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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
PHUONG TRAN NGUYEN HAN Pic 1ap - Tu do - Hanh phiic

DANH MUC HO SO
(Ban hanh kém theo Quyét dinh sé 01 /OD-UBND ngay 03 / 01 /2025 ciia UBND phwong Trdan Nguyén Hain)

S.(A) va }( Y Tiéu dé muc va tiéu dé ho so Thot hz‘tn bao Nguoi 13p hd so Ghi chu
hi¢u ho so quan
1 2 3 4 5

I. TAI LIEU VE CONG TAC VAN PHONG -
THONG KE
1. Tai liéu vé cong tic vin phong, viin thw, hru trir
H6 so Chuong trinh, Ké hoach, Bao cé4o cia UBND
phuong vé cong tac Van phong, Van thu luu trit Vinh vién

01.vP - Nam, nhiéu nim 10 nam Tran Thi Hoa
- Quy, 6 thang, 9 thang 5 nam
- Ngay, tuan, thang
Tap luu, so ding ky van ban di cia UBND phuong

02.VP - Van ban quy pham phap luat Vinh vién Tran Thi Hoa
- Cac van ban hanh chinh Vinh vién

03.VP S6 dang ky bi mat nha nudc di, dén 30 nam Tran Thi Hoa

04.VP  |Sb ding ky vin ban dén 20 nim Tran Thi Hoa

05.\/P H(: so quan ly va str dung con dau, thiét bi luu khoéa bi 20 ndm Trn Thi Hoa
mat

06.VP HO so vé 1ap, ban hanh danh muc h so hang nam 5 nam Tran Thi Hoa
2. Tai li€u &ng dung ISO
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07.VP Ho S0 iiay du:;ng hé thong, quy trinh, quy dinh thuc hién 20 nim Lé Hong Nhung
theo ti€éu chuan ISO

08.VP Hb so danh gia noi bo vé ap dung ISO 10 nam Lé Hong Nhung
Tap vin ban bao cdo vé cong tac ISO . Y
- Bao cao thang, quy, 6 thang, 9 thang, ndm > nam L.¢ Hong Nhung
3. Tai liéu vé ing dung cong ngh¢ thong tin
Hb so vé cong tac tng dung cong nghé thong tin tai - Y

09.VP UBND phuong 20 nam Lé Hong Nhung
4. Tai liéu vé cong tac to chirc, can bd, cong chire
Ho so vé cong tac to chirc bd mdy, to chirc can bo cong
chtrc

10.VP - Nam, nhiéu nim Vinh vién Lé Hong Nhung
- 6 thang, 9 thang 20 nam
- Quy, thang 5 ndm

11.VP Hb so gdc can bd, cong chirc Vinh vién Lé Hong Nhung
5. Tai liéu vé cong tic thi dua, khen thwéng, ky luat
HO so Chuong trinh, K& hoach, béo cdo vé cong tac thu
dua khen thudng, ky luat

12.VP - Nam, nhiéu nim Vinh vién Lé Hong Nhung
- 6 thang, 9 thang 20 nam
- Quy, thang 5 nam
HO6 so vé khen thudng cho céc tap thé va ca nhan cta g A TTA

13.VP UBND phuong 5 nam Lé Hong Nhung
6. Tai liéu vé cong tic cai cach hanh chinh

14.VP Hb so vé cong tac cai cach hanh chinh 20 nam Lé Hong Nhung

7. Tai liéu vé cong tic kiém soat TTHC
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15.VP Hb so vé cong tac kiém soat TTHC 20 nam Tran Dirc Viét
8. Tai li¢u vé cong tac Tong hop, thong ké
Ho so Chuong trinh, Ké hoach, Bao cao cia UBND
phuong vé chuong trinh phat trién KTXH
16.VP - Nam, nhiéu nim Vinh vién Tran Thi Hoa
- Quy, 6 thang, 9 thang 20 nam
- Ngay, tuan, thang 5 nam
II. TAI LIEU VE CONG TAC PIA CHINH - XAY
DUNG - PO THI VA MOI TRUONG
1. Tai liéu vé cong tac Pat dai, Tai nguyén, Méi truwong
HAO so.Ct}l.J:ong trAlnh, IA(e ho‘ach, Bao cdo cua UBND vé Ha Van Thuan, Duong
dat dai, tai nguyén, moi truong Quang Tuén, Pham Thi
01.PCXD |-Nim, nhiéu nim Vinh vin Gns gl Pham T
, . . Hong, Do Dirc Tuan,
- 6 théng, 9 thang 20 nam .
N B Pham Thanh Dat
- Quy, thang 5 ndm
Ha Vén Thuan, Duong
02.DCXD Ho sqo tham trAa xac dinh ngudn gbc, hién trang dang ky Vinh vién Qua:ng Tu:m, ?hamAThl
va su dung dat Hong, D6 Dtic Tuan,
Pham Thanh Dat
Ha Van Thuéan, Duong
03.DCXD |Hb so quan ly trat ty xay dung Vinh vién Quang Tuan, Pham Thi

