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B.NQI DUNG CU THE CUA TUNG THU TUC

1. Tau bién hoat dong tuyén ndi dia vao cang bién va tau bién Viét Nam da
nhap canh sau d6 vao cang bién khac ciia Viét Nam (bao gém ca tau quan sur,
tau cong vu, tau ngim, tau Lin, kho chira noi, gian di dong, thiy phi co,
phwong tién thiiy ndi dia mang cip VR-SB va cic phwong tién thiiy khac
khong quy dinh tai cic khoan 2, 3 Piéu 72 Nghi dinh 58/2017/ND-CP); tau
bién, thity phi co, phwong tién thily ndi dia mang cip VR-SB, phwong tién
thily nwéc ngoai vao cing thity ndi dia, bén thily ndi dia, khu neo dau
(1.003829)

1.1. Trinh ty thyc hién:

a) Nop ho so TTHC:

- Thong bao tau dén cang: Trudc khi tau dén vi tri du kién dén cang, ngudi 1am
thu tuc giri cho Cang vu hang hai/Cang vy duong thiy ndi dia noi tau dén cac
thong tin dudi day:

+ Théng bao tau dén cang (theo mAu Ban khai chung): Cham nhit 08 gio trudc
khi tau dén vi tri dy kién dén cang; trudng hop tau di chuyén giira cac cang hodc
khu vyc hang hai khong qua 20 hai ly thi cham nhat 02 gio trude khi tau dén vi
tri dén cang. Tau bién, tAu quan sy, tu bién c6 dong co chay bang ning luong hat
nhan, tau van chuyén chat phong xa, tau bién dén theo 10i moi ciia Chinh phu
nudc Cong hoa x4 hoi chii nghia Viét Nam thdng béo cham nhét 24 gio trude khi
tau dy kién vi tri dy kién dén cang. Cham nhat 12 gid ké tir khi tau dy kién dén
khu neo dau chd qua canh.

- X&c bao tau dén cang:

+ Tau dén vi tri du kién dén cang sdém hoac mudn hon 02 gio so véi thoi gian
trong thong bao tau dén cang bién phai thuc hién xac bao cho Cang vu hang
hai/Cang vu duong thiy ndi dia biét chinh xAc thoi gian tau dén vi tri du kién theo
mau,

+ Trudng hop tau 6 ngudi 6m, nguoi chét, ngudi ctru vét duge trén bién hodc o
nguoi trén trén tau, tau phai thuc hién xac bao cho Cang vu hang hai/Cang vu
duong thuy néi dia biét chinh xac thoi gian tau dén vi tri du kién, cac thong tin vé
tén, tudi, quoc tich, tinh trang bénh tat, Iy do tir vong va cic yéu ciu lién quan
khac theo mau.

- Cham nhét 02 gid ké tir khi tau da vao neo dau tai ciu cang hodc 04 gio ké tir
khi tau da vao neo dau tai c4c vi tri khac trong ving nudc cang bién theo Ké hoach
diéu dong, nguoi 1am tha tuc ndp hd so dé lam thu tuc cho tau tai tru sé chinh
hodc Van phong dai dién Cang vu hang hai/Cang vu duong thuy ndi dia.

b) Giai quyét TTHC:

- Cang vu hang hdi/Cang vu duong thuy ndi dia c6 trach nhiém thong bao cho cac
t6 chir lién quan biét thdng tin vé viéc tau vao cang va hoat dong trong vung bién
Viét Nam theo quy dinh dé thuc hién thi tuc va phdi hop trién khai diéu dong,
tlep nhan tau;
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+ Cang vu hang hai/Cang vy duong thuy ndi dia xu ly, giai quyét hd so d6i 4
tau, gidy ching nhén kha nang chuyén mon cua thuyén vién va la co quan quyét
dinh cudi cung cho tau vao cang;

+ Bién phong ctra khau xur 1y, giai quyét ho so d6i voi thuyén vién, hanh khach,
nguoi di theo tau, nguoi tron trén tau va ngudi 1én, xudng tau.

- Trén co s¢ thong bao, xac bao tau dén cang, cham nhat 02 gid trude khi tau dén
vi tri du kién dén cang, Giam déc 'Cang vu hang hai/Cang vu duong thuy néi dia
cin ctr diéu kién thuc té, thong so k¥ thuat cua tau, loai hang, ké hoach diéu do
ctia cang, ké hoach din tau cua td chirc hoa tiéu va ¥ kién cta cac co quan quan
Iy nha nudc dé xem xét quyét dinh chip thuén cho tau vao cang thong qua Ké
hoach diéu dong theo mau; truong hop khong chap thuan cho tau vao cang phai
thong bao cho nguoi lam tha tuc va néu ro 1y do.

- Cham nhat 01 gio ké tir khi nguoi 1am thu tuc da ndp, xuat trinh du cac gidy to
theo quy dinh, cac co quan quan 1y nha nudc xu 1y, giai quyét thu tuc chuyén
nganh va théng béo cho Cang vu hang hai/Cang vu duong thiy noi dia biét két
qua va Cang vu hoan thanh thu tuc; truong hop tau chua hoan thanh thu tuc phai
théng bao va néu rd ly do.

1.2. Cach thirc thue hién:

- Gui Thong bao tau dén, xac bao tau dén, ho so, gidy to cua tau theo quy dinh
b::ing Fax, khai bao dién tir, ndp truc tiép hodc thong qua hé théng buu chinh.

- Trudng hop lam thi tuc dién t: ngudi 1dm tha tuc thue hién khai bao, gtri hd so
thong qua Cong thong tin dién tir va khong phai ndp, xuat trinh gidy to tai dia
diém 1am tha tyc. Truong hop gidy to khai bao, giri qua Cong thong tin dién tir
khong bao dam diéu kién cua ching tir dién tr hoac khong du dir liéu dién tur dé
kiém tra, d6i chiéu, nguoi lam thu tuc ndp, xuét trinh tai dia diém lam thu tuc.
1.3. Thanh phan, s6 lwong ho so:

a) Thanh phan ho so:

- Céc gidy to gtri qua fax hodc thu dién tir:

+ Thong bao tau dén cang (theo mau Ban khai chung);

+ XA4c béo tau dén cang theo mau (néu co thay doi thoi gian dén theo quy dinh);

- C4c gidy to phai nop (ban chinh), mdi loai 01 ban, gom:

+ Nop cho Cang vu hang hai/Cang vu duong thuy ndi dia: Ban khai chung theo
mau; Danh sach thuyén vién theo mau; Danh séch hanh khéach (néu c6) theo mau;
Gidy phép 10i cang.

+ Nop cho Bién phong ctra khau: Danh sach thuyén vién theo mau; Danh sach
hanh khach (néu c6) theo mau.

- C4c gidy to phai xuat trinh Cang vu (ban chinh), bao gém: Gidy chtng nhan
dang ky tau, cac gidy chimg nhan vé an toan k¥ thuat cta tau theo quy dinh, S6
thuyén vién, chimg chi chuyén mon cia thuyén vién theo quy dinh.

b) S6 lwong hd so: 01 bo.

1.4. Thoi han giai quyét:

- Cham nhat 01 gio, ké tir khi nguoi 1am thu tuc di ndp, xuét trinh du cac gidy to
theo quy dinh, cic co quan quan Iy nha nudc xu ly, giai quyét thu tuc chuyén



5

nganh, thong bao cho Cang vu hang hai/Cang vu dudng thuy ndi dia biét két qua
va Cang vu hoan thanh thu tuc.

1.5. Pdi twong thue hién TTHC:

Nguoi lam thu tuc: 1a cha tau hodc nguoi quan 1y tau, nguoi thué tau, nguoi khai
thac tau, thuyén truong hodc nguoi duge oy quyén thuc hién viée khai bao va lam
thu tuc theo quy dinh véi cac co quan quan 1y nha nudc tai cang.

1.6. Co quan thwe hién TTHC:

a) Co quan c6 tham quyén quyét dinh: Cang vu hang hai/Cang vu dudng thiy ndi
dia hodc Dai dién Cang vy hang hai/Cang vu duong thuy ndi dia;

b) Co quan hodc ngudi c6 tham quyén duoc ty quyén hodc phan cip thuc hién:
Khdng co;

¢) Co quan truc tiép thuc hién thi tuc hanh chinh:

- Cang vu hang hai/Cang vu duong thuy ndi dia hoac Pai dién Cang vu hang
hai/Cang vy duong thuy noi dia;

- Bién phong ctra khau;

d) Co quan phdi hop: Bién phong ctra khau.

1.7. Két qua ciia viéc thue hién TTHC:

Ké hoach diéu dong tau thuyén.

