho tich i chéi 5.._1".1 quyét hode & nghi cor quan cé tham
quyén hiy bo két qua dang ky hé tich, néu cé co sé xde dinh nol dung cam doan
knong dung ayr Lthat.

- P&i viii vide x4c dinh ho, dan e, que quan, dat t3n cho i

‘-. 1ée xac dinh hcr, din toc, dat tén cho e el phu: phi hop vid phap luét
vi véu clu gilt gin ban sic din to, tip quan, tfruvén thing van haa it dep cua
Vigt MNam: khing &3t tén qué dai, khé a0 dung.

+ Truimg hop cha, me khang théa thudn duge vé ho, dén tie, qué quan cla
con khi ding ky khai sinh thi ho, din the, qué qudn clua con duge xac dinh theo
tap quan nhung phai bao dare theo ho, din tde, qué quan cia cha hodc me.

S6 lromg hi so: 01 b

Thivi han gidi quvét: Naay trong ngdy liép nhin hd so; truime hop nhin
hiy s sau 15 giir ma khiing gidi quyst duge ngay thi ra két qua trong ngdy [am
vige [I.-E}'.I thea,

Dii tirgng thye hién thu twe hanh chinh: Ca nhin

Co quan thue hién tha tue hianh chinh: U;,- ban nhan din c:ip A & khu vue
bicn grien na thudmg i eda ngwdd cha hodic ngwdd me 13 cong din Vist Nam,

Cu quan phéi hop: Co quan quan Iy CSDLOGVDC,

Két qua thwe hién thi tue hanh chinh:
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- Giay khai sinh (ban chinh); ban sao {'iiﬁ:,- khai sinh (trudmg hop véu ciu
cdp han sao (3ay khai sinh),

- Ban dién tir Gigy khai sinh (Ban dién nr 58 ty déng oii vé Kho quan 1v dit
ligu dign tir clia cd nhin/dia chi thu didn tir'thist bj s6/dign thoai cia ngudn yéu cau
sau khi d4 hoan tit thi tuc ding ky khai sinh tai co quan dang k' hi tich).

Phi, 1¢ phi:

- Mire [8 phi cu thé do [16i ddng nhin din tinh, thanh phé trre thude Trung
wong guyct dinh.

- Mién [¢ phi cho nguii thude gia dinh cé cdng véi cach mang: noudi thude
hé nghéo; ngudd khuyét L

- Phi cép bén sao Gidy khai sinh inéu cd VEL cau) thue hidn thea quy dinh i
Théng trsd 2812016 TT-BTC ngdy 14/11/2016 cia Ba Tai chinh.

Miiu dom, mau tr khai:

— T'&r khai ding ky khai sinh {néunép hd so theo hinh thire tnee 1ép hode o
hé sor cua bé thdne buu chinh';

+ My ho tich dién 1 teromyg tac dang kv khai sinh {ni.::u ndp hd so theo hink
thitc tre Luveén),

Y&u cin, di¢u ki¢n thwe hién thi tye hanh chinh:

Tré sinh ra tai Vigt Nam cé cha holic me 12 cong dan Viét Nam Lthuimg tri
ta1 dja ban xd & khu vue bién gidd codn me hodc cha l4 edng din mrde e“lnb widng
thuemy tri tai dom vi hanh chinh trong duong cip xd cua Viét Nam tiép gidp v
X & Khu vie bign gidl cda Viét Nam noi cong din Viét Nam thuime o,

C'an cir phap Iy:

- Luat I uch nam 201 4;

- Nghj dinh 506 123/2013/ND-CP ngdy 15/11/2015 ciia Chinh phil quy dinh
chi tiét mol so didu va bign phap thh hanh Ludc 116 teh:

- Nghi dinh 56 872020/ND-CP ngay 28772020 cha Chinh phiz quy dinh o
Coer sdr dir 11w b teh dién i, dang ky hi tich true ﬂwén'

- Nghi dinh 56 104/2022/NB-CP ngay 21/12/2022 exa Chinh phi sita ddi,
hé sung mat 50 du,u cia cac nghi dinh lién quan dén vide m]p, xuat trinh s6 hd
khaw, so tam tr gify khi thue hidn thi tue hanh chinh, cung cap dich vu cong;

- Nghi dinh 36 07/2025/ND-CP ngay 09/01/2025 cla Chinh phu stra doi. bo
SUNE Mgt 36 didu el cac Nghi dinh trong linh vuc ho tich, -L'|Ll{:]-: tich, chimg thue;

- Nghi dinh s 120/2025/NB-CP ngay 11/6/2025 ciia Chinh phi quy dinh
vé phin djnh thim quyén ctia chinh quyen dia phirang (2 cép trong [inh v quAn
¥ nha nude cua ]31.":- T phap;

- Théng tu s 04:2020/TT- ETP 1ga;. 2832020 cua Bd trudme Bo Tur phnp
quy dinh chi tigt thi hanh mot sé didu coa Luat Ha tich va Mghi dinh sd
| 237201 5/ND-CP ngay 15/11/2015 cda Chinh phty quy dinh chi tiét mét 6 ditu va
bién phap thi hinh Ludt Ha tich:



- Thong tu st 01/2022TT-BTF ngay 14012022 coa B tuomg Bé Tu
phép quy dinh chi tidt mét s dieu va bidn phap thi hanh Nghj dinh
g0 BT 2020/NP-CP ngay 28/7/2020 cua Chinh phi quy dinh vé Co sa dir lidu hd
Heh dién i, dang ky ha tich trpe tuyén;

- Thong wr 56 03/2023/TT-BTP ngay 12782023 coa B trudmg Bé T phap
aita doi, b sung mot 56 nod dung cua Thong Lu 50 D1/2022TT-BTP ngEay
04:01/2022 cua Bé trwong Bé T phip quy dink chi tide mot sd dicu va bién phip
thi hinh Nehi dinh 6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quv dinh
vé Corsor dir lidu hd teh dién 1l ding ky ho tich tne tuyén;

- Théng tr s6 04/2024/ TT-B TP ngdy 06/6/2024 cia Ba trrong Bé T phap
sira doi, bé sung mot 36 didu cua Théng tu sd 0272020/ T1-B TP ngay 0R/4/2020
clla B wudng BS Tu phap han hanh, huémg din sit dyng, quin 1y miu 56 quoc
tich va mau gidy tor v qudc tich vi Thong we s 04/2020/TT-BTP ngay 28/5/2020
cla Bd trudmg B Tu phip quy dinh chi tiét thi hanh mot s0 didu coa Luat H
tich vi Nghi dinh 6 123201 9/ND-CP ngay 15/1 172015 cta Chinh phui gquy dinh
chi tiét mat 56 didu va bign phap thi hinh Luat Hé tich;

- Théng o 6 082025 TT-BTP ngay 12/6/2025 cla BS tneomg Ba T phap
quy dinh v& phén dinh thém quyén cda chinh quven dia phuong 02 cip va phin
4_'1-:1[:'- trung inh vue quan 1¥ nhi nude cla B Tu phap;

- Théng tr =6 2812016/ TT-BTC ngay 14/11/2016 cla Bo ruemg Bo Tai
chinh quy djnh mie thu, ché do thu, nép, quan ly va str dung phi khai thae, si dung
thomg tin trong oo a& dit ligu hd tich, phi xdc nhin cod quéu:: tich ViéL Mam, phi xac
nhin l4 nguii goe Vigt Nam, 1& phi qude tich.

- Thomg ursd 852019 TT-BTC ngay 2911/2019 cia B trirong B Tat chinh
hudmg dan Ve phi va I¢ phi thude tham qu}'én qu:v'ét dinh cia H ﬁfmg nhan dan
tinh, thanh phé trre thude Trung wong:

- Théng tur sd 106202171 T-BTC ngay 26/11/2021 cta B truomg Bo Tai
chinh st 481, bd sung mdt sé didu cla Théng tu sd 85201%TT-B1C ngiy
29/1 12019 cla B Tai chinh hudng din vé phi va |2 phi thude thim qu_}-'ér] L]Ll’_‘.-'él
dinh cua 150 ddng nhin dan tinh, thanh phé true thude Trung womg,
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Cha thich:

WGhi rd tén cor quan dang kv khai sinb,

I Chi ghi trong trudmg hop ngudd yéu ciu d&ng ky hé tich chira céddkhing cung cép s
dinh danh ca nhan/cdn cuoe cing dan‘the cin cude/cin cwde dign wrkhéng cung cap diy di
thdng tin ngay, thang, nam sinh,

 I'mrimg hyp phai cung cdp thing tin “Neri et thi ghi theo nod didng Ky thuimg Lri:
néu khing co noi ding ky thong trd thi ghi theo noi ding k¥ tam ol oudmg hop khdng oo
novt ddng kv thazdmg oo vé ool ddng kv lam e thi ghi thee not & hién tai,

, S1Ghi s dinh danh ¢4 nhin/can cude cong din/the cin arde (vi dy: Can cude cdng din
s0 023 | REBOOI010 do Cye Canh sar QLHC v& TTXH cdp ngay 2001 12202 1) Trimng hop khing
co s¢ dinh danh ¢i nhniean cude cong danthe cin eude thi ghi giay 1l hep 18 thay thé (hé
chigu...),

& Trromgz hop sinh tal corser y i thi hi 10 e o sl v TR T diz chi trz sdrec sd v 18 dd,

Vi du: - Bénh vien Phu sén A, duimg B, phuimg C, tinh T).

- Itam v 1 %3 A tinh B.

Trisimg hop sinh ra ngoal cor sér v 18 thi ghi dja dunh coa 02 cap hanh chinh (x4, tinh),
TLT1 SITE T

Yidu %3 A, tinhk B,

131 Ghd ﬂﬁ} a0 ngay, thing sinh ciia cha, me (néu cd).

1 & nghi ddnh ddu X vao 6 néu o véu clu cap ban sao va ghi rd 56 lrgng,
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NQIDUNG MAU HO TICH BPIEN TU TUONG TAC PANG KY KHAL SINH
. Thing tin vi ngwind yéu cin ding ky khai sinh
(14 o, chii diém. tén;
21 %6 dinh danh ¢d ohin:

{33 CGiidy Ly Ly than: Load pidy t =i dung (CCCDThE cdn cude TR chigw/ Gigy o herp 12 thay
tha); sd, npdy, thing, nam cip, oo quian cip; hin chyp dinh kém:

(43 Mari e ol (ol thudmg Ink'nod tam trined dang sinh séng);
(3} Quan hg val mpout Suee khai sinh,

I1. Thiing tin vé ngwivi duye dang kv khai sinh

{0) Ho. chit dém, tén;

(7) Ngay. thing. ndm sinh (tich bigt riéng 03 truitmg théng tin ngly, théng, ndm sinh; hé thing
tu diing chuyen ndi dung L «b sang ghi basg chii);

(8% Giad tinh:
L5 D téc;
(1 Quﬁn tich;

(113 Mo simb {gdm cdc tredmy thing tin tich bigl nigng theo dia darh hinh chinh: 3é nha:
durdmeg/pho; thinAibindp; x4, phutmy, dic ki tinh, think phé tnre thuge Trun ¥ uomg);

(123 Qué quin,

[11. Thiing tin ¥¢ ngwisi my cia ngwid duye khai sinh

{13) Ho. chit d&m, tén;

i 143 Myay, thang, nam sinh {tach big: rigng 03 mrang thing Un ngiy, thing, nam);
(13} 58 dinh danh ca nhin;

[16) Gidy tér thy than; Loal gidy ¢ s dyn 2 (CCCDYThé ean eude/HE chidwGidy o herp 18 thay
they; 50, ngay. thang, nam cdp. cor quan cip; bin chup dinh kém;

(170 D te;

(18} Qude nch;

(15} ot eur ted (ned thuimg wiv'ned lem trined dang sinh séng).

IV, Thiing tin v& nguwivi cha cia neuir dwpe khai sinh

{20 Hup, chit d8m, L1an;

(21) Neay, thany, nim sinh {Lich bgr rigng 03 trudmg théng tin nuiy, thang, nir);

122} 54 dinh danh cd nhin;
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1231 Gidiy 1o toy thin: Loal gidy o st dung (COCTY The can cuieHi chibu/Gidy tor hop 18 thay
th&); s, ngay, lhang, nim cdp, co quan n:;ip; ban chup dink kém;

(247 Dian 16

(233 Qudc tich:

(26) Ned ew trl (i thudmy irdnot tam ridnod dang siok sdng);

(273 Bé nabi cdn ban san:

rCo

%8 Twgmy ban szo véu cdu: ...

= Khing

{28) Hd sor dinh kém theo quy dinh.

* Ny yéu edu cam doun cde théng tin cung cip, ndi dung dé nghi dfdng k¥ khat sinh che e

eim 1i ding sir chit, @3 cd sw thia thudn nhé t cua cha, me 108 theo quy dinh phap ludt va chiu
hoan toén trdch nhidm mude phap ludt vé ndi dung cam doan eia minh.

® Trutmg hop cde thing tin vé gify tr chimg minh nei e ted da duge khal thic tic

CSDLQGVDC, duge hé thing dién ry déng thi khing phél xudt trink (theo hinh thie e tén)
hodc wal 12 (theo hink thite te tuvén)

¥ o . i : - i . g 2 i : T
* Mau dién we tuemyg e ghi nhdn thd gian (eid, phit, gldy, nzdy, thing, nim) hoan it vige
cung cip (hing tin: npuwdi véu cau trude do 43 dfing mhip vio hé thang, thuee hign xic thire dién
nrtaes quy dink.

Npuol véu ciu dany ky khai sinh nhin Giay khai sinh (ban ¢ vinh) trire tidp tai cor Guan Jang
k¥ hid tich,
Ban dién 1 58 L ding @i vé Kho guan 1% dir ligu dide v coa cd nhin'dia chi the dién bifthiét

. Ao ' - - 1 R - - 3 E ' . i 1
ki sG/dign thoai cua nguwin véu can san khi di hodn téc thi me $Eny ky khai sinh tai co quan
ddng ki hi tich,
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34, Thi tue dang ky két hiin ch yéu td nirde ngoai tai khu vue bign oo

Trinh ty thye hién:

- Nt lya chon hinh thire nép hé so tree Gép, nguii véu ciu ding ki kéthon
ndp hé so ding ky két hin wi Trung tim phue vu hanh chinh eong cd thim quyén
ndp & phi néu thude trrtmg hop phii nop 18 phi dang ke két han,

- Méu hya chon hinh thire Ny ha s trie [u;»--.én, i veu cdu dang k¥ ket
hon truy edp Cong dich vu cong quie wia, xdc thye ngLrlfl'l ding theo ert'mg din,
dang nhip vio hé thing, lya chon Uy ban nhin din cip xi co thim quyén,

Niwi véu cau dang ky ket han tore tuvén cung cép thang tin theo miu hd
tich dign ta twomg tac ding ky k&t han (eung cép wén Céng dich vu cong), dinh kém
ban chup hodc ban sao dién nr cdc giﬁ}- W, &1 [1éu theo quy dinh: ndp phi, 18 phi
thing qua chire ndng thanh todn trre tuvén hode bing cach thire khdc theo Ly
dinh phap luft, hodn tit vide ndp hé so.

- Cén b tiép nhan hé so tai Trung tdm Phye vy hanh chink cong cd trach
nhiém kiém tra tinh chink xac, day du, thdng nhit, hop 18 cia hi so.

(i) Truémg herp hé so day da, hep 18 thi tép nhan hi so, o6 Phidu hen, ra két
qua cho ngwdi véu ciu (néu ngwdi yéu cau ndp hé s tre Uép) hodc o ngayv Phidu
hen, tra két qua qua thu dién or hodc ol lin nhan hen tra k8t qud qua dign thoai
di déng cho ngudi véu cdu (néu nguii véu cau nip hi so trre m}'ﬂ:ﬂ de.mL thir
Cl‘JlWS:l hé sor dé cong chire tw phip - hd tich xr [v; trudmg hop tié p phin he b sor tai
T rung wim 'hue vu hanh thml cong thanh phé, can bé tidp nhin hd so chuyén hi
so dén Uy ban nhan dén cip xi c6 thim quyen xit Ly,

(11} Trudng I-mnp ho so chua diyv du, hiorp 18 thi cén bo tiép nhin hé so thong
bdo cho ngwdl véu cdu ba m-ﬂg, hodn thién hi so, néu b loal iy tir, nidi dung
can bd sung @8 nowdi Ve ciu b sung, hodn thién. Sau khi hé so duge bé SUNE,.
thue hién lai buée (1)

(it} Truomg hop ngui véu cdu dine kv két hén khos 12 b sung, hoan thisén
duge hé so thi ean b rlép nhin hé sorbdo cdo Linh dac Trung tam Phuc vu hanh
chinh céng c6 thing béo tir chdi gial quyét yéu cdu ding kv két han.

- Zng chire wr phédp - ho tich thim tra hd so {thim ta tinh thing nhit, hop 18
cia cdc théng tin trang hd so. gidy to, tai lidu do nguedn v&u cau ndp, xudt trink hode
dinh kem),

= Trutmg hep ho so cin ba sung, hoan thign hodic khong di didu kién giai
quyét, phai tir chéi thi cong chire tur phap - hé tch gii théng bio vé tinh trang hé
str 101 Trung tdm Phye vu hanh chinh cong dé thing bdo cho ngud nop hd so—
thiee hign lai bude (i1} hode (iil);

b Trudmg hep cin phai kidm tra, xdc minh 1am 8 hode do nguyén nhin
lehic ma kh{mg thé tri két qua ding thoi gian da hen thi cong chire tu phap - hi
tich 18p Phidu xin 167 va hen lai noay tra két qua, trong do néu o Iy do chim tra
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két qua vi thol gian hen tra k&t fLd, chuwen Trung tim Phue 1.;1,: hanh chinh cong
dé tra cho newréd véu cdu (néu ngwi véu ciundp hd so true tiép), hodc gui Phidu
xin 151 va hen 1ai ngdy tra két qua qua thu dién 1 hode e tin nhan qua dign thoa
di dong cho ngwed véu cau (néu nowdd véu cdu ndp hé so true tuyén),

+ Néu thiy hd so dy du, hop 18, cde bén b di didu kicn két han theo quy
dinh cua Luat Hon nhin va gia dinh, khong thude trudng hop it choi dang ki két
hn theo quy dinh, truimg hop tép nhan ho so dang ky két hon theo hinh thie true
tiép, thi cong chire fir phidp - ho tich thue hién ghi vao 86 ding ko két hin, cdp nhat
théng tin ding kv k&t hén tén Phin mém dang ky. quén ¥ ha tch didn nor dung
chung.

Truémg hop lidp nhin hd so dang kv két hon theo hinh thite tnz tuyen, eéng
chize tur phap - hé tich g lai bicu mau Gidy chimg nhin két hon didn tr véd théng
tin ety du cho nguai yéu ciu qua thu dién wr hoiie thidt bj sa.

Neudi véu ciu e trach nhidm kidm tra tinh chinh xde. div di cla cée thang
tin trén hidu mdu Gidy chimg nhin két hin dién tir va xdc nhin (161 da mot ngdv).

Néu nguii yéu ciu xde nhin thdng tin di théng nhdt, ddy di hode khong
c6 phan héi sau thid han mét ngdy thi cdng chie tu phap - hi tich thue hién ghi
néi dung vao Sé ddng kv kL han, cdp nhit théng tin déng kv két hdn trén Phin mém
dang ky, quan I¥ hi tich dién nr dang chung.

- Cong chue tr phap - 'ﬂﬁr tich in Gii}' chimg nhén két hén, trinh Lanh dao l:hr'
ban nhin din cdp xa ky. chuyén toi Trung tam Phue vu hénh chinh céng dé trd két
qua cho nguin véu cill,

- Newdi véu céu ding kv két hon (hat hén nam, nit phai c6 mit, xuét trinh gify
16r Lud thin dé déi chidu} kidm tra théng tin trén Gidy chimg nhan két hén, Lrong %6
ding ky két hon, khing dinh si L npuyén két hén va ky 1én vito 86 ding k¥ két hon,
ky tén vio Gidy chimg nhin kér hon, mdi bén nam, n@ nhin 01 bén chinh Gidy
chimg nhdn kcér hon,

Cach thive thuwe hién:

Mot véu ciu dang ky két hon thue hign ndp hé so true Lip tai Trung tdm
Phuc vy hanh chinh cong, nép h so e tuyén trén Cong dich vu cong quic Z1a
(https:/dichvucong gov.vn) (bén nam hodc bén nit ¢ thé nap hd so ma khing cin
¢ viin bén Uy quvén cua bén com lail.

Thanh phiin h so

- Tir khai dang ky két hon theo miu, cé du thiimg tin cia hai bén nam, nit.
Hai hén nam, nif cé thé khai chung vio mét Tér khai dang ky két hén (néu nguin
véu ciu lus chon ngp hé ser theo hinh thire trre tiép‘];

- Mu hé tich dién fromg tac ding ky két hon {do ngudi yéu cdu cung cép
théng tin theo hudmg din trén Cong dich vy cdng, néy nguo véu cau lya chon nop
ha so theo hinh thire e Lyén
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- Ngwdi yéu cau dang kv két hon thue hién viée nopixual trinh (theo hinh
thite trire tiép) hode tai 1én (theo hinh thire e mayén) cde gidy 16 sau;

* (zidy tir phai nop:

- Gidy 1¢r do co quan cd thim quven cua mrde lang giéng cdp khdng qui 06
thang tinh dén ngdy nhin ho su, xée nhan cong dan nude lang giéng hién Lai 1
nguin khiing co v hode khong co chin o;

- Ban sao gidy to chimg minh nhin thén, gié}f Wr chimg minh nod thirémg
i & ke vire bidn gidd eda céng din nude ling gidne,

* Gidiy ti phai xuit trinh:

- Hé chiéu/Thé cin cude cing din/The can euwde/Can cude dién i Cridy
ching nhin eén cude hoic cdc cidy tér khie ¢ dan anh va théng tin ¢d nhdn do
cor quan ¢6 thim quyén cp, con gid trf s dyng @& chimge minh v& nhan than cda
cong dian Vigt Nam, Trwdng hop cae thing tin ¢d nhin trong cde gidy tir nay dé
¢d rong CSDLQGVDC, CSDLHTDT, duge hé thing didn tw dong thi khong
phai tai lén (theo hinh thie tree tu}-‘énj;

- iy tér chimg minh ned cu tri cua cong dan Vigr Nem dé clumg minh
thim quyén ding k¥ két hén trong truimg hop eo quan dang ky hd tich khéng
thé khai thic duge thong tin vé nol cw il cia cong dan theo cac phuomg thie
quy dinh 1ai khoan 2 Digu 14 Nghi dinh 56 104/2022/ND-CP ngiy 21/12/2022
cia Chinh phi. Tréng hep cdc théng tin vé gidy & clitng minh noi e oo da
duge khai thie tie CSDLOGVDC bing cée phuong thire niy thi newdi yéu cay
khong phai xuit trinh (theo hinh thie trze tigp) hodc tai 1én (theo hinh thite truc
tuyan).

*Luu ¥

- Canhan co qu‘j.-'Eh*[l lwa chon thire hign thi tuc hinh chinh vé ho tich wi co

quan dang kv ho tch noi e il ned ew i eia cd nhan duge xde dinh theo quy
dinh cia phap luat w8 cu tri. Truomg hop ca nhén lea chon thare hidn thi tue hanh
chinh v& hi tich khéng phai ti Uy ban nhin din cap xi noi thuong tri hode noi
tam trii thi Uy ban nhan dan -::ﬁp X3 non liép nhan yéu cu co tréch nhigm hd tro
nguedn din nép hd so dang kv ha tich e w vén dén ding co quan v tham quyén
theo quy dinh.

- i viri gidy to ndp. xudt trinh néu gt véu el ndp 1é so theo hinh
thitc true Hep:

+ Noudi véu cau ding kv ho tich cd thé nip ban sao duge chimg thue tir
bén chinh hodic ban sao duoc cip tir 36 zic (sau diy goi 1 bin san) hodc ban chup
ket theo ban chinb, ban dién tir cic gidy té ndy, bao gém ca gidy tor dirore tich
hop, hién thi wén L',":r:g dung dinh danh dién 1a {VnelD).
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Truromng hop ngudt véu cdu ndp ban chup kém theo bén chinh widy o thi
gL Liep nhin co trach nhigm kiém tra, déi chidu ban chup voi ban chinh va ky
xic nhin, khong duoe véu cu ndp ban sao sidy tr do.

Bioi voi gifiy 1o xudt winh khi dang kv ho tich, nguid tiép nhin e trach
nhiém kidm tra, @i chiéu, ghi lai théng tin hodc chyp lai, k¥ xéc nhin dé leu
trong ha so v tra lai cho ngwéd xudt trinh, khing duge véu cdu ndp ban sao hoac
ban chup gifv Lir do,

| Weudi tidp nhin co trach nhiém tiép nhin ding, du hd so dang kv ha tich
theo quy dinh cua phap ludt ho geh, khimg duge yéu ciu ngrén dang kv hé tich
ndp thém giay tir ma phap luat hd tich khéne quy dinh phai nop.

Nguir tiép nhan hd so thye hign khai thae thong un trong CSDLQGVDC
theo quv dink phip ludl néu nowin véu ciy ding kv ho tich da cung cdp ho, chit
dém, tén; ngay, thang. nam sinh; 6 dinh danh c& nhin/the can cude cong dan'the
cln cude/vin cude dign o, Treong hop cde thong tin can khai thac khing <6
trong CSDLOGVDC thi dé nghi nguii véu ciu ké khai diy do.

- P67 v gidy to gii kém theo néu nguii yéu caw nép hé sor theo hinh thice
trre tuyén:

+ Ban chup cde gy W ol kém theo hé so ding kv ké hdn true tuyén phas
hio dam ré nét, diy du. todn ven vé ndi dung, 14 ban chy p béng mdy dnh, dién thoai
hodc duoe chup, dugce quét béng thiét bj dién i, tir iy tor duge cép hop 1€, con ma
tr] surdyng,

+ Trudmg hop aidy t, tal lidu phal gin kém trong hi so dine kv k&t han true
tuvén da cd ban sao dién tir hofic ban dién o gidy tir hd tich thi ngiréd véu ciu due
50 dung ban dién tr nay,

- Trutmg hop ngwdd véu cdu ding ky hd tich lua chon nhin két qud tai Trung
tim Phue vy hanh chinh cdng thi nguwid véu cdu ding kv ho tich phai xudt trinh oidy
tér tu¥ than, ndp cde gidy to 13 thanh phin ho so theo quy dinh; Trudme hop ngws
yéu ciiu ding k¥ ho tich khéng lua chon nhin két qua tal Trung tdm Phuc v hanh
chinh cing thi ngued véu cau ding ky hd teh ndp cae gify tr 13 thanh phin ho so
theo quy dinh tnrde khi nhdn kée (U,

- Trudmg hop ngwéd véu cdu dang k¥ hé tich khéng cung cdp duge gidy
thea quy dinh hodc gidy tr [, xudt trinh bi tiy xda, sira chiva, lam rid thi co
quan dang ky* hé tich ed thim qu;fén huy bo kél qui ding kv ho tich.

- Gidy t& do coquan ¢d thim quyén cla nude ngoal cip, céng chimg hodc
xic nhin da sir dung cho vide dang ky hi tich tai Vigt Wam phat duge hop phip
hia lanh su theo quy dinh cia phap ludt, trir triromng hop duge micn theo didu rde
quére 1 ma Viét Nam 14 thanh vién,

S6 lwgng hi so: 01 ba
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Thiri han pidi quyér 03 ngay lim vide. Truimyg hop cin xéc minh thi thes
han g1ai qu;w'ét khong qua 08 ngay lam viée,

P twong thwe hién thu tue hanh chinh: Ca nhin

Cor quan thie hi¢n tha tue hianh chinh: Uy ban nhin din x3 & khu vie
bién gidi not cong din Vidr Nam thodmg .

Co quan phii hyp: Co quan quin [¥ CSDLOGYVDC,

Két quﬁ thire hién thii tue hianh chinh:

- Gidy chirng nhén két han (02 ban chinh), m3i bén vo, ching 01 ban.

- Ban dién tir Trich lue két hin (Ban didn ur s& nr ding gt vé Kho quan v
dix lidu dién tlr cla ¢4 nhin/dia chi thu dién wethiet hi so/dién thoal cla newi véu
ciu sau khi da hodn tat tho tuc ding ky két hin lai co quan di ing kv ho tich).

Phi, 1é phi:

- Mire 1& phi ey thé do Hoi ding nhin din tinh, thinh phé trze thude Trung
wrohg quyvét dinh.

-Mién 1é phi cho nguai thude gia dinh o cong vai cach mang; nguéi thudie
h aghéo; ngwod khuvét tic

Mau don, miu tiv khai:

+ Ter khai dang ky két han {néu ndp hi so theo hinh thive tre liep:

Mau hé tich didn lomys tae ding kv két hn (néu ndp hi s theo hinh
thire trre Tuyén),

Yéu ciu, di¢u ki¢n thue hién thii tuc hinh chinh:

- Cong dén Vidt Nam thiréme tri tai dja ban xa & khu vire bién gidi dang
kv két hon véi r.:u::ng, dédn cia nude lsulg aidng thurémg 1 tai dom vi hinh chinh
tromg dirong cép x3 cia Vidt Nam tiép glap vid xd o khu vire bién gidn cioa Viét
INam noi cong din Viét Nam thudng tro.