Hff)ng, D6 buc Tuan,
Pham Thanh Dat
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Ha Van Thuén, Duong
04.DCXD Ho so vé giai quyét khi€u nai, to cao, tranh chap vé dat Vinh vidn Qu'fmg Tufm, Pham Thi
' dai, tai nguyén moi truong trén dia ban Hong, D6 Dtic Tuan,
Pham Thanh Dat
Ha Van Thuén, Duong
A A a1, A n , , - Quang Tuan, Pham Thi
05.bCXD [H | h th \ N : :
C 0 so v€ quan ly cay xanh, dién, thoat nudc 20 nam Héng, D3 Pirc Tuan,
Pham Thanh Dat
2. Tai liéu vé cong tac trat tw dwong he, vé sinh méi
truong
Ha Van Thuén, Duong
A A s s A \ A N - Quang Tuan, Pham Thi
06.bCXD [H ly trat t h 3 X ) :
C 0 so v€ quan ly trat tu duong he, v¢ sinh moéi trudng 20 nam Héng, D3 Ditc Tuan,
Pham Thanh Dat
3. Tai liéu vé cong tac phong chay chira chay, ciru
nan, ciru ho
Ho‘ SO V€ phu({ng trlrnh, k’e hoach,, baoAcao vé cong tac Ha Van Thuan, Duong
phong chdy chita chdy, ctru nan ctru ho Quang Tuén, Pham Thi
07.DCXD |- Nim, nhiéu nim Vinh vin uang tuan, Pham T
, . . Hong, D6 Duc Tuan,
- 6 théng, 9 thang 20 nam .
- Quy, thang 5 nAm Pham Thanh Dat

I1L. TAI LIEU VE CONG TAC TU PHAP - HQ TICH

1. HO so vé cong tac ho tich
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HO so vé Chuong trinh, ké hoach, bao céo vé cong tac Tu Vi Thi Ngoc Ha,
phap - HO tich Nguyén Thi Thanh
01.TPHT - Nam, nhiéu nim Vinh vién Nhan, Bui Thi Huyén,
- 6 théng, 9 thang 20 nam Nguyén Thi Phuong
- Quy, thang 5 nam Mai, Nguyén Manh Huing
02.TPHT Ho so dang ky khai sinh va ding ky lai viéc sinh Vinh vién Bui Thi Huyén
03.TPHT HO so dang ky viéc nhan cha, me, con Vinh vién Bui Thi Huyén
04. TPHT Hb so dang ky viéc nudi con nudi Vinh vién Bui Thi Huyén
05.TPHT H6 so thay doi, cai chinh ho tich cho nguoi dudi 14 tudi Vinh vién Bui Thi Huyén
06.TPHT H6 so dang ky viéc giam ho Vinh vién Bui Thi Huyén
07.TPHT Ho so dang ky cham dut viée gidm ho Vinh vién Bui Thi Huyén
08.TPHT Hb so dang ky két hon Vinh vién Bui Thi Huyén
A - , o . . Vii Thi Ngoc Ha,
09.TPHT Ho so dang ky khai tir Vinh vién Nguyén Thi Thanh Nhan
2. H so vé cong tac thi hanh an
H6 so quén 1y, theo ddi cong tac thi hanh 4n trén dia ban g Nguyén Manh Hung
10.TPHT ' &n Thi ai
0 phuong 20 nam Nguyén Thi Thanh Mai
3. H6 so vé tuyén truyén, pho bién, gido duc phap luat
N e e XA A XA s 1A . . Nguyén Manh Hung
11.TPHT T h hap | x N .
ap van ban vé tuyén truyen, pho bién, gido duc phap luat Vinh vién Nguyan Thi Thanh Mai
4. Ho so vé hoa giai
HO6 so quén 1y, theo ddi cong tac hoa giai trén dia ban g Nguyén Manh Hung,
L2.TPHT | hong 20 nam Nguyén Thi Thanh Mai

