
Be DAN rec vA rOn cIAo ceNG HoA xA ugr cnu Ncuie vrDT NAM
DQc lfp - Tg do - HSnh phric

HA N)i, nsay/9 thdne 6 ndm 202 6

QITYTTDINH
Vt viQc c6ng b5 cic tht tgc hinh chfnh c6 thirnh phin hd sotlugc thay th5
bing dfr li$u thuQc ph4m vi chric ning quin lf cta BQ Din tQc vi T6n giSo

tlugc tii ciu trric quy.trinh giii quy6t theo quy tlinh t4i
Nghi quy6t s6 66.7/2025/II{Q-CP

Be rRrIOr.{c B0 DAN Toc vA rON crAo
Cdn cth Nghi dinh sii sI|ZOZS/NO-CP ngay 26 thdng 02 nim 2025 cia Ch{nh

pk) quy dinh chilrc ndng, nhiQm w, quyAn hqn vd co criu t6 chilrc cila Bp Ddn tQc vd

T6n gido vd Nghi dinh sij 1\4/20251ND-CP ngay 03 tluing 6 nim 2025 cr)a Chinh

pht) s*a d6i Khodn t2 Eiiu j Nghi dinh 4 I/2025ND-CP ryy dinh chtc ndng, nhiQm

v4, quydn hqn vd co cdu t6 chil:c cin Bq Ddn tpc vd T6n gido;

Cdn ct Nghi dinh tii ltAlZOZStNp-CP ngdy 09 thdng 6 ndm 2025 cia
Ch{nh phi vi th{c hiQn thil t4c hdnh ch{nh theo co chd mQt cta, m\t c*a hen th1ng
tqi B0 phdn Mpt cta vd C6ng Dich v4 c6ng qu6c gia vd NShi dinh s6

367/2025/ND-CP ngdy 3t ttuing l2 ndm 2025 cila Chinh phi stia diit, bd sung

m\t sti diiu ct)a Nghi dinh sii t 18/2025/ND-CP ngay 0g thdng 6 ndm 2025 cfia

Chinh phfi vi thtrc hiQn tht) tuc hdnh chinh theo co chii mQt cta, mpt c*a li€n th6ng

Qi bA phdn mpt c{ra vd Cdng Dich v4 c6ng QuiSc gia;

Cdn cri Nghi dinh s6 45/2020/ND-CP ngay 08 ttuing 4 ndm 2020 ctia Chinh
phil vi thuc hi€n thi tqc hdnh chinh trAn m6i trudng di€n tt;

Cdn ct Nghi dintt sii IZ.ZOZZLNO-CP ngay 24 thdng 6 ndm 2022 cia Chinh
phti qtty dinh vi viQc cung ciip th6ng tin vd dich vy c6ng trrlc tuydn cia co quan

nhd nudc tr€n m6i trudng mqng;

Cdn c* Nghi quyet sii 66.7/2025/NQ-CP ngdy l5 thdng 1l ndm 2025 ctia

Chlnh phi quy dinh ciit gidm, don gidn hod thti tuc hdnh chinh;

Cdn cu Th6ng tu s6 0\/2023/TT-VPCP ngdy 05 thdng 4 ndm 2023 cila Ydn

ph6ng Ch{nh phfi quy dinh m\t s6 nAi dungvd bien phdp thi hdnh trong sti h6a ho

so, kit qud gidi quydt thi tuc hdnh chinh vd thuc hi€n thi tuc hdnh chinh tr1n m6i

trudng di€n ttt;
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TLEo d€ nghi cua Ban T6n gilia Chinh phil vd Vdn phing.

s6:36J /eD-BDrrc



2

QUYETDINH:

Didu 1. C6ng bii kdm theo Quy6t dinh niy c6c thri tUc hanh chinh c6 thinh
pnan nO so dugc thay thti beng dt liQu thugc ph4m vi chric ning quan ly cria BQ

DAn tQc vi T6n gi6o dugc t6i c6u tnlc quy trinh giAi quy6t theo quy dinh t?i Nghi
quy5t si5 66.7I2O25INQ-CP ngdy 15 thrlng 11 nim 2025 ciaChinh phir v6 cit
gi6m, don gian ho6 tht tUc hdnh chinh dga tr€n dfr liQu, cq th6 nhu sau:

L Danh mgc 16 tht tuc hanh chinh c6 thdnh pmn nO so duo. c thay tht5 bang dt
ligu thuQc ph4m vi chric ndng quan ly cua B0 D6n tQc vd T6n gi6o du-o. c t6i c6u tnic
quy trinh giii quy6t (Danh s6ch tai Phq lsc I ban hdnh kdm theo QuytSt dinh ndy).

2. Quy trinh gi6i quy6t thir tuc hanh chinh dugc tdi cAu truc (chi ti6t tai Phu

l\rc II kdm theo Quytlt dinh ndy).

Di6u 2. Quy6t dinh niy c6 higu luc thi hanh ki5 tu ngdy ky.

Didu 3. Chrinh VIn phdng 86, Thri trudng c6c tlon vi thuQc, trgc thuQc BQ

vd t6 chfc, c5r nhAn c6 li€n quan chju tr6ch nhipm thi hdnh Quy6t dinh ndy./.a
lrdtr

4r:
v ,,ia

JX

,tr
Noi nhQn:
- Nhu Di6u 3;
- BO truong (d6 b/c);
- Cec Tht tru&ng;
- 86 Tu phrip (Cuc KSTTHC);
- BQ C6ng an (C06, Cl2, V0l);
- Trung tim Chuy6n tl6i s6;

^l- C6ng Th6ng tin tliQn tu cta BQ (tl6 tlua tin);
- Luu: VT, VP, TGCP. It

KT. Bg TRT.IoNG
TRI/6NG

II6i Trung
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DANH sAcn cAc 16 cntJc, cA xnAN r-,IfN Qu.tN THEo ortu s

r. uv saN nsAx oAN cAc riNn, tuANn pn6

rr. co euAN cnwrn UON vt oAN rQc, rON crao cAc rixs,
rnaNn pu6

rrr. cAC To cHrrc rox crAo Dr/qc coxc NHaN, To cHIrc DIJqc
oANc r.f no4r E9NG

t. crao HQI PH^T CtLo vtpr NAY - vPl Trung uong GIIPGVN, chia
Quan St, s6 73 ph6 Qu6n Sri, phuong TrAn Hmg Dqo, quQn Hodn Ki6m, thd,nh

ph6 Hd NQi.

2. GIAO HQI PHAT CIAO vrpr NAM - \?2 Trung u<mg GHPGVN (Thi6n
viQn Quing Dfc, 294Nam K! Khoi Nghia, phudng Xuin Hod, Thanh ph6 H6 Chi
Minh.

3. vAN PHONG HQI DONG GIAM MUC VIET NAM

Dia chi: 72l12TrdnQu5c Toan, phuong XuAn Hda, TP. H6 Chi Minh

4. HQI THANH CAO DAI TAY I.IINH

Toa thenh TAy Ninh, phudng Long Hoa, tinh TAy Ninh

5. HQI TIIANH CAO DAI BACH Y

Tod thrffi Ngoc Kinh, x6 Thanh Lgc, tinh An Giang

6. HQr nrArur cAo DAr BAN CHiNHDAO

Toi thrlnh B6n Tre, s5 100", phuong Son Ddng, tinh Vinh Long

7. HQI THANH CAO DAI CAU KHO-TAM QUAN

Tod th6'nh Ciu Kho, phuong Tam Quan, tinh Gia Lai

8. HQI THANH CAo DAI TITN THION

Tod thrinh Ch6u Mffi, xE Ti6n Thuj', tinh Vinh Long

9. HQI rUAr.Ur CAO DAr CHON L.f

Tod thrlnh Chon Lj, s6 tll Nguy6n Trung Tryc, phuong M! Phong, tinh D6ng
Th6p

10. HQr THANH CAO DAr MrNH CrrON DAO

Tod thanh Ngoc Sic, xd Hd Thi Ki, tinh Cd Mau

o
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11. GIAO HQr CAO DAr VTETNAM (BiNH D[IC)

Thi6n tod Hoiurg Eao, phuong Trung An, tinh D6ng Th6p

12. HQI THANH TR[IYtN GIAO CAO DAI: Trung Hrmg Biru toA, s6 63

duong H6! Phdng, phudng HAi ChAu, Thdnh phii Dd Neng

13. CAO DAI CHIEU MINH TAM THANH VO VI

Th6nh dirc TO dinh, 16 aS+ duorg 30/4 phuong Tan An, Thdnh pht5 Can mo

14. HQr rHANH CAO DAr CHrfU MrNH LONG CLAU
' .'). -.Tod thanh Long ChAu, xd Thanh XuAn, Thanh ph6 Can Tho

15. GIAO HQI PHAT DIJONG NAM TONG MINH SI'DAO

36 1517,6p 3, xi Binh Ch6nh, Thanh phiS Ho Chi Minh

16. HQr THANH MrNH Lri DAO - TAM TONC UIEU

SO gZ Cao Thing, phuong Ban Cd, Thdnh ph6 H6 Chi Minh

17. Hgr rHANH TrN LANHVTET NAM (MrtN BAC)

SO OZ, NgO Tr4m, phuong Hod,n Ki6m, Ha Nqi 0243. 8288.040

18. HQI THANH TIN LANII VIPT NAM (MIEN NAM)

SO tSS trAn Htmg D4o, phuong CAu 6ng Ldnh, Tp. HO Chi Minh

0283. 8369.585; 0283. 8365.778

le. rrQr TRUYtN GrAo coD6c vrET NAM

TO 41,399 Ms Thir. phuong Hda Xudn, DdNeng 0236.3826.937

20. GrAo HQr co Doc PHUC LAM VrET NAM

SO ZO+ ptran Eing Luu, phuong Dfc NhuQn, Tp. H6 Chi Minh 0283.8447.602

2r. TONG HQr BAP-TiT VrET NAM

SO tOt Nguy6n Vdn Tr6i, phuong Phir Nhudn, Tp. H6 Chi Minh 0283.9973.912

22.GtAo Hqr BAP-TiT vrET NAM

KDC B6ch Khoa, phudng Long Tudng, Tp. H6 Chi Minh 0286.6782.744

23. HQI THANII MENNONITE VIET NAM
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l4K Hodng Qui5c Viet, phuong TAm M!, Tp. H6 Chi Minh 0283. 8410.960

24. HQr rHANH LrtN H0tr COD6C Vrpr NAM

14168 Trinh ThiMiting, 6p Tam D6ng, xi E6ng Th4nh, H6c M6n, Tp. H6 Chi
Minh;0283.7151.108

25. HQI THANH TIN LANH TRTIONG LAO VIET NAM

SO Se, auong sO 3, KDC R4ch Bri Tffi, 6p 5, x6 Binh Hmg, TP H6 Chi Minh
039.470s.490

26. GIAO rror PHUC AU UCU TUAN VrpT NAM

TAng 4 toa nhd New City Group, sO ZtO - 218 Qui5c 16 13, p. HiQp Binh, Tp H6
Chi Minh 0913.730.910

zT.HQrrHANTr PHUC AM roAN vEN VIET NAM

36 328, duong Hiing Lac, phuong Biy Hi6n, Tp. H6 Chi Minh 0903.970.632

28. HQI THANH TIN LANH LITN HIPP TRUYEN GIAO YIET NAM

l57ll5llNguy5n Gia Tri, phuong Thpch M! TAy, Tp. HO Chi Minh 0903.953.269

28. GIAO HQI CAC THAN'H HTIU NGAY SAU CUA CHUA GTE SU KY-
TO \.IpT NAM

56 3 Ph6 Dirc Chinh, phudng Ba Dinh, Tp Hd NQi 0903.455.455

30. ceNG E6NG Hor ctAo GSLAM) TiNH AN GIANG, 6p Phfim Sodi, xd
Chdu Phong, tinh An Giang.

31. CQNG DoNG HoI GIAO GSLAM) TiNH KEANH HoA. Dia chi: Thanh
duong 101 th6n VEn LAm l, x6 Thufn Nam, tinh Khrl'nh Hda.

32. ceNG DoNG HoI GIAo (ISLAM) rimr rAv NINH. Dia chi: s6 51,

dudng Nguy6n Vin T6t, Khu ph6 21, phuong Tan Ninh, tinh TAy Ninh.

33. vAN PHONG BAN DAI DIEN CONG DONG nOT cTAO TIIANII PH6
Ho CHi MINH: 56 52 Ng;ycn tan rioi, Phuong CAu Kieu, Tp H6 Chi Minh.

34. Her DoNG srl cA Hor crAo sANr riNH xnAmr noA

6ng DOng Duong Long, Uj'vi€n Thu kj, s6 Of: 0833.357.768, dfa chi: s6 9/1

dudng Trdn Phir, Phuong Phan Rang, tinh Khrinh Hod
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3s. Hgr DoNG sr/ cA nor crAo saNr ri\Tr nixn rnudN: Th6n Thanh
KiCt, xe HOng Th6i, tinh LAm E6ng (Ong Xich DF, Cht tich HQi d6ng, s6 DT:
0947.314.041).

36. BAN QUAN TRI THANH DrroNG HOr GrAO AL-NOOR nA Ngr

S6 tZ trang Lugc, Hoin Ki6m, Hd NQi

37. GIAO HQI TINH DQ CIJ Si PHAT HQI YIET NAM

Dia chi: TO dinh Minh Hmg tV, 45 Li Chi6u Hodng, phudrng Binh Phir, TP.H6
Chi Minh.

38. PHaT HQr HIEU NGHIA TA LoN

Dia chi: T6 dinh An Binh tu, Khu ptri5 Cu xa, xd Ki6n Luong, tinh An Giang.

3e. PHar HQr rrIAN nrtu Ncnil
Chta Tam Buu - Phi Lai, xd Tri T6n, tinh An Giang

40. BUU SON Ki HIJONG

Dia chi: Chta TAy An , xd Nghia Thanh, Tp HO Chi Minh.

4r. CQNG DoNG r6N CIAO BArrA'r Vrpr NAM

Dia chi: 45 dudng Nguy6n Phi Khanh, phudng Tan Dinh, thnnh ph6 HO Chi Minh

42. rrer DONG cr{Uc sAc cnAu BA-LA-MON rirur rnANH rroA

6ng Luu Sanh Thanh, Uj'vi6n Thu lqi, sil Ot: O:+2.073.453, dia chi: Th6n Nhu
Binh, xd Phu6c Hiru, tinh Khanh Hod

43. Her DONG cmlc sAc BA-LA-wION crlo riNH siNH rrruAN

(Ong Thuong Xudn Htu, Chti tich HQi d6ng, sO Ot: O9OZ.:65.075, dia chi: th6n
L4c Tri, xd Li€n Huong, tinh Lam D6ng).

44. crAo HQr PHaT Cr.{O HOA HAO

Dia chi: An Hdat.u, xd Phf T6n, tinh An Giang

(
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PHU LUC I

DAI\H MUC THU TUC HANH CHiNH CO THANH PHAN HO SO DI/QC TTIAY TH6 BANG DU LIEU THUQC
pH4M vr cHrlc xAxc euAN r-.[ cOa ng oAw Tec vA rdx cu,o DLISc rAt cAu rRUC quv rniNu

(Kdm theo Quyilt dinh tii J63 /QD-BDTTG ngdypthdng 6 ndm 2026 cila 86 Ddn toc vd T6n gido)

STT ME TTHC TOn TTHC TGn VBQPPL quy tlinh
nQi dung sfta d6i, b6 sung

Linh vg'c Co' quan thg'c
hiQn

I CAP TRUNG TIONG

1 1.012s70 Thrl tuc tl6 nghi cdng nhfn t6 chric t6n gi6o c6 <lia

bdn hoat dQng d nhi€u tinh (C6p Trung uong)
Nehi quy6t
66.7l202stNQ-CP
Chinh pht

SO

cua
Tin ngudng,
t6n gi6o

BQ Ddn tdc vd T6n
gi6o

2 I .012571 Tht tgc dd nghi thdnh lQp, chia, t6ch, s6p nh|p, hSp

nh6t t6 chric t6n girio truc thuQc c6 dla ban hoat
dQng d nhidu tinh (c6p Trung ucrng)

Nghi quy6t
66.7/2025lNQ-CP
Chinh phrl

SO

cua
Tin ngu0ng,
tOn gi6o

BQ Ddn tQc vd T6n'
glao

3 1 0125 87 Tht tuc d€ nghi c6p chring nhAn dang kj ho4t dQng
tdn gi6o cho t6 chr?c c6 dia bdn hopt dQng 6 nhi6u
tinh (c6p Trung uong)

Nghi quytit
66.7/2025,^rQ-CP
Chinh phi

so
cua

Tin ngu0ng,
t6n gi6o

BQ DAn t6c v?r Tdn
gi6o

4 1.0126'74 Thri tuc dA nghi c6p dang k1i ph6p nhAn phi thuong
mai cho t6 chric t6n gi6o trr,rc thuQc c6 dia bdn hoat
dQng d nhi6u tinh (cdp Trung uong)

Nehi quyiit
66.7/2025A,rQ-CP
Chinh pht

SO

cua
Tin ngudng,
t6n gi6o

B0 Ddn tOc vd T6n
gi6o

5 1.012572 Tht tUc d€ nghl thdnh l{p co sd cliro t4o tdn giSo Nghi quydt
66.7/2o2sArQ-CP
Chinh phrl

so
cua

Tin ngu0ng,
t6n gi6o

B0 Den tdc vd T6n
gi6o

ffim
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II CAP TINH

6 1.012658 Thri tUc dO nghi sinh ho4t t6n gi6o tdp trung cria
ngudi nuoc ngodi cu trri hqp ph6p tai Viet Nam

Nghi quy6t
66.7/2025,NQ-CP
Clhinh phi

so
cua

Tin ngu0ng,
t6n girio

UBND c6p tinh

1 t.012656 Tht tuc thay d6i dia di6m sinh ho4t t6n gi6o tflp
trung cta ngudi nu6c ngodi cu tru hqp ph6p tai ViQt
Nam trong dia bdn mot tinh

Nghi quydt
66.'il202sINQ-CP
Chinh pht

SO

cua
Tin ngu0ng,
tdn giao

UBND c6p tinh

8 I .012653 Nghi quy€t
66.7/2025lNQ-CP
Chinh phri

SO

cua
Tin ngudng,
t6n gi6o

UBND c6p tinh

9 1.014339 Tht tyc dE nghi thay tl6i try so cua t6 chric t6n giiio.
t6 chric t6n gi6o tryc thuQc

Nghi quy6t
66.7/202s,NQ-CP
Chinh phri

Tin ngu0ng,
t6n gi6o

tIBND oAp tinh

l0 1.O126',72 Thri tuc dA nghi c6ng nhfn t6 chric t6n gi6o c6 <lla

bdn hoat ttQng d mQt tinh (c6p tinh)
Nghi quy6t
66.7/202slNQ-CP
Chinh phri

SO

cua
Tin ngu0ng,
t6n gi6o

l1 1.012661 Tht tuc d€ nghi thdnh lip, chia, t6ch, sdp nhflp, hqp
nh6t t6 chric t6n gi6o truc thu6c c6 dia ban hoat
dQng 0 mQt tinh (cdp tinh)

Nghi quyilt
66.7/2025INQ-CP
Chinh pht

so
cua

Tin ngudng,
t6n gi6o

UBND cAp tinh

t2 1.012641 Tht tgc dO ngh! c6p dang ky phrip nhAn phi thuong
mai cho td chric t6n gi6o tryc thuQc c6 dia bdn hoat
dQng d mQt tinh (cdp tinh)

Nghi quy6t
66.7/2025/NQ-CP
Chinh pht

SO

cua
Tin ngudng,
t6n gi6o

UBND c6p tinh

l3 1.012632 Thri tuc d6 nghi c6p chring nhfln ding kli ho4t dQng

t6n gido cho t6 chric c6 dia bdn hoat dQng 0 mOt

tinh (c6p tinh)

Nghi quytlt
66.7/202slNQ-CP
Chinh phri

SO

cua

V\Wi*t-l

Tht tqc thay d6i dia <tiilm sinh hoat t6n girio tip
trung cia ngudi nudc ngoii cu trl hqp ph6p tqi ViQt
Nam d6n dia bdn tinh kh6c

SO

cua

UBND c6p tinh

Tin ngudng,
t6n gi6o

UBND c6p tinh
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III CAP XA

Ngh! quy6t
66.7/2025lNQ-CP
Chinh phri

SO

cua
Tin ngudng,
t6n gi6o

UBND cdp xil4 1.012690 Tht tuc dang k! sinh ho4t t6n gido tAp trung

Nehi quyrit
66.7/202slNQ-CP
Chinh pht

so
cua

Tin ngu0ng,
tdn gi6o

UBND c6p xa15 1.012584 Thri tuc dA nghi thay d6i dia di6m sinh hoat t6n gi6o
t{p trung trong pham vi mQt xd

Nghi quy€t
66.'7/202stNQ-CP
Chinh phrl

SO

cua
Tin ngudng,
t6n gi6o

UBND c6p xE16 t.012582 Tht tuc d€ nghi thay d6i dia diiSm sinh ho4t t6n girio
tap fung d6n dia bdn xd khiic

tl-t

,c t\
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PHU LUC II
QUY TRiNH GIAI QUYET THU TUC HANH CHiNII

DTIqC TAI CAU TRUC

(Kdm theo Quydt dlnh td 3$ /QD-BDTTG ngayfithdng 6 ndm 2026 cia
Bp Ddn t6c vd T6n gido)

L CAC TIIU TUC HANH CHiNH CAP TRUNG I/ONG DIIqC TAI
CAU TRUC QUY TRiNH

1. Tht tgc tld nghi c6ng nh$n t6 chfrc t6n gi6o c6 tlia birn ho4t tlQng O

nhi6u tinh
1.1. Me tht qrc: 1.012570

1.2. Cdp giii quy6t: C6p Trung u<rng (BQ Dan tQc vd T6n gi6o)

1.3. Di5i tugng thgc hi€n TTHC: T6 chuc dugc cAp chimg nh4n ddng (f hopt
dgng t6n gi6o c6 dia bin ho4t dQng t6n gi6o 0 nhiAu tinh dt di€u kign theo quy dlnh
t4i Di6u 2l cta LuAt tin ngudng, t6n gi6o

1.4. Phine phi: Kh6ng

1.5. Re so6t, diffi giri: Thdnh phAn hO so 
"An 

quy dlnh cp th6 d6 thuc thi
Ngh! quyift sO OO.zIZOZSTQ-Cp ngdy 15/1 112025 ctaChinh phtr, pht hqp vdi quy
dinh cta L Giao d ch di tt 2023 vd cdc u tlinh kh6c c6 li6n an, cu th6:

a

z

o?

