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I1. Thii tuc hanh chinh cép tinh
1. Piing ky hoat dong ban hang da cap tai dia phuong
1.1. Trinh tu thuc hién:

- Doanh nghiép nop hod so ding ky hoat dong ban hang da cap tai dia phuong
t5i Uy ban nhan déan cap tinh noi doanh nghiép du kién hoat dong.

- Trudng hop hd so chura dam bao tinh ddy du, hop 16 theo quy dinh tai khoan
1 Piéu 21 Nghi dinh s6 137/2026/ND-CP trong thdi han 05 ngay lam viéc ké tir
ngay tiép nhan ho so, Uy ban nhan dan cip tinh thong bao cho doanh nghiép sira
d6i, bd sung ho so. Thoi han stra d6i, bo sung hd so khong qua 15 ngdy 1am viée
ké tir ngay Uy ban nhéan dan cap tinh ban hanh thong bao. Uy ban nhan dan cip tinh
tra lai ho so trong trudong hop doanh nghiép khong sira doi, bo sung ho so trong thoi
han néu trén.

- Trong thoi han 05 ngay 1am viéc ké tir ngdy tiép nhan hd so day du, hop
1¢, Uy ban nhan dan cap tinh giri cho doanh nghiép vin ban xac nhan ding ky hoat
dong ban hang da cép tai dia phuong theo Mau s6 09 tai Phu luc I ban hanh kém
theo Nghi dinh s6 137/2026/ND-CP. Truong hop tir chdi xac nhan, Uy ban nhan
dan cép tinh co trach nhiém tra 15i bang van ban, trong d6 néu 16 1y do tir chéi.

- Trong thoi han 03 ngdy 1am viéc ké tir ngay ban hanh vin ban xac nhan
dang ky hoat dong ban hang da cip tai dia phuong, Uy ban nhan dan cap tinh c6
trach nhiém cong bé trén trang thong tin dién tir ciia Uy ban nhan dan cap tinh va
gri ban sao vin ban xac nhén téi B6 Cong Thuong bang mot trong cac cach thirc
quy dinh tai khoan 5 Diéu 11 Nghi dinh sb 137/2026/ND-CP:

a) Gui qua dich vu buu chinh;

b) Thu dién tu;

c) Hé thong cong nghé thong tin quan 1y ban hang da cip cua Bo Cong
Thuong.

1.2. Cach thivrc thuc hién:

- Nop truc tiép, qua dich vu buu chinh hoac ndp qua Céng dich vu cong
Quoc gia.

- Pdi v6i cac tai liéu trong cac thu tuc hanh chinh quy dinh tai Nghi dinh
s6 137/2026/ND-CP ¢6 quy dinh hinh thuc 1a ban sao duoc ching thuc, doanh
nghiép c6 thé ndp ban sao va xuat trinh ban gdc dé doi chiéu tai thoi diém tiép
nhén hd so.

- Pbi v6i ho so ndp qua Cong dich vu cong Qudc gia, doanh nghiép sir dung
chit ky dién tir dé xac nhan trén cac tai lidu trong thanh phﬁn hd so. Két qua cua
thu tuc dugc tra trén Cong dich vu cong Qudc gia.
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- Doanh nghi¢p dugc dung thuc hi¢n thu tuc hanh chinh theo quy dinh
cua phap luat.

- Ngudi c¢6 tham quyén tiép nhan, giai quyét thu tuc hanh chinh khai thac,
str dung thong tin da co trong céc co so dir liéu dé giai quyét thu tuc hanh chinh.
Trudng hop khong khai thac duoc hodc thong tin khai thac duge khong day du,
khong chinh xac thi thuc hién nhu sau:

+ Truong hop ho so tha tuc hanh chinh ndp truc tuyén trén Céng dich vu
cong Qudc gia, ngudi co thim quyén tiép nhan, giai quyét thi tuc hanh chinh
phai c6 thong bao yéu cau bd sung, hoan thién hd so cho ca nhan, to chirc theo
thoi han duge quy dinh tai Nghi dinh sé 137/2026/ND-CP ké tir khi Hé thong
thong tin giai quyét thu tuc hanh chinh tiép nhan ho so. Viéc thong bao duoc
thuc hién béng mot hodc nhiéu phuong thire: guri dén tai khoan cua t6 chuc, ca
nhan trén Cong dich vu cong Qudc gia; giri tin nhan hodc lién hé qua sé dién
thoai, hop thu dién tir do c4 nhan, t6 chirc cung cip; dong thoi huéng dan cé
nhan, t6 chtrc lién hé voi co quan cé thim quyén cap nhat, diéu chinh dit liéu.

+ Truong hop ho so thu tuc hanh chinh nop truc tiép hoac qua dich vu
buu chinh, nguoi cé tham quyén tiép nhan, giai quyét thi tuc hanh chinh giri
yéu cau bd sung, hoan thién hd so cho ca nhan, to chuc trong thoi han dugc
quy dinh tai Nghi dinh s6 137/2026/ND-CP; thuc hién viéc sb hoa phuc vu giai
quyét thu tuc hanh chinh; ddng thoi hudng din c nhan, t6 chic 1ién hé véi co
quan c6 thim quyén cap nhat, diéu chinh dit liéu.

1.3. Thanh phdn, s6 lwong hé so:

- Pon ding ky hoat dong ban hang da cip tai dia phuong theo Mau s6 08
tai Phu luc | ban hanh kém theo Nghi dinh s6 137/2026/ND-CP;

- Truong hop khong co tru s&, chi nhanh, van phong dai dién, dia diém kinh
doanh tai dia phuong, doanh nghiép cung cap cac thong tin, tai liéu lién quan dén
dau mdi tai dia phuong, bao gom: thong tin dinh danh ¢4 nhan hodc thong tin kém
theo ban sao ho chiéu trong truong hop 1a nguoi nudc ngoai; thong tin vé 1y lich
tu phap; tai liéu ching minh c6 két qua kiém tra kién thtrc dat yéu cau; 01 vin ban
chi dinh quy dinh rd pham vi cong viéc, quyén va nghia vu ctia cac bén.

S luong bo ho so: 01 bod

1.4. Thoi han gidi quyét:

- Thoi han giai quyét ho so: 05 ngay lam viéc ké tir ngay nhan ho so day du
hop I¢.

Téng thoi han giai quyét ho so: 05 ngay lam viéc.

1.5. Poéi twong thwe hién thii tuc hanh chinh: Doanh nghiép ban hang da
cap.
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1.6. Co quan thuc hi¢n thii tuc hanh chinh: Uy ban nhan dan cap tinh.
1.7. Phi, Ié phi (néu cé): Khong

1.8. Két qua thwce hién thii tuc hanh chinh: Xac nhan ding ky hoat dong
ban hang da cép tai dia phuong theo Mau s6 09 tai Phu luc ban hanh kém theo
Nghi dinh s 137/2026/ND-CP.

1.9. Tén mau don, mau to khai:

Pon ding ky hoat dong ban hang da cap tai dia phuong theo Mau sb 08 tai
Phu luc | ban hanh kém theo Nghi dinh s6 137/2026/ND-CP.

Xéc nhan diang ky hoat dong ban hang da cép tai dia phuong theo Mau sb
09 tai Phu luc ban hanh kém theo Nghi dinh s6 137/2026/ND-CP.

1.10. Yéu cau, diéu ki¢n thwe hién thii tuc hanh chinh:

Truong hop khong ¢ tru sé, chi nhanh, van phong dai di¢n, dia diém kinh
doanh tai dia phuong, doanh nghiép ban hang da cap c6 trach nhiém chi dinh mot
c4 nhan 1am dau moi 1am viéc véi cac co quan quan 1y nha nudc tai dja phuong
d6. Pau moi tai dia phuong ctia doanh nghiép ban hang da cip phai dap Gmg cac
diéu kién sau:

a) Co noi ¢ hién tai tai dia phuong;

b) Khong thudc truong hop quy dinh tai diém a khoan 2 Diéu 28 Nghi dinh
50 137/2026/ND-CP;

¢) C6 két qua kiém tra kién thtrc dat yéu cau theo quy dinh tai Didu 39 Nghi
dinh s6 137/2026/ND-CP;

d) Puoc doanh nghiép giao quyén dé lam viéc, cung cap thong tin, tai liéu
lién quan dén hoat dong ban hang da cip ctia doanh nghiép tai dia phuong theo
yéu cau cla co quan quan 1y nha nude vé kinh doanh theo phuong thic da cap.

1.11. Can cw phap ly cua thii tuc hanh chinh:

Nghi dinh s6 137/2026/ND-CP ngay 07 thang 4 nam 2026 cua Chinh phu
vé quan 1y hoat dong kinh doanh theo phuong thirc da cap.



Mau don, to khai:

MAiu s6 08

TEN DOANHNGHIEP  CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

Sé:.. L , ngay ... thang ....... nam.......

Kinh gl
1. Tén doanh nghiép (ghi bang chit in hoa): .......ovevveeeeeeeeeeeee e,
Gidy chung nhan dang ky doanh nghiép/Gidy ching nhan dau tu so: ...........
0. e
Cép lan dau ngay:........ [oiieeenans /... Lan thay d6i gan nhit:....... [ A
Dia chi tru s& chinh: ...
Dién thoai:......ccccoviiiiii Fax (NEU CO): vovvrvereeeeeeeeeeeeees s
2. Gidy chimg nhan diang ky hoat dong ban hang da cAp sO:...cvvvvveevienenee,
DO Cép lan dau ngay:.......... [oviveeannn. /T
Cép sira ddi, bd sung lan ............... NAY oot
Ping ky hoat dong ban hang da cip trén dia ban tinh/thanh phé.......
nhu sau:
1. Thoi gian dy kién bat dau hoat dong ban hang da cép tai dia phuong: ......

2. Pia diém hoat dong ban hang da Céflp tai dia phuong (bao gom tru s¢ chinh,
chi nhanh, van phong dai di¢n, cac dia di€ém kinh doanh néu c¢9):

Tén doanh nghiép/chi nhanh/van phong dai dién/dia diém kinh doanh..........
D1 Chi: oo
Dién thoai: .......c............. Fax (néu cO): .vvvveenn. Email: ..o,

Thong tin ngudi ding dau:

3 0T 1) o
Thé cin cudc/can cude cong dan/ho chiéu sb... do ... cip ngay ...

Dién thoai:.......cc.cee....e. Email: ..o

3. Pau mdi tai dia phuong (truong hop doanh nghiép khong co try so chinh,
chi nhanh, van phong dai di¢n, dia diém kinh doanh tai dia phuong):

5 (03 1< P ESERPR
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Thé cin cudc/can cudc cong dAn/hd chidu $6: ...c.ovvvecvevcveeeiieeeee e,
DO i Cap ngay:........ I [ i
Dién thoai: ........cccveeen. Fax (néu cO): ovvevvee.e. Email: ..o,
D1a Chi HEN 1AC: .iiiiiiiiiiiiiiiiiiiieeeeeeee s
VAN bAn 0y qUYEN SO .coc.NGAY weveeeeeeeeeeeeeeeereees eveeeseeteeeeseseese s seenesnees
4. Van ban, ta1 11€u KEMm theo: ......uvuiiiiiiiiiiiiiiiiiiiiiiiiiiiiiasaaees

Doanh nghiép cam doan tuan thu day du cac quy dinh cua phap luat vé quan
1y hoat dong kinh doanh theo phuong thitc da cap va chiu trach nhiém vé tinh hop
phap, chinh x4c va trung thuc cua cac van ban, tai licu kém theo.