5. Ho so tiép can phap luat
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13.TPHT Tap luu hd so Tiép can phéap luét 5 nam Bui Thi Huyén
14 TPHT Hb so ching thue chit ky c4 nhan 2 nam NI[\; iug}e;rg}&if (Iilnflgng
6. Ho so' vé cong tac phong chéng tham nhiing, tiéu
cuce
15.TPHT Tai liéu vé cong tac phong chéng tham nhiing, tiéu cuc 20 nam NglrggnT}flilF?}?:nII{l%hén
III. TAI LIEU VE CONG TAC QUAN SU QUOC
PHONG
1. Tai liéu vé cong tac quin su
HO so vé Chuong trinh, ké hoach, bao céo vé cong tac
Quan su qudc phong
01.QS - Nam, nhiéu nim Vinh vién Nguyén Manh Cudng
- 6 théng, 9 thang 20 nam
- Quj, thing 5 nam
02.QS Ho6 so dang ky tudi 17 Vinh vién Nguyén Manh Cudng
03.QS Hb so cong tac tuyén quan Vinh vién Nguyén Manh Cudng
04.QS H6 so hudn luyén lyc luong dan quan 5 nam Nguyén Manh Cudng
05.QS Hb so ké hoach quan su qudc phong Vinh vién Nguyén Manh Cudng
06.QS Hb so quan 1y luc luong dy bi dong vién Vinh vién Nguyén Manh Cudng
07.QS HO6 so quan 1y sy quan du bi Vinh vién Nguyén Manh Cuong
2. Tai liéu vé phong chong lut bio
Hb so vé Chuong trinh, ké hoach, béo cdo vé cong tac
phong chdng lut bio
08.QS - Nam, nhiéu nim Vinh vién Nguyén Manh Cudng
- 6 théng, 9 thang 20 nam
- Quy, thang 5 nam
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IV. TAI LIEU VE VAN HOA - XA HOI
1. Tai liéu vé cong tac Vin héa - Thong tin, TDTT
Hb so Chuong trinh, K& hoach, Bao c4o cua phuong vé
van héa thong tin, thé dyc thé thao x
- : 3 Nguye Dat
01. VHXH |Nam, nhi¢u nam Vinh vien guyen Quang Dat
. - — Tran Pinh Hiéu
6 thang, 9 thang 20 nam
Quy, thang 5 ndm
Ho so vé phong trao toan dan doan két xay dung doi song x
02. VHXH |van hoa khu dan cu, gia dinh van hoa, co quan van hoa, Vinh vién Ngu}:en Q‘uang.l;)at,
2 1a IS S \ Tran Pinh Hiéu
to dan pho van hoéa trén dia ban phuong
03. VHXH Hf) S0 vé Pao vé va phat huy gia tri cua céac di tich lich su Vinh vidn Ngu}:en Q‘uang.l?at,
trén dia ban Tran Pinh Hiéu
Hb so vé bao céo tong hop thong tin vé gia dinh va
04. VHXH [Phong, chong bao lyc gia dinh S Pinh Thi Hong Hanh
Nam, nhiéu nam Vinh vién
Quy, 6 thang, nam 20 nam
2. Tai li¢u vé cong tac Y té
Hb so Chuong trinh, K& hoach, B0 c4o cta phuong vé
cong tac Y té ~
> = N Dat,
05. VHXT [Nam, nhiéu nam Vinh vién gu}:en Quangmr ¢
- - — Tran Binh Hiéu
6 thang, 9 thang 20 nam
Quy, thang 5 nam
06. VHXH Ho6 so vé thuc hién chuong trinh DS-KHHGD va phong 20 ndm Nguyén Thi Lé