- Nam tir du 20 tudi trdr 1én, niF tir di 18 tudi trér 18n;

- Viée két hon do nam va niv lu nguvén quyél dinh;

- Khéing bi mét ning lue hinh vi din su;

- Wige ket han khéng thude mit trong cde trudmg hep cam két hén, gam

+ Két hén E LA

k'Tao hén, cudng ép ket han, lira déi két han, can wé két han;

t Newéd dang b vo, oo ching ma két han véi nguoi khiac hodc chua co
v, chua cd chong ma két hin v ngudi dang ¢o chong, ¢o v

K&t han gifta nhimg newsi cing dong méu vE tege hé: gilra nhirng ngud
co ho trong pham vi ba din; gilta cha, me nudi vét con nuédi: gila nguol di timg
4 cha, me nuoi v con nudl, cha chong véi con diw, me vir véi con ré, cha dugng
vl con rigng clia vo, me ké vdi con riéng ciia chong:

* Nhi nuese khéng thira nhan hén nhin gita nhimg ngudd cimg gidi tink.,

Cin cir phadp ly:

- Lugr [lon nhidn va gia dinh nim 2014;



- Ludt Hi tg'.-:h nam 2014;

- Nehi dinh 50 123/2015/ND-CP ngay 15/11/2015 eia Chinh phi quy dinh
chi tidr mat 56 didu va hién phép thi hanh Ludt Ho tich:

- Nghi dinh 58 87/2020/ND-CP ngdy 28/7/2020 cuia Chinh phii quy dinh vé
Cor sev dir 1igu hé tich dign L, dang ky ho teh true tuyén;

- Nghi djnh 50 104/2022/NP-CP ngay 21/12/2022 cia E_h_mhp:m SLbd ﬂm
bé sung mét sd didu cta cic nghi dinh lign quan dén vide nap. xudt trinh s6 ho
khiuw, 56 tam trd gidy khi thire hign thi we hanh chinh, cung cép dich vu cong;

- Nghi dinh 56 072025 ND-CP ngay 09/01/2023 cia Chinh phi sira ddi,
b sung mét 56 didy ctia cac Nghi dinh tang linh vue hé tich, quic tich, chimg thise;

- Nghi dinh 58 120/2025/NB-CF ng::ﬁ 1 1/6/2023 cua Chinh phu quy dinh
vé phin dinh thim quyén ciia chinh quyen dia phueng (12 cép trong 1inh vise (uén
1y nhé nude cia B Tu phap;

- Théng w56 04/2020/1'1-BTP ngiy 28/5/2020 cia Bé truéng Bo Tu phép
quy dinh chi tiét thi hanh mér sé disu cia Luir Hoé tich va Nghi dinh sd
1237201 5/NB-CP ngay 15/11/201 5 cia Chinh phu quy dinh chi it mit 58 didu vi
hign phap thi hénh Tuat 118 tich:

- Théng e sé 01 2022/TT-BTP ngay 04/01/2022 ctia Bd trudme B Tu
pha p guy dinh chi tiél mat sd didu va bign phap thi hanh Wghi dinh
56 87/2020/ND-CP ng gay 28/ 772020 '-_L|.'1 Chinh phi quy dinh vé Co 56 dif ligu hi
tich dién vr, ding ky hi tich trye tuvén;

- Thing trsd 03/2023/TT-BTP ngay 02/8:2023 cia Bo & ruomg B Tu phap
slta ddi, bd su ng mot 56 néi dung coa Théng wr so 0L2022/TT-BTP agay
04/01/2022 ciia B trwdng Ba Tur phip quy dinh chi tiét mot s didu va bidn phap
th harnh Nghi dinh 56 §7/2020/NP-CP gy 2872020 cua Chinh phu quy dinh
vé Co sé dir ligu h tich dién tir, ding kv hd tich true tuyvén;

- Thing tu 6 042024 TT-BTP ngay {H‘a /2024 cua B trudmg Bo Tu phap
sira doi, bo sung mot sé didu ciw T héing tw s6 0272020/ TT-BTP ngay 08/4/2020
ctia Bo lromg Bo Tu pha}"- ban hanh, hudng dan st dung, quan 1¥ mau 5 quoc
tich v mu giay tirva quide tich va Thing L so 042020/ T1-BTP ngsw 2R/5/2020
cua Bo treomg Bo Tu phip quy dinh chi tiét thi hanh mat sé didu cia Ludt Hi
tich v Nghi dinh 50 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phi quv dink
chi tiét mit 56 didu va bign phip thi hinh Ludt H6 tich:

- Théng tir 56 08/2025/ TT-BT Progay [2/6/2025 cia B trudmg F!‘-qr Tu phip
{uy dinh vé phin dinh thim quvén eia chinh quyén dis phuenz 02 cip va phin
cap trong linh vire quan |y nha nrde cia BS T phép:;

- Théng 1w s6 28172016/ 1T-BTC ngay 141172016 cia Bo tnrdng Bo Tai
chinh quy dinh mure thu, ché & thu, ndp. quéan 1y vi sis dung phi khai thée, sur dung
thong tin trong car sor it ligu hd tich, r.-hl xdc nhin co qudc tich Vigt Nam, phi xde
nhdn & ngii gde Vit Nam, 16 phi quéc tich.
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- Thong lwsd 852019 TT-BTC ngay 2971 172019 cia B tnrémg Bé Thi chinh
hwéng din vé& phi va 1& phi thude tham guyen quyél dinh coz Hai déng nhin déin
tirth, tharh pha trre thude Trung wone:

- Théma tir 36 106202 TT-BTC ngdy 26/11/2021 ciw B4 trudng BO Tai
chinh sia d6i, bé sung mot sb didu cia Thing tr sé 852019/ TT-BTC [y
29:11/2019 cua B Tai chinh hudng din v phi va & phi thuie tham quyén quyét
dinh ciia Héi déng nhin din tinh, thanh phé e thude Trung womg,
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CONG HOA XA HOI CHU NGHTA VIET NaM
Bijc lap — Ty do — Hanh phiic

- _ T KHAI DANG KY KET HON

Thiing tin Bén nir Bén nam

Hop. chir dgm. tén

Mydy, thing. nAm sinh

D e W

Cude teh '™

Mok e ot

iy e tiry thin ™

K&t hin Lin e miy

Chung téi cam doan nhimy Lin khal trén 43y 1a dang su thin, vige k& hon cua chins i 14 w nguyen,
<hing v pham quy dinh cua Ludt hin nhin va gia dinh Vido Nam.

Ching t4i chju hoan todn trich nhi¢m trrde phip Iudt vé ndi dung cam doan cia minh.

1} nghy Quy oo guan ding ky.

R I s capy e theng s plimE L L

Bén nir Bién mam
(¥, shi md ko, chir dém, tén) {ky. ghi rid ho, chir dém. t2m)

D& nghj odp bin sae®: ca L Khone [
%0 heona. .. bén
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Chau thich:

(D2 Truong hop lam thu tuc ding ky két hon c6 yeu td nudce ngoai, thi phai dan anh cua hai
bén nam, nit.

) Ghi rd tén co quan dang ky két hon.

) Chi ghi trong truong hop ngudi véu cau dang ky ho tich chwa cé/khdng cung cép sb dinh
danh ¢4 nhan/cédn cude cong dan/thé can cudc/can cude dién t/..

Trudng hop phai cung cip thong tin “Noi cu tra” thi ghi theo noi dang ky thuong tri; néu
khong co noi ding ky thuong tru thi ghi theo noi dang ky tam tru; truong hop khdéng ¢6 noi dang ky
thuodng trii va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

) Ghi s6 dinh danh ca nhin/can cude céng dan/thé can cude (vi du: Can cude cong dan sd
025188001010 do Cuc Canh sat QLHC vé TTXH cép ngay 20/11/2021). Trudng hop khong ¢6 sé
dinh danh cé4 nhan/can cudc cong dan/thé can cude thi ghi gidy to hop 1€ thay thé (ho chiéu...).

) B¢ nghi danh dau X vao 6 néu c¢6 yéu cau cap ban sao va ghi rd s6 luong.



359

NOTDUNG MAU HO TICH DIEN TU TUONG TAC DANG KY KET HON
I. Thiing tin bén nir
(13 Anh (teordna hop lam thi toe ding kv ket hitn o véu 16 nude n 2oal);
i2) Ho, chir d¢m, tén;
i3} Meay, thang, nam smh {tach bié: néng 02 trudmg thong tin ngdy, thane, nim):
(4 Didn wie;
(3} I:.“qu.lc Lich;
|6 56 dink danh cd nhin:

{7y Gigy 1o iy than: Loai pify i sit dung (CCCDTHE can cude/Ha chidqw Gidy 1 hop 1¢
Uhay thé); s6, ngay, thang, nim cap, co quan cdp: ban chup dinh kém..

(8} Meri e trd (neri thuomyg toli/noi tam ‘ool dang sinh sdnpl:

(0} Két hon 1dn i miy.

L1, Thing tin bén nam

L1} Anh (trrimg hop Lam thit tue ding kv ket hon cé véu 1d ninte ngeaiy;

{111 Huo, ehit dém, tén:

{12) Ngay, thang, nm sink (theh bidl Géng 03 ruomg thang tin nedy. thang, nfm):
(13) Dan toe;

(14) Quée tich;

(1) 84 dinh danh ¢4 nhdn:

(16) Gidy i tiry thin: Loai gidv iy st dung (CCCDIThe ciin cude/Ha chigw/(idy 1ir hop 18
thay thé ) sit, ngly, thing, ném cép, co quan cdp; ban chup dinh kém;

(173 Mo cw ot (e thadmg Indned tam mined dang sink sﬁr‘.gl
(18} Két héin lan thir miy;
(19} Dé nuhi vdp ban sao;
a4
S6 lwgme ban sao véo cdu:
Khing
{207 Ho so dinh kém theo guy Sinh,

¥ Mot yéu cim cam doan cac thdng tie cung oip 1a déng sirshin, vige két han cia hai bén 12
hodn foan tr nguyén, khing vi pham quy dinh eia Ludt hon ohin va g dinh Viét Nam. chin
i toan trach nhigm e phap ludo v@ ol dung cam doan cua minh,



170
* Irmeémg hop cde thing tin vé gidy tv chimg minh noi cr trd 34 duge khai thie nir
CSDLQGY DU, duye hé thing didn me ding thi khing phit xuat trinh (theo hinh thie e Tidp)
hade tdi 1én itheo hink thite wwye fuvén).
* My didn tr twong the ghi nhdn thid gian (gid, phul, @iy, ngay, thing, nim) hoon Gt vige
cung uip thim tin; npwéd yéu ciu tresde &5 J8 dang nhip vao hé thémg, thire hidn xéc thee didn
oI theo quy dinh.

Mguol wéu edn dang k¥ két hon nhdn ban chinh Gidy chimg nhin két hin tree tdép s co quan
dany kv ko teh.

[¥in didn b 58 ar dongz oo ve Kho quan 1§ dir ligu dign 1 cia cd nhinddia chi the dién tthidt
b sidién thowi cia ngusd véu chu sau khi 48 hoan i tho me ding k¥ két hén tal co quan dang
k¥ hooeh
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35. Thii tuc ding k¥ nhin cha, me, con ¢6 véu td nwde ngoii tai khu vue
hién pifdi

Trinh tu thue hign:

- Néu lya chon hinh thiee ndp hi so true Gép, nguei vau ciu ding kv nhin
cha, me, con nop hd so dang kv nhin cha, me, con tai Trung 13m phue vu hanh
chinh cing ¢o thim qug-‘f:n nop |& phi néu thudce truiimg hop phai ndp 1§ phi dang kv
nhién cha, me, con; ndp phi ¢ip bén sao Trich lue ding kv nhin cha, me, con néu
Co VEL ciu cﬁp ban gao Trich lue ding kv nhan cha, me, con.

- Néw Iura chon hinh thire nop hé sor true m:,-én, Ny véu cau dang kv nhan
cha, me, con truy ¢dp Cdng dich vu cdng qudc gia, xdc thyc nowrdl dung theo
hu-:frn din, ding nhip vao hé théne, Ira chon Uy ban nhin dén cip %A o6 thim
quyes

"~Jr:.er véu cdu dang kv nhin cha, me, con trre tuyén cung h,ap thong Lin
theo mau hd tich dién tir tromg tac dang ky nhin cha, me, con 'LLLLHL. cip trén L"crng
djch vu cong), dinh kém bin chup hodc han sao dién ti cée gm} Liv, tai liéu theo
quy dinh; ngp phi, 1§ phi thomg qua chire nang thanh todn trie LLL}'f:n hode bing
cach thie khic theo gquy dinh phap ludt, hoan tt vige nop h so,

- Cén b tiép nhin ho sotal Trung tdm Phue vu hanh chinh cdng cb wich
nhigm kigm tra linh chinh x4c, ddy do, thing nhit, hop 18 cia hé se.

(1) Trudmg htrp hi so div di, llcrfp 1& thi 11~_p nhin | m} sov, co Phigu hen, i ku
gua cho ngwdi yéu ciu (néu mgzLin vEu cdu np hi sor tevee [_,FJ hudic i ngay Phidy
hen, tra kél qua qua thr Eh..fn t hodc gl tn nh.-_m han tra két qua qua dién thoai
dl l:]crng chio [1;-:Lun yéu cdu (néu ngudd véu céu ndp hd so e m':m*} dung Lhirs
chuyén hé sor dé cing chire nr phap - hi teh xu ly; trémg hgp uep- nhin hd 500 Lt
Trung tdm Phye vu hanb u.,h nh cdng thanh phl_':n cén b tiép nhan hé so chu vén hi
sir dén Uy ban nhan dén cip x3 co thim quyen xir 1y,

(1) Truome hqrp hé ser chuea I;Ic.‘» du, hop 18 thi can bd I::Ip rhéin hé sor thang
|‘1Er cho ngudi yviu céu b sung, hodn thién hd so, néu ra 10&1’ gidy toy, ndi dung
cin bo sung @8 ngudi yéu cu bd sung, hoan thicn. Sau khi hd so duge bé SLIN,
thure hién lai burde (1)

(i) Truémg hop ngwdi yéu cau ding k¥ nhin cha, me, con khang bé sung,
hoan thién duge ho so thi cdn bé Liép nhin hé so béo cdo Linh dao Trung tim
Phuc vit hinh chinh céng ¢ thing bao tir chdi 2iai quyds véu cdu dang kv nhin
cha, me, con.

- Cimg chire nir phap - he tich tham tra hé so {thém tra tink théng nhar, hep &
ctia ede thing lin trong hd s, gmf i, 18 lidu do ngudi yéu cin ndp, xudt trinh hode
dinh kém).

bl Twom hn;rp hi o cdin b sung, hoan thign hode khong di didu kiga g Gml
quyat. phai tlr chéi thi céng chire phip - hi tich giri théng bédo vé tnh trang hé



g
]

sir b Trung tdm Phuc vy hanh chinh cong @& thing bio cho nowd nép hé so—
thure hién lai bude (ii) hode (i)

— Truémg hep can phii kidgm tra, xdc minh [dm 8 hode do nguyén nhin
khic ma khing the tra két qua ding théi gian da hen thi cang chire tr phap - ha
tich ldp Phidu xin 181 va hen lai ngdy tré két qua, trong &6 néu 1o 1y do cham tra
kétL qua va the gian hen tra két qua, -::hum_n Trung tdm Phuc vy hanh chinh cﬁng
dé trd cho ol véu cau |[neu nguol vy ¢ nop hi s truce 11:,]-.:} hodie giri Phidy
xin 161 va hen lai ngiy Lra két qua qua thir dign tir hodic g tin nhin qua dién thoai
di ddng cho nguii yéu ciu (néu ngusi yéu -::m nép hé so true tuyen).

b Cong \..l'.IL.I'L r phap - hiy tich nigém }'E‘l’ vige nhin cha, me, con tai try so Tj}'
ban nhén déin cap x4

+ Neéu thiy vide nhdn cha, me, con 1a dimg v khang cé tranh chip, hé so diy
du, hop 18, ding quy dinh, truimg ham tiép nhin hd so ding kv nhén cha, me, con
theo hinh thire trire tiép, thi céng chie wophap - ha tich thye hién ohi vio S0 dang
ky nhdn cha, me, con, cap nhit théng tin ddng ky nhin cha, me, con trén Phin mém
ding ky. quan I¥ ho tch dién ur ding chung,

Trrme hop tiép nhin hd so da ang kv nhan cha, me, con theo hinh thire truc
tuyen, edng chire twr phép - hi tich giri lai bidu miu Trich lue dang ky nhén cha,
me, con dign tir vii thang tin ddy di cho ngui véu cdu qua thu dién tr hodc thide
b 50.

Neurdi véuedu oo trach nhidm kidm tra tinh chinh xéc, déy dil cla cde thing
tin trén bigu mdu Trich lue ding kv nhin cha, me, con dign tir va xde nhin (161 da
mit nbir]

Néu nguini véu ciu xde nhan thiing tin d3 théng nhét, diy di hodc khéng
cé phan hoi sau théd han mét ngay thi cdng churte tw phap - ho tich thie hién ghi
néii dung vao S0 uIanL ky nhin cha, me, con, edp nhit théng tin ding kv nhin cha,
me, con trén Phén mém ding kv, quarnt Iy ho tich dién or ditng chung,

- Cong chire o phap - ho tich in Trich lue ding ky nhin cha, me, con, tinh
Linh dzo Uy ban nhin dén c::ip xi kv, chuvén Trung tém Phuc vy hanh chinh chng
trd két qua cho nguéi véu ciu,

Ciach thire thl_r-: hi¢n:

Nowdi viu cdu ding kv nhin cha, me, con thue hién rmp hé s trye tiep tai
Trung tim Phye vu hanh chinh cng hofic ndp h so true tuyén rén Cong dich vy
cong quie zia (hitps#dichvucong.gov.vn) {mit bén cd thé nép ho so ma khing phai
céd viin bin Gy quyén cla bén con lai),

Thanh phin ho so:

- Tér khai déng k¥ nhin cha, me, con theo miu (néu ngwe yéu ciu lua chon
ndp hd s theo hinh thire true ligp):

- “vIﬁu hi tich didn tir nromg tae ding ky nhdn cha, me, con {do ngudl yéu
cl cung cip nmng tin theo hudmg dan [n,n{ omy dich v cong. néu ngLod veu il

Iira chon ndp hé sotheo hinh thite e tuyén);




- Nowudi yéu cau ding kv nhan cha, me, con the hidn vice nip sewdt trinh theo
hinh thire truc tidp) hode tai 13n (theo hinh thite trye tuyén) cde sidy to saw:

* Giisiy tiv phai nip:

- Chirng o chimg minh quan hé cha, con hode guan hé me, con gém:

+ Win ban cia oo guan y L&, co quan gidm dinh hodc co gquan khac co thim
quvén xac nhan quan hé cha con, quan hd me con.

— Trudmg hop l-:hmlg e vin ban néu trén thi cde bén nhin cha, me, con
lip vin bén cam doan & mai quan hé cha, me, con, ¢6 it nhit hai ngwd lam chimg
V& mis quan hé cha, me, con.

* Gigy tér phai xuft trinh:

- Hi chiéw/The cin cude cong dan/Thé can eude/Can cude dién ti'Giay
chimg nhin cin cude hode cdc gidy 1o khde b dan anh va thiing tin ¢i nhan do
CoF quan co ﬂlﬁm quyén cdp, con gid tr] s dung d& chimg minh v& nhan thin cia
ML weu cdu ding kv nhin cha, me, con, Truémg hop cae thimge tin cg nhén trong
CAC ;-:,1.11: tir nay da ¢o rong CSDLOQGYDC, CSDLITTDT, dueoe hé mc:ng dién 1y
dong thi khdng phii tai 18n (theo hinh thoe tre tuy'enj,

- Gy L o6 gia tr clwmg minh thong tin vé cw tnd trong trudmg homp o
quan ding kv hi tich khéng thé khai thic duwwe thén £ Tin vé noi cuw trd cla cong
dén theo cdc phurang Lh':i'u quy dinh tai khoan 2 Bidu 14 Nghi dinh =8
LO42022IND-CP ngdy 21/12/2022 cia Chinh phi. Iruémg hop cdc théng tin
vé gidy 1 chimg minh nof cu tril d& dugre khai thic tr CSDLOGVIC bang cie
phueng thie nay thi nguéd yéu cdu khang phai xudt trinh (theo hinh thite trye
tiép) hodc til lén (theo hinh thite true tuyén);

- Ban sao gidy & chimg minh nhan thin, midy tér clurng minh noi tharémg
tri & khu vire bién gigi cla cong din mede ling gidne.

* Leru ¥

- Cd nhén ¢d quyan lya chon thye hién th te hinh chinh vé h tich 1l o
quan dang ky hi tich noi cu il nod o trd cua cd nhin duge xde dinh theo quy

1 Treomg hop ¢d nhan lua chon thire hign thi tue hanh
chinh v& hi tich khéng phai tal Uy ban nhan din ¢ip xa nui thuemg trd hode not
tam tri thi Uy ban nhén din <dp x3 noi tiép nhin véu cdu cd trdch nhigm hé troy
ngwii din ndp hi so dang k" hé tich mrue tuvén dén ding co quan cé thim guyén
theo quy dinh.

- Bdi vai glﬁ}f 1o ndp, xuft wink néu ngwi véy cdu nip hi s thea hinh
thire trire ticp:

= Newdi véu ciu ding k¥ hd teh o thé ndp bén suo diroe chimg thue tr
bian chinh hodic bin sao durge c;?ip Lir 46 e (sau ¢ay got la ban san) hode bén chup
kém theo han chinh, ban dién wr cée giay & ndy, bao rom < gidy 1o duoe tich
herp, hién thi trén Ung dung dinh danh didn ti {VnelD).
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Trudmg hop ngudi véu ciu ndp bin chup kém theo bén chinh mify tiy thi
ngren tiép nhan oo trach nhiém kidm tra, doi chidu ban chyp vl ban chink v ky
xic nhin, khémge duge véu cau ndp baa sao gidy 1 da.

Byéi v gidy W xudt trinh khi dang k¥ ho tich, newdd tiép nhan co trach
nhiém kiém tra, dbi chidu, ghi lai thine tin holie chup lai, kv xdc nhin @& luw
rrong hd so vi ted lai cho nazén xuat trinh, khéng duoc véu cdu nop ban sao hodc
bin chup gifdv tr dis.

= N mg'.u nhin ¢é trach nhiém tiép nhin ding, dohi s dang kv hi tich
theo quy dinh cla phap ludt hi tich, khéng duee yéu cAu necdi diang ky hiy tich
ndp thém sidy 1 ma phép ludt ha tjch kkhdng quv dinh phai nép.

Neurdvi tiép nhin ho so thye hidn khai thic thing tin trong CSDLOGVDC
theo quy dinh phap ludt néu nguoi véu ciu dang ky hi tich da Clng c-ﬁp ho, chix
dém, tén; ngdy, thine, niam sinly: 36 diah danh ¢é nhin/ths can cide cong dan'the
can cudre/edn eurde didn 1 /cdn cude dign tir Trrdng hop cdc thing tin cdn khai
thée khing ¢ trong CSDLOGVDC thi deé nghi nguedi véu cau ké khai day di

- Bl v gigy Ly g kém theo néy ngwin yéu cdu ndp hi so theo hink thit
e Tuven,

— Ban chup céc gifty 16 o kém theo hé so dang ky nhén cha, me. con truc
Luyen phai bao dam £ nét, diy die wan ven v& ndi dung, 1a bin chup bing mdy anh.
dign thoai hode duge chup, duge quét biang thiét bi dign or, 1 oidw tér dueoe cip hop
ie, con zia try sw dung.

+ Tririmg hop gidy o tai ligdg phai g kém trong hi sor dang kv nhin cha,
me, con trire tuvén 38 ¢6 bin sao dign hr hodc ban dién 1o aify tir hé tieh thi ngwid
wéu cau duge sir dung ban didn b nay,

- Trudmg hop newd véu céu ding kv ho tich Tua chon nhiin két qua ta Trung
tém Phuc vy hanh chinh céng thi ngui véu cdu ding k¥ ho tich phai xudt trinh gidy
ter tuy thin, ndp cée aidy Lir 1 thanh phin ho s theo quy dinh; Trrong hop nawin
vEL céu ding ky hé tjich khéng lwa chon nhan két qua tai Trung tam Phue vy hanh
chinh cang thi newdi véu ciu dine ki h tch ndp cac sidy 1o 14 thanh phin hé so
thea quy dinh tnrde khi nhén ki qua.

- Trwimg hop nawini véu ciu dane kv hi tich khéng cung cap duge gidy to
theo quy dinh hodic sidy tér ndp, };1.1&: trinh bi tiv x6a, sta chifa, [am i thi co
quan dang kv h tich o thim quan l1u'=.fr b leét qui dang ky hd tich,

- {_m-l:r &y do cor quan i tham quyan ciia mede ngodl edp, cong chirng hodc
wac nhin dé sir dung cho vide dang ky hd tich tai Vigt Nam Fh.il durore hr:rp phap
hida lanh su theo quy dink cda phap lujr, trd rudmg hop duce mign theo didu wic
quise té ma Vidl Nam 13 thanh vién.

- T'r‘urmg hop -Ll'lLI- phép npuéd véu ciu ding ky ha tjch lip vin bin cam
doan vé noi dung véu cu di ing ky hd tich thi co quan ding ky ha tich phai gidd



thich ré cho ngudi lap van bdn cam doan v& trich nhigm, hé qua phap Iy cia viée
cam doan khing dung sur that.

Co quan ding lor ho tich nr chdi Aty qu;-f:l hode d& neht cor quan ¢o thim
guyen hiy bé két qua dang kv hé tich, néu ¢6 co siv xde dinh ndi dung cam doan
khong dong su thar.,

Si lwgmg hi sor 01 ba

Thivi han gidi quyet: 07 ngiy lam viée: trweimg hop phai xéc minh thi théi
han giai quyét khing qua 12 ngay lam viée.

Déi turgng thre hién tha tye hanh chinh: Cd nhin

Co guan thye hién thi tye hanh chinh: Uy ban nhin din i & khn wrc
bign gidl noi cong din Vidt Nam thuéng tm

Co quan phéi hop: Co quan quan v CSDLOGVDC.

Két qué thie hién thii tuc hanh chinh:

- Trich lpc dang ky nhin cha, me. con (ban chinh);, ban sao Trich luc ding
ky nhin cha, me, con (treémg hop véu cdu cap ban sao Trich Tue diing ky nhin
cha, me, con).

- Bin dign ur Trich lye dang kv nhdn cha, me. con (Ban dign tir sé tyr ding
oL vé Kho quan Iy dir liéu didn tr cla ¢4 nhanddia chi thu dién tivthiée b sd/dién
thoal cua ngurdi véu ciu suu khi dd hoan it thi tuc ding ky nhdn cha, me, con tai
oo quan ding kv ho tch).

Phi, 1& phi:

- Mt 1¢ phi cu thé do Hai ddng nhin din tnh, thinh phé trire thude Trung
momg quyét dinh.

- Mién 1§ phi cho ngudi thude gia dinh o6 cong vii cach mang; ngwdi thude
ki ngheo; ngiréd Eﬂi‘l.l}'él LAL.

- Phi cip ban sao Trich lue ding kv nhin cha, me, con (néu ed véu cau) thure
hién theo quy dinh tzi Théng or sd 28172016/ TT-BTC ngay 141172016 cia B
Tai chinh.

Miu don, miu ti khai:

+ Tir khai dfiing ky nhén cha, me. con {néu nip hd so theo hinh thic
true Liép);

— Mau hé tich didn 1 tomyg tie dang kv nhin cha, me, con (néu ngp hé sor
theo hinh thite tire nuvén),

Yéu ciu, dién ki¢n thye hién thi tue hanh chinh:

- Vige nhdn cha, me, con gitra cdng din Viét Nam thudng tri tai dia ban
x4 o khu wvire bign gidi vt cing dén cua nude lang pidng thidmg trd tai don v
hanh chinh twong duomg cdp x4 cia Vit Nam, tiép gidp voi x3 & khu vire bidn
it cia Vigt Nam not cdng dan Viét Nam thudmg tri,

- Bén nhén va bén duge nhin 14 cha, me, con déu con séng.

- ¥ige nhin cha, me, con khing cd tranh chip.
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NOT DUNG MAU HO TICH BIEN TU TUONG TAC PANG KY KHAI TU

L. Thiing tin v& ngwivi véu ¢du ding ky khai ti
(1) Hy, chix dém, tén:
(2} $& dinh danh ca nhan;

(3} Gidy wr thy than: Lead gidy o s dung (CCCDThe cdn cude/Hd chiéw' Giay 46 hop 18 thay
the); 58, ngay, thing, ndm ¢ap, oo quan cip; ban chup dinh kém;

{4) lol e trd {ned thudmg ind'ned tam trdned dang sinh :afnngj;

{51 Quan b vél npdi Sure khai tir,

IL. Théng tin vé nguivi dwye dang k¥ khai i

(6 Mo, chd dém, tén;

|73 Mpay, thang, ndam sinh (tach bidt riéng U3 trudmyg thdng lin ngay, thang, nam):
i) 53 dinh danh c& nhin;

(9} (hay vty than: Legl gify i s dung (CCCDVThe cin cudc/H chidw Giay 5 hop 16 thay
the); 50, ngdy, thing, ném ¢ap, co quan cép; ban chup dinh kém;

U0} N e ot cudi cimg {nid thdme tenet tam tridowd dang sinh séog);

{117 Thist gian chén pitr, phil, ngdy, thing, ndm (tach bigt riéng wde trrdmg thng tin pid, phit,
ngzav, thang, ndm);

(123 Noi chét:
(133 Myguyén nhdn chét (cé chi hich: néu clira xée dink dugeichus 13 thi 43 Uliﬂgjl;

__ arh ko v e R s st e b ge oo : . o i g 4
114 Cridy bao Wr'Giay 1o thay the gidy bédo vl 50, ngdy. thang, ndm cip, co guan cap (tich hidt
riéng cac rwdng thing tin 50, ngay, thang, ndm, cor gquan cap: oo chil thich ndu khing of thi 48
Leirg

(151 & nghi cip ban sao;

s A"

S lomg bdn sa0 vu cdu: |,

O Khing

(163 Hé ser dinh kém theo quy dinh.

* Npeon véu ciu cam doan cac thing tin cung cap 14 ding sur thit v chju hodn todn tréch rhiém
Lrirre phap lodt v& rdi dung cam doan cia minh.

* Trwdmy hop cac thong un vé gidy to chitng minh rod cuw i 43 duoc khai thie tir
CSDLQGYDC, due hé thing dién e ding thi khdng phal xudt tinh @ theo hink thire toge tidp
hode thi 18n (theo hink thite tree ll_':r'én]
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L1 s - - ey . i . 3 1 iy - e
* Mau didn o teeng the ghi nhin thid glan (gié. phit, eidy, ngay, thing, ndm) hodn g8t vide
cung cip théng tin; npudd yéu cau trevre 3o dd dang nhip vao hé thing, thue hidn xae thuee dién
T thea quy dinh,
N i+ - £ i i Eh -k
Meutin yeu cdu ding k¥ khat e nhdn Trich bee khai i (han chinh) trpe t56p 3l oo guan ding
ks hi tich.
Ban dign tir 8¢ tr ddng gl vé Kho guan 1¥ 3 Hdu dido v cua cé nhinddia chi tha didn vir'thid
hi sddilign thopl ela ngudt veu cdu sau khi JF hodn tas tha tue ding ke khai of wi co quan ding
kv hid tich.
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37. Thi tue cip Gidy xde nhin tinh trang hiin nhin

Trinh ty thye hién:

- Weu lya chon hinh thie nép ho s trge tiép, nguln véu cau cdp Gidy xdc
nhin tinh trang hén nhin ndp hé so véu cdu cdp Gidy xde nhin tinh tran g hdn nhin
tai Trung tim phyc vu hinh chinh céng cé thim quyén nip 1¢ phi néu thude trurdmg
hop phai ﬂﬁp 1 phi cap Gidy xéc nhan tinh trang hén nhin.

- Neéu lua chon hinh thie ndp ho se trre umen neum yu ciu c.;.p (i3 av XAc
nhdn tinh trang hén nhan truy cap Cong d!,-::h Vil cong L'|LlIJL oia , xac thye rﬂum
ding theo hmmrr dan, dang nhip vio ha théng, hra chon Uy ban nhin din cap xd
¢ thdm quyén.