PAI DIEN THEO PHAP LUAT CQA DOANH NGHIEP
(Ky tén va dong dau)



Mau s 09

UBND TiNH/THANH PHO. ... CONG HOA XA HQI CHU NGHIiA VIET NAM
— Doc lap - Tu do - Hanh phuc

S6:.. L , ngay ... thang ...... nam......

XAC NHAN PANG KY HOAT PONG BAN HANG PA CAP
TAI PIA PHUONG

Uy ban nhéin dén tinh/thanh phé............ xic nhin

1. Tén doanh nghiép (ghi bang chif in hoa): ........cceveveeveverrieeisesseseeseeeenenes
Gidy chung nhan dang ky doanh nghiép/Gidy ching nhan dau tu so: ...........
D0
Cép lan dau ngay:........ [oieeeenans /... Lan thay d6i gan nhit:....... I A
Dia chi tru s& chinh: ...
Dién thoai:......cccccovvvviii i, Fax (DU CO): v e
2. Gidy chimg nhan dang ky hoat dong ban hang da cAp sO:....vvvvvveeveenenee,
DO Cép lan dau ngay:.......... [oviveeannn /T
Cap stra d6i, bd sung lan .............. NOAY ©eeveeiieeiie et se et

Pi ding ky hoat déng ban hang da cap tai tinh/thanh pho ........ véi ndi
dung nhw sau:

1. Thoi gian bat dau hoat dong ban hang da cép tai dia phuong: ...................

2. Pia diém hoat dong ban hang da Céflp tai dia phuong (bao gom tru s¢ chinh,
chi nhanh, van phong dai di¢én, cac dia di€ém kinh doanh néu ¢9):

Tén doanh nghiép/chi nhanh/van phong dai dién/dia diém kinh doanh..........
DA Ch: o
Dién thoai: ..................... Fax (néu cO): .vvvveenn. Email: ..o,
Thong tin NGUOT AUNG GAU:.......vvveeereeeeeeeeeesee e
3 0T 1) o

Thé can cudce/can cude cong dan/hd chi€u so... do ... cap ngay ...
Dién thoai lién hé: .......... Email: ..o

3. Pau mdi tai dia phuong (truong hop doanh nghiép khong co try so chinh,
chi nhanh, van phong dai di¢n, dia diém kinh doanh tai dia phuong):

HO B0: e e e

Thé can cudc/can cudc cong dan/hd chi€u SO: .....ocvvvvveeiiiiiiiiiee e,
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DO Cép ngay:......... I [ e
Dién thoai: ........cccveeen. Fax (néu cO): ovveveeene. Email: ..o,
D1a Chi HEN 1AC: .oiiiiiiiiiiiiiiiiiiiieeeeeee s
Vin ban Gy quyén s6:....NGAY ..oveveeeeeeeeeerns

Khi c6 bat ky thay d6i nao vé mét hodc mot s6 noi dung di dang ky, doanh
nghiép co6 trach nhi¢m dang ky stra d61, bd sung theo quy dinh ctia phap luat.

THU TRUONG DON VI
(Ky tén va dong dau)
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2. Piing Ky sira doi, b6 sung ndi dung hoat dong ban hang da cap tai
dia phuong

2.1. Trinh tu thuwc hién:

Doanh nghiép c6 trach nhiém giri ding ky stra doi, bd sung theo Mau s6 10
tai Phu luc I ban hanh kém theo Nghi dinh s6 137/2026/ND-CP va tai liéu quy
dinh tai diém b khoan 1 Piéu 21 Nghi dinh s6 137/2026/ND-CP c6 lién quan dén
ndi dung sira d6i, bo sung t6i Uy ban nhan déan cép tinh.

Truong hop hd so chua day du, hop 18, trong thoi han 05 ngay lam viée ké
tir ngdy nhan duogc hd so, Uy ban nhan dan cap tinh thong bao bang van ban dé
doanh nghiép stra doi, b sung. Doanh nghiép dugc bd sung hd so 01 lan trong
thoi han 15 ngay lam viéc ké tir ngdy Uy ban nhan dan cip tinh ban hanh thong
bao. Uy ban nhan dan cap tinh tra lai ho so trong truong hop doanh nghiép khong
stra doi, bo sung ho so trong thoi han néu trén.

Truong hop hd so ddy du, hop 1¢, trong thoi han 3,5 ngay lam viéc ké tir
ngay tiép nhan ho so, Uy ban nhan dan cap tinh gti cho doanh nghiép vin ban
xéac nhan dang ky stra doi, bd sung ndi dung hoat dong ban hang da cap tai dia
phuong theo Mau sd 11 tai Phu lyc I ban hanh kém theo Nghi dinh s6
137/2026/ND-CP. Trudong hop tir chdi xac nhan, Uy ban nhan dan cép tinh co
trach nhiém tra 161 bang vin ban néu 15 1y do.

Uy ban nhan dan cép tinh co trach nhiém cong bd trén trang thong tin dién
ttr ciia Uy ban nhan dén cap tinh va thong bao tdi Bo Cong Thuong trong thoi han
05 ngay lam viéc ké tir ngdy ban hanh vin ban xac nhan bang mot trong cc
phuong thirc quy dinh tai khoan 5 Piéu 11 Nghi dinh sb 137/2026/ND-CP vé viéc
xac nhan dang ky sua ddi, bo sung ndi dung hoat dong ban hang da cép tal dia
phuong ctia doanh nghiép ban hang da cap:

a) Gui qua dich vu buu chinh;

b) Thu dién tu;

c) Hé thng cong nghé thong tin quan 1y ban hang da cip cua Bo Cong
Thuong.

2.2. Cach thvrc thuc hién:

- Nop truc tiép, qua dich vu buu chinh hoac ndp qua Céng dich vu cong
Qudc gia.

- Pbi v6i cac tai liéu trong céac thu tuc hanh chinh quy dinh tai Nghi dinh
s6 137/2026/ND-CP ¢6 quy dinh hinh thuc 1a ban sao duoc ching thuc, doanh
nghiép c6 thé ndp ban sao va xuat trinh ban gc dé ddi chiéu tai thoi diém tiép
nhén hd so.
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- Pbi véi ho so ndp qua Cong dich vu cong Qudc gia, doanh nghiép sir dung
chit ky dién tir dé x4c nhan trén cac tai lidu trong thanh phan ho so. Két qua cua
thu tuc duoc tra trén Cong dich vu cong Quoc gia.

- Doanh nghi¢p dugc dung thuc hién thu tuc hanh chinh theo quy dinh
cua phap luat.

- Nguoi c¢6 tham quyén tiép nhan, giai quyét thu tuc hanh chinh khai théc,
str dung thong tin da co trong céc co so dir liéu dé giai quyét thu tuc hanh chinh.
Trudng hop khong khai thac duoc hodc thong tin khai thac duge khong day du,
khong chinh xac thi thuc hién nhu sau:

+ Trudng hop hd so thi tuc hanh chinh ndp truc tuyén trén Cong dich vu
cong Qudc gia, ngudi ¢ thAm quyén tiép nhan, giai quyét thi tuc hanh chinh
phai c6 thong bio yéu cau bd sung, hoan thi¢n hd so cho cé& nhan, t6 chic theo
thoi han dugce quy dinh tai Nghi dinh s6 137/2026/ND-CP ké tir khi Hé thong
thong tin giai quyét thii tuc hanh chinh tiép nhan ho so. Viéc thong bao dugc
thuc hién béng mot hodc nhiéu phuong thire: g dén tai khoan cua t6 chuc, ca
nhan trén Céng dich vu cong Quéc gia; gui tin nhin hoic lién hé qua sb dién
thoai, hop thu dién tir do ca nhén, t6 chtrc cung cip; dong thoi hudng dan ca
nhan, t6 chtc lién hé véi co quan co tham quyén cap nhat, diéu chinh di liéu.

+ Truong hop hd so tha tuc hanh chinh ndp truc tiép hodc qua dich vu
buu chinh, nguoi c6 tham quyén tiép nhan, giai quyét thu tuc hanh chinh gui
yéu cau bod sung, hoan thién hd so cho c4 nhan, td chic trong thoi han duoc
quy dinh tai Nghi dinh s6 137/2026/ND-CP; thyc hién viéc s6 hoa phuc vu giai
quyét thu tuc hanh chinh; dong thoi huéng dan ca nhan, t6 chirc lién hé véi co
quan c6 tham quyén cap nhat, diéu chinh dit liéu.

2.3. Thanh phan, sé lwong hé so:

- Pon dang ky stra doi bd sung noi dung hoat dong ban hang da cap tai dia
phuong theo Mau s6 10 tai Phu lyc ban hanh kém theo Nghi dinh sb
137/2026/ND-CP.

- Céc tai liéu quy dinh tai diém b khoan 1 Piéu 21 c6 lién quan dén noi
dung stra doi, bd sung.

S6 luong hd so: 01 bo.
2.4. Thoi han gidi quyét:

- Thoi han giai quyét hd so: 3,5 ngay lam viéc ké tir ngay nhan ho so day du,
hop I¢.

Téng thoi han giai quyét ho so: 3,5 ngay lam viéc.

2.5. Péi twong thuwe hién thii tuc hanh chinh: Doanh nghiép ban hang da
cap.
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2.6. Co quan gidi quyét thii tuc hanh chinh: Uy ban nhan dan cap tinh

2.7. Két qud thuwe hign thii tuc hanh chinh: Vin ban xac nhan dang ky sira
d6i, bo sung ndi dung hoat dong ban hang da cp tai dia phuong.

2.8. Yéu cau, diéu ki¢n:

Truong hop khong cé tru sé, chi nhanh, van phong dai dién, dia diém kinh
doanh tai dia phuong, doanh nghiép ban hang da cap c6 trach nhiém chi dinh mot
c4 nhan lam dau mdi 1am viéc voi cac co quan quan 1y nha nude tai dja phuong
d6. Pau moi tai dia phuong ciia doanh nghiép ban hang da cip phai dap Gmg cac
diéu kién sau:

a) Co noi ¢ hi¢n tai tai dia phuong;

b) Khong thudc truong hop quy dinh tai diém a khoan 2 Diéu 28 Nghi dinh
s0 137/2026/ND-CP;

¢) C6 két qua kiém tra kién thtrc dat yéu cau theo quy dinh tai Piéu 39 Nghi
dinh sb 137/2026/ND-CP;

d) Puoc doanh nghiép giao quyén dé 1am viéc, cung cap thong tin, tai liéu
lién quan dén hoat dong ban hang da cip ctia doanh nghiép tai dia phuong theo
yéu cu clia co quan quan 1y nha nude vé kinh doanh theo phwong thirc da cap.

2.9. Phi, I¢ phi (néu cé): Khong.
2.10. Tén Mau don, méu to khai:

- MAu s6 10 (Pang ky sitra doi, bo sung hoat dong ban hang da cap tai dia
phuong) tai Phu luc I ban hanh kém theo Nghi dinh s 137/2026/ND-CP.