Quy tlinh thhnh phin hti so theo Quy6t
tlinh c6ng b5

TT Thirnh phin h6 so B6n chinh B6n sao

H6 so tliQn tir
--t l.
x.et not, chta
s6 dir liQu vir
s6 h6a hd so

1

Gi6y td chimg minh
c6 dia di6m hqp
ph6p tl6 dat trq sd.

^ -,1 . i
(Neu gray to cnrmg
minh dia dir5m hqp
phrlp c6 thanh phdn
ld ban sao gi6y

:
cnrmg nnan quyen
sy dulg d6t, tdi s6n
gin li6n vcyi dAt thi
sri dr,rng dt liQu tr6n
co sd dft lipu vd OAt
dai <t6 thay thti)

1 1

Trong phin h6 so
dinh kem, c6u hinh

i,
tnem nQr dung:neu
gi6y tg chimg minh
dia di6m hgrp ph6p
c6 Gi6y chrmg nhfn
quy6n sri dr,rng dAt

hodc tdi sin sen
1i6n v6i dat thi ke
khai dAy dt th6ng
tin: TOn t6 chuc, md
dinh danh (n6u c6)
/Hg vir t€n ngudi si
dung, chri sd hfru
tai san, s6 cin cu6c: ,:.
cong oan, so glay
chimg nhin quy6n
sri dqng ddt vi

Co sd dt liQu
t.:quoc g1a ve
Eat dai

c
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chuc ning x6c thuc
th6ng tin c6 li€n
quan

i.;,'
1.6. Co sd dt liQu kCt n6i: Co sd dt liQu qu6c gia vE DAt dai;

1.7. Quy trinh tfuc hiQn

1.7.1. Luu AO aien tri

1.7.2.Md tA chi ti6t

Bu6c 1:Chu6nbi hO so

T6 chric duqc.c6p chimg nh{n deng ky ho4t dQng t6n gi6o c6 dia ban ho4t
dgng t6n gi6o d nhi6u tinh dir diOu kiQn the.o quy dinh tai Di6u 2l cta LuQt tin
nCydnC, t6n gi6o b! tl6y dri c6c thdnh ph6n h6 so diQntti theo y€u cAu. Tiri liQu c6

th6 duqc scan, chgp tir bAn chinh ho{c st dqng tryc tiiip cric ban di€n tu di c6 sin
theo quy dinh ph6p luft. Cric tdi liQu tlien tt tlugc c6ng ddn, t6 chric chir dQng lga
chon vi l6y tt ngu6n phi hqp (thi€t bi c6 nh6n, kho dft liQu diQn tri, vi VNeID ho[c
c6c kho luu trft kh6c)

a
t-

HA th6ng th6ng tio girii quy6t
HC cia 86 Oen t6c vi T6n qi6o chuy€n nh ducrc khaithiic

H6 rhiing co s& di, li6uCd nhrinlT6
ch6c

C6ng Dich vg Cdng Qu6c
ta

Bing nhip

Oi6n th6ng tin i€o bi€u mau

di6n ti,

dan cu VN
c6 lh6ng tin

quan)

DL
en U en

Chon TTHC. co
quan thpc hi€n

CSDL v6 oit dail
o quin l! DL cta ci nhin

Htr6n lho TTchucto e ng
c,r/NTTH e Da uvarqIli6u tiii sri d

lhinh phin
dien tt )

thanh Phe

;c chrhg
tren det

o knh them na h na 0h soph

e tronu n soh6 con s
c unh n0 aanb SA nh6v ss

hen us d n ad oLl Iuy
nh SArdi n na nlican I
th S du d U rh rh6u tieng ay

t.l du theu co unI
emk soh6nhdi

N6p hi so

Ti6p nhSn hi so

Ki€m tra lh6ng tin. tham dinh
h0 so, ph6 duy€t kdt qu,i

o,T nra h6 s b6 SUla s
n chU au d!n s

Tr; ket qui

I
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- Thanh phan hO so:

+ Vdn b6n tlC nghi(theo m6u);

, + Ven b6n t6m tit qu6 trinh ho4t dQng cta t6 chric tu khi dugc c6p chimg
nhan ddng ky ho4t dQng t6n gi6o;

+ Danh s6ch, so ytiu ly lich, ban t6m tit quri trinh ho4t ttQng t6n gi6o cria

nguoi d4i diQn vi nhirng nguoi dw kitin l6nh d4o t6 chirc;

+ Ban t6m tbt giiro lf, gi6o luflt, l5 nghi;

+ Hi6n chuong cria t6 chric;

+ lin k6 khai tdi sin hqp ph6p cua t6 chtc;

+ Gi6y to chung minh c6 dia di6m hqp ph6p aC A4t tru sd (truong hqp gi6y
td chimg minh dia di6m hOp Rh6n * thenh phan ta bi,n sao gi6y chung nhQn quyAl
su dqng d6t, tdi s6n gan tiAn voi d6t thi st dpng dt liQu t€n co sd dt ligu vC EAt
dai d6 thay th6).

Bu6c2:NQp h6 so

COng dan truy cap vdo C,5ng DVC Qur5c gia (tai dia chi:
https://dichrucong.gov.vn/), <Idng nhip tdi khoan VNeID vd chon tht t.uc hanh

chinh, chgn co quan, tlon vi thgc hiQn.

HQ th(5ne tU dQng x6c dlnh c6c thanh phAn vd tdi li6u can thi6t phai nQp. C6ng
dAn thgc hiQn t6i st dgng dt lieu dd c6 sin tt c6c k6t qui gi.6i quy6t TIHC tru6c
d6, Co sd dt liQu gu6c gia, Co sd dt li6u chuyEn ngdnh (n6u c6) ho4c dinh kdm
c6c tdi liQu dd chuAn bi tt Kho qudn lj dft liQu c6 nhdn l6n HQ th6ng.

Budc 3: Tii5p nhfn h6 so

. Can b9 tiiip nhan h6 so kitim tra, ti6p nhin h6 so vi xem x6t tinh chinh x6c,
tIAy dt cua h6 so.

':- Truong hqrp h6 so chua ddy dri ho4c kh6ng hqp l9: huong dAn, b6 sung
hodn thiQn h6 so vdo Phit5u y€u ciu bO sung, hoan thien hO so gui c6ng d6n qua tai
khoin cia c6ng dAn t4i C6ng DVC qu6c gia.

, - Truong hqp kh6ng thuQc thAm quyAn ti6p nhan hO so: lQp Phi6u tu ch6i
ti6p nhan h6 so, grii c6ng d6n qua tdi kho6n cria c6ng dan t4i C6ng DVC qu6c gia.

- Truong hqp h6 so dAy dri, hqp lQ: ti6p nh4n h6 so vd chuy6n hti so diqn tu', '
tl6n co quan chuyOn m6n dC giii quy6t theo quy trinh nQi b0 quy tlinh.

Budc 4: Th6m ilinh hd so

Co quan chuy€n m6n xem x6t h6 so diQn tu theo quy <linh, quy trinh nQi b6
gi6i quyi5tTTHC. Truong.hqp c6 th6ng tin 1i6n quan tl6n gi6y chrmg nhfn quyAn
sir dgng d6t,.tii san gin liAn v6i d'5t thi thgc hi6n x6c thyc th6ng tin tr€n hQ thiing
th6ng qua k6t ndi co sd dft li6u v6 Ddt tlai. HQ th6ng cung c6p c6c bi6u m6u diQn
tir chudn h6a d€ c6n b0 thr,r lf hd so sri dgng cho c6c trudng hgp: Th6ng b6o kh6ng
dt diAu kign gi6i quyiit; Van bdn y6u ciu b6 sung, hoan thiQn hti so.

:
-{.{-
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. - Kiit qui thir tu" 
.har.,h 

chinh duqc Lenh dao co quan, don vf ky ph6 duy6t vd
chuy6n k6t qu6 dE ky s6 d€n B0 phqn Vdn thu ph6t hdnh.

Bu6c 5: T16 k6t qu6

Sau khi crin bQ x6c nhAn k6t thic quy trinh gi6i quy6t, crin bQ ti5p nhfln vd s6

h6a kiit qu6, HQ th5ng tp d6ng chuytin KiSt qu6 giii quy6t ban tli6n tu d6n Kho co
s6 dt liQu diQn tri cria t6 chric/cA nhan tr6n HQ thiing th6ng tin gi6i quy6t
TTHC/VNeID d6 luu tr&, st dqng, khai th6,c cho cilc thri tUc hanh chinh ti6p theo.

. C6n b0 B0 ph4n mQt cira x6c nh$n trA k6t qui trgn HQ thgng (trqng th6i "Ee
tri ktSt qu6"). Tru<rng hqp crin b0 B0 phan mgt cta ki6m tra k6t qui c6 sai s6t, h6
so sE duoc trA lai cho dun- vi gi6i quy6t dC thgc hiQn gi6i quy6t l4i. Truong hqp t6

: ,; L" .t
chfc c6 y€u cAu. k6t qud giAi quy€t bdn gi6y sE duoc chuyEn ph6t ve dia chi ding
kj cta c6ng d6n, t6 chuc th6ng qua dlch ru bm chinh c6ng ich.

2. Thri tgc tI6 ngh! thirnh lip, chia, t6ch, sip nhip, hqp nh6t t6 chrirc
t6n gi6o trgc thuQc c6 itia bhn ho4t tlQng O nhi6u tinh

2.1. Me thir ttlc:. 1.012571

^^ ^: : ,

2.2. Cdp gidi quydt: C6p Trung uong (B0 Ddn tQc vd T6n gi6o)

2.3.EAi tugng thyc hiQn TTHC: T6 chuc t6n gi6o, t6 chuc t6n gi6o truc
thu6c

2.4.PhiflC phi:Kh6ng

2.5. Ra so6t, danh giri: Thanh pnan nO so cAn quy dinh cU th6 d6 thUc thi
Ngh! quy€t s6 66.7120251NQ-CP ngdy 15/1 112025 ciaChinh phri, pht hqp v6i quy
dinh cta LuAt Giao ch di t{r 2023 vit citc dinh khrlc c6 li0n cu th6:

Quy tlinh thinh phAn h6 so theo Quy6t
tlinh c6ng b5

TT Thirnh phin h6 so 86n chinh Bin sao

Hd sn tliQn tir
--r. t,Ilet nol, cnla
s6 dir liQu vir
s5t6aldso

1

Gi6y td chimg minh
c6 dia di€m hqp
ph6p d6 dAt trU s6.

(Niiu gi6y tcr chimg
minh dia di6m hqp
ph6p c6 thdnh phAn
ld b6n sao giAy 

.
chimg nh{n quy6n
st dgng d6t, tai sin
giin Hdn v6i tl6t thi
sri dpng dt liQu tr6n
co sd dt li6u vA D6t
dai d6 thay th6)

1 1

Trong phdn h6 so
dffi kdm, cdu hinh
thOm n6i duns:neu
giay tg chimg minh
dla di€m hqp ph6p
c6 GiAy chung nhAn
quy6n srt dung d6t
hodc trii sdn gin
,.;. .. -i ,,,^
lren vor dat thl ke
khai dAv dt th6ns
tin: Tdn t6 chric, md
dinh danh (ntiu c6)
/Ho vd t6n ngudi su
dpng, chri s0 hiru

i,
tal san, so can cuoc

Co sd dt li6u
quoc gra ve

E6t dai

I
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c6ng ddn, s6 gi6y
chimg nh4n quy6n
sri dgng ddt vd
chric n6ng x6c thgc
th6ng tin c6 li6n
quan-

2.7.2.M6 ta chi ti6t

Bu6c 1: Chu6n bi h6 so

o
-

'\

. T6 chirc t6n gi6o, t6 chirc t6n gi6o truc thugc chuAn bi ttAy dri c6c thdnh ph6n
h6 so diQn tr? theo y6u cAu. Tdi lieuc6 th6 dugc scan, chpp tt ban chinh hoac st
dsng tryc tiiip c6c ban diQn tu d6 c6 sin theo quy dfnh phep luat. C6c tdi lieu di€n
tri dugc c6ng d6n, t6 chric chri dQng lua chon vn l6y tu ngu6n phir hqp @i6t bi c6
nhAn, kho dft liQu di6n tu, vi VNeID ho{c c6c kho luu trft kh6c)

Cd nhinff6
ch&c

ng Dich vg Cdng Qudc
ta

H6 th6ng th6ng lin gidi quyiit
HC cua 86 D6n t6c vri T6n qirio ch enn h drloc khai thdc

H6 tlr6ng co s& d& li€u

Ding nhip

Oi€n th6ng tin vio biSu mAU

dien ti,
Chon TTHC. co
quan thuc hi€n

SOL den cu (VNelO
(n6u co th6ng tin li6n

quani

csDL va oet dair
quin li 0L ora oi nh6n
ch16 tr6nuc th no TTH6 I
ta TTHC,l/NelDI quyiit

lhi s& dung d0 [6u thay th6:
Neu c6 dO li6u Ei sir dung lhi

dinh kdm thinh ph5n h6 so
di6n ti, )

NOp h6 so

Ki6m tn th6ng tin. thim dinh
h6 so, ph6 duyet ket qua

Tra so:h b6 sun s
so uach(niiu dring

Tri k6t qui

2.6. Co s& dt liQu tiit n6i: Co sd dt liQu qui5c gia vti o6t dai;

2.7. Quy trinh thuc hiQn

2.7.l.Luu dai dien tu

(

Ti6p nh6n hi so
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- Thdnh phan hO so:

+ Vdn b6n dd ngh! (theo mAu);

+ Ven ban t6m tit qu6 trinh ho4t dQng qia t6 chuc t6n gi6o tryc thuQc trudc
khi chia, t6ch, s6p nh{p, hqp nhAt;

+ Danh s6ch, so ytiu llf lich, bAn t6m tit que trinh ho4t dQng t6n gi6o cria
nguoi tl4i di6n vd nhfrng ngudi dF ki6n lenh dqo t6 chirc t6n gi6o tr.uc thugc;

+ Hi6n chuong cta t6 chuc t6n gido truc thu6c (ntiu c6);

+ B6n k6 khai tdi sdn hqp phrip cria t6 chuc t6n girio tryc thuQc;

+ Gi6y td chimg minh c6 dia diOm hqp.ph6p d6 dat tru sd (truong trqp gi?f
to chimg minh dia di6m hqp ph6p c.o thdnh phAn ld bin sao giAy chimg nhQn qyy61
sir dgng d6t, tiri sin g6n li6n voi dAt thi st dung dft li6u tr6n co s0 dft liQu v€ DAt

dai dC thay th6).

Bu6c 2: N6p h6 so

C6ng dan truy cap vdo C6ng DVC Qutic gia (tai dia chi:
https://dichvucong.gov.vn), deng nhAp tiri kho6n \NeID vi chgn tht tuc henh

chinh, chgn co quan, don vi thgc hign.

H0 th6ng tu dQng xric dinh c6c thanh phAn vd tdi lieu can thlt5t pnai nQp. COng

ddn thr,rc hiQn t6i su dgng dt liQu dd c6 sin tu c6c ktit qua gi.ni quytit TTHC tru6c
d6, Co sd dft liQu qu6c gia, Co sd dt li€u chuy6n ngdnh (ni5u c6) ho4c dinh kdm
c6c tiri 1i9u dd chudn bi tu Kho qu6n ly dt liQu c6 nhdn I6n H9 thdng.

Bu6c 3: Ti6p nhAn h6 so

C6n b0 ti6p nhf,n h6 so ki€m tra, ti6p nhan hO so vd xem xdt tinh chinh x6c,

dAy dir cta h6 s<r.

- Trugng hqp h6 so chua .Oiy.at ho[c kh6ng hqp.lQ: huong d6n, b6 sung
hodn thiQn h6 scv vdo Phi6u ydu cdu b6,sung, hoan thien h6 so gui c6ng dAn qua tii
khoirn cira c6ng ddn t4i C6ng DVC qu6c gia.

, - Trucrng hqp kh6ng thuQc thAm quy6n ti6p nhan hO so: l4p Phitiu tu ch5i
ti6p nhan h6 so, grii c6ng ddn qua tii khoin cta c6ng d6n tai C6ng DVC qu5c gia.

. - Tru<rng hgp h6 so {iy dri, hqp lQ: ti5p nh{n h6 so vd chuy6n h6 scy tliQn tu
il6n co quan chuydn m6n d6 gi6i quy6t theo quy trinh nQi bQ quy dinh.

Bu6c 4: ThAm <Iinh h6 so

Co quan chuy€n m6n xem x6t h6 so diQn tu theo guy ginh, quy trinh nQi bQ

gi6i quy6tTTHC. Trudng.hqp c6 th6ng tin li6n quan tt6n giAy chirng nhfn quy6n
sir dgng AAt,.tai san gdn li€n vdi d'5t thi thqc hiQn x6c thyc th6ng tin tr€n h9 thiing
th6ng qua kCt n6i co s& dt liQu vO D6t dai. H6 th6ng cung cdp cric bi6u mdu diQn
tri chuin h6a d€ crin b0 thU lI h6 s<y su dgng cho c6c trudng hqp: Th6ng b6o kh6ng
dt diAu kiQn gi6i quy6t; Van ban y6u cAu b6 sung, hodn thiQn h6 so.
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, - K€t qui thri tuc.hu+ chinh dugc Ldnh d4o co quan, don vi lc! ph6 duyQt vd
chuydn k6t quA di ky s6 d6n BQ phan VAn thu ph6t hanh.

Budc 5: Tri k6t qui

Sau khi crin bQ xric nhgn k6t thric quy trinh gi6i quy6t, c6n bQ tii5p nhQn vd s6

h6a k6t qua.He th6ng tU dQng chuydn Kt5t quA gi6i quyiit ban diQn tu dtin Kho co
sd dt liQu diQn" tu cria t6 chtc/ce nhan tr6n HQ thi5ng th6ng tin gi6i quyiit
TTHC/VNeID d6 luu trt, st dung, khai th6c cho c6c thri tuc hanh chinh tirip theo.

. Crin bO BO ph|n mQt cria x6c nhin tri klit qu6 tr6n HQ thpng (trqng th6i "Da
trA k6t qui"). Truong hqp crln bQ BQ phgn mQt cria ki€m tra ki5t qud c6 sai s6t, h6
so sE dugc tri lai cho dor vi gi6i quy6t d6 thgc hign gi6i quy6t l4i. Truong hqp t6

; .,1
chric c6 y6u ciu, k6t qui gi6i quy6t bin gi6y sE duo.c chuy€n phrit vO tlia chi ding
h.i cta c6ng d6n, t6 chirc th6ng qua dich vu btru chinh c6ng ich.

3. Tht tgc ttd nghi c6p chring nh$n tling kf ho4t ttQng t6n gi6o cho t6
chri,c c6 tlia birn ho4t ttQng & nhi6u tinh

3.1. Me thir tgc: 1.012587

3.2. Cep giii quy6t: C6p Trung uong (Ban T6n girlo Chinh phir - Bg Dan
tQc vd T6n gi6o)

. 3.3. D6i tugng thgc hien TTHC: T6 chric c6 dia ban hoat dQng t6n gi6o 6
nhi€u tinh c6 dti di€u kign theo quy dinh t4i Di6u 18 cria Luit tin ngudng, t6n girio

3.4. Phi/le phi: Kh6ng

3.5. Rd sorlt, d6nh gi6: Thanh pnan frO so 
"A, 

quy dinh cq thti d€ thuc thi
Nghi quy6t sO OO.Z/ZOZSnqO-Cp ngdy I 5/1 112025 cia Chinh phri, pht hqrp voi quy

f+
w
{C

dinh cta Lu6t Giao d ch di6n tt 2023 vit circ u dinh kh6c c6 li6n uan, cg the:

Quy ilinh thirnh phAn hd scr theo Quy5t
ttinh c6ng bii

K5t n5i, chia
s6 dfr li6u vi
s6 h6a h6 soTT Thirnh phin hd so Bin chinh B6n sao

Hd s<r ttifn tir

1

GiAy td chimg minh
c6 dfa di6m hqp
ph6p dC d?t try sd.

(I.{iiu gi6y td chimg
minh dia di6m hqp
ph6p c6 thdnh phAn
ldban sao giAy 

.
chims nhan ouv6n
sri dgng dAt, tii sdn
ga" ti€n vOi d6t thi
sri dUng dft li€u tr€n
co sd dt liQu v€ D6t
dai d6 thay thii)

1

Trong ph6n h6 so
dinh kdm, c6u hinh

i
them nQl dung:neu
gi6y tg chimg minh
dia di6m hqp ph6p

c6 Gi6y chtmg nhfn
quy6n sri dung ddt
hodc tii sdn sen
li6n v6i dat thi kC

khai dAy dri th6ng
tin: TCn t6 chuc, m6
dinh danh (n5u c6)
h9 vd t6n nguoi sri

Eune, cht sd htu

Co sd dt liQu
quoc gra ve

DAt dai
1
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trii s6n, s6 cdn cu6c
i .A

cong oan, so gray

chimg nh{n quy6n
sir dgng d6t vi
chuc ning x5c thgc
th6ng tin c6 li6n
quan

3.6. Co sd dt liQu kt5t ni5i: Co sd dft ligu qudc gia vd DAt dai;

3.7. Quy trinh thgc hiQn

3.7. I . Lrru aO Aiqn tu

a
-

H6 th6ng th6ng tin gi6i quyet
cta 86 Oin t6c vi T6n oirio ch

Hg th6ng co so di, liCu
nodnh ducrc khai thdc

Cii nhanfTd
chrlc

COng Dich vg C6ng Qu6c
a

Oang nhip

UOi€n th6ng tin vdo b
di6n trr

Chon TTHC. cs
quan lhuc hien

SQt ddn cu (VNelD)

ineu c6 lh6ng tin li6n
quani

CSDL v6 Dil daii
o quin l! 0L ala cd nhdn

n TTHta ucch n orhir6 e s
,IVN Dc elTTHv61qugra

tlli sli dung dri li6u thay th6:
N6u c6 d& li6u tdi si dung lhi

dinh kdm thanh ph6n hO so
di€n tri )

phin
ph6n

tii

nD hn rhi hkdm h6 so
en U inhrh h so'ong

anb sao IA chun nhanI v s
us d n ad h unc chu 0?uy6n s s

n nSA a ti6n t16,n dn arnhi s

N6p h6 so

Ti6p nh6n hti so

Ki6m lra th6ng tin. thim dinh
h6 so, phe duy€t klit que

0:Tri h6 S b,6 SUat n9
Uch atneu dong

Tre k6t qua

3.7.2.M6 ta chi ti.tt

Bu6c 1: Cnuanbi hO so

T6 chric c6 dia bdn ho4t dQng t6n gi6o d nhi6u tinh c6 dri di6u kien theo quy
dinh tai Di6u 18 cta LuAt tin ngudng, t6n gi6o cnurin bi dAy dt cric thdnh phdn h6

I
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so dign tu theo y€u ciu. Tii li6u c6 thrl dugc scan, chup tt ban chinh ho4c sti dpng
tryc ti5p c6c ban diQn tu di c6 sin theo quy dinh phap lu{t. C6c tdi ligu tliQn tu tluo. c
c6ng ddn, t6 chric cht dQng lua chgn vd l6y tt ngu6n phir hqrp (thii5t bi cii nhAn, kho
dt liQu tlien tri, vi VNeID ho{c c6c kho luu trt k}r6c)

,; ,:- lnann pnan no so:

+ VAn ban ddng ky (theo miu);

+ Danh s6ch, so y6u ly lich, ban t6m tit quri trinh ho4t d6ng t6n gi6o cria
ngudi d4i diQn vi nhimg ngu<ri du kiiin 16nh d4o t6 chric;

+ Ban t6m trt gi6o l!,, girio luit, 16 nghi;

+ Quy chi5 ho4t dqng cria t6 chric;

+ Gi6y td chimg minh c6 dia di6m h9rp.ph6p tli5 d4t try.sd (truong trqp gi?f
td chimg minh dia di6m hqp ph6p cg thdnh phAn ld b6,n sao gi6y chimg nhin quy6lr
sri dpng dAt, tdi sin gin li6n v6i tl6t thi sri drJng d[ li€u trCn co sd dt ligu vO DAt
dai d6 thay thd).