N nu cau cap Gidy xdc nh-n tinh trang hon shin true tuyen cung cdp
théng tin theo miu dién or twong e cdp (Hdy xde nhan tinh trang hén nhan (cung
cdp trén Cong dich vu cong), dinh kém ban chup hodc ban sao digén tir cdc gidy i,
tai ligu theo quy dinh; ndp phi, 18 phi théng qua chite nang thanh todn trpe tuvén
hodc bang cach thire khac theo quy djnh phap ludt, hodn tit vice ndp  hé so,

- Cén bd tiép nhin hd so tai Trung tim Phyc vu hanh chinh céng co trich
nhigm kidm tra tinh chinh xde, déy du, thdng nhat, hap lé ctia ho so.

(1) Trnrémg b op hD so ddy di, h:rp |& thi 1131‘.- nhan hé so; o Phidu hen, tra két
quacho nglsdl yéu cdu (néu nguo yéu cu ngp hé so e un,p} hoiie g ngay Phiéu
hen, tra két qua qua thu dién ur hodc gui tin nhdn hen tra kit gui gqua dién thoai
di déng cho newii yéu cdu (néu ngurid yéu céu nop hi s trire tuyén); chuyén hé
s dté cdng chite te phap - hd tich xur I¥; truémg hop Hép nhin hé sotai Trung tém
Phue vy hanh chinh céng thanh phé, can b tiép nhan hd so chuvén ho so dén Uy
ban nhén dan cap xd ¢d tham quyén xi 1y

(ii) Trnrémg hop ho so chua day du, higp 1§ thi cdn b tid |:!- nhan ha sor thing
bao cho nguii yéu cau h-:. sung, hoin thign ho so, néu rd logl gidy 10, ndi dung can
bd sung dé ngwdi yéu ciu bd sung, hodn thién. Sau khi hé so dwge bd sung, thue
hién lai bude (1Y

(i) Néu nguii véu cdu cap Gidy xéc nhén tinh trang hén nhin khang b
sung, hoan thi¢n duge ho sothi bdo cdo Lanh dao Trung dm Phue vy hanh chinh
cdng oo van bin tr chdi gial quyét yéu ciu edp Gidy xde nhin tinh tran g hdn nhan,

- Cémg chire tir phdp - hé tieh thém tra hé so(thim tea tinh thdne nhat, hop 12
cila cée théng tin trong hd so, gidy o, tai 1i2u dinh kém),

+ Trwémg hop hé so cdn bd sung, hoén thign hodc khong du didu kign gia
quyét, phai i chdi thi cang chure nr phdp - hi tich i théng bdo vé toh trang h
so tol Trung tdm Phye vy harh chinh céng dé thong bao cho negudi ndp hd so—
thure hién lai buoe (i1) hode (i)

Truong hop cdn phai kidm tra, xdc minh lam rd hode do nguvén nhin
khae ma khéng thé tri két qua ding thivi gian d3 hen thi edng chie phap - hd
tich ldp Phidu xin 15i va hen lai ngéay tra két qua, trong dé néu rd lv do chdm tra
két qua va théri gian hen tra két qua, chuvén Trung tam Phuc vy hanh chinh cong
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dc tré cho ngudi yéu ciu (néu ngudi yéu cau ndp ho sotryc tmp} hode gini Phidu
xin [0f v hen lai ngay ra két qua qua thur dién ur hoje givi tin nhén gua dién thoai
di déng cho nguat véu cdu (néu qhum véu cau nop hd sor trge tuvén).

- Truémg hop nguin yéu cdu cip lai Ciidy xde nhén tinh teang hén nhin ci-a
két hin ma khéng ndp lai duge Gidy xde nhin tinh trang hén nhén 43 dm;rc cap
trurdre diy, thi nguwéi véu ciu phai trinh bay 3 Iy do khéang nop lai duge fn:ﬁ Xdc
nhdn tinh trang hon nhin, Trong thed han 03 ngdy lam viée ke tir nedy tiép nhin
hd s, co guan dang ky ho tich 6 van ban trao doi vir noi dir dinh ding ky két
hiin trute day dé xdc minh. Truomg hop khéng xae minh duge hodc khc}m:, nhin
duge kit qua xae mmh thi cor quan c[.mg kv 1 tich cho phép ngwii véu cdu l3p

van ban cam dozn vé tinh rang ho

- Trwbmg hop tigp nhin hd so cép (nay %ac nhin tinh trarz him nhin theo
hinh thite true tiép, sau khi hoan tét the e thi ciing chure tir phap - hi tich cip nhit
théing tin xdc nhén tnh trang hon nhin trén Phan mém dang lov, quan Iv hi tich dién
fur ding chung.

Trurémg hop tidp nhin hé so xdc nhin tinh trarg hon nhén theo hinh thife true
tuyen, céing chire tr phip - ho tich g lai bidu mau Gidy xdc nhan tinh trang tu::n
nhdn dign tir vl thong tin diiv dicho nguin véu ciu qua thu dién tir hodc thidt b sb,

Nguir yéu cdu co trach nhigm kiém tra tinh chinh xae, div di clia cde théng
tin trén bidu miu Giav xac nhia tnh trang han nhan dign tr va xae nhin (16 da
mat ngav).

N2u nguin yéu cdu xac nhin théng 1in dd thong nhit, déyv du hodc kehiong
ci phan hai sau thid han mit ngay thi cdng chic tr phap - hi tich cap nhit thing
tin xac nhan tinh trang hin nhin wén Phin mém dang kv, quan 1y ho tich didn o7
ding chung.

- Céng chire tu phap - hd tich in Gidy xac nhin tinh trang hén nhin, trinh
Lanh dao T:T“j.-’ ban nhan din cfip xa Ky, l:hu:,-én ten Trung tam Phue vu hanh chinh cfng
dé tré kér qua cho ngwid véu cdu,

Cach thie thyc hién:

- Thu tue nay di didu kidn thue hign dich v cong true tuyén toan trinh,

- I“JL{L[L'J" véu cau cap Gidy xde nhan tinh trang hén rlhér' trure tidp thire hidn
hodc Gy guvén cho nguai khde thue hién ndp hd so trye [*{*p tat Trung t&m Phye
vz hanh chinh Lun;-:, airi qua hé temng b chinh hode ndp hé s¢ true 1u1,Ln tai Cong
dich vy céng quie gia (hitps:/dichvucong govan).

Thanh phin hi so:

- Térkhai cdp Gidy xdc nhin tinh trang hin nhin (néu nguwai véu cdu lua chon
nép he so theo hinh thire true tié p hoac gi hé ser gua hé théng buu chinh);

- Miiu E]ll;':l] 1 teomg tic cip Gidy xdc nhin tnh trang hon nh:ul {do ngdn

& cu cung cip théng tin theo huimg dan trén Céng dich vu céng néu ngudd véu
cdu lira chon ndp hé sa theo hinh thire true tuyén).
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- Neudt yéu cau cap Gidy xac nhin tinh trang hdn nhdn thie hién vide
nopy ‘{let trinh (theo hinh thirc tre tidp) hodc tai 18n (theo hinh thire tHEC tyen)
cdc gm*- Ly s

* Gidy tiv phai np:

- Trudmg hop nguéd yéu ciu cip Gidy xdc nhin tinh tr ang hon rl"t.m dd oo
vy hodie ching nhune 83 lv hon huﬂu., nawn v ch-;:lncr &3 chat thi pha KUAL trink
(ban chinh) hodc ndp han sao gidy 1 hop |8 dé chitng minh;

- Céng diin Vit Nam dd Iy hon, hiy vige két hon & nude ngodi thi phai ngp
ban sac Trich luc ghi chi Iy han.

- Trudmg hop ¢4 nhin yéu ciu cd ap lal (_n:w xdc nhdn tinh trang hon nhin
dé sir dung vao mue dich khae hede do Crigy xac nlmu tinh trang hén nhin &3 hét
thai han ,:.u dung theo quy dinh thi phai ndp lai (v xde nhin tinh trang hén nhin
di durgre cap trude do.

- Vin ban uv quve 1 theo quy dinh clia phip ludt trong trrdmge hep iy guvén
thire hl-r',‘ﬂ vide cip Gidy xde nhin tinh trang hon nhan. Trrdng hop ngwdd dwge
Ly Guy én la dng, ba, cha, me. con, v, Lhnne; anh, chi, em rudt cda nguin Oy
quyeén thi van ban gy quvén khong phai chimg thye.

* Gigy tir phii xuat trinkh:

- Hé chidu/Thé clin cudc cing ddn/The can cwde/Cin cuwde dign tir/Gidy
chimg nhin cén -:Lrn:':rc hede cac aidy tér khdc ¢o dén anh vi r,h-.}ng rn c& nhan do
LoF quan co t]‘.:trn quy E'1‘| mp con gid trj 517 dung i chimg minh v& nhin than cia
nEwd yéu cau cap G nax xdac nhdn tinh trang hén nhéin. rn:rrng hop cde thing tin
cd nhén trong cde gigy té nay dd cé trong CSDLOGVDC, CSDL HTBT, duoe hé
thrf:nw dién tyr ddng thi khéng phai tai Ién (theo 11'mh thite true tuyén);

- Gidy tér cd gid tri chimg minh théng tin v& ¢ tril trong trueémg hop co

quan dang ky hd tich khéng thé khai thac d te: thémg tin vé nei cw sl o m:ﬁtr

dén theo cic phuong thire quy dinh tai khoan 2 Pidu 14 Nghi dinh sé

104202 2NB-CP ngay 21/12/2022 eda Chinh phi. Truimg hop cde théng tin

vé gidy to chirmg minh nei cw i du duge khal thae 1 CSDLOQGVDC bing cic

phireng thire ndy thi nguin véu cau l-:ﬁr.ml__ phai xudt trinh {theo hinh thie true
tiep) hodic tai 1&n (theo hinh thire trire tuvén).

Trwrtmg hop wiri hé s qua hé théng buu chinh thi phai gt kém theo ban
sao oo chitng thue cic gidy 1o phai xudt trinh néu wan,

* Luu ¥

- Ca nhan ¢d quyén lua chon thure hign thu tue hanh chinh v& hé tich tai oo
quan ding ky hi tich noi cu tri; ned cw ird cia cd nhin durre xae dinh theo guy
dinh cia phdp lwdt vé e o, Trrone hop ¢4 nhin lua chon thyre hién thi tue hanh
chinh v& hé tich khéng phai wi Uy ban nhan dan cap xa noi thudmg o hode nud
tam teft thi Uy ban nhin dan cp X ned tiép nhan véu ciu ed trach nhidm hé tro
ngué diin ndp b s dang kv ho tich e tuyén dén ding corquan co thim quyen
theo quy dinh.
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- Trudng h{]‘p nguin véu cdu xde nhan tinh trang hon nhan di T,ur-g diing ky
thuéng t tai nhidu noi khac nhau, ngudt yéu eiu cung cap cdc gifiy tér chimg
minh tinh trang hén nhan tai noi thudng i trude diy (new cd), Trén co sé cae
théng tin duge cung cdp, cor quan déng ky ho tich tra ciru thong tin vé tinh trang
hén nhin cla nguwid véu ciu xac nhdn tinh trang hdn nhan tren 118 théng théng
tin giai quvét thi tue hanh chinh thaah phé théng gua kit ndi voi Co s dit licu
G tich dign or, CSDLOGVDC. Trudng hop khing tra clu duge tinh trang hon
nhan do chura ¢é thing lin trong Co sé dir lidu hé llch dién o, O SDLOGVDC, thi
corquan dang kv ho tich dé nhi Uﬁf ban nhén dan ¢ Hp x norl ngLeed véu cau thrdng
trivnen da dang ky leét hin xie minh, cung, cap tl mng tin. Trong than han 03 ngay
lam vige ké tir ngav nhin duge véu cdu xdc minh, U v ban nhin din C’lp XA m_n
nhiin duce dé nghi xdc minh cé trach nhidém kiém tra, x4¢ minh va airi kit qua v
tinh trang hon nhin cia ngudi do.

- Truong hop véu ciu Eﬁp Eiiﬁ;.- xdc nhan tinh trang hén nhan & st dung
vao muye dich kit hon thi co quan ding k¢ hi tch chi cdp 01 ban cho ngui
véu cau,

- Trirémg hop yéu cdu cip Giay xde nhdn linh trang han nhin d& s dungy
van muyc dich khac, khéng phai dé dang ko két hon thi trong Gidy xdc nhin tinh
trang hon nhan phai ghi 13 e dich sir dung, 56 lueng Gidy xac nhan tinh trang
hén nhin duoe cip theo }eu C.ElLl

- Trudmg hop véu cau -,,ap Ciidy x4c nhin tinh rang hén nhin dé két han
virl ngudi cling gin tinh hode kat hn vii newdd nude Pg@al tal Co quan dai dién
nucre ngoai tai Vit Nam thi co quan dang ky ho tich tir choi gial quyte.

- Eh:rl v aidy W nop, xudt winh néu nguii véu cau nép hd so theo hinh
thire trire tigp:

b Nguin yéu cau dang k¥ ho tich co thé ngp ban sao duge chimg thye o
ban chinh hodc ban sao dupe cdp or sd gcn:: (sauddy goi 13 ban sao) hodc ban chup
kem theo ban chinh, ban dién tir cde gidy to nay, bao gom ca gidy 1y duoe tich
hop, hién thi trén Ung dung dinh danh dign to (Voel D),

Trudme hop ngwdi v&u cdu ndp ban chup kém theo bian chinh gidy i thi
ngwin tiép nhin o6 trdch nhigm kidm tra. ddi chidu ban chup v&1 ban chinh va ky
xde nhin, khong duge yéu cdu ndp ban sao gidy 1o dé,

D1 vai gidy 10 xudt trinh khi dang ky hi tich, ngwai tidgp nhin cd trach
nhiém kiém tra, d6i chidu, ghi lai théng tin hodc chup lal, kv xéc nhan dé lwy
trong hd s va tra lal cho nguwed xuét trink, khéng duge véu cin ndp ban sao hoac
ban chup glay 1 @o.

| Wguedn liép nhin cé trdch nhidm tid o nhan duug,, A0 hi s ding kv hé tich
theo quy dinh cia phap lude h tch, khéne duge vau ciu npudd dang ky ha tich
ndp thém gidy tir ma phdp ludt ho tich khing quy dinh phai nap.
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Ngudri tiép nhin hd so thue hién khai thac théng tin trong CSDLOGY DO
theo quy dinh phip luit néu ngudi véu cdu ding ki ha tich da cung cip ho, chit
dém, tén; ngdy, thang, niim sinh; 55 dinh danh ¢d nhin/the cin cude cong dan/thé
cin cudve/edn cude dign tiz. Trudmg hop cac théng tin cin khai thie khong cé rong
CSDLOQGVDC thi dé nghi ngwin véu cau ké khai diy du.

+ Truedmg hop ngedi véu cdu ddng b6 hé tich cung cap théng tin vé gidy td ho
tich cua ed nhdn dd diere dang by co guan &ing kg b tich od irdoh nhidm tra ctiu
thang tin frén L thing théng tin gici quydt thit tue hénh chink think phil thing qua
két noi vii Cor o elit ficu b rich d@ién e, CSDI QGVINC Triedng hop Mhdng mra crin
diege do khdng cd thing tin tong Cor sd div lidu ho tich dién ni, CSDLOGYIN thi
o guan dang i hd tick véu cdu newd! di ding kv ho ok Hlj?ﬂgi'-ff'.'i!.ﬂ;‘i..l‘ frish ,t:.:.;_] fe fidm
et ¢ chimg mink,

- D1 v gidy 1l giri kém theo néu ngudi véu cau nop hd so theo hinh thire
trc tuvin:

- Ban chup cdc gidy t&v g kém theo ho so cip Gia ay xAc nhén tinh trang hén
nhan trirc tuven phii bio dam rd nét, div di, todn ven vé ndi dung, 14 ban LhLl‘FI hing
may anh, dién thoai hode duge chyp, dwge quét tv..TmE thigt bi didn tiz, tir g,._ay 1er durere
cAp hop 18, con gid tr su dung.

+ Trwimg hap gidy ub, 131 Héu phai g kém trong ho socdp Gidy xde nhan
tirh trang hén nhén tyre t.l;-‘én d3 ¢o ban sao dign tr hoje ban dién W gidy to h tich
thi ngudd véu ciu droe sir dung ban dién U nay,

- Trwdmg hup new véu ciu ding ke o teh lua chon nhan két qua tal Trung
tam Phuc vy hinh c:hm]l cdng thi nguwi véu cdu ding kv ba lich phai xudt trinh oidy
tir tuy than, ndp céc gm}- v 12 thanh phén hd so theo quy dinh; Trnromg hop nguo
véu cau dang kv hd tich khong lia chon nhan két qua tal Trung tam Phyc vy hankh
chinh cong thi nguii véu ciu dang kv hé tich ndp cie gidy 1o 13 thanh phén ho so
theo quy dinh trude khi nhan két qua.

- Trudmg hop nguai v8u cau dang k¥ hi tich khing cung ¢ip duce gidy to
theo guy dinh hoac g_m‘. L nip, xudt trinh bi tiy xoue, sia chita, lam zid thi co
quan dang k¥ hi tich cé thiam quyén hiy bo két qué diing ky hé tich,

- Gy tir do oo quan ¢6 thdm quyén ctia nude ngodi cip, cong chime hodc
wac nhin dé si dung cho vide ding ky hi tich tal Viét lam phai duge hep phép
hoa lanh sy theo quy dinh cta phip ludt, tir trodng hop duoe mién theo didu wde
guie té ma Vist Nam 12 thanh vién,

- Trromg hﬁ'p cho phép newdi véu cdu dane kv hd tich ldp vin ban cam doan
vé ndi dung yéu ciu diing kv ho mh thi co quan ding kv ho Geh phai giai thich 1o
cho ngirei lp viin ban cam doan vé trich nhigm, hé qua phap I¥ cua vige cam doan
khong dang sir that.



Cor quan diang kv hi tich um] wiai quyét hode 48 nghi co guan ¢é thim quyen
hity b kér quéi dang kv hd tich, néu co co sa xdc dinh ndi dung cam doan khéng
dung sy that.

S0 lwyng his so: 01 ba

Thiri han gidi quyét: 03 iy lam vige mrdng hop phat xae minh thi théd
han giai quyit khong qua 23 naay.

Poi twgng thye hién thi tuc hanh chinh: Ca nhin

Co quan thire higén thi tuc hanh chinh:

- Uy ban nhén din edp xi noi ngud véu cdu cap Gidy xdc nhan tinh trang
him nhan thiréng tri.

- Truémg hep ngudi yéu cdu cip Gidy xdc nhin linh trang hén nhan khing
¢t non thuémg tri nhu:lg o diing k¥ tam i theo quy dinh -LLl.i phap lugr vé cur trl
thi Uy ban nhan dn cdp x& noi tam tra thye hidgn vide L'ap (iidy wac nhin tinh
trang hon nhan,

Co quan phéi hop: Co quan quan 1y CSDLOGVRC, Uy ban nhin dén cip
xd noi thuéng tri trude day ciia ngid véu cdu cip (Fay xac nhin tinh trung hon
nhan (trremg hop ngudi yéu cau d2 thudne wl & nhidu ned khac nhau), L ban
nhin din noi dy dinh ding ky két hon trrde diy,

Két qui thure hién thi tue hanh chinh:

- Ciidy xéc nhan tinh trang hon nhan (han chinhy),

- Ban dién tr Gidy xac nhén tinh lrani hin nhin (Ban digén (0 s¢ ue domg
gui ve Kho quén [y dit liéu dién tiz ciia cé nhan/dia chi thur disn nr/thiét bi séidién
thoai ciia ngirdd yéu cdu sau khi di hodn tat tha we cap (idy xdac nhia tinh lrung
hon nhan tai co quan dang kv ha tich).

[.€ phi:

- "-rlL[L & phi ey thé do 1181 @dng nhan dan tinh, thanh phd triee thude Trung
womg quyet dinh.

- Mién 12 phi cho ngudi thude gla dinh co cong vin cach mang; ngudn thude
hi nzhéo; ngwéd khuyde tat,

Miu don, mﬁu tir khai:

+ T khai r:1p Gidy x4 nhén tinh trang hén nhin thee min (néu ndp hd sa
theo hinh thire tric tidp hode oii hd so qua hé théng buu chinh);

I Miu dién tir nromg tic cdp Ciidy xac nhin tinh wrang hin nhin (néu nép hé
sar theo hinh '["u.n; trire tuyan),

Yéu can, diéu kién thire hi¢n tha tuc hanh chinh;

Trudmg hop véu ciu xie nhin tnh trang hon nhan nhim mue dich kit han
thi ngindi yéu ciu phai dip tme do dicu kidn két han:

- Nam tir d 20 wéi trer 18, nfr tir &0 18 twdi trer 13n;

- Vige két hon do nam va nit tiz neuvén quyit dinh;

- Khéng bi mét nang Ly hinh vi dan sur;

- Viée két han khon i thude mdt trong cic ruima hom cdm két hon, g
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+ K&t hon gia tao, Ly hon gid tao:

= Tdo hin, euimg ép két hon, i doi két han, can trér kit hon;

~ Ngudi dang c6 vy, cb chong ma két hén véi ngwir khie hoge chiea co
vy, chara cd -:'hunl_. ma kst hén vir nguin dang co l:.‘hu.}rlg, o VI,

+ Két hon g 2ilta nhimg ngwdd clng dong mau vé trre hié; gt nhimg ngird
¢ ho trong pham vi ba din; gitra cha, me nudi voi con nudi: oita :rIL.er da tirhg
|2 cha, me nudi véi con nuii, cha chéng véi con diu, me ver vidi con ré, cha dirgmg
vir con riéng clia vo, me ke véi con ridng ca ching.

- Wha nuwde khong thira nhiin hén nhin gitts nhimg ngwdd clng gidd tinh.

Truémga hop yéu cau edp Gidy xéc nhin tinh trang hin nhin dé 50 dung vio
mue dich khdc, khing phii dé ding ky két hon, thi nowdi véu ciy khéng phai dap
(mg digu kién két hon,

Cén o phap v

- Luat Hén nhin va gia dinh ndm 2014

- Ludt H tich ndm 2014;

- Nghi dinh 56 123/2015/ND-CP ngiy 15/11/2015 ciia Chinh phu quy dinh
chi tiét ma s ditu va hidn phap thi hanh Lot HS tich;

- Nehi dink s6 87/2020NP-CP ngay 2872020 cla Chinh phi quy dinl v&
Cor 50 iF ligu hid t]ch didn L, ding ky hi tich mgc ;‘u}'éﬂ;

- Weghy dmll sd 104/2022/ND-CD ngay 21/12/2022 cia Chinh phi sia dc:ﬁ
b sung mot 0 dl-su cua cac nghj dinh lién quan ftn;n vige nap, suat trinh 58 hd
khiu, so tam tri _.c_:,J:-:l} khi thore hién tha tue hanh chinh, cung cp dich vu cdne:

- Nghi dinh 56 07/2025/ND-CP ngay 09/01:2025 cua Chinh phi sira ddi, bé
sUng maot sd didu cla cac MNehi dinh trong [inh vire hd tich, n:;'_uf:-l_‘ tich, chimg thure;

- Nehi dinh 86 12042025/ ND-CP ngay | 1/6/2025 cia Chinh phu guy dinh
vé phin dinh thdm quyén cia chinh quyvén dia phreng 02 cép trong linh vire quén
v nha nude cia By Tu phap:

- Théng tw s6 042020/ TT-BTP ngay 2832020 cua Bo truimg B§ T phdp
quv dinh chi tiét thi hinh mit sé didu cha Ludt Ho tich va Nzhi dinh 26
123/2015NB-CP ngiy 15/11/2015 cia Chinh phil quy disth chi tice mét s& didu va
bién phap thi hanh Ludt 113 tich;

- Thing tr 56 012022 TT-BTP nedy 04:01:2022 cua B rudngz Bo Tu
phap quy dinh chi tiét mdt s& dicu vi bién phap thi hanh Nghi dinh
2t 7/2020/ND-CP ngay 2872020 cla Chinh phi quy dinh vé& Co sé dit lidtu ho
tich dign tir, ddng ky ho tich tnre tuyén:

- Théng tu 86 03/2023/TT-RTP ngay 02/8/2023 coa Bi trudémg Bé Tu phép
sira doi, bo sung mot s6 ndi dung cna Thong e 56 012022 TT-BTP ngay
04/01/2022 cia B trdng B Tu phip quy dinh chi tiéc mét s didu va hign phip
thi hanh Nghj dinh s6 87/2020NP-CP ngay 28/7/2020 cua Chinh phi quy dinh
vé Cor sér dir lige hé tich dign tir, dine ky b tich trpe tuvén:



199

- Thang rur 50 []+'"-'L'J' ATT-BTP ngay 06/6/2024 cia Bd trdng Bo Tu phap
stra doi, b sung mot sb didu cua Thing e sé 022020/ T1-BTP [1g1w JRTER ELIZIEI
cua Bo errm.a B Tu phdp ban hanh, hudne din st dung, quan ¥ miu sd quide
tich va méiu gidy tir vé quée tich va Thong nr sd 04/2020/TT- BTP ngay 2R5/2020
cua Bé trudmg Bi Tu phap quy dinkh chi tiét thi hinh mdt s& didu cua Ludt Ho
tich vi Nghj djnh 50 123/201 5/ND-CP ngiy 15/11/2015 cuia Chinh phi quy dinh
chi tidt mét sb didu va bign phap thi hanh Ludt Hé tich;

- Thing tir sé 082025/ 1'1-BTP ngay 12/6/2025 via B trirdmg B Tu phip
quy dinh v phin dinh tham -:;uy:in cui chinh quyén dia phueng 02 cap v phiin
cip trong Linh vue quan ¥ nha nude cia Bé Tu phap:

- Théng rr s& 2812016 TT-BTC ngay 14/11/2016 ciia Bé tnrémg Bo T
chinh quy dinh mic thu, ché 46 thuw, nép, quan 15 va st dung phi khai thac. sir dung
thing tin trong cor sé dl Lidu hd tich, phi xac nhan cd qu:ﬂ-: tich Viét Nam, phi xéc
nhin 14 ngued gde Vist Nam, & phi gude tich:

- Thing te 56 8520 19 TT-BTC ngdy 29/11/2019 cua Bé twrong Bo T chinh
hudmg dan vé phi va 18 phi thude thim quyén quyct dinh cia Hai dbng nhin din
tinh, thanh phé tye thude Trung wome:

- Thing ar 56 106/2021, “]"l‘ HT'I.T ngay 26112 |_*|',~] cia B truomg B Tai
chinh sue d6i, b sung mot sd diéu coa Théng wr 50 B3/2019/TT-R I'C nga}
2971172019 cia B Tai chinh hudmg din vé phi vi 18 phi tude thim quyén quyét
dinh etia 161 déng nhan dan tinh, thanh phi triee thude Trung wrong.
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Chu thich:

" (ihi v 1én co quan cip gidy XNTITIN.

* Chi ghi mrong trudmyg hom ngwes véu ciu ding ki hi lich i cas 'khiing cung cip sb dich danh
e nhan‘edn cudy céng din/thé cn cwde/cdn cwre didn i,

Truimyg hop phil cung cip thén £ O N gur ol thi ghi thee noi diing ke thudmg trl; néu khing
0 nod dang kv thuimg i thi ghi theo not déng kv tam tr: mrong hep khing co noi dang ky thuéng
i va nol ding ky tam i i ghi theo net & hign i,

Gl :.lf:n dnh danh ci nhin'cin cudc chng dE:"L"tt‘-é cin -:m'r::":;&n cudre dign W (vi dw Cin cede
cimg ddn :.n:u ZETRROOIO1O do Cue Canh sic QLG ve TTXH cap npiy 201120210 F-Jw-ug hop
khéng cd s dink danh cd nhinicin cude car g ddndthe cdn cudeein eude dign t thi ghi gidy tér hop
& thay the (hé chidw...),

"' Chi ghi treng tmeeng hop ngai phai courg cdp thong tin chia civkhing cung cdp 5 dinh danh
i nhdndvdn cude cdng din'thé cin curded'can cuve didn tr.

Truomg hop phai cung cap théng tin (4 ghi nhur san:

- Néu chua bao pio két hon thi ehi 16 14 higdn tai chea ding ki két hén véi ai

- Néu ilung co varching thi ghi 13 L4 hidn tai ifang ob virchdng 13 baiing,., (Gidy chitrie nhdn két
hin --u.... do... cip 115&1... thang... ndm...).

- Mau chuny séng véd nhau nhe vy cheng trde ngiy 030171987 va chira Iy hin hode khing o6
zit kign vor {chdng) chét hode hi levén bé la dﬁ chét thi ghi rd 14 hign ral dang ob virchong la ba'dng, .

- Wiy oo dang kv két hin hode chu 12 sbng vt nhau o v chéng true ngdy 030171987, nh LMy
dd ly hin v chua kél hin mai thi ghi v 12 8 dang k¥ ket bion hode U3 ed vgrchdng, nhumg 4 Iv hén
theo Bin dn/Quyvidt dink Iy hin sd.. ngdy... thang... ném... cos Tos an nhin déin...; hidn tai chus dang
kv Két him vid ai.

- '[‘v::u co ding k¢ k3 hin boas chung séng v nhau ol vo chiing trude nedy 0300171987, . nhumg
virchong 43 chét vi clura két han méi thi ghi 16 13 43 ddng ky k&t hin hode di o6 ‘.-l.‘f'Ll'“l._:ll.'.lg nhimz
virch urgth chét [ Cridy chimyg i Trich lye khat td'Bin o 5:... do... n:;ip- ngdv... thang... ndm. .3 hign
lai churs déng ky két hin véd i,

e :";E'll BT ﬁuﬂj_{ ca ‘-’-.:I'."Ch'él-t'l!'_:_ WL ':.'-él‘.J L ]:IJ_'L:fJ_{ tinh g hiin nhin trone thi g|I1 e khi
ding kv k& hom thi shi o Ta tropg  thid  gien b ogdv. thing.. ndm.,..dén
ngay....thing. ., nim... chua dng kv kit hon véi 23 hién rai dang od viriching 14 badnp. ((idy
chimg nhiin kit hdnsd . do ... edp naay.. 1h&r-g . AmLk:

- B vl edng din Viet Nam cu tri o ke nzodl oo yéu wilu i nhin tinh trang him nhin tmong
thér gian cu trd tai Vigt ham trede khi xude canh: nowi dd qua nhidu net thuimy tn khac nhan 4é
sghi xde nhin tinh trang hin nhin tal not thudmy 00 ke day thl khai v& toh trana han nhin oo
minh trong théd gian Ja thodmg o tai ned 36 (Vi dy: [‘.'._hﬁ't‘.g, dang kv két hon vl al teong thén gian cir
MR g i i b beet Lt ngdy ..., thing ... ofm ..., dén 11=11.' Ahdng ., Tdm I.

