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SUA POI TAI LIEU
Yéu czjlu Trang / Phin . . | Naav sita
stra doi/ lién quan Mo ta ndi dung sira doi Lan stra doi g d)é'
b6 sung | viéc sira doi o
Bosung | 4/5.1 Thong tu s6 01/2024/TT-
BNV ngay 24/02/2024 cia
B6 N1 vu Quy dinh bién
phép thi hanh Luét thi dua,
khen thuéng va Nghi dinh s6
98/2023/NDb-CP ngay
31/12/2023 cta Chinh phu
quy dinh chi tiét thi hanh
mot sb diéu cua Luat thi dua,
khen thudng
Bo sung 4/5.1 Can ctr Quyét dinh

1884/Qb-UBND ngay
06/6/2024 cua Uy ban nhan
dan thanh phd vé viéc cong
b6 Danh muc thi tuc hanh
chinh linh vuc Noi vu trén
dia ban thanh phd Hai Phong
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Ban luu 00 Cong chuc Tu phap — Ho | 05 O
tich
Chu tich 01 0 | Cong chac Dbia chinh, BT, | 06 O
XD & MT
Phé Chu tich 02 0 | Cong chirc Van hoa—Xa hoi | 07 O
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Pon vi/ca nhan dugc phan phdi tai liéu ban gidy (ban cimg)

O Pon vi/ca nhan dugc phan phdi tai liéu ban dién tr (ban mém)

1. MUC PiCH

Q,uy dinh cach thuc, trinh tu t}}u’c hiér‘l tha tuc vé “Tang Giéy khen cua Chu tich UBND
cap xa cho gia dinh” thudc tham quyén giai quyét cia UBND phuong Minh Khai, quan

Hong Bang, thanh phd Hai Phong.
2. PHAM VI

Quy trinh ap dung cho viéc giai quyét thu tuc hanh chinh: “Tang Gidy khen cta Chu ‘gich
UBND cap xa cho gia dinh” dugc gidi quyét b1t UBND phuong Minh Khai, quan Hong

Bang, thanh ph6 Hai Phong.
3. TAI LIEU VIEN DAN

- Tiéu chuan qudc gia TCVN ISO 9001:2015.

- M6 hinh hé thdng quén 1y chét lugng cia UBND phuong...

- Quy trinh QT.MC.01

- C4c tai liéu khéc theo quy dinh tai muc 5.1

4. PINH NGHIA/ VIET TAT

UBND: Uy ban nhan dén
TTHC: Thu tuc hanh chinh
BP.TN&TKQ: B6 phan Tiép nhén va tra két qua

5. NOI DUNG QUY TRINH
51. COSOPHAPLY

- Luat thi dua khen thudng ngay 15/6/2022
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- Nghi dinh s 98/2023/ND-CP ngay 31/12/2023 ctia Chinh phit quy dinh chi tiét

thi hanh mot sé diéu cua Luét thi dua, khen thudng.

- Thong tu s6 01/2024/TT-BNV ngay 24/02/2024 cua B(f)’ Noi vu Quy dinh bién
phap thi hanh Luat thi dua, khen thuong va Nghi dinh s6 98/2023/ND-CP ngay
31/12/2023 cua Chinh phu quy dinh chi tiét thi hanh mét so diéu cua Luat thi dua,

khen thudng.

- Can ctr Quyét dinh 1884/QD-UBND ngay 06/6/2024 ctia Uy ban nhan dan thanh
phd veé viéc cong bdé Danh muc thu tuc hanh chinh Iinh vuc Noi vu trén dia ban

thanh phd Hai Phong;

5.2. THANH PHAN HO SO

TT | Tén hd so S6 lwrgng | Ghi chu
1 Vin ban dé nghi kém theo danh sach tap thé, ca nhan 01 bd
" | duoc dé nghi tang Gidy khen. ¥
Bao cdo thanh tich do tap thé, ca nhan dugc dé nghi
2. | khen thuong lam, trong d6 ghi ro thanh tich dé dé nghi 01 bo
khen thudng.
3. | Bién ban xét khen thuong. 01 bo

5.3 NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHI

Nguwoi tiép nhin va | Tong thoi gian giai quyét tuc hanh chinh Phi Lé ohi
tra ket qua cho gia dinh P
BP.TN&TKQ 20 ngay Khéng.
phuong

5.4. TRINH TU XU LY CONG VIEC

Tréach

Biéu mau/

Trinh tw nhiém Thoi gian Két qui
Buéc 1: Nop hd so
- Céc don vi ndp dé nghi xét khen thuong Tb chic Gg}#} ahnh Hb so theo 5.2

Buwée 2: Tiep nhan, kiém tra, doi chiéu
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, 7 Cong chure ,
- Cong chtrc ti€p nhan c6 trach nhiém kiém |  chuyén Toida 01
tra, doi chi€u ngay toan b ho so. Tiep nhan | mon tai bo ngay lam | HO so theo 5.2
va chuyén ho so theo QT.MC.01 phan viéc
TN&TKQ
Buéc 3: Tham dinh ho so
A . T S A Cong chirc
- Cong chirc chuyén moén tham dinh ho so chuvan ,
bao cao Hoi dong thi dua khen thudng cung mén yH6i To1 da 14
cap, tong hop trinh chu tich UBDN cap xa X ngay lam | Ho so theo 5.2
quyét dinh khen thuong QT.MC.01 dong thi vigo
| dua khen i
thuong
Budc 4: Xem xét, phé duyét
Chii tich UBND phusng ky quyét dinh va C&;ﬁgh EO; dal‘a?f Quyét
Gidy khen ‘ gay dinh/Gidy khen
phuong viéc
Buéc 5: Tra két qua
Bo phian Mot cira tiép nhan két qua, phat cong CAh el 02 ngay £
\ L, as R n n n chuyén X Quyet
hanh Quyét dinh cong nhén chuyén mon A lam : e
A3 , RN . . | mon tai bo cn s dinh/Giay
viét bang, dong dau va cap phat cho don vi . viéc/Gio Kh
duoc khen QT.MC.01 phan | chinh en.
' R TN&TKQ

Lueu y: Phiéu theo déi qud trinh xit 1y cong viéc — (BM.MC.01.05) phdi dwoc thuc hién tai

tieng buoc cong viéc cua muc 5.4

6. BIEU MAU

TT Maiu Tén biéu mau
1. | Khoéng co Khong co

7. HOSOLUU

TT Ho so luu

1. | Quyét dinh cua Chu tich UBND cap x4 tang Gidy khen.

2. | Cac biéu méu khéac theo QT.MC.01

3. | Céc hd so khac can luu theo muc 5.2.
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Lueu Y Lueu tai b phdn phu tréch ndi vu 02 nam, sau dé chuyén luu trit chung co quan theo
quy dinh. Viéc luu triv cac bdo cao, ho so, so sach dwoc thuc hién theo quy dinh cua phap
ludt vé luu trit va phdp ludt co lién quan.
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