- MAu s6 11 (Pang ky sira doi, bo sung hoat dong ban hang da cap tai dia
phuong) tai Phu luc I ban hanh kém theo Nghi dinh s 137/2026/ND-CP.
2.11. Can cw phap ly cua thu tuc hanh chinh:

Nghi dinh s6 137/2026/ND-CP ngay 07 thang 4 nim 2026 cta Chinh phu
vé quan 1y hoat dong kinh doanh theo phuong thirc da cap.
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Mau don, to khai:

MAu s6 10

TEN DOANHNGHIEP  CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

Sé:.. L , ngay ... thang ....... nam.......

DPANG KY SUA POIL, BO SUNG NQI DUNG
HOAT PQNG BAN HANG DA CAP TAI PIA PHUONG

Kinh gUi: ..coooveiiiieiieciiee e,
1. Tén doanh nghiép (ghi bang chit in hoa): .......ovevveeeeeeeeceeeee e,
Gidy chung nhan dang ky doanh nghiép/Gidy chimg nhan dau tu so: ...........
D0
Cép lan dau ngay:........ [oieeeenans /... Lan thay d6i gan nhit:....... I A
Dia chi tru S& ChINN: c..eeeeiiee s
Dién thoai:......ccccovviiiii Fax (NEU CO): vovvrvereeeeeeeeeeeeees s
2. Gidy chimg nhan diang ky hoat dong ban hang da cAp sO:....vvvvvveveevnnnee,
DO Cap lan dau ngay:.......... ovivereann. [
Cép stra di, bo sung lan ............... NOAY eveeiieieie e
3. X4c nhan ding ky hoat dong ban hang da cap tai dia phuong s6:..............
DO Cép ngay:.......... [oiiiin, i,

Dang ky swra doi, bq sung ndi dung hoat dong ban hang da cap
trén dia ban tinh/thanh pho............. nhu sau:

1. Noi dung diang ky stra d6i, bd sung:

Doanh nghiép cam doan tuan tha day du cac quy dinh cua phap luat vé
quan 1y hoat dong kinh doanh theo phuong thirc da cip va chiu trach nhiém vé
tinh hgp phap, chinh xac va trung thuc cua cac van ban, tai liéu kem theo.

PAI DIEN THEO PHAP LUAT CI?A DOANH NGHIEP
(Ky tén va dong dau)



12
MaAu s 11

UBND TINH/THANH PHO CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

So: .....

XAC NHAN DANG KY SUA POI, BO SUNG
NOI DUNG HOAT PONG BAN HANG DA CAP TAI PIA PHUONG

Uy ban nhén dan tinh/thanh phé............ xac nhan

1. Tén doanh nghiép (ghi bang chit in hoa): .......cvevveeeeeeeeeeeeee e,
Gidy chung nhan dang ky doanh nghiép/Gidy ching nhan dau tu so: ...........
D0
Cép lan dau ngay:........ [oeeeevrnaans /... Lan thay d6i gan nhit:....... I A
Dia chi tru s& chinh: ...
Dién thoai: ......ccccoviiii Fax (NEU CO): vovvrverereeeeeeeeeeeeeees s
2. Gidy chimg nhan diang ky hoat dong ban hang da cAp sO:....ovvvvveeveeeenee,
DO Cép lan dau ngay:.......... [oviveeannn [ e
Cép sira ddi, bd sung lan ............... NAY oot

Ping ky sira doi, bo sung ndi dung hoat dong ban hang da cip tai
tinh/thanh pho ........... nhuw sau:

Khi c6 bat ky thay d6i nao vé mét hodc mot s6 noi dung da dang ky, doanh
nghiép co trach nhiém dang ky stra do1, bo sung theo quy dinh cua phap luat.

THU TRUONG PON VI
(Ky tén va dong dau)
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3. Thong bao to chirc hdi nghi, hdi thio, dao tao vé ban hang da cip
3.1. Trinh tw thuc hién:

- Doanh nghiép ban hang da cap ndp ho so thong bao td chirc hoi nghi, hoi
thao, dao tao vé ban hang da céap t6i Uy ban nhan dan cap tinh it nhat 15 ngay 1am
viée trude ngay du kién thuc hién. Doanh nghiép ban hang da cap c6 thé thong
bao vé viéc to chirc nhiéu hdi nghi, hoi thao, dao tao vé ban hang da cip trong
cling mot van ban théng bao nhung khong qua 03 thang ké tir ngay nop ho so
théng béo.

- Trudng hop hd so khong thudc thadm quyén giai quyét, Uy ban nhan dan
cap tinh tir chdi tiép nhan ho so.

- Trudng hop hd so ding thAm quyén giai quyét, Uy ban nhan dan cip tinh
1ap phiéu tiép nhéan hd so.

- Truong hop ho so chua dap tmg quy dinh, trong thdi han 05 ngay lam viée
ké tir ngdy nhan dugc ho so, Uy ban nhan dan cap tinh thong bao bang van ban
dé doanh nghiép stra d6i, bd sung. Doanh nghiép c6 trach nhiém sira doi, bod sung
hd so tdi thiéu 05 ngay lam viéc trude ngay du kién td chic hoi nghi, hoi thao,
dao tao.

- Viéc thong bao sira ddi, bd sung va ndp ho so sira d6i, bo sung cb thé duoc
thuc hién nhiéu lan theo thoi han néu trén. Doanh nghiép c6 thé diéu chinh thoi
gian td chirc hoi nghi, hoi thao, dao tao trong ho so stra doi, bd sung dé dam béo
pht hop véi thoi han giai quyét hd so.

- Doanh nghiép duoc phép td chirc hoi nghi, hdi thao, dao tao nhu ké hoach
trong ho so thong bao néu trong thoi han 3,5 ngay lam viée ké tir ngay Uy ban
nhan déan cap tinh nhan dugc thong bao 1an dau hodc 03 ngay lam viéc ké tir ngay
Uy ban nhan dan cép tinh tiép nhan hd so bo sung ma khong c6 yéu cau sira doi,
bo sung.

- Trudng hop hét thoi han quy dinh, khi chua dén thoi gian to chire dy kién
ma doanh nghiép muén thay doi thong tin trong hé so thong béo t6 chic hoi nghi,
hoi thao, dao tao, doanh nghiép c6 trach nhi¢m thong bao b.'?lng van ban to1 Uy ban
nhan dan cép tinh truéc ngay du kién thyc hién.

- Truong hop da thong bao td chirc hoi nghi, hoi thao, dao tao véi Uy ban
nhan dan cap tinh nhung khong thyc hién, doanh nghiép c6 trach nhiém thong bao
bang van ban hodc thu dién tir t&i Uy ban nhan dan cap tinh truéc ngay du kién
t6 chtrc trong hd so thong bao.

3.2. Cdch thirc thuc hién:

- Nop truc tiép, qua dich vu buu chinh hoac nop qua Céng dich vu cong
Quoc gia.
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- Péi v6i cac tai liéu trong cac thl tuc hanh chinh quy dinh tai Nghi dinh
s6 137/2026/ND-CP ¢6 quy dinh hinh thtc 1a ban sao duoc ching thuc, doanh
nghiép c6 thé ndp ban sao va xuat trinh ban gdc dé ddi chiéu tai thoi diém tiép
nhan hd so.

- Pbi v6i hd so ndp qua Cong dich vy cong Qudc gia, doanh nghiép sir dung
chit ky dién tir dé x4c nhan trén cac tai lidu trong thanh phan hd so. Két qua cua
thu tuc duoc tra trén Cong dich vu cong Quoc gia.

- Doanh nghié¢p dugc dung thuc hién thu tuc hanh chinh theo quy dinh
cua phap luat.

- Nguoi c¢6 thAm quyén tiép nhan, giai quyét thu tuc hanh chinh khai théc,
str dung thong tin da co trong céc co so dir liéu dé giai quyét thu tuc hanh chinh.
Trudng hop khong khai thac dugc hodc thong tin khai thac duoc khong day di,
khong chinh xac thi thyc hién nhu sau:

+ Truong hop ho so thi tuc hanh chinh ndp truc tuyén trén Cong dich vu
cong Qudc gia, ngudi ¢ thAm quyén tiép nhan, giai quyét thi tuc hanh chinh
phai c6 thong bio yéu cau bd sung, hoan thi¢n hd so cho c& nhan, to chirc theo
thoi han dugce quy dinh tai Nghi dinh sé 137/2026/ND-CP ké tir khi Hé thong
thong tin giai quyét thii tuc hanh chinh tiép nhan hd so. Viéc thong bao dugc
thyc hién bang mot hodc nhiéu phuong thirc: guri dén tai khoan cua to chuc, ca
nhan trén Céng dich vu cong Quéc gia; gui tin nhin hodc lién hé qua sb dién
thoai, hop thu dién tir do ca nhén, t6 chtrc cung cip; dong thoi hudng dan ca
nhan, t6 chuc lién hé véi co quan co tham quyén cap nhat, diéu chinh di liéu.

+ Trudng hop hd so thu tuc hanh chinh nop truc tiép hoac qua dich vu
buu chinh, nguoi c6 thim quyén tiép nhan, giai quyét thi tuc hanh chinh giri
yéu cau bod sung, hoan thién hd so cho c4 nhan, td chic trong thoi han duoc
quy dinh tai Nghi dinh s6 137/2026/ND-CP; thyc hién viéc sé hoa phuc vu giai
quyét thu tuc hanh chinh; dong thoi huéng dan ca nhan, t6 chirc lién hé véi co
quan c6 tham quyén cap nhat, diéu chinh dir liu.

3.3. Thanh phdn, sé lwong hé so:

- Thong bao td chire hoi nghi, hoi thao, dao tao vé ban hang da cép theo
Mau s6 13 tai Phy luc ban hanh kém theo Nghi dinh sé 137/2026/ND-CP.

- Céc noi dung chi tiét, tai liéu trinh bay tai hoi thao, s6 luong ngudi tham
gia du kién;

- Danh sach bao cdo vién tai hdi nghi, héi thao, dao tao kem theo hop déng
iy quyén cta doanh nghiép, trong d6 quy dinh rd quyén han, trach nhiém, noi
dung bao céo ctia bdo cdo vién;
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- 01 vin ban uy quyén trong truong hop doanh nghiép ty quyén cho ca
nhan thyc hién dao tao hodc to chire hoi nghi, hoi thao;

- Thong tin tai khoan hodc duong dan truy cap vao hdi nghi, hoi thao, dao
tao trong truong hop té chirc theo hinh thirc truc tuyén.

Doanh nghiép ban hang da cip c6 thé thong bao vé viéc to chire nhiéu hoi
nghi, hoi thao, dao tao vé ban hang da cip trong cling mot vin ban thong bao
nhung khong qua 03 thang ké tir ngdy ndp hd so thong bao.

S6 luong ho so: 01 bo.

3.4. Thoi han gidi quyét:

- Thoi han xtr Iy ho so 1an dau: 3,5 ngay lam viéc ké tir ngay doanh nghiép
nop thong bao.

- Thoi han xir Iy hd so sau khi stra ddi, bd sung: 03 ngay lam viéc ké tur
ngay doanh nghiép ndp ho so stra d6i, bd sung.

3.5. Déi twong thwe hién thii tuc hanh chinh: Doanh nghiép ban hang da
cp.

3.6. Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan cap tinh.

3.7. Két qud thwc hién thii tuc hanh chinh: Khong c6 vin ban dau ra.

3.8. Yéu cdu, diéu kién:

- Doanh nghiép ban hang da cap chi duoc phép t6 chirc hoi nghi, hoi thao,
dao tao vé ban hang da cép tai cac tinh, thanh phé truc thudce trung wong noi doanh
nghiép di duoc cip xac nhan ding ky hoat dong ban hang da cap tai dia phuong.