- D51 v cong ddn Viet Nam dang o tni & nutin: ngodi, o6 viu cdu xdc 'I'I]'l-ﬂ.l'l tinh trang hin nhin
trong thin gian o trd & nuste ngodd. thi khai & tinh irgng hdn nhdn cin minh trong thin gisn e i tai
nue o W dy trong thid gian e o tai CHLB Biie tir agay ..., thang ... him ..., dén ngay ...
ﬂm;g eereeee AT o, kbl d8ng Ry ]u:t hon v al lud Dgl sirgudn Vidt Mam tei CHLE £,

" (ihi ré mue dich sl dyng Gy xde nhin inh mang hon bdn. Tririmg herp siv dung Gigy xac
nihin qr'L trang hin nhin d& ket hoa, thi phii ghi 13 ket hin vén a1 (ho. chit dém, tén: ngdy, thang, nam
sinh; quée tich, gidy L biv thin: noi cw ted); nod diz dink danz kv két hisn
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NQIDUNG MAU DIEN TU TUONG TAC YEU CAU
CAP GIAY XAC NHAN TINH TRANG HON NHAN
L. Théng tin vé ngwéd véu ciu cip Gidy xdc nhin tinh trang hin nhin
{11 Hep, chir dém. tén:
{21 86 dinh danh cd nhin,

(%) Gigy tév iy thin: Low 1% tr stz dumg (CCCTRThe can cude! Can cie dién H7HD
chidw/Gi :ﬂ tlr hirp i€ thay Th\-_:l 30, nzdy, thi ng, nam cdp, oo quan cap, hin chup dinh ke

(4} N car tmil (net thumg triv'nod m mi‘nel dang sink .aﬁng};

{31 (Quan hé vin ngwdt duoc cép (Hidy xdc nhin tinh trang hon nhdn.

II. Théng tin v& ngwir duye eip Gidy xic nhin tinh trang hin nhin

i0) Hip, chit dém, tén:

(7] Ngiy, thing, ndm sinh (tach bidt eidnp 03 trudmg thing tin negiy, thing, rim):
(81 Grol tinh;

R T

(10 Qu-f:-u fch;

(11} 8¢ dinh danh ¢4 ahin:

(123 Chav tor tay thin: Toai gidy 1o 3w dung (COCDTHE cin cudeTin owde dign or'ho
chigw Gidy 1 hop [& thay thé ) 56, ngdy, thang, nam vip, oo quan cip: ban chup dinh kém;

(13 N cur s (it thaedmg trifned tam (ri);
(14} Tinh trang hdén nhin;

(15} Mue dich sie dyng Gidy XN T THN: (Ghi o8 mue dich s dung Gy xde nhin tinh trang him
nhin. Trudmyg hop s dung Gidy xéc nhin toh trang hdn nhan dé L_é' nom, thi phii ghi rd két
hén vid ai (ho, chit 38, 18n0; ngay, thang, ném sink; quic tich: gidv o wy thin): not du dink
dang kv két han.

{16) Phumg thire nhin kér qua:
1 Trye ticp

o e twyén (han difn tir 52 duge pii v& Kho quin 1 di Lidn cla ca nhin‘dia ohi tha dién
tithiét bi s(vididn thoal cua nowi yéu ciu)

(1 Buru chinh {eung I:E'Lp dia chi ned chén),
(173 18 ser dinh kém theo quv djnk

* WNgwndd yéu cau cam doan ede thing tin cung cip 12 ddng sy thés va chiju hodn todn trich nhiém
troroee phdp ludt v it dung cam dean cia minh.
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* Trwdmg hop cie théng tin +8 gify t chimg minh not ou td 8 dwge khai thac o
CEDLOGVTIC, duge hi thing dién tr diny thi khong phal xudt trink (theo hinh thie tnee tip)
kode tal Lén (theo hinh thir tnre fuvén),

* Miu difn tr twong tic ghi nhin thid gian (gio, phic aify, ngity, théing, nam hoan it vide
cung ap théng tin); ngwdi véu ciu tnrde do di dang nhip vio hi théng thng gua vide xdc
thyre dién tl theo quy dinh,
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B. THU T1/C HANII CHINH TAT CO QUAN QUAN LY CO 5O DU LIEU
HO TICH PIEN TU

L. Thi tye cip ban sav Trich lue h tich, ban sao Gidy khai sinh

Trinh tir thye hign:

- Néu Iuya chon hinh thire ndp hé so true Hiép, ngwdi véu chu cip ban sao
Trich lue hi tich, ban sac Gidy khai sinh ndp hé s dd nghy cdp ban sao Trich luc
hé tich, ban sac Gidy khai sinh tai Trung tim Phyc vy hanh chinh céng ¢ thim
quvén: nop phi theo quy dinh phap luat.

Trwdmeg hop o quan, t6 chite 6 thim quyén dé nghi cip bén sao Trich luc
hé tich, ban sao Gidy khai sinh ciia cd nhan thi g van ban véu ciu néu o Iy do
cho Co quan quan ¥ Co sé dir Liéu hd tich dién nr,

- Néu Iya chon hinh thite ndp hé so triee twyén, ngui véu ciy cdp ban sao
Trich lue hg tich, bin sao Gidy khai sinh truy cdp Cong dich v chng quoc aia,
xde thue npuéd ding theo hwing din, ding nhap vao he théng, lua chon Co quarl
quan Iy Co si dir |I¢1l ]"c: tich di¢n (i co tham quyén.

Neowr wéu cdu cap han 520 Trich luc ho tich, ban sao va khai sinh truc
tuyén cung cép thang tin theo miu dién twong l.-:11. yéu cdu ban sao Trich luc hi
tich, cdp ban sae Gidy khai sinh {cung cdp trén Cong dich vu cdng), dinh kém bin
chup hode ban sao didn t cae gidgy 1o, tai 1idu lign quan dén ndi dung dé nghi cap
bén sao Trich lyc hé tich, bén sao Gidy khai sinh; ndp phi thing qua chie nang
thanh todn truc luyén hoac bﬁng cdch thire khae theo quy dinh phip ludt, hodn tit
VIS NP hé se.

- Can ho tiép nhan hé so tal Trung tam Phue vu hanh chinh cdng cé trach
nhiém kiém tra tinh chinh xéc, day d, '[’;lélr:g rhit, hop 1€ cia hé so.

{1} Trudmg hu::]:u hi su dy du, hop 18 thi tiép nhin h so; néu tigp nhin hé 50
zau 15 E,mr thi co Fi‘n-eu he, tra kit qua cho nowd yéu ciu tros 1z ngay lam vige tigp
theo {néu ngu yéu ciu ndp ho sor triee ln,p ) hode g ngay Phidu hen, tra két qua
gua thur d|¢n o hode g Lm nhan hen tra kit qua qua dién thoai di {]cung cho ngin
veu cau (néu nguid véu ciu ndp hé so trre tmu]} chuyén hé se dé cong chie we
phip - hi tich a7 IyF; tredmg hop tidp nhin hi so tai Ter;-: Lim Phue vy hanh chinh
cong thanh plm can hi tiép nhin hét s chuyén ho so dén So Tu phapUy ban
nhin din cip x4 cd thim quyén xir Iy,

(ii) Trudmg hep hé so chura @iy da, hop 13 thi cin bd tu,p nhén hé sor thing
bao cho ngud véu ciu hr.m sung, hoin thién his su, néu rd loal gidy tér, ndi dung can
b sung d& ngweén véu cdu bd sung, hoan thidn. Sau khi hd sor duge bi sung, thue
hién a1 buee {10

{1i1) Trudrngz hop nguwdd véu cau u:ﬁp bin sao Trich lye hé tich, ban sao Gidy
khai sinh khéng b sung, hoan thién duge hd so thi cin ba tiép nhin hd so bao
can Lfﬁnh d a0 Trung tim Phuc vu hianh chinh '-..i'll'lE ¢t thieg bdo tirchai gial quyér
véu cdu cip ban sao Irich luc hd tich, ban sao gidy khai sinh.
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LAy

- Cong chue tr phap - h tich/céng chie lim cong tac ha ti,c}‘ tham tra ho so
(tham tra tirth théng nhét, hop 18 cua cée théng tin trong hd so, gidy o, i lidu do
nguroni véu cau ndp, xudt trinh hode dink kém),

+ Trwdmg hop ho so cin bd sung, hoan thign hodc khng di didu kign giai
quy él, phai tr L‘h':]l thi edng chie tr phip - hé tich/cdng chire lam edng e ho tich
g thing bao vé tinh trang hé so 1éd Trung tim Phuc vy hanh chinh cong dé
thing bdo cho ngudd ndp hd so — thue hidn lai brde (i) hode (iii);

Trudémg hop can phal kidm tra, xdc minh lam ré hodc do nguyén nhén
khde ma khdng thé trd két qua ding thii gien 43 hen thi cong chure tu phap - ho
tich/cdng chire lim céng tic hd tich lap Phidu xin |& va hen lai ngay tra kit qua,
trong dio néu 1d 1v do chidm tra két qué vi thi gian h-.,n lra klit gua, chuyén Truna
tdm Phuc vu hanh chinh céng d2 tra cho nguwai véu cin t:raq_u nELdi yaéu cau ndp
ho sor true tidp), hods o Phidu xin 181 va hen lai ngdv tra k_.,L gua qua thu dién |:|_r
hodc g_Ln lin nhan qua dign thoai di ding cho nguai véu cu {r:cu nEL véu cau
ndp hé so trye Luyén).

+ Néu thay hi so day di, hop 18, dun,g quy dinh, truimg hop tidp nhin ho so
cp ban sao Trich luc hd tich, han sao Gidy khai sinh theo hinh thize tnre tidp, thi
cong chire wr phap - ho dehicong chire ldm céng tac ho tich in ban sao Trich lue hé
tich trinh Thi trudmg Co quan quén 1y Co sd dir liéu hd tich dién i ky, chuvén
Trung tim Phuc vu hénh chinh cong @ i két qua cho ngui Va1 cd.

Trudmg hop tiép nhin hé so xin ci p ban sac Trich luc hé tich, ban sao Giay
khai sinh theo hinh thire true tuven, cu::n_g chirc e phap - hé tich/cong chire lam cong
tac hé tich g lai ngi -:]ung bié¢u miu Trich luc hé tick djhn L teromg g Vil thong
tin diy du cho n}:,um yéu cau qua thu dién L hodc thiét bi sb.

Txgum véu cau o trach nhigm kitm tra tinh chinh xdc, iy diicia cic thong
un tren h]-su mau Trich luc h tich didn nr v xde nhin (i da mot HLH}]

Néu ngwdl ¢f ¥éu cép ban sao Trich luc hi tich, han sao Gidy khai sinh di
théng nhit, diy du hodc khéng ¢6 phan hdi sau théd han mat ngay thi cong chire
tir phap - hi teh/eong chire lim cdng téc hd tich in ban sae Trich lue ho tich. winh
Thu triremg Cor quan quan [y Co sé dit liéa hi tich dign ok ky, chuven téi Trung
tam Phue vu hanh chinh céng d2 tra két qua cho ngwid véu ciu,

Cach thire thye hién:

- Thu tue nay df= l:'.‘l'll'::f‘Ll kién thye hidn dich vu cong true tuy én1 toan trinh.

- Nguwin yéu ciu cp ban sao Trich lye hé tich, bin sao Gidy khai sinh truc
me thire hién hodc uy cuwetl cho nguii khic rhu-: hién nop hé sor TG {1:,;- Ll
Trung tam th, vt hianh chinh \,unL, o qua hé Lh':}tlE, buu chinh hode ndp ho so
trire tuyén tai Cong dkcil vy oing quie gia (hopey Ydichvucong mov.vn).

Thanh phan hé ser;

- Tér khai d& nghj ban sao Trich lye ho tich theo mi trong Lrudme hop ngwdi
véu ¢au 1 ¢ nhin hodc Vin ban véu cau mp b sao Trich fue ho T,p:: 1, ban 540 (Fidy
khai sinh néu rd 1y do trong trxdmg hop ngued véu ciu 13 co quia, té chire [ néy ngudi
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yéu edu luz chon nép hé sotheo hinh thire tre tiép hode i hé so gua hé thdng buu
chinh hoiic g hd so qua hé théng b chinh ).

- Miu dign v tuomg tac véu ciu cip ban sao Gidy khal sinh, ban sae Trich
lue hd tich (do nguin véu cdu cung cip thang tin theo hurémg dén trén Cﬁng dich vu
cong, néu ngrdi veu cdu lua chon nap hé sor theo hinh thirc trire tuyvén);

- Wewdi yéu cau cip ban sao Trich lue hd tich, bin sao Gidgy khai sinh thie
hien viée [1I}p."'.‘*ithIlL trinh {theo hinh thitc trre t[é[}J hodc tal lén (theo hinh thite rue
tuvén) cac gidy t& sau:

* (zigy tir phii ndp:

- Vin bin iy quyén theo quy dinh cua phép ludt trong trudmg hop dy quyén
thyre hign yéu edu cdp ban sao Trich lye ha teh, ban sao gidy khai sinh. Truémg hop
nguro duge uy quyén 14 dng, bi. cha, me. con. v, chang, anh, chi, em rudt cia TLELION
Gy quyén thi vin ban uy quvén khong phai chime thue,

* (zidy tir phai xudt trinh;

- H§ chicu/Thé ciin cude efng dan'The can cude/Cln cude ditn Lr'Gidy
chitng nhin can cude hode cde giay 1 khac ca dan dnh va thong tin ca nhan do
cor quan co thim quyén cip, edn uid i s dung dé chwmg minh vé nhin thin cia
nguis yéu ciu cdp ban sao Trich lue hé tich, ban sao Gidy khai sinh. Trramg hop
cde thong tin cd nhin trong cic gidv 1o nay da o trong CSDLOGVRC,
CSDLHTET, duoe hé théng &ién tu dang thi khing phai tal lén (theo hinh thie
true ru:v'én]l,

Trudmg hop i hé s gua hé thdng buu chinh thi phai gii kém thee ban
sa0 oo chimg thue cac gii}-‘ tor phial xudt trinh néu rén,

* Luwu v

- Cd nhan ¢d quyén lya chon thye hién thi tye hanh chinh v& hé tich tai co
quan ding ky hd tich noi o w; nod o trd cua cé nhan duge xde dinh theo quy
dinh cua phap ludt Vi e L, Truomg hgp ca nhan lira chon thue hign thi tue hanh
chinh v& hi tich khéng phai tai Uy ban nhin din cip xi noi thémg trd hode ne
tam 11 thi U v ban nhan din :ﬁp Xa noi tiép nhin y&u cau co trach nhigm hd trg
ngrwin diin nip hd se ding ky hi tch triuc uyén dén ding co quan cd thim quyén
thea quy dinh.

- Péi wéi gidy té ndp, xudt trinh néu ngwil véu ciu ndp hd so theo hinh
thire true {iép:

~ Noudi véu cau dang kv ho tich ¢o thé ndp ban sao dugc chimg thue tir
ban chinh hodc ban sao duwe cép tir sé géc {sau diy goi I ban sz2o) hodce ban chup
kém theo bin chinh, ban didn nr cdc gliy o niy, bao gdm ca gidy tér duoe tich
horp, hign thi rén LJL'ng dung dinh danh dién 1o {Vnell)).

Trudmg hop nawii véu cau nip ban chup kém theo ban chinh iy ter thi
ngudi iép nhin 6 wach nhidém kiem tra, dbi chidu ban chup véi ban chinh va kv
xde nhin, khéng duoe véu cdu ndp ban sao gidv i do.
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BGL vl gity tév xudt trinh khi ding ki ha tich, nguai tiép nhin ¢ rich
nhiém kidm tra, déi chiéw, zhi lai théng tin hodc chup lai, kv xdc nhan dé Lo
trong h su va tra lai cho ngwéd xudt trinh, khéng duge véu cau ndp bin sao hodc
ban chup gidy té dd,

F Ngudi iép nhén cd twach nhidm tiép nhén dimg, di hé so ding k¥ ho tich
theo quy dinh el phap ludt hd tich, khéng duoe yéu céu ngudi dang ky hd tich
nép thém gidy tl ma phap ludt hiy tich khing guy dinh phai ndp.

Neudi tiép nhin hd so thye hidn khai thde théng tin rong CSDLD{ VI
theo guy dinh phdp hidt néu newdd véu cdu dang ki hé tich 43 cung cdp ho, chix
dém, tén; ngdy, thing, nam sinh; 58 dinh danh ca nhan/thé can cude conge din/the
can cudeican crde didn wr Truome hop cde thong tin cin khai thac khing ¢é trong
CSDLQGVDC thi d& nghi nguin yéu Lju k& khai diy du.

- P6i vl gidy L giri kém theo néu ngudd véu cau ndp ho so theo hinh thite
true tuyen:

+ Ban chup cac gidy 1o g kém theo hé so cép ban sao Trich lyc hé tch,
ban sae Gidy khai sinh trre tuyen phai bao dam rd nét, diy di, toan ven vE ndi
dung, 1a ban {‘hLl}'.l hang 1'115‘5 anh, dign thoai hoac duge chyp, duoe quét bing thist
bi dién tir, tir gidy b -:‘!m:ra_ ciip hop 18, can 2id tr1 su dung,

Trutmg hop gidy té. tai lidu phai i kém trong hi sur cip ban sao Trich luc
hg tich, ban sao Gidy khai sinh true tuyén di cé ban sao dién L hoje ban diga e
E,rn tér hé tich thi ngwai véu cduy dw_m su dung ban dién tir ndy.

- Trurdmg hop nguon yéu cdu ¢ip ban sa 10 Trich lue hi tich, bin sao (vidy
khai sinh khéng cung cép déy di hode cung cdp cdce théng tin khéng chinh xac,
khéng the tra ciru duoc théng tin thi co quan ding ky hé uLh tir chi oial quyél.

- ":ll"l'-.- Wy do cor quan ¢d thim (uUYEn cia mrde neodl :,.ap, cong chirng hodc
xée nhin d& sir dung Lhﬂ vide dme; Lw 1o tich e Vidgt Nam plml duce hop phap
hoa linh su theo quy , trir trwrdng hop duge mién theo didu wde
quic t& ma Viét Nam la thanh vién.

- Truimg hop nguidd véu i dang ky hd tich lea chon nhan két qul tar Trung

tam Phuc vu hanh chinh cong thi nguai véu cdu ding kv ha tich phii xudt trinh gidgy
r tuy thin, nép cde gidy tir 13 thinh phin hi so thaa quy dinh.

- Truimg hop ngued yéu cau dang ky ho tich khang lea chon nhén két qua i
Trung tm Phye vu hanh chinh cdng thi ngwoi véu ciu dang ki ho tich ndp cdc oidy
tix 1 thinh phin hé s thee quy dinh taede khi nhin két qua.

S0 lirgme hi so- 01 ba

Thiri han gidi quyit: Ngay lrong ngay tiép nhin hi sir; trudmg hcrp nhin hé
s sau 13 gior ma khong mia qm&r duge ngay thi tra két g qua trong ngay lim vide
tiép theo.

Pii twyng the hién tha tuc hitnh chinh: Ca nhin. b chic
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Co quan thee hién thi tue hanh chinh: Co quan quan ¥ Co sa dir lidgu
hii tich dign tir {S& Tu phip, L-J:_f bun nhin din cap xd).

Két qua thue hi¢n tha tue banh chinh: Ban szo Trich luc hd tich, ban sao
Gidy khai sinh.

Phi: 8000 -:i-f:-ng-‘l‘nan sao/su Kién ho och d3 dang ky

Miu dom, méu tir khai:

— Ty khai cip ban sao Trich lyc hé tich, ban sao Gidv khat sinh theo miu d&i
vl trudme hop newdd véu cdu 14 ca nhin (néu ndp héd so theo hinh thire rue Gép
hode gl hd so gua hd théng buu chinhj;

+ ¥Van bin yéu Cinl 'L'iip ban sao Trich luc hi tich, ban sao Gié;-.-‘ khai sinh néu
ré Iy do trong trubng hop ngudi véu ciu la co quan, 16 chire (néu nop hd so theo
hinh thire trre tié ph

+ Mau dién tir tiromg tde véu ciu cdp ban sao Gidy khai sinh, ban sao Trich
lue hi tich [méu nop hé s theo hinh thite T b El_l}*én}.

Can eur phap 1y:

- Ludr & tich nim 2014

- Nehi dinh s& 1232015/ND-CP nedy 151172015 cia Chink phu quy dinh
chi tiét mét 56 didu va bign phap thi hanh Ludt Ha tich;

- Mohi dinh 56 87/2020°NP-CP agdy 2872020 via Chinh phit quy dinh vé
Cor 5o dit lidu ho tich dign tir, ding kv h tich true tuyén;

- Nghi dinh 56 07/2025/ND-CP ngay 09/01/2025 clia Chinh phi sita déi, bo
sung ml 56 dieu cia cac Nghi dinh rrong linh vise hi tich, quéc tjch, chimg the;

- Nghi dinh s 120/2025NB-CP ngay 11/6/2025 cia Chinh phi quy dinh
v& phin dinh thdm quyén cda chinh quyén dia phureng 02 cap trong [fnh vize quan
l¥ nha nwére cua Bé Tu phap,

- Théng tir 56 042020/ TT-B TP ngay 28/3/2020 ciia Bé Tu phap quy dinh chi
tiét thi hinh mit sé didu cia Ludt 115 tich va Nahi dinh si 123/2015ND-CP ngay
15/11/2013 gia Chinh phu quy dinh chi tiét mét s didu va bign phap thi hanh Luit
Ho tich;

- Thing tir 26 0L/2022/TT-BTP ngay 04:/01/2022 cia Ba Tu phap guy dinh
chi tiét mdt 56 didu va bién phip thi hanh Nghj dinh sb 87/2020/ND-CP ngay
28/7/2020 cia Chinh phu quy dinh vé Co s dir lidu hd tich dign o, ding ky ho
tich tryre tu}-én:

- Thong tw 56 03/2023/TT-BTP ngay 02/&2023 cia Bd trudng B Tu phap
siea doi, bo sung mét b ndl dung cua Théng tr sb 012022/11-BTP ngay
04/01/2022 clha B rudmg Bé Tu phap quy dinh chi tiét mét 6 didu va bitn phap
thi hiinh Nghi dinh 56 §7/2020/ND-CP ngay 28/7/2020 ciia Chinh phi quy dinh
vé Cor scr dir 1idu hi tich digén tir, dang ky hé tich true LLl}'ii'l'l;

- Théng trsé 042024/ TT-BTP ngay 06/6/2024 ciia Bd irdmge Bo Tu phap
sira doi, hd sung mot so didu eda Thong nr s 0220200 1T-BTP ngay 082020
chia B trrdng B Tu phap ban hink, hidng din st dung, quan I¥ mau 56 quéc



2t

tich va mau gidy tir vé qude tich vi Théng L sd 04/2020/ TT-BTP ngay 28/5/2020
cia B truimg Bo Tu phdp quy dinh chi tiée thi hanh mot sd didu cua Ludt I8
tich v Nghi dinh s 123/201 3/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh
chi tigt mdt 50 diéu va bién phip thi hinh Lut Hb tich;

- Théng tu 56 082025 TT-BTP ngay 12/6/2025 cua Ba triromg BO Tu phip
quy dinh v& phan dinh thim quyén cua chinh quyvén dia pheng 02 cip v phin
cap trong linh vire quan 1§ nha nude cia Bo T phap,

- Thiing tir 55 28 L2016 TT-BTC naay 1471 1/2016 cua Bé Tai chink guy dinh
mire thu, ché dé thu, nd D, quan [¥ va st dung phi khai thae, si7 dung thong tin rong
oo a0 dilt Lign hd tich, phi xde nhin cé q_u-:ic tich Vigt Nam, phi xdc nhén [& ngudi gf“n_-
Vigt Nam, 1¢ phi quéc tich:

- Thing w s0 852019 TT-BTC ngay 29112019 cua B Tai chinh hwdng
dén vé phi va 18 phi thude thim quvan quyér dinh cua 1161 dong nhén din tinh, thanh
]:nhci:- truw thude Trung wong,

- Théng tir s& 1062021/ TT-BTC ngay 26/11:2021 ctia Bd T4i chinh sia
doi, b sung mét 56 didu ciia Thong tu sd 852019 TT-BTC ngiy 29/11/2019 cva
R Tai chinh hudmg dén v& phi va 1& phi thude thim quyén quwvat dinh cla Hoi
domg nhin dan tink, thinh phi true thude Trung wong.
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CAP BAN SAO TRICH LUC HO TICH, BAN SAO GIAY KHAI SINH
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Quan hé viri nguéri drge cdp ban suo Trich luc hi tich, bin sao Gidy khai sinh: ...

BE nghi eo quan cip DAL 330 ™ i
cho ngwin ¢d tén durdi dhy:

T B e I o e e S e
D A IR I Y v s e R o e P b e T
T iy i Phame il B s Dbe Hithe Bh e s

L, R thanz ........... NI e B0 i, L =L T
THONE TN KRACT ™ ettt ettt e e ee e et re et

Toi cam doan nhitng ndi dung khai rén day 14 ding su thdt va chiu trach nhiém trde phiap
ludt vé cam doan cia minh.
LAl o P L AEAY ... thang ... i ..
Nerod yeu ciu

(k¥ va phiré ho, chir d8m, 18n)
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C hii thich:

'Y Ghi tén cor guan @2 nghi thue hién vide cdp ban sao Trich luc hé tich, ban sao Giidy
khai sinh.

"} Chi ghi trong tnrimg hep ngwid véu ciu dang ky hé tich chira cokhing cung cap
=i dinh danh ¢ nhincin cude cong din'the cin cwrde/'can cude didn ti

Trudmg hop phal cung «.,up thdng tin *Noi cur tri” thi ghi theo noi ding kv theemg 1,
néu khdng ¢d noi Mng ky thuimg tril thi ghi theo noi dang k¥ tam tril; trudmg hop khing
Cd e diing Ky thwdmg i vi noi ddog Ky Lam trd thi ghi theo noi & hién .

¥ Gihi s dinh danh cd nhin‘ean cude cing dinthe cin eudeicdn arde disn 1 (v
du Can cude cong dan =6 025188001010 do Cue Canh zar QLHC v& TTXH cdp ngay
200112021 Trwrdmy hop khing cf s& dinh danh ¢4 nhin/cdn cudc cing din'thé cin
curdescin cwde dién or thi ghi gidy 1o hop 16 thay thé (h chieu...).

"G 18 Jogi vige hé tich a3 dang ky inrde diy, nay dé nghi cdp ban sao Trich luc hé tich,
ban sac Giay khai sinh.

31 Ghi 13 tén cor quan o3 ding ky ho lich tnedc day,

Wi du: Uy bun nhin din phizang A, thinh phi B.

s Tur phap tinh B,

! Trrttg hop ngwid yéu ciu khong cung cdp dupe thang tin ai mue ¥ thi cung chip

b sung thing tin khae dé phus vu viée tra einn,

"'.-| dy: Cung I:.-dp thing tin v& cha, me dé phuL VIL Vigg u.,::|1:u ban sao Ciidy khai sinh;
cung mp thing tin vé vir, '-’..:"J.IJ]IE dé phuc v viée ¢ip bin sao Trich | fuc két him..

T Ghi roos6 luong ban sao @& nghi cdp.
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NOIDUNG MALUDIEN TU TUONG TAC ¥EU CAU
CAP BAN SAQ GIAY KIIAT SINH, BAN SAOQ TRICH LUC HO TICH

I. Thiing tin vé newod yéu ciu
(.1} Ho, chir dém. tén;
{2) 56 dinh dznh ed nhén:

(3] Gidy t&r tuy than: Loai gidy o sir dpng (CCCLYThe cdn owde/Can cude dién tirHo
LA cagmya k . A - ' 3w < i 5 = e
chicw/Giay o hop 18 thay thé); s, ngay, thing, nim cap. co quan cip; bin chup dinh kém;

(4) Mol cu e (e Gl trivimed tam /ol dang sinh sinpl:

(3] Cruan né v nguin duge cip ban sae Gidgy khal sinkyTrich lue b6 qeh,
IL Thing tin v& gidy tir hi tich di ding ky

(&) Ho, chi® d4&m, En ngeid duge ding kv

(7 54 dinkb danh cd nhan;

(#) Gridy 16ty thin Logi gidy to st dung (CCCTHThE efn cuéc/Uin cude dign iHi
chidw CGiay Ui hop 1§ thay they sé. npay, thing, nam wip, co quan cdp; ban chup dinh kém:

(5% b ete trd (nerd thardmg v tam tedine Gang sinh song);

{101 Loqi viée véu vdu ¢ap ban sao Gidy khai sinh/Trich Iye hé tich;
111) Cor quan & dang kv sir kidn b tich trude day:

i12) Tén pidy tiv ha tich, 58, quyen 3, ngay, thung, ndm ding ki
(131868 fueomg ban sag;

(143 Phurong thie nhan két gua;

0 Trye tiép

o Trge tuyen (ban dién G 58 duge zin vé Kho quan ly & Lign cda cd nhin'dja chi thy dign
tirthidt bi s8/dién thow eta neued véu i

— Buru chinh jeung cip dis chi nod nhin).

{15) Ho so dinh kém theo guy dinh.

* Ngwod yéu cau cam dian ede théng tin cung cdp 13 diing sy thi va chiu hodn todn trich nhism
frirdre phidp Judt vé ndi dung cam doan cia minh,

* Truémg hop cae théng tin vé gidy 10 chimg minh nei cr =3 93 duge khai thic i
CSDLQGYDC. dune hé thong didn e Sng 15 khéng phai xudt trinh {thes hinh thire triee tidg)
hodc tai Lén (theo hinh thie trge tuyéng,

* WA dién tix tuemy tde ghi nhin thiv gion (gt phit, gidy, nedy, thing, ndm) hodn tir vide
cung clp thimg tin; nowd véu cdu tnsde 4o da dang nhip vae bé théng. thue higs xde thue didn
tir theo guy dinh.
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2. Thi tye xdc¢ nhan théng tin ho tich

Trinh ty thye hi¢n:

- Néu lira chom hinh thie nap hd so e tiéph ngudl véu cau l.:é'ip xdc nhin
thémg tin hé tich nop hi so dé nghi cdp xde nhin thing tn hd tch tai Trung tim
Phue vy hinh chinh ofing oé thim quyén; ndp phi theo quy dinh phép ludt.

- Neu Iya chon hinh thite nip hé s true tuvén, ngedd véu chu cdp xde nhin
théing tin hé tich truy cap Cong dich vu cdng quie aia, xde thue ngua dung theo
hirémg din, dang nhip vio hé thémg, lua chon Cor quan quan Iv Cor s dit licu hi
tich dién tir cé thim quyén,

Weudi véu ciu cép xde nhin théing tin hd tich tre tuvén cung cdp thing
lin theo miu dién tir twong tac d& nghi xée nhin thong tin hd tich (cung cip trén
Céng dich vu ¢dng), dinh kém ban chup hode ban sao didn ol cde widy 1o, tal Héu
lién quan dén nii dung dé nghi xdc nhdn théng tin hd tich; ndp phi théng qua
chire nang thanh 1o4n rue twvén hode bang cdch thire khie theo quy dinh phip
Judt, hodn Gt vige ndp hd so,

- Cént bo tidp nhin hé soai Trung tim Phuc vy hanh chinh edng cb trach
nhigm kigm tra tinh chinh xde, diy diy, thong t]hﬂ , hop 18 cla ho so.