1.8. Phi, 1€ phi:

- Cac loai phi duoc quy dinh tai:

+ Thong tu s6 261/2016/TT-BTC ngay 05/01/2016 cua Bo truong Bo Tai chinh
quy dinh vé phi, 1& phi hang hai va biéu mic thu phi, 1 phi hang hai;

+ Thong tu s6 90/2019/TT-BTC ngay 31/12/2019 Thong tu sira d6i, bo sung mot
s6 diéu cta Thong tu s6 261/2016/TT-BTC ngay 14 thang 11 nam 2016 quy dinh
vé phi, 1¢ phi hang hai va biéu muc thu phi, 1& phi hang hai va Thong tu sd
17/2017/TT-BTC ngay 28 thang 02 niam 2017 huéng dan thu, ndp, quan 1y va st
dung phi, I¢ phi hang hai;

+ Thong tu sé 74/2021/TT-BTC ngay 27/8/2021 sira dbi, bd sung mot sb diéu cua
Thong tu s6 261/2016/TT-BTC ngay 14 thang 11 nim 2016 quy dinh vé phi, 1¢
phi hang hai va biéu mirc thu phi, 18 phi hang hai.

- Lé phi vao cang: theo quy dinh tai Diéu 16 Thong tu s6 261/2016/TT-BTC ngay
14/11/2016 cua Bo truong B Tai chinh.

1.9. Tén miu don, miu to khai hanh chinh, mau két qua tha tuc hanh chinh:
- Ban khai chung;

- X4&c bao tau dén cang;

- Danh séch thuyén vién;

- Danh sach hanh khéach;

- Ké hoach diéu dong tau thuyén.

1. 10 Yéu ciu, diéu kién thyc hién TTHC:

- Tét ca cAc loai tau chi dugc phep vao cang khi c6 du diéu kién an toan hang hai,
an ninh hang hai, phong ngira 6 nhiém méi trudng va cac diéu kién khéac theo quy
dinh cua phap luit.

1.11. Can cw phép ly cia TTHC:
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- B6 luat Hang hai Viét Nam ngay 25/11/2015;

- Nghi dinh s6 58/2017/ND-CP ngay 10/5/2017 cta Chinh phii quy dinh chi tiét
mot s6 diéu cua Bo luat Hang hai Viét Nam vé quéan 1y hoat dong hang hai;

- Nghi dinh s6 74/2023/ND-CP ngay 11 thang 10 nim 2023 caa Chinh phu stra
d6i, bd sung mot sb diéu ctia cac Nghi dinh quy dinh lién quan dén phan cip giai
quyét thu tuc hanh chinh trong linh virc hang hai;

- Nghi dinh s 34/2025/ND-CP ngay 25/02/2025 cua Chinh phu stra doi, bo sung
mét s diéu cua cac Nghi dinh trong linh vyc hang hai;

- Thong tu 20/2026/TT-BXD ngay 15/5/2026 cua Bo truong Bo Xay dung quy
dinh vé quan 1y nha nudc chuyén nganh tai cang thuy noi dia, bén thuy ndi dia,
khu neo dau va quan ly hoat dong hoa ti€u duong thuy ndi dia;

- Thong tu s6 261/2016/TT-BTC ngay 05/01/2016 ciia Bo truong Bo Tai chinh
quy dinh vé phi, 1& phi hang hai va biéu mirc thu phi, 1& phi hang hai;

- Thong tu s6 90/2019/TT-BTC ngay 31/12/2019 Thdng tu stra d6i, bd sung mot
s6 diéu cia Thong tu s6 261/2016/TT-BTC ngay 14 thang 11 nam 2016 quy dinh
vé phi, 1& phi hang hai va biéu muc thu phi, 1& phi hang hai va Thong tu sb
17/2017/TT-BTC ngay 28 thang 02 niam 2017 huéng dan thu, ndp, quan 1y va st
dung phi, I¢ phi hang hai;

- Thong tu s6 74/2021/TT-BTC ngay 27/8/2021 sira dbi, bd sung mot sd diéu cua
Thong tu s6 261/2016/TT-BTC ngay 14 thang 11 nim 2016 quy dinh vé phi, 1¢
phi hang hai va biéu mic thu phi, 18 phi hang hai.
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MAu Bén khai chung (c6 hiéu lwc thi hanh dén hét ngay 09 thang 04 nim
2027):

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc
Socialist Republic of Vietnam
Independence - Freedom - Happiness

BAN KHAI CHUNG
GENERAL DECLARATION

Dén Roi
Arrival Departure
1.1 Tén va loai tau: 2. Cang dén/roi 3. Thoi gian
Name and type of ship Port of dén/roi cang
1.2 S6 IMO arrival/departure Date - time of
IMO number arrival/departure
1.3 Hb6 hiéu
Call sign

1.4 86 dang ky hanh chinh
Official number

1.5 S6 chuyén di:

VVoyage number

4. Qubc tich tau: 5. Tén thuyén trudng; 6. Cang roi cudi cung/cang dich:

Flag State of ship Name of master Last port of call/next port of call

7. Gidy chiing nhan dang Ky (S6, ngay cép, 8. Tén va dia chi lién lac ciia nguoi lam
cang): thu tuc:

Certificate of registry (Number, date, Port) Name and contact details of the procedurer
9. Tong dung tich: 10. Trong tai toan phan:

Gross tonnage Deadweight (DWT)

11. S6 dang kiém
Registry number

12. Bac diém chinh ctia chuyén di:

Brief particulars of voyage

Cac cang trudc:

Previous ports of call

Céc cang s& dén:

Subsequent ports of call

Cac cang s& do hang:

Ports where remaining cargo will be discharged
S6 hang con lai:

Remaining cargo




13. Thong tin vé hang hda van chuyén trén tau:

Description of the cargo

Loai hang hda
Kind of cargo

Tén hang hoa
Cargo name

S6 lwong hang hoa
The quantity of cargo

Ponvitinh
Unit

Xuét khau
Export cargo

Nhap khau
Import cargo

Noi dia
Domestic cargo

Hang trung chuyén
Transshipment cargo

Thong tin vé hang hoa qua canh
Description of the cargo in transit

Loai hang
Kind of cargo

Tén hang hda
Cargo name

S6 luong hang
hdéa

The quantity of
cargo

cang

S6 lugng hang hoa
qua canh xép do tai

The quantity of
cargo in transit
loading, discharging

Ponvi
tinh
Unit

Hang qué canh xép dd tai cang
The quantity of cargo in transit loading, discharing at port

Hang qua canh khong xép do
The quantity of cargo in transit

14. S6 thuyén vién
(g0m cé thuyén
truong)

Number of crew (inl.
master)

15. S6 hanh
khach

Number of
passengers

Tai liéu dinh kém (ghi 15 sb ban)
Attached documents (indicate number of

copies)

17. Ban khai hang hoa:
Cargo Declaration

18. Ban khai
du trir cua tau
Ship’s Stores
Declaration

16. Ghi chu:

Remarks

- M6n nude mii, lai:
Draft F/IA

- Chiéu dai 16n nhat:
LOA

- Chiéu rong 16n nhat:
Breadth

- Chiéu cao tinh khong:
Air draft

- Loai nhién liéu str dung trén tau:

Type of fuel




- Lugng nhién liéu trén tau:

Remain on board (R.O.B)

- Tén va dia chi chu tau:

Name and address of the shipowners
- C4c thdng tin can thiét khac (néu co)
And others (If any)

19. Danh sach thuyén 20. Danh sach | 21. Y&u cau vé phuong tién tiép nhan va xir ly chit
vién hanh khach thai

Crew List Passenger List | The ship’s requirements in terms of waste and
22. Ban khai hanh ly 23. Ban khai residue reception facilities
thuyén vién(*) kiem dichyte
Crew’s Effects ™*) N
Declaration(*) Maritime
Declaration of
Health(*)

24. M4 sb Gidy phép roi cang (*)
Number of port clearance

...., Ngay... thang... nam...

Thuyén truwdng (dai Iy hodc s§ quan dwoe iy quyén)
Master (or authorized agent or officer)

Ghi cha:

Note:

(*) Muc nay chi khai khi tau dén cang.

Only on arrival.

Muc 1.2 va 1.3 chi khai déi v6i tau bién.

No 1.2 and 1.3: Only for ships.