Budc 2: N6p h6 so

C6ng ddn truy cap vdo C6ng DVC Qui5c gia (tai dia chi:
https://dichvucong.gov.vn), tl6ng nhap tdi khoan VNeID vir chgn thri tuc hanh
chinh, chon co quan, don vi thgc hiQn.

HQ th6ng qr dQng x6c dinh c6c thanh ph6n vd tdi liQu c6n thi6t ph6i n6p. C6
din thyc hiQn lii sri dqng dt li6u dd c6 sin tu c6c kiit qu6 gi6i quy,it ttHC tru

o
a

ng t

d6, Co sd dt liQu qu6c gia, Cs sd d[ liQu chuy€n ngdnh (n€u c6) ho[c dinh kdm
cric tii ligu tl6 chuAn bi ttr Kho quan lj dt liQu c6 nh6n l6n H6 th6ng.

Bu6c 3: Ti6p nh{n h6 so

. C6n bQ tii5p nh{n h6 so ki6m tra, ti6p nhan hO so vd xem x6t tinh chinh x6c,
d6y dri cria h6 so.

- Truong hqp h6 so chua .aiy .a,n 
ho4c kh6ng hqp. lQ: hu6ng d6n, b6 sung

hoan thiQn h6 so vdo Phi€u y6u cAu b6 sung, hoan thiQn h6 so gui c6ng dAn qua tdi
khodn cria c6ng ddn tai C6ng DVC qu6c gia.

, - Truong hqp kh6ng thuQc thAm quyd,n tilip nhan h6 so: lQp Phi6u tu chOi
ti6p nhfn h6 so, gui c6ng ddn qua tdi kho6n cria c6ng din tqi C6ng DVC qu6c gia.

. - Trubng hqrp hO so {iy dt, hqp lQ: ti6p nhan h6 so vd chuy6n h6 so diQn tu
d6n co quan chuy6n m6n d6 giii quydt theo quy trinh ngi bQ quy <Iinh.

Bu6c 4: ttrAm Ai*r trO so

Co quan chuyEn m6n xem xdt hd so diQn tu theo guy dinh, quy trinh nQi bQ

gi6i quy6tTTHC. Truong.hqp c6 th6ng tin li6n quan tl6n gi6y chrmg nh4n quy6n
st dung d6t,.tiri s6n g6n li6n voi tl$ thi thgc hi6n x6c thgc th6ng tin tr€n hQ th6ng
thdns qua k6t n6i co sd dri li€u vd D6t dai. H€ tht5ng cung c6p cdc bi6u mdu di6n
tri chu6n h6a d6 crin bq thq lli h6 so st dgng cho c6c truong hqp: Th6ng brio kh6ng
tlri diAu kign gi6i quy6t; Vdn bAn y6u cAu b6 sung, troan tnlen trO so.
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. - KiSt qu6 thri t.uc.har.,h chinh dugc Ldnh d4o co quan, don vi ky ph6 duyQt vd
chuy6n kOt qu6 dd ky s6 ddn 86 phfn Ven thu phrit hdnh.

Budc 5: T16 k6t qu6

.Sau khi crln bQ x6c nhdn k6t thuc quy trinh giii quy6t, crln bQ tiiip $4n va sO

h6a k6t qui. HQ thiSng qu dQng chuytin Ktlt qui gi6i quy6t ban diQn tu d6n Kho cq
s0 dt liQu diQn. tt cria tO chirc/ce nhan tr6n He th5ng th6ng tin gi6i quyt5t

TTHCNNeID d6 luu trfi, st dung, khai thric cho c6c thir tr.-rc hanh chinh ti6p theo.

. Crin b0 B0 phan mQt cta xric nh{n tr6 k6t qui t gn Ue thi5ng (trpng th6i "De
trt kiit qu6"). Trudng hqp can b0 B0 phen m6t cria ki6m tra kd qua c6 sai s6t, hO

s<r sE dugc tri l4i cho don vi gi6i quy€t dC thqc hiQn gi6i quydt lqi. Truong hqp t6: , r.
chirc c6 ydu cdu, k€t quA gi6i quy6t bin gi6y sE duoc chuydn phrit vC dia chi ddng

ky cta c6ng dAn, t6 chuc th6ng qua dich vu buu chinh c6ng ich.

4. Thri tgc tld nghi c6p tling kf phdp nhin phi thuong m4i cho t6 chri,c

t6n gi6o trgc thuQc c6 tlia birn ho4t ilQng & nhilu tinh
4. 1 . Ma thri tuc: | .01267 4
a.2. Cdp gi6i quyiSt: CAp Trung ucrng (BQ Din tqc vd TOn gi6o)

4.3. EOi tugng thyc hi€n TTHC: T6 chric t6n gi6o <IA nghi cAp ddng ty ph{p
nhAn phi thucrng mai cho t6 chric t6n gi6o tryc thuQc c6 dia ban hopt dQng d nhi6u
tinh

4.4.Phile phi: Kh6ng

4.5. Ra so6t, d6nh gi6: Thanh pnan nO so cAn quy tlinh cu th6 d€ thuc thi
Nghiquy6t s6 AA.tnOZsXQ-Cp ngiy 15/1 112025 ctaChtnh pht, phihqp vdi quy
dinh cria LuAt Giao dich di6n tit 2023 vit citc u dinh khrlc c6 1i6n , cq th6:

Quy tlinh thirnh phAn hd so theo Quy6t
tlinh c6ng bii

Thinh phin hd so Bin chinh Bin sao

Hd so di6n tfr

--r._ i.
ls.et nol, cnla
s6 dir liQu vh
s6 h6u hd.o

1

Gi6y td chrlmg minh
tdi san hqp ph6p

tl.l6u gi6y td chrlmg
minh tdi sAn hqp
ph6p ld b6n sao giAy
chfmg nhin quyAn
st dqng daL tei san
gin 1i6n vdi dAt thi
st dqng dt liQu tr6n
co sd dfi liQu v€ Ddt
itai d6 thay th€)

1 1

Trong ph6n h6 so
dinh kdm, cAu hinh

!
them nQr dung:neu
gi6y td chung minh
tdi san hgp ph6p c6
Gi6y chrmg nhan,
quy6n sri &,rng ddt
ho[c tiri s6n gdn
li6n vdi dat thi kC

khai dAy dt th6ng
tin: T6n t6 chric, mi
dinh danh (niiu c6),
s6 siiv chims nhan
quy6n st dgng d6t

Co s0 d& liQua.t
quoc gra ve

Ddt dai

TT
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vi chuc ndng x6c
thr,rc th6ng tin c6
li6n quan

4.7.2.M6 ta chi tiet

Budc 1: CtruAn Ui trO so

O
.-

I
t/
!z

\

T6 chric t6n gi6o ctru6n bi dAy tlir c6c thanh phan h6 so diQn tu theo y6u ciu.
Tdi liQu c6 th6 tlugc scan, chgp tu bin chinh hoac it dpng tryc ti6p c6c ban dign tfi
dd c6 s6n theo quy ttinh ph6p lu4t. C6c tai li€u diQn fii duqc c6ng dAn, t6 chric cht
dgng lqa chgn vi 16y tir ngu6n pht hqp (thi6t bi cil nhdn, tlo at liQu diQn tri, vi
VNeID ho{c c6c kho luu trt kh6c)

- Thenh phan hO so:

Cd nhanff6
ch&c

C6ng Dich vu C6ng Q
gia

H0 th6ng th6ng tin gidi quyiit
HC cta 86 D6n t6c vi T6n aido ch enn oh duoc khaith6c

Hi th6ng co so dO lieu

Oing nhip

oi6 n th6ng tin veo biou mau
diCn tti

Chsn TTHC. co
quan ih{c hien

SDL d6n cu (VNelDi
n6u c6 th6ng tin li6o

quan)

CSDL v6 OAt dail
o quln lf 0L c0a c6 nhin

chr6 trCnuc H th n TT0e s
Nla TTHC DeldtquyI

nhdn Gi sin gin lien trCn dat
thi str dung dri li6u thay thd'

N6u c6 d& liCu tii st dung thi
dinh k6m thioh phin h6 so

dien l(, )

u.ns

noi kEmh ath nh na oh SOph

Une th na h na oh SOong ph
anb osa a ch nh nagr v on9

en us Ud n a hd c choauy I

Ndp h6 so

Ii6p nhin h6 so

Ki6m tra th6ng tin. thim tfinh
h6 so, ph6 duy€l k6t qui

Tra lai hd sd; b6 sung
so (n€u chua ddng)

Tri kiit qud

4.6. Co sd dt liQu t6t n6i: Co sd dft liQu qui5c gia v6 D6t dai;

4.7. Quy trinh thUc hi€n

4.7.1. Luu aO aiQn tu



t2

+ Van ban dA nghi (theo miu)l

+ Bin t6m tit qurl trinh ho4t dQng t6n gi6o ctra t6 chuc t6n gi6o tryc thuQc

tir khi dugc thanh lQp, chia, t6ch, s6p nh{p, hqp nhAt;

+ Danh s6ch, so yiiu l;f lich, ban t6m t6t qu6 trinh ho4t dQng t6n gi6o cria

ngudi d4i di6n vA nhtng nguoi 16nh d?o cta t6 chuc t6n girio tryc thuQc;

+ Bin k6 khai vir giSy td chimg minh tdi.sin hqp ph6p cta t6 chirc t6n gi6o

tr.uc thuQc (truong hqp giAy td chimg minh gi6y td chimg. minh tdi san hqp ph6p

cria t6 chric t6n gi6o tryc thuQc c6 thanh ph6n ld b6n sao giAy chrmg nhan quy6n sri

d\ing d6t, tdi s6n gdn liAn v6i dAt ttri sfr dqng dft liQu tr6n co sd dt 1i9u v6 OAt dai
d6 thay th6).

+ Hi6n chuong, di6u l( hoic c6c vdn bin c6 nQi dung tuong tU cta t6 chirc
t6n girlo tryc thuQc.

Bu6c 2: NQp h6 so

C6ng dAn truy cap vdo C6ng DVC Qu6c gia (tai dia chi:
https://dichvucong.gov.vn/), deng nhap tii khorin VNeID vi chgn tht tuc hen}r
chinh, chgn co quan, don vi thyc hiQn.

He thiing tU dQng x6c dinh c6c thdnh phAn vd tdi liQu cdn thi6t pnai ngp. COng

d6n thuc hiQn t6i su dung dft liQu dd c6 s8n tii cric ktit qu6 giii qrry6t ttUC tnr6"
d6, Co sd dt liQu qu6c gia, Co s0 dt liQu chuyOn ngdnh (n6u c6) ho[c dinh kdm
c6c tii liQu dd chu6n bi tu Kho quin ly dt 1i6u c6 nhdn lOn H9 th6ng.

Bu6c 3: Tit5p nhqn hO so

. C6n b0 tii5p nhan h6 so ki6m tra, ti6p nhan h6 so vi xem x6t tinh chinh x6c,
dAy dt cta h6 so.

- Trudng hqp hO so chua,aAy,at ho4c kh6ng hqp. lQ: huong d6n, b6 sung
hodn thign h6 so vio Phi6u y6u cdu b6 sung, hoirn thiQn h6 so grii c6ng dAn qua tdi
kho6n cta c6ng d6n tai C6ng DVC qu6c gia.

. - Truong hqp kh6ng thuQc thAm quy6n ti6p nhan h6 so: lip Phitiu tir chtii
ti6p nhf,n h6 so, grii c6ng ddn qua tdi kho6n cria c6ng dAn t4i C6ng DVC qu6c gia.

. - Trudng hqp h6 so diy dt, hqp lp: ti6p nhan h6 so vd chuy6n hd so diQn tu
d6n co quan chuyOn m6n d6 gi6i quy6t theo quy trinh nQi bQ quy dinh.

Bu6c 4: fn6m Ainh hO so

Co quan chuy€n mdn xem x6t hd so diQn tu theo guy qinh, quy trinh nQi bQ

gi6i quy6tTTHC. Trudng.hqp c6 thdng tin 1i6n quan d5n giAy chung nhAn quyAn
sri dyng d6t,,tdi san gan ti6n v6i d'At ttri thqc hiQn xric thgc th6ng tin tr6n hQ th6ng
th6ng qua k6t n6i co sd dft ligu. v€ Dat dai. He th6ng cung cAp cric bi6u mdu diQn
tir chu6n h6a d6 c6n bO thU l)t h6 so st dr,rng cho c6c trudng hqp: Th6ng brio kh6ng,, -,: , :. -.dt di6u kiQn giAi quy6t; Vdn ban y€u c6u b6 sung, hoAn thi€n h6 s<y.

. - K6t qud thtl tUc,ha+ chinh dugc LEnh dao co quan, tton vi ky ph6 duyQt vd
chuyen k€t qu6 dd [i sO d€n B0 ph4n Vnn thu ph6t hanh.
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Budc 5: Tri ktlt qud

Sau khi c6n bQ x6c nhan kiit thric quy trinh gi6i quytit, crin bq ti6p nhan vd si5

h6a kiit qu6. HQ thi5ng \r dQng chuy6n Ki5t qu6 gi6i quytit ban diQn tu d6n Kho co
sd dft liQu di6n. tri cira t6 chirc/c6 nhan tr€n HQ th6ng th6ng tin giii quyi5t

TTHC/VNeID tl6 luu trir, st dpng, khai th6c cho c6c thri tsc hanh chinh tiiip theo.

. Cen bO B0 phin mQt cria x6c nh{n tr6 kiit qui tr6n HQ th6ng (trang thSi "Dd
tr6 kiit qu6"). Truong hgp c6n b0 B0 ph{n mQt cria ki6m tra k6t qui c6 sai s6t, h6
so sE duoc tr6 l4i cho don vi gi6i quyl5t aC thUc hi€n gi6i quy6t lai. Truong ho-p t6
chuc c6 y6u cdu, k6t qui giii quy6t bin giAy sE duoc chuy6n ph6t v6 dla chi dnng
kj cria c6ng ddn, t6 chirc th6ng qua dich vu buu chinh cdng ich.

S. ttrri trlc dd nghi thinh lflp co sO.liro t4o t6n gi6o
5.1. Me tht tr,rc: 1.012572
5.2. Cdp giii quytit: C6p Trung uong (86 DAn tQc vd T6n gi6o)

5.3. E6i tugng thuc hi6n TTHC: T6 chirc t6n gi6o

5.4. Phine phi: Kh6ng

5.5. Ra so6t, d6nh gi6: Thanh piran nO ro .An qrry dinh cu th6 d6 thtrc ttri
Nghi quy6t s6 66.7/2025A{O-CP ngdy 15/1112025 ciaClttnh phri, pht hqp vdi quy
dinh cria LuAt Giao dich tli6n tt 2023 vd, cdc u dinh kh6c c6 li6n uan, cu th6:

Quy ttlnh thirnh phin h6 so theo Quy6t
tlinh c6ng b6

TT Thirnh phAn hti so Bin chinh Bin sao

H6 so tli6n tir
K6t n5i, chia
s6 dir li6u vir
s6 h6a h6 so

1

Gi6y td chimg minh
c6 tlia di6m hqp
ph6p <16 tl[t trg sd.

(Nr5u gi6y td chtmg
minh dia di6m hqp
ph6p c6 thanh ph6n
li ban sao gidy

:.
cnrmg nhan quyen
ul dule d6t, t4i sAn

gin li6n voi d6t thi
st dUng dt liQu tr€n
co s0 dft li€u vA E6t
tlai d€ thay thr5)

1 1

Trong ph6n hO so
dinh kdm, cAu hinh
th6m nQi dung: n6u
si6v td chlins minh
dia di6m hqp ph6p
c6 GiAy chrmg nhan
quydn sir dgng dAt
ho[c tdi sdn gin
li6n vdi dat thi ke
khai dAy dri th6ng
tin: T6n t6 chric, mE
dinh danh (n5u c6)
/H9 vd t6n ngudi si
dUng, chri s& hiru
tai san, s6 cEn cudc

i .l
cong oan, so glay
chimg nhfn quy6n
st dung tlAt vd
chric ndng x6c thuc

Co sd dt liQu
quoc gla ve

D6t dai

Z
09-

&
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Ith6ns

[run'

tin c6 li6n

5.6. Co sd dt liQu ttit nlii: Co sd dt liQu qui5c gia v6 D6t dai;

5.7. Quy trinh thgc hiQn

5.7.1. Luu d6 diQn tu

5.7.2.M6 ta chi ti6t

Bu6c 1:ChuAnbi hO so

. T6 chirc t6n gi6o, t6 chirc t6n gi6o tr.uc thuQc chu6n bf ddy dt cric thanh phAn

h6 so diQn tri theo ydu cdu. Tni liQu c6 th6 duoc scan, chqp tir ban chinh ho{c st
dung truc ti6p c6c bin diQn tu d5 c6 sin theo quy dinh ph6p luQt. C6c tdi lieu diQn

tir dugc c6ng d6n, t6 chuc cht dQng lga chgn vd lAy tu ngu6n pht hqrp (thi€t bi c6
nh6n, kho dt lieu diQn tir, vi \NeID hodc c6c kho lrru tr[ kh6c)

,: ,).- I nanh phan no so:

+ Vin b6n de nghi (theo m6u);

a
-

H! th6ng thr5ng lin gi6i quyiit
HC cua 86 Dan toc vi T6n qirio chuv6n nqiinh d khaith{ic

HA th6ng co s& d& liCuCri nh.inff6
chri,c

C6ng Dich vu C6ng Qu6c
qta

Oing nhap

Oion th6ng lin Go bi€u m U

di6n h,

SoL dan cu (VNelDi
n€u co lh6ng lin li6n

guan)Chon TTHC. co
quan thuc hi6n

csDL va ofl dai/
o quin l! DL cta c6 nhdn

16 chuc rr6n na tl6n9 rt
gi,i quy6i TTHC{/NelD

nhin tiisin gin li6n tr€n d6t
lhi si, dlng d0 liou thay th€r

Neu c6 di li6u tiisi' dung lhl
dinh kam thinh phen hd so

dgn tt )

phin

ch*n

nhoi emk ath hn 0h so.
EU ha hn h6 hn o SO con ong p

0sabin a chOn htt ans v s
us d da h cen oaun s sv

N6p h6 so

Tiep nhAn h6 so

Ki€m tra thdng lin,
h6 so. ph€ duy€t trC

m dinh
I quiso (neu chua dung

Tra lai h6 so: b6 sung

Tri k6t que
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+ Danh s6ch, so ytiu ly lfch, bin t6m tit qu6 trinh hopt tlQng t6n gi6o cta
ngudi d4i diQn vd nhirng nguoi dU kiiin lSnh dao co sd diro t4o;

+ Du th6o quy ch6 t6 chfc vd ho4t dQng cria co sd diro t?o g6m c6c ngi dung
co bin: t6n co sd diro tao; dia di6m dat tnl sd; chric ning, nhipm vU; co c6u t6 chric,
nhAn sg; trinh dg, lo4i hinh dio t4o; chuong trinh, n6i dung giang d4y vi chuAn ddo
t4o ita timg ftinh d0 dio tAo; tdi chinh, tii sdn;

+ Dg th6o quy chti tuy6n sinh cta co s0 ddo tao;

+ Gi6y td chimg minh c6 dia dirim hqp ph6p vir co sd vdt ch6t b6o dim cho
viQc tldo t4o (trudng hqp gi61 td chimg minh dia di6m hgp ph6p 96 thanh phAn ld
btur sao gi6y chtmg nhq quy€n st dr,mg ddt, tii san gdn li6n vsi ddt thi sri dpng dt
liQu tr6n co s0 dt liQu vC Edt dai d6 thay th6).

+'f tCiin chAp thufn cira Uy ban nhan dan cAp tinh rC aiu Ai6* dflt co sd ddo
t4o t6n gi6o.

Budc 2: Ngp hO so

C6ng dan truy cap vdo C6ng DVC Qu6c gia (tai dia chi:
https://dichlucong.gov.vn/), <ldng nhap tdi khoan VNeID vd chon tht tqc hinh
chinh, chon co quan, don vi thuc hiQn.

HQ th6ng qu dQng x6c dinh c6c thinh ph6n vi tdi licu 
"a, 

tni6t pnai ,Qp. C6ng
d6n thgc hiQn trii st dgng dt liQu dd c6 sin tt c6c k6t qu6 gi.6i quy6t TTHC tru6c
d6, Co sd dt liQu qudc gia, Co sd dt ligu chuydn ngdnh (n6u c6) hoflc dinh kdm
c6,c tdi li6u d6 chuAn bi tit Kho qu6n lj d& liQu cri nhdn l€n HQ th6ng.

Budc 3: Titip nhan h6 so

. C6n b0 ti6p nhan h6 so ki€m tra, ti{lp nhan h6 so vd xem x6t tinh chinh x6c,
dAy dri cta h6 so.