(1) Truemg hop h hé sordiy dil, hup |8 thi ep nhin hé so, o6 Phidu hen, tra két
qué cho nguei véu cau (néu ngudl véu cdu ndp ho sotrye tl-:‘:p} hodc gii ngay Phiéu
hen, trd kit qui qua thu dl@ﬂ tir hede gl tin nh:m hen tra ket qua qua dign thogi
di d{mg cha nguit véu ciu (néu ngrcn véu cdu nop hé s trire *U}’E!;ﬂ 'Z_'!CIHE thin
chuyén hé ser dé cong chite L phap « hi tich x 13; rru::rng hop liép nhan hd s t{u
Trung tim Phue vy anh chinh cong tl'cmh pld, can b I:l&p nhdn ho so chuyén hé
su dén S Tur phap/ LTy ban nhin dan cap xd ¢ thim quyén ."IL[ Iy.

(11) Trudme hn'|" hd sor chura L’[a‘- di, hop 18 thi cdn b ILE‘[_‘.I n}:'a:n hi sor thémg
bao cho rlgmh véu cdu b sung, hoan thién hd s, néu rd lclm oify tix, ndi dung
cdn bé sung d¢ nguwin véu cdu ha sung, hoan thién. Sau khi hé so duge bd sung,
thure ién lai bude (1),

(iii) Triomg hop ngt wr v vdu cdp xde nhin théne tin ha tich kléing b
sung. hodn thidn dirge hd so thi cén b tép nhin hd so bao cdo Lanh dae Trung
tim Phuc vu hanh chinh céng od thdng béo tir chéi giai quyvdt véu cdu xéc nhan
thing tin ho tch.

- Cong chue W phap - hi tichguwdi Jim cong tac b t,ir:h thim tra ho s (thim
tra Linh thing nhAt, hop 1¢ eia cae thang tia trong hé so, gy o, i lidu do gL
VEL C céu niip, xude rinh hodc dlm kem).

+ Truimg hu_'rp hé s can bé sung, hodn thidn hode khéng diy didu kitn sid
mlur:t phat LLr chéi thi cong chire b phap - hi tich/ngudi lam cong tac hd tch g
théng bdo vé Linh trang hé sor téi Urung tam Phuc vy haah chinh céng dé thong
Dao cho ngudl nop b sy — thire hién lal bude (1) hodce (i)
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+ Trutmg hop cAn phal kidm tra, xdc mink Lm b heic do nguvén nhin
khic méd khéng thé tra két qua ding thai gian @i hen thi eong chie e phap - ho
tich/ngudd lam edng tac hé tich 13p Phifu xin 18] va hen lai ngay wa két qua, trong
d6 néu rd 1y do chim tra két qua va thii gian hen tea két qua, chuyén Trung tim
Phuc vu hinh chinh cong de tra cho ngudl véu cu (néu newdd véu cu nip ho so
tewe tiép), hode wid Phidu xin 181 va hen lai ngay tra kit qua qua thi dign tir hode
i tin nhin qua dién thoat di déng cho ngwdi véu cau (néu ngud yéu cdu nép hé
SO TIUC TUY Enl.

Trurtmg hop ein xac minh, cong chire pial quvét hd so bio cdo Tha trromg
Co quan quan Iy Co s dir liéu hd tjch dién tir ¢6 vin bén d¢ nghi co quan cdng
an, cac co quan khae cd lién quan xac minh theo quy dinh tai Khoén 3 Piéu 13
Nghi dinh s6 87/2020/ND-CP. Trwimg hop két qua xdc minh khéng e6 thong tin
hoac théng tin khong thing nhit vai gidy ta ngirén v&u cau cung cap thi tir chéi
cap Van ban xdc nhin théng tin hd tich.

D61 v yéu chu xac nhin théng tin hé tich ciia c4 nhén, néu thiv thing tin
b tich ¢l cd nhan khong o sy thay déi thi edng chite giai quyét hd so bio cdo
Thi trudng Corquan quin 1¥ Co so dir lidu ho tich dién ur khang :ﬁp Vin ban xac
rhin théng tin hé et 3 ¢ cap bin sao Gidy
khai sinh hodc ban sao trich lue hi tjich trong tmg, tric rudmg Rom e quar, 1
chire o6 tham q'l.]jr'é-[l dé nighi l..'t:l]'.l vin ban xdc nhin dé cidl |_'||_l:,-é: vu viée lign quan

&1 ¢d nhin,

b NEu thiy ho so diy &, dimg quy dinh, thdng tin trong Co so diz lidu
hé tich dién i vi thing tin -::1-: 11@1, xdc nhin 14 ding, tooémg hop tép nhén hé so
cap xac nhin thong tn hd tich theo hinh thie true iép, thi cong chite eidi quvét hd
si7in Van ban xac nhan théng tin hé tich, tinh Tho truemg Co quan quan ¥ Co so
dir liéu hi tich dién i lw chuvén téi Trung tim Phue vu hanh chinh cong dé tra
keét qua cho g « meu ca.

Truwomg hop tmp nhan hé so xin cap xac nhin thong tin hd tich theo hinh
thire tige m}'{;n, cong chite gidi quvit hd so o lai bidu miu Xée nhin thang tin
hé tich dign tr v6i thimg tin dav 0 cho ngwn véu céu qua thur dién ur hodc thidt
bt so.

=
na

M e w-:u cau oo rach nhigm kidm tra tink chink Xac, ETEk‘v dul cuia cac thdng
tin trén bigu miu Xdc nh.jn thing tin ho tich dién tva xac nh;ln f 141 da mot nzav),

Néu nguén véu cdu xde nhin thong tin 43 [hunb nhiit, da} di hodic khong
cé phan héi sau thod han mét ngdy thi céng chire gl:u quu,l H:: 507 1N ‘wan bm XAcC
nhan théng tin hd tich, trinh Tha toedng C
nr k¥ cip vin bin xac nhin théng tin hé tich, chuvén Trung tim F‘hu-: v hanh chinh
eong tra két qua cho naudi véu cau,

Cach thire thye hién;

- Thit tue nay du diéu kidn thue hign dich vu edne true tuvén todn trinh.
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- Nowi yéu ciu Ao nhan thong fin 'mf‘.u tich tryre tiép thare hién hodc iy q_uu';",n
cho nguot khae thue hién ngp hé sor trye uEp tal Trung tim Phue vy hianh chinh
u;mlr aii qua hé thing biru chinh hodc nép hé so tre wyén tai Céng dich vu cong
quoe gis (https:fdichvucong.zov.vn),

Thinh phin hi so:

- Tér khai d& nghi xdc nhan théng tin hd tich theo miu (néu ngudd véu cu
lua chon nip hd so theo hinh thire trye tiép hodic giri hd so qua hé thdng buu chinh):

- Miu dién tir tuemg tac dé nghj xdc nhdn théng tin hd tich (do nguin véu
Gill cung cap thang tin theo hudmg dan rén C’E:-ng dich vy cdag, néy Lo v cill
lua chon nép hé ser theo hinh thire trse tuyén);

- Ngwin yidu ey xde nhin théng tin b tich thue hidn vide [1Erp"‘~:L.i:‘r[ Lrinh
(theo hinh thire tre tiép) hode ti 1én (theo hinh thic ruc luyén) céc gidy tr sau;

* {'rhl._‘,' tir phai ngp:

- Gidy 1o, i ligu co lign quan dén ndi dung @2 nghi xée nhin thing tin
ha tich;

- Vin ban uy qm.-'én [duere chimg thue) theo quy dinkh coa phap ludt tronge
trirdmg hop uy qu}-'én thire hidn vide xin cép x4c nhan thang tin hd tich, Trudmge
hop ngum duge gy qu*g,’ézl 15 dng, ba, cha, me, von, vor, -:hé:-ng, atth, chi, em rudt
el neue Uy quyan thi van ban Gy quytn khomg phai chimg thye,

* Gidy tr phi Xuat trinh:

- Hé chigw'Theé can curde u:ﬁng_ dan/Thé cdn cude/Cin cwde dign mrGidy
chimg nhan ¢in cuce hofe cac gidy tor khac co dén anh va lhun., tin ¢a nhin do
Coquan co Ih’u.'[l qu'ifu'l cép, con gid tr] sir dung dé chimg minh v& nhan thin cua
ML yéu "‘al. cap xdc nhin thong tin hd tich, Trurémg hop céc thing un ca nhin
trong cac gigy & nay di ob trong CSDLOQGVDE, CSDLIITDT, duge hé thing
ditn tu ddng thi khéng phai tii Lén (theo hinh thire trye tuvén);

- Gidy 1 co gia trf chirng minh théng tin vé e trd trong trrémg hop co
quan quan ¥ Co sordir iéu hd tich dign wr khéng the khai thic duge théng tin vé
non cu trd cita ¢dng din theo cac phuong thite quy dinh tai khean 2 Bidy 14
Nehi dinh sd 104/2022/NB-CP ngay 21/12/2022 cia Chinh pho. Trudng hop
cie théng tin vé gidy 1 chimg minh noi ow i d8 duwe khai thic tir
CSDLOGVDC bang céc phrong thie nay thi ngwdl véu cdu khing phii xudt
trinh (theo hinh thirc true tidp) hodc tai 18n (theo hinh thie lrire tuvén),

Trudmg hop giri hi so qua be théng bu chinh thi phal gii kém theo ban sao
od chitng thue cic gidy to phai xudt trinh néu trén.

#* Lwru ¥

- Canhan co qu}'én lira chon thue hign th tuc hanh chinh v& hé tich tai o
quan dang ky hi tich noi cw o not o 100 cda ¢d nhin duge xac dinh theo quy
dinh ¢l phap ludt v& e e, Trieome hop ed nhan lya chon thye hién thi tuc hanh
chinh vé hé tich khéng phai tai Uy %4 neod thudmg 1 hodic ol
tam tri thi Uy ban nhan dan cip %8 not Lép nhin yéu cAu ¢b wach nhidm ho Lty
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nauid din ndip hd so dang kv h tich trie tuvén dén ding co quan co thim quyén
theo quy dinh.

- D& v gifly o ndin, xudt trinh néy ngirdi véu cau ndp hd so theo hinh
thire tryre tiép;

+ Mg véu ciu ding k¥ hé tich ¢é thé ndp ban sao duge chime thye tr
bin chinh hodic bin sav duwe cap tir 56 goc (sau diy goi 1a ban sao) hodce bin chup
kém theo bin chinh, ban disn or cde gidy o ndy, bao wom cd gidy tor duge tich
hop, hién thi trén Ung dung dinh danh dign tir {VoelD),

Truimg hep nguid véu cdu ndp ban chup kém theo ban chinh oidy 1¢r thi
ngudi tidp nhén co trach nhiégm kidm tra, di chidu ban chup vin ban chinh va ky
xac nhdn, khong dinge yéu chiu nip ban sao miay o dé.

D61 v widly o xuft trinh khi ding ky o tich, nowdi tiép nhin cé tréch
nhiém kiém tra, ddi chidu, ghi lai thing tin hodc chyp lai, k¥ xde nhin & lwu
trong hé so v tra lai cho nguéi xudt trinh, khong dwge véu ciu ndp ban sao hodc
ban chup giay t& dé.

b Ngwdi liép nhin cé trach nhidm tiép nhin dine. di ha so ding kv ho tich
theo quy dinh eiia phdp lude hi tich, khéng duge véu ¢ nowdi ding kv ha tich
nep thém giﬁ}- L ma phap ludt hd tjch khing quy dinh phai ndp.

+ Trecimg hop ngwei yéu edu ding kv ki tieh cung eap rhong tin Ve f-re':ir;.: ted e
tich cua od whae 83 dueee ding &Y co quan deng kv hg tich co trdch nkiem tra cum
theing tin trén HE thang thong tin gidi quvdt thil tue hawk chink Bemh phi thing qua
Kkt ndi vai Cor scs ik liéu ho tieh dign e, CSDLOGVIC. Trrdng hop bhong tra cii
dirge do khidng o6 thing tin trong Co se dit lidu b tick dicn ne CSDEOGVRC thi
cor quiant dang kv kg tich véu can ngedi di ding 5 ho tich népacudt rink icy 1o i
guicn 4 chimg mink

- P)di v gidy Wy gl kém theo ndu ngwdi véu ciu ndp hé so theo hinh thie
e tal;-'én:

+ Ban chup cdc gidy 1o pid kém theo hd so cép xde nhan théng tin hd tich
trre tuveén phai bao dém ré nét, div di, todn ven vé ndi dung, 14 bin chup bang may
unh, dién thoai hode duee chyup, duge qust bing thid bi dign ur, tir gidy t& duoe cép
hop 1€, con 14 m sir dung.

— Trudng hop gidy 1, i fiéw phai guri kém trong hd sorcdp xdc nhin thing

tin hu tich trie tuyén d3 cd bén sao dign tr hode ban di¢n U midy t hé tich thi ngud
yéu ciu duge su dung han dign L-i' [HL}

= Triimg hep :r-rum vau cau cap xde nhin thdéng tin ha tich khdng cung Lap

day i hogc cung cap cdc théng tn khing chinh xdc, khing thé tra cima duoe
théng tin thi co quan dang kv ha tich tir choi wiai quyér.
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- Gidy tér do corquan o6 thim guyén eia nude ngodi edp, cong chimg hofic
xéc nhin dé sir dung che vidge ding kv hé tich tai Viét Nam phai duge hop phip
héa lanh sy theo quy dinh cda phap Iudr, iy trodmg hop duoe midn thee didu wie
quic té ma Vidt Nam 12 thanh vién,

- Trudmg hop nguwdd véu cdu ding ky ho teh lus chon nhin két gua tal Trung
tim Phye vy harth chinh céng thi noudi véu ciu ding ko ho tich phal xudt tinh sidy
tir tuy than, nip cde gidy t 14 thanh phén hé sor theo quy dinh.

- Trirdmg hop nowéi véu ciu dang ky ho tich khing lua chon nhin két qua tai
Trung tém Phuyc vu hénh chinh cang thi newdi véu cau dane ky hé tdch ndp céc gidy
tir 1 thanh phén hd so theo quy dinh trude khi nhin két qua.

S6 lwrgmg hé so: 01 bé

Thii han gidi quyét: 03 ngav, Trirdng hop phai kidm rra, x4c minh thi thin
han cd the kéo dai nhumg khing qua 10 ngay lam vigc,

D tegng thue hién thi tue hanh chinh: Co quan, 6 chire, ¢d nhin.

Co quan thye hién thi tue hanh chinh: Co quan quan 1y Co s div lidu
hd tich diégn tr (S¢ Tu phép, Uy ban nhin dan cap x4),

Cor quan phdi hop: Co quan cong an, cée co quan khac cé lidn quan.

Két qué thie hién thi tue hanh chinh:

- Vin ban xdc nhin théng tin hé tich.

- Ban dién tir Xac nhan thong tin hd tich (Ban dign t s& wr dong giri vé
Eho quan 1y dir li¢u dién tir cua ca nhan‘dia chi thy didn tthide bi s6/dién thoai
cua ngudi véu cau sau khi d3 hodn tit thi tuc xde nhin théng tin hi tich tai co
quan dang kv ho tich).

Phi: 8.000 dong/Van ban xdc nhin v& mot vide hé tich cia ca nhin da
ding ky.

Miu don, miu tir khai:

Tér khai dé nghi xac nhin théng tin hé tich [Iaéu niip ho s theo hinh thire
trire tiépj;
— Mau dién or tuong 14e dé nahi xéc nhén thong tin ho tich (néu nop héi s
theo hinh thire trre tuyén).
Yéu ciu, diéu kign thye hign thi tuc hianh chinh: Khéng cé
Can eir phap Iy,

- Luat H tich nam 2014;

i# Hgli.ﬁirth 50 123/201 5 WNB-CE ngay 151172015 cida Chinh phi quy dinh
chi tiet mét s dicéu va bidn phap thi hanh Ludt Id tich;

- Nghi dinh s& 87/2020/ND-CP ngdy 28/7/2020 cha Chinh phu quy dinh vé
Cor sar dir lidu hdé tich difn ti, dang ky h tich trre tuyén;

- Muhi dinh sd 104/2022ND-CP ngay 2171272022 cua Chinh phi sia da,
bé sung méat s& didu cia ede nehi dinh lién quan dén vide ndp, xudt trinh sd hé
khiu, 86 tam tri gidy khi thire hign thi tue hanh chinh, cung cap dich vy cong:
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- Nghi dinh s6 07/2025/NB-CP ngay 09:01/2025 cia Chinh phu sira dai, b
sung mét sd didu clia cie Nehi dinh trong linh vize b tch, qude tich, chime thue;

- Nuhi dinh 56 120/2025ND-CP Il_gm- 11762025 CU’L Chinh phu quy dinh
vé phan dinh thim gquyén cua chinh quyén dja phuone 02 cip trong linh vie quén
Iy nha nude cia B Tu phap;

- Théng tu s0 042020/ TT-RTP ngay 25372020 cua Bo tnrémg Bo Tu phap
quy dinh chi Gt thi hanh mét sb didu cua Ludt I8 tich va Neghi dinh sd
123/2015/ND-CP ngdy 15/11/2015 cia Chinh ph quy dinh chi tist mét s6 didu va
bi¢n phap thi hanh Luat HS tich;

- Théng e sd 012022 TT-BTP ngay 04/01/2022 cua Bd tnréne B Tu
phap quy dinh chi tiét mdt sb didu va bign phép thi hanh Nehi dinh
=0 R7/2020/NE-CP ngdy 287/2020 via Chinh phil quy dinh vé& Co s& dit lidu hd
tich dién ti, dang kv hé tich true wuyén;

- Tl'nfrl'l_gtl.rsé DXZ0Z3TT-BTP ngay 02782023 caa B ruomg BG T phap
sira d0L bd sunp mét sé ndi dung cia Théng tir so 0172022/ TT-B 1P ngiy
04/01/2022 cua B trurdmg Bd Tu phip quy dinh chi tigt mét 55 digu vi bién phip
thi hinh Nihi dinh 56 87/2020/ND-CP ngay 2872020 cua Chinh phu quy dinh
vé Cor s dit lidu h lich dién i, dang ky ho tich trre tuyén;

- lemng nr s 0&/2025/1 I-BTP ngay 12/6:2025 ciia Bo uwdng Bé Tu phap
quy dinh v phﬂu dinh thim quyén cia chinh quyvén dja phurong 02 cip vi phin cip
tong link vye quan 1y nha nude cia BS T phap;

- Thong L sa 2RI2006TT-BTC agdy 14/11/2016 cua B tnedmg Ba Tai
chinh quy dinh mie thu, ché 46 thy, nép, quan Iy va sir dung phi khai thac, sit dy ng,
théng tin trong o sé dix ligu hé tich, phi xae rhin <6 quéc tich Vik Nam, phi xac
nhin [a newid ghe Vit Nam, & phi guie Geh;

- Thémg tur 50 8520197 T T-B1C ngiy 2971 1/2019 ctia B taudmg Bd Tai chinh
hudmg din vé phi va 18 phi thude thim quyven guyat dinh etia 151 ddng nhin din
tinh, thinh phé\ true thude Tring wong,

- Thong tu s6 1062021/ TT-RTC ngiy 26/11/2021 el Bd trimg Bo Tai
chinh sira ddi, bé sung mdl s0 didu coa Thang tr & 852019 T1-BIC ngiv
29/11/2019 cia B Tai chinh hudmg din vé phi va 18 phi thude thim quyén quyvét
dink cia Héi ddng nhin din tinh, thinh pho truc thude Trung wong,
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CONG HOA XA HOL CHU NGHIA VIET NAM
Bac lap - Tw do - Hanh phiwe

TO KHAT BE NGH] XAC NHAN THONG TIN HO TICH

Pé nghi eo' quan ¢ip Xic nhin théng tin hj tich choe ngwi o tén dudi diy:

I R N i 5 07080 D0 5 s s s e e o A0 et s
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10 carn doen eac thong tis cung u:ﬂp i ding s thit va chiu bedn todn wach nhigm i phip
hudt wé ndi dung cam doan ¢z minh.
9% L NOOUSPUORRURIPSOSPRNIR , , JOINONE |||\ SR, | |, BRI
MNowiri vén ciu'™

(R, ghiond by, chi dém, e

S hoomes.. . bis,

Phurenig taire nban K& Qua™ o
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Chi thich:
Y1 Ghi 1o t8n co quan dé nghi uﬁp Xae nhén thing tin hi tich,

ik 50 dinh danh cd nhin hods théng tin vé loai gidy t tuy thin sit dung (CCCDIThE cin
eudeCan cude difn ne'He chiéw'Gidy i hog 18 thay thé) ghi rd s, ngay, thing, ndm cip. oo
quan cap; ban chup dinh kém (Vi dy: Cin cude cong din 56 BOT08%123500 do Cdng an (hinh
phi Ha W1 edp ngdy 2001020213 Truemg hop oo guan, 13 chite 32 nghi ghi o, gidy to coa
nguol dai dide thee phap luic

S Trudmg bop d& nghi edp xde nhin théng tin hé tch cia mink thi ohi Ban thans meimg hop
dé nghi cap xde nhin thang tin ki tich che nguin khae thi ghi 18 moi quan ha vai ngwér dusgc
cép xac nhin. Vi duw: Virchdng/con'thure hign theo Uy cuvén:

V! Mye niy dinh cho co quan, to ehite 32 nghi xde rhin thing tin hd tich:

"INGU 18, diy di néi dung, thin dism ding k¥ ban diu; ndi danq chin ofr va thivi giun thue hign
cdc vide thay d6i, didu chinh théng o hé tich tinh dén thér didm cip vian ban xdc nhin.

Vi du: X nhin thong tin vé vige két bin ma co quan ding ky hi tich cé thim quyen di cho

phép thyre mueén vige thay &40 e, chir dém. tén. cal chinh ndm zinh cia ngwd v hode ngod

chang hode hai v ching d2 Ty hin

(& T AL L L 5 e i f b 2 R g s g L
[nréme hep chi the yéu cau xic nhin thong tin hé tich 14 co guan, W chire thi kv, dong diu

cua oo quan. té chie ther yuy dink

+! Ghi rd 80 luomg 38 nghi cip.

MGhi i phueng thire nhiin k&t qua: true tépdteue tuvénhuw chinh, Néu nhin két qui qua
dudrng buew chinh thi phat eung cdp dia ehl nen nhdn va ndp phi dich vy b chink
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NOIDUNG MAL PIEN TU TUONG TAC DE NCHT XAC NHAN THONG TIN HO TICH

I. Thiing tin v& ngwéd yéu chu cip vin bin xdc nhin thing tin hi tich
{17 Hy, chir dém, tén:
(21 %4 dinh danh ed nhin;

(3) Gidy o thy thin: Tosl migy o s dyng (CCCDYTHE cdn cwde/Can cude didn hrHS
chidw/Gizy 1 hop 12 thay thé): s6, ngdy, théng, nim cép. co quan cdp: ban chup Snh kém;

(éhy Nod o trd (noi thudmg trivnad Lam ri'not dang sinh séng);

(3) Quan hé vl nzuwed duge cdp x4c nhin thing tn hd tich,

. Théng tin vé ngwir duwe ¢ip vie nhin thing tin hé tich

(B} Hy, chi dém, tén;

(7h Ivgdv. thing, ndm sinh {lach biétriéng 03 tnuome théog tin ngiy, thing, nam;
{8) Giol tink;

1 Dan tic;

(107 Quie tjeh;

(111 86 dinh danh cd nhas;

(12) Gisy o tly thin: Toai gidy & su dunp (COCDThE cin cude/Cin cude dign twT
chigw/Gidy tér hop 18 thav thé: &, ngdy, thang, nim cp. cor quar cdp: ban chup dinh kém;

(13} Néi dung xac nhan;
(14) Phuong thire nhian két gua;
True tigp

= True tuyen (ban dién tur 8 i oid ve Kho quan v dif ligu dign e cia e nhan'dia chi tha
didn tir/thiét bi .-cf:-'di&n thogt clia nguivi yéu ch)

o Bura chinh (cung cip dis chi nod nhin.
(151 Hi s dinh kém theo guy dinh,

* MNgwin yeu cdu cam doan cée thing dn cung cap L& dinp su thi vi chiju hodn toan trach ahiérm
trircg phdp [wil ve nid dung cam doan ciu minh,

= . - . 1 L A . - - - ¥ '
* Truimg hop cdc thinmg tn v& giay tr chimg minh noi ew teo 3 Guoge khai thae o

CEDLOGVDL, duge hé thing didn tr dong thi khing phii xudt trinh (thee hink thite true tidp)
hade b 180 (theo hink thie e tayén),



* hdu dign ol teenp tac ghi nhin thin gian (gid, phil, gidy, ngdy, thing, ném) hodn tar vise
cung cap thang tin: nguwdi vae ciu trede & da dang nhip vio bé thing, thye hidn xde thee didn
tir thea quy dinh.
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1. LINH VU'C NUOL CON NUOI
1. Ping ky vi¢e nnoi con nudi trong nuwde
* Trinh tw thue hién:

- Tnuefmg hop cong dan Vigt Nam ob npuvén vong va & dign kign ahin con nudi theo
guy dink cda Ludt Nudi con nudl nhumg chura tim duge tré em d€ nhin [am con nndi thl ding
k¥ nhu cdu nhin con oudd vl S Te phip nod nguin 30 thudmg ol

- Tim gia dinh thay thé cho tré em;

b Tresdrrg bop i em bi b rod, 10 em md b cd cha vé me, tré em khdng noi nizong nra
dang duge cd nhian, gia dink, to chire tarn thon nudd dutng hode chim sec thay the theo quv
dinh via phip ludt. Uy ban nhin din cdp x3 dinh k% 06 thang e4 sodt, 2anh 2id vide td em cin
duroe nhin lam con nudi, Née oo eiing din Vigt Nam thuomg tog & trong mede chin tre em l[am
can nudi, Ty ban nhin din cdp x3 xem xét. gisl quyét hode hudnmg din giai quyél vide nudi
can nudi. Néu ghidng of cong dan Viégl Mam thudmy too o trong mede nhdn tré em [am con
nudi, Uy Ban nhan din Cﬁj‘.l %3 e6 vin bdn kétn theo hd s iré em ein 5S¢ T phip dé tim newod
pifEn teg em fam con nudi,

. & Tnromg hop we em bi bi rd, ré em md odi ca cha va me, tré em khéng nol nzonp o
sing & cor $ar muod dudmg, oo sonudl dudmg danh gia vige 18 em cdn dugs nhin lam cen e,
Hp ho = tré em, xin ¥ kign cia co quan chi quan, Co quan chi guan ¢6 ¥ kien 42 co sé¢ nudi
dufrg gl 5 T phap kém thee hé so teé em 88 thing bio dm ngwis nhin con nudi,

- Khi tiép nhin hé s tré em, néu ob cdng din Vies Nam thronz i & trong nude dang
k¥ nhu clu nhin con nudi, So Tu phip kigm tra didu hign cla ngudn nhin con nudi trade khi
giao 01 bd hd ser teé em chi rguin nhin con nudi va gidd thidu nguéi nhin con nudi den Uy
bun nhin Jdn cip 3 nol oo tham quyén idi quyét vide nudi con nudi d& xem xén, plal quvée,

Inrémg hop khing od cong din Vigt Nam thdng ted & trong nwde dang kv nhu ciu
fhér con nudi, 3& Tu phap théng bao tm ngwds nhin iré em 1dm con nudi.

+} Teong thisi han héng bao trén pham vi cép tinh, néu cd chng din Vit Nam thudmg
tri i tromy e ding kv nhu cdu nhin o nudi, Sa T phip kiém tra didn kign cia FLELLT
A con nudi truse khi giaa 00 hd hd soteé em cho nawti nhin con nudi v gidt thidy newad
nhin con nuéi dén Uy ban nhin dén l_'ip =i no g6 thém quyen gial quveés vide nuii con nudi
& xem xér, gidl quyvét.

HEt thi han thiog bio ¢y tnh, neu khing ¢6 cong din Vigt Mam thudmg i & rong
nuét nhin tre em lam con nodi, S¢ Tu phap oii dank sich tré em cho Cye Hanh chinh tr
phap 42 thing bie tim pawdi nhin con nudi,

Cue Hanh chinh tr phap thang bdoe tim nguwdd nhin con nudd, Trong thin kan théng bdo
trén pham vi toan quic, new conyg dan Vidt Mam thudng tod & trong nude of nguvén vong va
d0 didu kign nhin tre em lam con nudi thi ign he voi S& Tu phap,

- Naurdi nhin con nudi nop ho so coa minh va cia newi Quce nhan Tin con nudd wai Uy

Naurdi nhdn con nudi nip hd so coa minh va cla nguid duge nhin 1 3l Ly
ki nhiin din cdp x&

3 BO1 v Lruimig hop tré em md e kKhidng of ngrdd nudd dudme hode e am of cha me
e, nguin thin thich nhung kkdeg oo kha ning nudi dwéng dwge nhin lam eon nudi; nip hé
5 cho Uy ban nhin din cap 28 nod ngudd doege nhin 1am con nudi thsme i
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+1 i wér tmrémg hop cha dieong hode me k& nhidn con rfiény oha v hode chéng lam
cortnudi; b, ciu, di, chi, bac gt nhdn chau Jam con noudi: ndp hi s che Uy ban nhin din
cdp x8 nod cur ted cha ngiedd nhiin con nudl hode oo ngwod duoe ohin lam con nudi;

—) B¥éi v tradng hop tré em bi ho o chas chuyén vao co st nudi dudng duce nhin
bam con nudi: nip b sorcho Uy ban nhin dén cip %@ ned 1dp bign hin xde nhan tinh rang teé
am bj b rol;

+) TNi wid trudmg hom we em & oot s nudi dudmy duse nhin lam con nudi: adp hudh 03
cho Uy ban nhin din cup x3 ool o6 1y 30 ciz oo 50 nudi duimg.

- Chng chite cdp xi kiém tra hb so;

Khi kiém tra hd so céng chie cdp <8 phai nghién o, Am hidu tim o, NOUNEN v Vi
hadn canh cia nhimyg nguid 18 quan. Treéme hep ngedi dupe nhin 1am con nudi ¢é cha me
dé, thi cong chire cdp x& kigm tra vige cha me dé b thoa thudn vl cha me nudi dé wiir Tl
quyeén, nghia vu ddi vid con va cach thire thue hign quyén, nghia vy do sau khi 43 cho lam
EOn nudi.