Muc 1.4 va 11 chi khai ddi v6i phuong tién thay noi dia.
No 1.4 and 11: Only for inland waterway ships.
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MAiu Bin khai chung (c6 hiéu e thi hanh ké tir ngay 10 thang 04 niam 2027):

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic
Socialist Republic of Vietnam

Independence -

Freedom - Happiness

BAN KHAI CHUNG
GENERAL DECLARATION

Vao
Arrival

Ro1
Departure

1.1 Tén va loai tau:
Name and type of ship

1.2 S6 IMO
IMO number

1.3 HO hiéu
Call sign

1.4 S6 chuyén di:
\/oyage number

2. Cang dén/roi
Port of arrival/departure

3. Thoi gian dén/roi cang
Date and time of arrival/departure

4. Quoc tich tau:  [5. Tén thuyén trudng:
Flag State of ship  |Name of master

6. Cang rdi cudi cung/cang dich
Last port of call/next port of call

7. Gidy chimg nhan dang ky (S0, ngay cép,
cang):

Certificate of registry (date, number and
Port of registry)

Name and contact details of ship’s agent

9. Tong dung tich: [10. Dung tich c6 ich:
Gross tonnage Net tonnage

11. Pic diém chinh ctia chuyén di:
Brief particulars of voyage

Cac cang trudc:

Previous ports of call

Céc cang sé& dén:

Subsequent ports of call

Céc cang s€ do hang:

Ports where remaining cargo will be discharged

Brief description of the cargo

12. Thong tin vé hang hda van chuyén trén tau:

Loai hang hoa Tén hang hoa
Kind of cargo Cargo name

S6 lugng hang hoa
The quantity of cargo

Unit

Xuat khau
Export cargo

Nhap khau
Import cargo

Noi dia
Domestic cargo

Hang trung chuyén
Transshipment cargo

8. Tén va dia chi lién lac cta nguoi lam thu tuc:

Don vi tinh
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Thong tin vé hang hoa qua canh

Description of the cargo in transit

Loai hang
Kind of cargo

Tén hang hoa
Cargo name

S6 lugng hang hoa S6 luong hang hoa

The quantity of cargo qua canh xép dd tai |Unit
cang
The quantity of

cargo in transit
loading, discharging

Hang qua canh x&p do tai cang
The quantity of cargo in transit loading, discharging at port

| | |

Hang quéa canh khong xép d&
The quantity of cargo in transit

13.Sbthuyéen  [14.Séhanh  [15. Ghi chd:
Vién khach Remarks
Number of crew Number of |- Trong tai toan phan:
passengers  |Deadweight (DWT)
Tai liéu dinh kém (ghi 16 s6
ban)
Attached documents (indicate
number of copies
16. Ban khai 17. Ban khai |- M6n nude mii, lai:
hang hoa: du trit cua tau [Draft F/A
Cargo Ship’s Stores |- Chiéu dai 16n nhét:
Declaration Declaration [LOA
- Chiéu rong 16n nhét:
Breadth
- Chiéu cao tinh khong:
Air draft
- Loai nhién liéu str dung trén tau:
Type of fuel

- Lugng nhién liéu trén tau:

Remain on board (R.O.B)

- Tén va dia chi chu tau:

Name and address of the shipowners
- C4c thdng tin can thiét khac (néu co)
And others (If any)

18. Danh sach

19. Danh sach

20. Y&u cau vé phuong tién tiép nhan va xir ly chat thai
The ship’s requirements in terms of waste and residue
reception facilities

thuyén vién hanh khach
Crew List Passenger List
21. Ban khai 22. Ban khai
hanh Iy thuyén  [kiém dich y té
vien(*) (*)

Crew’s Effects  [Maritime
Declaration Declaration of
(only onarrival) |Health (only

(*)

on arrival) (*)

22.1 S6 dang ky hanh chinh

22.2 SO dang kiém

Don vi tinh
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Official number IRegistry number

22.3 M4 s6 Gidy phép roi cang (*)
Number of port clearance

Ghi chu: 23....., ngay... thang... nam...

Note: Date ....oovvvviiiiiienn

(*) Muc nay chi khai khitdu  [Thuyén trwéng (dai Iy hodc sy quan dwgc iy quyén)
dén cang. Master (or authorized agent or officer)

Only on arrival.

Muc 22.1 va 22.2 chi khai dbi
vG1 phuong tién thuy ndi dia.
No 22.1 and 22.2: Only for
inland waterway ships.




MAu X&c bao tau dén cang:

CONG HOA XA HQI CHU NGHIA VIET NAM

13

Déc 1ap - Tu do - Hanh phic
Socialist Republic of Vietnam
Independence - Freedom - Happiness

XAC BAO TAU PEN CANG (QUA CANH)
CONFIRMATION OF ARRIVAL OF VESSEL AT THE PORT (TRANSIT)

1. Tén va loai tau:
Name and type of ship

2. 86 IMO:
IMO number

3. HO6 hiéu:
Call sign

6. S6 dang ky hanh chinh:
Official number

7. S6 dang kiém:
Registry number

8. Gidy chung nhan ding ky (S0, ngay cap,
cang):
Certificate of registry (Number, date, Port)

4. Cang dén
Port of arrival

5. Thoi gian dén
Time of arrival

9. Qudc tich tau
Flag State of ship

10. Tinh trang ngudi trén tau

Nguoi 6m (néu c6) Nguoi chét (néu co)
I person (If any) Dead person (If any)
Tén: Tén:

Name: Name:

Tudi: Tudi:

Age: Age:

Qudc tich(*): Quéc tich(*):
National: National:

S4 dinh danh cé nhan:
Personal identification
number: Tinh trang

S6 dinh danh cé nhan:
Personal identification
number:

Tinh trang bénh tat: bénh tat:
IIness status IIness status
Ly do tir vong:

Reason of dead

Nguoi cuu vot duge
trén bién (néu co)
Rescued person (If any)
Tén:

Name:

Tudi:

Age:

Qudc tich(*):
National:

S4 dinh danh c4 nhan:
Personal identification
number:

Nguoi trén trén tau
(néu co)

Stow away (If any)
Tén:

Name:

Tudi:

Age:

Qudc tich(*):
National:

S6 dinh danh c4 nhan:
Personal identification
number:

Céc yéu cau lién quan khéc
Realavant requirements
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Ghi chu: ...,Ngay ... thang ... nam...
Note: Date ..o
Muc 6 va 7 chi khai dbi véi phuong tién thity noi dia. Thuyén trudng (hodc dai 1)
No 6 and 7: Only for inland waterway ships. Master (or authorized agent)

(*) Muc nay chi khai d6i véi ngudi nude ngoai.
Only for foreigner.
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Miu Danh sach thuyén vién (c6 hiéu hre thi hanh dén hét ngay 09 thang 04 nam 2027):

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc
Socialist Republic of Vietnam

Independence - Freedom - Happiness

Registry number

Official number

1.6 Gidy chung nhan diang ky (S4, ngay cap, cang):
Certificate of registry (Number, date, Port)

DANH SACH THUYEN VIEN
CREW LIST

Pén Roi Trang  sd:

Arrival Departure | Page No:
1.1 Tén tau: 2. Cang dén/roi: 3. Ngay dén/roi:
Name of ship Port of arrival/departure Date of arrival/departure
1.2 S6 IMO: 1.3 HO hiéu: 1.7 S6 chuyén di:
IMO number Call sign Voyage number
1.4 S6 dang kiém: 1.5 S6 dang ky hanh chinh

4. Qudc tich tau:
Flag State of ship

5. Cang roi cudi cing/cang dich:
Last port of call/port of destination

STT Ho va tén Chirc Qudc tich | Ngayvanoi | LoaivaSo gidy to nhan
No. | Family name, danh *) sinh (*) dang (Ho chiéu cia
given name Rank of | Nationality Date and thuyén vién/ S6 dinh
rating place of birth | danh c4 nhan/CMND)
Nature and No. of
identity document
(seaman’s
passport/Personal
identification number)
..... , Ngay... thang... nam...
Date......cooovvviiiiiiii
Thuyén truwéng (Pai ly hodc s§ quan dwoc iy quyén)
Master (Authorized agent or officer)
Ghi chu:
Note:

Muc 1.2 va 1.3 chi khai ddi véi tau bién;
No 1.2 and 1.3: Only for ships.

Muc 1.4 va 1.5 chi khai ddi v6i phuong tién thuy ndi dia.
No 1.4 and 1.5: Only for inland waterway ships.
(*) Muc nay chi khai d6i véi nguoi nudc ngoai.

Only for foreigner.
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MAu Danh sach thuyén vién (c6 hiéu hre thi hanh ké tir ngay 10 thang 04 nim 2027):
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic
Socialist Republic of Vietnam
Independence - Freedom - Happiness

DANH SACH THUYEN VIEN
CREW LIST
Vao Roi Trang sé:
Arrival Departure Page No:
11 Tén tau: | 1.2 ) IMO: | 1.3 Ho hiéu: | 14 Sé chuyén di:
Name of ship IMO number Call sign Voyage number
2. Cang vao/roi: | 3. Ngay vao/roi: | 4. Quéc tich tau: | 5. Cang 1o cubi cung:
Port of arrival/departure Date of arrival/departure Flag State of ship Last port of call
5.1 S6 dang ky hanh chinh 5.2 S6 dang kiém
Official number Registry number
6.5TT 7. Ho 8. Tén 9. Chic | 10. Quéc | 11. Ngay sinh | 12.Noisinh | 13. Gisi | 14. 15.Sé gidy to | 16. Qudc gia cdp gidy to | 17. Ngay hét han cia
No. Family Given danh tich  (*) | (® ™ tinh Loai gidy to nhén dang | nhén dang nhéan dang giay to nhan dang
name name Rank of | Nationali | Date of birth Place of | Gender (H9 chiéu cua thuyen | Number  of | Issuing State of identity Expiry date of identity
rating ty birth vién/ SO dinh danh c4 | identity document document
nhén) document
Nature  of identity
document(seaman’s
passport/ Personal
identification number)
Ghi cha: (18)....., ngay ... thang ... nam ...
Note: Date....cccoveeieieeeeen

Muc 5.1 va 5.2 chi khai ddi voi phuong tién thuy ndi dia.

No 5.1 and 5.2: Only for inland waterway ships.
(*) Muc nay chi khai d6i véi ngudi nudc ngoai.
Only for foreigner.