- Trudong hop hoi nghi, hdi thao, dao tao vé ban hang da cép ¢ su tham du
cua tur 50 nguoi trd 1€n hoac c¢d sy tham du cua tir 20 nguoi tham gia ban hang da
cép trd 1én ma khong phai 1a cudc hop hodc su kién ndi bd, doanh nghiép ban
hang da cip co trach nhiém thong bao tdi Uy ban nhan dan cép tinh trudc khi thuc
hién.

3.9. Phi, I¢ phi (néu cé): Khong.

3.10. Tén Méu don, mau to khai:

MaAu sb 13 (Thong bao to chtrc hoi nghi, hoi thao, dao tao vé ban hang
da cdp) tai Phy luc ban hanh kém theo Nghi dinh s6 137/2026/ND-CP.

3.11. Can cw phap ly cua thu tuc hanh chinh:

Nghi dinh s6 137/2026/ND-CP ngay 07 thang 4 nam 2026 cua Chinh phu
vé quan 1y hoat dong kinh doanh theo phuong thirc da cap.
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Mau don, to khai:

MAu s6 13

TEN DOANHNGHIEP  CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

S&: e , ngay ....... thang ....... nam.......

THONG BAO TO CHUC HOI NGHI, HOI THAO, PAO TAO

VE BAN HANG DA CAP
Kinh gUri: .ooovveeiiieeeee e,
1. Tén doanh nghiép (ghi bang chit in hoa):® ........c..coovvivvivieirereceeeeeeen,
Gidy chung nhan dang ky doanh nghiép/Gidy ching nhan dau tu so: ...........
D0
Cép lan dau ngay:........ [oieeeenans /... Lan thay d6i gan nhit:....... I A
Dia chi tru s& chinh: ...
Dién thoai:......ccccovivviiiiiiiiee e, Fax (DU CO): v e
2. Gidy chimg nhan ding ky hoat dong ban hang da cAp s6:......ccccveveerereenee.
DO Cép lan dau ngay:.......... [oviveeannn. /T
Cép stra d0i, bo sung lan ............... NOAY eveeiieieie e
3. X4c nhan ding ky hoat dong ban hang da cap tai dia phuong s6:..............
DO Cap ngay:......... [veeinan. [t
Thong bao to chirc hdi nghi, hdi thao, dio tao tai tinh/thanh phé...........
nhu sau®:
1. Tén hoi nghi, hdi thdo, dA0 ta0: ...oooviiiiiii
2. TROT ZIAN 10 CHTIC: .rviviieeeeeeeeeeee sttt
3. DIa FEM 10 CHTC: vveeveeeeeeeeeeeee et e e et e et es ettt en s ee e,
A NOT AUNGZ: i
5. S6 lwong ngudi tham gia du Kien:......oveveveeeeeeeeeeeeee s,

6. Van ban, tai li€u kém theo: ........cccooviiiiii e



7.Nguoiliénh¢:................oooil. Dién thoai: ....ocoeviiiiiiie

Doanh nghiép cam doan tuan thu day du cac quy dinh cta phap luat vé quan
Iy hoat dong kinh doanh theo phuong thirc da cap, chiu trach nhiém vé viéc dam
bao an ninh trat tw va chiu trach nhiém vé tinh hop phap, chinh xac va trung thuc
cua cac van ban, tai liéu kém theo.

PAI DIEN THEO PHAP LUAT Ci]A DOANH NGHIEP
(Ky tén va dong dau)

Ghi cha:

@) Thoéng tin vé doanh nghiép hoic chi nhanh hoic vin phong dai dién hoic
dia diém kinh doanh tai dia phuong.

@ Doanh nghiép ban hang da cap c6 thé thong bao vé viéc to chirc nhiéu hoi
nghi, hoi thao, ddo tao vé ban hang da cip trong ciing mot vin ban thong béo.
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4. Cham durt hoat déng ban hang da cip

4.1. Cham diit hoat déng ban hang da cip trén toan quoc

4.1.1. Truwong hop doanh nghiép tw chdm dirt hoat djng bin hang da cip
4.1.1.1. Trinh tw thuc hién :

- Doanh nghiép ndp hd so thong bao cham dut hoat dong ban hang da cap
t5i Uy ban nhan dan cap tinh.

- Truong hop ho so khong dap tmg quy dinh tai diém a khoan 1 Diéu 18
Nghi dinh s6 137/2026/NB-CP, Uy ban nhan dan cap tinh ban hanh thong béo sira
d6i, bo sung trong thoi han 05 ngay lam viée ké tir ngdy nhan dugc ho so. Thoi
han stra d6i, bo sung 1 15 ngay 1am viéc ké tir ngdy nhan dugc thong bao.

- Trudng hop doanh nghiép khéng sira ddi, bd sung hd so ding thoi han
hodc ho so ctia doanh nghiép khong dap ung quy dinh, Uy ban nhan déan cap tinh
thong bao tra lai hd so cho doanh nghiép bang vin ban, trong d6 néu 13 1y do tra
lai hd so.

- Trong thoi han 05 ngay lam viéc ké tir ngay nhan duoc ho so thong bao
cham dut hoat dong ban hang da cap hop 1, Uy ban nhan dan cap tinh ban hanh
vin ban xac nhan tiép nhin ho so thong bao chim dit hoat dong ban hang da cap,
thong bao cho Bo Cong Thuong va Uy ban nhan dan cép tinh trén toan qubc theo
mot trong cic phuong thic quy dinh tai khoan 5 Piéu 11 Nghi dinh s6
137/2026/ND-CP va cong bd trén trang thong tin dién tir cia Uy ban nhan dan
cap tinh.

a) Gui qua dich vu buu chinh;
b) Thu dién tu;
c) Hé théng cong nghé thong tin quan 1y ban hang da cip cua Bo Cong
Thuong.
4.1.1.2. Cach thirc thuc hién:
- Nop truc tiép, qua dich vu buu chinh hodc ndp qua Céng dich vu cong
Quoc gia.

- Pbi v6i cac tai liéu trong céac thu tuc hanh chinh quy dinh tai Nghi dinh
s6 137/2026/ND-CP ¢ quy dinh hinh thirc 1a ban sao dugc ching thuc, doanh
nghiép c6 thé ndp ban sao va xuat trinh ban gbc dé ddi chiéu tai thoi diém tiép
nhén hd so.

- B6i voi ho so ndp qua Céng dich vu cong Qubc gia, doanh nghiép st dung
chir ky dién tir dé x4c nhan trén cac tai lidu trong thanh phan ho so. Két qua cua
thu tuc duoc tra trén Céng dich vy cong Quéc gia.
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- Doanh nghi¢p dugc dung thyuc hién thu tuc hanh chinh theo quy dinh
cua phap luat.

- Nguoi c¢6 tham quyén tiép nhan, giai quyét thu tuc hanh chinh khai théc,
str dung thong tin da co trong céc co so dir liéu dé giai quyét thu tuc hanh chinh.
Trudng hop khong khai thac duoc hodc thong tin khai thac dugce khong day du,
khong chinh xac thi thuc hién nhu sau:

+ Truong hop ho so tha tuc hanh chinh nop truc tuyén trén Céng dich vu
cong Qudc gia, ngudi co thim quyén tiép nhan, giai quyét thi tuc hanh chinh
phai c6 thong bao yéu cau bd sung, hoan thién hd so cho cé nhan, t chirc theo
thoi han duge quy dinh tai Nghi dinh sé 137/2026/ND-CP ké tir khi Hé thong
thong tin giai quyét thu tuc hanh chinh tiép nhan ho so. Viéc thong bao duoc
thuc hién béng mot hodc nhiéu phuong thire: guri dén tai khoan cua to churc, ca
nhan trén Cong dich vu cong Qudc gia; giri tin nhan hoic lién hé qua sd dién
thoai, hop thu dién tir do c4 nhan, t6 chirc cung cip; dong thoi huéng dan cé
nhan, t6 chtrc lién hé voi co quan cé thim quyén cap nhat, diéu chinh dit liéu.

+ Truong hop ho so thu tuc hanh chinh nop truc tiép hoac qua dich vu
buu chinh, nguoi c6 tham quyén tiép nhan, giai quyét thu tuc hanh chinh gui
yéu cau bd sung, hoan thién hd so cho ca nhan, to chuc trong thoi han dugc
quy dinh tai Nghi dinh sb 137/2026/ND-CP; thuc hién viéc s6 hoa phuc vu giai
quyét thu tuc hanh chinh; ddng thoi hudng din ca nhan, t6 chitrc lién hé véi co
quan c6 thim quyén cap nhat, diéu chinh dit liéu.

4.1.1.3. Thanh phan, sé liwrong ho so:

Thong bao chidm dut hoat dong ban hang da cap theo Mau s6 07 tai Phu lyc
| ban hanh kém theo Nghi dinh s6 137/2026/ND-CP.

S luong hd so: 01 bo.
4.1.1.4. Thoi han gidi quyét:

Thoi han xir Iy ho so : 5 ngay lam viée ké tir ngay doanh nghiép ndp ho so
hop 1€.

4.1.15. boi twong thyc hién thu tuc hanh chinh: Doanh nghi€p ban hang
da cap.

4.1.1.6. Co quan thuc hién thii tuc hanh chinh: Uy ban nhan dan cép tinh.

4.1.1.7. Két qua thuec hién thu tuc hanh chinh: Van ban xac nhan tiép nhan
hé so thong bao cham dut hoat dong ban hang da cap.

4.1.1.8. Yéu cau, diéu kién: Khoéng
4.1.1.9. Phi, 1é phi (néu cé): Khdng.
4.1.1.10. Tén Mau don, mdu to khai:
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Thong bao chdm dut hoat dong ban hang da cép theo Mau sb 07 tai Phu luc
| ban hanh kém theo Nghi dinh s6 137/2026/ND-CP

4.1.1.11. Can cwr phap ly cua thu tuc hanh chinh:

- Nghi dinh s6 137/2026/ND-CP ngay 07 thang 4 nim 2026 ctia Chinh phu
vé quan 1y hoat dong kinh doanh theo phuong thirc da cap.

4.1.2. Trwong hop doanh nghi¢p chim diet hoat dpng ban hang da cip
do gidy chirng nhdn dang ky hoat dong bdn hang da cdp hét hiéu lwc hodc bi
thu hoi

4.1.2.1 Trinh tu thuc hién:

- Trong thoi han 7 ngdy lam viéc ké tir ngay gidy chimg nhan dang ky hoat
dong ban hang da cp hét hiéu lyc hodc bi thu hdi, doanh nghiép c6 trach nhiém
ndp hd so thong bao chadm dut hoat dong ban hang da cap téi Uy ban nhan dan
cap tinh.

- Truong hop ho so khong dap vng quy dinh tai diém a khoan nay, Uy ban
nhan dan cép tinh ban hanh théng bao stra doi, bd sung trong thoi han 05 ngay
lam viéc ké tir ngdy nhan dugc hd so. Thoi han sira doi, bo sung 13 15 ngay lam
viéc ké tir ngay nhan dugc thong béo.

- Trudng hop doanh nghiép khéng sira ddi, bd sung hd so ding thoi han
hodc ho so ctia doanh nghiép khong dép ung quy dinh, Uy ban nhan dan cip tinh
thong bao tra lai hd so cho doanh nghiép bang vin ban, trong d6 néu rd 1y do tra
lai hd so.