- Cimg chibe ¢ap x3 [&y ¥ kign ciia nhitng nguix 1ién quan

Khi ldy ¥ kidn cha nhimg nowsi lign quan, coog chie cip xa phai;

1} Tu van dé tré em tiép tuc dugre cham sde, nudt dudng, gido due pha hop
v ditu kign va kha nang thwc 1 ¢l ma dinh;

i) T van day di cho cha me dé hodc nguai giam hé v& mue dich nudl con
nui; quyen va nghia vy phit sinh gitta cha me nudi v con nudi sau khi dang kv
nuot con nudl; vé viée cha me dé & khdng con cdc quvén, nghia vy cham soc,
nudi dudng, cap cuimg, dui dign theo phdp ludt, héi thutmg thigt hal, quén Iy, dinh
doat tai san riéng & 361 voi con dd cho lam con nudi néu cha me de vi cha me nud
khing co thoa thuan khac;

i) Giai thich cho nhimg ngwdi lidgn quan ve quyén thay d6i ¥ kicn déng 3
trong thir han 15 ngay ke tr ngay duoc lay ¥ kién ding ¥. I18t théi han nay, nhimg
ngui lidn quan khing duge thay ddi v kién vé viée cho tré em lim con nudi;

- [';'y ban nhin din c:eip xfi tién himh ding kv nudi con nuti vi 16 chire miao nhan con
nuél, ghi vie 80 ding ky nudi con nudi va trao Gidy chimg nhin nudl con nudi trong nude tai

ru sty Uy ban nhin din cdp «8 nod dang kv vige nudi con nuii vai sy of mi cia cha, me nudi,
cha, me dé, nzuin gidm hd hefe dal dign oo sy nudi dudmg va nguél dwoe nhin Jam con nmai.
Truimg hip cha, mg andi hede cho, me deé cia e 2m mé mdt trong hai gt v1 15 de khich
quan khong the ¢ mat tai budd giao nkdn con nudi thi phai oo vy quyvén cho ngd kia,

- Trwédmg hop tir chivi dang kv, Uy ban abdn dén cip x8 phal tra L bdrg van ban che
ngud: nhdn con nudi, cha me & hode nywi gidm hd hode dai dién cor s nudi dudng.

* Cach thire [hul hitn: “‘*TI-_'U'I.'I"L nhin con nudi Tua chon nép hui‘- sa chio 1y han nhin -:Iau
I:’{l.‘.- % oo &0 thim Uy en "-'HJ qu-.-::l thing qua hinh thiee u{t-p truic L& 2§ li s i b Lk ur o

burn chinh hode nép tnge myén theo guy dinh coa phap Indt vé thee hién thi tyc hinh chinh
teén mist friromg dign .

L 1 Trucmy hop ngird ]']irl cor neot Iy chon ndp o S0 khimg phai tai Uy han
nhin din eip xf noi oo thim quydn gidi guyet vide nudi con nudi, Tlv ban nhén din cip xd nod
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liép nJ"%n iU et o trach nhigm b Iy g 2w nhidn con nudi ndp hé s ding ki nudl con nudi
] s
lris lJ_'.-I:I'I dén dimg Uy ban nhén din i.'u]'l x4 o thim guven theo quy dinh.

* Thinh phin hi so;

* [ sor cida ngwrini nhin con nubi:

- Fxm xin nhin con nudt:

- Ban sao Hi chicu, Theé cdn cude hode E,:'i}- lv ¢ id tri thay the:

- Wan ban xéc nhin linh irang hon nhén:

-
S

— Trubmg hop ngieed nhis con nudi [ edp v ching nhin con nudi: Gidyv chime nhin
kér hn,

= Trurdng hgp nguixi nhin con nudi 14 nzeded dhe thin nhin con nudi: Co quan gidi guyvét
thi tue hinh chinh tra el théng tin vé linh trang hion phan oila nawét nhidn con nudi trén He
thong thing tia gidi quyet (hi we hinh chinh cdp tinh ting qua két ndi vei Co sor dit lidu b
tich didn uir, Corsér diF lide quée aia v& din au,

- l'.:lhl'if kham sire khoe do bénh vign da L.|"I_:II-1 hode phong kham da khoa hode Trung tam
¥ 1 khu vire elip o6 gid tri sit dung néu dinge cdp chua qué 06 thang, tinh dén noay agp B s
1al et quan cd tham quven (toT tosdng hop cha disgmg nhén con riénz ela vy, me ké nhq_n con
rigng Lh-:mg lam con nudi hode od, cdu, di, chi, bac mudt nhan chie [m con nudil:

- Vi bidn wic nhdn hoan canh gia dinh, Gnh irgng chd & didn kign kinh 1& do URND
-;.m wd nod ngurod nhin con nudi thubng i cép ed gid 1o s dumy neu dhroe -::"in chia qua N6
thang, tink dén gy n-:_:-p ho s tal cor quar cé thim quyen (o trudrng hop cha duomg nhén
con rigng cia vo. me k& nhin con rifng clia ching Min con nudi hode cb. caw di, chd, bie TG
nhin chadn lam con nuél);

- Dom dang k¥ nbe cdu nhén e em lém con nudi (d8i v trudmg hop ngwdd nhin con
nuti ¢o nauyEn vong va di diéu kign ehin con nudi thee quy dish nbemy churs tim duoee wé
em d# nhin lam con nudi.

Y 4+ « a . :

* i sor eia ngwdd duge nhédn m con nubi:

- Giay khar sinh:

- Gidy khim st khée do penh vign da khoa hede phing khim da khoa kodc Trung Gim
¥ 15 khu ¥ire cap,

- Hai anh toan thin, nhin thing chup Khong qud 06 thang:

- Bién ban xac nhin do Uy ban nhan din hode Coag an cin x4 nod phdl hico té bj bo rod
lip ddi v tnd om by b roi: Ciidy chimg tir coa cha dé, me Jdé ¢ hoge quyet dinh cia Tou 4n
tupén b cha d8, me dé cia tré em la 42 chél J81 vai e em mé cOn; guveét dinh ca T'da dn
tuyen ba cha de, me de cla nguod duroe pidd thide lam con audl mét tch dos v ngréd durge
i thigu [am con nudi ma cha dé, me & mit tich: quydt dinh cia Tia dn tuyén bd cha 48, me
d¢ cna nguin duspe gidi thigu lam con nudl mdt ndng lue harh vi din s didi v&i ngurdd duoe
g thagu lam con nudi ma cha dé. me dé mit nang lee hank vi din sus

- Duyét dinh lEé]’:- nhidn doi v tre e o oo 30 s durdrmg.

Liu v:
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*) Traimyg hep phai chimg mirli1 non ¢ ek ena edog dan, can b, ebng chirg, -.-i{':p chire,
ca phiin duge giao each nhigm Gép nhi n, gidl mn-n:t plai khal thac. s dung thdng tin vé oL
fru cua cong dan rong Cor 5d dY lidu quéc pla +& din cu theo cde pheomg thire néu @i khoan 2
Byidu 14 Ny chi dinh s |042022WB-CP ngay 21/12/2022 eia Chinh phit.

Tmb 12 hop khang thé khai thde duye thimg Bn cu i eba céng din theo cde phrmg
thire trén thi e the véu cdu noudl ahdn con nudi nd ip hén suo hode xuat trinh mé trene cae
aidv tr cht mg minh ‘h-:'lnl{ Lim wé o trid, bao gom: The cin cudc iiif.v xa¢ nhiin thiny tin vé
e b 1 Gidy thong bdo 50 dinh dank cd nhin va Lthing tin eing din trong Co so dit lidu g e
pia vE din cur.

Cac trutmg hop phai chimg mich noi ot cna cdng din bao gom:

- Khi nguéi nhén con nodi 18 nghi LITNT -::::j]_'l x4 xac nhin VEn bdn xdc nhdn hodn canh
oia dink, tinh trang chit &, didu kién kink @;

- Khi ndp hd so tal LBND eip x4, can chimg mink ool ngued duee nhdn lam con nudi
thuwmg tril tromyg tnsimg hop twé em mo cdi khorg cd nguin nui dudng hodc tre em cd cha me
de. ngudn thin thich nhung khimg ob kha ning nudi dudmg dirge nhén lim con nudi;

- Khi nfip hé sotgt UBND edp x4, cin chimyg minh nod o i cua ngwed nhin con nudi
hode etz nguedi duge nhidn fam con nudi trong trudme hop cha dugnp hofe me ké nhin con
rEng cia viy hodc chong lam con nudi: of, ciu, di, chil, bde mdt nhin chiu lam con nudi.

*) Uy ban nhin din cip <3 nod oo [hfi.w QuYEN giai quvel o trich nhiém véu cdu co
quan quan 19 dit ligu I lich t phip cung cdp thing tin 1y Lich tr phidp; e nhan khi thue hién
cdc thil tue hinh chinh ndy khéng phai nép Phidu 19 lich te phip rong hd s,

Trisimg hom Uy ban nhin din L'i]:' 3 not o tham quyen giai gLy 1 vide nudi con nudi
tra ot duere thimg tin, dir Lidu v nhéan thie, vé tinh trary hin nhdin coa ngwoel nhin con nudi
tir Civ ser lif ligu qudc zia vé din cu, oo s dfr ligu chuyén nganh thi nguds nhidn con nudi
khdng phai ndp bin gidy cia ban sao Ho chidu, The can cude hode gidy tor o gia tri thav thé:
Van ban xde nhin tinh trang hin nhin.

K#t qua tra e duge Uy ban nhin din cip & luw 107 dudd dame didn ot hodc bin . W,
phan dnh ddy di. chinh xéc thang Gin i thid diem tra cim va dinh kém ho so cia nguad nhéan
con nudi.

DYOi viri Wn ban xde nhin hodn canh gia dink. tink teang chd i, didu kién kinh ¢ cua
newrird nhin con nudi: Tredme hop cguedd nhin con nudi o nol thuoma uil vi nod & hign L
khae nhau, Uy ban nhén din ¢ip xi net ngwid nhin con nudi thutomyg irll nge 0Ep xac minh
hodc co van ban d& nghi Uy ban nhan din cAp %@ ned & hign tal cua nowd ahin con nudi th e
hign xae minh, danh pid hodn canh gia dinh. tinh trang chi o, didu kidn kinh & coa nowdi
nhdn con nudi.

'E;]Ié‘. L G Lromy hd sor cita nawid nhdn con nudil va ngued duoe nhin lm con nodi do e
guan, 16 chir, ngudl of thim guvén Mp, cip, xie nhj.n i bty wod, st chiva lam sal Jéch
nit dung hodc thimg lin treng cac vin ban. LI_1.'|-' ir dunre khat khong ding su thit thi khimg oo
gid tri st dung. Wawod thoe hign hdnh i iy xod, sira chita Lam sai léch nii dung hodc khai
thong tin Khong ding sirthac bj @ 1§ i pham thee quv dinh phap ledt.

& L1 g e a L i Ty - - i ' o
* 5b hwomg o se 11 b dii vid tong loal b s ot ngirid nhin con nudi ¥4 hd s els
ngurdi duee nhin 1am con pudi.

* Thivi han iai quyét:



- Thiri gian xéc minh, dinh gia hodn canh oia dinh, tinh trang ché &, didu kign kinh té
cuu ngwin nhidn con nuii;

[rudg bop newedd nhin con nudi ob ned thudmg trd va ned & hign tg khdc nhau, trong
02 ngay [am vige ké i ngay nhin dups dé nghi ciia npwdi nhidn con nueid, l',-';,- ban nhin dén
cip i ned mguin nhén con nudi thuimy t e tiép xéc minh trong 03 ngay lam vige hode e
vin ban d& nghi Uv ban nhén din Ci:.‘i.]'l %8 svn ¢ hign i els ngiedn nhdn con nudl thige hign xéc
minh, dinh gid hodn canh gia dinh, tinh trang chd o, diéu kign kinh té coa gL nhin con Nl
U'rong thivi han 035 ngdy lm vide, ké tir ngdy nhin duge vin ban dé nghi. Uy ban nhin dén cip
%A nol & hidn tal cia ngdi nhdn con nudi thue kién xde minh, dénh gid theo ndi dung Vin ban
xde nhin hodn cirh gia dinh, tinh trang ché &, dién kién kinh £ cta ngedd nhin con nudi vi od
van bén thdng bao két gud danh i cho Uy han nhén ddn cip 28 nod npwdi nhin con nudi
thutfmy riL.

- Thént gian kigm tra b siovil 1y ¥ kign: |0 ngaw, k& vr ngay nhin i b so hep 18

TR 4

- Théi gian nhimg nouw lign guan thay &5 ¢ kien ddng © v& vide cho tré em lam con
reutis 13 ngdy ké e ngdy dire By v kicn,

- Théi gian th chie dang ky vide nubi con nuil v 1o chire giao nhan con nudi, ghi vio
%0 ding Ky vide nuid com nuot va trao Giay chime nhin pudd con nuéi trong nude cho bén
giao v bén nhan: 03 ngay, ke 10 nedy hét hen thay doi ¥ kidn dong v

- . i . - L - - - =
* Coquan ed tham quyén quyet dinh: Ly ban nhin Jin ¢ap xd
* Co quan true Hip thee hién thi tye TTHC: Uy ban ahin dén cip «a
L.

* Coquan phoi hop:

= Uy ban nhin didn cip <3 nm thedmg trd ena ngudt nhan con nudi (36 v&i mrimg bop
nicri thuemyg i s ngwol duge ohin con nudi v coa nguin nhin con nudi khéce nhaw, ngued
nhin con nudi ndp hi so dang kv nedl con nust 131 Uy ban nhdn dén cip <8 not fhurdmg tri
cia pgudr duge nhén [dm con nudi),

- Uy han nhiin déin cap %3 ned o tri cia siguein nhdn con nudi 13 cha duene/me ké hode
e, egu, di, chi. bac rudt etz nguen duge nhin lm con nudi (461 v trbng Bop mis o )
ena pgut dure nhin lam con nudl v cua ngwdi cbdn con nedt khde chay, ngwod nhin con
nudi ngp hd so dang k¥ oudi con nudi 1ei Uy ban nhin dén cép X3 not e el el nguwds duage
rhén lam con nudi) va nguge Tai,

- Uy ban nhin dn cap xi nei & hign al eha ngwedi duoe nhin con nubi {38 vii trrong
hop nzurid nhin con nudi o6 ol thadma ol va nod & hidn i khic nhau).

i£La - . " ' o ve - - o - e

* Poi twong thwe hién thu tue hinh chinh: Cang dan Vit Nam thuimg g o Vidt
Mar nhdn iré em thudmg i & Viét Nam 1am con nudi,

* Tén miu dom, min tir khai:

- Pxm xin nhén con ouai;

- ¥in ban xdc nhin hoin canh gia dinh, tinh trang chd &, digu kidn kinh & cua noudi
nhin con nedi

- Trudmg hop nzudd nhin con nudi vd nguyén vong va do didu kign nhin con nudi theo
guy dinh nhimg cha tim duce tré em de nhan [am con nudi: Pon dang kv nho cin nhin e
o lam cor o,
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# L¢ phi:
- M thu 1& phis 400000 (bin trdm rghin) d-:"'my."l:—J-:'mg hip.

- Midn 1& phi dang ky nudi con nudi trong puds @0l vai tarémg hop cha digng hode me
ké nhin con rieng coa vir hodc -;hi;fng lam con nudi; od, cdu, di, chud, bac mét nhdn chéa lim
con nuil; nhin cac tre em sau day lam con nodi: T'ré H:uyél Lit, nhiém HIV/ATDS hode méic
bénk higm nghéo theo quy dinh cta Ludt Nudi con nudi va van bin hutmg din; nguis of cong
vl cach mang nhan con nudi,

* Két qua thyre hign thi tuc hanh chinh: (iidy chime nhin rudi con nudl frong mude.
* Yiu cdu, dicu kién thye hién thi tuc hanh chinh:

(i) Ngwiri nhin con nudi phai ¢6 da diéu kién sau:

- (o nang Iye hinh vi din sy day da:

= Hen eon nudi ll_ 20 haoi w3 lén — khong ap dung dai vii trzdmg hop cha dusmg nhin
con Tieng cua v, me k€ nhin con féng cia chdng 1&m con nudi hodc ¢b, cdu, di, chil bac rudt
nhin chau lam con nudt;

i -1 ' a 1 g i s - MO " 3 o = . 1A a0
- Codicy kign ve sire khoe, kinh &, chi & b ddm vige chim sde, nudi dudng, oido due
con nuéi - Khdng ap dung din v61 toedmg hop cha dugng nhdn con riéng eda ve, me k& nhin
con rieng cus chong lam con nudi hode ob, clu, di, chi bée rudt nhan chaw Am con nudi;

- 6 tur cieh dae dire tr,

{il) Cde trweirng hop khang dwee nhian con nudi:

- Brarg bi han ché mdn sé quyen cla cha, me 381 v con chira thanh nida:

- Bang chip hink guyél dink xir iy hénh chinh tai co sa aido due, co sd-chits bénh,
- Brang chép himh hinh phar ni;

- Chuz duge xda dn teh ve mit ITONE cAC 10l ¢ ¥ Nfm prharm tinh mang, stre khoé, nhin
phf‘nrn. darth du cia ngudt khic; nzuope 34t hodc hianh ha dng ba, cha me. vir n_-hc"“mg, caom, chau,
ngwi ed edng mudi dudmyg minh; du do, ép bude kode chiza chip ngwi chirs thanh nién vi
pharm phap luit; mua ban, danh teqo, chism dogt tré cm.

(iii) Tré em dwye nhin lim con nuéi phii ef do ede digu kign san:

b Litre em it 16 ol néu tré em thude insimg hop duge cha duong, me K&, cd, cdu,
ofi. chi, bac rudt nhdn lam con nut thi dén dudd 18 whi;

F) Tre em by bo rod, tre e oma ol of cha va me, tre em khing nod msmg trs;

t) MGt nguia chi duee lam con cia mat ngeed dde thie hode cia ca hai nguwd 13 v
chimg.

* Can cwr phdp v
- Lugit Mudi con nudi 2010;

- "‘u'g.,hi Jinh sé 197201 1ANB-CP ngav 21 thang 3 nam 2011 cin Chinh phi quy dinh chi
tiét mdt sd digu eda Lt Nudl con nudi;
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- Mghj dinh 36 247201 9 P-CP ngay 03 thang 3 ndm 2019 coa Chinh phi sia 486, ba
sung mot 36 didu cia Mohi dinh 1201 1NE-CP ngay 21 thang 3 ndrm 201 | ¢fm Chinh phi
guy dinh chi Gél 1H hinh mét 30 disu cia Ludt Noudi con nudi;

- dghi dink s D8 2025 ND-CP ngay U8 thang U1 nfm 2025 o Chinh phi sia 431, bi
LTI TTE] 50 did oA cac Bvzhi dink ve nudi con nudl

- Nghi dinh s | 20:2023N8-C1 nzdy 11 thang & nam 202
phin dinh thim quvén cia chink quyén dja phuong 02 cép rang
cla 1% Tu phip:

- Muhi dinh 26 | L4620 16/NE- CI" npdy ¥ thing ¥ nam 2016 cua Chinh pha quy dinh 18
phi dang ky nudi con nuedi, 18 phi cip gigy phép hoat A vl UG chire con nuéi mrée npoas:

2 i‘*-.ﬂ'n dinh st 1042022/ B-0P ngay 21 thing 12 pam 2022 cua Chinh phi sk d&i, hd
sunyg mit 30 didu ela cde nyghi dinh lidn quan dén vide ndp, sudl trink so ko khdn, soam wi
aiiy khi [hyre hidn thii tue hanh chink, cung ¢ip dich vu cang;

2 ¢ug Chinh phi quy dinh vé
[Fnh vue quén ¥ nha mnoe

- Thitng i sé 102025/ TT-B 11 npdy 20 thing 6 ndm 2025 cua B trudmyg 16 Tu plip
s 91, bé sung mét sé didu eia Théng tw 50 17202071 T-RBTP ngiy 28 thang 12 nim 2020
cua BJ tewdng TG Tu phip ban hanh, huémg din vide ghi chép, st dung. quan 1§ vi T trin
4, rrdin gidy tér, ho so mubi con nodi ducee sim d3d. bd sunp mor 36 didu thee Thing ar sé
WIZ0ZATT-BTR,

- Thing nr sé 10 Z020-TT-RTP ngay 28 thang 12 narm 2020 ciy B mrong B Tw phip
€ wiée ban hanh, hudmg din viée phi chép, sit dung, quan L va e teie 56, mie widy to) hd so
'I'IIJIL'I'I comn :'.I'.JI:IJ..

- Thiieg s 267201671 T-BTC ngay 14 thdng 11 nim 2016 ot B mromg B Tai
chinh kusimg dan 13p di tedn, guin 1F, st dung va quedl wdn kiah phi ngin sdch nha nede bao
dam cho cdng e nudi con nuai v n:flp: pin han, sir déi gidy phep hoat 4on ot 16 chire can
riat] el neod tal Vidt Nam;

- Thing tw 6 T2 T B ngdy 219 thing % nam 2023 cla 130 iruomy B Tu phap
sl 30, b sung mét sé didu cin Thimg tir s 10:2020: TT-RTP ngay 28 thana 12 ndm 2020

cia Ba treemg B39 Tor phip v& vidge ban hank, hidmg dén vige ghi chép, sir dyng, quan 1¥ va
lurw tri si, mau glay 1o, o sonudi con nudi,
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CONG HOA XA HOI CHU NGHIA VIET NAM

Axnk chin dune Rhe - Dreda - Hanliphee Anh ciidn dung
cita nglrid nhin = cae nawedi nhin
FRCUR EL ALk LEl,

con nudi (Ongl.

kich siv4x6 om Eich oddxs on

PON XIN NHAN CON NUOIT '|

-

I. Phiin khai vé ngwédi nhin con nudi

Ha, chir J38m, tén

dvzdy, thang, nam sinh

Crude tch?

=8 dinh dank ca nhan'Ha
chigu!™

N o

Dién thoei Th digén nr

I |

' Truimg hop dang ky viée niedl con nudi & mong rude, ghi Uy ban chio din cip x3 rof gigi quydt vide nadi con
riiii. Tr.nrrlg I_ﬂJ 8 nehi xéc nhdn ching <in Wegl lam tl-m:-rl_: il & ko wwe Bidn @i de dign kidn 1115.5 rd em
vl OURST Lang gieng cu trie o kv vis Bign 2idd 1am eon nuds, ghi Che Gea Uy ban nhén dén eds <3 nod 2iai quys:
wige nui con nudi. Trrdmg hop dang Ly vige nudi con nudi tai Co guan dai r‘mu Wigl Mam & nudc ngogi, shi Co
quan dgi dién Vigr Mam nei ding k7 vide nudi coa nodi, Tremg hl.:]: npedd ke ngodi thuemg i G Vigt Kam
than tre em Vigt Nam [am ean aui, ght %o Tu phip noi ding ke vide nudi con nudi, Treing hoe 48 nghi xée ahan
cang din Viét Nam o trong mrde o dicu kign ebdn iné e nude ngodi JEm can nudi, 21 Chid tish Uy bun thin
dan tinh'thanh 2h& ned neaet pkin con nedi thuimz i

“Ephi vii i i hep nunedd made ngod therne o Yigt Mam nhdn md em Vig h:-uu Lam con i,
= T‘I sSma hl.'_l'p np b e Leydn: o "'Il:II.'I*-’ b durgrs Khal thae nl Co s i lign g -t iwia vé déin cur 42 tu ding
dién wite bify miu, 44 mreeg thers kign thid tue hanh chick khdne oin ke khai Méu cic -.|'||:||'|-" tinn kg, dhoroe 1y

déng didn van bidy miu thi ddi tugmg thire hign tha (ye hanh chinh ké khai ddy du.

Irnirng o nép hd = gidy (adp e L|¢1:- s qua hé tadaz b ehinh}: 260 wagme thice hign thi me hin chinh
ki khai 8y 20 thing Lo Iron bidu maw.
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2. Phiin khai v& nguivi dwge nhin lam con nuii
Ha, ShE BRI, BRI oo e eeeeeees e e eeee e e e eesa s s s s e anes oG R

PR AN, NANMY SN Ccia i i bk e s e e TR RRR B i 2 A YL 0

S8 dtitth darih c RERSE HE CRIEUT o oisiesserssssersssssersser et ies e ss s ts et et ss et eeeeseeseeenne

e B L e e R e e
Lt ) B T T T,

e B B P o
~ Hién dang .ﬁénn;ﬁ L gia dinh el f}ng-"E!-ﬁ;
Ho, chit d&m, 1800 v,

B 5.5 611 38 5 o [ SRS o R g N R T P e o Bt i

Pt i A I e S R s
| Hign dzng séng tal Co s nudi dudng!
Fén‘dia chi co s nuol durdne:

A2 Cam doan

Chung t817T6: carn doan nhimg 16 khai rrén 4y 13 done sw thil vidge nhin con nedd La
W nguvén, nhém xic lip quan hé cha, me vi con lau dai. ben vimg, vi loi ich it nhil s con
nudi, Ching t8i7T81 eam két s& chiam soe, nudi dwdime, gigo due chin nhie con d& eia minh va
thue hién mgi nghia vy cia cha me a6 v con then quy dinh ¢uz phap lujt. Ching 6 TH

cam két trong thisi han 03 nim, ke tr ngay glao nhin con nudi, dinh ki 06 thana mat lin, Jilis

= M wari v ireimg hop i nehi wde ahidn <l drén kign o 8 om e n2odi T eon nudi
T Ghi rd 47 teong! e em by ba noiome em mA cdi cd cha va me'tre em e bedn vinh die bigt khéctcen ricng/chiu
T,



=
[ =
[l

20 a0 veé tinh hink phat Inén ¢a con nudl cho Uy ban nhin din ¢8p x& noi chdng 1037151 ¢u

trit
¥ nghi Civ quan o6 thim quyén xem xét, pial quvér.
AN A8 o e IR 341 S 31 NS
ONG BA
(K. ghi r by, chir dém, tén) {K7, ghi 3 ho, chit dém,
&)

CONG HOA XA HOICHU NGHIA VIET NAM
Bic lip - Tw do - Hanh phiic

VAN BAN XAC NHAN HOAN CANH GIA BiNH, TINH TRANG CHO O, BIEU
KIEN KINH TE CUA NGUGL NHAN CON NUM

L THONG TIN VE NGUUI NHAN CON NUOT

On Ba

=

Ha, chik Jém, tén

Wgdy, thang, ndm sinh

# Tririm: g hire ngudL nhdn con nudi va egudi deps nhin lam con nudi tam ol & meke n u,:-a g Lo quan dai dida

Wigt Nam & e l'lt,'Ll-.l.I Irrdmg hop cha, me nudi thay déi noi théme 76 khi cha hé thoi m1ufh4| thing bio
tink hinh phit trign cia con nudi, cha, me nesi of trich ahigm lidp i théng béo ok hinh phat widh cia con s
che Uy ban pkin din o dp i noi chuvda & cho dén khi hét taid han 03 agn kb sy i nhiin con nudi.




54 hinh danh ¢ ohin

Mot thutmg mi

Nod tam 1o’

LI HOAN CANIL GIA DINH CUA NGUOT NHAN CON NUOI
L Tinh trang hin nhin, gia dinh
_Chimkéthén 2 Kéthén T Ly hin
Chira co con de
B)& o con de C B3 cd con nudi Ney i 5 heomg con: ...
Thinh vién khic séng cimg:

- Méu s& thanh vién séng cing v ngwd nhin con nudl: ...

= Méu ed mbi quan hé gia dinh ¥ ngrid nhin con nudi-

- Y kién. thai 46 con thanh vign trong gia dinh d8i vai vide nhin con nudi:

| Ung hé vige nhin con nudi Kohimg Gng hd vije nhin con nudi

LY kién khdc:

1L TINH TRANG CHO O, BIEU KIEN KINH TE

1. hha o

L A e i e o e e e B i o
Wha thuge sé hih I WNha thué T INhi i khide

Khong gian dah cho con nudi:

J0C4

* Trwremys hop nod thabag td v ai Ly i khis nkau thi didn ca théng tin v nei thueme 10 vil nod tam nl
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_ Khdng

2. Nghié nghiép, thu nhip

- Nghe nghidp (néu 18 1m nehd @il oo T ——
- Thu nhip:

| Tién luong thang (néu s

= ¥
_ Thu nbdp tir san xuwil, kinh doanh, hinh ngheé die l@p (néu Rl A ]
C P cz-:.p_. LTy -;:ij;l ETIELL B0 TLRTLL vttt et ettt et e }
g e t::j_fufﬁn thu nhdp khac, (tai khodn et kidm, cho thué bit dang

sdn. cho ting cia newid thin, ban quyn. )

3. Cac thi san khac (néu b, ghi cu thé):

vl ' 4o L . - "4 i =1 —_ [ R
Erien kién Kinh e dam bio cho vide nusi dudng con nudi: — C4 Khdng
[arn tai civianeey DAY ... thing.......ndm

Nowdd nhiin con nuii
(k¥ ghi ré ko, chir d8m, 18]
[ilng Ba

IV. PHAN Y KIEN, DANT GTA

1. Tinh gid vé hodn ciinh gia dinh, tinh trang ¢hi i, didu kién kinb té cia ngwivi nhin
con nudi'"

" riwly gl mguid Riyie con ndl G hay Kiedmg da diday kign o8 nin con mail. Néu vidge ding & audi can
Hudd e tegee hign tpd Uy ban shin din cdp x ohi cdng chiee cip of ad ngadd phiin con sedi cae e i



Ogdy.... thang .. pdm
Xie nhin eds co quan o6 thim quyién nod Ngwii ddanh gid
awrdd nhin co i cor : -
= - fl Ut gt {Ky¥, ghi e ko, chir d&m, tén)

Xae nhin chit ky bén 13 cia Ong/Ba
.................................................... la nuwrin da

tign hanh wic minh, danh gid hoin canh gia
dinh, tinh traryg chd o, diéu kign kinh L& cis
npwdt nhin con nubi,

, OEAY.. ... Thang mam
QUYEN TIAN, CHU'C VI CUA NGUOT KY

(Chit ky cla ngudd c6 tham guyén, diu)

Hip va tén

hidn wide dinh gid, Néu vige ding ky nudi con nedf dege thare hidn i Co grarn il dign Fig Nume i nii
ngedi P wien oliibe 130l sangeal giae thyee .|'r.'|-‘_‘.rr vige Fdiml gie
F N vige ddborg AF mudi con redi duy thye hign & trong miede thi Uy Bar nlidn din cdp 28 i ngaedi pign
con i e e xdc nidn, N vige el &V wudl cow widl dave S Rige (i Co guan Sai didn Vigr Nam &
ercevic wgreedd ol Cor qeevten dligd ide VESE Nawe o piedc ngodi e i,
Truedng hap sgerdi nhda con nndi of wel Suerng e v nai gem ted Khde nies, mén Uy ban nkda ddn cip oo
secrd mygaeed pvlhiion con i g dri dé nghi Uy ban mhdn din cip o@ el nguedtd nldn con mecdi tgm i e
frign vlde xde mink, dink gid iodn cdeh gie dinh, tnk trgrg ol &, didy Kigm kimh 1€ til Oy frixni ki liier
vt e i mEeid R cor oy i e thgre Bidn wd oo cdtrg v g v L_I-' Joird mdrder diger ':J_P Ao ot marieind
niftfli o s thacdmg (e Kém thes v bea oy,
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CONG HOA XA HOQI CHU NGHTA VIET NAM
Dic lip - T do - Hanh phiic

TO KHAI CAP GIAY XAC NHAN TiNH TRANG HON NHAN

BRI BT VP s o A N T e e e

Higy ehit Siim, thmmewdT vEw elug o i i et i i
gy thano-nEm GBS E R
T o O R e B e e 2 T i

(uan hé vii ngudi dugre cip Gidy xac nhin linh trang hon mhan: ..
bé nghij cﬁp Llﬁ} x:i¢ nhin finh trang hin nhin cho ngwod cd ten dwdd hve
O, I GBI, BBIND ... ... coimsicirmeninens i epsainis s o S i 6 B i B

el BRI BIIR .riiumosmonunmson nisigeiivescimss pais Siismsss it i b SR T A L e
LG 0k e RPN 5y ;|23 . OPRPRRIOIN 5| .3 | 1., ' LS
B R e ot T A N e s B L S s
Ty T 0 I P s i i s v A S B S
Finhdrmme BimRBR I M e e s e s et

................................................................................................................................................
------------------------------------------------------------------------------------------------------------------------------------------------
................................................................................................................................................
...............................................................................................................................................