Thuyén trudomg (Pai ly hodc sy quan dwgre ity quyén)
Master (Authorized agent or officer)
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MAu Danh séch hanh khéch (c6 hiéu hre thi hanh dén hét ngay 09 thang 04 nim 2027):

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic
Socialist Republic of Vietnam

Independence - Freedom - Happiness

DANH SACH HANH KHACH

PASSENGER LIST

Pén Roi Trang sé:
Arrival Departure Page No:
1.1 Tén tau: 2. Cang dén/roi: 3. Ngay dén/roi:
Name of ship Port of arrival/departure Date of arrival/departure
1.2 S6 IMO: 1.3 H6 hiéu: 1.7 S6 chuyén di:
IMO number: Call sign Voyage number
1.4 S6 dang kiém 1.5 S6 dang ky hanh chinh:

Registry number

Official number

1.6 Gidy chirmg nhan dang ky (S6, ngay cép, cang):
Certificate of registry (Number, date, Port)

4. Qudc tich tau:
Flag State of ship

Ho va tén

Family name, given

name

Qudc tich (*)
Nationality

Ngay vanoi | Loai Ho chiéu
sinh (*) Type of

Date and identity or
place of travel

birth document

S6 ho chiéu/Sé dinh danh ca
nhan/CMND

Serial number of identity or
travel document/Personal
identification number

Cang léntau
Port of
embarkation

Cang roi tau
Port of
disembarkation

Hanh khach qua canh
hay khéng
Transit passenger or not




Ghi cha:

Note:

Muc 1.2 va 1.3 chi khai d6i v&i tau bién;

No 1.2 and 1.3: Only for ships.

Muc 1.4 va 1.5 chi khai ddi voi phuong tién thuy noi
dia.

No 1.4 and 1.5: Only for inland waterway ships.

(*) Muc nay chi khai di véi nguoi nude ngoai.
Only for foreigner.
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Thuyén trudng (Pai ly hoiic s§ quan dwoc ity quyén)
Master (Authorized agent or officer)
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MA4u Danh sach hanh khach (c6 hiéu lwe thi hanh ké tir ngay 10 thang 04 nam 2027):

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

Socialist Republic of Vietnam
Independence - Freedom - Happiness

DANH SACH HANH KHACH
PASSENGER LIST

Vao Roi Trang s6:
Arrival Departure Page No:
1.1 Tén tau 1.2 86 IMO 1.3 Ho higu
Name of ship IMO number Call Sign
1.4 S6 chuyén di Voyage [2. Cang dén/di 3. Ngay dén/di 4. Qudc tich tau
number Port of anival/departure Date of Flag State of ship
arrival/Departure
5.Ho |6. Tén| 7.Qudc. | 8. [9.Noi|10. Gi6i|11. Loai gidy t&|12. S6 gidy|13. Qudc|14. Ngay hét| 15. Canglén | 16. Sothi | 17. Cangroitau | 18. Hanh
Family|Given| tich (*) [Ngay|sinh | tinh |nhandang(Ho | tonhan |giacdp |han cua gidy tau thuc néu hop Port of khach co
name [name |Nationality | sinh |(*) |Gender| chiéu cia dang gidy to [to nhan dang|  Port of phép disembankation |quéa canh
(*) |Place thuyén vién/ S& |Number of| tly than |Expiry date| embankation |Visa number hay khong
Date| of dinh danh ca | identity | Issuing |of identity if Transit
of | birth nhan) document | State of | document appropriate passenger
birth Nature of identity or not
identity document
document
(seaman’s
passport/
Personal

identification

number)
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18.1 S6 dang kiém 18.2 Sb dang ky hanh chinh:
Registry number Official number
Ghi chu: (19)........ , Ngay........ thang.......nam......
Note: . Date, ................. .
) Thuyén trwéng (Pai ly hoac sy quan dwge Gy quyén)
Muc 18.1 va 18.2 chi khai d6i vdi phuong tién thiy ndi dia. Master (Authorized agent or officer)

No 18.1 and 18.2: Only for inland waterway ships.
(*) Muc nay chi khai d6i v6i ngudi nude ngoai.

Only for foreigner.
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MAu ké hoach diéu dong tau thuyén (c6 hiéu lwe thi hanh dén hét ngay 09 thang 04 nim 2027):

CUC HANG HAI VA PUONG THUY VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
CANG VU HANG HAI/CANG VU PUONG THUY Poc lap - Tw do - Hanh phic
120 ) 1 ) 7N ——

KE HOACH PIEU PONG TAU THUYEN

e , Chiéu X
;‘;‘r’]" Tén tau llfr‘(’:; dai lém Tﬁg:‘g Tau lai l:;‘lf;“ Te | Dén Pai Iy
Time Name of ship Draft Egﬁg\ DWT Tug boat Channel From To Agent

GIAM POC
Director
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MAu ké hoach diéu dong tau thuyén (c6 hiéu lre thi hanh ké tir ngay 10 thang 04 nim 2027):

)i CONG HOA XA HOI CHU NGHIA VIET NAM
) Poc lap - Tw do - Hanh phuc
KE HOACH PIEU PONG TAU THUYEN
Thoigian Téntiu | Mén nuée (lj;,‘;el‘l‘h%at" Trong tii 2%?]9 Hoa tiéu Tau lai T;‘grf;‘ Ter | Pén | Daily
Time | Name of ship Draft LOA DWT GT dan tau  Tug boat Channel From To Agent
..., Ngay ... thang .... nam ...
Date................
Ngueoi €6 tham quyén Ky, dong dau
Ghi cha:

(1) Co quan chu quan; ‘
(2) Co quan c6 tham quyén cap Lénh dicu dong.
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2. Tau bién hoat dong tuyén ndi dia roi cang bién va tau bién Viét Nam da
nhép canh sau dé roi cang bién khac ciia Viét Nam (bao gom ca tau quan sw,
tau cdng vu, thu ngim, tau lin, kho chira ndi, gian di dong, thiy phi co,
phwong tién thiy ndi dia mang cAp VR-SB va cic phwong tién thiiy khac
khong quy dinh tai cic khoan 2, 3 Piéu 72 Nghi dinh 58/2017/ND-CP); tau
bién, thity phi co, phwong tién thity ndi dia mang ciAp VR-SB, phwong tién
thity nwéc ngoai roi cang thiy ndi dia, bén thiy ndi dia, khu neo diu
(1.003785)

2.1. Trinh ty thyc hién:

a) Nop ho so TTHC:

- Cham nhat 02 gid trude khi tau roi cang, nguoi 1am tha tuc phai thong bao truc
tiép hodc qua cac phuong tién thong tin lién lac khac cho Cang vu biét ndi dung
Thong bao tau ro1 cang.

- Cham nhat 02 gio trude khi tau roi cang, ngudi 1am thi tuc ndp, xuét trinh cac
giéy to, tai liéu cua tau theo quy dinh.

b) Giai quyét TTHC:

- Cang vy hang hai/Cang vy duong thuy ndi dia c6 trach nhiém thong bao cho cac
t6 chire lién quan biét thong tin vé€ viéc tau ro1 cang theo quy dinh dé thuc hién
thu tuc va phdi hop trién khai:

+ Cang vu hang hai/Cang vy duong thuy ndi dia xu ly, giai quyét hd so dbi !
tau, gidy chung nhan kha nang chuyén mon cua thuyén vién va la co quan quyét
dinh cudi cung cho tau ro1 cang;

+ Bién phong ctra khau xur 1y, giai quyét ho so dbi ! thuyén vién, hanh khéch,
nguoi di theo tau, nguoi trén trén tau va ngudi 1én, xudng tau.

- Cham nhat 01 gid ké tir khi nguoi 1am thu tuc dd ndp, xuat trinh du cac gidy to
theo quy dinh, cic co quan quan 1y nha nudc xir 1y, giai quyét tha tuc chuyén
nganh va théng bao cho Cang vu hang hai/Cang vu duong thiy noi dia biét két
qua va Cang vu hang hai/Cang vu dudng thuy ndi dia cip Gidy phép roi cang cho
tau; truong hop tau chua hoan thanh thu tuc phai théng bao va néu rd ly do, cach
thire giai quyét.

- Trudng hop tau di dugc cap Gidy phép roi cang ma van luu lai tai cang qué 24
gid ké tir thoi diém tau dugc phép 101 cang, tau d6 phai lam lai thu tuc roi cang
theo quy dinh.

2.2. Céach thire thye hién:

- Qua Fax, khai bao dién tir, ndp truc tiép hodc théng qua hé théng buu chinh.