- Trong thoi han 05 ngdy lam viéc ké tir ngay nhan duoc ho so thong bao
cham dut hoat dong ban hang da cap hop 1, Uy ban nhan dan cép tinh ban hanh
vin ban xac nhan tiép nhin ho so thong bao cham dit hoat dong ban hang da cap,
thong bao cho Bé Cong Thuong va Uy ban nhan dan cap tinh trén toan qudc theo
mot trong cdc phuong thirc quy dinh tai khoan 5 biéu 11 Nghi dinh )
137/2026/ND-CP va cong bd trén trang thong tin dién tir ciia Uy ban nhan dan
cap tinh.

a) Gui qua dich vu buu chinh;

b) Thu dién tu;

c) Hé théng cong nghé thong tin quan 1y ban hang da cip cua Bo Cong
Thuong.

- Truong hop nhan duge phan anh cua to chic, ca nhan vé viéc doanh
nghiép ban hang da cap chua hoan thanh céc trach nhiém theo quy dinh tai khoan
2 Piéu 17 Nghi dinh sé 137/2026/ND-CP, Uy ban nhan déan cip tinh thong bao
cho doanh nghiép giai quyét, thong bao cho Uy ban nhan dan cip tinh noi tiép
nhan hd so va Bo Cong Thuong.
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4.1.2.2. Cach thirc thuc hién

- Nop truc tiép, qua dich vu buu chinh hoac nop qua Céng dich vu cong
Qudc gia.

- Péi v6i cac tai liéu trong cac thl tuc hanh chinh quy dinh tai Nghi dinh
s6 137/2026/ND-CP ¢6 quy dinh hinh thtc 1a ban sao duoc ching thuc, doanh
nghiép c6 thé ndp ban sao va xuat trinh ban gc dé doi chiéu tai thoi diém tiép
nhan hd so.

- Pbi v6i hd so ndp qua Cong dich vy cong Quéc gia, doanh nghiép sir dung
chir ky dién tr dé x4c nhan trén cac tai liéu trong thanh phan ho so. Két qua cua
thu tuc duoc tra trén Cong dich vu cong Quoc gia.

- Doanh nghiép dugc dung thuc hién thu tuc hanh chinh theo quy dinh
cua phap luat.

- Nguoi ¢ tham quyén tiép nhan, giai quyét thu tuc hanh chinh khai théc,
str dung thong tin da co trong céc co so dir liéu dé giai quyét thu tuc hanh chinh.
Trudng hop khong khai thac duoc hodc thong tin khai thac duoc khong day di,
khong chinh xac thi thuc hién nhu sau:

+ Truong hop ho so thi tuc hanh chinh ndp truc tuyén trén Cong dich vu
cong Qudc gia, ngudi ¢ thAm quyén tiép nhan, giai quyét thi tuc hanh chinh
phai c6 thong bao yéu cau bo sung, hoan thién hd so cho ca nhan, t6 chuc theo
thoi han dugce quy dinh tai Nghi dinh sé 137/2026/ND-CP ké tir khi Hé thong
thong tin giai quyét thii tuc hanh chinh tiép nhan ho so. Viéc thong bao dugc
thyc hién bang mot hodc nhiéu phuong thirc: giri dén tai khoan cua to chuc, ca
nhan trén Céng dich vu cong Quéc gia; gui tin nhin hodc lién hé qua sb dién
thoai, hop thu dién tir do ca nhén, t6 chtrc cung cip; dong thoi hudng dan ca
nhan, t6 chuc lién hé véi co quan co tham quyén cap nhat, diéu chinh di liéu.

+ Trudng hop hd so thu tuc hanh chinh nop truc tiép hoac qua dich vu
buu chinh, nguoi c6 thim quyén tiép nhan, giai quyét thi tuc hanh chinh giri
yéu cau bod sung, hoan thién ho so cho c4 nhan, td chirc trong thoi han duoc
quy dinh tai Nghi dinh s6 137/2026/ND-CP; thyc hién viéc sé hoa phuc vu giai
quyét thu tuc hanh chinh; dong thoi huéng dan ca nhan, to chirc lién hé véi co
quan c6 tham quyén cap nhat, diéu chinh dit liéu.

4.1.2.3. Thanh phan, sé lirong ho so:

Thong bao chdm dut hoat dong ban hang da cép theo Mau sb 07 tai Phu luc
| ban hanh kém theo Nghi dinh s 137/2026/ND-CP.

S6 luong hd so: 01 bo.

4.1.2.4. Thoi han gidi quyét:
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- Thoi han xt Iy hd so: 05 ngay lam viéc ké tir ngay nhan dugc hd so hop

1€.

4.1.2.5. Poi tiwgng thuc hién thii tuc hanh chinh: Doanh nghiép ban hang
da cap.

4.1.2.6. Co quan thwc hién thi tuc hanh chinh: Uy ban nhan déan cap tinh.

4.1.2.7. Két qua thwce hién thii tuc hanh chinh: Vian ban xac nhén tiép nhan
hd so thong bao cham dut hoat dong ban hang da cap.

4.1.2.8. Yéu cau, diéu kién: Khdng
4.1.2.9. Phi, 1é phi: Khong.
4.1.2.10. Tén Mau don, mau to khai:

Thong bao chdm dut hoat dong ban hang da cép theo Mau s6 07 tai Phu luc
| ban hanh kém theo Nghi dinh s6 137/2026/ND-CP

4.1.2.11. Can cwr phap Iy cua thu tuc hanh chinh:

Nghi dinh s6 137/2026/ND-CP ngay 07 thang 4 nim 2026 cta Chinh phu
vé quan 1y hoat dong kinh doanh theo phuong thirc da cap.
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Mau don, to khai:

Maiu s6 07

TEN DOANHNGHIEP  CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc

S6:.. L , Ngay ....... thang ....... nam.......

THONG BAO CHAM DUT HOAT PONG BAN HANG PA CAP

Kinh gUri: oo

1. Tén doanh nghiép (ghi bang chit in hoa): .......ovevveeeeeeeeeeeee e,
Gidy chung nhan dang ky doanh nghiép/Gidy chimg nhan dau tu so: ...........
0. e
Cép lan dau ngay:........ [oeeeeenaans /.. .Lan thay d6i gan nhit:....... I A
Dia chi tru s& chinh: ...
Dién thoai:......ccccovieiiii Fax (NEU CO): cvvvvvrereeeeeeeeeeeeeeee e
2. Gidy chimg nhan diang ky hoat dong ban hang da cAp sO:..cvvvvvveeveeeenee,
DO Cap lan dau ngay:.......... oveeereannn. [
Cap stra d6i, bd sung lan .............. NOAY weeiiriiee e
Théong bao cham dirt hoat ddng ban hang da cap nhu sau:

1. Ly do chAm ditt hoat AONE: ......c.cvveeeeeeeeeeeeseee e,
2. Thoi gian bat ddu cham dut hoat dong ban hang da cap: .......ccccvveveeveenee,
3. Thong tin lién hé tai tru sé chinh:

NUOT HEN NE:.iiiiiiii e
[ 516 (72 U
Dién thoai:..........cccovee e, Fax (néu CO): tereiriie ettt
EMaL s

4. Thong tin lién he¢ tai cac dia phuong noi doanh nghiép c6 hoat dong ban
hang da cap:

4.1. Tén tinh/thanh phd truc thudc trung wong:

Chi nhanh/Vin phong dai dién/Dia diém kinh doanh (néu co): ...........co.........
Nguoi lién hé tai dia phuong: ...
DA Chi: oo
Dién thoat: .....cccoceviiii, Fax (NEU CO): cvuvvrvrreeeeeeeseeseesss s

B IaIl e s
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4.2. Tén tinh/thanh phd truc thudc trung wong:

Chi nhanh/Vin phong dai dién/Dia diém kinh doanh (néu co): .....................
Ngudi lién hé tal dia pPhuong: ......cccvviiiiiiiiii e
D 3 11 11 S
Dién thoai:......cccccovvviviii, Fax (18U CO): cvrveveereeeseeeeeeeeeee e

B, s

Doanh nghiép cam doan tuan thu day du cac quy dinh cua phap ludt vé quan
1y hoat dong kinh doanh theo phuong thitc da cap va chiu trach nhiém vé tinh hop
phap, chinh x4c va trung thuc cua cac van ban, tai liéu kém theo.

PAI DIEN THEO PHAP LUAT CfJA DOANH NGHIEP
(Ky tén va dong dau)
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4.2. Cham dit hoat dong ban hang da cép tai dia phwong
4.2.1. Trinh tw thwc hién:

Truong hop ty cham dut hoat dong ban hang da cap tai dja phuong, doanh
nghiép co trach nhiém ndp Théng bao chidm dit hoat dong ban hang da cap tai dja
phuong theo Mau s6 12 tai Phu luc I ban hanh kém theo Nghi dinh $6
137/2026/ND- CP téi Uy ban nhan dan cép tinh.

Truong hop doanh nghiép cham dirt hoat dong ban hang da cip do xac nhan
dang ky hoat dong ban hang da cap tai dia phuong bi thu hdi, doanh nghiép co
trach nhiém ndp tai liéu quy dinh tai khoan 1 Diéu 25 Nghi dinh s 137/2026/ND-
CP t6i Uy ban nhan dan cap tinh trong thoi han 30 ngay lam viéc ké tir ngdy xac
nhan ding ky hoat dong ban hang da cap tai dia phuong bi thu hdi.

Truong hop doanh nghiép tu chidm dut hoat dong ban hang da cép tal dia
phuong, trong thoi han 05 ngay lam viéc ké tir ngdy nhan dugc ho so thong bao
cham dut hoat dong ban hang da cap hop 1, Uy ban nhan dan cép tinh ban hanh
van ban xac nhan tiép nhan ho so thong bao chidm dut hoat dong ban hang da cap
tai dia phuong, cong bd trén trang thong tin dién tir ciia Uy ban nhan dan cip tinh,
théng bao cho B6 Cong Thuong theo mdt trong cac phuong thirc quy dinh tai
khoan 5 Piéu 11 Nghi dinh s6 137/2026/ND-CP.

a) Gui qua dich vu buu chinh;

b) Thu dién tu;

c) Hé thong cong nghé thong tin quan 1y ban hang da cp cua B6 Cong
Thuong.

4.2.2. Cach thirc thuc hién:

- Nop truc tiép, qua dich vu buu chinh hodc nép qua Cong dich vu cong
Quoc gia.

- P6i v6i cac tai liéu trong cac thu tuc hanh chinh quy dinh tai Nghi dinh
s6 137/2026/ND-CP ¢6 quy dinh hinh thuc 1a ban sao duoc ching thuc, doanh
nghiép c6 thé ndp ban sao va xuat trinh ban gc dé ddi chiéu tai thoi diém tiép
nhén hd so.

- B6i voi ho so ndp qua Céng dich vu cong Qubc gia, doanh nghiép st dung
chit ky dién tir dé xac nhan trén cac tai liéu trong thanh phr:fm ho so. Két qua cua
thu tuc duoc tra trén Céng dich vy cong Quéc gia.

- Doanh nghi¢p dugc dung thuc hién thu tuc hanh chinh theo quy dinh
cua phap luat.