.....................................................
................................................................................................................................................
------------------------------------------------------------------------------------------------------------------------------------------------
................................................................................................................................................

Ti cam doan nhitng ndi dung khai trén ddy 1a dang sw thit va chiu trich nhiém triede phap
ludt vé cam doan eia minh.
. 1o | AR | IO |, | | RN 1., DR
Newiri yéu ciin
(K, ghi i ho, chir dém, 180}
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Chi thich:
1 Ghi vy 180 co quan cap gidy XNTTIHN.

“I Chi ghi trong tréng hop ngwin véu el danp kv hé tich chua codchong cung cip st dink
danh cd nhin/cin cude eing din'thé cdn cudc/cin cwdre dién ni.

Inremg hop phii cung c&p thing tin “MNei cu o™ thi phi theo no dang ky thedng uie e
khéng cb noi dng kv thuimyg i thi ghi thee noi dang ky wm wd; rwomg hop khong et nei ding ke
thuéme el vi noi ddng kv tgm iri thi ghi theo noi & hign tai,

31 hi q-?u dinh danh o nhénfein cunde cing din'the cin mrfw-"uin cudre didn or (vi du; Can cude
cdng din sb 023188001010 do Cyc Cinh sat QLHC vé TTXH cép nghy 200112021, 'l'mn':mg hom
khéng ci st dinh danh i nhin'cin cude cing din/the ciin curde/edn cude dién u thi ghi pisy 1 hop
|& thay thé (hi chidu...

1 Chi ghi trong n'u:mlg hiyp v phati eung edp thing tin chir eokhing cung cap sé dinh danh
ca nhin‘cin cude cong din'the cin cude'cin cude didn o

‘I'rémg hop phai cung cip thing tin thi ghi nhir sau:

- Méu chua bao gicr két hin thi ghi rd 14 hign tal chos dang ky két hén v sl

- Ny dang cé vorchdng thi ghi rd 13 hi[:n i dang cd vorchdng 1a bi'dng... (Gify chimg nhin
két hém 56..., do... Li:l]_':' nghy... thing... ndm...

- Wéu chung sdng vir nhaw ahe vor ch&nng trurcve nyray 03011987 wa clurs Iy hon hode khdng cd
wr kign vor (chéng) chét hofic bi luyén bé 1a da chét thi ghi i 14 hign tai dang ed wy ‘chéng 14
ba'éng...

- Néu cé dang kv kit hon hofic chung séng vii nhau niur vo ching true ngay 03011987,
nhung a3 Iy hon va chua ket him mei thi ghi 8 1a da dang ky lr.Ei hén hodie di cd vorchimg, nhing
da Iy hin theo Ban An/Quyét dinh 1y hin 8. ngav.., thing... . cia Toa an nhin din._: nén ta
clura dang ky ket hin vii al,

- Néu ¢ dang ky két hon hc-ac: chung song véi nhaw nhu v chiing tarde ngay 030171987,
nhumg wﬂ’mﬂllg 43 chét vt cheea két hin mai thi ghi ro 12 43 ding ky k-:.L hiin ]m.&-:: di e6 vorchong,
nhumg verchdng 83 chét (Giay chimg wTrich Ipe khai tBan an zbi.., do... cip ngdy... thang..,
ndm...); hién Lai chua dng k¥ ket him viv ai.

- Wity nguin dang cb vorchdng véu ciu xac nhin tinh trang hon nhin trong thd gian tnnie khi
dang kv két hon hi ghi 8 13 trong  thiéd  gian  tr gy thang. . nam,. den
ngﬁ}----.lhﬁng_. _..ham....choa dang k¥ kit han véi ai; hign wi dane co volching 18 hidbng. (Giay
chimg n.han két han sd ... do ... cap ngay...thang. . ndm),

- P61 voi eong din Viét ha.m o1 i) & nusdie ngodl b véu cdu xde nhin tinh trang hén nhin treng
théri gian cur tr tai Vigt Nam trude Khi xudt canh: nguini @4 qua nhidu nei thuimg tri khae nhau A&
nght xée nhdn tinh trang hin nhin wi nei teimg ol truae ddy thi khai v tinh trang hin nhin cus
minh trong thiv gian 43 thirdme tnd ta non d6 (Vi dp KJang dang k¥ ket hin vi ai trong thin gian e
i g . . trngay...... théng .. sinninse GEN n|_.:.1:r ........ thang ... 11 1a TR,

- -]:',I-ﬁl vl eing dzm ‘-“|Et '“'-.Iam dang cur tri :;r TR ﬁgné.l n:u.‘_l yéu ciu xie nhin tinh trang him nhin
troep thid gian o tri & nude ngodi, thi khai v¢ finh trang hén nhin cia minh trong théd gian cw
tai nuede do (Vi dys trong this gian o 1l tal CHLB Die e ngdy ... thang .. NAM ..o dén npav

ceee THATIE ... naAM ... khing ding ky két him vivi ai tai Pai sir qmjn Vigt Nam tai CHLE Thirc).

2 hi i mue dich st dung Gidy xdc nhin tinh rang hon phin, Truimg hop i dung Gidy xde
nhiin finh trang hin nhin 42 két hon, thi phai ghi rb két hén voi ai (he, chir dém, tén; ngay, thing,
nAm sinh: qm“?l-: tich: g]ﬁy‘ tér tiy thén; nod cu trd); neri due dinh ding ky kit him.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Bic lp - Tr do - Hanh phae

TO KHAI PANG KY LAI KHAI SINH

Kinh ggi;

Hy, chir dém, tén ngwii véu ciu:
Ngay, thang, nim sinh:
ot e b

................................................................................................................................................

i 02 won, ngeton: tisee: Lhat il oo i R e
Be nghj eo quan ding ky lai khai sinh cho ngwii of tén dudd diy:
Ho, chir dém, tén:

MNgay, thang, mm sinh: e ere s ghi bfmg R e e v b R
E b i L S T L SRS TR
T 1 o e e R D L oL e bk LA e (e ey et T N
MG EIRILT 414 hd 050t 0mmamnranrns s e e pres g ramEy P T s P S AR AR HARAAE SRR B s SR b b PR S
Ry IR R BN INEEUPDT NIER Lo cnmmomsiiionssssaimei i s Wi b i gt i
MRt AR i s OB B B 11T T o

Neri cir o 2

..........................................................................................................................
................................................................................................................................................

Ho, chil dém, f8m mommdid Claz oot o et
MARSIBRE s D e ® Outetich: B e

12 diing kv Khai sinhtais i e ettt s e e

Gidy kchai sinh s6: 7 quyeén sd 7. DEAY. o L

i cam doan nhimg ndi dung khai trén ddy 14 ding sy that va 44 ndp 40 eic gidy 6 hign o,
Tién chiu trach nhiém orde phiap luil vé vide cam doan clia mink.
511G 0 SR POV TN 1 | -, S it thing ......... nam

Newdi véu cdn
(K%, gha 18 ho, chi d§m. tén)

D nghj cdp ban san'®: O U, Khing L__l
S |.|'|:El|1p.:.. .o il
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Cha thich:

(U (3hi 10 1én oo quan dang kv lai khai sinh

12 Chi ghi trong treémg hop ngwdi véu ciu ding kY b tich chira ed/khang cung cp s
dinh danh ¢4 nhin/can cirde cong din/the cin cude/cin cirde dién 1 khéng cung cap day di
thing tin ngéy, thing, nam sinh.

: I'nrémg hop phii cung cip thing tin “Noi cu trd” thi ghi theo noi Jang ky thwomg Lo
néu khéng cé noi dang k¢ thirémg tra thi ghi theo noi dang ky tam trit; Lrubme hgp khing cd
noi diing ky thémg tri va noi #dng k¥ tam tod thi ghi theo noi & hign fal.

" (Ghi s6 dinh danh ci nhin‘cin cude cong dén'thé can cude/clin g:ﬁrc dién tir {vi dy:
Can cude cong din s0 025188001010 do Cuc Camh sit QLHC wé TIXH cap ngay
20011/2021), Trudng hp L‘.hfﬂ:lg. cd 58 dinh dm}h cd nhan‘can e cong dindhé can
curde/elin eude dién tr thi ghi giay tr hop 1¢ thay thé (hé chidu._).

“ T'reémg hop sinh Ll co 50y té thi ghi 16 €0 cor s¢ y t& vi din chi co sty te d;
trumg hop sinh ra ngodi co sd v (& thi ghi dja danh cua 02 ciip hanh chinh (xa, tinh) noi sinh
ra: trnromg hop khong o noi sinh dfy di thi chi ghi dia danh hanh chinh cip tinh.

%1 Gihi dy di ngéy, thing sinh clia cha, mg {mén ca).

81 (Ghi tén cor quan dd dang ky khai sinh trude diy,

(™ (hi khai trong tirdmg hop bigt rd.

1P nuhi ddnh déu X vao & néu o6 yéu chu cip bin sao va ghi 18 s6 lugng.
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CONG HOA XA HOL CHU NGHIA VIET NAM
Bie lip - Ty do - Hanh phuc

TO KHAI DANG KY GIAM HO

Ho, chir dém, tén ngurii vu Cus oo
NEAY, thing, nim s1nh: .o —————
Morortmz ™

Dé nghi co quan ding k¥ vife gidm hi giira:

Nawrii giam hi:
Ho, chit dém, t8n2 ......ocorovnrviviess
Ngiy, thing, nam sinh: ...

CA IR e DRSS W e TGRS B

2o .71

Nawdi durgie giam hi:
Nedy, thang, o8 5Inh: it

ATy B 11 L U -7, 1L, IONRROTORRSRREINY o 1% o L8

Bl B B T it i e i

Gidy khai sinh/Giliy b tliy Bhlin: ™ i i i

Ly doding kv gidam hie o

101 com doan nhimg ngi dung khai trén diy 14 ding s that va chiu tedch nhiém trede

phap luit vé cam doan viva minh.

L by cccsniosngiy o ooothng s csnlite s

Ngwin yéu ciu
(K ¥, ghi ro hy, chir dém, t&n)

B nghi <dp bin saot: Cd |:| K hing |:|
S0 lgng: . han



Chii thich:
1 Ghi v 1én corquan diing ky gidm hé.

() Chi whi trong tririmg hop ngieei véu ciu ding kv ho tich chua cokhong cung
ciip 36 dinh danh i nhindcan cude cong din/the ciin cude/can cude dién U,

Trrimg hop phai cung cdp thong tin “Noi e 0™ thi ghi theo noi ding kv thirimg
trii; néu khdng cb noi ding ky thudmg trd thi ghi theo nol ding kv lgm ed; owime hop
khong ¢d noi dang ky thurdng tra va noei diing ky tam tri thi ghi theo no & hién .

' (Ghi 6 dinh danh ¢ nhin/eiin cude cong dinthé cin crde/can crde dién nifsa
Crifiy khai sinh (ddi vai ¢ em)

Vi du: - Cin cuioc cing dan 20 025182001010 do Cuc Canh sit QLHC ve TTXH
cap ngay 20011/2021,

- Gidiv khai sinh s6 012014, quyén 56 02 do LUIBNID x3 A, tinh B cip ngay
15/11/2014,

Trutmg hop khiing ¢6 s6 dinh danh cd nhin‘can ewde cing dan‘thé can cude thi ghi
gifiy 1o hop 18 thay the (hi chigu,..),

") 38 nghj danh diu X vao & néu ¢b véu chu cip ban san va ghi rd 56 hrong,
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CONG HOA XA HOI CHU NGHIA VIET NAM
Bije Kip - T do - Hanh phic

TO KHAI BANG KY CHAM DUT GLAM HO

Ho. chii d¢m, tén ngwii vén cius
Meiy, thang, nim sinh: .

TR IR Y T o s s S L
Dé nghi cor quan ding ky chiim dit vige giam hi giira:

Nzwrdi giam hi:

o R R I o e B B e s s
gy, ARG, TURIL SR 1 i e iihiast tesnsmst rmsscnsns smens ressssns ros rees seas ros roes py mme vee e nasam e ates emsei nasa

Gici tinh: @, | BTy T Quie tieh: 2,

Newrid dwge giam hi:

T I AR RIE s o s s R A eI o O A o e i S
i T T T T T T | S R SRS e S A e G
i A A8 Diim to: s s nismnians Oude vl BY s,
I S e e
Gy khai sinh/Gidy bty TN 1 oo
Bading ey piim i b o
MZAY ... thang ......... M s R s QUYE 857 oo reeeenn
Ly do chiim dit ¥ide @idm Dd oo

1 carn doan nhimg ngi dung khai trén ddy 1 ding sy thée va chiu tdch nhigém rude phap
Tugil v cam doan cia mink.

{K.¥, ghi rd ho. chir dém. tén)

P& nghj ¢dp bitn sac'™: Ca D Khing |:|
S Twgng: .. ban
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Cha thich:

1) (3hi r6 Lén co quan dang ky cham dint gidm hé.

% (Thi ghi trong tnrémg hop ngudi yéu cau dang ky hé tich chua co'khing cung
cap so dinh danh ci nhin‘can curde cimg dan/hé ciin cude/ican croe dién tio.

Trudmyg hop phai cung céip thing tin “Noi cu 1r0” thi ghi theo noi dang ky thuing
trir; néu khéng co noi dang ky thudmg 1w thi ghi theo not dang ky tgm 1o tririmg hyp
khing ¢ noi dang ky thuémg tri vit nod ddng kv tam ra ghi theo noa & hign fai.

% (3hi sé dinh danh i nhin‘ean cude cing dinithe can cudc/can cude dign e
Ciidy khai sinh (36 voi e cm)

Vi du: - Ciin cude cong din sb 025188001010 do Cuc Canh st QLIIC vé TTXH
cap ngay 20/11/2021

- Gify khai sinh s 01/2014, quyén 56 02 do UBND xa A, tinh B cap nghy
15/11/201 4.

Tririmng hop khing co 56 dinh danh cd nhin/cln cude cdng dinthé can cude thi
ghi gidy t& hop 1¢ thay thé (hé chidu...).

W Ghi rd tén co quan dang ky gidm hd tnedc diy (0, ngdy thing nim dang ky).

(51 13& nghi danh déu X vae 6 néu co yéu ciu cap ban sav vi ghi rd sG luymg,
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CONG HOA XA HQI CHU NGHIA VIET NAM

Bije 1gp - T do - Hanh phic

TO KHAI DANG KY GIAM SAT VIEC GIAM HO

Kink guri: '

Hy, chir dém, tén ngudd yéu edu: )

Mgy, thimg, nAmEEIR: e s
Gty Sty BN 10 s i
Noi ew i UL

B¢ nghj eo quan dang ky gidm sil vide gidm hi:

Newdi gidm sat viée gidm hi 13 ¢4 nhin: 7
Ho, chit dém., Wn; .
Ngay, thing, nam sinh: .

Cric timh; Y0 THin the: B Qude el ¥ e

Gridhy Lir Lity 10EAZ

Noi air tra: B
Ngwdi gidm sal vide giam h.u I.Et plmp nhﬁn i

Tén phap nhin; ., e A R P b R A
‘\g:t}' thang, m‘im lhf.Lnl'l. lup EAR AN e,

Gy phépthand 1p:c s i
Tru sdr .

Ho. chir dém, tEn MLl lﬂgu 1]:1;11 T

Chire v i
Cridy tér iy than B s B e e S e i
Vide gisim h dwge gidam sat: | S

Trich luc dang ky gidm b sd: ... neiy THANE .o . NAm

Pang ky tai YL
MNiji rflmg giim sl viée giam hﬁ

'I'-fl-'t canm duun uhfmg mﬁi dung J~:Ilﬂi trén ddy la dang su thit v chju irich nhiém

trurre phap hudt vé cam doan cda minh.

Léirt deriz oo . HEdy...

v . rim |,

Nzwdi yéu ciu
(¥, ghi v ho, ehie dgm, (6ni

DE nghi edp bin sao . €6 ], Khang [
S5 hwgng: ... hin
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Clesi thich:

"V Cdn elr nguwdd giam sat vige gidgm hi la cd nhin hay phap nhin, ngudl yéu can
ghi théng tin vio mye trong g trong T Khai.

1 Gihi rd tén co quan dang k¥ giam sl vige gidm hi.
2} (Ghi 56 dinh danh cd nhin/cin cirde cong dind(hé can cudo/cin cude Jign .

Vi dy: Céin cude cong din sd 025188001010 do Cye Canh sat QLHC vé TTXII
cap ngay 20/11°2021.

Truimg hop khing 6 s dinh danh cd nhin‘cin crde cing din/ihe ciin cwde/cin
cirere dién tir thi ghi gidy 10 hop 12 thay the (hé chiku..).

131 Chi ghi trong truimg hop ngiedi yéu ciu dang ky hé tich chua cokhing cung
cHp s6) dinh danh ca nhin/can cude cong din'thé cin cude/cin cudc dién tir.

Trwimg hop phai cung cdp thing tin “Nei e tni” thi ghi theo noi dang ky thuimg
trii: néu khong o6 noi ding k¥ thuimg tri thi ghi theo noi dang ky tam wi; nrémg hop
khiing cé i diing ky thirémg tm va noi ding ky tam 1o thi ghi theo net & hign i,

" Gihi rd tén co quan i dang ky vige giam ho.

%) 38 nehj danh diun X vao & néu o véu ciu cip ban sao va ghi 50 luone
} P E E
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CONG HOA XA HOT CHU NGHIA VIET NAM
Bije lip - Ty do - Hanh phic

TO KHAI PANG KY CHAM DUT GIAM SAT VIEC GIAM IO

B M e B e
Ho, chir dém, tén ogudi yiu e
Maay. thang, nam sinh: .
Gy tr iy thé“m.' 1 S
IR DT TERE 2.t st enanasesmemtrmsssrssoes st e s A A g P
Pé nghi co quan ﬂﬁng ]u L]]ﬁ m du‘t giam sit viéc gidm h-u giira:

Ngwivi giam sat viée giam hi 13 ¢a nhin:

Ho, chir dém, 1¢én; ... e S S0 s A o S A
MNady, thang. TETE R i o e i S

Gt thhe 20 Didin thHe: ”J. ....................................... ide ek ™. s
Gifiv ter iy than. Bk R st e
e T i oo AOTUOTMOTOOMNO MGt L 4 s P A I PR i S Wt

Ngwdi gidim sit viée gidm hq;r L phéip nhin:
Ten ohdp ol o

Medy, thing, ndm thanh lp: ...

Gidiy phép thanh 1ap: ...

Try ad: IS0

Hao, chir I:Tém TEn ngrn -:laf dan .............................................................................
Chdre vy: _ B B L RPN o Y 5 ey M S B SN et W
Gidy Lir Uiy thiin: — i R B

Pa ding k¥ giam sar vide giam hgn tai [“ R — .

Ty HAnE e nam...... sh quyén sii:
L-'lr do chim dirt giam sat vige gEm Bl

Téi cam doan nhitng ndl dung khai trén diy 14 ddng sircht va chju |F>1'bh nhigm trude phap
luit vé& cam doan cia minh.

Lam @iz, gy L. BRARE L. RO o,
Ngurivi yéu ciu
(K, phied ho, chit dém, 1én)

Fré nghi edp han sac ™ Ca |:|, K hing D
S lrome:.... ... bin




Chil thich:

) (in ot nguedi giam sit vide gigm hé 12 cd nhin hay phip nhin ngwii yéu cdu ghi
théng Lin vio mue twong (mg trong Tér khai,

Y i rd tén o quan dang ky chém dirt gidm st vige giam hd.

@ (3hi sé dinh danh i nhin/cin cude cong din‘thé clin eudeican cude didn nvsh Gidy
khai sinh (doi voi tré em’.

Vi dy: Can eide cong din s5 025188001010 do Cye Canh sit QLIC vé TTXH G
ngay 20011202 1.

Trwémg hop khing cé sb dinh danh cd nhin/cin ciede cing dindthé cin cude/cin cude
dién tir thi ghi gidy té hop 1€ thay the (hi chidw...).

%) Chi ghi treng trutmg hop newdd yéu clu ding kv b tich chua cé/khing cung cip sb
dinh danh cd nhin/chn cude cdng din/thé cin cwde/cn cude dign i,

Trudmg hop phii cung cap thang tin “Noi o wa” thi ghi theo noi dang k¥ thidng i
néu khing cd noi ding k¥ thudmg i thi ghi theo nod ding k¥ tam il trwimg hop khéng co
noi ding kv thrdmng i va noi déng k¥ tam tri thi ghl theo nod o hién L.

M ihi vd tén oo quan d&ng ky gidm sdi vige pidm hd trede day.

%) pé nghi danh din X vao & néu ud véu cau cap ban sao vi ghi b s lugmg,
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CONG HOA XA HQOI CHU NGHTA VIET NAM
Biic Bip - Tw do - Hanh phic

TO KHAI DANG KY VIEC THAY BOI, CAl CHINH,
BO SUNG THONG TIN HQ TICH, XAC BINH LAI DAN TOC

Ho, chif dém, (Em mgudd vBU R oo s

Wedy, thang, sl Siedo. " Lo i G e o
Mo cur i

cho ngrivi cd tén dwdd div:

s R B o o e e i e e
B AR T T IR v e e Ly e B i Lo
T T v ARSI RUN . -1 ;L AT Ouictiche ™ o o o
Ly I L 1T

B i

b R

T S thang ......... DALY comseanns B2 sz it TR B o e e s R
Nii dung;

A B s nusianssraisiui SAE A ot thang ...... PRI i
Nowiri yéu ciu
(K. phi £ ho, chit dém, én)

N _kiézl ca g duee thay d8i ho, chir dém, 1én Y kien cla cha vi me  {néu thay ddi he, ¢hir
iméu newsi do or A0 9 i wd Bn): xde dink lai dém, tén cho nguisi dudi 18 wdi)
dén the (néu ngwid dé dr di 15 tudi dén dndi 18
1.
Ludi)
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Chi thich:

1 Ghi 16 160 ¢o quan dang k¢ viée thay dii, cii chinh, bd sung théng lin hj tich,
xic dinh lal dan (He.

2} Chi ghi trong truémg hyp ngudi véu ciu ding ky h tich chua co/khéng cung cap
0 dinh danh ¢ nhéan/cdn cude u}ug diin/the cin curde/clin cude difn fir,

Truimg hr,rp phm cung cap thing tin *Noi cu tet” thi ghi theo noi ding ky thuimg,
tril; néu khong co noi ding ky thudmg trd thi ghi theo nei dang ky tgm tri: treome hop
khing cio noi ding ky thardme (1 & noi ding ky tgm tri thi ghi theo noi & 11|;n tai.

) (thi £6 dinh darth ¢4 nhan/can cude ¢ong din/thé cn cwde/clin cude dién L (vi
dy: Ciin cirde cong din s& 02 ST8BO01010 do Cye Canh sit QLHC vé TTXH cip ngdy
20/11/2021). Truimg hgp khing ¢ 56 dinh danh ¢i nhin/cin evde cong dan'the cin
cudie/cdn ciede dién Ui Lhi ghi gidy to hop 16 thay thé (hi chidu...).

Y Ghi rd ndi du.ng logi viéc de nghi dang ky.

Vi du: thay doi ho, tén céi chinh |'.nhan khai vé chir dém ciia ngudi me’ xic dinh lai
déin tHed b sung phan khai v& niim sinh clia ngwéd cha,

(51 Ghi rd loai vide ho tich di dang k¥ tnooe diy oo lién quan.

Vi dy: D ding kv khai sinh tgi Uy ban nhén dén phuimg A, thénh pho B ngay 05
thang 01 ndm 2013, 56 10 guyén 6 01/2015,

() G3hi 1 i dung d8 nehi thay d6i, ¢ii chinh hé tch, b sung thing hé tich, xac dinh
lai din toc.

Vi dy: - Durore thay dii ho tir Nguyén Vin Nam thanh Vi Viin Nam,

- Inrere cai chinh nam sinh tir 1975 thanh 1974,
() Dé nghi danh dédu X viio 6 néu oo véu ciu edp ban sao va ghi 1o 90 hrgng.
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CONG HOA XA HOCHU NGHTA VIET NAM
Diic lip - Ty do - Hanh phie

TO KITAI PANG KY NIAN CHA, ME, CON

Hy, chir 3ém, t&n nguwd Y8 e oo
Ny, thang, nEmM ST e senees
Mari et tri: ®

Gidy 1o liy thin: 12

Cluin he vifi npwin nham cha/meigon: ...
Dé nghi e quan efing nhin ngwii od n'iu dum ﬂan-

[ B, chir dém, 1en:.

Mgy, thanyg, ndm unh T R e i S A s S A S S L
il b 18 ARt Wi Qube el ) PR o
Cain R TR T i I T s o i S
L, iR ngrdi €0 (@n duodi diiy:
Hiv, chit dém, t8n: ...

Mpay, thang, nam sinh: - R U S I N
Gigi tinh: 2 ] Iin the: © SRR § [17:F.% 1 i S
Meri ear trin;

{ridv Khai s]ntL-'Giﬁ;-' Ly Ly than: ™!

Tl cam dc:ai: 'ﬂéc nhfm ..mii trén [3 dang s thf:t L nguvén, kh:mg ik tnanh
chap va chiu trich n]‘uEm truic pha]'r luat vE cam doan cua minh.

1210 R R B S A |, ISR |17 11 i 1711 | (O

Nowdi véu ciu
By, ghi rii ho, chif dém, tén)

Y kicn coa ngwrini hién dang i me hode cha™

B nghj cip bin sad® O I:, Khing I:l

S lwong L ban
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Chi thich:

L Gihi v 180 co quan dang kv nhiin cha, me, con,

20 Chi ghi Lrong lruime h{:fj‘.l ngwin véu cdu rjang kv héy tich chura codlkhing cung Lﬂp
sé dinh danh ci nhin/cin cuwde mng diin/thé cin cudededn cwrde didn 10/,

:I"nrmg hop phii cung edp théng tin “Nei e trid™ thi ghi theo noi dang kv thirdmg
tra: néu khing cé nei diing kv thuimg tra thi ghi theo noi dang kv tam tri tirémg hop
khiing cd noi ding Ky thirtmg tri v nod dang k¥ tam o thi ghi theo nod & hién tai,

. (%) Ghi s dinh danh ¢4 nhin/can cwde cong din'the cin cude/cin cude didn W
Cridy khai sinh {d6i v teé em)

Vi du: - Can eude edng din 56 025182001010 do Cye Canh sat QLHC vé 11 X1
cap ngay 20/ 12021,

- Gidy khai sinh 56 012014, quyén sd 02 do UBND xa A, tinh [ cip ngav
15/11/2014.

Trrimg hop khing co siv dinh danh cd nhan/cin cude cong din‘thé cin curde thi ghi
2idy tir hop 18 thay thé (hd chifu..).

W Chi khai trong toréme hop ngudi véu cin khéng dong thid (4 ngueid ahin
cha'me/con,

% Chi khai trong truémg hop cha hode me nhin con chua thianh nién hodc newei di
thanh nién nhumg mat nang hee hanh i dédn sw. ghi ¥ kién cta nguii cha néu me & ngudi
véu catl, ¥ kién ngu me néu cha |4 ngn yéu cdu (trir trireng hop newei do dd chér, mat
tich, mit ndng lie hanh vi ddn su hode han ché ning lre hanh vi din su).

‘®1 13é nghj danh diu X vao & néu oo yéu ciu cap ban sao v ghi rd s6 leine,



404

CONG HOA XA 1101 CHU NGHIA VIET NAM
bic lip - Ty do - Hanh phie

TO KHAI PANG KY KHAI TU

Hq, chit dim, tén ngwii véu ciu:
Neay, g, na8m SInh:. . i
M EE I, e

Gy tir iy thanz ) e .
(Juan hé voi ngardi 43 chét: i o et A e
Dé nghj co quan dang ky khai tie cho ngwid b tﬂll i dﬁy*

Ho, chir dém, tEn: o
MR MR S e R R S e R
Giottinh: @ o PR e T OB R B i
Gidiy vty thim: <
Da chét vao lic: i i S Y RN AT e
Movi chét: ..

Ngu}fén nhﬁn R i L e

56 Gidy bao wrGidy L lhu} thé Gidy hao ti: ¥ Ry i e T

. cap r‘:gﬁt- - théng ... 0 L
161 camn doan nl'urng ngi dunf: khai trén Ela}' |1 -:imm 31 ﬂl:-jL v chyu ldch nhiém tnede
phap lugt v cum doan cia minkh.

Lam tai: .oy Y . THADE ....... NEM
Ngwivi viu cin
(K¥, ghi rd ho, chif dém, tén)

D& nghi c.ip han sao™: Ca I.—] Fhins I:l
S lwgmg:.. ... han



Chu thich:
' Ghi 1D 1én co quan ding ky Khai ti.