chéng cac loai dich bénh

3. Tai liéu veé cong tac Gido duc dao tao
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Hb so Chuong trinh, K& hoach, B0 c4o cta phuong vé
cong tac Gido duc dao tao x
07. VHXH |Nam, nhiéu nim Vinh vién Ngu}:en Quang-ADat,
: - Tran Pinh Hiéu
6 thang, 9 thang 20 nam
Quy, thang 5 nam
Ho so veé tinh hinh hoat dong cac trudng Mam non, Tiéu . Nguyén Quang Dat,
08. VHXH 1 ¢, THCS c : 20 ndm gTryém DQinh Iigliéu
4. Tai liéu vé cong tac ton gido
Tap vin ban cua cac co quan TU, tinh, huyén chi dao, |Theo hiéu luc van Nguyén Quang Dat, HO so
09. VHXH : , XX A, \ X y A 2
quy dinh, huéng dan vé cong tac ton gido ban Tran Dinh Hiéu nguyeén tac
10. VHXH HO §0 vé tinh hinh hoat dong cua ton gido trén dia ban 20 nim Ngu}:én Q‘uang.ADat,
phuong Tran Dinh Hiéu
5 Tai liéu vé cong tac thanh nién
Ho6 so Chuong trinh, Ké hoach, B4o cao cua phuong vé
cbng tac thanh nién
11. VHXH |Nim, nhiéu nim Vinh vién Nguyén Quang Dat,
6 thang, 9 thang 20 nim Tran Dinh Hiéu
Quy, thang 5 ndm
Hb so du phong
6 Tai liéu vé cong taic LD-TB&XH
Hb so Chuong trinh, K& hoach, B0 c4o cia phuong vé
cong taic LD-TB&XH
12.VHXH |Nim, nhiéu nim Vinh vién Nguyén Thi Kim Oanh
6 thang, 9 thang 20 nam
Quy, thang 5 nam
13.VHXH |Tap ho so ddi tugng nhan trg cip bao tro xi hoi Vinh vién Vii Thi Ngoc Lé
14.VHXH |Tap ho so d6i tugng chinh sach ngudi co cong Vinh vién Nguyén Thi Kim Oanh




S6 va ky

Tiéu dé muc va tiéu dé ho so

Thoi han bao

Nguoi 13p hd so

Ghi chua

hiéu hd so quan
15 \VHXH Tap }10 S(’)’ nhan qua chinh sach dip 27/7 va qua Tét Vinh vidn Nguyén Thi Kim Oanh
Nguyén dan
16.VHXH |Hb so thd clng liét si Vinh vién Nguyén Thi Kim Oanh
17.VHXH |Hb so phong ting va truy ting me Viét Nam anh hung Vinh vién Nguyén Thi Kim Oanh
18.VHXH |H6 so cung ciu lao dong Vinh vién Pinh Thi Hong Hanh
19.VHXH |H0 so giai quyét ché d6 thanh nién xung phong Vinh vién Nguyén Thi Kim Oanh
20.VHXH [H0 so giai quyét ché do tu day Vinh vién Nguyén Thi Kim Oanh
V. TAl LIEU VE CONG TAC TAI CHINH KE
TOAN
HF) SO ’Ch}r_ong’ trinfg, K’é hoach, B&o cdo cua phudng vé Olzfltl,ylilngli;é!nuglll};iig
cong tac tai chinh ké toan N o N
- X - — = Huyén, Ta Thi Thuay, Vi
01. TC-KT |Nam, nhiéu ndm Vinh vién i ..
6 thana. 9 th 20 13 Thi Thanh Huong, Bui
ang. = ang nam Thi Thty Diép, Ding
Quy, thang S nam Thi Thity TrAn Thi
Ho so vé giao chi tiéu, du toan thu, chi ngan sach nha o x X o
02. TC-KT nuéc trén dia ban phuong Vinh vién Nguyén Thi Quynh Oanh
03. TC-KT Ho §o quan ly cac cong trinh, Dy an dau tu trén dia ban Vinh vidn Nguyén Thi Quinh Oanh
phuong
04. TC-KT |HO6 so quan 1y tai san cia UBND phudng Vinh vién Nguyén Thi Quynh Oanh
05. TC-KT |H6 so quyét toan Ngan sach phuong 10 ndm Nguyén Thi Quynh Oanh
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06. TC-KT

Hb so ching tir thu - chi ngén sach phuong

10 nam

Nguyén Thi Quynh
Oanh, Nguyén Huong
Huyén, Ta Thi Thay, Vil
Thi Thanh Huong, Bui
Thi Thuy Diép, DPang
Thi Thuy, Tran Thi
Huong

07. TC-KT

Ho6 so nang luong CBCC

20 nam

Ta Thi Thuy

08. TC-KT

Hb so khai thac cac ngudn thu (cong thuong nghiép, thué
dat PNN...)

20 nam

Nguyén Huong Huyén,
Vi Thi Thanh Huong,
Ding Thi Thiy, Nguyén
Thi Thiiy Diép, Tran Thi
Huong

Danh muc ho so nay c6 74 hd so, bao gdom:
48 ho so bio quén vinh vién
26 hd so bao quin c6 thoi han
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