- Nguoi ¢ tham quyén tiép nhan, giai quyét thu tuc hanh chinh khai théc,
st dung thong tin da co trong cac co s dit lidu dé giai quyét thu tuc hanh chinh.
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Trudng hop khong khai thac duoc hodc thong tin khai thac duoc khong day di,
khong chinh xac thi thuc hi¢n nhu sau:

+ Truong hop hd so tha tuc hanh chinh nop truc tuyén trén Céng dich vu
cong Qudc gia, ngudi co thim quyén tiép nhan, giai quyét thi tuc hanh chinh
phai c6 thong bao yéu cau bd sung, hoan thién hd so cho ca nhan, t6 chirc theo
thoi han dugce quy dinh tai Nghi dinh s6 137/2026/ND-CP ké tir khi Hé thong
thong tin giai quyét thu tuc hanh chinh tiép nhan ho so. Viéc thong bao duoc
thuc hién bé'mg mdt hodc nhiéu phuong thirc: g dén tai khoén cua td chic, ca
nhan trén Céng dich vu cong Quéc gia; gui tin nhin hodc lién hé qua sb dién
thoai, hgp thu dién tir do cé& nhan, td chic cung cép; déng thoi huéng dan ca
nhan, t6 chtrc lién hé voi co quan cé thim quyén cap nhat, diéu chinh dit liéu.

+ Truong hop ho so thu tuc hanh chinh nop truc tiép hoac qua dich vu
buu chinh, nguoi c6 tham quyén tiép nhan, giai quyét thu tuc hanh chinh g
yéu cau bd sung, hoan thién hd so cho ca nhan, to chuc trong thoi han dugc
quy dinh tai Nghi dinh s6 137/2026/ND-CP; thyc hién viéc sé hoa phuc vu giai
quyét thu tuc hanh chinh; ddng thoi huéng dan ca nhan, t6 chirc lién hé véi co
quan c6 thadm quyén cap nhat, diéu chinh dir liéu.

5.2.3. Thanh phdn, so lwong hé so:

Thong bao cham dit hoat dong ban hang da cép tai dia phuong theo Mau
sb6 12 tai Phu luc I ban hanh kém theo Nghi dinh

S6 luong hd so: 01 bo.

4.2.4. Thoi han gidi quyét: 05 ngay 1am viéc ké tir ngdy nhan duoc thong
béo cham dut hoat dong ban hang da cap hop 1¢.

4.2.5. Péi twong thuwe hién thii tuc hanh chinh: Doanh nghiép ban hang
da cap.

4.2.6. Co quan gidi quyét thii tuc hanh chinh: Uy ban nhan dan cép tinh

4.2.7. Két qud thwe hién thii tuc hanh chinh: Vin ban xac nhan tiép nhan
ho so thong bao cham dirt hoat dong ban hang da cap tai dia phuong.

4.2.8. Yéu cdu, diéu kign: Khong co.
4.2.9. Phi, I¢ phi (néu cé): Khong.
4.2.10. Tén Méu don, méu to khai:
’ Thong bao cham dut hoat dong ban hang da} cap tai dia phuong theo Mau
s0 12 tai Phu lyc I ban hanh kém theo Nghi dinh s6 137/2026/ND-CP.
4.2.11. Can cw phap ly ciia thu tuc hanh chinh:

Nghi dinh s6 137/2026/ND-CP ngay 07 thang 4 nim 2026 cta Chinh phi
vé quan Iy hoat dong kinh doanh theo phuong thirc da cap.
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Mau don, to khai:

MAiu s6 12

TEN DOANHNGHIEP  CONG HOA XA HQI CHU NGHIA VIET NAM

Sau:

Doc 1ap - Tu do - Hanh phuc

86t .. L. , ngay ....... thang ....... nam.......

THONG BAO

CHAM DUT HOAT PONG BAN HANG PA CAP TAI PIA PHUONG

Kinh @Ui: coovveeeiiieeieeeeeee e

1. Tén doanh nghiép (ghi bang chif in hoa): ........cccevveevevererieeesesseseeseeeenenes
Gidy chung nhan dang ky doanh nghiép/Gidy chimg nhan dau tu so: ...........
D0, e
Cép lan dau ngay:........ [iaeeunans /... Lan thay d6i gan nhit:....... I A
Dia chi tru S& Chinhic.cooocviiiiiiiiiiieee
Dién thoai:......cccccovvvveviii e, Fax (DU CO): v e
2. Gidy ching nhan diang ky hoat dong ban hang da cAp sO:....co.cvvvevevneneee,
DO Cap lan dau ngay:.......... [ovivereann. [
Cap stra d6i, bd sung lan ............... NOAY ©eeveeiieeiie ettt
3. X4c nhan ding ky hoat dong ban hang da cip tai dia phuong so:..............
DO Cép ngay:.......... oivoeenn. [ i
Thong bao chAm diit hoat ddng ban hang da cip tai tinh/thanh phd ..... nhw
1. LY do chAm dirt hoat dONE: .......cvecveeeeeeeeeeessieeeeeeeseessses s senenes
2. Thoi gian bat dau cham dut hoat dong ban hang da cap: .......cocvvevveveenee,
3. Thong tin lién hé tai tru sé chinh:

NUOT HEN €.
(@] 411 (o | SO RRPP
Dién thoat: .....cccoceiiiiiii, Fax (NEU CO): cvuvvvrrveeeseesieeeeseeeseenessanes
EMAIL e

4. Thong tin lién hé tai dia phuong:
4.1. Tén doanh nghi¢p/chi nhadnh/van phong dai dién/dia diém kinh doanh
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DA Chi: e
Dién thoai: ........cccveeen. Fax (néu cO): ovveveeene. Email: ..o,
NGUOT AUNEG QAU .ttt enee s
Dién thoai lién hé cta ngudi dimg dau: ................ Email: ....ccovvvviiiiine

4.2. Dau mdi tai dia phuong (truong hop doanh nghiép khong c6 tru s¢ chinh,
chi nhénh, van phong dai di¢n, dia di€ém kinh doanh tai dia phuong):

HO f80: e aeaararaae
Thé can cudc/ cin cudc cong dan/hd chibu S8 ....vvveveveeeeeeeieeeeeeee e,
DO Cép ngay:......... I [ e
Di¢n thoai: ........cceeeee Fax (néu cO): ..ovvveeeee. Email: ..o,
Di1a chi HEN 1aC: oo
5. Tai HEU Kem theo:.....oviiiiii e

Doanh nghiép cam doan tuan thi day du cac quy dinh cta phap luat vé quan
Iy hoat dong kinh doanh theo phuong thirc da cap va chiu trach nhiém vé tinh hop
phap, chinh xac va trung thyc cua cac van ban, tai liéu kém theo.

PAI DIEN THEO PHAP LUAT CﬁA DOANH NGHIEP
(Ky tén va dong dau)
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5. Cong nhin chwong trinh dao tao Kién thirc phap luit vé ban hang
da cap

5.1. Cong nhin chwong trinh dao tao kién thirc phdp ludt vé ban hang
da cip

5.1.1. Trinh tu thuc hién

- Co s dao tao kién thirc phap luat vé ban hang da cip c¢6 nhu cau nop hd
so dé nghi cong nhan chuong trinh ddo tao kién thirc phap luat vé ban hang da cap
vé Uy ban nhan dan cép tinh.

- Trong thoi han 04 ngay 1am viée ké tir ngdy nhan duoc hd so dé nghi cong
nhan, Uy ban nhan dan cép tinh xem xét tinh day du, hop 1& cta ho so. Truong
hop ho so khong day du, hop 18, Uy ban nhan déan cip tinh c6 vin ban yéu cau co
s& dao tao sira d6i, bd sung ho so. Thoi han sira d6i, bd sung hdso1a 10 ngay lam
viéc.

Trong thoi han 15 ngay lam viéc ké tir ngay nhan dugc hd so dé nghi cong
nhan dﬁy du, hop 1¢, Uy ban nhan dan cép tinh t6 chirc tham dinh ho so va ban
hanh quyét dinh cong nhan

Truong hop hd so tham dinh khéng dat diéu kién, Uy ban nhan dan cép tinh
cO van ban yéu cau co sé dao tao stra doi, bo sung ho so. Thoi han stra doi, bo
sung ho so la 15 ngay lam viéc. Co s& dao tao dugc stra doi, bd sung ho so 01 lan.
Truong hop khong stra d61, b sung ho so, bé sung ho so qua thoi han hoac ho so
stra d6i, bo sung khong dap tmg diéu kién, Uy ban nhan dan cp tinh ban hanh
thong béo tra ho so.

5.1.2. Cach thirc thuc hién:

- Nop truc tiép, qua dich vu buu chinh hodc nép qua Cong dich vu cong
Qudc gia.

- P6i v6i cac tai liéu trong cac thu tuc hanh chinh quy dinh tai Nghi dinh
s6 137/2026/ND-CP ¢6 quy dinh hinh thtc 13 ban sao duoc ching thuc, doanh
nghiép c6 thé ndp ban sao va xuat trinh ban goc dé doi chicu tai thoi diém ti€p
nhén hd so.

- Pbi v6i ho so ndp qua Cong dich vu cong Qudc gia, doanh nghiép sir dung
chir ky dién tir dé x4c nhan trén cac tai lidu trong thanh phan ho so. Két qua cua
thu tuc duoc tra trén Céng dich vy cong Quéc gia.

- Doanh nghi¢p dugc dung thuc hién thu tuc hanh chinh theo quy dinh
cua phap luat.

- Nguoi c6 tham quyén tiép nhan, giai quyét thii tuc hanh chinh khai thac,
st dung thong tin da co trong cac co s dit lidu dé giai quyét thu tuc hanh chinh.
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Trudng hop khong khai thac duoc hodc thong tin khai thac duoc khong day di,
khong chinh xac thi thuc hién nhu sau:

+ Truong hop hd so tha tuc hanh chinh nop truc tuyén trén Céng dich vu
cong Qudc gia, ngudi co thim quyén tiép nhan, giai quyét thi tuc hanh chinh
phai c6 thong bao yéu cau bd sung, hoan thién hd so cho ca nhan, t6 chirc theo
thoi han duge quy dinh tai Nghi dinh sé 137/2026/ND-CP ké tir khi Hé thong
thong tin giai quyét thu tuc hanh chinh tiép nhan ho so. Viéc thong bao duoc
thuc hién bé'mg mdt hodc nhiéu phuong thirc: g dén tai khoén cua td chic, ca
nhan trén Céng dich vu cong Quéc gia; gui tin nhin hodc lién hé qua sb dién
thoai, hdp thu dién tr do ca nhan, td chirc cung cép; déng thoi hudng dan ca
nhan, t6 chtrc lién hé voi co quan cé thim quyén cap nhat, diéu chinh dit liéu.

+ Truong hop ho so thu tuc hanh chinh nop truc tiép hoac qua dich vu
buu chinh, nguoi c6 thim quyén tiép nhan, giai quyét thi tuc hanh chinh gui
yéu cau bd sung, hoan thién hd so cho ca nhan, to chuc trong thoi han dugc
quy dinh tai Nghi dinh s6 137/2026/ND-CP; thyc hién viéc sé hoa phuc vu giai
quyét thu tuc hanh chinh; ddng thoi hudng din ca nhan, t6 chtc lién hé véi co
quan cé tham quyén cap nhat, diéu chinh di liéu.