3 Chi ghi trong trrimg hop newid yéu ciu dng kv ho tich chira ed fehong cung
ciip s dinh danh ca nhin/cin cudc comg diin/the ¢an cwde/cin cude dién tkhing cung
ciip diy da thdng tin ngdy. thiang, nam sinh,

Trudmg hop phii cung cp thong tin “Nei e trid” thi ghi theo noi ddng k¥ thuimg

rii; néu khéing co noi ding ky thudng tri thi ghi theo nei dang k¥ tam (el trutmg hep
khing cd nod danfj ky thirémg (rd va noi ding ky tam tri thi ghi theo noi & hién tai,

1 Ghi st dinh danh c& nhan/cin cude con g din‘thé I.,E:in cudve (vi du: Cén cude cong
diin 56 0251 ESU[}IDI{I do Cue Céanh sat QLHC vé TTXH cip nzav 2001120215, Trirdmg
hop khﬁng ¢t 5O dinh danh ci nhin/cin cde cong din/the cin cwde thi ghi gify 1 hop 12
thay thé (ho chidu.. 5 )

#INéu ghi theo Gidy bao 1, thi gach cum tir * l:'_um tér thay thé Gidly hao tr™: néu
ghi theo 56 Gifly 18 thay thé Gidy hao tir thi ghi ro tén, sé ifiv L va gach cum 1 “Gifiy
bio 1™ trrimg hop khong ¢6 thi muc nay dé Erung

3} 3¢ nghi ddnh déu X viio & néu c6 yéu ciu cip ban sao va ghi rd s hrome.
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CONG HOA XA HOT CHU NGHTA VIET NAM
Bic Lip — Ty do — Hanh phie

Ll T() KHAI PANG KY KET HON 2}

Thiing tin Bién nir Bén nam

Hiy, ¢hir dém, tén

Migay, thang, nm sinh

Thin e M

Qude tich ™

Mt car i

Caisiy 16ty thin ™
_ | |

{“hung toi cam doan nhitng 1i khai trén ddy la dang s thi, vige két hén coa chikng i la iy
neuyen, khong vi pham quy dinh cia Ludt hén nhén va gia dinh Viét Nam,

Két hin 1in thir may

Chimg t64 chiu hoan wan 1rich nhiém trude phap hedt vE ndi dung cam doan cia minh.
i nghj Quy cor quan ding ky,

Bién nir Bén nam
(v, gl rd hy, chi dém. t&n) {Ey. ghi rd he, chir dém, t8n)

Dé mighi edp ban sa0: C6 L] Khang L

S hwomg; ... bdn



Chu thich:

M Tremg hop lam thit tue dng ky két hon oo véu th mrde ngoai, thi phai din anh cda hai
hén nam. nit.

B Ghi riy tén cor quan dang ky kél hon.

0 Chi ghi trong trudmg hop ngudi yéu ciin ding ky hé tich chua eddkhéng cung cip si dinh
danh ¢ nhiin/can cude edng din/thé cdn curde/clin arde dién i,

Truimg hop phai cung <dp thong lin “Nei cu tra” thi ghi theo noi ding kv thirdmg tro; néu
khing ¢b noi ding ky thudmg tri thi ghi theo noi ding ky tam te0; treimg hop khdng ¢6 noi dang
ky' thardmg tra va not ding ky tam o thi ghi theo nod o hién L.

1 Ghi 56 dinh danh ¢d nhin/ciin crde eong dan‘thé can cude/can cude dién or (vi dy: Cin
cude cong din 50 023188001010 do Cue Canh sat QLHC vé TTXIH cip ngay 20¢411/2021). Trromg
hrp khing 6 56 dinh danh ca nhin/can cwée cong dindhé cin cude/cdn cude dién ur thi ghi gidy
tit hop 18 thay thé (o chidu...).

® P& nghi danh diu X vae 6 néu o véu cdu edp ban sao va ghi rid so hromg.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Die Bip - Ty do - Hanh phie

TO KHAI DANG KY KIAI SINIL
b P S R B T

Ho. chit dém, 180 mEEGT ¥8U CRIUL oouoviisiiaeseesensi s oes s sttt et
Mg TR, ORI BB |00 1nesranss sennesnsarasemsmssnsreancess armeeres il U4ssp e ek s Y S At b TH R

T L Ty e S R 2 A s i s T

Chuan HEw i oo WO UM s oo i i tins s i it i e s s s -
Dé nghj co quan ding ky khai sinh cho ngwiri dirdi diy:

Hip, Ol T8I, 2B oo oo iomvicimsiin nsrsmmymmamiimn s o s massmnsee e s sy 4210 suasonssamnssmn pnsaness .
MNody, thane, DI BN . onomimmsssmssrosrirens rensmasensd EhEBEE G it
Iii:~.;1lclrli.l:|.1'|l1 ........................ I o 8 2 v A R e I HON: i R
IR I e s e e e
(I CUELELS -ovveme s oot ed b b g AR P "
Ho, chir dém, 1én g Me: i e e
WA STH: e e rs e {751, 1) (i S Qum: Lth 21
T 1 S o e Ry e R O
I B 0 L BT S SR8
Ho, chir dém, tEn nguii i .
Wi P e s Tian 480 P i Luoc tich: 2.
R e B I o o e o A SRR S i
Gm'-. i e O e el
Th-:mtf tin vé {_r1ﬁw chitng nhan két hin coa cha, me tré (néu cha, me e 0 DKKIL):
S L OUNED SO0 e . ding ky ngay .. thing ... pdm @i,

Téi cam doan nii dung dé nghi ding k¥ 1..11m sinh trén da} Ia ding su thit, duge sir
théw thudn nhit tri cia cde bén lién quan theo quy dinh phip lugt.
Téi chiv hodn toan trach nhiém nude phip uat ve ndi dung cam doun ¢ia minh,

{ RE (7 ¢ ERPRT O NS, | . ASURRIRE thang ......... 1 1 i) PR

Ngirivi yéu cin
(Ev, ghi rd ho, chit dém, tén)

b1e ngrhi cip ban sao™®: C4 |:|. K hing 1]
54 hromg:...... .ban
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Chi thich:

"Ghi r (én co quan dang ky khai sinh.

12} Chi ghi trong trudng hop nguéd véu cdu dang kv hd tich chira co'khdng cung
ciip s0 dinh danh cd nhin/ein cude cong din'thé can cwve/ciin cinde dién 10 khdng
cung ::aip dé}' di théng tin ngav, thing, nim sinh.

Trudmg hop phai cung cip thong tin “Noi e tri” thi 2hi theo nod ding ky thisdmg
irii; nidu khimg cd noi ding ky thwdmg trd thi ghi theo noi dang ky tam tri; trueing hop
khéng co noi ding ky thardmg trd va noi dang ky tam tra thi ghi theo noi & hién i,

31 GGhi 56 djnh danh ca nhin/can ewde cong dinhé can cudeicin cude dién o (vi
dy: Can cwde céng dan si 025188001010 do Cyc Canh sat QLIIC v T1X cip ngiy
2071172021). Truémg hop khong ¢6 sd dinh danh cd nhénicin cude cOng din/thé can
cude/cin cwde dién ni thi ghi gidy tr hop 18 thay thé (hé chidu...).

" Trrtng hipp sinh tai cor séry 12 thi ghi 16 W60 co 86 v € v va dia chi try o oo sd v 1é
da.

Vi dy: - Bénh vién A, duimg B, phudmg C. thanh phé 1),

- Tram v té xii A, tinh B.

Trrdmg hop sinh ra npodl co s v 1@ (hi ghi dia danh ciia 02 ¢dp hanh chinh. noi
sinh ra,

Vidy: xi A, unh B.
151 Ghi dfi}- di ngay, thang sinh ¢ia cha, me (néu ciy).

i i i [ o & v & X s r 4 im0
15 P3¢ nghj dank diu X vao 6 néu cd VEu ¢iau cap ban sao va ghi rd s hrong,



M
CONG HOA XA HOI CHU NGHIA VIET NAM
Biic Eip - Ty do - Hanh phic

TO KHATI GHT CHU KitT HON

Feinbiprss Vb arpon it opn s poet s

Ho, chil dim, B0 mgunidi ¥ 81 G0 oo es s es ettt ettt ee e e
Ty VBT BN . oo b b v S e T R B A B N S T
Nawi et oz

D nghi oo quan ghi vao ai vige kit hin san div:
Hp, chir dém, tén bén nii s Hao, chir dém, tén Bén nam: ..o

Wy, thang, TR SI01: o ecisiiimsesiisisemasssisne Meay, thang, nAm sinh: ...,
Drin w0 D ek B DR mew ek B
I SO T Y it NS T e

I'di cam doan nhitng ndi dung khai trén by 18 dong sy thie v chiu trich nhidm trode phap lLﬁt vé
cam doan cua minh.

LA 81 . i vismimrsanninen DA . thing . onEM

Negwdi véu cdiu
(K, ghi ¢8 by, chi dém, 1En)

[ nghj cdp ban sao™: Cé I:l, Fhing, D
84 leong: .., ... o
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Cha thich:
U Ghi £ tén co gquan thige hién gha chi leét hom,

{1 Chi ghi trong terdmg hop ngudd véu cau dang k¥ ho tich chira cdkhing cung cap 50
dtinh danh eé nhéin/cin cude cong din/thé can cwrde/cln cude dign ti.

Truimg hep phai cung ciip théng tin “Noi ar " (hi ghi theo nei ding ky thuwomg (ri;
néy khéng cé noi ding k¥ thuimg i thi ght thee noi ding ky tam tr; meimg hep khing co
noi diing k¥ thmmg_ trii v nod ding k¥ tam t thi ghi theo noi & hién Lgi.

3 (ihi 6 dinh .;jﬂnh cA nhan‘edn cude cdng dan’thé can cude/cin mrﬁc dign tr (v1 dy:
Can cwéc cong din sb 023188001010 do Cuc Canh sat QILHC v TIXIl cip ngay
20011720210, I nedng hop khong ©6 st dinh danh ¢4 nhan‘can cude cong din/the cin cirde/cin
cuire dién (i (hi ghi gidy tér hop 18 thay thé (h chiéu...).

(1 Ghi tén co quan, tén quic gin nwie ngoai di ding ky két th tén loai giay tir chimg
nh.ﬁn wé:: két hon do co quan oo thim quwn ALEE nEgodl cép, s0 {neu cO} vi ngdy, thing nam

ciip gidy tr d6. Vi du: Diing k¥ két hon lgi Cdng hoa Phdp, Gidy chimg nhin ket hin s
DA3436 ciip ngay 08/3/2016,

B T'mremg hop chua m*ng ket hén thi ghi rd “Chira timg kit hon”, Trrémg hop di Wimg
két him thi ghi rd cén e chim dirt quan hé hén ohin, Néu can ot chim dint quan h¢ hin nhin
Ia Ly héin thi ghi rd hinh thire van han ly hin, ngay co hicu lye, tén co quan cAp.

31 13& nghi danh déu X vao 6 néu co yiu ciu cap bin sao vi ghi rd st lgmg,
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CONG HOA XA HOL CHU NGHIA VIET NAM
Bic lip - Te do - Hanh phic

TO KILAL GHI CHU LY HON

Kinh g0 o

Ho, chit dém, tén nguwii yéu edu: ...
Mgy, thang, ndm sinh; ...
Mot e tnl B s

Sy e R T o

Quan hé vai ngwii dimr-: ghi chn: |
B nghj glu viio sb hi tich viéc9............. v, (18 dwgre gidi quyét tai co quan cé
thiim quyén ein mnde ngoai cho ngwrbi l:hn:rj dav:

o e B s R i R B T e e e s e B

e T B B s craen i o B e e
G tinh: P Dan oW i Dubie fiob: B o

1. SRR, & () 41 171 o

Hp, -:hﬂ' ﬂém tEn

Mgy, thang, nfim sinh:
Gt b e Dan téc: '31 b IO TR Y e
AV AR PE i e

Theo 3 .

-
S

.................................................................................... cﬁp ﬂgz’ﬁ Umng - nam .
T'61 cam doan nhirng néi dung khai trén diy 14 ding su T.hat va chiu :rach nhlé:m Lrue phﬂp
lidt vé cam doan clia minh.
58 Y SRR S R MY Sqions thang ... ném ...
Neudi yéu céin
{K#, ghi nd by, chit dém, tén)

L} nghi cap ban zaot™ Co I:! Khany |:|
S dupng: ... han
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Ch thich:

1} GGhi 16 1én cor quan thire hién ghi ¢hu 1y hén,

(21 Chi ghi trong trudmg hop ngudi véu chu ding kv h tich chua cokhdng cung n;::'ip
36 dinh danh ¢a nhin/cin cude cong dinheé ¢in cwrdc/cdn cude dign tir.

Trwémg hop phai cung cip thong tin “Noi cu rd” thi ghi theo noi dang ky thudmg i
néu khing cé noi ding k¥ thiémg tri thi ghi theo noi dang ky lum 0; trrdng hop khing
cf noi dang kv thudmg tri v ned dang kv tam tri thi ghi theo nod & hién tai.

3 Ghi s6 dinh danh ¢4 nhdn/ean cude cong dan'thé can cude/can cwrde dién or (vi
dy: Cin cwde cong dan s 025188001010 do Cuc Canh sit QLIC vé TTXH cip ngiy
2001172021). Truwimg hgp khing co s6 dinh danh ¢d nhdn/cdn cude cong dinthé cin
curdie/can cwde dign i thi ghi gify 10 hgp 1€ thay thé (hé chiéu...).

1 Ghi ro logi vige thyre té: by hén hode hay viée két hon,

B Ghi el tén load gii}f 167 (Béan anfquyver dinh/ thoa thufn‘cde hinh thire khac), s, tén
cor quan, ngay thang nim clp gidy tir chiing minh viée Iy hin/hiy viée két him.

1 Gihi ré tén co quan nude ngodd 3 gidi quyét ly hén'hiy k&t hin,

) Pé nghj ddah diu X vio a nén ef viu wiu uép ban sao va ghi r 30 lugmg.



329

i

CONG HOA XA 1IQH CHU NGHIA VIET NAM
Bic lip - Te do - Hanh phae

TO KHAL GHI VAD 50 HO TICH VIEC KITAT SINH

Kinh gin; Y e T e Lo

Ho, chir d{m, tén ngwdi yéu cdu:
Ngay, thimg, nm sinh: ..o,
RGO s T s inn s n

CHAY 07 0¥ ThAI e

{;I'u.m hr: Vi ngu:m chm-: glll u-‘u::l ':.u hu U.l:..h vigc ¢ khai sinh: ;
B nghj eor quan ghi vio S hi tich viée khai sinh cho ngmurn ch tén dicsi -:iﬁv

Ly, chiv d¢m, tén:. B 3 A AN A S g M iR
Ngay, Th.‘mg ndm smh ghl bﬁng :hfr: L

'If_um lmh " Dﬁn Tn-a: SN 11Tl 10 A
I"Jl_n smh

Hn, chib :Etl;m, lén nEwdi me:. e e R 8888 1 koot et et ee e eeer e
Nam sinh: & ]_Jéiﬂ H,:n., RASC RSN .1 5 o i1 | L A

Wt cordrti ™Y s

f‘rla:r ter rl‘.n T.hpin L& * G

Ha, chit dém, tén ngl.r-:u chiar. o S e M A ] S S S
Nam sinh: " LA E T e QU N
Nod eur tra;

{:|’|‘-r Tl‘_‘r Ly lh::m i TR RS o

B dieoe diing 1{} I'..hm sink lﬁ.ll“

Gidy khai sinh 56 ™ .o cﬁp nga'l..

Téi cam doan nhu'ng noi dunE lf.]'lﬂl: trén lﬂﬁ‘l I3 th:1g 51,r th:fu Vil Lhm I:r'.iLh nhiém triede phip ot
ve cam doan ¢ia minh.

Lam tati e Y o Thing o omEm

Ngwivi véu ciu
iky, ghi e ho, chir d&m., 18n)

12 nght cAp bin sao Gidy khai zinh #: 08 D? Khimg []



O hi thich:
W Ghi 1 tén cor quan ghi vao %6 ho tich vide khai sinh

) Chi ghi rong truimg hop nguii véu ciu dang kv ho tich chira co/khong cung cip s
dinh danh cd nhin/cin cudce cong din/can cirde dién .,

Trudmg hop phal cung uﬁp thing tin “Noi cu trd™ thi ghi theo nol dang Ky thieomg tri:
néu khéng co noi dang ky thromg tra (hi ghi theo nod dang ky tym il trudmg hop khong ¢4 noi
dng kv thudmg (i v ned diing k¥ tam o thi ghi theo noi & hién G

21 0Ghi 6 dinh danh ca nhin‘cin cirde chng dinihé cin arde/cin cude dign 01 (vi du: Can
cude cong dan sé (125188001010 do Cuc Canh sit QLHC vé TTXH cép ngiy 20/11:2021).
Trudme hop khing co st dinh danh ¢é nhin‘cin cude cing din'thé cin cude/cn cwde dign no
thi ghi gifly 1 hop 18 thay thé (h chidu...).

) Ghi &y @0 ngdy. thang sinh cua cha, me (néu cd).

5 (3hi 15 180 o quan, tén gqude gia nwée ngoai dd dang ky khai sinh,

(51 (3hi 5, ngdv, thing, nim co quan nude ngoedi cip Gidy khai sinh hoje gidy 1 oo gid o
tuemg duomyg Gidy khai sinh.

("B nghi ddnh diu X vao & néu e yéu ciu cip ban sao va ghi 16 56 hegng,
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CONG HOA XA HOI CHU NGHIA VIET NAM
Bje lip - Tu do - Hanh phiie

TO KHAI GHI VAO SO HQ TICH VIEC KHAI TU

Kinh giri: Y =
Ho, chir G8m, 18 mgedi VU CR0T o i e
My, thang, nEm b o e e
BB Pl i e e e e e s T 0
o Bt A e e e
Quan b wii newdd A el

Dé nghi co quan ghi vae S5 b tich viéc khai tw cho ngirdi ¢ (én duwdi diiy:

P, ehir d§m, CEm:
Mgy EnE nAM sl oo s S R
Gier timb ) Déantde: @ CQude tich: @ A e

i ezt b e B0 o e L

[

g | e e it ke o T

D chétvao lae: gilf ... phut, ngay o thang nAam ...
i 5 T YRR e S T b i S

Ti cam doan nhimg ndi dung khai trén diy la ding su thit va chiu trich nhiém trnde phap
ludt v& cam doan eia minh.

Lam 1817 i, TGRY . thAng . rim

Ngwii yéun cdn
(K%, ghi rd hy, chif dém, rén)

£3¢ nghs ciip bim saot™; Co |: K g rl_l
b= TR IH 141 ELR . 1|
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Chii thich:

0 GGhi 10 1én cor quan thare hién ghi vao 50 hi tich viée khai n.

(21 hi ghi trong trudme hep npwéi véu cau ding kv hi tich chua ci'khing cung ciip
56 dinh danh cd nhdn/can cude cong din'the cdn cwde/can e dién tir.

Truémg hop phai cung cdp thing tin “Noi cu tri” thi ghi theo noi ding ky thuimg
tri: néu khiing ¢é noi diing k¥ thudmg wd thi ghi theo noi dang ky tam tri: trimg hop
khing o6 noi dang kv thudmg o0 va ned ding k¥ tam w0 thi ghi theo noi & hign tai.

31 Gihi 6 dinh danh cd nhén/cin cude cong din'thé cin cirdc/ein cude dién tr (v du:
Can cudc cong din s6 025188001010 do Cuc Cinh sat QLIC ve TTXH cip ngay
A0/ 1220210 Tordmg hop khong ¢d s djnh danh cd nhinfcan cirde cing dinthé can
cirde/can cude dién o thl ghi gidy ti hop 1¢ thay the (hé chidu...).

1 (3hi 5 tén giby 1 hé tich drge co quan ¢o thim quyén nude ngodi cip.

3 Ghi ro tén e guan nude ngodi d3 dang ky khai tr,

(8} 13& nghi danh déu X vio & néu cb véu cau cﬁp ban sa0 va ghi rd 50 hromg.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Diic lip - Ty do - Hanh phic

TO KHAI GIII VAQ SO HO TICH CAC VIEC HO TICH KHAC
Kinh giri:

Ho, ¢hir d¢m, tén ngwii yéu ciu:

iy ettty e P e i

e nghi co quan ghi viio S8 h tich vige™

cho ngwdi co tén dudi dﬁ}':

Ho, chir dém, tén: .

MNgdy, thfmg nam 5mh
Grigd tinhe ™. ]Hl] Lﬁ‘lr: @ Qunc fich: 5. .

{_'ui;"i'_-.-' (0 1T 1171 L O

Nm dunn ﬂ'|1l VA mm:- u-:!l“' R

> .cdp ngdy... Thiing mém ..
I-fh e l.‘.l-;.ran nhung no dum:: Lhal tr-En daw 14 ding s lhm va chiu lraLh nhn:m trrde phap
Ludit vi cam doan eita minh.
LA Lz o IEAY o, thing o ndm .,
MNewdi véu ciu
(K¥. ghi v he, chit d8m. tén)

X ; , I
D nghj cap ban saot™: Ca Ll Khing L]
S6 lrgng: ... ban




Ch thich:

1 Ghi v tén co guan thire hign ghi vio S0 hé tich,

2 Chi ghi trong trudmg hep ngwii yéu ciu dang ky ho tjich chira ed/khing cung cip
54 dinh dunh i nhin/cin cude cing din'thé can cude/cln cude dign 1.

Truimg hgp phai cung 1::";[:1 théng tin “Nei cu 0™ thi ghi thee not ding ky thuimg
i, néu khéng co noi ding ky thutmg (i thi ghi theo noi dang ky tam (o meong hop
Khing co noi dang ky thiémg tri v noi dang ky tam el thi ghi theo noi o lién g1,

@ Ghi 36 dinh d.mh ci nhin/cin eude cong din/thé can cude/cin eude dién u (vi dp
Cin cude cong déin st 02 SESEUHIU]H de Cuc Cénh sat QLHC ve T'TXH LHP nEiy

20/11/2021). Truwomg hgp l-:h.rmg ¢d so dinh danh cd nhdn/cin cude cing dinthe cin
cudie/ein ode didn 1 thi ghi gisy tor hop 1§ thay thé (hi chiéu...).

() Gihi 18 loai vige hi tich di dang kv (vi dy: thay doi hi tich).
(3) Ghi ré tén gidy L b tich diroe co quan ¢b thim quyén mrde ngodi ciip.
51 (i riy tén oo quan nude ngodi di ding kv s kién hi tich.

(71 B)& nghi dnh diu X vao & néu co véu ciu cip ban sao va ghird 50 e
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lip - Tu do - Hanh phic

TO KHAL GHI ¥AQ SO HO TICH YIEC GIAM HO, NHAN CHA, ME, CON
Kinh gin: "

Ho, chir QEm, 181 BRI FEU CRIE oo st stes st et st ot et
gy i iRl o ne i s e e s R s e
Nari cur tri: @

Dé nghj co quan shi v0 56 B Geb vEFE™ e
cho nguai dudi diy:

Hy, chir d§¢m, tén: ..

Mpiv, ﬂmug. nfm i-.mlt
Gioh tinh P s . Din [fu:: B CRIBe Hel: B s
Gl ke sinhi il ity Ahing B0 oo o s L S
l. :’: '5’ kb st e © 1 IEWOT ©0 tEn duwdi day:

g, -..hﬂ‘ dém, Tén

Moiv, thing, nim L-.1E|l| -
G tind: D::Ln lu-L [ ] CQude tich: @
L T

Giay khai sinh/Gidy 1@ iy thin,

Ba duere giai quyeét theo ®
Fa &fip ngay.. th"mg ndm ...
i CH] d':}ﬂn nhu'ng 11 dLLnE kh.‘ﬂ trén dm 13 diing s th"i’r vi chiju t:m:h nhu,,m Lrud phap
[udrn v & cum dosn cia minh.
TR i oot i U théng ....... ndm
Negwrivi véu cliu
(KX, ghi 3 hy, chir dém, tén)

13é nghi cdp han sac™: Cd ‘_-I Ehing L]
S Tegmge: ... .. ban
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Chn thich:

{11 Ghi 16 1én co quan thire hién ghi vao 86 hi tich.
21 Chi ghi trong owdng hop newi yéu céu ding kv hé tich chua cékhing cung cAp sd
dinh danh i nhin/edn cude cong dan'thé cin cwde’can cude Jign nn.

Truomg hop phii cung cdp thing tin “Noi ar tni” thi ghi theo nai dang ky thudng né
khong ¢d noi dang kv thwémg tri thi ghi theo noi dang k¥ lam (rh: tnrémg hop khdng o nin
dang k¥ thremg tril v noi dang ki tam tri thi ghi theo noi & hign tal,

'-'i} (3hi sé dinh danh ¢4 nhin'cn cude cong dinihé cin cudeicin cude dién nxsi C Hay khui
sinth (A1 v tré em)

Vi dy: - Ciin cude cong din sb 023188001010 do Cye Cinh sit QLUC vé TTXH cip
ngay 20011/2021.

- Ciidy khai sinh 86 01/2014, quyén sé 02 do Uy ban nhin dén x@ A, tinh 13 cip
npdy 15/11/2014.

Trudmg hop khong co st dinh danh cd nhin/clin cwdc cong din'thé clin cude thi ghi gifiy
tér hop 16 thay the (hi chitw..).

) Ghi 1o logi vige hd tich 8 duge gidl quyél i oo quan o thim quyen ciia nude ngodd
{giam hé, nhin cha, me, con).

5} Ghi v moi quan hé: 13 cha/me/con/ngudi giam hi.

i Ghi o 18n giﬁ}-‘ t&r chimg minh su kién h tich di duge oo quan 6 thim qug‘éﬂ oA
e ngodl clp.

1 Cihi 16 ten e quan nude ngodi 08 gidl quydt si kign ho tich,

(%) 13 nghi dinh diu X vao & néu vo yéu chu efp bin sao va ghi 1o si hrgng.
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CONG HOA XA HOI CHU NGHTA VIET NAM
Diie lip - T do - Hanh phic

TO KHAI GHI VAO S0 IO TICH VIEC NUOI CON NUOI

Kinh giri: ™M i e
Ho, chir dém, tén ngwid yéu can:
T I T o bttt e o e
Nati oo trii; 2 R

Pé nghi cor quan ghi vim 86 b tich vige nudi con nudi cho ngwii co tén dln:rl d.&}r
Ho, chir dém, tén:

MNgdy, thing, nidm sinh; ... I e
(Gidhi tinh: 2 e DDARAGE Qude tich: ™
Mo et

La con nudi coa:
Ho, chi dém, tén me:

MNzdy. Ttmue nﬂm 31311 T.Jan e B CQude uch 2 .

T LTI ™yt e e e e B s
G R BT e nn e e e

T G e o e e S e S
Neav, thang, nfizn sinh: o Dénthe: 2V Oubeteh: ™

N ew ™

Thaa = . ..............

CHP NEAY ... thing . nim ..........

Tai cam doan nhitng ni dung khai tén 8y 14 ding su thit vA chju trach nhiém tnede phap
lufit wé cam doan ciia minh,

Lamaiy ..ocv LOgAY ... thing .. ndm

Newdi yéu chn
(K. ahi r3 by, chit dém, tén)

B nghi cip ban zan™ O9 |__| [héing I:l
54 frgring, .. ... ban
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Chii thich:

1 Ghi 16 tén co quan thire hién ghi vio 86 hi fjeh viée nudi con nudi.

2 (*hi ghi trong trudmg hop ngwdd véu ciu dang k¥ hé lich chua cé/khéng cung cdp
50 dinh danh vd nhiin‘clin arde cdng din/thé ciin cwde/elin arde dién t.

Trréng hop phai cung cip théng tin “Noi e trit” thi ghi theo noi ding k¥ thuimg i
nén khéng ¢é noi ding kv thudng t thi ghi theo oot ding ky tam tri; treimg hop Khing
i noed ding kv thirdme tri va nod ding ky tam o thi ghi thee nei & hign tai.

(31 Ghi 56 dinh danh ¢ nhdn‘cn cwde eong danthé ¢in orde/can cude dign (st Gidy
khai sinh (40 véi tré em)

Vi du: - Can e eing din s 025188001010 do Cue Canh sat QLHC vé T1X11 edp
ngay 20:1 12021

- Gidy khai sinh s6 012014, gquyén 54 02 do Uy ban nhin din x3 A, tinh B cip
ngiav 15112014,

Trrémg hop khong ¢6 s& dinh danh ca nhin/ciin cude cong din'the ciin cude thi ghi
aidy 1 hyp 18 thay thé (hd chiu...).

' Ghi 5 1én gifdy tér chitng minh vige nudi con nudi do co quan oo tham quyin eia
nurde ngoai cap.

(%) Ghi £ 180 oo quan nirde neodl 48 gial quyét viée nudi con nudi.

8 B nzhi danh ddu X vao é néu eé véu ciu cap bin sao va ghi td 56 lurme.
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CONG HOA XA HOI CHU NGHIA VIET NAM
boe lip - Tw do - Hanh phae

TO KHAI
CAP BAN SAO TRICII LUC HO TICH, BAN SAO GIAY KHAI SINH

3 nEL N
Bmh gl s

Ha, chilt G, 080 mEIOT Y8 CRI o..ooiiiiinessremansisesseetsesessssses b ssas sesi stk eens e aes i
DN O BT N e s s s B e s e R,
T R L o e s AT A R s

Quun hé vt ngwin durge c:.ip han zao Trich luc hd tich, ban sao {_r;m khai sinh: v
Pé nghi co quan clp bin sap

cho ngwii co tén dodd déy:

How el @I, (BOE oot e e e ettt e,
B R U T e ot 50 RN P ol AR A P P i
Criod timhe s DAn e " s l}um: tich: B o
MBI i s i S i B A S A B e e

T R §FF v APTES |1 | S S o 7 SR Qu;-f:n Bl s Ao
e T R e e e i e
S0 lwome bin sao véu cin CAP v ban'™,

Té cam clmn nhﬁns: ngl dung khai trén day 1a dong sy thit va chiu irdch nhiém trde
phdp ludt v& cam doan ciia minh,

01 T TR .ngay ... thang ... 111 11 SRR
Negwdi yéu chu

(kv wi ghi e he, chiv dém, wn)



Cha thich:

' Ghi tén co guan d& nghi thue hién vide ¢dp ban sao Lrich lue hé tich, ban sac
Giiay khai sinh,

21 Chi ghi trong truomg hop nguid véu cio ding k¥ ho qeh chua codkhiding cung cap

s0 dinh danh ¢d nhindcdn cirde cong dinthé ciin arde’cin cunde dién .

Taremg hop phai cung cdp thing tin “Noi eu (o™ thi ghi theo noi ding ky thudng
tril; néu khéng ¢b noi diing kv thuéme tri thi ghi theo noi dang kv tam tri; temg hap
khing co noi dang ky thiremg o va nod dang kv tam b thi ghi theo noi & hién tai.

3 (Ghi 56 dinh danh cd nhin/chn crde céng danfthé cn cude/cin cude dign v (vi
dy; Can cirde cing din g6 023188001010 do Cye Canh sar QLIC ve TTXH cap ngay
2041120213, Truimg hop khing ¢6 si dinh danh cd nhin/cin cde edng dinthé cin
circrc/cin eude dién or thi ghi iy 1 hyp 1€ thay thé (h chicu...).

4 Ghi o logi viée ho tich 86 ding kv trirde diy. nay dé nghi cip ban sao Trich hic hi
tich. ban sao Giay khai sinh.

F (hi 1 1¢n co guan 38 dang k¥ hi tich tnrde diy.

i dy: Uy ban nhin din phiimg A, thimh phé B,

Ser T phap linh B,

) Trimg hop nguéd v&o ciu khing cung cap duye thing tin tai mue ' thi cuny
ciip bé sung théng tin khac dé phye vy vide tra cin.

Wi dy; Cung cip théng tin vé cha. me dé phye vu vige cap ban suo Gidy khai sinh;
cung cap théng tin Ve Ve, ﬂla@ﬂg_ﬂé phue vu viée cdp ban sao Lrich lue két hon...

(™ Ghi 13 56 heong ban sao dé nghj cip.