- Truong hop lam thu tuc dién twr: ngudi lam thu tuc thye hién khai bao, gui hé so
thong qua Cong thong tin dién tor va khong phai ndp, xuat trinh gidy to tai dia
diém 1am thu tyc. Truong hop gidy to khai bao, giri qua Cong thong tin dién tir
khong bao dam diéu kién cua chung tir dién tir hodc khong du dir li¢u dién tir dé
kiém tra, d6i chiéu, nguodi lam thu tuc ndp, xuét trinh tai dia diém lam tha tuc.
2.3. Thanh phan, so lwong ho so:

a) Thanh phan hd so:
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- C4c gidy to phai nop (ban chinh) gdm:

+ Nop cho Cang vu hang hai/Cang vu duong thiy ndi dia: Ban khai chung theo
mau; Danh sach thuyén vién (néu c6 thay d6i) theo mau; Danh sach hanh khach
(néu co thay d6i) theo mau;

+ Nop cho Bién phong cira khau: Danh sach thuyén vién (néu c6 thay d6i) theo
mau; Danh sach hanh khach (néu c6 thay doi) theo mﬁu

- CAc gidy to phai xuat trinh Cang vu (ban chinh), bao gom Céc glay chung nhan
cua tau va ching chi chuyén mon cua thuyén vién (neu c6 thay d6i so véi khi
dén), c4c gidy to lién quan dén xac nhan ndp phi, 18 phi, tién phat hodc thanh toan
cac khoan no theo quy dinh phép luat.

b) S6 luong ho so: 01 bo.

2.4. Thoi han giai quyét:

Cham nhét 01 gio, ké tir khi nguoi lam thu tuc da ndp, xuét trinh di cac gidy to
theo quy dinh, cac co quan quan 1y nha nudc xir ly, giai quyét tha tuc chuyén
nganh va thong bao cho Cang vu hang hai/Cang vu duong thuy néi dia biét két
qua va Cang vu hang hai/Cang vu dudng thuy ndi dia cip Gidy phép roi cang cho
tau.

2.5. Poi twong thue hién TTHC:

Nguoi lam thu tuc la: cha tau hodc nguoi quan 1y tau, nguoi thué tau, nguoi khai
thac tau, thuyén truong hodc nguoi duge Gy quyén thuc hién viée khai bao va lam
thu tuc theo quy dinh vé1 cac co quan quan 1y nha nudc tai cang.

2.6. Co quan thue hién TTHC:

a) Co quan c6 tham quyén quyét dinh: Cang vu hang hai/Cang vu dudng thiy noi
dia hodc Dai dién Cang vu hang hai/Cang vu duong thuy néi dia;

b) Co quan hozc nguoi c6 thim quyén duoc ty quyén hodc phan cip thyc hién:
Khéng co;

¢) Co quan tryc tiép thuc hién thu tuc hanh chinh:

- Cang vu hang hai/Cang vu duong thuy ndi dia hoac Pai dién Cang vu hang
hai/Cang vu duong thuy noi dia;

- Bién phong ctra khau;

d) Co quan phdi hop: Bién phong cira khau.

2.7. Két qua ciia viéc thue hién TTHC:

Gidy phép roi cang.

2.8. Phi, 1€ phi:

- Céc loai phi duoc quy dinh tai:

+ Théng tu s6 261/2016/TT-BTC ngay 05/01/2016 cua Bo trudong B Tai chinh
quy dinh vé phi, 1& phi hang hai va biéu marc thu phi, 1¢ phi hang hai;

+ Thang tu s6 90/2019/TT-BTC ngay 31/12/2019 Thong tu sira doi, bo sung mot
$0 diéu ctia Thong tu s6 261/2016/TT-BTC ngay 14 thang 11 nim 2016 quy dinh
vé phi, 18 phi hang hai va biéu mac thu phi, 18 phi hang hai va Thong tu sO
17/2017/TT-BTC ngay 28 thang 02 nam 2017 huéng dan thu, ndp, quan 1y va st
dung phi, 1¢ phi hang hai;
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+ Thong tu s6 74/2021/TT-BTC ngay 27/8/2021 sira ddi, bo sung mét so diéu cua
Thong tu s6 261/2016/TT-BTC ngay 14 thang 11 nam 2016 quy dinh vé phi, 1€
phi hang hai va biéu muc thu phi, 18 phi hang hai. ,

- Lé phi roi cang: theo quy dinh tai Dicu 16 Thong tu s6 261/2016/TT-BTC ngay
14/11/2016 cua Bo Tai chinh.

2.9. Tén miu don, miu to khai hanh chinh, miu két qua thi tuc hanh chinh:
- Thong bao tau roi cang;

- Ban khai chung;

- Danh sach thuyén vién;

- Giay phép roi cang;

- Danh sach hanh khach.

2.10. Yéu cau, diéu kién thywe hién TTHC: Khéng co.

2.11. Can cw phép ly cia TTHC:

- Bo Iuat Hang hai Viét Nam ngay 25/11/2015;

- Nghi dinh s6 58/2017/ND-CP ngay 10/5/2017 cta Chinh phii quy dinh chi tiét
mot s6 diéu ciia Bo luat Hang hai Viét Nam vé quan 1y hoat dong hang hai;

- Nghi dinh s6 74/2023/ND-CP ngay 11 thang 10 nim 2023 cua Chinh phu stra
d6i, bd sung mot sb diéu ctia cac Nghi dinh quy dinh lién quan dén phan cip giai
quyét thi tyc hanh chinh trong linh vic hang hai;

- Nghi dinh s6 34/2025/ND-CP ngay 25/02/2025 cta Chinh phu sira doi, bo sung
mot s0 diéu ciia cac Nghi dinh trong linh vuc hang hai;

- Thong tw 20/2026/TT-BXD ngay 15/5/2026 cua B trusng Bo Xay dung quy
dinh vé quan 1y nha nudc chuyén nganh tai cang thuy noi dia, bén thuy no1 dia,
khu neo dau va quan 1y hoat dong hoa tiéu duong thuy noi dia;

- Thong tu s6 261/2016/TT-BTC ngay 05/01/2016 ciia Bo truong Bo Tai chinh
quy dinh vé phi, 1& phi hang hai va biéu mac thu phi, 1 phi hang hai;

- Thong tu s6 90/2019/TT-BTC ngay 31/12/2019 Thdng tu stra d6i, bd sung mot
s6 diéu cua Théng tu s6 261/2016/TT-BTC ngay 14 thang 11 nim 2016 quy dinh
vé phi, 18 phi hang hai va biéu muac thu phi, 18 phi hang hai va Thong tu sd
17/2017/TT-BTC ngay 28 thang 02 nam 2017 huéng dan thu, ndp, quan 1y va st
dung phi, I¢ phi hang hai;

- Théng tu s6 74/2021/TT-BTC ngay 27/8/2021 sira doi, b sung mot s6 diéu cua
Thong tu sb 261/2016/TT-BTC ngay 14 thang 11 nim 2016 quy dinh vé phi, 1&
phi hang hai va biéu murc thu phi, 1& phi hang hai.
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MAu Théng bao tau roi cang (cé hiéu Ire thi hanh dén hét ngay 09 thang 04

nam 2027):

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic
Socialist Republic of Vietnam
Independence - Freedom - Happiness

THONG BAO TAU ROI CANG
NOTICE OF CLEARANCE OF VESSEL AT THE PORT

1. Tén va loai tau: 2. Cang roi 3. Thoti gian roi
Name and type of ship Port of clearance | Time of clearance

4. S6 IMO: 5. HO hiéu: 6. S6 dang kiém:
IMO number Call sign Registry number

7. S6 dang ky hanh chinh:
Official number

8. Giay chung nhan dang ky (S6, ngay
cap, cang):

Certificate of registry (Number, date,
Port)

10. Tén thuyén
truong
Name of master

9. Qudc tich tau
Flag State of ship

11. Cang roi cudi cing/cang dich:
Last port of call/port of destination

12. Gidy chimg nhén ding ky (S0, ngay
cip, cang)

Certificate of registry (Number, date of
issue, and Port)

13. Tén va dia chi cua chu tau
Name and address of the shipowners

14. Chiéu dai 16n | 15. Chiéu rong 16. Chiéu cao tinh | 17. Mén nudc thuc

nhét Breadth khéng té

LOA Air draft Shown draft

18. Téng dung 19. Trong tai toan | 20. Pai ly ctia chi tau tai Viét Nam (néu

tich phan c0)

GT DWT Name of the shipowners’ agents in Viet
Nam (if any)

21. Thong tin hang hoa

21.1. Loai, tén, s6 lwong va don vi tinh hang hoa xép tai cang

Kind, name, quantity and unit of cargo on board

21.2. Loai, t&n, s6 lwong va don vi tinh hang héa d& tai cang

Kind, name, quantity and unit of cargo dischaging at port

21.3. Loai, tén, s6 luong va don vi tinh hang hoa trén tau trude khi roi cang
Kind, name, quantity and unit of cargo on board before leaving

22. S6 thuyén vién
(gém ca thuyén

23. S6 hanh khach
Number of passengers

24. Ghi chu:
Remarks
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truong):
Number of crew (incl.
Master)

25. Nhirng nguoi khac trén tau
Other persons on board

..., Ngay... thang... nam...