- Trudng hqrp hO so chua.AaV.m ho{c kh6ng hqp. lQ: hu6ng d6n, b6 sung
hoan thiQn h6 so viro Phi6u y6u cAu b6 sung, hoan thi€n h6 so gtri c6ng dAn qua tdi
kho6n cira c6ng d6n t4i C6ng DVC qu6c gia.

- Trudng hsp kh6ng thuQc thAm quyOn tiiip nhAn hO so: lfp Phirlu tt ch.5i
ti6p nh4n h6 so, gui cdng ddn qua tdi khotn cria c6ng dAn t4i C6ng DVC qu6c gia.

, - Trudng hq,p h6 so ttiy dri, hqp IQ: tiisp nhan hO so vd chuy6n h6 so tli€n tu
d6n co quan chuyCn m6n d6 gi6i quy6t theo quy trinh n6i b9 quy tlinh.

Budc 4: ThAm dinh hii so

Co quan chuyEn m6n xem xdt h6 so ttiQn tu theo quy dinh, quy trinh nQi b0
gi6i quytitTTHC. Trulng.hqp c6 th6ng tin li€n quan d6n giSy chung nhpn quy€n
st dgng tIAt, tdi sdn g6n liCn vdi d6t thi thuc hiQn x6c thgc th6ng tin tr6n h9 th6ng
th6ng qua k6t n6i co sd dir ligu. vE Dat dai. HQ th6ng cung cdp c6c bi€u mdu dign
tu chuin h6a d€ can bQ thu lj h6 so sir dpng cho c6c trudng hop: Th6ng b6o kh6ng
dri di6u kiQn gi6i quy6i; Vao Ua., ye, cAu b"6 sung, hoan th;en'h6 so.

vI

o
o
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. - Ki5t qud thi Qc.hanh chinh du-o. c Ldnh ttpo co quan, d<m vf [f phO duyQt vd
chuy6n kt5t qui <Ie kj sil diin BQ phan Ven thu phrit hanh.

Bu6c 5: Tra k6t qua

Sau khi can bQ x6c nhfln ktlt thirc quy trinh giAi quytit, c6n bQ tiiip nhan vd s6

h6a ktit qu6. HQ th6ng tp dQng chuyEn K6t qui gi6i quytit ban tliQn tu d6n Kho co
sd d[ liQu diQn" tir cria t6 chric/c6 nh6n tr6n HQ th6ng th6ng tin gi6i quy6t
TTHC/VNeID d6 luu trf, su dpng, khai th6c cho c6c thri tqc hdnh chinh ti6p theo.

Can bO B0 phan m6t cta x6,c nhfn tr6 kiit quA tr6n HQ th6ng (tr4ng th6i "De
tri k6t qu6"). Tru<rng hqp crln b0 B0 phan mQt cua ki6m tra k6t quA c6 sai s6t, h6
so sE duoc trfr l4i cho don vi giii quy6t d6 thyc hiQn gi6i quy€t lai. Trudng hgp t6

L,1
chuc c6 y6u cAu, k6t quA gi6i quy€t b6n gi6y sE dugc chuy6n ph6t v6 dia chi ding
kj cria c6ng dAn, tO chric th6ng qua dich vu brru chinh c6ng ich.

II. CAC THU TUC IIANH CHiNH CAP TiN'H DTIOC TAI CAU TRUC
QUY TRINH

6. Thri tgc tI6 nghi sinh ho4t t6n gi6o t$p trung cria ngucri nudc ngoii cu
trri hqp phip tqi ViQt Nam

6.1. Ma thri qrc: 1.012658. ^ ^: : '
6.2. CAp gi6i quy€t: Uy ban nhdn ddn c6p tinh

6.3. Di5i.tuqng thqc hiQn TTHC: Ngudi nu6c ngodi cu tru hqp ph6p tai Vi€t
Nam c6 nhu cAu sinh ho4t t6n gi6o tap trung t4i co s0 t6n gi6o hodc t4i dia di,5m
hqp ph6p kh6c

6.4.PhUrc phi: Kh6ng

6.5; Rg sorit, drinh gi6: Thdnh phAn h6 so 
"An 

quy dinh cu ttr6 O6 ttrUc ttri
Nghi quy6t s6 66.7120251NQ-CP ngiy 15/1 112025 ctaChinh pht, pht hqp v6i quy
dinh cria Ludt Giao dich di6n tri 2023 vd ciic quy dinh kh6c c6 li6n quan, cU th6:

Quy tlinh thinh phin hii so theo quyiit apn
^ .,1

coDg bo
H6 str tli6n tfr

Kiit n6i,
chia sd dii
li6u vir s6
h6a h6 saTT Thhnh phAn h6 so

Bin
chinh

Bin sao

1

Ndu thdnh phin h6 so
ld gi6y td chimg minh
c6 dia di6m hqp ph6p
d6 ldm noi sinh hoat tdn
girio t4p trung c6 thrinh
phAn ld b6n sao giAy:,
cnrmg nnan quyen.su
dgng tldt, tdi sin g5n
liAn vdi d6t thi su dsng
dfr li6u tr6n co sd dft

1 1

Trong ph6n h6 so dinh
kdm, cdu hinh th6m n6i
, : .i

oung:neu glay to cnlmg
minh dia di6m hqp ph6p
c6 Gi6y chimg nh{n quy6n
sri duns dit hodc tii san

gan li6n vdi d6t thi kd khai
dAy dtr th6ng tin: T6n tO
chric, m6 dinh danh (n6u
c6) /H9 vd t6n nguoi sri
dqng, cht s0 hiru tdi s6n,

Co sfv dt
lleu quoc.;.

g1a ve
Dit dai

I



li€u v6 DAt dai d6 thay
rhc

s5 cdn cu6c c6ng d6n, s6.r, , , : ,glay chrmg nnan quyen su
dqng dit vir chric ning
x6c thuc th6ng tin c6 li€n
quan

6.6. Cs sd dt liQu tilt n5i: Co sd dfr liQu qui5c gia vE D6t dai;

6.7. Quy trinh thuc hign

6.7.1. Lrru aO Olen tu

6.7.2.M6 te chi ti6t

Bu6c 1: ChuAn UihO so

Ngudi nu6c ngodi cu tru hgrp phrlp tai ViQt Nam c6 nhu cAu sinh ho4t t6n
gi6o tQp trung tqi.co so t6n gi6o ho{c t4i dia di6m trSp pqap khrlc chuin bi dAy tlt
c6c thdnh ph6n h6 so diQn tu theo y6u cdu. Tdi li6u c6 th6 dugc scan, chup tt bin
chinh hoflc sri dpng tryc ti6p c6c b6n dien tu dd c6 sin theo quy dinh ph6p luQt. C6c
tii liQu dign tu dugc c6ng dAn, t6 chfc chri dQng lua chgn vri l6y tt nguiin pht hqp
(thiCt bi c6 nh6n, kho dt liQu tliQn tu, vi VNeID hof,c c6c kho luu trt khdc)

o
-

ch khai
th sgcct lfdH6 ong tig

th catocnh dnqa
Cd nh6nff6

chrlc
C6ng Dich vu C6ng Qu6c

qia
H6

crla 86 Oan t6c va T6n rao
th6ng tin girii quy6t

thOng tin vio bi6u mau
di6n tli

den cu (VN
cd th6ng tin

quan)

SDL eID
ne U liCn

Chon TTHC. co
quan lhuc hi6n

o quan li OL coa ci nh
Htr6n th TTcnr6 uc e ong

TTH e 0ta cA/Nquy,its
It-ri sri dung dri ti6u thay lh6:

N6u cd d* li6u tiisi dqng thi
dinh kdm thenh ph6n hO so

di6n tl, )

phin
phan

oEc chung
n trCn dit

nh thkem nha soh6D
rh h sooU on enhne s

chur hn nlaanb sao av sI
ad hsuen dunsuy

nh tan s t'la a ridna I

N6p h6 so

Ti€p nh6n h6 so

Ki€m tra th6ng tin. thdm dinh
h6 so, ph€ duy6t kCt qua

taT oh oS b6 nSUar I
SO ne chuU a ddng

t7

(

glng nh6p

csDL va o& dail

Trri k6t qui
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- Thdnh ph6n h6 so:

+ Vdn ban dA nghi (theo m6u);

+ Biin sao c6 chimg thgc gi6y td chimg minh viQc cu tru hqp ph6p t4i Vigt
Nam cta ngudi dai diQn;

+ Ven ban d6ng y cria nguoi d4i dign co s& t6n gi6o ho4c gi6y td chrimg minh
c6 dia di6m. hqp ph6p d6 sinh ho4t t6n gi6o tap trung (truonC hqp gi6y td chimg
m-inh dla di6m hqrp ph6p 

96 thanh phnn ld bitr sao gi6y chrmg nhap CgVdn sit.dpng
dAt, tdi sin gin li6n v6i dAt thi su dpng dft liQu tr6n co sd dt liQu v6 EAt dai d€ thay
thc).

Budc 2: NQp hd so

C6ng d6n truy cap vdo C6ng DVC Qu6c gia (tai tlla chi:
https://dichr,ucong.gov.vn/), ddng nh{p tdi khoan VNeID vd chgn tht tqc hanh
chinh, chgn co quan, don vi thgc hign.

He th6ng tU dQng x6c dinh c6,c thdnh phin vA tdi liQu cdn thi6t phai npp. COng

dAn thqc hiQn t6i su dgng dt lieu dd c6 sin tir c6c k6t q\A giiti quytlt TTHC t*6"
d6, Co sd dt 1i0u gu6c gia, C<v s6 dt liQu chuyOn ngdnh (ni5u c6) ho4c dinh kdm
cdc tii liQu d6 chu6n bi tir Kho qu6n ly dt li€u c6 nhdn 16n H9 th6ng.

Budc 3: Ti6p nhdn hO so

. Cen b0 ti6p nhan hO so ki6m tra, titip nhan hO so vd xem x6t tinh chinh xric,
dAy dri cira hO so.

- Trudng hqp h6 so chua.day.d,i ho{c kh6ng hqp. lQ: huong d6n, b6 sung
hoan thiQn h6 so viro Phi6u y6u cAu b6 sung, hoan thign h6 so grii c6ng d6n qua tdi
kho6n cta c6ng dAn tpi C6ng DVC qu5c gia.

. - Trutrng hqp kh6ng thugc thAm quyAn ti6p nhan h6 so: lip Phi6u tt chtii
titip nhdn h6 scr, giri c6ng d6n qua tiri khoin cria c6ng d6n tai C6ng DVC qutic gia.

. - Truong hqp hO so diy dir, hqp lQ: ti6p nhQn hd so vd chuy€n hii so diQn tir
d6n co quan chuydn m6n d6 giii quy6t theo quy trinh nQi bQ quy dinh.

Budc 4: ThAm dinh h6 so

Co quan chuydn m6n xem x6t hd so diQn tu theo quy 4intr, quy trinh nQi b0
giii quytitTTHC. Truong.hqp c6 th6ng tin li6n quan d6n gi6y chung nhfln quydn
sri dgng d6t, tdi san gen tien vdi d6t thi thpc hiQn x6c thqc th6ng tin tr6n h0 th5ng
th6ng qua ttit n6i co sd dft liQu. v6 pdt dai. H9 th6ng cung c6p c6c bi6u m6u diQn
tri chudn h6a d6 can bQ thq l:i h6 so su dgng cho c6c trudrng hgp: Th6ng b6o kh6ng
dir didu kiQn gi6i quy6t; Van ban y€u cAu b6 sung, hoan thien hd so.

. - Kiit qu6 thri tuchinh chinh duoc Ldnh d4o co quan, don vi lo-f ph6 duyQt vd
chuy6n k€t qu6 dd lcy s6 d6n B0 ph{n Vin thu ph6t hanh.

Budc 5: TrA k6t quA

.Sau khi crin b0 xric nhan kiSt ttrtrc qgy trinh gi6i quyi5t, can b6 tir5p nhan vd s6
h6a k6t qu6. H9 th6ng tr,r d6ng chuy€n K6t qui giAi quy6t ban tliQn trd6n Kho co
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sd dt ligu dien tt cta t6 chuc/ce nhan trCn He th6ng th6ng tin giii quy€t
TTHCA/NeID d6 lm trfr, su dpng, khai th6c cho ciic thri tUc hanh chinh tii5p theo.

. Cen b9 BQ phan mQt cria xic nh4n tr6 k6t qui trgn He thpng (tr4ng thAi "Da
trA k6t qui"). Trudmg hqp crin b0 B0 phan mQt cua ki6m tra k6t qui c6 sai s6t, h6
so sE duoc tri lai cho don vi gi6i quyi5t tt6 thqc hiQn gi6i quyiit lai. Truong hgp t6
chuc c6 y6u ciu, kt5t qu6 gidi quy6t ban giSy sE tlugc chuy6n ph6t v6 tlii chi ddng
kj cta c6ng d6n, t6 chuc th6ng qua dich vU brru chinh c6ng ich.

7. Thay a6i Ala tli6m sinh ho4t t6n gi6o tfp trung cta ngudi nufc ngoiri
cu trf hqp ph6p t4i ViQt Nam trong dia bin mQt tinh

7.1. Me tht tuc: 1.012658
7.2. Cbtp giii quyiit: Uy ban nh6n ddn c6p tinh

7.3. D6i tugng thuc hi6n TTHC: nguoi d4i diQn nh6m sinh ho4t t6n girio t4p
trung cria ngudi nu6c ngodi cu tru hgp ph6p tpi ViQt Nam

7.4.PhillC phi: Kh6ng

7.5. Re so6t, d6nh gi6: Thanh pnan nO so cAn quy dinh cg tn6 A6 *ruc ttri
Nghi quy6t s6 66.7/20254{O-CP ngiy 15/1 112025 ciaChinh pht, pht hqp vdi quy
dlnh cria LuAt Giao dich di6n tu 2023 vA c6c quy dinh kh6c c6 li6n quan, cu th6:

7.6. Co s& de liQu ki5t ni5i: Co sd dt liQu qui5c gia vd D6t dai;

7.7. Quy trinh thgc hiQn

,-

fr

$
Quy ilinh thirnh phin h6 scr theo quy6t Ainn

^ -icong bo
Hd so' tli6n tu

K6r n6i,
chia s6 dir.,(
lteu va so

hria h6 soTT Thhnh phin h6 so
Bin
chinh

Bin sao

1

N6u thanh ph6n h6 so
gi6y td chimg minh c6
dia di€m hqp ph6p
mdi dC ldm noi sinh
hoqt t6n gi6o tAp trung
c6 thanh ph6n ld b6n
sao sidv chims nhAn
quy6n sri $une d6t, tdi
san g6n li6n v6i dAt
thi sri dung dft li€u 

.
tr€n co s0 dt lipu v6
oAt aai d6 thay th6

1

Trong phAn h6 so dinh
kdm, c6u hinh thOm nQi
, : .,4 .

dung;neu glay to chrmg
minh dia tlirim hqp ph6p.
c6 GiAy chimg nh{n quy6n
r,l dUlg ddt ho{c tiri siLn

gin li6n voi dAt thi k6 khai
dAy dri th6ng tin: T6n t6
chfc, md dinh danh (n6u
c6) /H9 vd t6n nguoi sri
dpng, chir sd hiru tai san,
s6,cdn cu6c c6ng dAn, s6
gi6y chtrng nhdn quy6n su
dung d6t vi chtc nEng
x6c thuc th6ng tin c6 1i6n
quan

gl,a ve
DAt tlai

Co sd dir
i.

lleu quoc
':I
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7.7.l.LuoaO Aign tu

7.7.2.M0 ta chi ti6t

Budc 1: ChuAn bihO so

Tru6c khi thay il6i dia di6m sinh ho4t t6n gi6o tap trung trong dia ban mQt
tinh, ngucri dai dien nh6m sinh ho4t t6n gi6o tQp trung cria nguoi nu6c ngoiri cu tni
hqp ph6p tAi Vigt Nam chuAn bf iIAy dri c6c thenh phan h6 so diQn tri theo y6u cAu.

Tdi liQu c6 th6 dugc scan, chpp tt bin chinh hoic sri dpng trycti6p cicb6n diQn tri
dd c6 sin theo quy dinh ph6p ludt. C6c tdi li6u di6n tt dugc c6ng d6n, t6 chirc chri
dQng lua chon vd l6y tir ngu6n pht hqp (thiCt bi c6 nh5n, kho dt liQu <liQn tir, vi
VNeID ho[c crlc kho lrru trt khdc)

- Thanh phan hO so:

+ Van ban dA nghi (theo m6u);

+ Gi6y td chimg minh c6 dia di6m hqp ph6p m6i d6 lim noi sinh ho4t t6n
gi6o t4p tnmg (truong hqp gi6y td chimg minh dla di6m hqp ph6p c6 thanh pnan ta
b6n sao gi6y chimg nhqn quydn sri dgng ddt. tdi sdn gdn li6n vcri ddt thi su dgng dt
li6u tr€n ccy sd d[ liQu v6 DAt tlai tI€ thay th6).

at-

rao
H6 th6ng th6sg rin gidi quy6t

cua 86 oan t6c vi T6fl chuy€n nqdnh d khaith6c
H6 thong co s& d& li€uCri nh6nIT6

chuc
C6ng Dich vg C6ng Qu6c

qla

n th6ng tin vio bi6u mau

di6n tu

SDL din cu (VNelB
(neu cd lh6ng lin li6n

quan)Chon TTHC co
quan thqc hi€n

CSOL v6 Oat daii
o quin ti DL cria ci nhin

cu Htren th o TTcht6 ng
TTHC Ne Dal quyiitgr

Oinh kem lhanh phan h6 so

thi s& dung d0 liCu lhay thg:
NEU c6 d0 liiu Gisir dung thi

dinh kim lharh phan hO s0
di6n li )

l.to5c chirng
6n tr6n dAl

nneu th han h SOo coroD9 pha
anb osa la ch un n nhas v I
en us d n dUuy

nh ta as n naan s

N6p h6 sd

Ti6p nh6n h6 so

Ki€m t,a lh6ng tin, lham dinh
h6 so, ph6 duyCt k€l que

Trl lai hb so: b6 sung
6 so (n6l] chua ddng)

Tri k6t qui

I --I uang nnap
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+ VEn bin ch6p thu4n cta ngudi il+i diQn co sd t6n gi6o dtii v6i truong hqp
sinh ho4t t6n gi6o tfp trung tai co sd t6n gi6o.

Budc 2: NQp hd so

C6ng d6n truy cap vdo C6ng DVC Qu6c gia (tai tlia chi:
https:/ldichvucong.gov.vn/), ddng nhfp tai khoan VI.leID vii chgn thri t.uc hanh
chinh, chgn co quan, don vi thuc hi€n.

Hp th6ng tg dQng x6c dinh crlc thanh phAn vd tni liQu can tt i6t pnai nQp. C6ng
dAn thqc hiQn t6i st dsng dt liQu da c6 sin tu c6c ki5t qun gi.6i quy6t TTHC tru6c
d6, Co sd dt liQu qu6c gia, Co sd dir li6u chuyOn nganh (ntiu c6) ho4c ttinh kdm
cric tdi li-6u di chu6n bi tit Ifto quin l;i dft liQu c6 nhAn l6n HQ th6ng.

Bu6c 3: Tit5p nhQn h6 so

. C6n b0 titip nhin h6 so ki6m tra, titip nhan hO so vd xem x6t tinh chinh xric,
ddy du cta h6 so.

':- Truong hqp h6 so chua d6y dt ho4c kh6ng hqp 19: huong dAn, b6 sung
hoin thiQn h6 so vdo Phitiu y€u ciu b6sung, hoan thign h6 so grii c6ng dAn qua tdi
khoAn cria c6ng dAn t4i COng DVC qu6c gia.

. - Trutng hqp kh6ng thuQc thim quyAn ti6p nhan h6 so: l4p Phi6u tu ch6i
titip nh{n hd so, grii c6ng dAn qua tiri khoAn cria c6ng dAn t4i C6ng DVC quiic gia.

. - Trudng hqp hO so diy dri, hqp lQ: ti6p nhan h6 so vd chuy6n h6 so diQn tir
d€n co quan chuyCn m6n d€ giii quy6t theo quy trinh nQi b0 quy dinh.

Bu6c 4: ThAm dinh h6 so

Co quan chuyEn m6n xem x6t h6 so diQn tu theo quy dlnh, quy trinh nQi b0
gi6i quyiitTTHC. Truong.hqrp c6 th6ng tin li6n quan d6n gi6y chung nhfln quy6n
si dgng dAt,.tdi san gin ti6n voi d$ tfi thuc hi6n x6c thgc th6ng tin tr6n hQ th6ng
thdns qua k6t n6i co sd dri li6u vd Dit tlai. HC th6ng cung cAp cdc bi6u mdu tliQn
tu chu6n h6a dE crin bp thr,r ly hO so sir dgng cho c6c trudng hgrp: Th6ng b6o kh6ng
dt di6u ki6n giii quy6t; Vdn ban y6u cAu b6 sung, hoan thiQn h6 so.

, - K6t qui thir trlc.har.lh chinh dugc Ldnh tl4o co quan, don vi lcf ph6 duygt vi
chuyOn k6t qui dE \f s6 <l6n BQ phAn Vin thu phrit hanh.

Bu6c 5: Trd ki5t qui

BJ/

Sau khi crin bQ x6c nhan k6t thric quy trinh giii quytit, crln b0 tiiip nhfn vn sil
h6a kiit qui. H9 th6ng tg d6ng chuy6n K6t qud giAi quy6t ban diQn trid6n Kho co
sd dir li€u di€n tir cta t6 chfcic6 nhan tr6n H9 th6ng th6ng tin gi6i quy6t
TTHC,A/NeID d6 luu trft, su dgng, khai th6c cho c6c thir tpc hdnh chinh ti6p theo.