5.1.3. Thanh phan, sé lirong hé so:

a) Pon dé nghi cong nhan theo Mau s6 15 tai Phuy lyc I ban hanh kém theo
Nghi dinh s 137/2026/ND-CP;

b) Ban sao quyét dinh thanh 1ap co s& dao tao hodc gidy td ¢ gia tri phap
ly trong duong;

¢) Chuong trinh ddo tao kién thirc phap luat vé ban hang da cap;

d) Danh sach bao gom it nhat 02 giang vién.

S luong hd so: 01 bo.

5.1.4. Thoi han gidi quyét:

15 ngay lam viéc ké tir khi nhan dugc ho so dé nghi cong nhan day di, hop

A

I€.

5.1.5. Poi twong thuc hién thii tuc hanh chinh: Co s& dé& nghi cong nhan
chuong trinh dao tao kién thirc phap luat vé ban hang da cip.

5.1.6. Co quan gidi quyét thii tuc hanh chinh: Uy ban nhan dan cap tinh.

5.1.7. Két qua thyc hién thu tuc hanh chinh: Quyét dinh cong nhan chuong
trinh dao tao kién thirc phap luat vé ban hang da cap.

5.1.8. Phi, I¢ phi (néu ¢é): Khdng.
5.1.9. Tén Mau don, mdu to khai:
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- Pon dé nghi cong nhan theo Mau s6 15 tai Phu luc I ban hanh kém theo
Nghi dinh s 137/2026/ND-CP;

- Khung chuong trinh dao tao kién thirc phap luat vé ban hang da cap.

5.1.10. Yéu cau, diéu kién:

- Co s¢ c6 chirc nang dao tao dugc thanh 13p theo quy dinh cua phép luét;

- C6 chuong trinh dao tao kién thirc phap luat vé ban hang da cip phu hop
v6i Khung chuong trinh dao tao kién thirc phap luat thuc hién theo Phu luc II ban
hanh kém theo Nghi dinh s6 137/2026/ND-CP.

- Gidng vién co6 trinh dd tur dai hoc tré 1én, c6 kinh nghiém dao tao kién
thirc phap luat.

5.1.11. Can cit phap ly cua thu tuc hanh chinh:

Nghi dinh s6 137/2026/ND-CP ngay 07 thang 4 nim 2026 cta Chinh pht
vé quan 1y hoat dong kinh doanh theo phuong thirc da cap.
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Mdu don, to khai:

MAu s6 15

TEN CO SO PAO TAO CONG HOA XA HQI CHU NGHIiA VIET NAM
Pgc lap - Tw do - Hanh phic

So: ... weeo, NGAY ... thang.... nam...

PON PE NGHI CONG NHAN CHUONG TRINH PAO TAO
KIEN THU'C PHAP LUAT VE BAN HANG DA CAP

Kinh gui:....................
1. Tén co s& dao tao (ghi bang chit in h0a): .......cocooveveeieeiseeeee e
Dia chi tru s& chinh: ...
Dién thoat: ... FaxX (08U CO): v,

o2 Quyét dinh thanh lap co sé chirc ning dao tao dugc co quan co tham quyén
cap theo quy dinh cua phap luat hodc gidy to cd gid tri phap luat tuong

Pé nghi cong nhian chwong trinh dio tao kién thirc phap luit vé ban
hang da cap trén co sé by ho so kem theo nhw sau:

Nguoilienhé: ..., bién thoai: .........ccccciiiiee

Chuing t6i cam doan tuan thu day du cac quy dinh cua phap luat Yé quan ly
hoat dong kinh doanh theo phuong thirc da cap va chiu trach nhiém vé tinh hop
phap, chinh xac va trung thyuc ctia cac van ban, tai liéu kém theo.

DPAI DIEN CO SO DPAO TAO
(Ky tén va dong dau)
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KHUNG CHUONG TRINH PAO TAO KIEN THUC PHAP LUAT
VE BAN HANG PA CAP

I. TONG QUAN VE BAN HANG DA CAP
1.1. Khai niém, dic diém cta ban hang da cap
1.2. Thuc trang ban hang da cip ¢ Viét Nam va trén thé gidi

II. PHAP LUAT VE QUAN LY HOAT PONG KINH DOANH THEO
PHUONG THUC PA CAP

2.1. Cac van ban quy pham phap luat diéu chinh
2.2. Co quan quan ly

2.3. Céc van dé phap 1y lién quan dén doanh nghiép ban hang da cap (quy dinh vé
dang ky hoat dong, cac van dé can tuan thu trong qué trinh hoat dong, cac hanh vi
bi cam)

2.4. Cac van dé phap ly lién quan dén ngudi tham gia ban hang da cap (viéc ky
hop d6ng, ddo tao co ban, cip thé thanh vién; cac van dé can tuan thu trong qua
trinh hoat dong; cac hanh vi bi cam)

2.5. Cac quy dinh co ban cua phap luat vé hang hoa dugc kinh doanh theo phuong
thuc da cap

2.6. Xur ly vi pham dbi v6i doanh nghiép ban hang da cap, ngudi tham gia ban
hang da cap

II1. QUY TAC PAO PUC NGHE NGHIEP BAN HANG PA CAP
3.1. Quy tic tng xtr d6i véi nguoi tiéu dung

3.2. Quy tic Gng xUr giita doanh nghiép va ngudi tham gia

3.3. Quy tic ing xtr giita cac doanh nghiép

IV. PHAP LUAT VE BAO VE QUYEN LOQI NGUOI TIEU DUNG
4.1. Tong quan phap luat vé bao vé quyén loi nguoi tiéu ding

4.2. Cac quyén ctia ngudi tiéu dung;

4.3. Trach nhiém cua doanh nghiép d6i v6i nguoi tiéu dung (vé cung cap thong
tin, chinh sach bao hanh, thu hoi san pham ...)

4.4. Ché tai xur 1y vi pham phap luat vé bao vé quyén lgi ngudi tiéu dung
V. PHAP LUAT VE QUANG CAO

5.1. Tong quan vé quang co

5.1.1. Cac khai niém co ban

5.1.2. Cac van ban quy pham phap luat diéu chinh
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5.2. Céc Yén dé vé quang céo can luu y trong hoat dong kinh doanh theo phwong
thure da cap
5.2.1. Hanh vi bi cdm trong hoat dong quang céo
5.2.2. Biéu kién quang céo
5.2.3. Quyén, nghia vu ctia cac chu thé lién quan trong hoat dong quang céo

5.2.4. Luu y dbi v6i quang céo thuc phdm chirc ning, my phim
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5.2. Thong b&o thay doi théng tin ho so' dé nghi cong nhin chwong trinh
dao tao kién thivc phdp ludt vé ban hang da cdp

5.2.1. Trinh tu thuc hién

Truong hop co6 thay dbi thong tin trong hd so dé nghi céng nhan chuong
trinh dao tao kién thirc phap luat vé ban hang da cap da dugc cong nhan, co s
dao tao phai thong bao cho Uy ban nhan déan cap tinh bang van ban.

Co s& dao tao kién thire phap luat vé ban hang da cap ndp ho so théng béo
thay d6i thong tin vé Uy ban nhan dan cap tinh.

Trong thoi han 15 ngay lam viéc ké tir ngay nhan duoc hd so, Uy ban nhan
dan cép tinh t6 chtrc thAm dinh hd so va ban hanh thong bao cong nhan ndi dung
thong tin thay d6i. Truong hop thong tin thay d6i c6 ndi dung trai phap luat hodc
khong phi hop véi quy dinh cta Nghi dinh sé 137/2026/ND-CP, Uy ban nhan
dan cip tinh thong bao khong cong nhan nodi dung thay doi.

5.2.2. Cach thirc thuc hién:

- NOp truc tiép, qua dich vy buu chinh hoac ndp qua Céng dich vu cong
Quéc gia.

- Péi v6i cac tai liéu trong cac thu tuc hanh chinh quy dinh tai Nghi dinh
s6 137/2026/ND-CP ¢ quy dinh hinh thirc 1a ban sao dugc ching thuc, doanh
nghiép c6 thé ndp ban sao va xuat trinh ban gc dé doi chiéu tai thoi diém tiép
nhén hd so.

- Pbi véi ho so ndp qua Cong dich vu cong Qudc gia, doanh nghiép sir dung
chir ky dién tir dé x4c nhan trén cac tai lidu trong thanh phan ho so. Két qua cia
thu tuc duoc tra trén Céng dich vy cong Quéc gia.

- Doanh nghi¢p dugc dung thuc hién thu tuc hanh chinh theo quy dinh
cua phap luat.

- Nguoi ¢ tham quyén tiép nhan, giai quyét thu tuc hanh chinh khai théc,
str dung thong tin da co trong céc co so dir liéu dé giai quyét thu tuc hanh chinh.
Trudng hop khong khai thac dugc hodc thong tin khai thac duoc khong day du,
khong chinh xac thi thyc hién nhu sau:

+ Truong hop hd so thi tuc hanh chinh ndp truc tuyén trén Cong dich vu
cong Qudc gia, ngudi ¢ tham quyén tiép nhan, giai quyét thii tuc hanh chinh
phai c6 thong bao yéu cau bod sung, hoan thién ho so cho ca nhén, to chtic theo
thoi han dugce quy dinh tai Nghi dinh sé 137/2026/ND-CP ké tir khi Hé thong
thong tin giai quyét thu tuc hanh chinh tiép nhan ho so. Viéc thong bao duoc
thyc hién bang mot hoic nhiéu phuong thire: giri dén tai khoan cua to chuc, ca
nhan trén Cong dich vu cong Qudc gia; giri tin nhan hodc lién hé qua sé dién
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thoai, hop thu dién tir do c4 nhén, t6 chirc cung cap; dong thoi hudng dan ca
nhan, t6 chtc li€én h¢ vdi co quan cé tham quyén cdp nhat, di€u chinh di ligu.

+ Truong hop hd so thu tuc hanh chinh ndp truc tiép hoac qua dich vu
buu chinh, ngudi c6 thim quyén tiép nhan, giai quyét thu tuc hanh chinh giri
yéu cau bod sung, hoan thién ho so cho ¢4 nhan, td chtrc trong thoi han duoc
quy dinh tai Nghi dinh s6 137/2026/ND-CP; thuc hién viéc sé hoa phuc vu giai
quyét thu tuc hanh chinh; ddng thoi hudng din ca nhan, t6 chirc lién hé véi co
quan c6 thim quyén cp nhat, diéu chinh dit liéu.

5.2.3. Thanh phan, sé lwong ho so:

a) Vin ban thong bao thay doi thong tin trong hd so dé& nghi cong nhan
chuong trinh dao tao kién thirc phap luat vé ban hang da cap;

b) Tai liéu kém theo lién quan dén ndi dung thay d6i, bao gdm mot hoic
mot sO gidy to sau:

- Ban sao quyét dinh thanh 1ap co sé ddo tao hodc gidy to co gia tri phap 1y
tuong duong;

- Chuong trinh do tao kién thtrc phap luat vé ban hang da cép;

- Danh sach giang vién.

S6 luwong ho so: 01 bo.

5.2.4. Thoi han gidai quyét: 15 ngay lam viéc ké tir khi nhan duoc hd so.

5.2.5. Boi tuwong thuc hién thu tuc hanh chinh: Co s da dugc cong nhan
chuong trinh dao tao kién thirc phap luat vé ban hang da cip.