Thuyén trudng (hoic dai ly)
Master (or authorized agent)
Ghi chu:
Note:
Muc 4 va 5 chi khai d6i v&i tau bién.
No 4 and 5: Only for ships.
Muc 6 va 7 chi khai d6i véi phuong tién thuy ndi dia.
No 6 and 7: Only for inland waterway ships.
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MAu Théong bao tau roi cang (cé hiéu hre thi hanh ké tir ngay 10 thang 04

nam 2027):

CONG HOA XA HOI CHU NGHIA VIET NAM
POC LAP - TU DO - HANH PHUC
Socialist Republic of Vietnam
Independence - Freedom - Happiness

THONG BAO TAU ROI CANG
NOTICE OF CLEARANCE OF VESSEL AT THE PORT

Port of clearance

1.1 Tén va loai tau: 1.2 S6 IMO:
Name and type of ship IMO number
1.3 H6 hiéu: 1.4 S6 chuyén di
Call sign \Voyage number
2. Cang roi 3. Thoi gian roi

Time of clearance

4. Quéc tich tau
Flag State of ship

5. Tén thuyén truong
Name of master

6. Cang r0i cudi cing/cang dich
Last port of call/next port of call

cang):

7. Gidy ching nhéan dang ky (S6, ngay cap,

Certificate of registry (Number, date, Port)

8. Tén va dia chi lién lac ctiia nguoi lam tha tuc:
Name and contact details of ship’s agent

9. Tong dung tich
Gross tonnage

10. Dung tich c6 ich
Net tonnage

11. Thdng tin hang hoa

11.1. Loai, tén, sé lugng va don vi tinh hang hoa xép tai cang

Kind, name, quantity and unit of cargo on board

11.2. Loai, tén, s luong va don vi tinh hang hoa dé tai cang

Kind, name, quantity and unit of cargo dischaging at port

11.3. Loai, tén, sb lugng va don vi tinh hang hoa trén tau trudce khi roi cang
Kind, name, quantity and unit of cargo on board before leaving

12. S6 thuyén vién
Number of crew

13. S6 hanh khach
Number of passengers Remarks

16. Ghi chu:

Official number

14. S6 dang ky hanh chinh:  [15. S6 dang kiém:

Registry number

- Trong tai toan phan:
Deadweight (DWT)

- Mén nuée miii, lai:
Draft F/A

- Chiéu dai 16n nhat:
LOA

- Chiéu rong 16n nhat:
Breadth
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- Chiéu cao tinh khéng:

Air draft

- Loai nhién liéu str dung trén tau:
Type of fuel

- Luong nhién liéu trén tau:
Remain on board (R.O.B)

- Tén va dia chi chu tau:

Name and address of the shipowners
- Céc thong tin can thiét khac (néu
c0)

And others (If any)

Ghi chu:
Note:

Muc 14 va 15 chi khai déi véi
phuong tién thuy ndi dia.

No 14 and 15: Only for inland
waterway ships.

Thuyén truéng (hodc dai ly)
Master (or authorized agent)
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MAu Bén khai chung (c6 hiéu lwc thi hanh dén hét ngay 09 thang 04 nim

2027):

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tw do -

Hanh phuc

Socialist Republic of Vietnam
Independence - Freedom - Happiness

BAN KHAI CHUNG
GENERAL DECLARATION

Pén Roi
Acrrival Departure
1.1 Tén va loai tau: 2. Cang dén/roi 3. Thoi gian
Name and type of ship Port of dén/roi cang
1.2 S8 IMO arrival/departure Date - time of
IMO number arrival/departure
1.3 HO hiéu
Call sign

1.4 S6 dang ky hanh chinh
Official number

1.5 S6 chuyén di:
VVoyage number

4. Qudc tich tau: 5. Tén thuyén trudng:
Flag State of ship | Name of master

6. Cang roi cudi cing/cang dich:
Last port of call/next port of call

7. Gidy chung nhan dang ky (S6, ngay cap,
cang):
Certificate of registry (Number, date, Port)

9. Téng dung tich: | 10. Trong tai toan phan:
Gross tonnage Deadweight (DWT)

11. S6 dang kiém
Registry number

8. Tén va dia chi lién lac ctia nguoi lam

thu tuc:

Name and contact details of the

procedurer

12. Bic diém chinh cta chuyén di:

Brief particulars of voyage

Cac cang trudc:

Previous ports of call

Céc cang s& dén:

Subsequent ports of call

Cac cang sé do hang:

Ports where remaining cargo will be discharged




31

S6 hang con lai:
Remaining cargo

13. Thang tin vé hang héa van chuyén trén tau:
Description of the cargo

Loai hang hoa Tén hang hoa S6 luong hang hoa Pon vi tinh
Kind of cargo Cargo name The quantity of cargo | Unit
Xuét khau
Export cargo
Nhap khau
Import cargo
Noi dia
Domestic cargo
Hang trung chuyén
Transshipment cargo
Thong tin vé hang hoéa qua canh
Description of the cargo in transit
Loai hang Ténhang hda | SO lwonghang (86 luong hang héa | Pon vi
Kind of cargo Cargo name | hoa qu& canh x¢p do tai | tinh
The quantity of |cang Unit
cargo The quantity of
cargo in transit
loading,
discharging

Hang quéa canh xép dé tai cang
The quantity of cargo in transit loading, discharing at port

Hang qué canh khong xép d&
The quantity of cargo in transit

14. Sb thuyén vién 15.S6hanh | 16. Ghi chu:
(gdm ca thuyén khach Remarks

trudng) Number of
Number of crew (inl. | Passengers

master)

- Mén nude miii, lai:
Draft F/A




32

Tai lidu dinh kém (ghi 15 s ban)

- Chiéu dai 16n nhét:

Attached documents (indicate number LOA
of copies) - Chiéu rong 16n nhit:
17. Ban khai hang 18.Bankhai | greadth
hoa: du trit cua 3 R
Cargo Declaration | tau - Chicu cao finh khong:
Ship’s Stores | Air draft
Declaration - Loai nhién liéu str dung trén tau:
Type of fuel
- Luong nhién liéu trén tau:
Remain on board (R.0.B)
- Tén va dia chi chu tau:
Name and address of the shipowners
- C4c thdng tin can thiét khac (néu cd)
And others (If any)
19. Danh séch thuyén | 20. Danh 21. Yéu cau vé phuong tién tiép nhan va xir ly
vién sach hanh chat thai
Crew List khéch The ship’s requirements in terms of waste and
Passenger residue reception facilities
List
22. Ban khai hanh ly | 23. Ban khai
thuyén vién(*) kiém dich y
Crew’s Effects te (*)
Declaration(*) Maritime
Declaration
of Health(*)

24. M4 s6 Giay phép roi cang (*)
Number of port clearance

...., NQay... thang... nam...

Thuyén trudng (dai Iy hodc sy quan dwoe iy quyén)

Master (or authorized agent or officer)
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Ghi cha:

Note:

(*) Muc nay chi khai khi tau dén cang.

Only on arrival.

Muc 1.2 va 1.3 chi khai d6i voi tau bién.

No 1.2 and 1.3: Only for ships.

Muc 1.4 va 11 chi khai d6i v6i phuong tién thuy noi dia.
No 1.4 and 11: Only for inland waterway ships.
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MAiu Bin khai chung (c6 hiéu e thi hanh ké tir ngay 10 thang 04 niam 2027):

CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phic
Socialist Republic of Vietnam

Independence -

Freedom - Happiness

BAN KHAI CHUNG
GENERAL DECLARATION

Ro1
Departure

Vao
Arrival

1.1 Tén va loai tau:
Name and type of ship

1.2 S6 IMO
IMO number

1.3 HO hiéu
Call sign

1.4 S6 chuyén di:
\/oyage number

2. Cang dén/roi
Port of arrival/departure

3. Thoi gian dén/roi cang
Date and time of arrival/departure

4. Qudc tich tau:  |5. Tén thuyén trudng:
Flag State of ship  |[Name of master

6. Cang rdi cudi cung/cang dich
Last port of call/next port of call

7. Gidy ching nhan dang ky (S0, ngay cép,
cang):

Certificate of registry (date, number and
Port of registry)

Name and contact details of ship’s agent

9. Téng dung tich: [10. Dung tich ¢ ich:
Gross tonnage Net tonnage

11. Pic diém chinh cta chuyén di:
Brief particulars of voyage

Céc cang trudc:

Previous ports of call

Céc cang s& dén:

Subsequent ports of call

Céc cang sé& do hang:

Ports where remaining cargo will be discharged

Brief description of the cargo

12. Thong tin vé hang hda van chuyén trén tau:

Loai hang hoa Tén hang hoa
Kind of cargo Cargo name

S6 lwong hang hoa
The quantity of cargo

Unit

Xuét khau
Export cargo

Nhap khau
Import cargo

Noi dia
Domestic cargo

Hang trung chuyén
Transshipment cargo

8. Tén va dia chi lién lac ctia nguoi lam thu tuc:

Don vitinh




35

Thong tin vé hang hoa qua canh

Description of the cargo in transit

Loai hang
Kind of cargo

Tén hang hoa
Cargo name

S6 lugng hang hoa S6 luong hang hoa

The quantity of cargo qua canh xép dd tai |Unit
cang
The quantity of

cargo in transit
loading, discharging

Hang qua canh x&p do tai cang
The quantity of cargo in transit loading, discharging at port