. Crin b0 B0 phan mQt cta xric nhqn tri k6t qu6 t g, He thting (tr4ng th6i "Da
tr6 kdt qu6"). Truong hqp crin b0 B0 phin mQt cua ki€m tra k6t qui c6 sai s6t, h6
so s€ duoc tri.lai cho don vi gi6i quyi5t dC thuc hi6n gi6i quy5t lai. Truong hqp t6
chuc co y6u cAu, k6t qud gi6i quy6t b6n gi6y se auocltruy6n ph6t vO aia cni Aang

Si cria c6ng d6n, t6 chirc th6ng qua dlch vr,r bm chinh c6ng ich.
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8. Thay aal Ap tli6m sinh hoqt t6n gi6o t$p trung cia ngucri nudc ngoiri
cu trf hqp phip Qi ViQt Nam tl5n tlia bin tinh kh6c

8.1. Metht tuc: 1.012653
8.2. Cdp gi6i quy6t: Uy ban nhAn d6n c6p tinh

8.3. DOi tugng thyc hiQn TTHC: nguoi d4i diQn nh6m sinh ho4t tdn gi6o tap

trung cira ngudi nu6c ngoiri cu tru hqp ph6p tAi Viet Nam

8.4. Phi/lQ phi: Kh6ng

8.5. Re sorit, danh gi6: Thdnh phAn h6 so cAn quy dinh cu th6 d6 thUc thi
Nghiquy6t s6 66.71202sN -CP ngiry 1511112025 cria Chinh phir, pht hqrp v6i quy
olnh cira LuAt Giao dich di6n tt 2023 vir c6c quy dlnh kh6Lc c6 li€n quan, cp th6:

Quy tlinh thhnh phAn hd so theo quytit alnn
^ .i

cong bo
Hd str tli$n tri

x6t niii,
chia s6 dir

.t
lleu va so

hr5a hd soTT Thinh phAn h6 so
Bin
chinh

Bin sao

1

Ni5u thanh phin hO so
giAy tcr chimg minh c6
dia di6m hqp ph6p
m6i d6 ldm noi sinh
ho4t t6n gi6o tQp trung
c6 thanh ph6n li b6n
sao giAy chrmg nJl{n
quy6n st dung ddt, tdi

, i ,.;. ,. -:san gan llen vol oat
thi sit dung dt liQu

Iren c0 s0 du lleu ve
Dat dai d€ thay th6

1 1

Trong ph6n h6 so dinh
kdm, cdu hinh th6m nQi
, i .i

dung:neu gray to cnrmg
minh dia di6m hqp ph6p.
c6 Gi6y chimg nhqn quy€n
sir dgng ddt ho[c tiri sdrn

gdn li6n vdi ddt thi k6 klai
d6y dt th6ng tin: T6n t6
chric, md dfnh danh (n6u
c6) /tlg vi t6n ngudi sri
dyng, chri sd hiru tiri sin,
s6.cEn cu6c c6ng ddn, s6
gi6y chtug nhfn quy6n st
dpng ddt vri chuc ning
x6c thuc th6ng tin c6 li6n
quan

Co sd dt
:.

lleu quoc,;.
gta ve

Dat dai

2

B6n sao vdn bin ch6p
thuQn ddng ky sinh
ho4t t6n girio tfp trung
crla Uy ban nh6n ddn
cAp tinh noi c6 dia
di6m sinh hopt t6n
gi6o tpp trung ldn dAu.

I

Sir dsng dft liQu thay thii
n€u h9 th6ng th6ng tin gi6i
quy€t TTHC dE c6 k6t qu6
tich hqp tr6n kho dt lieu

HQ thi5ng
th6ng tin

eiel
quyCt
TTHC

8.6. Co sd dt lieu k6t nOi: Co sd dt liQu qu6c gia vC O6t dai; H6 th6ng
th6ng tin gi6i quy6t TTHC (niiu dE c6 ktit qui gi6i quytit duq" tich hqp).

8.7. Quy trinh thuc hi€n
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8.7.1 . Luu d6 diQn tir

8.7.2. M6 te chi ti6t

Budc l: CtruAn ti trO so

Tru6c khi thay di5i dia di6m sinh ho4t t6n gi6o tfp trung trong dia ban mQt
tinh, nguoi dai diQn nh6m sinh ho4t t6n gi6o tQp trung cria nguoi nudc ngodi cu tni
hqp ph6p tai Vi€t Nam chudn bi dAy dt c6c thdnh phAn h6 so diQn tu theo y6u cdu.
Tdi liQu c6 th6 duqc scan, chup tri b6n chinh hodc sri dgng truc ti6p c6c ban dien tu
d6 c6 sin theo quy dinh ph6p.luat. Cric tai liQu diQn tri dugc c6ng d6n, t6 chtc chri
dQng lpa chqn vd l6y tt ngu6n pht hqp (thiCt bi c6 nhAn, kho dft lieu diQn tu, vi
VNeID ho{c cilc kho lrru trfr khrlc)

- Thenh phAn h6 so:

+ VAn ban de nghi (theo m6u);

a
-

+ Gi6y td chimg minh c6 dia di6m hqp phrip mdi d6 ldm noi sinh ho4t t6n
gi6o t4p trung (trudng hgp gi6y td chimg minh dia tli6m hqp ph6p c6 thinh phAn ld
bl,n sao gi6y chung nhfln quyAn su dqng d6t, tii s6n gin liAn vdi <l6t thi sri dung dt
li€u tr6n c<y sd dt liQu v6 D6t tlai tl6 thay th6).

Cii nh,inff6
chrirc

6ng Oich vu C6ng Qudc
ta ao

H onrh th no rin ae I qs gr
cH uac DABo tdcn a oT n q

H6 th og co s& dt, liqu
chu khaithiicen anh d

Dang nhep

Oi6n th6ng tin vdo biCu mAU

di6n ti
Chon TTHC. co
quan thuc hiCn

d6n cu (VN
cd th6ng tin

quan)

SDL e D
enneu

CSDL v6 Oat dai/
ho quin l!' DL c0a ci nhin

lrCn
quy6t

cht6 uc H onth TTe I
al cruTTH eN D9r

Oinh kdm thiinh phin ht so
n6u trong thanh phin h6 so-

bin sao gidy chung nhin
uy6n sri dung dal ho6c chrimg
nhin tei sin g6n li€n lren dat
thi s& dung d& li6u lhay th{i:

NEU oi dlli6u tii si, dung lhi
dinh kdm lhinh phin h6 so

dicn I'i )

N6p h6 so

Ki6m tra lh6ng tin. tham dinh
h6 so. phe duy6t k6t qua

b6ho 5U na s
neso chU au und I

Tri k6t qui

Ti6p nh6n h6 so

so,Tri

}
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+ Vdn bin ch6p thufn cta nguoi dai diQn co s6 t6n gi6o d6i voi truong hgp
sinh ho4t t6n gi6o tQp trung tqi co sd t6n girio;

+ B6,n sao vin ban ch6p thu6n d6ng ky sinh hopt t6n gi6o tpp trung crla Uy
ban nhan.dan c6p tinh noi c6 dia dirSm sinh ho4t.t6n gi6o tAp trung l5n dAu (ry*g
hqp c6 kOt qu6 gi6i quy6t d6 tich hqrp tr€n HQ th6ng.th6ng tin gi6i quyet TTHC cta
B0 D6n tQc vd T6n gi6o thi su dgng dt liQu thay th€ kh6ng phii nQp kdm bin sao).

Bu6c 2: NQp hti so

C6ng dan truy cap viro Cdng DVC Qu6c gia (tai dia chi:
https://dichr.ucong.gov.vnf, ding nh4p tiri kho6n VNeID vi chon thri tr,rc hdnh
chinh, chon co quan, don vi thqc hiQn.

Hq th6ng tu dQng x6c tlfnh c6c thanh phdn vd tii 1i6u c6n thi6t pfrai ngp. C6ng
dAn thuc hiQn trii str dgng dt lieu dE c6 sEn tt c6c ktit qui gidi quy6t TTHC tru6"
d6, Co sd dir li€u qu6c gia, Co s0 dft liQu chuy6n ngdnh (n6u c6) ho4c dinh kdm
crlc tii 1i9u dd chuAn bitir Kho qu6n lf dt li€u cri nhAn l6n HQ th6ng.

Bu6c 3: Ti5p nhQn h6 so

. Crin b0 titlp nh4n h6 so ki6m tra, titip nhQn h6 so vd xem x6t tinh chinh x6c,
dAy dri cria h6 so.

- Trudng hqp hO so chua.AaV.At ho{c kh6ng hqp 19: huong dAn, b6 sung
hoan thiqn h6 so vdo Phi€u y€u cAu b6sung, hodn thiQn h6 so grii c6ng d6n qua tdi
khoAn cria c6ng dAn tai C6ng DVC qu6c gia.

- Trucrng hqp kh6ng thuQc th6m quyAn tiiip nhfln hO scr: l4p Phiiiu tir ch6i
ti6p nhan hd so, grii c6ng d6n qua tdi khoi,n cria c6ng d6n tpi C6ng DVC qu6c gia.

. .t
- Trubng hqp hd so dAy dri, hqp lQ: ti6p nhan hd so vd chuy6n h6 scr diQn tti

d6n co quan chuy6n m6n d6 gi6i quy6t theo quy trinh nQi b0 quy dinh.

Bu6c 4: Th6m dinh h6 so

Co quan chuy€n mOn xem xdt hd s<y dien tu theo quy dinh, quy trinh nQi bQ

gi6i quy€tTTHC. Truong.hqp c6 th6ng tin 1i6n quan dtin gi6y chung nhfn quy6n
st dung d6t,,tdi sd,n g6n liCn v6i tl'it tfri thpc hi6n x6c thgc th6ng tin tr6n hQ thiing
th6ng qua k6t n6i co sd dt li6u v6 DAt dai. HQ thOng cung c6p c6c bi€u mdu diQn
tir chu6n h6a d6 c6n bQ thg lf h6 so si dpng cho c6c trudng hqp: Th6ng b6o kh6ng
-, -.: ..^ !. -,du tli6u kien gidi quy6t; Vin ban y6u cdu b6 sung, hoan thiQn h6 so.

- K6t qui thri tuc hinh chinh dugc Ldnh dpo co quan, don vi \f ph6 duyQt vi
chuy6n k€t qu6 de h_i s6 d6n B0 phan Ven thu ph6t hanh.

Buoc 5: TrA k6t qu6

Sau khi c6n b6 x6c nhan k6t thirc quy trinh gi6i quy6t, crin bq ti6p nh4n vi s6

h6a ki5t qud. HQ thi5ng qu dQng chuy6n Kiit qui giai quylit bAn tliQn tud5n Kho co
sd dt liQu diQn tt cria t6 chr?c/ce nhan tr6n HO th5ng th6ng tin gi6i quytit
TTHCiVNeID d6 luu trir, su dpng, khai th6c cho c6c tht tUc hdnh chinh ti6p theo.
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. C6n bO B0 phan mQt cria xric nhqn tra k6t qua t :" HQ thi5ng (trang th6i "Da
trd kiSt quA"). Trudng hqp can b0 B0 phan mQt cua ki6m tra klit qu6 c6 sai s6t, hd
so sE duoc tri l4i cho don vi eiii quy6t dE thUc hi€n giii quy6t lai. Truong hqp t6

i ,,a
chirc c6 y6u cAu, k6t qud gi6i quy6t ban gi6y sE duo. c chuy6n ph6t v6 dfa chi tldng
ky cira c6ng d6n, tO chric th6ng qua dich vU buu chinh c6ng ich.

9. Tht tgc iI6 nghi thay tl6i trg sO cria t6 chfrc t6n giio, t6 chric t6n gi{o
trgc thuQc

9.1. Ma tht Qc: 1.014339

9.2. C6p giai quytit: Uy ban nhAn d6n c6p tinh

9.3. Ei5i tugng thgc hi6n TTHC: t6 chric t6n gi6o, t6 chric t6n gi6o tr.uc thuQc

9.4. Phi/lQ phi: Kh6ng

9.5. Re so6t, d6nh gi6: Thdnh pnan nO so cin qry tlinh cr,r ttr6 till th\rc thi
Nghi quy6t s6 66.712025/NQ-CP ngdy 15/1 112025 ctaChinh pht, pht hqp v6i quy
dlnh cria Lu6t Giao dich di6n tir 2023 vd c6c quy dinh kh6c c6 li6n quan, cU th6:

Quy ilinh thirnh phin hii so theo Quy6t ainn
^ .t

cong Do

TT Thinh phAn hd so
Bin
chinh

Bin sao

H6 so' ali6n tfr

--!, t.l(et nol,
chia s6 dfr
li6u vi s6

hria h6 so

1

N6u thdnh phdn hd so
gi6y td chimg minh c6
dia di€m hqp ph6p m6i
d6 ldm noi sinh hoat tdn
gi6g tfp trung c6 thdnh
phdn ld ban sao gidy
chrmg nhfn quy6n,st
dung d6t, tdi san gin
li€n vdi ddt thi sri dpng
dt li€u tr6n co sd dt
liQu vC O6t dai dii thay
the

1 1

Trong phdn hd so dinh kdm,
cdu hinh th6m n6i dung:n6u
gidy td chimg minh dia di€m
hqp ph6p c6 GiAy chimg
nhfn quy€n y durrg ddt ho4c
tdi san gdn liOn vdi dat thi kC

khai dAy dri th6ng tin: T€n t6
chr?c, md dinh danh (n6u c6)
/Hq vi t6n ngudi sri d1rng,

chri s0 hiru tdi san, sd cdn
,^ i .i

cuoc cong oan, so glay
chimg nh{n quydn sri dpng
dat va chric ndng x6c thuc
th6ng tin c6 li€n quan

Co sd dt
i

lreu quoc
.t

g1a ve
Ddt dai

2

Bin sao quy€t dinh c6ng

40n tO chric t6n giilo
ddi v6i trudng.hqp thay
cl6i tru sd cria t6 chtc t6n
girio d6n dia bdn tinh
khric holc bin sao vdn
ban ch6p thuin thdnh
lflp, chia, trich, srip nhip,
hqp nhdt t6 chric t6n
girio truc thuQc cta co
quan nha nu6c c6 thAm

Hq th6ng
th6ng tin

cial
quy6t
TTHC

I

St dpng dt li6u thay th6 n€u
h€ th6ng th6ng.tin giii quy€t
fTHC da c6 kCt qua tich hqrp

tr6n kho dt liQu

c
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uven vd vin ban

, chia, t6ch, s6p nhflp
nhdt t6 chric
tryc thudc. cta

hr?c tdn girio ho4c t
hric t6n gi6o trqc thu
uin lj tr.uc tiOp d6i v

hqp thay ddi
d cta t6 chric tdn gi6

thu0c dOn dia
kh6c;

Lao

a
-

9.7.z.Md ta chi ti6t

Bu6c 1:ChuAnbih6so

C6 nhin/T6
chtpc

C6ng Dich vu C6ng Qu6c
qia

lhAn th6HO

Bd
girii quy
v6 T6n

n tlri etI I
uac D6 t6cn C inh ducrc khaithric

co sd d& liQu

ging nhip

lh6ng lin vAo bi6u mauChon TTHC. co
quan thuc hi6n

Dl d,in cu (VNelD)
6u c6 lh6ng tin li6n(n

quen)

CSDL v; D;r dai/
o quin lf DL oja ci nh6n

t5 chr.rc lr6n HC lh6ng TT
giii quy€l TTHCTNeID

thi s& dung di li€u thay thC;
Neu c6 dO li6u tdi si dung thi

dinh kom &anh phin h0 so
di6n li, )

I

N6p h6 so

I6p nhan h6 so

m rh6lra ti th;n n'l hdinng
h6 k6ldph6 6r quauy

Tra lai h6 so: b6 sung
so (n€u chra dting

Tri k€t qui

I

I

I

I

9.6. Co sd dt liQu k6t niii: Co sd dt liQu qu6c gia vd Dit dai; H9 th6ng
th6ng tin gi6i quy6t TTHC (ni5u dd c6 k6t qui giii quy6t dusc tich hqp).

9.7. Quy trinh thuc hiQn

9.7.1. Lm aA aicn tt

dien tO
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Trudc khi thay d6i dia di6m sinh ho4t t6n gi6o 4p trung trong tlla ban mQt

tinh, nguoi dai dien nh6m sinh ho4t t6n girio tfp trung cria nguoi nudc ngoiri cu tni
hqp ph6p tai Vi€t Nam chuan bi diy dir c6c thanh phdn h6 so diQn tu theo y6u cAu.

Tdi li€u c6 th6 dugc scan, chqp tu ban chinh hodc sri dgng tryc ti6p c6c bdn diQn tri
di c6 sin theo quy dinh phrip.lu{t. Cric tai liQu diQn tu duo. c c6ng d6n, t6 chrlc cht
dQng lqa chgn vd l6y tu ngu6n pht hgrp (thiet bi c6 nh6n, kho dt li€u diQn tu, vi
\NeID ho{c c6rc kho luu trft kh6c)

- Thenh phin hd so:

+ Ven ban dC nghi (theo miu);

. + B6n sao quy6t <Iinh c6ng,nhin t6 chuc tdn gi6o aOi voi tru<rng hgrp thay
d6i tru sd cira t6 chtc t6n gi6o d6n dia ban tinh.kh6c ho4c bi,n sao vdn bin ch6p
thu?n thenh lap, chia, t6ch, sdp nhap. hSp nhAt t6 chtc t6n gi6o truc thu6c cta co
quan nhd nu6c c6 thAm quyAn vivin b6.n thAnh l4p, chia, t6ch, s6p nhQp, hqp nh6t
t6 chuc t6n gi6o tryc thuQc cira t6 chric t6n gi6o ho{c t6 chric t6n gi6o trgc thugc
qu6n lj tryc tiCp d6i vdi truong hqrp thay d6i try sd cria t6 chtc t6n gi6o tryc thugc
d6n dfa ban tinh kh6c (truong hgrp c6 k6t qui gi6i quy€t di tich hAp tr6n H9 th6ng
th6ng tin giii quy6t TTHC cta BQ DAn tQc vd T6n girio thi su dr,mg dft ligu thay th6
kh6ng phii nQp kdm ban sao).

+ Ven ban ch6p thu6n cta t6 chuc t6n gi6o ho4c t6 chric t6n gi6o tryc thuQc
quan ly tryc ti6p t6 chuc t6n gi6o tryc thuQc v6 viQc thay d6i dia di€m;

^. t+ Gi6y td chime minh c6 dia di6m hqp ph6p d6 det tru sd mdi (trudng hqp
gidy. td chimg minh dia di6m hOp nh6n co thanh phAn ld b6n sao gi6y chrmg nhan
quyAn st dqng d6t, tdi san gan ti6n vdi dAt thi sri dqng dt ligu tr6n co sd dt lieu vi
Det dai d6 thay th6).

BuOc2: NQp hd so

C6ng dan truy cap vdLo Ci5ng DVC Qu6c gia (tei tlia chi:
https://dichvucong.gov.vnl), deng nhap tdi kho6n VNeID vi chgn tht qc hanh
chinh, chon co quan, don vi thuc hi€n.

{>

&L4

HQ th6ng ru d6ng x6c dinh c6c thdnh phAn vd tdi li€u cdn thiet pnai nQp. C6ng
dAn thyc hiQn t6i sri dsng dt liQu d6 c6 sin tu c6c kiit qui giai quy6t TTHC t ,rdc
d6, Co s0 dt liQu qutic gia, Co sd dir li6u chuy6n ngdnh (n6u c6) ho4c dinh kdm
cric tii liQu dE chuAn bitt Kho quan lj dt li6u c6 nhAn l6n HQ thiing.

Bu6c 3: Ti6p nhAn h6 so

. C6n bQ titip nhan h6 so ki6m tra, ti5p nhan h6 so vd xem xdt tinh chinh x6c,
ddy tlir cira h6 so.

- Trudng hqp h6 so chua dAy dt hoac kh6ng hqp lQ: huong d6n, b6 sung
hodn thi6n hd ; rao Phi6u ydu .A, to .*g, hoan t#gn h6 so gui c6ng ain qua tai
khoin cria c6ng d6n tai C6ng DVC qu6c gia.

. - Truong hgp kh6ng thuQc th6m quy6n tii5p nhfln hO so: ldp Phi6u tt ch6i
ti6p nhan h6 so, grii c6ng d6n qua tdi khorin cria c6ng d6n t4i COng DVC qu6c gia.
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- Trudng hqp h6 so diy dri, hqp lQ: ti6p nhQn h6 so vd chuy6n h6 so diQn tt
,i
d6n co quan chuydn m6n dC girii quy6t theo quy trinh nQi b0 quy dinh.

Budc 4: Th6m dinh h6 so

Co quan chuy6n mdn xem xdt hd so dien tu theo quy dinh, quy trinh nQi b0
gi6i quyi5tTTHC. Truoug.hqp c6 th6ng tin li€n quan tl6n giAy chung nhQn quyAn

sri dgng d6t,.tAi san gdn tlAn voi d.at thi thqc hiQn xric thr,rc th6ng tin tr6n hQ th6ng
th6ng qua k6t n6i co sd dt liQu v€ Edt dai. HQ th6ng cung c6p c6c bi6u mAu diQn

tu chui, h6a d6 c6n bQ thu lf h6 so su dung cho c6c truong hgrp: Th6ng brio kh6ng
,, ,,: , t. .,
drh di6u kiQn gidi quy6t; VEn b6n y€u cdu b6 sung, hoan thiQn h6 so.

. - K6t quA thtr t.uc.hd+ chinh dugc Ldnh tlqo co quan, don vi ky ph6 duy6t vd
chuy6n k6t qud dd lcy s6 d6n B0 ph4n Vin thu ph6t hanh.

Bu6c 5: Tri k6t qui

Sau khi crln bQ x6c nhfln k6t thric quy trinh giii quyi5t, c6n bQ tirlp nhan vd s5

h6a ki5t qu6. HQ th6ng tg dQng chuy6n K6t qui gi6i quy6t ban diQn tu ddn Kho co
sd dt lipu di€n tu cta t6 chuc/c{i nhan tr€n HQ th6ng th6ng tin gi6i quy6t
TTHC,A/NeID a6 trru trir, s[r dung, khai th6c cho c6c thri tpc hdnh chinh ti6p theo.

. Crin b0 B0 phan mgt cta x6c nh4n tri k6t qui tr:n H9 thring (trang thai "Da
trd kt5t qu6"). Trucng hqp can b0 B0 phan mQt cira ki6m tra k6t qui c6 sai s6t, h6
so sE duo. c tri lpi cho don vi gi6i quy6t d€ thUc hi€n gi6i quy6t l4i. Truong hqp t6

: .I
chric c6 y0u cdu, kdt qui giAi quy6t b6n gi6y sE dugc chuy6n ph6t vd dia chi ddng
ky cira c6ng ddn, t6 chric th6ng qua dich vU buu chinh c6ng ich.