5.2.6. Co quan gidi quyét thii tuc hanh chinh: Uy ban nhan dan cap tinh.

5.2.7. Két qud thue hién thii tuc hanh chinh: Thong béo cong nhan ndi dung
thay doi.

5.2.8. Phi, 1¢ phi (néu ¢6): Khdng.

5.2.9: Tén Mau a”(m,’ mau to khai: Khung chuong trinh dao tao kién thuc
phap luat vé ban hang da cap.

5.2.10. Yéu cau, diéu kién:

- Co s& c6 chirc nang dao tao duoc thanh 1ap theo quy dinh ctia phap luat;

- C6 chuong trinh dao tao kién thirc phap ludt vé ban hang da cip phu hop

v6i Khung chuong trinh dao tao kién thirc phap luat thuc hién theo Phu luc II ban
hanh kém theo Nghi dinh s6 137/2026/ND-CP.

- Giang vién c6 trinh do tu dai hoc trd 1én, cé kinh nghiém dao tao kién
thure phap luat.
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5.2.11. Can cwr phap ly cua thu tuc hanh chinh:

Nghi dinh s6 137/2026/ND-CP ngay 07 thang 4 nim 2026 cta Chinh phu
vé quan 1y hoat dong kinh doanh theo phuong thirc da cap.
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6. Kiém tra kién thirc phdp ludt vé bdan hang da cdp, kién thive cho diu
moi tai dia phwong

6.1. Trinh tw thuc hién

Doanh nghiép ndp hd so ding ky kiém tra kién thtrc phap luat vé ban hang
da cap, kién thirc cho diu méi tai dia phuong toi Uy ban nhan dan cip tinh.

Uy ban nhan déan cap tinh to chirc kiém tra kién thirc phép luat vé ban hang
da cap, kién thtrc cho dau mdi tai dia phuong theo quy trinh nhu sau:

a) Kiém tra tinh day du, hop 1¢ cua hd so;

b) Lén ké hoach vé thoi gian, dia diém, phuong thurc kiém tra;

¢) Thong bao ké hoach kiém tra;

d) T6 chirc kiém tra ;

d) Panh gia két qua kiém tra;

e) Thong bao két qua kiém tra.

Trong thoi han 7,5 ngay lam viéc ké tir ngay thuc hién kiém tra kién thirc
phap luat vé ban hang da cip, kién thirc cho ¢au mdi tai dia phuong, Uy ban nhan
dan cép tinh cong bd két qua kiém tra kién thtrc phap luat vé ban hang da cép,
kién thirc cho dau mdi tai dia phuong

6.2. Cach thirc thwc hién:

- Nop truc tiép, qua dich vu buu chinh hoac ndp qua Céng dich vu cong
Qudc gia.

- P6i v6i cac tai liéu trong cac thu tuc hanh chinh quy dinh tai Nghi dinh
s6 137/2026/ND-CP ¢6 quy dinh hinh thtic 13 ban sao duoc ching thuc, doanh
nghiép c6 thé ndp ban sao va xuat trinh ban gc dé doi chiéu tai thoi diém tiép
nhén hd so.

- Pbi véi ho so ndp qua Cong dich vu cong Qudc gia, doanh nghiép sir dung
chir ky dién tir dé x4c nhan trén cac tai lidu trong thanh phan ho so. Két qua cua
thua tuc dugc tra trén Céng dich vu cong Qubc gia.

- Doanh nghi¢p dugc dung thuc hién thu tuc hanh chinh theo quy dinh
cua phap luat.

- Nguoi c6 tham quyén tiép nhan, giai quyét thi tuc hanh chinh khai thac,
str dung thong tin da co trong céc co so dir liéu dé giai quyét thu tuc hanh chinh.
Trudng hop khong khai thac duoc hodc thong tin khai thac duoc khong day du,
khong chinh xac thi thyc hién nhu sau:

+ Trudng hop hd so thi tuc hanh chinh ndp truc tuyén trén Cong dich vu
cong Quodc gia, ngudi c6 tham quyen tiép nhén, giai quyét thu tuc hanh chinh
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phai c6 thong bao yéu cau bo sung, hoan thién hd so cho ca nhan, t6 chirc theo
thoi han dugce quy dinh tai Nghi dinh sé 137/2026/ND-CP ké tir khi Hé thong
thong tin giai quyét thi tuc hanh chinh tiép nhan ho so. Viéc thong bao duoc
thuc hién bé'mg mdt hodc nhiéu phuong thire: g dén tai khoén cua t chic, ca
nhan trén Céng dich vu cong Quéc gia; gui tin nhin hodc lién hé qua sb dién
thoai, hop thu dién tir do ca nhén, t6 chirc cung cap; ddng thoi hudng dan ca
nhan, to chtc lién hé véi co quan co tham quyén cap nhat, diéu chinh di liéu.

+ Truong hop ho so thu tuc hanh chinh nop truc tiép hodc qua dich vu
buu chinh, ngudi c6 thim quyén tiép nhan, giai quyét thu tuc hanh chinh g
yéu cau bod sung, hoan thién hd so cho c4 nhan, td chirc trong thoi han duoc
quy dinh tai Nghi dinh s6 137/2026/ND-CP; thyc hién viéc sé hoa phuc vu giai
quyét thu tuc hanh chinh; ddng thoi hudng din ca nhan, t6 chirc lién hé véi co
quan c6 tham quyén cap nhat, diéu chinh dir lidu.

6.3. Thanh phdn, sé lwong hé so:

- Pon dang ky kiém tra kién thtrc phap lut vé ban hang da cip theo Mau
s6 19 tai Phuy luc I ban hanh kém theo Nghi dinh s6 137/2026/ND-CP, hoic Pon
dang ky kiém tra kién thtrc cho dau mdi tai dja phuong theo Mau sb 20 tai Phu
luc I ban hanh kém theo Nghi dinh s6 137/2026/ND-CP;

- Danh sach nhiing nguoi dugce ding ky kiém tra kién thic phap luat vé
ban hang da cap, kién thirc cho dau méi tai dia phuong, bao gdm cac thong tin:
Ho tén, gi6i tinh, ngay thang nam sinh, sd, ngay cép, noi cép thé cin cudc/cin
cuoc cong dan hodc ho chiéu;

- 01 Ban sao chirg nhan hoan thanh khoéa dao tao kién thirc phap luat vé
ban hang da cép.

S luong hd so: 01 bo.

6.4. Thoi han gidi quyét: 7,5 ngay lam viéc ké tir ngay thuc hién kiém tra
kién thirc phép luat vé ban hang da cap.

6.5. Poi twong thue hign thii tuc hanh chinh: doanh nghiép ban hang da
cap.

6.6. Co quan gidi quyét thii tuc hanh chinh: Uy ban nhan dan cép tinh.

6.7. Két qua thwe hién thii tuc hanh chinh:

Két qua kiém tra kién thirc phap luat vé ban hang da cép, kién thic cho dau
mdi tai dia phuwong duoc cong bd

6.8. Phi, 1¢ phi (néu cé): khong.

6.9. Tén Méu don, mau to khai:
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- Pon dang ky kiém tra kién thic phap luat vé ban hang da cap theo Mau
s6 19 tai Phu luc I ban hanh kém theo Nghi dinh sé 137/2026/ND-CP;

- Pon dang ky kiém tra kién thtrc cho ddu mdi tai dia phuwong theo Mau s6
20 tai Phu luc I ban hanh kém theo Nghi dinh s6 137/2026/ND-CP

6.10. Yéu ciu, diéu kién:

Nguoi da hoan thanh khoa dao tao kién thirc phap luat vé ban hang da cap
dugc doanh nghiép ban hang da cip ding ky tham gia kiém tra kién thirc phap
luat vé ban hang da cip, kién thtrc cho dau mdi tai dia phuong do Uy ban nhan
dan cip tinh t6 chuc.

6.11. Can cw phap ly cua thu tuc hanh chinh:

Nghi dinh s6 137/2026/ND-CP ngay 07 thang 4 nim 2026 cta Chinh phu
vé quan 1y hoat dong kinh doanh theo phuong thirc da cap.
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Mdu don, to khai:

MAiu s6 19

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

S6:...... L , ngay ..... thang ..... nam .....

ﬂ ' PONDANGKY '
KIEM TRA KIEN THUC PHAP LUAT VE BAN HANG DA CAP

Tén doanh nghiép (ghi bang chit in hoa): .............cocovieiiiiiiineann....

Piachitrusdchinh: ............oo i

Gidy chtig nhan dang ky hoat dong ban hang da cap sb: ... Cap ngay:.../......

Dia diém hoat dong ban hang da cip tai dia phuong: ........................

Ping ky kiém tra Kién thirc phap ludt vé ban hang da cap cho cac ca
nhan theo danh sach kém theo.

Doanh nghiép xin chiu trach nhiém vé tinh hop phap, chinh xac va trung thuc
cua cac van ban, tai liéu kém theo.

PAI DIEN THEO PHAP LUAT CfJ,A DOANH NGHIEP
(Ky tén va dong dau)
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~ DANH SACH PANG KY KIEM TRA
KIEN THUC PHAP LUAT VE BAN HANG DA CAP
(Kem theo Pon dang ky so ... ngay ... cua Congty ...)

Thé can cwoce/

Chirng nhan hoan thanh

Giéi t'?llg?é can cuwdc cong dan/ khéa dao tao kién thirc )
STT | Ho va tén tinh nim ho cl‘liéu phap luit V? ban hang da cap
sinh | sé | N9 | Noi e | NGAY | g i cip
cap cap cap
1
2

DAI DIEN THEO PHAP LUAT CUA DOANH NGHIEP
(Ky tén va dong ddu)
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MAiu s6 20

TEN DOANH NGHIEP  CONG HOA XA HQI CHU NGHiA VIET NAM
— Déc 1ap - Tu do - Hanh phuc

S6: ... L , ngay ... thang ... nam .....

o ' PON PANGKY
KIEM TRA KIEN THU'C CHO PAU MOI TAI PIA PHUONG

Tén doanh nghiép (ghi bang chit in hoa): ...........ooeivvreiieeiiieeeiinn...

Diachitrusd chinh: ... o

Gidy chtng nhan ding ky hoat dong ban hang da cap s6: ... Cp ngay: .../.../...
Dia diém hoat dong ban hang da cip tai dia phuong: ...............ccoeevenn..

Ping ky kiém tra kién thicc cho diu mdi tai dia phwong cho cdc ca nhan
theo danh sach kém theo.

Doanh nghiép xin chiu trach nhiém vé tinh hop phap, chinh xc va trung thyc
cua cac van ban, tai li€u kém theo.

PAI DIEN THEO PHAP LUAT CfJA DOANH NGHIEP
(Ky tén va dong dau)
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DANH SACH PANG KY KIEM TRA KIEN THUC
CHO PAU MOI TAI PIA PHUONG
(Kem theo Pon dang ky so ... ngay ... cua Cong ty ...)

Thé can cwoe/

Chirng nhan hoan thanh khéa dao

Ngay Cin cude cong dan/| tao Kién thirc phap luit vé ban
STT| Ho va té Gigi | thang H chiéu hang da cip
0 va ten tinh n_ﬁm 0 . .
sinh Sé Ngay | Noi [ So | Ngay Pon vi cap
cap | cap cap
1
2

PAI DIEN THEO PHAP LUAT CﬁA DOANH NGHIEP
(Ky tén va dong dau)
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