Hang quéa canh khong xép d&
The quantity of cargo in transit

13.Sbthuyéen  [14.Séhanh  [15. Ghi chd:
Vién khach Remarks
Number of crew Number of |- Trong tai toan phan:
passengers  |Deadweight (DWT)
Tai liéu dinh kém (ghi 16 s6
ban)
Attached documents (indicate
number of copies
16. Ban khai 17. Ban khai |- M6n nude mii, lai:
hang hoa: du trit cua tau [Draft F/A
Cargo Ship’s Stores |- Chiéu dai 16n nhét:
Declaration Declaration [LOA
- Chiéu rong 16n nhét:
Breadth
- Chiéu cao tinh khong:
Air draft
- Loai nhién liéu str dung trén tau:
Type of fuel

- Lugng nhién liéu trén tau:

Remain on board (R.O.B)

- Tén va dia chi chu tau:

Name and address of the shipowners
- C4c thdng tin can thiét khac (néu co)
And others (If any)

18. Danh sach

19. Danh sach

20. Y&u cau vé phuong tién tiép nhan va xir ly chat thai
The ship’s requirements in terms of waste and residue
reception facilities

thuyén vién hanh khach
Crew List Passenger List
21. Ban khai 22. Ban khai
hanh Iy thuyén  [kiém dich y té
vién(*) (*)

Crew’s Effects  [Maritime
Declaration Declaration of
(only onarrival) |Health (only

(*)

on arrival) (*)

22.1 S6 dang ky hanh chinh

22.2 SO dang kiém

Don vi tinh
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Official number IRegistry number

22.3 M4 s6 Gidy phép roi cang (*)
Number of port clearance

Ghi chu: 23....., ngay... thang... nam...

Note: Date ...ooovvveiiiiiienn

(*) Muc nay chi khai khi tau Thuyén trudng (dai Iy hoiic sy quan dwoc ity quyén)
dén cang. Master (or authorized agent or officer)

Only on arrival.

Muc 22.1 va 22.2 chi khai dbi
vo1 phuong tién thuy ndi dia.
No 22.1 and 22.2: Only for
inland waterway ships.
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MAu Danh sach thuyén vién (cé hiéu Iwc thi hanh dén hét ngay 09 thang 04

nam 2027):
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc
Socialist Republic of Vietnam
Independence - Freedom - Happiness
DANH SACH THUYEN VIEN
CREW LIST
Pén Roi Trang  so:
Aurrival Departure | Page No:
1.1 Tén tau: 2. Cang dén/roi: 3. Ngay dén/roi:
Name of ship Port of arrival/departure Date of
arrival/departure
1.2 S6 IMO: 1.3 HO hiéu: 1.7 S6 chuyén di:
IMO number Call sign VVoyage number
1.4 S6 dang kiém: 1.5 S6 dang ky hanh chinh

Registry number

Official number

1.6 Gidy chirng nhan ding ky (S6, ngay cap, cang):
Certificate of registry (Number, date, Port)

4. Quéc tich tau:
Flag State of ship

5. Cang rdi cudi cung/cang dich:
Last port of call/port of destination

ST
T
No.

Ho va tén
Family name,
given name

Chtrc
danh
Rank of
rating

Quéc tich
*)
Nationalit
y

Ngay va noi
sinh (*)
Date and

place of birth

Loai va S6 gidy to
nhan dang (HO chiéu
ctia thuyén vién/ S6

dinh danh ca
nhan/CMND)

Nature and No. of

identity document

(seaman’s
passport/Personal
identification number)

Thuyén truéng (Pai ly hoiic s§ quan dwoc ity quyén)
Master (Authorized agent or officer)
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Ghi cha:

Note:

Muc 1.2 va 1.3 chi khai d6i véi tau bién;

No 1.2 and 1.3: Only for ships.

Muc 1.4 va 1.5 chi khai ddi v6i phuong tién thuy noi dia.
No 1.4 and 1.5: Only for inland waterway ships.

(*) Muc nay chi khai d6i voi ngudi nude ngoai.

Only for foreigner.
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MAu Danh sach thuyén vién (c6 hiéu lre thi hanh ké tir ngay 10 thang 04 nim 2027)
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc
Socialist Republic of Vietnam
Independence - Freedom - Happiness

DANH SACH THUYEN VIEN
CREW LIST
Vao Roi Trang sé:
Arrival Departure Page No:
11 Tén tau: | 1.2 Sé IMO: | 1.3 Ho hiéu: | 1.4 Sé chuyén di:
Name of ship IMO number Call sign VVoyage number
2. Cang vao/roi: | 3. Ngay vao/di: | 4. Quéc tich tau: | 5. Cang 1o cubi cuing:
Port of arrival/departure Date of arrival/departure Flag State of ship Last port of call
5.1 S6 dang ky hanh chinh 5.2 Sb dang kiém
Official number Registry number
6.STT 7. Ho 8. Tén 9. Chirc | 10. Quéc | 11. Ngay | 12 Noi | 13. 4. 15. 86 gidy t | 16. Qudc gia cap gidy to | 17. Ngay hét han cia
No. Family Given danh tich (*) | sinh (*) sinh *) | Gioi Loai gidly to' nhén dang | nhandang nhan dang giay to nhan dang
name name Rank of | Nationali | Date of | Place of | tinh (HO chiéu cua thuyén vién/ S6 | Number  of | Issuing State of identity Expiry date of identity
rating ty birth birth Gender | dinh danh ca nhan) identity document document
Nature of identity | document
document(seaman’s passport/
Personal identification
number)
Ghi cha: (18)....., ngay ... thang ... nam ...
Note: Date......cooveeeeeeereeeee
Muc 5.1 va 5.2 chi khai d6i v6i phuong tién thity ndi dia. Thuyén truéng (Dai ly hodc sy quan dwgc tiy quyén)

No 5.1 and 5.2: Only for inland waterway ships. Master (Authorized agent or officer)

(*) Muc nay chi khai d6i voi nguoi nude ngoai.
Only for foreigner.
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MAu Danh séch hanh khéch (c6 hiéu hre thi hanh dén hét ngay 09 thang 04 niam 2027):

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tu do - Hanh phic
Socialist Republic of Vietnam
Independence - Freedom - Happiness

DANH SACH HANH KHACH
PASSENGER LIST

Pén Roi Trang s0:
Avrrival Departure Page No:
1.1 Tén tau: | 2. Cang dén/roi: | 3. Ngay dén/roi:
Name of ship Port of arrival/departure Date of arrival/departure
1.2 S6 IMO: | 1.3 H6 hiéu: 1.7 S6 chuyén di:
IMO number: Call sign Voyage number
1.4 S6 dang kiém 1.5 S6 dang ky hanh chinh:
Registry number Official number
1.6 Gidy ching nhan dang ky (Sb, ngay cap, cang):
Certificate of registry (Number, date, Port)
4. Qubc tich tau:
Flag State of ship
Hova | Quéctich(*) | Ngayva | LoaiHo S6ho chiéu/Sé | Cangléntau Céang 10i tau Hanh khéch qué
tén Nationality noi sinh chiéu dinh danh cé Port of Port of canh hay khong
Family ™ Type of nhan/CMND embarkation disembarkation
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name, Dateand | identityor | Serial number of Transit passenger
given place of travel identity or travel or not
name birth document document/Person
al identification
number

Ghicha: , hgay... thang.... nam...

Note: . Date....oooeerevvennnnn, .

Muc 1.2 va 1.3 chi khai déi voi tau bién; Thuyen truéng (Dai ly hodc sy quan duge iy quyén)

: Master (Authorized t or offi
No 1.2 and 1.3: Only for ships. aster (Authorized agent or officer)

Muc 1.4 va 1.5 chi khai d6i véi phuong tién thuy noi dia.
No 1.4 and 1.5: Only for inland waterway ships.

(*) Muc nay chi khai ddi v6i ngudi nudc ngoai.

Only for foreigner.
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MAu Danh sach hanh khach (c6 hiéu lwe thi hanh ké tir ngay 10 thang 04 nim 2027):

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic
Socialist Republic of Vietnam
Independence - Freedom - Happiness

DANH SACH HANH KHACH

PASSENGER LIST

\Vao Roi Trang s0:
Arrival Departure Page No:
11 Tén tau1.2 S6 IMO[L.3 Ho higy
Name of ship IMO number Call Sign
1.4 S6 chuyén di Voyage [2. Céng dén/di3.  Ngay  dén/di4. Qubc tich tau
number Port of anival/departure Date offFlag State of ship
arrival/Departure
5.Ho (6. Tén| 7.Qudc. | 8. |9.Noi|10.Gidi|11. Loai gidy t0{12. S6 gidy [13. Qudc| 14. Ngay hét| 15.Canglén | 16.Sothi | 17.Cangroitau | 18. Hanh
Family|Given| tich (*) |[Ngay|sinh tinh |nhan dang (HO| tonhan | giacdp |han cua gidy tau thuc néu hop Port of khach co
name |name |Nationality | sinh | (*) | Gender |chiéu cia thuyén| dang gidy t& |to nhan dang|  Port of phép disembankation | qua canh
(*) | Place vién/ S6 dinh | Number of | tily than | Expiry date| embankation |Visa number hay khéng
Date| of danhcanhan) | identity |Issuing |of identity if appropriate Transit
of | birth Nature of document | State of | document passenger
birth identity identity or not
document document
(seaman’s
passport/
Personal
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identification
number)

18.1 S6 dang
Registry number

kiém|

18.2 Sb
Official number

dang

ky

hanh

chinh:

Ghi chu:

Note:

Muc 18.1 va 18.2 chi khai d6i voi phuong tién thity noi dia.
No 18.1 and 18.2: Only for inland waterway ships.