10. Thi trtc .16 nghi c6ng nh{n t6 chrtc t6n gi6o c6 ilia b}rn ho4t tlQng &
mQt tinh

10. 1. Me tht f4c: 1.012672

fi.2. Cep gi6i quy6t: Uy ban nhAn ddn c6p tinh

10.3. E6i tugng thgc hiQn TTHC: T6 chric dugc c6p chung nh4n deng ky
hoat d6ng t6n gi6o c6 dia ban hopt dgng t6n gi6o d mQt tinh dri diAu kiQn theo quy
dinh tai Di€u 2l cta LuQt tin ngu&ng, tdn gi6o

10.4. Phi/lC phi: Kh6ng

10.5. Rd so6t, d6nh gi6: Thanh phan nO so cAn quy dinh cp th6 d6 thgc thi
Nghi quyi5t si5 66.7|2O}5]NQ-CP ngdy 15/1 112025 ciaChinh phri, phi hqrp v6i quy
dinh ciia Ludt Giao ch di ttr 2023 vit c6c o kh6c c6 li6n uan c th6:u

Quy tlinh thinh phAn h6 so theo Quy6t
tlinh c6ng b6

TT B6n chinh Bin sao

Hd so tli6n tri

--1. t.llet nol,
chia s6 dir
liQu vi s6

h6a hd so

1

Gi6y td chimg minh
co dia di6m hcrn

phrip dO d4t try so.
1 1

Trong phAn h6 so dinh
kdm, c6u hinh th€m

i .t
nor oung:neu glay to
chimg minh dia dii5m

Co sd df
lleu quoc

Thirnh phin hd so



(Neu gidy td chimg
minh dia di6m hqp
ph6p c6 thanh ph6n
ld b6n sao giAy 

.
chimg nhfn quy6n
su {r1g ddt, tdi sin
gnn li6n vdi dAt thi
su dung dft li6u tr6n
co sd dt liQu v6 EAt
dai d6 thay th6)

Bne $at holc.tdi san
dn li€n v6i dat thi kC

d6y dri th6ng tin:
6n t6 chric, mn dinh

(n6u c6) /F{g vd

d hiru tai sdn, sd cin
6c c6ng ddn, si5 gi
tmg nh{n quy€n sri

qng d6t vd chirc
x6c thqc th6ng

n c6 li6n quan

ap ay
nhAn

h Gopqp
unh u Suyeno q

nn s du un chguol ts],

gia vO DAt
dai
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10.6. Co sd d[ lieu ktit niii: Co sd dt liQu qu6c gia vd o6t dai;

10.7. Quy trinh thgc hiQn

10.7.1. Ltru aO Oien tu

zl
.4
c

o
-

z

H6 th6ng th6ng tin gidi quy6t
C cta BO Den t6c va T6n qi6o

H? th5ng co sd dii, li€u
chuvCn nqinh ducrc khai thdc

C6 nh6nITd
chuc

C6ng 0ich vu C6ng Qu6c
ta

Oang nhep

Oi€n lh6ng tiB vio bi6u mAU

dien hl
Chqn TTHC. cs
quan thuc hi6n

dan cu (VN
c6 th6ng tin

quan)

SDL e U

neu enlt

CSDL v; oat dai/
o quan li DL ciia ci nhan

r6 c}l TTuc H1r6n th no I
,it TTHC eN Dgi; quy

thi sri dung dD li€u lhay th6:
NEU c6 dO li6u tdi si, dung thi

dinh k6m thinh phin h6 so
afi6n tt, i

N6p h6 so

Ti5p nhin hi so

Ki6m tra lh6ng tin. tham dinh
h6 so, ph6 duy€l kCt qua

Tri h os b6a un9
SO e chU u ddn(n s)

Tra k6t qua
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10.7.2. M6 ti chi ti€t

Bu6c 1: Cnuan bi hO so

T6 chirc dugc c5p chimg nh4n deng ky ho4t dQng t6n gi6o c6 dia bin ho4t

dQng t6n gi6o d mQt.tinh di di6u kign.theo quy dinh tpi Di€u 21 cta Luft tin
ngu&ng, t6n gi6o bi dAy dri c6c thdmh phAn h6 so diQn tri theo y6u cAu. Tdi liQu c6

th6 duqc scan, chgp tu ban chinh ho[c sir dUng trgc ti6p c6c ban diQn tu dd c6 sin
theo quy $inh nh6n luft. Cric tdi lieu diAn tu dugc cdng dAn, t6 chric cht dQng lqa
chon vd 16y tu ngu6n pht hqp (t}ri6t bi c6 nh6n, kho dt liQu di6n tu, vi \NeID ho{c
c6c kho lm tru kh6c)

- Thanh ph6n h6 so:

+ Vdn ban d6 nghl (theo miu);

+ V5n b6n t6m tit qu6 trinh ho4t dgng cta t6 chuc tu khi duqc c6p chrmg
nh4n ddng ky ho4t tlQng t6n gi6o;

+ Danh s6ch, so ytiu l1f lich, b6n t6m tit qfttrinh ho4t dQng t6n gi6o cria
ngudi d4i dign vd nhirng ngudi du ki6n ldnh d4o t6 chirc;

+ Ban 16m tit girio ly. gi6o luqt, 16 nghi;

+ Hi6n chuong cria t6 chric;

+ B6n kC khai tdi san hqp phrip cta tO chirc;
^':+ Gi6y to chimg minh c6 dia di6m hqp ph6p d6 dat tru so (truong hqp giAy

td chimg minh dia di6m hqp ph6p co thdnh phAn ld bin sao gi6y chung nh4n quy6n
sri dqng d6t, tdi s6,n gdn li6n voi dit thi su dung dt liQu tr€n co sd dt ligu vO DAt
dai dE thay th6).

Bu<vc 2: Ngp hd so

C6ng dAn truy cap viro Ci5ng DVC Qu6c gia (tai dia chi:
https://dichvucong.gov.vn/), dlng nhf,p tdi khoin \D{eID vi chgn thri tqc hanh
chinh, chgn co quan, don vi thyc hiQn.

HQ thting t.u dQng x6c dfnh c6c thanh phdn vd tdi liQu cAn thi6t phai nEp. C6ng
d6n thwc hien t6i st dgng dt liQu dd c6 sin tu c6c ktit qui gi.6i qrrytit TTHC tru6c
d6, Co sd dft lieu qu6c gia, Co sd d[ ligu chuy6n nganh (ni5u c6) hoflc dinh kdm
cric tdi liQu dE chu6n bi tu Kho qu6n ly dt li6u c6 nhAn l6n HQ th6ng.

Bu6c 3: Ti6p nh6n hO so

. C6n b0 ti6p nhan h6 so kitim tra, ti6p nhan h6 so vd xem x6t tinh chinh xric,
dAy dir cta h6 so.

- Truong hqp hO so chua.dAV.a,i ho[c kh6ng hqp. lQ: hucrng dan, b6 sung
hoan thi€n h6 so vdo Phi6u y6u cdu b6 sung, hoan thi6n h6 so gui c6ng d6n qua tiri
khoan cua cong d6n tai C6ng DVC qu6c gi"a.
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- Truong hqp kh6ng thuQc thdm quy€n ti6p nhan h6 so: l{p Phitiu tir ch6i.r . ^ .; ". ^ti6p nhqn h6 so, gui c6ng ddn qua tii khoin cia c6ng din t4i C6ng DVC qu6c gia.

. - Trudng hqp h6 so diy dt, hqp lQ: ti6p nhan hO so vh chuy6n h6 so diQn tu
d€n co quan chuy6n m6n tl6 giii quy6t theo quy trinh nqi bQ quy dinh.

Bu6c 4: ThAm dinh hd so

Co quan chuy6n m6n xem x6t h6 so diQn tu theo guy qinh, quy trinh nQi bQ

gi6i quyi5tTTHC. Truong.hqp c6 th6ng tin li€n quan d6n gi6y chrmg nhan quy6n
sri dgng d6t,,tii san gen tiCn v6i d'5t thi thgc hiQn xric thgc th6ng tin tr6n hQ th6ng
th6ng qua k6t n6i cs sd d& liQu. vC Eat dai. H9 th6ng cung cdp c6c bi6u mdu diQn

tt chuAn h6a d6 crin bQ thp lf h6 so sir dqng cho c6c trudrng hqrp: Th6ng b6o kh6ng
dir di€ukiQn giii quy6t; Ven ban y6u c6u b6 sung, hoan thiQn h6 so.

. - K6t qui thir tUc.ha+ chinh duoc LEnh d4o co quan, don v! ky ph6 duyQt vd
chuy€n k6t quA de ky s6 d6n 86 phAn Vdn thu ph6t hanh.

Bu6c 5: T16 ktit qud

Sau khi crin bQ x6c nhdn ktit thfic quy trinh gidi quytit, crin bQ titip nhQn vd s6

h6a k5t qu6. H9 thting qu dQng chuy6n Ktit qui gi6i quy6t ban diQn tri d6n Kho co
sd dt lieu dign tft cira t6 chirc/c6 nhan tr6n H9 th5ng th6ng tin gidi quy6t
TTHCA/NeID d6 luu trft, sr? dpng, khai thric cho c6c tht tuc hanh chinh tiiip theo.

. C6n bg B0 ph{n mQt cfta xrlc nh4n tr6 k6t qui trgn HQ thiing (tr4ng th6i "Da
tri k6t qu6"). Trudng hgrp c6n b0 B0 phin mQt cua ki6m tra k6t qui c6 sai s6t, hd
so sE duoc trd l4i cho don vi gi6i quy6t dC thgc hiQn gi6i quy6t l4i. Truorg hqp t6). .,(
chric co y€u cdu, k6t qud gi6i quy6t bin giAy sE dugc chuyEn ph6t vC dia chi ddng
kj cta c6ng dAn, t5 chirc th6ng qua dich vU btru chinh c6ng ich.

11. Tht tgc tI6 nghi thirnh l$p, chia, t6ch, s6p nhfp, hgp nh6t t6 chric
t6n gi6o trqc thuQc cri tlia birn ho4t ilQng O mQt tinh

1 1 .1 . Me thi tuc: 1.012661
..^ ^,( :. '
I L2. Cdp giii quy6t: Uy ban nhdn din cAp tinh

1 1.3. DOi tugng *rgc hiQn TTHC: T6 chirc t6n gi6o, t6 chric t6n gi6o truc thuQc

1 1.4. Phi/le phi: Kh6ng

11.5. Re so6t, d6nh giri: Thdnh pmn nO ro .4., quy dinh cu th6 d6 thqc thi
Nghi quy6t s6 66.712025NQ-CP ngdy l5l1 112025 ciaChinh pht, pht hqrp voi quy
dinh ctra Lu Giao dich di6n tri 2023 vd cric u dinh kh6c c6 1i6n uan, cg th6:

-.)c

ea

Quy tlinh thirnh phAn hd so theo quyi6t Optr
^ .t

cong Do

TT Thinh phin hd so Bin chinh Bin sao

Hd so iliQn tir

Kiir n6i,
chia s6 dir

.Illeu va so

hria h6 str

1

Gi6y td chung minh
c6 dfa di6m hqp ph6p
d€ dat t4r sd.

I I

Trong phdn h6 so dinh
kdm, cdu hinh th6m nQi

dung:n6u gi6y td chring
minh dia di6m hqp phdp

Co sd dt
liQu qu6c
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11.6. Co sd dt liQu t6t nOi: Co sd dft liQu qu6c gia v6 O6t eai;

11.7. Quy trinh thltc hiQn

1 1.7.1. Luu aO aiCn tu

Qli6u gi6y td chimg
minh dia di€m hqp
ph6p c6 thdnh phAn ld
ban sao gi6y chimg
nhdn ouven sri duns
ddt, tdi sin gin li6n
vdi d6t thi st dr,rng dt
liQu tr6n co s0 dt liQu
uO OAt dai de thay ttr6l

co cif,y cnung *,an
quy6n sri dqng d6t ho4c
tdi san gin liAn vOi d6t thi
k0 khai dAy dri th6ng tin:
TEn td chric, ma dinh
danh (ntiu c6) ,rFIq vd t€n
ngudi sri dgng, chi sd

hiru tai san, sd cdn cudc
/, .l

cong dan. so slav cnung
nh4n quy6n sri dung ddt
vd chric n6ng x6c thuc
th6ng tin c6 li6n quan

gia v0 D6t
dai

f}g Dich vu C6ng Qudc
ta

Hq thdng th6ng tin giri quy6t
C cua 86 Dan t6c vd T6n qirio

HC th ng cc so dii liiu
chuyan nq6nh duoc khaithdc

Cri nh6nff6
chUrc

n lh6ng lin vao bi6u m AU

di6n l&
Chon TTHC. co
quan thgc hi€n

SoL drin cu ryNelD)
{nAu c6 lh6ng tin li6n

quan)

o quln li DL cda ce nhen'
t5 chric tr6n Ha th6ng TT
giii quy6l TTHCA/NelD

Oinh kdm thinh phin h6 so-

thi s& dung J& li6u thay th6:
N6u c6 d[ li6u tdlsri dung thi

dinh kem hanh phin h6 so
di€n t0 )

N6p h6 so

Ti6p nh6n hti so

Ki6m tra lh6n9 tin. th;m dinh
h6 so, ph€ duy6t k6t quE

o;IAT h6 s sub6 na I
n chu uaso dd,ng

Trt k€t qui

Oang nhap

csoL va o6t dail

11.7.2.M0 td chi tii5t



Buoc l: ChuAn bi h6 so

. T6 chtc t6n gi6o, ti5 chric t6n gi6o tluc thuQc chuAn bi diy <tri c6c thanh ph6n

h6 so diQn tri theo y6u cdu. Tdi liQu c6 th6 dugc scan, chup tu ban chinh ho{c sri

dsng tryc titip cric ban diQn tu dd c6 sin theo quy ginh ph6p luft. C6c tdi liQu diQn

tu dugc c6ng ddn, t6 chric chri dQng lga chgn vi lAy tu ngu6n phi hqp (thi6t bi c6

nhdn, kho dft liQu tliQn tt, vi VNeID hoEc c6c kho luu tr& khric)
,). ,:- I nann pnan no so:

+ Ven ban de ngh! (theo m6u);

+ Vin bin t6m t'it qu6 trinh ho4t dQng cria t6 chric t6n gi6o tryc thuQc trudc
khi chia, t6ch, s6p nhap, hqp nh6t;

+ Danh s6ch, so ytiu ly lich, ban t6m tit qu6 trinh ho4t dQng t6n gi6o cta
nguoi d4i diQn vd nhfrng nguoi du ki6n l6nh d4o ti5 chuc t6n gi6o tryc thuQc;

+ Hi6n chuong cria t6 chuc t6n gi6o truc thu6c (ni5u c6);

+ Bin kd khai tdi sin hqp ph6p cia t6 chric t6n gi6o truc thuQc;

+ Gi6y td chimg minh c6 dia dir5m hqp.ph6p d6 dit tru. sd (truonC trqp gieV

td chimg minh dia di6m hqp phap co thdnh phAn ld bi,n sao giAy chimg nhan qly6l
sri dgng d6t, tdi san gin liAn vdi ddt thi st dgng dt liQu tr6n co sd dt lipu vA DAt
dai d6 thay thti).

Budc 2: NQp hd so

C6ng d6n truy cap vdo C6ng DVC Qu6c gia (t?i dia chi:
https://dichrucong.gov.vn/), dnng nhQp tdi khoan VNeID vri chgn tht tr,rc hanh
chinh, chon co quan, don vl thgc hiQn.

He th6ng ttr d6ng x6c dinh c6c thanh phin ve tei lieu can thi6t pnai ngp. COng
dAn thUc hi€n tai sri dung dt 1i6u d6 c6 sin tu c6c ki5t qui giii quytit TIHC tnr6c
d6, Co sd dt liQu qu6c gia, Co sd dt liQu chuy6n nginh (ni5u c6) ho4c dinh kdm
c6c tdi liQu dd chuAn bi tt Kho qudn ly dt li€u c6 nh6n l6n HQ th6ng.

Budc 3: Ti6p nh{n h6 so

Crin b0 ti6p nhin h6 so ki6m tra, ti5p nhQn h6 so vi xem x6t tinh chinh x6c,\i
tldy dri cia h6 so.

- Truong hqp hO so chua dAy dri hoic kh6ng hqp lQ: huong d5n, b6 sung
hoin thi6n hd ; 

"ao 
Phi6u y€u .Au to ,ung, hoen tfien'ho ,o gU .Eng dln qua tii

khoAn cta c6ng ddn tai C6ng DVC qui5c gia.

. - Truong hgp kh6ng thuQc thAm quyAn ti6p nhfn h6 so: lfp Phi6u tu cht5i
tiiip nfun hd so, grii c6ng dAn qua tiri kho6.n cira c6ng ddn t4i Cr5ng DVC qu6c gia.

. - Tru&ng hqp hd so dAy tlir, hqp lQ: ti6p nhin h6 so vd chuy6n h6 so diQn tri
dOn co quan chuy6n m6n d€ gi6i quy6t theo quy trinh n6i bQ quy tllnh.

Budc 4: fnAm ai*r trO so

&y
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Co quan chuy6n m6n xem xdt h6 so diQn ru theo guy qinh, quy trinh nQi bQ

gi6i quy6t TTHC. Trudng.hqp c6 th6ng tin li6n quan d5n gi6y chimg nhan quy6n
sri dung Odt,.tai san g6n [Cn voi d$ thi thgc hign x6c thgc th6ng tin tr€n hQ th6ng
thdng qua ket n6i co sd dt liQu v€ Ddt dai. H9 th6ng cung cAp c6c bi6u m6u tliQn

tri chuAn h6a d€ c6n bQ thp lj hd so su dung cho c6c trudng hqp: Th6ng b6o kh6ng
thi <li6u ki6n gi6i quyt5t; Van bin y€u cAu b6 sung, hoan thien hd so.

. - Ki5t qu6 tht tuc.ha+ chinh dugc Ldnh d4o co quan, <I<rr vi ky ph6 duygt vd
chuydn kdt qui d6 ky s6 d6n B0 phan Vdn thu ph6t hdnh.

Bu6c 5: Tri krit qu6

.Sau khi cd.n bQ x6'c nhan k6t thirc qly trinh gi6i quytit, c6n b9 ti6p nhpn vd s6

h6a k6t qu6. H€ th6ng tU dqng chuyCn K6t qu6 giii quy6t ban diQn tu d€n Kho co
sd dt lipu diQn. tu cta t6 chfrclc6 nh6n tr6n He th6ng th6ng tin gi6i quydt
TTHC,A/NeID dC iuu tr&, st dUng, khai th6c cho ciic thir tuc hanh chinh ti6p theo.

. C6n b0 B0 phfln mQt cira x6c nh{n trd k6t qu6 tr.en HQ thi5ng (trang th6i "De
trn k6t qu6"). Truong hqp c6n b0 B0 phan mQt cria ki6m tra k6t quA c6 sai s6t, hd
so sE dugc tr6L l4i cho don vi gi6i quv5t d6 thUc hiQn gi6i quyi5t lai. Trudng hqp t6

i ,;
chuc co y6u c6u, k6t qud gidi quyet bdLn giAy se duoc chuy6n phdt vd dia chi dd,ng

lq? cria cdng d6n, t6 chfrc th6ng qua dich vu buu chinh cdng ich.

12. Thfi trtc .td ngh! c6p chring nh$n tling kf hoqt tlQng t6n gi6o cho t6
chric cri tlia bhn ho4t tlQng O mQt tinh

12. I . Ma thir tuc: 1.012641
12.2. C6.p gi6i quyiSt: Uy ban nh6n d6n c6p tinh

, 12.3. OOi tuqng thgc hiQn TTHC: T6 chric c6 dia ban ho4t dQng t6n gi6o d
nhi6u tinh c6 dri di6u ki6n theo quy tlinh tai DiAu 18 cria Ludt tin ngu0ng, tdn girio

12.4.PhillC phi: Kh6ng

12.5. Re so6t, d6nh gi6: Thanh phin h6 so 
"An 

quy dinh cu th6 d,5 thuc thi
Nghiquy6t sti OO.ZIZOZSnVO-Cp ngity 1511112025 ctaChinh pht, pht ho-p v6i quy
dhh cira L Giao dich di€n tri 2023 vit cttc dinh khric c6 1i0n uan, cu th6:

Quy tlinh thirnh phin h6 so theo guy6t alnn
^ .l

cong t o

TT Thnnh phAn hd so Bin chinh Bin sao

H6 so ili6n tri
K6t n6i, chia s6

dir liQu vi s6

h6a hd so

1

GiAy td chimg minh
c6 elia tli6m hqp phap
<16 d[t tnr sd.

flCu gi6y td chimg
minh <lia <Ii6m hqp
ph6p c6 thnnh phan la
ban sao gi6y chimg
nhin quy€n sri dpng
dAt, tdi san gan fi6n

1 1

Trong phAn h6 so
dinh kdm, cdu hinh
th6m nQi dung:n6u
gidy td chimg minh
dia di6m hqp ph6p
c6 GiAy chung nh{n
quy6n st dpng ddt
hodc tii san gdn li6n
vdi d6t thi kO khai
dAy dri th6ng tin:

Co sd dir li0u
quoc gia vd o6t

rlai

I

I
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vdi det thi sri dgng dt
liQu tr6n co sd dt li6u
vC O6t aai d6 thay thi5)

T€n td chuc, ma dinh
danh (ntlu c6) /Hq vi
t€n ngudi sr? dung,
cht s& htu tai san,
t-

so can.cuoc cong
ddn, s6 gidy chung

40n quy€n st dsng
dat ve chtc nAng
x6c thlrc th6ng tin c6
li€n quan

12.6. Co sd dt lieu t5t nOi: Co sd dft 1i9u qu6c gia vA O6t dai;

12.7. Quy trinh thUc hiQn

12.7.1.Luu aO ai6n tu

12.7.2.M0 ti chi tii5t

Budc l: Chu6nbihO so

T6 chric c6 dia ban ho4t tlQng t6n gi6o d mQt tinh c6 ttt diAu kiQn theo quy
dinh t4i DiAu 18 cria Luft tin ngudng, t6n girio ctruAn bi tliy ttt c6c thanh phan ho

O

-

Cd n h6n/T6
ch uc

C6ng Dich vu C6ng Qu6c
ra

Hd th6ng th6ng tin giiiguy6t
HC cta 86 0an t6c va T6n qiii c

H9 th6ng co sd d& liQu
nqinh duoc kh8i1h5c

0ang nhep

m Ulhdng lin vdo b
diCn l&

Chon TTHC. co
quan lhuc hi6n

SDL ddn cu (VNelD)
n6u c6 th6ng tin li6n

quani

CSDL va Oet dai/
o quin li DL da ci nhEn

TTt6 ucch noHtr6n ns
NTTHC e Dgra quy6t

thi sli dung d& lGu they th6:
N6u c6 df li6u tei sri dung thi

dioh kCm thanh ph6n h6 so
dien tf, )

phin
phEn

hoic ch&ng
6n trAn dat

o tnh rhem na h tri SO

tronneu th inh h6 SOI
bin 0sa ta ch0n n h ans v s

suen d n aduuy I
nh t;n S na a tin? s

Ndp h6 so

I6p nh6n h6 so

Ki€m tra th6ng tin, lhdm dinh
h6 so, ph6 duy€t k6t qui

Tra laih6 so; b6 sung
so (n6u chua dong

Tri kiit qui

}
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so diQn tir theo y6u cAu. Tdi lieu c6 th.i duoc scan, chUp tu ban chinh ho?c sri dqng

truc ti6p cdc ban dien tu d5 c6 sin theo quy dinh ph6p luQt. C5c tai liQu diQn tri dugc
c6ng dAn, t6 chuc cht dQng lua chgn vi l6y tu ngu6n phn hqp (thi€t bf c6 nh6n, kho
dft liQu diQn tu, vi VNeID ho{c c6c kho ltru trft khric)

- Thamh phin h6 so:

+ Vdn b6n ddng h-i (theo mdu);

+ Danh s6ch, so y6u l1f lich, ban t6m tit qu6 trinh hoat dQng t6n gi6o cia
ngudi d4i diQn vi nhirng nguoi dg kiiin l6nh d4o t6 chfc;

+ B6n t6m t6t gi6o ly, girio lu{t, 16 nghi;

+ Quy ch6 ho4t dQng cria tO chirc;
. ^.i+ Gidy to chimg minh c6 dia di6m hqp ph6p dC dat tru sd (truong h-o,p giAy

td chimg minh dia di6m hqp ph6p c.o thdnh phAn lir b6n sao gi6y chung nhpn quydn
st dqng dat, tari stu g6n li6n voi d6t thi su dpng dt liQu tr€n co s6 dt li6u vO Ddt
dai dC thay th6).

Budc 2: NQp h6 so

C6ng d6n truy cap vio C6ng DVC Qui5c gia (tai dia chi:
https://dichvucong.gov.vn/), dhng nh?p tdi khorin VNeID vd chon thri quc hdnh
chinh, chgn co quan, dcrn vi thgc hiQn.

H€ thilng tq dQng xd,c dinh c6c thanh phAn vd tdi li€u cin thii5t phai n6p. COng
dAn thgc hi6n t6i sir dlng dt lieu d6 c6 sin tu cric ktlt qu6 gi6i quytit TTHC trudc
d6, Co s0 dt lieu gu5c gia, Co sd dt ligu chuy6n ngdnh (n6u c6) ho[c dinh kdm
c6c tdi liQu tI6 chu6n bitt Kho quin lj dft liQu c6 nhdn l6n HQ th6ng.

Budc 3: Ti6p nhAn h6 so

Cd'n b0 tir5p nhan hti so ki€m tra, ti6p nhfln h6 so vd xem xdt tinh chinh x6c,
dAy dir cira h6 so.

- Trucrng hqp h6 so chua.aAy.a,i ho{c kh6ng hqp. 16: huong d6n, b6 sung
hodn thi€n h6 so vdo Phi€u ydu c6u b6 sung, hoan thign h6 so gui c6ng dAn qua tiri
khodn cria c6ng d6n tai C6ng DVC qu6c gia.

. - Trutng hqrp kh6ng thuQc thAm quy6n ti6p nhfln h6 so: lAp Phi6u tir ch5i
ti6p nhQn h6 so, grii c6ng dAn qua tdi khorln cria c6ng d6n t4i C6ng DVC qu6c gia.

. - Truong hqp h6 so dAy dri, hqp 16: ti6p nhan hO so vd chuy6n h6 so dien tir
d6n co quan chuy€n m6n tl6 gi6i quy6t theo quy trinh n6i b6 quy dinh.

Bu6c 4: ThAm tlinh hO so

Co quan chuyCn m6n xem xdt hd s<y tliQn tu theo quy dtnh, quy trinh nQi b0
gi6i quy6tTTHC. Truong hqp c6 th6ng tin li6n quan d6n gi6y chung nhgn quyAn

y-du"C ddt..tal san gin li6n v6i dit thithgc hi6n x6c thr,rclh6ng tin trdn h9 thdng
thdng qua ket n6i co sd d& liQu vE DAt dai. H€ th6ng cung cdp c6c bi6u m6u dign
fi ch;6n h6a dC c6n b6 thg ty frO so sri dqng cho c6c trudng hqp: Th6ng b6o kh6ng
dt di€u kiQn gi6i qrytii; V* U* y€u ciu b"6 sung, t o* tnTgn-[O so.
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. - K€t qu6 thri qc.halh chinh tlugc Linh d4o co quan, don vi \f ph6 duygt vd
chuy6n k6t qui dE ky sd d6n BQ phfn Ven thu ph6t hanh.

Budc 5: Tri k6t qui

Sau khi crin bQ xrlc nhan ktlt thtc quy trinh gi6i quyilt, crin bQ ti6p nhfn vd si5

h6a ki5t qun. H9 thiSng tg dQng chuyin Ki5t qu6 gi6i quy6t ban diQn trd6n Kho co
sd dft liQu di6n tu cria t6 chric/c6 nhan tr€n HQ th6ng th6ng tin gi6i quytit
TTHCA/NeID dC lrru tr[, su dgng, khai th6c cho c6c thri tuc hanh chinh ti6p theo.

. C6n bO B0 phin m6t cira xric nh4n tr6 kiit quA trpn HQ thiing (tr4ng th6i "De
trd k5t qui"). Trudng hqp crin bO B0 phan mQt cria ki6m tra k6t qui c6 sai s6t, h6
so sE dugc tri l4i cho don vi gi6i quy6t tI6 thpc hiQn giii quy6t l4i. Truong hqp t6

l ,(L,,.:.--
chric c6 y6u cdu, k6t quA gi6i quy€t bAn giny sE duoc chuy6n ph6t vE dia chi dnng
kj cira c6ng dAn, t6 chuc th6ng qua dich ui btru chinh c6ng ich.

13. Thfi tgc .16 nghic6p ding ky ph6p nhin phi thuong mqi cho t6
chrlc t6n girio tru. c thuQc c6 ilia birn ho4t ilQng O mQt tinh

13.1. Ma thri tsc: 1.012632
8.2. Cdp giii quy6t: Uy ban nhAn ddn cAp tinh

13.3. D6i tuqnC thgg hiQn TTHC: T6 chuc t6n girlo tle nghi c6p dnng ky phep

nh6n phi thuong m4i cho t6 chfc t6n gi6o tr.uc thuQc c6 dia ban hoat dgng 0 mQt tinh

13.4. Phi/le phi: Kh6ng

13.5. Re so6t, drffi giri: Thdnh pnan nO to 
"An 

quy dinh cu th6 d6 thuc thi
Nghi quy5t ri5 OO.ZIZOZSA{O-Cp ngdy 15/1 112025 ciaChinh phir, pht hqp vdi quy
dinh cira Lu6t Giao ch di tit 2023 vit citc tlinh kh6c c6 li6n uan, cu th6:

aa

Quy tlinh thirnh phin hii so theo Quy6t
tllnh cdng b5

Bin sao

H6 so tliQn tir
K5t n6i, chia
s6 dir liQu vit
.6 h6a hd soTT Thhnh phAn hd so n chin

1 1

Trong phAn h6 so
dinh kdm, cAu hinh

A
mem nQl oung:neu
gi6y td chrmg minh
tdi san hqp phrip c6
Gidy chtmg nhin
quy6n sir dung dAt
ho4c tii san g6n
li6n v6i dat thi ke
khai dAy dt th6ng
tin: T€n t6 chric, mE
dinh danh (n6u c6),
sO gi6y chung nh{n
quy6n sri dr,mg dAt

lvd chtc n5ng x6c

Co sd dt li6u
i.

quoc gra v
Dat dai

e

Gi6y td chimg minh
tai san hgp ph6p

(Niiu gi6y td chimg
minh tai san hqp
ph6p ld bAn sao giAy
chtng nh4n quy6n
ry dutg d6t, tiri s6n
gdn 1i6n voi ddt thi
sri {rng dt liQu tr€n
go sd dir liqu vC DAt

Eai d6 thay th6)

1

c(
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4.6. Co sd dt lieu ki5t niSl: Co sd dt liQu qu5c gia v€ D6t dai;

4.7. Quy trinh thgc hiQn

4.7.l.Luud6 di6n til

4.7.2.M6 t6 chi tiet

Budc 1:ChuAnbi h6 so

a
-

T6 chfc tdn gi6o chuAn bi dAy drl crlc thenh phAn h6 so diQn tu theo y6u cAu.
Tdi ligu c6 th6 dugc scan, chqp tu b6n chinh ho{c sri dqng tryc ti6p cric ban di€n tri
dd c6 sin theo quy dinh ph6p.luat. Crlc tdi liQu di6n tu dugc c6ng ddn, t6 chuc cht
d6ng lua chon vd l6y tu ngu6n pht hqp (thi6t bi c6 nhin, kho dt liQu di€n tu, vi
VNeID hodc c6c kho luu trt kh6c)

,). .).- I nanJt phan ho so:

H6 ng co so dir liQu
chuv€n nganh duoc khaithdctao

He lhdng thdng rin giei quy
C cua 86 Oin t6c v6 T6n

Cd nh6nff6
chttc

C6ng Dich vg C6ng Qu
ta

Ding nhep

Ei6n lhong tin veo bi6u mau

dien t&

d6n cu (VN
c6 th6ng lin

quan)

5UL el0
U

Chqn TTHC, co
quan lhuc hi€n

CSDL v6 Oet dair'

ho quin li DL crla cd nh

rd ucch Htren rh TT9 on9
c,,''/TTH eN D3 quyetgi

this0 dung d0 fieu thay th€.
NOU cl5 df li6u tdi s,i dqng lhl

dinh kdm thinh ph5n h6 so
di€n t0 )

kdm

ha

D nh arh hn a hn sooph

en tronU rh han a o c0h6 sns ph
bin 05a a ch n ns i un9

du UN ad h coa unchBN S s suy
n ken dn ela li6nh ra San s

N6p hi so

I6p nhiin hii so

Ki6m lra th6no tin them dinh
h6 ss pho duyet kEt que

Trri laih6 so: b6 sung
so (neu chua ddng)

Tr; kCr qud

I

Ithuc th6ng tin c6

[ien 
quan

I
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+ Vdn bA,n dC ngh! (theo miu);

+ Bdn t6m tit qu6 trinh ho4t dgng t6n gi5o cta t6 chric t6n gi6o tryc thuQc

tu khi dugc thdnh I6p, chia, t6ch, srip nh4p, hqp nh6t;

+ Danh s6ch, so ytiu lf l!ch, ban t6m tit qu6 trinh hoqt dgng t6n gi6o cria

nguoi dei diQn vi nhirng nguoi lSnh d4o cta t6 chric t6n gi6o tryc thuQc;-

+ Ban kC khai vd gi6y td chimg minh tiri sin hqp ph6p cta t6 chtc t6n gi6o
tryc thuQc (truong irsp ;iAi td chr.mi minh gi6Ly tO .tiong minh tai san hqp ph6p

cria t6 chirc t6n gi6o tr.uc thugc c6 thinh phAn ld b6n sao gi6y chung nhqn quyAn st
dgng ddt, tdi san gin li6n v6i dAt thi sir dqng dft liQu tr6n co sd dft liQu v6 D6t dai
d6 thay th6).

+ Hi0n chuong, dii:u lQ ho{c c6c vdn bin c6 nQi dung tuong tU cta t6 chric
t6n gi6o tluc thuQc.

Bu6c 2: NQp h6 s<v

C6ng dan truy cap viro C6ng DVC Qu6c gia (tai dia chi:
hups://dichrucong.gov.vn/), tleng nhap tiri khoin VNeID vd chgn tht tqc hanh

chinh, chgn co quan, don vi thqc hiQn.

H9 th6ng t.u tlQng x6c dinh c6c thanh phin vd tdi ligu cAn thi6t pnA ngp. C6ng
d6n thqc hiQn t6i sri dgng dt lieu dE c6 sin tu cric kiit quA gi.6i quyet TTHC truoc
d6, Co sd dft liQu qu6c gia, Co sd dft liQu chuy6n ngdnh (nt5u c6) ho4c dinh kdm
cric tdi liQu dE chuAn bi tt Kho quan ly d[ liQu cri nh6n 16n HQ th6ng.

Bu6c 3: Tiiip nhan h6 so

. CAn bQ tii5p nhdn hd so ki6m tra, titip nhfln hd so vd xem xdt tinh chinh x6c,
diy tlir cria h6 so.

- Trudng hqp h6 so chua ,aAy,a,i, hoic kh6ng hgp. 19: hu6ng d6n, br5 sung

hoan thien h6 so vdo Phi6u y6u c6u b6 sung, hoan thien h6 so gti c6ng ddn qua tiri
khodn cta c6ng dAn tpi C6ng DVC qui5c gia.

. - Truong hqp kh6ng thuQc thAm quyAn tiiip nhan h6 so: Iip Phi6u tu chi5i

ti5p nhan hd so, gui c6ng ddn qua tdi kho6n cta c6ng ddn tai C6ng DVC qui5c gia.

. - Truong hqp h6 so dAy dt, hqp lQ: tii5p nhan hO scr vi chuy6n h6 s<v dien tu
d6n co quan chuyCn m6n d6 gi6i quy6t theo quy trinh nQi bQ quy tlinh.

Bu6c 4: fnAm Ai*r frO so

Co quan chuy6n m6n xem xdt hd so dien tu theo quy tlinh, quy trinh nQi bQ

gi6i quy5t TTHC. Truong.hqp c6 th6ng tin li6n quan d6n gi6y chrmg nh{n quy6n
su dpng d6t, tdi san gin li6n voi d6t thi thgc hign xric thgc thdng tin tr6n hQ th6ng
th6ng qua kCt n6i co s0 dt liQu. v€ EAt dai. HQ th6ng cung cAp c6c bi6u mdu tliQn
tri chuAn h6a dC can bQ thr,r lj h6 so si dgng cho cric trudng hqp: Th6ng b6o kh6ng
dt di6u kign gi6i quy6t; Van ban y6u cAu bi5 sung, hoan thiQn hO so.

. - Ki5t quA thri tqc.har,m chinh <lugc L6nh d4o co quan, don vf lcf ph6 duyQt vd
chuyEn k€t qu6 d6lcj s6 d6n BQ phQn Vin thu ph6t hanh.

@



Bu6c 5: Tra k€t qu6

Sau khi c6n b9 x6c nhin k6t thric quy trinh giii quy6t, crin bQ ti6p nhan vd s6

h6a ktit qu6. HQ th6ng tg dQng chuytin Ki5t qui gi6i quy6t ban dien tu dOn Kho co
sd dft lGu diQn tt ctra t6 chric/c6 nhen tr6n H9 th6ng th6ng tin gidi quytit
TTHCIVNeID de lrru trf, su dung, khai th6c cho c6c tht tuc hdnh chinh tii5p theo.

. C6n b0 B0 phan mgt cta x6c nhQn tri k6t qu6 t g" He th6ng (tr4ng thAi "De
trA k5t qu6"). Truong hqp crln b0 B0 phin mQt cta ki6m tra klit qun c6 sai s6t, h6
so sE dugc trd.lgi cho don vi gi6i quy6t dC thgc hiQn gi6i quy6t lai. Truong harp t6
chfrc c6 y6u cdu, ket qu6 giii quy6t ban giAy sE duoc chuyEn phrit v€ dia chi ddng
ky cira c6ng ddn, t6 chirc th6ng qua dich vu brru chinh c6ng ich.

m..cAc rHU rUC nArvn cHiNH cAp xA Drrqc rAI cAu rRUC
QUY TRINII

14. Tht tgc iling kf sinh ho4t t6n gi6o t4p trung
14.1. Me thi t.uc: 1 .012690
M.2. Cdp giAi quy6t: Uy ban nhdn d6n cdp x5

i4.3. D6i tucrng thtlc hiQn TTHC: T6 chirc t6n gi6o, t6 chric duoc cAp chimg
dang kj ho4t dQng t6n gi6o hoic ngudi dai di6n cria nh6m ngudi theo t6n gi6o
di truong hsp quy dinh tai khoan 2 Di6u 16 cria Lu6t tin ngudng, t6n gi6o

l4.4.Phifli phi: Kh6ng

14.5. Ra so6t, d6nh gi6: Thanh pnan nO so.An qry dinh cu th6 d6 thUc thi
quy€t s6 66.7120251NQ-CP ngdy 15/1 112025 ciaChinh pht, phtr hqp v6i quy

nh0n
ool v

Nghi
dinh crla Lu Giao ch di tt 2023 vd c6c quy <tinh L,h6c c6 li6n quan, cg th6:

Quy tlinh thirnh phAn hti so theo Quyt6t ainn
^ .,{

cong Do
Hd so tliQn tfr

K6t n6i,
chia s6 dft
Ii6u vi s6
h6a h6 soTT Thirnh phAn h6 so

Bin
chinh

Bin sao

1

N6u thanh phAn hO so
giiy td chimg minh co
tlia di6m hqp ph6p dC

lirm noi sinh hopt t6n
gi6g tap trung c6 tlrdnh
phAn ld bin sao gi6y
chimg nhdn quy6n sri
dung d6t, tdi sAn gin
li6n vdi dAt thi sti dr,rng

dt 1i6u tr6n co s& dft
liQu v€ E6t dai d6 thay
rhe

1 I

Trong phdn h6 so dinh
kdm, cAu hinh th6m n6i
dung:n6u giay to chimg
minh tlia di6m hqp ph6p.
c6 GiAy chimg nhfn quy6n
ry dU+g d6t ho6c tdi sin
gdn li6n voi d6t thi kd khai
d6y dt th6ng tin: T6n t6
chuc, mi dinh danh (n6u
c6) /Hq vd t6n nguoi str
dgng, cht sd hiru tdi sin,
s6.cdn cu6c c6ng d6n, s6
gi6y chimg nhQn quy€n sri
dqng ddt vd chuc ndng

Co sd dt
i

lleu quoc
.l

g1a ve
Ddt dai
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[ac thqc th6ng tin c6 li6n

h,*
14.6. Cs sd dt liQu t6t nOi: Co sd dfr li€u qu6c gia vA O6t aai;

14.7. Quy trinh thgc hiQn

14.7. 1 . Ltru d6 diQn tri

14.7.2.Md tt chi titit

Bu6c 1: Chu6nbihO so

T6 chric t6n gi6o, t6 chric tlugc c6p chrmg nhin dlng lcj ho4t dQng t6n gi6o
ho4c ngudi.dqi diQn cia nh6m ngudi theo t6n gi6o d6i v6i truong hqp qry di$ ral
khoin 2 Di€u 16 cira Luft tin ngu&ng, t6n girio chu6n bi d6y dri cric thdnh phAn hd
so dign tu theo y6u cAu. Tdi liQu c6 th6 dugc scan, chqp tu ban chinh ho{c sri dgng
tryc ti6p c6c bin diQn tt dd c6 sdn theo quy dinh ph.ap 1u4t. Crlc tailiQu tliQn tt ttu-o. c
c6ng dAn, t6 chirc cht dQng lga chgn vir ldy tu ngu6n pht hqp (thiCt bi crl nhdn, kho
dt li€u di€n tri, vi \T{eID hodc c6c kho luu trir khric)

.). .:- I nzmn pnan no so:

a
-

I
\

ch enn nh atrroc khaith6c
H6 th6ng co sd d$ li6uCd nhinff5

chuc
C6ng Dich vg C6ng Qu6c

ra
C th6n9 th6ng tin giii quyiit
C cua 86 Din t6c vi f6n qiiio

H

H

OAng nhap

Oi6n th6ng tin veo b
di6n t0

SDL d6n cu VN
(n6u c6 th6ng tin li6n

quan)

CSDL ve Oal daii
o quin lf 0L oia cd nhSn

9ia

H TTr6 ucch lrCn the ong
TTH e Diir CNNquy

Dlnh kim thinh phin hri so
n€u trong thi.h ph6n h6 so

bin sao giiy drfng nhin

thi sri dung d0 li€u lhay th€.
Neu c6 d0 lieu ldi sri dung thi

dinh kem thanh ph6n h6 so
di{gn t& )

06c ch0ng
n rCn dat

Sen du nU da hv I
rain aS n na ti6nhA s

N6p hii so

Ti6p nh6n h6 so

Ki€m tra lh6ng lin. fiem dinh
h6 so. ph6 duyOl k6t qui

U,iT h,5 os nSUra la s
chU aU dneso ung

Tra ket qua

4l

)

Chon TTHC co
quan lhgc hBn
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+ Vdn ban ddng k1f (theo m6u):

+ Gidy td chrmg minh c6 dia di6m hoo ph6p d,5 h- 
"q 

sinh ho4t t6n girio(trudng

hqp gi6y tochimg ,"-i* aiu di6m hqp ph6p .0. *a* pnan ta bin sao giAy chung

nhdn quyAn su dung d6t. tii sin gan tien v6i tlit thi su dpng dt liQu tr6n co so dir

li6u v€ DAt dai d€ thay th€);

+ So y6u ly lich cria ngudi dqi diQn nh6m sinh ho4t t6n gi6o t4p trung;

+ Bin t6m tAt gi6o l!, giiro luat d6i v6i viQc deng hy quy dinh t?i khoan 2

Diiiu 16 cta LuQt tin ngu6ng, t6n gi6o.

Bu6c 2: NQp hd so

COng d6n truy cap vdo C6ng DVC Qui5c gia (tei dia chi:
hups://dichvucong.gov.vn/), ding nhfp tdi khoan VNeID vd chgn thri qrc henh

chinh, chgn co quan, don vi thpc hi6n.

Hp th6ng tu dQng x6c dinh c6c thanh phin vd tdi liqu can thliSt pnai nQp. C6ng
dAn thsc hi€n t6i st dyng dft liQu dd c6 sin ti.r cric ktit qui gi6i quytit TTHC tru6c
<16, Co sd dt iiQu qu6c gia, Co s0 dft liQu chuydn nginh (n6u c6) ho4c dinh kdm
c5c tdi liQu dd chu6n bitir Kho qu6n lj d[ IiQu cri nhAn 16n HQ th6ng.

Bu6c 3: Tiilp nhQn h6 so

. C6n bQ tit5p nhan h6 so ki,5m tra, ti6p nhQn h6 so vd xem x6t tinh chinh x6c,
d6y dri cria h6 so.

- Truong hqp h6 so chua.AiV.m ho4c kh6ng hqp l9: hucrng dAn, b6 sung
hodn thiQn h6 so vdo Phi6u y6u c6u b6 sung, hoan thiQn h6 so gui cdng d6n qua tdi
khoin cira c6ng ddn tai C6ng DVC qurlc gia.

. - Truong hqp kh6ng thuQc thAm quyAn tit5p nh{n hO so: l{p Phiiiu tri ch6i
dt5p nhan h6 so, grii c6ng ddn qua tdi kho6n cria c6ng dAn t4i C6ng DVC qu6c gia.