(*) Muc nay chi khai d6i voi ngudi nudce ngoai.

Only for foreigner.

Thuyén truéng (Pai ly hoiic sy quan dwoc iy quyén)

Master (Authorized agent or officer)



MAiu Giay phép roi cang:
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CUC HANG HAI VA CONG HOA XA HQI CHU NGHIA VIET
PUONG THUY VIET NAM NAM
Cang vu hang hai/Cang vu Poc ldp - Tw do - Hanh phuc
dwong thiy néi dija..........
GIAY PHEP ROI CANG
PORT CLEARANCE

Gidy phép ro1 cang $O:......ovvveeeee et
TN tAU:. o
QUOC HHCR AU ..o
Dung tich toan phan:...............coveeeeeeeiiiiii.
S8 Twong thuyen VIBN:. .......ovue e e,
S6 Iwong hanh Khach:...........coooveiiii i,
Hang hGatrén tau:. ...,
Hanghdaquacanh:................ooooiiiiiiiiii e
Roi cang hoi....... gio...... ngay....thang....ndm..................
C6 hiéu lyc dén....... gio......ngdy....thang....ndm.............
CANG ACN. ...
Cép....... gio...... NGAY. ../ e

GIAM POC

CUC HANG HAI VADPUONG CONG HOA XA HQOI CHU NGHIA VIET NAM

THUY VIET NAM Pic lap - Tw do - Hanh phuc
Vietnam Maritime Socialist Republic of Vietnam
Administration Independence - Freedom - Happiness
Cang vu hang hii/Cing vu
dwong thiy ndi dia..........
The Maritime Administration
of........
GIAY PHEP ROI CANG
PORT CLEARANCE
Téntau:.......... Qudc tich tau:...... HO hiéu ..... S6 dang ky hanh chinh:
(B,
Name of ship  Flag State of ship Call sign ..... Official number
Dung tich toan phan:................ Tén thuyén truéng:..................
Gross tonnage Name of master
S6 lugng thuyén vién:.............. S6 lugng hanh khach:..................
Number of crews Number of passenger
Hang hGatrén tau:. ... ...
Cargo
Hanghdaquacanh:................ooooiiiii i
Transit cargo
Thoi gian roi cang:........gio...... ngay....... thang.....nam........
Time of departure Date
Cangdén:..............cccceieeeei i,

Next port of call )
Giay phép roi cang nay c6 hi¢u luc dén...gio ...ngay....thang....nam...
This port clearance is valid until

NO
) Ngay.....thang....nam....
(*) Muc nay chi khai d6i véi phuong tién Date.......
thay noi dia. GIAM bOC
Only for inland waterway ships. Director
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3. Cdng bd déng cang, bén thiy ndi dia, khu neo dau (1.115949)

3.1. Trinh ty thue hién:

- Chu cang, bén thity ndi dia, khu neo dau giri thdng béo déng cang, bén thity ndi
dia, khu neo dau dén céac co quan sau:

+ BO Xay dung d6i v6i cang thiy ndi dia tiép nhan phuong tién thuy nudc ngoai.
+ Cuc Hang hai va Puong thuy Viét Nam ddi véi cang thiy ndi dia trén duong
thity noi dia qudc gia, dudng thay ndi dia chuyén dung ndi véi dudng thuy noi dia
qudc gia; cang thuy noi dia c6 ving nudc, vung dat vira trén duong thuy noi dia
qudc gia vira trén duong thuy ndi dia dja phuong; cang thuy ndi dia trong ving
nudc cang bién ndi véi dudng thiy ndi dia quéc gia.

+ S¢ Xay dyng ddi véi cang thiy noi dia trén dudng thuy ndi dia dia phuong,
duong thity ndi dia chuyén dung ndi v6i dudng thiy noi dia dia phuong; cang
thily ndi dia trong viing nudc cang bién ndi véi duong thuy ndi dia dia phuong;
khu neo dau trén dia gidi hanh chinh tinh, thanh phé;

+ Uy ban nhan dan cap x3a dbi véi bén thiy noi dia trén dia ban thudc pham vi
quan ly.

- Trén co s6 thdng bao cua chi cang, bén thuy noi dia, khu neo dau, Bo Xay dung,
Cuc Hang hai va Puong thay Viét Nam, S¢ Xay dung, Uy ban nhan dan cap x4
ra van ban dong cang, bén thuy ndi dia, khu neo dau d6i véi truong hop khong
con nhu cau khai thac, str dung.

3.2. Céch thirce thure hién:

- Viéc ndp ho so va tra két qua duoc thyc hién qua hinh thirc truc tuyén trén Cong
Dich vu céng qudc gia hodc qua hé thong buu chinh hodc truc tiép tai Bo phan
Tiép nhan va Tra két qua hodc tryc tiép tai Trung tAm Phuc vu hanh chinh cong
cap tinh, Trung tdm Phyc vu hanh chinh cong cip xa trong pham vi tinh, thanh
phd.

- Két qua giai quyét thi tuc hanh chinh duoc tra bang ban dién ttr. Truong hop ca
nhan, t6 chirc c6 yéu cau nhan ban gidy thi co quan giai quyét thi tuc hanh chinh
c6 trach nhiém tra dong thoi ca ban dién tir va ban gidy. Két qua giai quyét thi
tuc hanh chinh ban dién tir c6 gia tri phap 1y nhu két qua giai quyét thi tuc hanh
chinh bang vin ban gidy.

3.3. Thanh phan, s6 lwong ho so"

a) Thanh phan ho so

Vin ban thong bao ctia chu cang, bén thuy noi dia, khu neo déu.

(Thanh phan hd so c6 quy dinh vé cac thong tin da c6 trong co sé dir lidu qudc
gia vé dan cu hoidc co so dir liéu chuyén nganh thi cac thdng tin nay duoc thay thé
bang dir liéu khi co s& dir liéu qubc gia vé dan cu hodc co so dit lidu chuyén nganh
dugc van hanh).
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b) S lwong hd so: 01 bo.

3. Thoi han giai quyét:

07 ngay lam viéc theo quy ché 1am viéc ciia Chinh Phu (3,5 ngay lam viéc sau cat
giam).

3.5. Poi tweng thwe hién TTHC:

Chu cang, bén thity noi dia, khu neo dau.

3.6. Co quan thuc hién TTHC:

a) Co quan cd tham quyén quyét dinh: B Xay dung, Cuc Hang hai va Pudng thuy
Viét Nam, S& Xay dung, Uy ban nhan dan cip x4.

b) Co quan hodc ngudi cd tham quyén dugc Gy quyén hodc phan cap thuc hién:
Khong co.

¢) Co quan tryc tiép thyc hién tha tuc hanh chinh: Bo Xay dung, Cuc Hang hai va
Puong thiy Viét Nam, S¢ Xay dung, Uy ban nhan dan cip xa.

d) Co quan phdi hop: Khéng cé.

3.7. Két qua thyc hién thi tuc hanh chinh: Vin ban dong cang, bén thily ndi
dia, khu neo dau.

3.8. Phi, 1& phi (néu c6): Khéng co.

3.9. Tén miu don, miu to khai: Khong co.

3.10. Y&u cau, diéu kién thwe hién thii tuc hanh chinh (néu c6): Khong co.
3.11. Can ctr phap ly cia thi tuc hanh chinh:

- Luat Giao thong duong thay noi dia sé 23/2004/QH11 ngay 15/6/2004 di dugc
sira d6i, bo sung theo Luat s6 48/2014/QH13 ngay 17/06/2014;

- Thong tu s6 21/2026/TT-BXD ngay 15/5/2026 ciia Bo trudng B Xay dung quy
dinh vé quan ly két cAu ha tﬁng duong thuy ndi dia;

- Thong tu s6 54/2026/TT-BXD ngay 01/7/2026 cua Bo trudong Bo Xay dung quy
dinh stra d6i, bo sung mot sé diéu cua Thong tu s 20/2026/TT-BXD ngay
15/5/2026 cua Bo truong Bo Xay dung quy dinh vé quan 1y nha nudc chuyén
nganh tai cang thuy noi dia, bén thuy ndi dia, khu neo dau va quan 1y hoat dong
hoa tiéu duong thuy noi dia va Thong tu s6 21/2026/TT-BXD ngay 15/5/2026 ciia
B truong Bo Xay dung quy dinh vé quan 1y két cau ha tang duong thiy noi dia.



		2026-09-15T16:52:45+0700
	Việt Nam
	ỦY BAN NHÂN DÂN ĐẶC KHU CÁT HẢI <ubcathai@haiphong.gov.vn> đã ký lên văn bản này!