' ':- Trucrne hop hd so dAy dri, hqp lQ: ti6p nh4n h6 so vd chuy6n h6 so diQn tu
d6n co quan chuyCn m6n d6 gi6i quy6t theo quy trinh nQi bQ quy dinh.

Budc 4: fnAm e6fr nO so

Co quan chuy6n m6n xem x6t h6 s<y di€n tu theo quy dinh, quy trinh nQi b0
gi6i quyCtTTHC. Trudng.hqp c6 th6ng tin li€n quan d6n gi6y chrmg nhan quy6n
su dr,rng dAt,,tdi sAn gin li6n voi d6t thi thgc hiQn x6c thgc th6ng tin tr6n hQ ttr6ng
thdng qua k6t n6i co s& dt 1i0u. v6 D6t dai. HQ th6ng cung c6p cric bitiu m6u dign
tu chu6n h6a dd c6n bQ th\r lj h6 so sri dUng cho c6c trudng hqp: Th6ng b6o kh6ng
dt di6u ki6n gi6i quyiit; Van ban y6u cAu b6 sung, hoan thiCn h6 so.

" 
- Kdt qu6 tht tgc.harlh chinh duoc Linh dao co quan, don vi lcj ph6 duyQt vd

chuy6n k6t qu6 de ky s6 d6n B0 phAn VAn thu ph6t hanh.

Buoc 5: Trd k6t qui

Sau khi crin bQ x6c nhan k6t thric quy trinh gi6i quytit, c6n b6 titip nhAn vd s6
h6a k6t qu6. HQ thi5ng qu tlQng chuytin K6t qu6 giei quytit ban diQn trd6n Kho co
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sd dfr liQu dien tri cira t6 chuc/c6 nhan tr€n HQ th6ng th6ng tin gi6i quyi5t

TTHC/VNeID 46 trru trt, si dqng, khai th6c cho c6c thir Qc hanh chinh ti6p theo.

. Can bO B0 phQn mQt cria x6c nh+n tri kiSt qui tr.en He thpng (tr4ng th6i "De
tri k6t qu6"). Trudng hqp can b0 B0 ph{n mQt ctra kitim ta ktit qui c6 sai s6t, hd
so sE clugc tri.l4j cho don vi gi6i 9uy6t d6 thgc hign gi6i quy6t lpi. Truong hgp t6
chric c6 y6u c6u, k€t qu6 giii quy6t ban giAy s6 dugc chuy6n phrlt v6 dia chi ddng
ky cira c6ng d6n, t6 chirc th6ng qua dich vu buu chffi c6ng ich.

15. Thfr tgc tI6 nghi thay tl6i tlia tli6m sinh ho4t t6n gi6o tip trung trong
phqm vi mQt xi

15.1. Ma thri tuc: 1.012584
- - ^ ^!15.2: CAp gi6i quy6t: Uy ban nhdn ddn cAp xd

15.3. D6i tugng thgc hiQn TTHC: ngudi d4i dign ctia nh6m sinh ho4t t6n gi6o

t{p trung

15.4. Phi/lC phi: Kh6ng

15.5. Rd so6t, d6nh gi6: Thanh phan h6 so ci'n quy dinh cu th,5 d6 thgc thi
Nghi quy6t si5 OO.ZIZOZSA'iO-Cp ngdy 15/1 112025 ctaChinh phri, phir hgrp vdi quy
dinh cria LuAt Giao dich di6n tu 2023 vir c6c quy dinh lJr6c c6 li€n quan, cq th6:

Cos0d
liQu qu6c

gr.a ve
Ddt dai

15.6. Cs sd dt IiQu tet nOi: Co sd dt ligu qu6c gia ve D6t dai;

15.7. Quy trinh thuc hi6n

H6 sn tliQn ti'
K5t n6i,

chia s6 dfr
li6u vir sd

nia nd soTT Thirnh phAn hd so
Bin
chinh

Bin sao

Ntlu thanh phAn h6 so
gi6y td chimg minh dia
di6m hqp phrip mdi dC

ldm noi sinh ho4t tdn
gi6p tip trung c6 thdnh
ohAn li bin sao sidv,?J

chims nhAn ouv6n sri
dgng ddt, tdi san gin
li6n vdi d6t thi sri duns
dft li6u tr6n ccv sfi drf
li6u vd DAt dai dd thav
Ihe

I I

Irong ph6n h6 so dinh
kdm, cdu hinh th6m nQi. : .:
dung:neu gray Io cnrmg
minh tlia di6m hqp ph6p.
c6 Gi6y chimg nhfn quy€n
sri dglg d6t ho4c tdi san
gin li6n voi ddt thi k6 khai
dAv dt th6ns tin: T6n t6
chric, md dinh danh (n6u
c6) /Hq vir t6n nguoi sri
dqng, chri s0 hiru tai san,

s6,cdn cu6c c6ng ddn, s6
gidy chtmg nh4n quy€n sir
dung d6t vir chric ndng
x6c thgc th6ng tin c6 li6n
quan

4
(&

,\N

R
Quy ilinh thirnh phAn hd so theo Quy6t Olntr

^ .t
cong Do

1
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15.7.1. Luu aO Aien *

15.7.2.Md ti chi ti6t

Budc 1: Chu6n bl h6 so

Tru6c khi thay d6i dia di6m sinh ho4t t6n gi6o tQp trung, nguoi d4i diQn cria
nh6m.sinh ho4t t6n gi6o$p trung chuAn bi dAy dir c6c thanh phAn h6 so diQn tu theo
yOu cAu. Tdi liQu c6 th6 dugc scan, chr,rp tu ban chinh ho{c sri dUng tryc ti€p cdc
ban di6n tu di c6 sin theo quy dinh ph6p luQt. C6c tdi liQu <liQn tu dugc c6ng ddn,
t6 chirc chir d6ng lga chgn vd lAy tt ngu6n pht hqp (thii5t bi c6 nh6n, kho dt liQu
diQn tu, vi VNeID ho[c c6c kho h.ru trft kh6c)

- Thanh phin h6 so:

+ Vdn b6n dSng kf (theo mdu);

+ Gi6y td chimg minh c6 dia di6m hqp ph6p m6i d6 ld,rn noi sinh ho4t t6n
girio tQp trung (trucmg nqp gi?V td chimg minh dia ditim ho-p phrip 96 thdnh phan la
bin sao giAy chimg nhQn quy6n sri dgng d6t, tdi sin gdn li6n v6i d6t thi sri dpng dt
1i9u tr6n co sd dt ligu v6 D6t dai dO thay th6);

O

-

ch
H6 th6ng co s; di, lieu

6n nqanh d$sc khaithdct6c
th ntionrh qs ong 9tE uyAtH9

Do no vo Ton taoBcUAqia
C6ng Dich vg C6ng Q uocCi nhinfT6

ch0rc

Oang nhep

oi th6ng lin Yio bi6u mAU

di6n li,

SDL d6n cu (VNelD

{neu co th6n9 tin liCn
quan)Chon TTHC co

quan thuc hien

o quin l! DL cr)a cd nh6n

t6 th6ng
C,VNE

TTch trOn1lc He
D6t TTHquygta

thi si dung d[ li6u lhay lhd
NCu cd d0li6u tiis0 dung thl

dinh kdm tharh phiin h6 so
di6n tu )

ni

chun

nh k ath hn hn o so'o em p

h nha ha hn sooune tronq p

hen nanba osa sys
unchuS d €d h coa s!nguyen

n lr6n dn anh n e ricsana ga

N6p h6 so

I6p nhin hi so

Kiem lra lh6ng lin, th,m dlnh
h0 so, ph6 duyCt k€t qua

b6
din

aaT ho os suna s
so n Ue uch a s

Tre k6t qua

csDL va Det dai/
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+ V6n ban ch6p thuan cria t6 chric t6n gi6o hoac t6 chtc duo. c c6p chimg
nhan dine hi hoat dQng t6n gi6o v6 viQc thay d6i dia di€m d6i v6i nh6m sinh ho4t
t6n gi6o do t6 chirc dlng h_i.

Buoc 2: Ngp hii so

COng dan truy cap vdo C6ng DVC "Qu6c gia (t+i <Iia chi:
https:/idichrucong.gov.vn/), ding nh4p tdi khoin VNeID vi chgn thrl tuc hdnh
chinh, chgn co quan, don vf thgc hign.

He th6ng tU dOng xrlc dinh c6c thanh phin vd tdi li6u cin thi6t phai nQp. Cdng
dAn thpc hicn t6i sri dgng dt liQu dE c6 sin tt c6c k6t qu6 gi6i quylit TTHC tru6c
d6, Co sd dt liQu qu5c gia, Co sd dt liQu chuydn nginh (n6u c6) ho4c dinh kdm
c6c tdi ligu dd chu6n bi tu Kho qu6n ly dt liQu c6 nh6n 16n HQ th6ng.

Bu6c 3: Ti6p nhan h6 so

. Can bq ti6p nhan hii so kii5m tra, ti6p nhfln h6 so vd xem xdt tinh chinh x6c,
diy drl cria h6 so.

. ':- Trucrng hqp h6 so chua ddy thi hopc kh6ng hqp lQ: huong dAn, b6 sung
hodn thign hd so vio Phitiu y6u cAu b6sung, hoin thign h6 so giri c6ng dAn qua tii
khoAn cta c6ng ddn tai C6ng DVC qu6c gia.

. - Tru<rng hqp kh6ng thuQc thAm quy6n titip nhan h6 so: l4p Phi{iu tu chi5i
ti6p nhan h6 so, grii c6ng dAn qua tai khoan cta c6ng dAn tai C6ng DVC qui5c gia.

. - Truong hqp hO so diy dri, hqp lq: tii5p nhan h6 so vh chuy6n hti so diQn tfr
cl6n co quan chuydn m6n dC gi6i quy6t theo quy trinh nQi bQ quy tlinh.

Bu6c 4: thim Ointr trii so

Co quan chuy6n m6n xem xdt h6 so diQn tu theo quy dinh, quy trinh nQi b0
gini quyrit TIHC. Truong.hqp c6 th6ng tin li0n quan d6n gi5y chtmg nhin quy0n
sri dgng d6t,.tdi san gin 1i6n vdi tft thi thyc hiQn x6c thqc th6ng tin tr€n hQ th6ng
th6ng qua k6t n6i co sd dt liQu. vC EAt tlai. HQ th6ng cung cdp c6c bi6u mAu tliQn
tri chuAn h6a dE c6n bQ thp ly h6 so su dqng cho c6c trudng hgrp: Th6ng brio kh6ng
dri di6u kign gi6i qry6t; Vao b6n y€u cAu b6 sung, hoan thi€n h6 so.

. - Kiit qui thri tuc,har$ chinh dugc Ldnh d4o co quan, don vi ky ph6 duyQt vd
chuy6n k€t qu6 tt6 \f s6 d6n B0 phan Ven thu ph6t hdnh.

Bu6c 5: Trir k6t qud

.Sau khi crln bQ x6c nh4n ttit ttlic quy trinh gidi quy6t, c6n bQ ti6p $6n ve s6

h6a ki5t qu6. HQ th6ng tu dQng chuy6n K6t qui gi6i quy6t ban dien tu tl6n Kho co
sd dt ligu dien tu cira t6 chirc/cri nhan tr€n H9 thiSng th6ng tin gi6i quyrlt
TTHCA/NeID d,5 luu trt, sri dung, khai th6c cho c6c tht tuc hanh chinh ti6p theo.

. C6n bQ B0 phin mQt cta x6c nhfn tri klit qui trpn HQ thpng (tr4ng th6i "De
tri k5t qu6"). Truong hqrp can bO B0 ph{n mQt cria kii5m tra ktit qua c6 sai s6t, hd
so sE duoc tri l4i cho dcrn vi eiii quy6t d6 thyc hiQn giii quyiit lai. Truong hqp t6

i ,i
chuc c6 y€u c6u, k6t qui giii quy6t ban giAy s€ tlugc chuyEn ph6t v6 dia chi ding
$ cta c6ng d6n, t6 chric thdng qua dich vU buu chffi c6ng ich.

,:

..9-

T
){a4fl.

*i-
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16. Tht tgc .16 ughi thay tl6i ttia tli6m sinh ho4t tdn gi6o t$p trung tliin
tlia bin xi kh6c

16.1. Me tht tgc: 1.012582

16.2. Cdp gi6i quytit: Uy ban nh6n d6n c6p xE

16.3. D6i tugng thyc hien TTHC: Nguoi d4i diQn cria nh6m sinh ho4t t6n gi6o

tap trung

16.4.Philll phi:Kh6ng

16.5. Rd so6t, drlnh giri: Thanh phan nO to cia quy dinh cu th6 d,5 thuc thi
Nghi quytit s6 66.712025/N CP ngiy 15/1 112025 ciaChinh phri, phr) hqp v6i quy
dinh cta LuAt Giao dich di0n tri 2023 vir c6c quy dinh kh6c c6 1i6n quan, cq thO:

Quy ilinh thhnh phAn hd so theo Quy6t Ainn
c6ng b6

H6 so di6n tir

K6t n6i,
chia s6 dfr
liQu vir sii
h6a hd soTT Thirnh phAn h6 so'

Bin
chinh

Bin sao

1

Ni5u thdnh phAn h6 so
giiy to chrmg minh dla
di6m hqp ph6p m6i d€
lim noi sinh hopt t6n
gi6g tfp trung c6 thd.nh
phAn ld b6n sao gi6y
chung rlhan quy€n,sti
dpng d6t, tiri s6n gdn
li6n v6i dAt thi st dung
dt liQu tr6n co sd dt

;. ^; .. -: ,
lleu ve L,at dal de thav
thc

1 1

Trong ph6n h6 so dinh
kdm, cAu hinh th6m nOi
. I .i

clung:neu glay to chrmg
minh dia dii5m hqp phap.
c6 Gi6y chimg nhfln quy6n
st dplg dAt ho4c tdi san
gdn li6n voi tlAt thi k6 khai
ddy dn th6ng tin: T6n t6
chric, m6 dinh danh (n6u
c6) /H9 vd t€n ngudi su
dpng, cht so hiru tdi san,
s6.cin cudc c6ng d5n, sO

gi6y chimg nh6n quy€n sri
dpng d6t vir chric ndng
x6c thuc th6ng tin c6 li6n
quan

Co sd
dft liQu

quoc gla
v6 D6t

tlai

2

BAn sao vin ban chdp
thufn ddng ky sinh hoat
t6n girio tdp trung. cira
Uy ban nhdn dAn cAp xd
noi c6 dia di6m sinh
h.oat t6n gi6o t{p trung
l6n dAu.

1

Sri dqng dt li6u thay th6
n€u hQ th6ng th6ng tin gi6i
quy€t TTHC dd c6 k6t qud
tich hqp trdn kho dft liqu

He
th6ng

th6ng tin
eie\

quy€t
TTHC

16.6. Co sd dt liQu tiit ntSi: Co sd dt ligu qu6c gia v€ D6t dai;

16.7. Quy trinh thuc hi6n

16.7.I . Luu OO ai6n tri
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o
-

6ng Oich vu C6ng Qudc
qio

ngrh rh6 tin tatH e qs s
c uac DanB6 vatdc on raoT q c

H,6 th6ng co so dD li6u
enh khai rhdc

Cii nhanff6
chuc

0eng nhAp

th6ng lin vdo bi6u mau
dien t&

d6n cv UN
c6 th6ng tin

quan)

Del
n U lien

csDL vd oir dail
quin l! DL oia ci nh

lrech0c16 n th TTHC orl9
ar TTH C ,/Ne D9i quyi!t

phFn
phen

ho5c chfng
i€n lren dal

dung thi
nh6so

nhol thakdm hn hi, so
neU ith nh so coh ot.on9

ch un hn nnbe 0sa ta aIvs
uS n dduuyen s

ten san annha I
dusu d tie thaU thiith ng v

N dn.coEU

di hn nlke
li6u tiisri
thdnh phi
di6n tir )

N6p h6 so

TiCp nhan hO so

Ki€m tra lh6ng lin. lham dinh
hd so, ph6 duyef k€t que

so:TAT ho sb6a un9
Une llch da ung

Tri kiit qui

Chon TTHC. co
quan thuc hi€n

$
16.7.2. Me, t6 chi ti6t

Bu6c 1: ChuAnbih6 so

Tru6c khi thay d6i dia di,5m sinh ho4t t6n gi6o t4p trung, nguoi dAi diQn cia
nh6m sinh hoat t6n ei6o tAp trung chuAn bi dAy dri c6c thanh phen hO so diQn tri theo
y6u cdu. Tdi liQu c6 th6 dugc scan, chup tu bin chinh ho{c sri dgng tryc ti6p c6c
ban diQn tu dd c6 sEn theo quy dinh ph6p ludt. Cric tdi liqu diQn tt tlugc c6ng d6n,
t6 chrlc chir d6.ng lya chgn vd 16y tt ngu6n pht hgrp (thiiit bi c6 nhdn, kho dt li6u
diQn tri, vi VNeID ho{c c6c kho lrru trt kh6c)

,l ,:.- I nimn pnan no so:

+ Vdn ban dAng kf (theo m6u);

+ Gi6y td chimg minh.c6 dia tli6m hqp ph6p moi d,! lirm noi sinh ho4t t6n
gi6o tip trung (truong hqp gidy to chrlmg minh dia di6m hqp phrip 96 thanh phan ld
b6n sao giAy chimg nhal Cuy€n st dung dat, tei san gdn 1i6n voi dAt thi sri dgng dt
IiQu tr6n co s0 dt liQu v6 Ddt dai d€ thay thd);
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+ Ven ban ch6p thu4n cia to chuc t6n gi6o hoac t6 chirc dugc c6p chimg

nhQn ddng lq hoat dQng t6n gi6o v6 viQc thay d6i dia diOm ai5i vOi nh6m sinh hoat

t6n gi6o do t6 chric ddng (i r

+ Bin sao vdn bin ch6p thu4n ddng lcj sinh ho4t t6n gi6o tap tryIC cua Uy
t-

ban nhan ddn cAp xd noi c6 dia di6rn sinh ho4t t6n gi6o tep trung lAn d6u (truong
hqp c6 k6t qua giai quyiit da tich hqp tr€n HQ th6ng th6ng tin gi6i quyet TTHC cta
SO Oan tQc vir T6n girlo thi st dpng dir liQu thay thti kh6ng ph6i nQp kdm b6n sao).

Bu6c 2: N6p h6 so

C6ng dan truy cap vdo C6ng DVC Qu6c gia (tei dia chi:
https://dichvucong.gov.vn/), ding nhip tdi khoin VNeID vir chgn tht quc hanh

chinh, chgn co quan, don vi thuc hi6n.

HQ th6ng tq dQng x6c dinh c6c thanh phdn vd tdi liQu 
"an 

ttri6t pnai n6p. C6ng
ddn thuc hien t6i si dsng dt li€u dd c6 sEn tir c6c klit qu6 gi6i quy€t ITHC tru6c
d6, Co sd dft li6u qu6c gia, Co sd dt liQu chuy6n ngdnh (ntiu c6) ho4c dinh kdm
c6c tdi liQu dd chuAn bitu Kho qu6n lj dfr ligu cri nhdn l6n HQ th6ng.

Budc 3: Titip nh{n h6 so

. C6n bQ ti6p nhan h6 so ki6m tra, ti6p nhan hO so vd xem x6t tinh chinh x6c,
d6y dri cta h6 so.

. .:- Tru<rng hqp ho so chua d6y d0 hodc kh6ng hqp lQ: hutrng dtn, b6 sung
hoin thign h6 so vdo Phiiiu y6u cAu b6 sung, hoan thign h6 so gui c6ng d6n qua tii
khoAn cria c6ng ddn t4i C6ng DVC qu6c gia.

- Trudns hqp kh6ng thuQc thAm quyAn titip nhan hO so: lQp Phit5u ttr ch6i
ti6p nhAn h6 so, giri c6ng dAn qua tdi khorin cria c6ng d6n tai C6ng DVC qu6c gia.

. - Trubng hqp h6 so {Ay dir, hqp lQ: ti6p nhan h6 so vd chuy6n h6 so diQn tu
tl6n co quan chuy6n m6n tl6 gi6i quy6t theo quy trinh nQi bQ quy tlinh.

Bu6c 4: ThAm dinh h6 so

Co quan chuy6n m6n xem xdt h6 so diQn tu theo quy dfnh, quy trinh nQi b0
gi6i quydt TTHC. Truong hqp c6 th6ng tin 1i6n quan d6n gi6y chimg nh6n quy€n
st dpng daL_tei san gdn li€n v6i dAt thi thgc hign x6c thgc th6ng tin tr6n hQ th6ng
th6ng qua ktSt n6i co sd dt lieu. ve O6t Aai. H9 thilng cung c6p ia. UiCu m6u diQn
tt chuAn h6a d6 c6n bQ thq lj h6 so sir dung cho c6c truong hqp: Th6ng b6o kh6ng
-, ,,1 , r -..dn di€u kiQn gini quydt; Vin ban y6u cAu b6 sung, hoan thiQn h6 so.

" 
- K6t qud thri tUc hdnh chinh duoc Ldnh d4o co quan, don vi ky ph€ duygt vd

chuy6n k€t qud de ky s6 dtin B0 phdn Vnn thu ph6t hanh.

Bu6c 5: TrA krlt qui

,Sau khi can bQ xric nhdn k5t thtc quy trinh giii quyiit, c6n bE tir5p nhdn vd sii
h6a k5t qu6. HQ th6ng tq d6ng chuy6n I(6t qu6 giai quy6t ban diQn tud6n Kho co
s6 dft li€u tli6n tt cria tO chuc/ce nhan tr€n HQ thdng th6ng tin gi6i quyiit
TTHC/VNeID d,5 ltru trt, sir dgng, khai thric cho c6c ttuir tic frantr"chinh"tit5p tireo.
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. Crin bq B0 phan mQt cta xric nhqn tri k6t qu6 tr€n HQ thiing (trang th6i "Dd
tri k5t qu6"). Trudng hqp c6n b0 B0 phfln mQt cta ki6m tra k6t qui c6 sai s6t, hd
so sE duo. c tr6 l4i cho don vi gi6i quy6t d6 thgc hi6n gi6i quy6t l4i. Trudng hqp t6). ,,:
chuc c6 y6u c6u, k€t qui gi6i quy6t bAn giAy sE dugc chuy6n ph6t v6 dia chi d6ng
ky cta c6ng d6n, t6 chtc th6ng qua dich vU buu chinh c6ne ich.l . u.'

)
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